
THE PHILOSOPHYOF
ST. HELENA SCHOOL

Our school is a Catholic School that functions within the parish of St.
Helena in Edison, New Jersey. We are unique in our approach, since we are
student oriented and holistic in nature. We view the spiritual, cultural,
physical, academic and moral development of the child as equal parts, one not
overpowering the other, but working in harmony for the well-being of the
child.

Our purpose is to make our students aware of the missionary nature of
the Church, as we strive to instill Christ’s message of hope in the children.We
seek to integrate the Gospel values with daily life so as to prepare our students
to live lives that reflect the Gospel message of hope, as well as foster a desire
to share the faith with others. We view our teaching as a means we can use to
transform modern trends of apathy and materialism into the Christian attitudes
of concern and spirituality. Because we believe that we are guided in our
teaching by the words, works, and examples of Jesus Christ, we seek to fulfill
the two great commandments - to love God above all, and to love our
neighbor as we love ourselves.

Our hope to bind our community of faith through love is evidenced by
the spirit of cooperation among the home, school, and the community.We view
the parents as the first educators of their children. The shared experiences that
the child brings to our school are strengthened and enriched by the faculty, the
principal, and pastor through liturgies, prayer experiences, formal religious
instruction, and role modeling. We encourage living in a community of faith
so that the examples, shared beliefs, ideals, and values of the community can
support the development of personal growth in grace, and a more spiritual life
for the child. By nurturing their unique gifts, we encourage their involvement
in activities and services that benefit the community, while raising a social
consciousness and awareness of issues concerning peace and justice. We
provide opportunities for children to be generous with prayers and sacrifices
to the missions, the elderly, the sick, and those less fortunate within our parish
community and the community at large. Students at St. Helena School are
encouraged to grow not only academically but also spiritually. We hope that
the love of God will continue to grow within the children throughout their
adult lives.

ACADEMIC PURPOSE
The academic nature is seen as an evolutionary process with a firm

foundation in the basic skills, evolving to a synthesis of critical thinking skills
needed to become contributing members of society. The faculty view the
education process as fostering a love of learning, and appreciation of
knowledge. We encourage the students to develop a systematic method of
learning that evolves from the synthesis of information, and the application of
skills, as well as an appreciation of the fine arts.

We strive to provide a balanced program that meets the need of the
students, within a Catholic Christian atmosphere of love. We seek to integrate
the moral, social, physical, cultural, spiritual and intellectual aspects of the
child so that the child may be better able to lead a fulfilling life and become
an effective and responsible citizen.

PHYSICALNATURE
We, at St. Helena School, are concerned with the child’s knowledge

of good health, subject matter, and the presentation of Catholic Christian val-
ues concerning sexuality as well as the growth and physical needs of the child.
St. Helena School strives to develop the child’s physical self through aware-
ness of the whole person. We recognize that we share the responsibilities for
providing the children with the knowledge necessary for physical and mental
health. We adhere to state laws concerning school admission requirements in
regard to immunization and health records.

We encourage children to be aware of how their bodies grow and
develop, as well as help them accept these changes and appreciate their
bodies as a gift from God. We educate them in the nutritional needs, personal
hygiene habits, stress management techniques, exercise, and rest requirements
of their bodies. We believe that students should be provided with the appro-
priate age level games, adequate equipment, activities, and exercises within our
financial capability. Positive encouragement should be given to participate in
extracurricular activities, such as those afforded to them in after school pro-
grams.

Children must learn within the context of religious values, to respect
themselves and others as physiological and sexual beings. “Responsibility,
self-control, and self-discipline play an important part in the development of
healthy attitudes towards physical, psychological, emotional, moral and spir-
itual aspects of human sexuality.” We further teach respect for our individual
bodies through drug and alcohol abuse awareness programs.



INTELLECTUALDEVELOPMENT

We believe that basic skills are the foundation of learning. There are
basic skills necessary at each level and for each discipline. These skills need
reinforcement from time to time and their mastery enables the students to apply
these skills to problem solving.

At the primary level, the material is presented through tactile and
kinesthetic modes. As the students move through the middle grades, they
advance to the use of signs and symbols, and are less reliant upon sensory
learning. Through the upper grades, they apply abstract reasoning and use of
critical thinking, and evaluation techniques in addition to the previously
mentioned modes of learning. The confidence which comes from the mastery
and application of these skills, enables the student to achieve a love of
learning and a desire to continue gathering knowledge.

