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“I wish simply to emphasize that youth ministry involves two main courses of action. 
One is outreach, the way we attract new young people to an experience  

of the Lord. The other is growth, the way we help those who have  
already had that experience to mature in it. “  

Pope Francis  
Christus Vivit (209)  



Please Note 
The information in this Resource Guide is meant to help and assist you at the parish as you 
continue to accompany the young church in Youth Ministry during these unprecedented 
times.  Material for this packet has been gathered from the following sources: 
 

Dioceses of: 
Albany  
Charleston 
Greensburg  
La Crosse 
Orlando  
Sacramento  
San Diego 
San Jose   
St. Petersburg  
Youngstown  
 

Archdioceses of: 
Baltimore  
Chicago  
Los Angeles  
Newark  
New York  
St. Paul & Minneapolis  
 
 

Agencies & Organizations: 
 

Boy Scouts of America (Scouts BSA)   
 
Center for Disease Control and Prevention (CDC)  
 
National Federation for Catholic Youth Ministry (NFCYM)  
 
New Jersey Department of Health (NJ DOH)  
 
New Jersey Department of Education (NJ DOE)  
 
United States Conference of Catholic Bishops (USCCB)  
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Greetings!  

Vaccinations, face coverings, in person or virtual, the Delta variant, and Zoom!   Over the last year and 1/2  

these have all become regular words in our “new” vocabulary.  The way we do ministry might have changed, 

but  as we continue to navigate these uncharted waters of the ongoing Covid-19 Pandemic our role in                  

accompanying young people as they become missionary disciples has not.  
 

Regardless of the pandemic, we still need to look to the goals of the Catholic Bishop’s Document “Renewing 

the Vision: A Framework for Catholic Youth Ministry as we walk with the young church.   These are: 

• To empower young people to live as disciples of Jesus Christ in our world today.  

• To draw young people to responsible participation in the life, mission and work of the Catholic faith  
community. 

• To foster the total personal and spiritual growth of each young person 
 

As you read through this resource guide remember that we need to be conscience of our young people and 
their families and the stress and situations this pandemic has, and is causing to them.  Now more than ever 
our Youth Ministry Programs need to be relational, multidimensional, ministerial and pastoral.   

Forward in Faith Together: Our Road Ahead is Cardinal Joseph W. Tobin's pastoral vision for the Archdiocese of          

Newark. It seeks to establish a positive path forward for the faithful, the clergy, and the Archdiocese while                 

simultaneously addressing crucial challenges of the past and present. It is a foundation for healing that addresses the 

hurt and mistrust within our community, reinforces the changes we have begun to implement, and provides a firm 

foundation for our lives as missionary disciples of Jesus. Forward in Faith Together will ensure that we flourish as a 

community of disciples, companions of our Lord, Jesus Christ. 

 

This Resource Guide fits into each of the Six Pillars of this Pastoral Vision.  
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The Office for Youth & Young Adult Ministry trains, equips and supports parishes for the tremendous            
challenge of ministering to, with, by and for the young church here in the Archdiocese of Newark.  The Office 
for Youth and Young Adult Ministry reaches hundreds of young Catholics each year throughout the parishes 
of the Archdiocese with the love and truth of Jesus and His Church.  As result parishes come alive with           
enthusiasm, becoming faith communities;  and most of all, young people hear Jesus’ call to change this world 
for God. 
  
OUR MISSION STATEMENT 
We, the Office for Youth and Young Adult Ministry, advocate for the recognition, value and integration of 
young people into the life and mission of the Church as we educate and support the pastors, clergy,              
coordinators of youth and young adult ministry and the parish communities of the Archdiocese of Newark 
 
During the Covid-19 times the Staff at the Office for Youth & Young Adult Ministry are just a phone call or 
email away.    Please feel free to reach out to us, as we are here to help support you in your ministry.  
 

Tom Conboy  
Director  
tom.conboy@rcan.org   
201-998-0088 ext. 4146 
 
Joel Gomez  
Associate Director – Retreats/ PJH/ Young Adults  
joel.gomez@rcan.org   
201-998-0088 ext. 4153 
 
Rich Donovan 
Associate Director - Events/ Training/ Summer Camp/ Scouting 
richard.donovan@rcan.org   
201-998-0088 ext. 4150 
 
Gerri Ricci-Menegolla  
Executive Secretary  
geraldine.mengolla@rcan.org 
201-998-0088 ext. 4154 

Maria Santamaria  
Finance Secretary  
maria.santamaria@rcan.org 
201-998-0088 ext 4144  

 

The Youth & Young Adult Ministry Office  

mailto:tom.conboy@rcan.org
mailto:joel.gomez@rcan.org
mailto:richard.donovan@rcan.org
geraldine.mengolla@rcan.org
mailto:maria.santamaria@rcan.org
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The burning question on many Youth Ministry Leader’s mind has been “What is the Youth Ministry Program 
going to do and look like this Fall and beyond?”    
 
Before you can consider gathering young people “in-person” or “virtually” there are some honest and          
logistical conversations that need to take place.  
 

First and foremost a conversation MUST be had with the Coordinator of Youth 
Ministry at the Parish and the Pastor.  Until this meeting has taken place NO IN PERSON or          

VIRTUAL gatherings should take place.   
 
Transparency and Communication are KEY factors to making Youth Ministry work and flourish during these 
challenging and uncharted times.   This is not the time for the Coordinator of Youth Ministry to just “do what 
they want”.   All plans need to be communicated thoroughly to the Pastor.   
 
Conversations might need to also take place with:  
-the School Principal at the Parish  
-the organization that might be leasing space from the parish that you have met in  
 (ex. a school being leased)  
-the Maintenance Staff  
 
Some things that need to possibly be looked at and discussed are:  
-Do you have a plan for your Youth Ministry program? 
-Does the plan exclude certain people or populations? 
-Is the Pastor on board with your plan? 
 
Deciding on a Model that works for your parish 
The Archdiocese of Newark is a very diverse and unique Archdiocese.   There is no one model that will work 
for everyone in regard to Youth Ministry.   Each parish has different situations and resources. The key here is 
to be flexible, fluid and truly step back and evaluate what is the best way to reach and engage young people 
in your parish.  
The “model” that you choose really needs to serve as a strategy: 
• For modifying your current program to comply with Covid-19 related Archdiocesan, NJ State or CDC 

guidelines that may impact your Youth Ministry Program for the Fall and beyond, or  
• For providing a seamless transition in case the academic year becomes interrupted due to a spike  

in Covid-19 cases in the State, Archdiocese or your parish.  
Here are several possible models that you can look to utilize for your parish youth ministry program.     
For possible schedules of these models please see Appendix A.   
 

