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FILING W2’S WITH THE STATE OF IOWA 
1. In QB, go to Employees, Payroll Tax Forms & W2s, Create State W2 E-file. 
 
2. You should then be taken to the next screen, click “Continue”: 
 

 
 
3. Click “Continue” on the screen below  

 
4. Click “Get QuickBooks Data” on the screen below 
 

 
 
5. You should now be in Excel at a screen like the one below, click “OK”: 
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6. Now, you should see an Excel screen similar to the one below: 

 
 
7. Click on Add-ins at the top of the toolbar ribbon 

 
  
8. On the left side of the screen under “File”, click on QuickBooks Payroll State W-2 and choose to Start 

Interview 

 

9. In the window below, click to check the box next to I understand that I must carefully review my data 
and answer the following questions, and click “Next”. 

 

10. Click “Next” to continue 
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11. In the window below, click on “Browse” to find where you want to save the file.  YOU WILL NEED TO 
REMEMBER WHERE YOU SAVED IT IN ORDER TO UPLOAD IT LATER  Note that, as indicated in 
the window, you can change the location but not the file name.  Click “Next” 

 

12. Verify the accuracy of the info. in the window below, click “Next” 

 

13. Verify the accuracy of the info. in the window below, click “Next” 
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14. In the window below, click “Create W-2 file” 

 

15. Choose to “Print” the screen below for your files. 

 

16. Click “Yes” below to save the workbook you have created 

 

17. Now that your .txt file has been created, you’ll need to log on to https://govconnect.iowa.gov/ to 
upload the file to the State of Iowa. 

 

18. Once signed on, click on Accounts 

 

 

 

  
 

  

https://govconnect.iowa.gov/
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19. Click to open “Submit W-2s and 1099s” 

 

 

20. For your filing option, click to select “Upload file submissions”, and click “Next” 

 

 

21. Click on “Add Attachment”  

 

22. Click on the      to select W-2 Upload as the “Type” of file.  Enter any “Description” you wish.  Then 
click on “Choose File” to fine the file that you created in step 11.  Click “OK”. 
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23. Verify the information and click “Next” to continue 

 

24. Double-check the number of W2’s that are being uploaded.  Click on the     next to I confirm the 
number of records submitted is correct.  Click “Next” to submit. 

 

25. In the Confirm Submission window, enter the password you used when logging into the website. 

26. Click “Printable View” and print the confirmation for your files. 

 

Your W2’s have been filed successfully with the State of Iowa! 

 