PERSONALNATURE

The growth and development of a child is not just measured by
academic interaction between the child and the faith community. Values that
have been instilled in the home are further tested and strengthened in the
community. The child is encouraged to develop a sense of belonging and
contribute to the community in a meaningful way. By presenting the students
with decision-making opportunities that apply to Christian values, character
development will take place if a positive self-esteem is fostered. Our aim is to
develop independence and self-worth through the love and acceptance that our
community offers. Our hope is to nurture individuals who are confident, pro-
ductive, and discerning in nature, each a separate and distinct person who is
comfortable with social skills, unafraid to tackle the unknown, and willing to
embrace new ideas. Coupled with strong Christian values and the Gospel mes-
sage of love, this individual will be able to give witness to the Gospel by
his/her own good example.

SOCIALDEVELOPMENT

The social development of St. Helena students revolve around
learning to respect others. Since we live in a democracy, mutual co-operation
between the citizenry is necessary to develop social problem solving
techniques. The students at St. Helena School learn to accept democracy as a
theme of social and civil progress. Democracy requires certain obligations on
the part of society in order to function within that society.At St. Helena School,
the students are given the opportunity to work together for the betterment of
our society.

The social experience of the child at St. Helena School, includeds the
learning of different patterns of authority and how to relate to them. To be
active participating citizens, the students learn to respect these patterns which
they will need to fulfill their obligations in the future. The students learn to
interact with each other as part of a sub-group within the larger group setting
of the community. It is this vital social interaction which will help develop
socially adjusted individuals who can better cope with any complex problems
of American society in the future.

ADMINISTRATIVE PROCESSES

Policies are determined by the Office of Education for the Diocese of
Metuchen as outlined in the Diocese of Metuchen Handbook of Policies and
Regulations for Elementary and Secondary Schools. Special policies
pertaining specifically to St. Helena School are set forth in the Student/Parent
Handbook.

Additional policies are the responsibility of the pastor in conjunction
with the principal, and are carried out through the various directives to the
faculty, students, and parents.



CURRICULUM
As part of the Diocese of Metuchen, our curriculum guidelines and

N.J. State Core Curriculum Content Standards are adapted to meet the needs
of students. The scope and sequence of each subject is the foundation upon
which we base our instruction. Our curriculum is supported by the pastor and
principal, and is implemented through the professionalism of the staff. Our
curriculum supports a Catholic Christian atmosphere that encourages the
development of the whole person. It is our hope that this development will
extend beyond the individual, into the community as a whole through the
responsible leadership and concern of each person.

We, as a faculty, feel that learning begins with basic skills being taught.
These skills are needed at various levels and for all disciplines. Through
evaluation and testing, the teacher will determine when sufficient competency
of the skill has been achieved before the continuance of the concept can be
addressed. Curriculum should present the skills and concepts in each subject
through varied methods and procedures, including the use of modern
technological advances. Our classroom teaching strives to combine group
instruction, and individualized help. Additional instruction for students
requiring individual help can be provided on an as needed basis by the teacher
or adjunct staff. Content will be sensitive to the needs of the whole child, while
encouraging self-expression, and establishing patterns for measured growth
and standards of excellence.

TEACHINGATTRIBUTE

We view the role of teacher as all encompassing in the day to day
organization, management, discipline, and instruction in a classroom
environment. It is also the teacher’s responsibility to provide a structured
atmosphere for learning. Teachers use a variety of methods in presenting
material in an organized manner. Additional materials are provided to meet
the needs of students. The faculty, as a body, select texts that meet the
curriculum standards. A curriculum guide is provided to assist teachers in the
implementation of the curriculum. It is the teacher’s responsibility to use
methods and materials that are best suited to foster creativity and meet the
needs and experiences of the students. It is the parent’s role as partners in the
learning process, to support the teacher by encouraging attendance,
supervising homework, and supporting positive attitudes toward learning.

EVALUATION

The purpose of teacher evaluation is to monitor the teacher’s
attributes, and provide an opportunity for the principal and the teacher to
discuss the weaknesses and strengths of the teacher. The staff is formally
evaluated by the principal and/or vice-principal. Evaluations are recorded and
discussed between the teacher and principal. Plan books, grade books, Power
School and Eleot are used as part of the evaluation process. Diocesan super-
visors visit the school on a yearly basis and give constructive feed back to the
administration.

The purpose of evaluating students is to assess student progress,
monitor individual achievement, and identify the need for remediation or
challenge. Formal evaluations include standardized tests, teacher-made tests,
and student projects. Informal methods of evaluation are also taken into con-
sideration such as classwork, homework, and oral presentations. Our view of
the evaluation process is to use the information for diagnostic purposes so that
we may better direct student learning.
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AMENDMENTS
The principal/school has the right to amend/make changes in the handbook or
school policies. Prompt notification will be given to parents.