 

Preliminary Conversations  
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VIRTUAL Gatherings (where people do not gather in-person)  
 

Synchronous 
Virtual meetings, prayer, check-ins, socialization, etc. that are held at a set time for participants to engage in 
“live” with others.  
• Seek out the best virtual platform for you and your participants. (examples: Zoom, WebEx, Facebook Live, 

YouTube Live, Google Meet, FreeConferenceCall.com, etc.)  
• Ensure all participants have access, or work with them to provide access as possible.  
• Look for creative ways to ensure every participant is engaged (give thumbs up/thumbs down, online poll, 

use whiteboard, comment in chat box, show-and-tell, etc.).  
• Avoid embarrassing any participant. 
• Follow all Archdiocesan Child Protection Policies  
• Follow the  “Use of Zoom and Other Digital Technologies with Youth” Policy  (see Appendix B)    
• Consider some of the Internet Safety Tips (see Appendix C)  
• Record sessions and save to a parish device.  
• Consider using the  “Virtual Gathering Authorization, Consent and Release Form” that has been approved 

by Archdiocesan Legal Counsel for use.   (see Appendix D)  
 
 

Virtually Asynchronous  
Post recordings, readings, reflections, narrated PowerPoint presentations, podcasts, social media memes, 
etc. that participants can view at any time. 
• Seek the best virtual platform for you and your participants.  
• Ensure all participants have access, or work with them to provide access as possible.  
• Provide some reflection questions or point out sections of which participants should make note. 

 

Deciding on a Model that works for your Parish  

“Pastoral ministry in a missionary key seeks to            
abandon the complacent attitude that says:              
“We have always done it this way.”  I invite                  
everyone to be bold and creative in this task of               
rethinking the goals, structures, style and        
methods of evangelization in their respective 
communities.” 
Pope Francis  
Evangelii Gaudium (33) 
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On May 25th the Archdiocese of Newark released a document “Updated Directives During the Covid-19 
Pandemic” It currently serves as the most updated Archdiocesan directive regarding Face Coverings, Social 
Distancing and Gathering limits.  
 

Regarding IN PERSON Gatherings (Indoor OR Outdoor)  
From the Archdiocese: 
The May 25th document stated: “Effective June 4th, all indoor gathering limits will be removed.”   Outdoor 
gathering limits had been lifted previously by the Archdiocese.  
 

From the State of NJ: 
There are currently NO gathering limits for indoor OR outdoor gatherings.  
 
Regarding Social Distancing 
From the Archdiocese: 
The May 25th document stated: “People will no longer be required to socially distance indoors or outdoors, 
(May 28), although unvaccinated persons should continue to maintain a safe distance from others.” 
 

From the State of NJ: 
There are currently NO State mandates for Social Distancing. 
 
Regarding Face Coverings 
From the Archdiocese: 
The May 25th document stated: “Effective May 28, masks will no longer be required for fully vaccinated  
persons.  If not fully vaccinated, persons are strongly encouraged to follow CDC guidance and wear a face 
mask in public settings.   People that are in fact vaccinated can wear a mask if they choose to do so, but are 
not required.  
 

From the State of NJ: 
Currently there IS NOT a General Face Mask Mandate.   However, face masks are s recommended for both 
vaccinated and unvaccinated individuals in indoor settings where there is increased risk, such as crowded  
indoor settings, etc—but NOT required unless the work place, or business require them.   
 

In the month of August, the Governor signed 2 Executive Orders.   EO251 and EO253 which are specifically 
meant for schools (public and private) of the State.    
 

Executive Order No. 251, from August 5th, 2021 issued the mandatory requirement for the wearing of masks 
for all school teachers, faculty, staff and visitors.   
   

The Governor’s Executive Order 253, stated that by October 18, 2021, all full- and part-time school workers, 
including administrators, faculty, staff and volunteers, must be fully vaccinated for COVID-19 or undergo  on-
going testing until fully vaccinated.  Again, this is for school administrators, faculty, and volunteers.  
 

PLEASE NOTE: The Archdiocesan May 25th document also stated “Although these directives represent a          

reduction of pandemic restrictions, the local pastors/administrators/chaplains can impose stricter  

 regulations as needed.  These may include wearing masks, social distancing, and signing in for  

        Mass or activities.”   This is why it is imperative that you speak with your Pastor!  

  

 

Gathering Limits, Face Coverings & Social Distancing  

https://nj.gov/infobank/eo/056murphy/pdf/EO-251.pdf
https://nj.gov/infobank/eo/056murphy/pdf/EO-253.pdf
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Indoor & Outdoor Things to Consider 
 

Cleaning and Hygiene  
• How often will surfaces (especially high touch) be disinfected?  
• Are hand-washing stations and/or hand sanitizers readily available? 
• Are safety signs posted to remind participants of protocols? 
• Talk with parish maintenance regarding proper ventilation. 
• Youth Ministry Program should follow cleaning protocol outlined by the school/ parish. 
 

Entrance protocols 
• Designated entrance and exits – cleaning door knobs/bars regularly. 
• Considering propping doors open to limit contact. 
• Post directional signs if needed. 
• Consider staggering arrival and departure times to minimize traffic. 
 

Restrooms 
• Limit number of participants in the facilities at a time. 
• How often will surfaces be disinfected? (Including handles, knobs, faucets, etc.). 
 

Food/drink 
• Pre-packaged preferred if provided, or participants bring their own. 
 

Materials and Supplies 
• Participants should not be sharing materials, so will they bring their own, receive individual materials 

marked with their name, or will you deep clean any item that must be shared after each use? 
 

Registration & Check-ins  
• Consider a Pre-Registration or Check In process so you have data for Contact Tracing.  
• Prescreening of participants . 
• Possible pre arrival check list for young people  (see Appendix E). 
• Possible Temperature checks. 
• Anyone experiencing symptoms should stay home/be sent home.  
• Leaders should be trained in Covid-19 symptom- detection.  
  
 

 

Deciding on a Model that works for your Parish  
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For In-Person Gatherings  
 

The Youth Ministry Coordinator should develop a communication procedure to ensure that facilities have 
been cleaned prior to and after use. 
 
Bathrooms should be cleaned and sanitized prior to and after gatherings. 
 
