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The Roncalli High School Library Policy has been written and reviewed with the supervision and approval
of the Roncalli High School administration. It is intended to be consistent with the High School’s general
policy, with the hopes of ensuring the library works as one with the rest of the school’s administration,
teachers, and staff. Any errors herein are the fault of the librarian, and questions and concerns can be
directed to that staff member.

Collection Development

Roncalli High School Library provides print and media resources to students, faculty, and staff to promote
the development of young men and women of competence, conscience, and compassion through an
integrated academic, spiritual, and extracurricular program. To this end, items in the library will be
carefully curated to improve students’ learning experiences, to be consistent with Church teaching, and
to provide students with a space to learn and grow outside of their classrooms. Care will be taken to
exclude materials that contain any overtly sexual content, anything with excessive obscene language,
and anything derogatory toward any person of any race, religion, culture, ethnic group, gender, or sexual
orientation. Library technology must at all times be used in a reasonable, ethical, moral, and legal
manner in accordance with the mission statement, beliefs, and values of Roncalli High School.

Items will be chosen that build upon what students are learning in their classrooms, and that help them
grow in their personal interests and talents. Items in the library will be reviewed regularly to ensure that
the information is current, is of interest, and is valuable for the current learning environment. Any items
that become outdated will be replaced with more up to date materials.

Items with overtly sexual content will be removed and excluded from the library collection at the
discretion of the library staff. This includes items that portray explicit sexual relationships in any form.
Items open to scrutiny include any books, films, graphic novels, and manga that uses explicit, descriptive
language or imagery. The librarian is available and willing to address any suggestions and/or concerns
you may have about any item that is in the collection or was excluded from it. Items will remain on the
shelves until they have been properly assessed.

Materials with excessive obscene language will also be removed and excluded from the library collection.
This is consistent with Roncalli School policy. The librarian is available and willing to address any
suggestions and/or concerns you may have about any item that is in the collection or was excluded from
it. Items will remain on the shelves until they have been properly assessed.

Circulation

Holds can be placed by a student or by the librarian. Books, manga or graphic novels, or DVDs that have
been placed on hold will be reserved behind the desk for five school days. If the student fails to collect
the item before the end of the fifth day, the item will be returned to the shelves and will be available for
other students to check out.

Items can be checked out for 30 days at a time, at which point they should be returned to the library. The
item can be renewed if the student comes in and requests it, and the item will be due in an additional 30



days. Items can only be renewed once. Roncalli High School Library is fine free, but if an item is severely
damaged or lost the student may be fined a replacement fee at the discretion of library staff.

Use of Technology and Library Property

For more questions regarding the use of technology, please see the school’s “Technology Policy.”

Misusing, abusing, or vandalizing the library space or any software, technology, library materials, or
library furniture will result in immediate disciplinary action, and/or payment of damages and fees.
Repeated violations may result in library privileges being rescinded.

Food is never permitted in the library, unless with the discretion of the librarian. Lunch must be eaten in
the cafeteria unless permission has been given by the librarian and administration. Water bottles and
beverages that can close tightly (i.e. with a screw top or cap that seals) are permitted at all tables except
the computer desks.

The library is not an extra locker space for students. Personal items are never to be left unattended in
the library space for the span of a block unless the librarian has given permission. Items left in the library
space will be placed on the lost and found cart (in front of the circulation desk), or taken into the
librarian’s office, and can be retrieved at the student’s convenience. Items left on the cart for longer than
five school days will be thrown out; more expensive items will be kept for five school days before being
turned in to the office.

There are four computers in the library that are available to students. These computers may be used to
connect to the library printer, and to access student Google accounts. It is expected that technology is to
be used in a reasonable, ethical, moral, and legal manner in accordance with the mission statement,
beliefs, and values of Roncalli High School. Any violation of this expectation will result in disciplinary
action.

The Senior Lounge

Food is never permitted in the senior lounge except with permission from the librarian. Any food left in
the senior lounge at the end of the school day will be thrown out. Lunch must be eaten in the cafeteria
unless permission has been given by the librarian and administration. Water bottles and beverages that
can close tightly (i.e. with a screw top or cap that seals) are permitted.

The Senior Lounge is not an extra locker space for students. Personal items are never to be left
unattended – if the student has left to go to another class, all belongings must go with them. Items left in
the lounge will be put on the lost and found cart, or taken into the librarian’s office and can be retrieved
at the student’s convenience. Items left on the cart for longer than five school days will be thrown out;
more expensive items will be kept for five school days before being turned in to the office. Repeated
violations of this policy will result in a check-in/check-out schedule with the librarian, ensuring that all
items have been removed from the lounge.



Value Statements

Educating students in the traditions of St. John Baptist de La Salle, St. Francis of
Assisi, St. Edith Stein, and Saint John XXIII, we commit to these values:

Service

We respond to the Gospel message, making a commitment to act justly toward all
peoples and creation for the common good.

Academic Excellence

We strive to develop servant leaders, critical thinkers, and life-long learners living
ethically in a global community.

Spirituality

We express our faith through prayer, liturgy, word, and deed in the presence of God.

Community

We welcome, respect, and affirm the dignity and goodness of each person, viewing all
situations as opportunities for growth.