ATTENDANCE
ABSENTEEISM:
If your child is absent during the school year, the school office should be
informed by 8:30 a.m. Upon returning to school, the student is required, to
bring a written note to the homeroom teacher on a standardized form
explaining the nature of the absence. A child must be in school a minimum of
4 hours of instruction to be considered in attendance. Please do not e-mail
teachers regarding absences.

All requests for homework assignments and books should be made before 9:00
a.m. and picked up between 2:30 and 3:00 p.m. Any absence, excused or
unexcused is counted as a day the student is not in school.

EARLYDISMISSALS:
As a rule, medical appointments should be made after school hours or on days
off. If it is absolutely necessary for a child to leave early, a written note must
be sent to the classroom teacher the day of the appointment. This then is
forwarded to the office. Every child leaving the building at any time must
report to the office and be signed out. Children may never be dismissed
without an adult to sign them out and accompany them out of the building.
Please do not e-mail teachers regarding an early dismissal.

EMERGENCYCLOSINGS:
Unscheduled closing of school because of inclement weather or emergencies,
will be announced on Channel 12 and on FIOS. The Honeywell Alert System
is also used to relay messages to parents. Parents must register for this on-line
in the fall.

In the event of a DELAYED OPENING, school begins at 10:00 a.m. - buses
start pick-ups two hours after regular scheduled time. The EXTENDED CARE
program will be available beginning at 8:00 a.m. for a set fee. In case of
emergency closing while school is in session, the Honeywell Alert System is
used to notify parents and buses will operate.

TARDINESS:
School begins at 8:00 a.m. Students who are late must report to the office. Late
slips are issued at this time. Tardiness is recorded on report cards and
permanent records. If a student is consistently late they may be expected to
make up the time after school. Please be on time every day.

UNSCHEDULED VACATIONS:
Unscheduled vacations are strongly discouraged. A yearly and monthly
calendar is distributed so plans can be made accordingly. It is school policy
that teachers are not to give any advance work to students taking
unscheduled vacations. It is your responsibility to get and complete all missed
assignments and tests within a reasonable amount of time. If a teacher feels the
need to have a child remain after school for help, parents will be expected to
cooperate. You may be expected to pay for tutoring services if your child is
absent for a long period of time.

BACK PACKS/BOOK CARE
Each child must have some type of school bag. Backpacks on wheels are not
permitted in school. Textbooks must be covered at all times. Workbooks must
be covered with clear contact paper the first week of school. (Students are not
permitted to draw or write on book covers.) They should be kept neat and clean
at all times. Fines will be levied for damage to books, up to and including the
cost of the book.

COMMUNICATION
YEARLY CALENDARS: A calendar for the school year is sent home in
September. Days off and other important dates are noted on it. Please try to
arrange for doctor appointments and vacations when there is no school.

MONTHLY CALENDARS: A calendar will be sent home at the beginning
of each month. Please check on this calendar for any changes in the yearly
calendar. H. S. A. activities are noted on this calendar.

MEMO RETURNS: Please note that every piece of communication is
numbered in sequence to let you know what you should receive. You are asked
to return the bottom portion of the form indicating you have received and read
the memo. Memos are given to the OLDEST CHILD AND SHOULD BE
RETURNED BYTHE SAME THE VERYNEXT SCHOOL DAY. There are
times when a memo is given to every child. When that occurs, it will be
indicated on the top of the memo and every child will be expected to return it.
If memo returns are not on time, students may be given a consequence.

E-MAIL: Parents may e-mail teachers, but realize the teachers do not check
mail during the day. It is recommended that you give the teacher two school
days to respond. If you do not receive a response, send a note to the teacher.
Teachers e-mail addresses can be found on the faculty page of the website.

PARENTAND STUDENT HANDBOOK



HONEYWELLALERT SYSTEM: There may be times when parents need
to receive an instant communication from the school. When this happens the
Honeywell Alert System will be activated. You must listen to the entire
message and press “1” to acknowledge receipt of the message. Parents will
need to sign up for this online in the fall.

CELLPHONES: Students who bring cell phones to school must leave them
in the office or with the homeroom teacher. If a student violates this policy,
consequences will be at the discretion of the principal. The school is not re-
sponsible for lost or damaged cell phones.

CHANGE OF ADDRESS/PHONE NUMBERS: It is important that the
school records are current regarding change of address, phone number, or e-
mail. Contact the school office as soon as this is apparent. The Honeywell In-
stant Alert System must also be notified by the parent.

EMERGENCY PHONE NUMBERS: In the event that you cannot be
reached in an emergency, please be sure that the alternate phone number you
provide us with is a person that is available and willing to come to school. It
is extremely important that these numbers are updated whenever
necessary.