Cleaning and sanitization of frequently touched surfaces occur prior to and after gatherings. Examples of 
these surfaces can include, but are not limited to: 
• Tables and chairs 
• Door handles and push plates 
• Handrails 
• Bathroom faucets 
• Light switches 
• Handles on equipment (ex. carts) 
• Remote controls 
• Shared electronics and phones 
 
Use an approved CDC disinfectant: https://www.epa.gov/pesticide-registration/list-ndisinfectants-use-
against-sars-cov-2-covid-19 

 
Windows should be opened as frequently as possible, weather permitting, even when the space is occupied, 
to allow for maximum ventilation. 
 
You should establish a “quarantine space” for when a young person is ill or showing symptoms of illness       
during the session.  
 
You should ensure that you have Hand Sanitizer available, as well as extra face coverings.  
 
 

Consider using Covid-19 specific Participation Waivers  
In the Appendix section are two sample Covid-19 specific Participation Waivers.  Both have been developed 
and approved by the Archdiocesan Risk Management Office and Archdiocesan Legal Counsel for use for         
parish youth ministry programs.  They can be found in the Appendix Section.   
(see Appendix F & G)   
 
One form is meant for young people.  The other form is meant for volunteers that might assist in your          
program.   We suggest you to use these and upon collection turning them over to the parish to be kept in a 
secure location.  

 

Prior to In Person Youth Ministry Gatherings  

https://www.epa.gov/pesticide-registration/list-ndisinfectants-use-against-sars-cov-2-covid-19
https://www.epa.gov/pesticide-registration/list-ndisinfectants-use-against-sars-cov-2-covid-19
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Communicating with Parents  
Think about prior to the start of your program a letter be sent either by the Pastor, the Coordinator of Youth 
Ministry, or both  to all parents/guardians specifying the policies and structures related to COVID-19 that the 
parish has established for the health and safety of young people.  The letter should be clear on the            
guidelines, but also be a positive invitation to continue the youth ministry program.  
 

Consider placing in the letter things like: 
An assurance that the parish is committed to providing quality youth ministry while at the same time 

working to protect the welfare of its young people and the volunteers. 
A reminder that parents/guardians should monitor the health of their young person for signs of infection 

and exposure.  
Clear communication of arrival, screening, and departure procedures including, but not limited to: 

a. Location of entrance, exits, and pick up procedures 
b. Description of any screening process you might put into place  
c. that they may need to bring their own water bottle, snack, Bible, and/or other commonly used 
items (if you decide this)  

Other options for being a part of the Youth Ministry Program for those who cannot or are not                 
comfortable participating in the on-site program 

A request for continued prayer for the parish and for those impacted by COVID-19  
Also consider placing this letter, or parts of it on your social media, webpage, or parish bulletin or website as 
well.   Again, this is all about communication and transparency.  
 

 

For Virtual Gatherings  
Consider sending a letter to parents/ guardian as well if you decide to have your Youth Ministry Program as 
an all virtual program.    
 
Consider placing in the letter things like: 

An assurance that the parish is committed to providing quality youth ministry while at the same time 
working to protect the welfare of its young people and the volunteers 

Clear communication of time and duration of virtual gatherings 
How links, passwords will be sent for these gatherings 
Other options for being a part of the Youth Ministry Program for those who cannot or are not                    

comfortable participating in the on-line program 
Information on if and when you might consider in person gatherings  
Information on completing the “Virtual Gathering Authorization, Consent and Release Form  

(see Appendix D)  
A request for continued prayer for the parish and for those impacted by COVID-19  

Also consider placing this letter, or parts of it on your social media, webpage, or parish bulletin or website as 
well.   Again, this is all about communication and transparency.  

 

Prior to In Person Youth Ministry Gatherings  
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Having a Pre-Registration or Check In Process  
Now more than ever it is important that you know who is planning to attend your gatherings and if an         
outbreak of Covid-19 is confirmed you will need the information to help with Contact Tracing.  
 
Inherently in Youth Ministry is the fact that we have different and new teens attending all the time.   During 
these times we need though more than ever to collect as much data as possible from those attending.           
A pre-registration and or attendance recording keeping process is a MUST for youth ministry programs that 
plan to meet in person and is one of the many new necessities that Covid-19 has brought about.   This vital 
tool is to support contact tracing efforts, which are vital in reducing the spread of Covid-19.  
 
There are several programs and ways that you can do this to create online registration forms that allow you 
to collect names and data.  You can then print out or download reports.   
Some examples of commonly used options are:  
Google Docs  
Sign Up Genius  
SignUp.com  
 
Also, if you have a parish or youth ministry website it very well may have a built-in Sign Up or Forms              
component that you could use.   
 
When creating your online for Some things to consider gathering ahead of time are: 
• Teens First, Last Name  
• Teens Email address  
• Parent Name  
• Parent Email Address  
• Parent Phone Number  

 

Prior to In Person Youth Ministry Gatherings  

“We are called to be missionary disciples, and whatever 
changes we make in our structures must unquestionably be 
for “the  evangelization of today’s world” and not for           
“self-preservation.” 

Cardinal Tobin 
Rejoice in The Lord  

Vol 1, Issue 20  

https://www.google.com/docs/about/
https://www.signupgenius.com/
https://signup.com/volunteerspot/index
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Regardless if you are gathering in-person or virtually, it is important to make sure you have enough             
volunteers available to help.   If gathering in-person there is an even bigger need for additional volunteers to 
help with check in, helping make sure young people maintain social distance and for cleaning.    
 

It is also IMPERATIVE that all volunteers have the proper Archdiocesan Safe Environment clearance and are 
up to date on their trainings. 
 

If meeting In-Person for your meeting/ gathering, things to make sure you have already addressed and are 
prepared for are:  
• Covid Signs and Symptoms  
• Ways to eliminate physical contact 
• Ways to track participation and attendance  
• Ways for frequent sanitizing 
• Ways to limit group size  
 

For Arrival of In Person Meetings/ Gatherings  
-Consider an advertised length of time (ex. 15, 30 minutes) for arrival.  This will help to keep the arrivals   
staggered.  
 

-Consider maybe using a pre arrival questionnaire that young people can answer on their own before arrival 
(see Appendix E)  
  

-Consider having some questions to ask participant upon their arrival.  Some possible screening questions 
might include:  
• Have you (young person) knowingly been near someone who in the past 14 days has tested positive for 

COVID-19 or who has or had symptoms of COVID-19? 
• Have you (young person) tested positive for COVID-19 in the past 14 days? 
• Have you (young person) experienced any of the symptoms of COVID-19 including a temperature of 

100.4 degrees Fahrenheit? 
• Have you (young person) traveled internationally or from a state with widespread community            

transmission of COVID-19 per the NJ State Travel Advisory in the past 14 days? 
 

