How to register into the Virtus system and complete your background check

Candidates for employment and new volunteers working with
children should follow the steps outlined below to register into the
Virtus database and complete their background check. All job offers
are contingent upon clearance of a diocesan-run background check.
Please call Dan Ellis in the Office of Safe Environment (712 233 7517)
if you need assistance with this process.

First, go to Virtus.org and click on the First-Time Registrant link
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Next screen, click on Begin the registration process
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Begin the registration precess.

View a list of sessions

Click here to watch a brief tutorial on the pre-registration process

Select Sioux City Diocese from the drop-down menu
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Continue filling the information in on the next few screens to create
your Virtus account: User ID, password, address, phone, and your
parish or school location. The last page of Virtus Registration will
give you a link to Clear Star, the company who does our background
checks. Click on this link to be taken into the Clear Star to fill out your
background check form.
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Thank you for completing the registration process.

Thank you for registering for a Protecting Ged's Children session and with VIRTUS Online.
You will receive an email confirming yeur registration for the session you selected.

After you attend your session, your account request will be reviewed by your Coordinator.

All candidates for employment and volunteers working with children must complete the ESR background check

Click here to complete your background check application form.
Before you begin, have your secial security number and driver's license number at hand.

You must complete the background check form in one sitting — once you log out of the form, you will
not be able to go back into the form

If the Diocese of Sioux City has run a background check on you within the last 8 months. you will not
need to complete a second form, and you may leg out now.

You will be notified via email when your VIRTUS Online account is activated

A note regarding emails:

The rise in SPAM emails has created an equal rise in the aggressiveness of the measures to combat it. Consequently, many of cur emails are blocked by SPAM filtars. If -
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You will see the Clear Star Background check portal page. Follow the system
instructions to complete your background check. You will need your driver’s
license and social security numbers. This form should be completed in one
sitting — once you close out of the form you cannot get back in. You need to
complete this form on a computer — not a tablet or phone. Read the
instructions carefully and call the Safe Environment office if you need help or
have questions. (712 233 7517) or email dane@scdiocese.org