OTHER: Each teacher will handle information concerning individual classes
or students on a need to know basis (i.e. trips, supplies, sacraments). If a
parent needs to make an appointment with the teacher, a note should be
written to the teacher.Under no circumstances is it ever acceptable to disturb
a class or stop a teacher while she is responsible for the class.

COUNSELING SERVICES: A counselor is on staff to provide counseling
for students on an individual as well as group level. Parents, teachers and
students are free to contact the school counselor when needed. Parental
permission will not be required unless the parent has put a request in writing.
The Crisis Management Plan will be enacted for more serious events.

CURRICULUM:
Our curriculum guidelines, are adapted to N.J. State Core Curriculum
Standards.
Pre-K
Children are taught readiness skills for Kindergarten. Music, Art, Phys. Ed.,
Library and Computer classes are also a part of the curriculum.
Grades K-8
Religion
Language Arts - which may include phonics, spelling, vocabulary, writing,
reading, literature, grammar, and penmanship

Social Studies Physical Education/ Health
Science Technology/ Computer Skills
Math World Language (Spanish)
Art Library Skills - Pre-K to Grade 4
Music

CLASS TRIPS:
The purpose of class trips is to broaden the intellectual, cultural and social
experiences of each child. Permission slips for any trip will be sent home with
your child and are expected to be returned by the deadline indicated on the
form.As parent or legal guardian, you are legally responsible for any personal
injury or actions taken by your child. Field trips are a privilege, therefore, not
all students will automatically attend. There will be times when permission
slips will be required to be notarized. Parents will be notified if this is
necessary, depending on the type of trip taken or the distance traveled.We also
make every effort to bring in programs that benefit our students cultural,
physical and social well being. These assembly programs are usually noted on
the monthly calendar.

COMPENSATORY EDUCATION, ESL, SPEECH SUPPLEMENTAL
INSTRUCTION: Classes are available through the St. Helena School.

DAILY SCHEDULE:
FULLDAYS: Grade Pre-K - Monday - Friday 8:00 a.m. - 2:20 p.m.

Grades K-8 Monday to Friday 8:00 a.m. - 2:30 p.m.
1/2 DAYS:
Grade Pre-K - 8:00 a.m. - 12:20 p.m.
Grades K-8 8:00 a.m. - 12:30 p.m.
If students are not picked up on time they will be sent to after-care and a fee
will be charged.

HOMEWORK POLICY
Properly designed homework, carefully planned and geared to the
development of the individual student, meets a real need and has a definite
place in the educational program. It is assigned to help the student become
more self-reliant, learn to work independently, and practice and improve the
skills that have been taught. It is important that parents provide a good
atmosphere for work at home. A specific place should be set aside for the
student. Parents should observe the child at work and be available to give
guidance if the need arises. However, self-direction is one of the major goals
of homework. All homework is posted on the teachers e-board. Parents are
required to check Power School to see if their child is missing any tests or
assignments.



The following are homework policies for the various grade levels.
PRE-K-3
To encourage practice at home the children are given a reinforcement
assignment twice weekly, Tuesdays and Thursdays. Work is expected the next
day.
PRE-K-4
The children are given a reinforcement or enrichment assignment nightly.
Monday - Thursday. Work is expected the next school day. No homework is
given on weekends, holidays, or nights parents are expected to attend school
meetings.
GRADES K-3
Homework is given on a regular basis once the routine has been established.
In grades Kdg. and 1, the expectation is for the child to remember one daily
assignment. Grade 2 and 3 have assignment tablets. Homework is checked
daily. Students in Grade 1 and 2 who forget homework will receive a reminder
notice, and homework will be expected the next day. Parents will be contacted
on an individual basis if their child consistently fails to complete assignments.
A plan of action will then be devised between parent and teacher.
GRADES 4-8
Students are responsible for recording assignments in their school issued
assignment book. All homework is expected to be completed when due.
After three (3) missed assignments, students will be sent to the principal who
will notify the parent. Student may be sent home to complete their work.
SPECIALS K-8
When homework is assigned by a teacher who sees the student once a week
this assignment is to be submitted the very next day.

PARENT/TEACHER CONFERENCES/REPORT CARDS
Report cards are distributed quarterly and the grading is explained on the
report card. Parents are given a password and can access their child’s grades
on Powerschool in grades 1-8. The following is the schedule for report card
conferences:
First QuarterMarking Period - Parents are required to meet with the teacher
for conferences to pick up the report card. Hours will be in the afternoon from
3:00 p.m. to 5:00 p.m. and in the evening from 7:00 p.m. - 8:00 p.m. Pre-K will
receive progress reports.
Second and Third QuarterMarking Periods - Students will bring the report
card home. Teachers will be available in the evening from 5:00 p.m. - 7:00
p.m. for conferences. If you need more time for a conference, please make an
appointment with the teacher.