-A young person who has a fever of 100.4 degrees Fahrenheit or above, answers yes to any of the screening 
questions, or are exhibiting signs of illness should not be admitted. They should be sent home with             
instructions to contact their health care provider for assessment and testing.  A follow up call to their parents 
should be made also.  
 

-Consider having a box of masks available at the entrance for those who might want one.   
 

-Consider after checking in your young people that they disinfect their hands with hand sanitizer. 
 

-No unapproved visitors should be allowed except for emergency personnel. 

 

During Youth Ministry Gatherings   

https://covid19.nj.gov/faqs/nj-information/travel-and-transportation/which-states-are-on-the-travel-advisory-list-are-there-travel-restrictions-to-or-from-new-jersey#direct-link
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Food at In Person Meetings/ Gatherings  
Pizza, chips, soda and more are all the norm at many of our Youth Ministry meetings and gatherings.  As we 
navigate through this ongoing pandemic consider the following food protocols:  
• No self-serve buffets—prepackaged/ individual wrapped things are safer  
• No common water/ juice containers  
• Use disposable utensils, plates, cups, etc.  
• Clean and disinfect all cooking and eating utensils, etc. after use  
• Consider encouraging the young people to bring their own snacks, drinks  
• Do not allow young people to share the food/ drinks they bring  
 
 

Consider also for In-Person Meetings/ Gatherings  
• Reminding young people and volunteers to cough/sneeze into a tissue or their elbows. 
• Don’t allow young people to share pencils, paper, supplies, phones, etc. 
• Paper handouts should be kept to a minimum. 
• Hand sanitizer should also be available when hand washing is not possible. It should not replace hand 

   washing, which is the most effective protection against germs and the spread of disease. 
• Instruct young people to wash their hands after using bathroom facilities. 
• Consider sending young people and their parents reminders to stay home when sick or exhibiting 

   symptoms that may lead to sickness as well as information about COVID-19. 
• Open windows as frequently as possible, weather permitting, to allow for maximum ventilation. 
 
 
 

Dismissal for In Person Meetings/ Gatherings  
Consider an advertised length of time (ex. 15, 30 minutes) for departure.  This will help to keep the departure 
staggered.  
 
 

 

During Youth Ministry Gatherings   

“Young people can offer the Church the 
beauty of youth by renewing her ability to 
rejoice with new beginnings” 

Pope Francis , Christus Vivit (57)  
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If a Young Person, Staff or Volunteer becomes sick during an In-Person Gathering 
Staff and Volunteers working with young people must be made aware of the potential symptoms of Covid-
19.   Currently according to the CDC and NJ State Health Department these are: 
Fever over 100.4, cough, shortness of breath, chills, sore throat, headaches, loss of taste or smell, diarrhea, 
stuffy or runny nose or nausea. 
 

Anyone exhibiting these symptoms should be sent home according to the best judgment and discretion of 
the designated individual in charge. 
 
To ensure safety and best practices, a “Quarantine Space” space should be designated where a young person 
can go until he/she can be picked up and taken home. This space when in use, should have adequate            
ventilation.  An adult, wearing a mask and gloves, should be present nearby, but more than six feet away to 
ensure the child’s and the adult’s safety and health.  
 
The parent or guardian must be notified, and safe pick up must be arranged.  The Coordinator of Youth        
Ministry should advise sick young people (and their parents) and adults not to return to school/ work until 
they have met the CDC criteria to discontinue home isolation for COVID-19 and non-COVID-19 related          
illnesses, which include three days with no fever, an illustration that symptoms have improved, and ten (10) 
days elapsed since the symptoms first appeared. 
 
Adults who are exhibiting symptoms should be asked to leave the building immediately and to report their 
symptoms to a medical professional. 
 
If meeting in an indoor space, the Coordinator of Youth Ministry should close off and restrict the areas              
accessed by any sick individual or any individual exhibiting symptoms. 
 
After being picked up the “Quarantine Space”,  or any room or area occupied by sick or symptomatic            
individuals, should not be reopened or utilized until cleaning and disinfection have taken place in an            
acceptable and prescribed manner following the CDC guidelines. 
 
The Coordinator of Youth Ministry should contact their Pastor, or direct Supervisor and alert them to the  
situation.  
 
The Coordinator of Youth Ministry should ensure they have an accurate account of all that were present at 
the meeting/ gathering and their contact information.  This is in case the need for Contact Tracing is needed.  
 
The Coordinator of Youth Ministry SHOULD NOT announce to parents, teens etc. that a student became sick, 
left etc.  The rationale behind this is until the young person or adult confers with a medical professional on 
the possibility of Covid-19 infection, there is no proof that this young person or adult has in fact been  
infected with Covid-19.  

 

During Youth Ministry Gatherings   
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If you are notified that someone that attended an In-Person Gathering/ Event does in fact 
have Covid-19  
 
The Coordinator of Youth Ministry should determine who was within six feet of the infected person for more 
than 15 minutes and compile a list.  
 
The Coordinator of Youth Ministry should determine when the last exposure was during the Youth Ministry 
program. 
 
The Coordinator of Youth Ministry should notify the Pastor immediately and bring him up to speed on all that 
they know in regards to the situation, and also reach out to the local town Health Department.  
 
Two sample letters from the New Jersey Department of Health are included in the Appendix Section.   
These were created for schools but can be easily edited for parishes if need be.  

Sample Covid Notification Template for when someone tests positive (Appendix H) 
Sample Covid Notification Template for being a close contact of someone that tested positive  

(Appendix I)  
 
In keeping with HIPPA Laws, at no time should the identity of the individual who is COVID-19 positive be 
revealed.     
 
Parishes must take extreme measures to protect the identity of the individual. This is a critical violation of a 
person’s civil rights.  When communicating any information to parents and other young people no identifying 
information is to be used in any communications regarding the individual who may be symptomatic 

 

After Youth Ministry Gatherings   

I hope that all communities will devote the necessary effort 
to  advancing along the path of a pastoral and missionary 
conversion which cannot leave things as they presently are.  
“Mere administration” can no longer be enough.                    
Throughout the world, let us be “permanently in a state of 
mission.” 
Pope Francis  
Evangelii Gaudium (25) 
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There are several Publishers and Resource Sites that you can gather items to use for your      
parishes during this time.   Many are adapting for Virtual and In Person gatherings.  
 
