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Instructions for Completing the Electronic Giving Application 

 

1 After “Effective date of Authorization”, record the date that you are filling out the form. 

2 After “Type of Authorization Form”, check “New Authorization” 

3 PRINT your last name, first name, address, city, state and zip 

4 Check either “Checking” or “Savings Account” depending on the type of account you have 

chosen for funds to be drawn from. 

5 The frequency of withdrawal for a monthly donation is on the 16th , for a weekly withdrawal on 

Mondays.  Record the date of first deduction.   e.g. 4/16/20 for whatever month you want to 

start or a Monday date for weekly withdrawals. 

 

6 Please use the “FUND LAYOUT” area of the form to fill in this next section.  You need to record 

something for each fund, even if it might be $0 for a particular fund.  Before you record anything 

for these funds, we ask you whether or not you are able to increase your offering to the Church.  

As you are aware, the cost of everything is rising and we know that this rise in cost is affecting 

you as well as the parish.  If you are able to increase your giving to the parish it would be very 

much appreciated.   

 

If you choose “MONTHLY on the 16th for your contributions, record an amount for each of the 

next four funds: 

 

a. Fund #1   (Offertory)   

b. Fund #2   (Repairs/Improvements) 

c. Fund #3   (School Assistance)   

d. Fund #4   (Diocesan Collections)   

If you choose WEEKLY contributions: 

a. For Fund #1 (Offertory), record the amount to be donated each week. 

b. For Funds #2, 3, and 4 follow the same instructions as in the MONTHLY section above.  

These funds will be deducted monthly on the 16th. 

           

7 Finally, affix your signature to the authorization form and date the form. 

8 If your deduction is from a checking account, then you need to attach a voided check to the 

bottom of the form. 

9 If you have any questions please call Barbara or Mark at 519-274-1363 

10 Return the form to the Rectory.                                                                      
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