Fourth QuarterMarking Period - Report cards are sent home with students.

PROMOTION/RETENTION:
A student is promoted if he/she successfully completes the requirements of
the grade. Students may be retained in Grades Pre-K-8 if he/she has not
adequately completed the grade work. In certain cases, summer school may be
an alternative to retention, or prerequisite for promotion. The school will
notify the parents of student who is in danger of failing a grade. Students who
fail one major subject are required to attend summer school. If a student fails
two or more major subjects, he/she may be retained in that grade at the
discretion of the principal and teacher.

TEST FOLDERS-Grades 1-8:
Students’ test folders are usually sent home once a month. We ask that parents
check over the child’s work, sign the form attached and return the folder with
papers the next day. You may contact the teacher for an appointment if one is
needed. Progress Reports may be sent home on an individual basis at the
teacher’s discretion indicating a failing, or borderline grade. Comments and
grades can also be accessed on Powerschool.

MAP - MEASURES OF ACADEMIC PROGRESS
Anew testing program will be introduced this year. MAP GROWTHmeasures
what students know and what they’re ready to learn next. By dynamically
adjusting to each student’s performance, MAP GROWTH creates a
personalized assessment experience that accurately measures performance -
whether a student performs on, above or below grade level.

TRANSFERS:
Parents are asked to notify the school secretary in advance of the date of
transfer. The following information should be given: name and address,
including zip code of the school your child will attend, and the last date your
child will attend this school. Upon request from the school, the scholastic and
medical records will be mailed, provided that all text and library books have
been returned, and all financial obligations to the school have been met.

WORLD BOOK ON-LINE:
The library is able to provide free access to the World Book Encyclopedia On
Line at no charge. To receive home access: www.worldbookonline.com
Enter your home ID which is: shsencyclopedia
Password is: reference



DRESS CODE
Uniforms with the school emblem are purchased from Flynn - O’Hara.
Please be aware that all students must be in complete and correct uniform. No
exemptions will be allowed.All uniformsmust be purchased from Flynn-O’Hara.

BOYS GRADES K-4: Boys are to wear green uniform dress pants, ties, and
yellow shirts (long or short sleeves). Boys are also permitted to wear long
sleeve button down, V-neck pullovers, vest sweaters. Green socks and black or
brown belts must also be worn.

GIRLS GRADES K-4: All girls wear yellow blouses long or short sleeve,
and the designated jumper for their grade level. All jumpers must be no shorter
than two (2) inches above the tops of the knee. Green knee socks or tights may
be worn.

BOYS GRADES 5-8: Boys are to wear khaki pants from the uniform
company, white (long or short sleeve) shirts and a green/gold tie as part of
their formal uniform. Their summer uniform consists of khaki shorts and
hunter green golf shirt. Boys must have a pullover sweater as part of their
formal uniform. Black or brown belts must be worn at all times.

GIRLS GRADES 5-8: Girls wear a khaki skort, white and button down
blouse (long or short sleeve) as part of their formal uniform. They MUST have
a pullover sweater. The summer uniform consists of the khaki shorts and a
hunter green polo shirt. Green knee socks or tights are to be worn.

Pullovers are optional for students in grades K-4. If a sweater is worn it must
be the uniform sweater. Students in grades 5-8 must wear a pullover sweater.

SHOES: Both boys and girls must wear black dress shoes. Shoes must have
flat heels (no more than one inch high) and rubber soles. Students are not
permitted to wear boots or above ankle shoes in school. In bad weather, they
are to bring shoes to change into if they are wearing boots. Sneakers with
blinking lights or wheels (heelies) are not permitted.White sneakers with other
colors are also not permitted.
Pk-4 wears a school uniform daily. No sneakers with blinking lights.

JEWELRY: Girls are permitted to wear small gold, silver, or pearl earrings.
NO COLORED, HOOPS OR DANGLING EARRINGS ARE PERMITTED.
Only one earring in each ear is permitted. Bracelets are not permitted, and one
ring is allowed. Both boys and girls are permitted to wear watches. If they
have a medal or chain on, it should be worn inside the uniform. Please do not
allow your children to wear expensive jewelry to school. If it is lost, the school
will not be responsible for finding or replacing it. Jewelry should not be worn
on gym days. Boys may not wear earrings. Students are not permitted to wear
thick, heavy chains around their necks.