 
Vibrant Faith/Vibrant Faith Catalyst 
 www.vibrantfaith.org 
Click on “Join Catalyst” to become part of the network. 
Vibrant Faith serves a variety of Christian churches, including Catholic parishes, by helping them to re-create 
faith formation for families, faith communities, and people of all ages. Vibrant Faith Catalyst is a network of 
leaders committed to this vision of lifelong faith formation. You will find webinars, helpful toolkits, courses, 
as well as an ex- change of insights and ideas from other leaders.   They have resources for developing             
hybrid/virtual programming 

 
Ascension Press 
www.ascensionpress.com 
Offers a variety of resources for children, youth, and adults 

 
Dynamic Catholic 
www.dynamiccatholic.com 
Offers a variety of resources for families, children, youth, and adults. 

 
National Federation for Catholic Youth Ministry (NFCYM)  
www.nfcym.org 
NFCYM is the leading national organization for ministry with younger and older adolescents. It offers a       
variety of its own resources and serves as a clearinghouse for other resources 

 
Center for Ministry Development/Youth Ministry Access 
www.cmdnet.org 
Offers excellent resources on ministry with families as well as ministry with young people.  They offer the 
Subscription Service called “Youth Ministry Access”.   

 
St. Mary’s Press 
www.smp.org 
Offers resources and materials for families and young people  
 
 

 

Publishers and Resources   

http://www.vibrantfaith.org/
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There are several Publishers and Resource Sites that you can gather items to use for your        
parishes during this time.   Many are adapting for Virtual and In Person gatherings.  
 
Lifeteen “The Emmaus Initiative”   
www.lifeteen.com/newroad 
Life Teen is a Catholic youth ministry organization and movement that looks to draw teens closer to Christ.  In order to 
better serve parishes Lifeteen is shifting their focus for the next few months and are offering new resources, training, 
and support specifically created for the current needs of our time. 

 
ProjectYM 
https://projectym.com 
Catholic youth ministry resources, training, and support to help you THRIVE in your ministry! 

 
ProjectYM / Alpha Youth Series  
proym.com/alpha 
A joint project between ProjectYM and Alpha USA and is meant to engage young people in conversations about life, 
faith and Jesus.  Included are downloadable videos, leader training, Team guide and context specific tips and tools.  

 
Young Life  
www.younglife.org 
Young Life is all about Introducing young people to Jesus Christ and helping them grow in their faith.   

 
Marathon Youth Ministry  
marathonyouthministry.com 
Marathon Youth Ministry Inc, a consulting company for youth ministers and churches. Chris Wesley is the 
founder.   Chris shares his experiences through this site and through his books Rebuilding Youth  
Ministry (Ave Maria Press 2015) and Rebuilding Confirmation (Ave Maria Press 2017). 

 

Publishers and Resources   

“Reflecting on this unprecedented situation (ref. Covid-19) , 
I have a firm conviction that we will come out of this better 
than we were going into it. This crisis helps focus our minds 
on what is really important. It helps us distinguish between 
wants and needs. We may not need as much as we think we 
do. Above all, we should not distance ourselves from soli-
darity with each other.” 
Cardinal Tobin 
Rejoice in the Lord  
Vol 1, No. 15  

file:///C:/Users/Rich%20Donovan/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/KZNN907E/www.lifeteen.com/newroad
https://projectym.com/
file:///C:/Users/Rich%20Donovan/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/KZNN907E/proym.com/alpha
file:///C:/Users/Rich%20Donovan/Desktop/www.younglife.org
https://marathonyouthministry.com/
http://amzn.to/2gBdCAA
http://amzn.to/2gBdCAA
http://amzn.to/2zAOgdG
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From the CDC  
CDC Guidance on How Covid-19 Spreads  
CDC Reopening Guidance for Cleaning and Disinfecting Public Spaces, Workplaces, Businesses, Schools, 

and Homes 
CDC Considerations for Communities of Faith  
CDC Guidelines for Schools and Childcare Programs  
CDC Guidance on visiting Parks and other Recreational Facilities 

 
CDC Guidance on Considerations for Wearing Masks  
CDC Guidance on Cleaning and Disinfecting your Facility  

 
 

From the EPA  
Listing of EPA approved Disinfectants for use against Covid-19 

 
 

From the State of NJ  
State of NJ Covid-19 Information Hub website  
NJ Department of Health Self Quarantine information for Travelers  
NJ Department of Health Covid-19 Page with Information for Schools  
NJ Department of Health COVID-19 Public Health Recommendations for 

 Local Health Departments for K-12 Schools 
 
 
Archdiocesan Departments Links  
Department of Protection of the Faithful 

Catechetical Office  

Evangelization Office  

Family Life Office  

Ministry with Persons with Disabilities  

Respect Life 

Social Concerns  

 

Helpful Links  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html
https://www.cdc.gov/coronavirus/2019-ncov/community/faith-based.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/visitors.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fcloth-face-cover.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2-covid-19
https://covid19.nj.gov/
https://www.nj.gov/health/cd/documents/topics/NCOV/Travel_advisoryFAQs_6-25-2020.pdf
https://www.state.nj.us/health/cd/topics/covid2019_schools.shtml
https://www.state.nj.us/health/cd/documents/topics/NCOV/RecommendationsForLocalHealthDepts_K12Schools.pdf
https://www.state.nj.us/health/cd/documents/topics/NCOV/RecommendationsForLocalHealthDepts_K12Schools.pdf
https://www.rcan.org/offices-and-ministries/child-youth-protection
https://www.rcan.org/office-and-ministries/catechetical-office
https://www.rcan.org/office-evangelization
https://www.rcan.org/offices-and-ministries/family-life/mission-staff
https://www.rcan.org/offices-and-ministries/ministry-disabilities
https://www.rcan.org/offices-and-ministries/respect-life
https://www.rcan.org/offices-and-ministries/human-concerns/welcome


Appendix A  
 
Sample Time Schedules  
These are provided as a guide as you go about planning your gatherings.  
 
 
 

In-Person Meeting/ Gathering  
6:30pm  Volunteer arrive, prep and review procedures  
7:00pm Staggered arrivals of young people begin   
  Check Ins start  
  Possible Pre-Screening 
7:30pm Welcome 
7:40pm Programming     
8:45pm Wrap up, Closing Prayer, Announcements  
9:00pm Staggered departure of young people   
 
 
 

Virtual Meeting/ Gathering  
6:30pm Virtual gathering with volunteers, prep, review the night  
7:00pm Start allowing young people in from virtual waiting room  
7:10pm Welcome  
7:15pm Programming  
8:15pm Wrap up, Closing Prayer, Announcements  
8:30pm Evening done  



Appendix B  
 

Use of Zoom and Other Digital Technologies with Youth  
developed by the Office for Youth & Young Adult Ministry and  

the Department of Protection of the Faithful 
April 2020 

Archdiocese of Newark, NJ 
 

Zoom, Go to Meetings and other virtual web platforms are valuable tools that have started being used with 
youth during these times.  However, we need to make sure, that just as when we gather in person, it is         
important to recall our ongoing commitment to the Protection of the Faithful and to make sure we are being 
transparent in all we do.  Communication with parents, our priests and supervisors in what we are doing and 
conducting is a necessity. 
  
