	Personnel Spreadsheet
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	Name
	V/E
	Role
	Risk Level
	App. Date
	Ref. Check
	CHC, Submitted
	Cleared
	CHC, Expire
	Educ, Init
	Educ, Last
	Attestation

	Doe, Jane (sample line)
	V
	Euch M
	L
	060623
	060625
	060625
	060714
	2012
	060625
	2006
	2006

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


1. Last name first allows for sorting. 2. Volunteer or Employee. 3. Title or class of ministry or service. 4. H (high) or L (low) responsibility or risk. 5. Date application received. 6. Date reference checks completed. 7. Date materials for criminal history check (if applicable) were mailed to pastoral center. 8. Date conditional clearance was received. 9. Ending year of the academic year in which clearance expires. 10. Date of initial education (orientation). 11. Ending year of the academic year in which the most recent educational update was completed. 12. Ending year of the academic year in which the most recent Attestation in the file was signed. 