HAIR:No student will be permitted to wear any odd looking hairdo to school.
ALL hair should be clean and neatly cut. Boys should have hair cut, above the
collar, and out of their eyes. The wedge, spike, tail or designer lines, or new
fad cuts are not permitted. Girl’s hair should be clean, out of their eyes, and
neatly styled. The principal has the final decision regarding hairstyles.
Students may not color or highlight their hair. Nail polish and make up of any
kind is not permitted.
GYM: All students must wear the regulation gym uniform (green sweat suits
are worn for outdoor classes in the fall and early spring.) Students, who are
unprepared, cannot participate in gym classes, and their grade may be affected.
All gym clothing must be purchased from the uniform company. If a child is
unable to participate in gym, a written note from the parent is required. For
prolonged absences, a doctor’s note is necessary. White sneakers without
colors and white crew socks are worn for gym class. All students, who wear
eyeglasses, must have protective eyewear as required by law for gym or sports
activities. Sneakers with blinking lights or wheels are not permitted - only
solid white.
SUMMER/SPRING UNIFORM: Golf shirts and shorts may be worn by
boys and girls from September to October 15, and from May 1 to the end of
the year. White sneakers without colors and white crew socks are to be worn
with this uniform. Grades K-4 wear green shorts and yellow golf shirts.

DISCIPLINE
Children must be educated in reverence for God and in courtesy for others.
The manners and respect taught at home are extended to the school
community, which includes faculty members, priests, custodians, aides, bus
drives, classmates, class and lunch mothers, coaches and all visitors. Courtesy
and cooperation should be shown at all times. Children must also be taught to
respect themselves and others, the possessions of others, and school property
they have for their use.
St. Helena School reserves the right to discipline students, who through their
lack of responsibility, behaviors and conduct, infringe upon the right of
others in the school community. Parents should be supportive of teachers in
this regard. If there is any question about the disciplinary action,
communication with the teacher is encouraged. All students will be made
aware of school regulations and are expected to comply with them. In all cases
of student disciplinary action, the essential elements of fairness must prevail.
In each instance, the student will be made aware of the unacceptability of
his/her particular behavior, will be given the opportunity to present his/her
side of the situation, and will be dealt with in a manner appropriate to the
situation at hand. Parents should review school policies with their child.



BULLYING/HARASSMNET POLICY:
Harassment includes physical, verbal, emotional, and social bullying. It will
also include cyber bullying, texting, or social networking harassment. At the
discretion of the principal, a student may receive detention, suspension or
expulsion.

BUS CONDUCT:
Students are expected to be courteous and cooperative with the driver.
Violence is prohibited and proper language is expected. The bus should be
kept clean. Eating and drinking are not permitted. Seats will be assigned and
students should remain seated and facing forward. At all times, seat belts, if
available, must be worn. For their own safety, hands and heads must be kept
inside the bus. The windows may be kept open to the second notch only.
Student behavior should not distract the driver. No student is permitted to
ride any other bus but the one assigned. Insurance regulations dictate that
the school does not have the authority to grant this permission. Requests of
this kind cannot be honored.

MISBEHAVIOR ON BUS:
Penalty is at the discretion of the principal depending on circumstances, and
may include removal from the bus for one to ten days or permanent removal
from the bus. Serious misbehavior on the bus may also be cause for punish-
ment up to and including suspension or expulsion from the school.

DETENTION:
Detention is the detaining of a student after school or in school for infractions
of school regulations. When a detention is issued, parents will be notified in
writing of the date and time. Parents must provide transportation home.
Detention can be issued for any violation of school policy including bullying,
fighting, smoking, inappropriate language, disrespect of staff members, abuse
of property, and any other violation of school rules. All these are at the
discretion of the principal.
FALSE BOMB THREAT:
Making a false bomb threat is a federal offense punishable with a penalty of
up to 20 years in prison, a $250,000 fine, or both. 18U.S.C./844 (e)

IN-SCHOOL SUSPENSION:
In-school suspension is the removal of a student from his/her classes. The
student will remain in school and is held responsible for independently
completeing all work and lessons missed. The decision for an in-school
suspension rests with the principal.Suspension is the removal of a student from
classes or from the school itself. This is a most serious matter and can lead to
expulsion. Again, the decision and expulsion rests with the principal.

EXPULSION:
Expulsion is viewed as a radical action at which point the school is saying that
the student’s interest would be better served in another environment, or that the
individual’s behavior is a serious threat to the school community or both.