Some practical suggestions for using Live Streaming Platforms are …   
• There should be a minimum of two adults that are current in their Archdiocesan Safe Environment re-

quirements on the calls (exceptions may be made in a schoolteacher situation running a class) 
• The adults leading the call should be properly dressed and conduct themselves the same as they would in 

an in-person gathering.  They should encourage the minors on the call, before it starts, that they need to 
do the same, and they should take the call in a public area of their home. 

• All safe environment protocols and guidelines should be followed – as if it were an in-person gathering  
• No adults should enter private Zoom, etc. chat groups by themselves.  Two approved adults must be pre-

sent in these as well.  
• Many of these platforms offer the option to record the sessions – we would recommend doing that and 

keeping them in a file folder to be shared with the Pastor, etc. in case any questions arise.   
• Pastors or supervisors and parents should be made aware of the times calls are being made – via social 

media, email, website, etc., so there are no “surprises.”  Just as all face-to-face meetings are scheduled 
and recorded. Consider the use of a permission slip. 

• Many of these platforms offer an option to have a required registration where a password can be given – 
take advantage of that so unwanted people will not be able to come onto the call. 

• When running meetings, only allow the adult host of the meeting to share their screen (Zoom has              
recently made this a default setting so as not to allow others to jump in and take over the screen) 

• If the platform has a “waiting room” feature utilize this.  This option allows people to be held in a queue 
until the adult host comes onto the call – this prevents unknown conversations to take place 

• While on these video calls if anything inappropriate is said or done, follow up immediately with the par-
ents and teen – just as you would if it were a in-person gathering. Follow up with a call to Karen Clark, the 
Director of the Office for Protection of the Faithful, regarding the inappropriate action and what you have 
done since.  If the actions rise to the level of sexual exploitation, local law enforcement and child protec-
tion authorities should also be contacted. 

• Login credentials and passwords for accounts should be given and kept on file with principals, pastors, or 
supervisors.   



Appendix C  
 

Internet Safety Tips for Coordinators of Youth Ministry  
 

Technology can enable us to continue our ministries remotely during this time of pandemic. However, it is of 
utmost importance that we keep our young people safe by observing healthy boundaries and maintaining 
open communication during internet use.  
 

Online Meeting Etiquette: 
· Send Notification to Parents – whenever possible, inform parents beforehand and provide 
them a schedule so they are aware of the proposed meeting dates and times.  
· Be on Time and End on Time – punctuality for your meeting is important.  Be respectful 
of people’s schedules. 
· Be Prepared- have your agenda prepared with any activities you plan to share. 
· Situate Yourself in a Suitable Place- this will help to avoid distractions or interference 
with background noise. 
· Dress Appropriately- dress as if you were meeting your group in person. 
· No Eating during the Meeting- try to eat before or after your meeting. Eating during the 
meeting can be distracting. 
· Be Aware of Your Surroundings- if you are meeting on a mobile device, please be cautious 
where you go and what you do while you are meeting. Remember, everyone meeting online 
can see you and your immediate surroundings. 
· Be Cognizant of your Audience- be mindful of who you are addressing and be attune to 
the needs or struggles that each person might experience. If meeting online is not the best 
means to meet with some individuals, find alternative ways to incorporate them into the group.    
 

Technology Tips: 
· Check your Meeting Settings, Camera and Check your Sound- before the meeting begins, ensure the neces-
sary security features are in place. (See Safety tips below on how to do this). Fix your camera so it points at 
your face and not the ceiling or wall. Make sure there is good lighting and finally, check your audio/sound 
settings. 
· Mute your Microphone- when you are not talking to avoid feedback. Mute student’s 
microphones when you are speaking. 
 

Internet Safety Tips: 
If you are using ZOOM for online meetings, please make sure you are following best practices: 
· Do not make meetings or classrooms public. In Zoom, utilize a meeting password or use the waiting room 
feature and control the admittance of guests.  (NOTE as of September this will be a requirement for all Zoom 
Meetings)  
· Do not share a link to a Zoom meeting on an unrestricted publicly available social media post. Provide the 
link directly to specific people. 
· Manage screen sharing options. In Zoom, change screen sharing to “Host Only.” 
 

Protect your Digital Identity and Reputation: 
· Ensure that no personal information is shared online by you or your students. 
· Keep personal matters offline. If the meeting has a sharing component, please ensure that it 
is done appropriately and on topic. 
· Your username(s) should be professional and profile pictures or any other photos appropriate. 
· Accountability is important, hold a professional standard with all participants. This includes 
but not limited to language, gestures, humor, discussion and online behavior. 



Appendix D  
 

AUTHORIZATION, CONSENT AND RELEASE FOR SOCIAL MEDIA OR OTHER  
ELECTRONIC COMMUNICATION INVOLVING MINORS FORM. 

 
Dear Parent or Legal Guardian, 
 

During the ongoing COVID-19 pandemic the Archdiocese of Newark continues to serve the young people of 
(INSERT PARISH & TOWN HERE). 
 

Parish program(s) are providing virtual programming and content for its participants, through which staff will 
facilitate program activities through online platforms. The program(s) will use software, tools and                
applications provided by third-parties that participants, parents/legal guardians, volunteers and/or staff will 
access via the internet and use for purposes of communication and programming and potential content         
creation. These platforms may include but are not limited to: Facebook, Instagram, Twitter, YouTube, Google 
Classroom, GoToMeeting, and Zoom. 
 

This Form provides your consent and release for your child to participate in the program(s) and utilize these 
online applications for distance-based, virtual program purposes. Please be aware that each application     
collects different information about its users and has its own privacy terms and conditions to which members 
must adhere and which parish or diocese cannot control or assume responsibility. Please review these          
carefully before registering your child. 
 

Our commitment to keeping the children and youth we serve safe is always our number one priority. To that 
end, we will actively monitor participant activity. All online activities contemplated hereunder must also  
comply with the Archdiocese of Newark Safe Environment Protocols and must also follow the Use of Zoom 
and Other Digital Technologies with Youth developed by the Office for Youth & Young Adult Ministry and the 
Department of Protection of the Faithful.   
 

