
RECORDS MANAGEMENT 

>Records Management—Sacramental Attestation  (? June 1996; Fr. Kevin McCoy (Soens)) 

1. Recently we have had an increased number of requests for sacramental records which seemingly were not 

properly recorded.  As a result we routinely inform the priests that a letter attesting to the sacraments’ 

celebration signed by those having witnessed the event would suffice.  To make it easier for such an 

attestation, we are including a sample format for you to follow.  You may make copies of this form as 

needed. 

2. A copy of this form needs to be kept at the place of Baptism and, if it is in a different place, at the place in 

which the Sacrament attested to was received and/or at which it should be rightfully recorded.  (For 

example, when the Sacrament of Matrimony is received in a non-Catholic church, but is witnessed by a 

priest, the parish to which the Catholic spouse is a member is the place for the record.  Also, if the person 

was baptized in a different parish, from the parish in which the previously-unrecorded sacrament was 

received, that parish of Baptism is to receive a copy of the attestation.) 

3.  SACRAMENTAL ATTESTATION:  Whereas the Sacramental records for _______ Parish of _______, 

Iowa, are apparently incomplete for the year(s) _______; and whereas clear and convincing proof has been 

received that _______ received the sacrament of* ______at ______, on-or-about the date of _______; it is 

therefore attested to by the undersigned pastor that this sacrament was indeed celebrated and validly 

received, according to the information received from those in attendance:  (Insert name(s) and relationship 

of informant(s) ____________, _____________, ____________.  *If Matrimony is the sacrament 

indicated, insert in the following blank the name of the spouse:________. Given from ______, Iowa, on 

this ____ day of _____, 19___.  (Seal) _______ Pastor  ________Parish/Cluster 

 

>Records Management—Updates for Parish Records Management Manuals (? June 1996; Fr. Kevin McCoy 

(Soens)) 

1. General instructions for this and subsequent updates, etc: 

a. Please insert update pages and remove the original page, when a whole page is receive.  If your 

parish/cluster has more than one manual, make copies so that you have a replacement page for 

each manual, OR request the necessary pages from the Archives Office. 

b. When it is only a numeral, a word, punctuation, or anything easily corrected 

i. with white-out and rewriting, or even 

ii. with writing in the space above and crossing out the outdated, please do that. 

c. In other words, please use the method which is most efficient for the update received. 

2. In this mailing, you will find replacements for pages 18, 22, and 24, so please follow the directions in “a,” 

above, and make the necessary removals and insertions. 

 