SUSPENSIONAND EXPULSION:
While it is impossible to enumerate all cases that could arise, for suspension
or expulsion of a student, it includes but is not limited to the following:
• Possession of a weapon or a toy weapon
• Continued or willful disobedience of authority
• Physical assault
• Taking, or attempting to take personal property or money from another pupil
from his/her presence by force or fear
• Willfully causing or attempting to cause substantial damage to equipment or
school property. This applies in the matter of textbooks, chrome books and
supplies of all kinds, as well as equipment, building and grounds.
• Inciting mob action and/or taking part in such action
• Repeated disruptions in class
• Possession of alcohol and other drugs
• Trafficking pornographic materials
• Threats upon staff, students, or property
The school reserves the right to search anything that comes on school
property.

Parental cooperation is essential for the welfare of students. Normally, a child
is not deprived of a Catholic education or otherwise penalized for actions of
parents/guardians. However, the Principal may require the dismissal of a
student when parents/guardians have been persistently and overtly
uncooperative regarding school policies, regulations, or programs. Student
dismissal may also be required when parents/guardians have interfered in
matters of school administration to the detriment of the school’s ability to serve
their own or other children. If, in the opinion of the administration,
parent/guardian behavior interferes with the teaching/learning process, the
administration may require parents/guardians to withdraw their children and
sever the relationship with the school. Harassment of administration, teachers,
or students by parents/guardians may result in the dismissal of students. Tuition
and fees will not be refunded if student is dismissed.



NJ LAWSAND REGULATIONS
FIRE DRILLS
Fire drills and crisis drills are conducted every month as directed in the
New Jersey State Regulations. (18: 14-106)

ILLNESSAND MEDICATION
A child cannot remain in school if he or she is running a temperature of 99
degrees or higher. If a child develops a fever during school hours, parents will
be notified to pick up their child at school. Please do not send your child to
school with a fever, as we will send him/her home. If any medication is
necessary during school hours, two written notes are required - one from the
parent giving permission to dispense the medication, and a doctor’s note,
containing time of administration and dosage. The nurse’s station should also
be advised of any medication being taken at home by your child, which may
in any way effect his performance at school. Over-the-counter medicine such
as aspirin, cough drops, etc., must also have a note from the parent and may
not be kept by the student, but kept in the nurses’ station.
*All students who have an eye infection must remain at home until the pre-
scribed eye drops have been administered for 24 hours. A doctor’s note must
be submitted to the school prior to the student returning to the classroom.

IMMUNIZATION POLICY
No child shall be admitted to a school without proper proof that the child
has been immunized as required by the laws of New Jersey. N.J.S.A.
26:1A-9. Proper immunization is a condition of admission to the school. No
requests for religious exemptions will be considered.
THE BOARDOFHEALTH SUGGESTS THE FOLLOWING: DO NOT
SENDYOUR CHILD TO SCHOOL IF.....
a. There is an unexplained rash on the child’s face or body - consult or

contact a physician for diagnosis.
b. Your child complains of headache, fever, upset stomach, or doesn’t

generally appear well.
c. Child is sneezing, coughing frequently or has a running nose.
Many of the beginning symptoms of the communicable diseases are similar in
the early stages of those of the “common cold.” Safeguarding the health of the
school population is a joint responsibility of the home and school. INSPECT
the bodies of your children regularly - especially if it is known that there are
some cases of communicable disease in the area to which your child might be
exposed. The school can better safeguard the school population through being
informed of communicable disease illness. The school nurse is ready at all
times to assist in maintaining good health among the children of this school.

CHILDREN WITH A FEVER SHOULD NOT RETURN TO SCHOOL
UNTILTHEYARE FEVER-FREE FORAT LEAST 24 HOURS.

COMMUNICABLE DISEASE: The school should be notified when a child
is absent because of a communicable disease. (Examples: Chicken Pox,
Measles, Mumps, Scarlet Fever, Strep Throat, Mononucleosis, Hepatitis,
Meningitis, Ringworm, Impetigo, Scabies, Head Lice, Conjunctivitis, and
unexplained rash on the child’s face or body.) In some cases, a doctor’s
certificate will be required before a child is admitted to school.

Doctor’s Note - Any student absent for three or more consecutive days due to
illness must obtain a doctor’s note to return to school.

ASBESTOS
According to the EPA law entitled Asbestos-Containing Material in School:
Final Rule and Notice (AHERA) our school was inspected by the Forum for
Scientific Excellence Inc., and a management plan is on file in the school
office. We are required by law to repeat this message to parents every year.

INSURANCE
Accident insurance is provided by the school for accidents that occur on school
premises, which take place during school activities.This is a secondary
policy that pays on an excess basis only. Although this coverage is very broad,
there are restrictions, limitations, and exclusions in the policy. In other words,
the policy is in excess over any other collectible insurance that may be in
effect.