I, __________________________________, am the parent or legal guardian of ___________________. 
 
I give permission for my child to participate in (DATE, TIME & TITLE OF ONLINE GATHERING)  
 

I understand that I will have access to everything provided to my child and be made aware of how social      
media is being used, be told how to access the sites, and be given the opportunity to be copied on all                  
material sent to my child via social networking. 
 

I authorize and consent to staff or other leaders of the Parish to communicate with my Child electronically, 
including via social media, and video conferencing tools (e.g. Zoom) in accordance with the program(s). 
 

I have read this Consent and Release Form, I fully understand it, and I voluntarily agree to be bound by its 
terms. I represent and certify that I am the parent or legal guardian of the minor. 
 
Parent/Legal Guardian Name (REQUIRED): _________________________________ 
 
Email (REQUIRED): _________________________________ 
 
Address (REQUIRED): ___________________________________ 
 
City (REQUIRED): ___________________________ 
 

State:  New Jersey  



Appendix E  
 
 

Checklist for young people BEFORE they attend an in-person gathering 
 

Part 1: Symptoms 

Any of the symptoms below could indicate a COVID-19 infection in young people and may put you at risk for 
spreading illness to others. Please note that this list does not include all possible symptoms and some people 
may experience any, all, or none of these symptoms.   This is not about keeping you away.  It is about 
 protecting you and all that are at the gathering!   
 
BEFORE coming to a youth ministry gathering/ meeting check yourself for these symptoms: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If TWO OR MORE of the fields in Column A are checked off OR AT LEAST ONE field in column B 
is checked off, please DO NOT attend a Youth Ministry gathering and alert your parents about your symptoms 
 
  
 
Part 2: Close Contact/Potential Exposure 
Please verify if: 

 
 
If ANY of the fields in Part 2 are checked off, your should NOT attend a Youth Ministry gathering.    
 
You should according to CDC/ NJ DOH guidelines remain home for 14 days from the last date of exposure  
(if child is a close contact of a confirmed COVID-19 case) or date of return to New Jersey. 
 

☐ 
Have you have had close contact (within 6 feet of an infected person for at least 10 
minutes) with a person with confirmed COVID-19 

☐ Someone in your household is diagnosed with COVID-19 

☐ Have You traveled to a state or area of high transmission or on the NJ State Quarantine list 

Column A  

 

☐ Fever (measured or subjective) 

☐ Chills 

☐ Rigors (shivers) 

☐ Myalgia (muscle aches) 

☐ Headache 

☐ Sore Throat 

☐ Nausea or Vomiting 

☐ Diarrhea 

☐ Fatigue 

☐ Congestion or runny nose 

Column B 

 

☐ Cough 

☐ Shortness of Breath 

☐ Difficulty Breathing 

☐ New loss of smell 

☐ New loss of taste 



Appendix F  
 

COVID-19 Rider and Release of Liability - Participant 
 

(Insert Parish Name & Town Here) 
 
PLEASE NOTE THAT, BY SIGNING THIS RELEASE OF LIABILITY AND ASSUMPTION OF RISK AGREEMENT, YOU 
ARE NOT ONLY REQUESTING THAT YOUR CHILD PARTICIPATE IN THIS ACTIVITY AND CONSENTING TO SUCH 
PARTICIPATION, BUT YOU ARE ALSO WAIVING LEGAL RIGHTS AND CLAIMS THAT MIGHT ARISE OUT OF 
SUCH PARTICIPATION. 
 
We, as parents/ guardians of        hereby give permission for our child to 
participate in, and consent to our child’s participation in, activities provided by the Archdiocese of Newark 
and (insert Parish & Town Here)    
 
We are aware and acknowledge that serious health risks exist due to the COVID-19 pandemic.  We                   
understand that (insert Parish & Town Here) is implementing various recommended and required rules,           
procedures, and protocols to minimize the spread of the virus.  We also understand that these rules,            
procedures, and protocols may change as more is learned about the virus and as conditions change.  We          
understand and appreciate the known and potential dangers of participating in the activity despite (insert 
Parish & Town Here) reasonable efforts to mitigate such dangers. 
 
We recognize, acknowledge, and agree that participation includes possible exposure to and illness from       
infectious diseases including COVID-19. While rules, procedures, protocols, and personal discipline may         
reduce the risk, the risk of serious illness and death does exist.  We knowingly and freely assume such risks 
and assume full responsibility for our child’s participation in this activity.  We willingly agree to review the 
rules and conditions for participation with regard to precautions intended to minimize the risk of contracting 
or spreading the virus with our child and agree that our child will comply with such rules and conditions.  We 
acknowledge and agree that our child may be dismissed from the activity for failure to comply.   
 
In consideration of the opportunity for our child to participate in this activity, we release any and all claims 
against (insert Parish & Town Here) and their respective agents, servants, employees, officers, trustees,       
administrators and volunteers, for damages and/or injuries to us or our child for any illness, disability, death, 
loss or damage related to exposure to, or infection with, COVID-19 which may arise from participation in this 
activity and agree to indemnify and hold these entities harmless from and against any such claim or claims 
brought by or on behalf of our child arising out of or in any way connected with our child’s participation in 
the activity. 
 
 
Parents’ Signatures:            
 
Print Parents’ Names:            
 
Date:              
 
 
 



Appendix G  
 
 

COVID-19 Rider and Release of Liability – Volunteer  
 

 
(Insert Parish Name & Town Here) 

 
PLEASE NOTE THAT, BY SIGNING THIS RELEASE OF LIABILITY AND ASSUMPTION OF RISK AGREEMENT, YOU 
ARE NOT ONLY REQUESTING TO PARTICIPATE IN THIS ACTIVITY AND CONSENTING TO SUCH                         
PARTICIPATION, BUT YOU ARE ALSO WAIVING LEGAL RIGHTS AND CLAIMS THAT MIGHT ARISE OUT OF 
SUCH PARTICIPATION. 
 
I hereby voluntarily request to participate in, and consent to participation in, activities provided by the          
Archdiocese of Newark, and (insert Parish & Town Here)    
 
I am aware and acknowledge that serious health risks exist due to the COVID-19 pandemic.  I understand that 
(insert Parish & Town Here)  is implementing various recommended and required rules, procedures, and       
protocols to minimize the spread of the virus.  I also understand that these rules, procedures, and protocols 
may change as more is learned about the virus and as conditions change.  I understand and appreciate the 
known and potential dangers of participating in the activity despite OYYAM’s reasonable efforts to mitigate 
such dangers. 
 