LITURGIES
Parent participation in school liturgical celebrations promotes genuine
Christian growth.Whenever possible, parents are encouraged to set aside their
time to attend such functions. The First Friday liturgies throughout the year, as
well as a special Christmas pageant and Holy Week services are just a few.
All students (regardless of religion) are expected to attend services with their
class during the school day.

MILK MONEY/HOT LUNCHES
The school’s monthly calendar indicates when milk money is due and the
specific amount required. We offer two types of drinks: regular whole white
milk, and low fat chocolate. Your child must pay each order individually to
his/her teacher in an envelope indicating the student’s name, homeroom,
amount of money enclosed, and type of drink. If the type of milk is not indi-
cated, then white milk will be given. Milk is ordered several months at a time.
Hot lunch orders are done on-line. Parents are responsible for ordering.

Parents are not permitted to drop off hot lunches (Burger King, McDonald’s,
etc.) other than those provided by the school. Lunches should be brought to
school by the student, and not dropped off daily by anyone else. If a student
forgets lunch and it is dropped off, it will remain in the office until the student
comes to pick it up.



MISSIONS

The Christian spirit of sacrificing for those less fortunate is encouraged through
prayer and personal donations on a daily basis, as well as during the Lenten and
Advent seasons. Each September, the students are enrolled in the Missionary
Childhood Association and are asked to pay membership dues.

TRANSPORTATION

PUBLIC BUS: Children who live beyond 2.0 miles from school are entitled
to township paid busing. Applications may be picked up at school. It is the
responsibility of the parent to receive and return the application to the school.
If busing is not available, parents may be reimbursed by the state if it is
available in their school district. There are some districts that do not bus
students or reimburse parents to do so.

CAR POOLARRIVALS: Students in grades K-8 should enter through the
Hall entrance/gym doors. Pre-K children enter in the front of the building near
the flagpole.

DISMISSALS: Enter the parking lot from New Dover Road or GroveAve. Do
not park along the church’s curbside. All students should be picked up by an
adult and escorted to their vehicle. There is a “coned off area” where students
can be picked up. If your child takes the bus and you come to pick them up -
you must get out of your car and tell the teacher in charge of that bus.

STUDENTSWHOARE NOT PICKED UPON TIME:
Children are never left out in the back alone. They re-enter the building, and
must wait in the school for an adult to pick them up. Every effort should be
made to pick up your child on time. Students not picked up on time, will be
placed in the afterschool program, and a fee will be charged accordingly.

TECHNOLOGY POLICY

There will be a form sent home on the first day of school regarding the use of
computers, chrome books, and the Internet. Both parents and students are to
sign the form and return it to school. Students will not be able to use the in-
ternet/computers until the form is returned. They will be expected to adhere to
the policies set forth on the form.

TUITION

Tuition is paid twice a year. The first half is due by August 1st and the
second half is due by February 1st. All tuition must be paid before
registration will be accepted for the following year.

VOLUNTEERS

Parents are always encouraged to participate in H.S.A. activities during the
school year. Parents interested in providing a service to our children as library
aides, reading aides or class mothers may volunteer in September. Hours may
be applied to required service hours.

NEW DIOCESAN POLICY

Search and Seizure Policy In order to protect the safety, health, property
values, and welfare of the members of the school community, the school
reserves the right to call for a search of the student’s locker, book bag, desk,
automobile, any other object on the school property or the person. Such
searches will be with reasonable cause, in the sole opinion of the school
administrator, that contraband, illegal substances, or inappropriate objects are
concealed. Any unauthorized items found may be seized. Additionally,
student desks and lockers, which at all times are under the joint control of the
school and student to whom the desk or locker is assigned, may be searched
by school administrators at any time, for any reason or for no reason at all.

Use of School Logo The design of the school logo must remain intact.
No alterations, additions or deletions to any part of the logo are permitted.
Any individual, organization or company wishing to use the logo for any
purpose must obtain permission to do so from the principal and pastor.

Custodial and Non-Custodial Parents If there is a court order specifying
the rights and responsibilities of individual parents/guardians, it is the
responsibility of the custodial parent/guardian to provide the school with an
official copy of the court order that outlines the non-custodial parent’s rights
of access to the child, restraining orders, etc. The custodial parent must
provide an updated court order at the beginning of each school year. The school
abides by the Provisions of the Buckley Amendment. Thus, non-custodial
parents will be given access to the academic records and to information
regarding the academic progress of their children, unless there is a court order
specifically stating that the non-custodial parent is denied access to such
information.
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