I recognize, acknowledge, and agree that participation includes possible exposure to and illness from                 
infectious diseases including COVID-19. While rules, procedures, protocols, and personal discipline may          
reduce the risk, the risk of serious illness and death does exist.  I knowingly and freely assume such risks and 
assume full responsibility for my participation in this activity.  I willingly agree to review the rules and               
conditions for participation with regard to precautions intended to minimize the risk of contracting or    
spreading the virus and agree that I will comply with such rules and conditions.  I acknowledge and agree that 
I may be dismissed from the activity for failure to comply.   
 
In consideration of the opportunity to participate in this activity, I release any and all claims against (insert 
Parish & Town Here), and their respective agents, servants, employees, officers, trustees, administrators and 
volunteers, for damages and/or injuries or for any illness, disability, death, loss or damage related to                 
exposure to, or infection with, COVID-19 which may arise from participation in this activity and agree to           
indemnify and hold these entities harmless from and against any such claim or claims arising out of or in any 
way connected with my participation in the activity. 
 
 
Volunteer’s Signature:    ____________   
 
Print Volunteer’s Name:      ______  
 
Date:        ________   
 



Appendix H  
 
 

Sample School Notification Template, Positive Case in School  
 

 [Date] 
Dear Parents/Guardians: 
 
This letter is to inform you that an individual at [school/childcare center] has tested positive for 
Coronavirus Disease 2019 (COVID-19). The District is coordinating closely with public health officials and 
following CDC, state, and local health department guidance in order to assure the health and safety of 
our community. 
 
Cleaning and disinfecting of all exposed areas has been completed. The school is also taking precautions 
to prevent the introduction and spread of viruses and other germs and is cleaning frequently touched 
surfaces daily. [Insert any details on scheduling changes, if applicable.] The status of this situation is 
fluid, and we are monitoring it closely. 
 
We understand the level of concern regarding COVID-19. We encourage parents and students to 
continue following the Centers for Disease Control & Prevention promoted safeguards, such as: 
• Staying home when you are sick; 
• Washing hands often with soap for at least 20 seconds; 
• Covering coughs and sneezes and properly disposing of tissues; 
• Limiting close contact with people who are sick and not sharing food, drinks and utensils; 
• Practicing social distancing (staying at least 6 feet apart); 
• Wearing a face covering while in school; and 
• Continuing to monitor your health for symptoms. 
 
As always, we appreciate our community’s support and cooperation. You can assist us by remaining 
vigilant but sensible in your approach to dealing with this health concern. Should you have any 
questions about this situation, please feel free to contact [contact person] at [phone number]. Below 
are some resources that might be helpful. 
 

RESOURCES 

a. NJDOH COVID-19 Information for Communities and the General Public: 
https://www.nj.gov/health/cd/topics/covid2019_community.shtml 
b. Get the Facts about Coronavirus: https://www.cdc.gov/coronavirus/2019-ncov/index.html 
c. Symptoms of COVID-19: https://www.cdc.gov/coronavirus/2019-ncov/symptomstesting/symptoms.html 
d. Testing: https://www.cdc.gov/coronavirus/2019-ncov/testing/index.html; 
https://covid19.nj.gov/pages/testing 
e. How to Protect Yourself: https://www.cdc.gov/coronavirus/2019-ncov/prevent-gettingsick/
prevention.html 
f. What to Do if You Are Sick: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/stepswhen-
sick.html 
 
Sincerely, 
(Administrator’s name) 



Appendix I  
 
 

Sample School Notification Template, Close Contact in School  
 

  
[Date] 
Dear Parents/Guardians: 
This letter is to inform you that your child has been identified as a close contact of a laboratory confirmed 
case of Coronavirus Disease 2019 (COVID-19) that occurred at [school/childcare center]. A 
close contact is someone who was within 6 feet of a confirmed case of COVID-19 for at least 10 minutes. 
 
If your child is in fact vaccinated you should monitor their symptoms for the next 24-48 hours.   If in fact your 
child IS NOT vaccinated than due to this exposure, your child will need to be kept home from school 
through [14 days from date of last exposure]. We ask that you be on the lookout for the signs and symptoms 
of COVID-19 in your child through that date. Symptoms can include but are not limited to fever, cough, short-
ness of breath, sore throat, headache, diarrhea, vomiting and abdominal pain. Not everyone will get all these 
symptoms.  Your local health department will also be in touch with additional information. 
 
If you believe your child may have COVID-19, contact his or her primary care doctor for directions. Most 
people who are mildly or moderately ill with COVID-19 will be able to safely recover at home. 
 
Cleaning and disinfecting of all exposed areas has been completed. The school is also taking precautions 
to prevent the introduction and spread of viruses and other germs and is cleaning frequently touched 
surfaces daily. [Insert any details on scheduling changes, if applicable.] The status of this situation is 
fluid, and we are monitoring it closely. 
 
As always, we appreciate our community’s support and cooperation. You can assist us by remaining 
vigilant but sensible in your approach to dealing with this health concern. Should you have any 
questions about this situation, please feel free to contact [contact person] at [phone number]. Below 
are some resources that might be helpful. 
 
RESOURCES 
a. NJDOH COVID-19 Information for Communities and the General Public: 
https://www.nj.gov/health/cd/topics/covid2019_community.shtml 
b. Get the Facts about Coronavirus: https://www.cdc.gov/coronavirus/2019-ncov/index.html 
c. Symptoms of COVID-19: https://www.cdc.gov/coronavirus/2019-ncov/symptomstesting/symptoms.html 
d. Testing: https://www.cdc.gov/coronavirus/2019-ncov/testing/index.html; 
https://covid19.nj.gov/pages/testing 
e. How to Protect Yourself: https://www.cdc.gov/coronavirus/2019-ncov/prevent-gettingsick/
prevention.html 
f. What to Do if You Are Sick: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/stepswhen-
sick.html 
 
Sincerely, 
Administrator’s name 



Office for Youth & Young Adult Ministry 
Archdiocese of Newark 

St. John Paul II Youth Retreat Center  
499 Belgrove Drive  
Kearny NJ, 07032 

201-998-0088 

www.newarkoym.com  

www.facebook.com/newarkoyyam  

www.instagram.com/newarkoyyam  

twitter.com/newarkoyyam  

http://www.newarkoym.com
http://www.facebook.com/newarkoyyam
http://www.instagram.com/newarkoyyam
https://twitter.com/newarkoyyam

