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Saint Anthony Catholic School 
School Year 2022-2023 

Saint Anthony Catholic School’s logo is shaped like an almond, similar to the seal of the island of Guam.  The 
Chi-Ro is an ancient symbol for Christ and, therefore, symbolizes the Christian character of the school.  The 
lamp symbolizes Christian witnessing and Saint Anthony’s commitment to the foundation of the island’s leaders 
of tomorrow.  The four bars represent the congregation of the Religious Sisters of Mercy (RSM) who administer 
the school and their mission of education.  The year 1960 marks the foundation of this great institution under the 
leadership and vision of the Rev. Father Leon Murphy (OFM) and Sister Bernadette Marie Leon Guerrero, RSM. 
This logo encapsulates Saint Anthony Catholic School fostering and emulating the catholic faith.  
 
 

This handbook/agenda belongs to: 
 

 
Name:  __________________________________________ 

 
	

Parent – Student Handbook 
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SCHOOLWIDE 
LEARNING 

EXPECTATIONS  
(SLEs) 

Core Values 
 

Alma Mater 
Lyrics by Lina Sanchez-Leon Guerrero ‘74 

 

 
 

  

 

Saint Anthony, Alma Mater, 
With thee our praises lie. 

For you are our inspiration, 
Saint Anthony, to thee we cry. 

 
You guide us through both dark and light; 

You show us wrong from right. 
For this we praise thee, Saint Anthony, 

Alma Mater, we sing to thee. 
 

You give our lives a purpose, 
Teaching to live, love and share. 

Saint Anthony, for this we say “Thank You” 
For without you our lives would be through. 

 
Saint Anthony, Alma Mater, 

Do you recall the time you’ve given me? 
All my dreams are no longer . . . 

They’ve become reality. 
 

Saint Anthony, Alma Mater, 
With thee our praises lie. 

For you are, our inspiration 
Saint Anthony, to thee we cry. 

 

Upon completing Saint Anthony Catholic 

School’s program of studies, each student 

will be: 
 
 
An Individual with strong Christian moral and spiritual 
values who... 
• commits to serving God and all people through the gospel 

message 
• chooses Christian actions which reflect self-esteem, 

honesty, integrity and respect 
 
A Self-Assured Person who... 
• practices self-discipline 
• recognizes one’s abilities, potentials and limitations 
 
An Effective Communicator who... 
• demonstrates positive interpersonal skills 
• manifests technological literacy 
• acquires the basic skills of reading, writing, communicating 

and calculating 
 
A Critical Thinker who... 
• masters the ability to gather and analyze information to 

make sound decisions and to solve problems creatively 
 
A Strong, Informed Citizen and Leader who... 
• respects and appreciates cultural diversity, individual 

differences and beliefs 
 

We are proud SACS… 
 

R - Respectful 
A - Academic achievers 
I - Informed Citizens and Leaders 
D - Devoted to Faith  
E - Effective Communicators 
R - Responsible 
S - Self-Assured 

 

“Yu’os hu, iyomu yu pa’go 

Yan I taihenekkog na tiempo” 

 

“My God, I am yours for time and 

eternity.” 

 

- Mother Catherine McAuley 



 3 

ARCHDIOCESE OF AGANA 
VISION STATEMENT 

We, the Archdiocese of Agana, envision the 
following for our people as we enter the third 
millennium: 

• Working in unity and in collaboration with 
the clergy, religious, and laity; 

• Evangelizing our people towards an ever-
growing relationship with God; 

• Nurturing all members of our families in an 
environment of love, care, and 
understanding;  

• Educating to enrich the spiritual and 
physical well-being of all people; 

• Strengthening our human and financial 
resources for the building of the reign of 
God,  

• Celebrating a vibrant and prayerful faith 
community rooted in the gospels and in the 
Sacraments of Church.  

 
ARCHDIOCESE OF AGANA  

MISSION STATEMENT 
Rooted in faith and in the love of Jesus Christ and 
through the intercession of our patroness, Santa 
Maria Kamalen, we, the people of the Archdiocese 
of Agana, are called: 

• To proclaim the Good News in word and in 
action; 

• To worship God through welcoming and 
vibrant celebrations of the Word and 
Sacraments;  

• To share with Christ in the loving 
redemption of humanity; 

• To reverend life and to be source of comfort 
and hope for those in need; 

• To invite all to participate in the building of 
the reign of God in our midst.  

 
SAINT ANTHONY CATHOLIC SCHOOL 

VISION STATEMENT 
 

Foster and emulate your trust in God. 
Remember Yesterday with Faith. 

Learn today with Hope. 
Lead tomorrow with Charity. 

 
SAINT ANTHONY CATHOLIC SCHOOL 

MISSION STATEMENT 
 
Saint Anthony Catholic School commits to foster 
and emulate strong Christian morals and spiritual 
values with the teachings of the Catholic Church. 
Our Parish and School Community in collaboration 
with the parents empowers students to be a self-
assured person, an effective communicator, a 
critical thinker, and a strong informed citizen and 
leader through a rich integrated curriculum.  
 
 

SAINT ANTHONY CATHOLIC SCHOOL 
PHILOSOPHY 

 

The philosophy of education of Saint Anthony 
Catholic School centers upon the growth and 
development of the total person.  The school, 
therefore, seeks to enable every student to grow 
and mature spiritually and morally, intellectually and 
aesthetically, physically and socially.  The program 
of the school is designed to accomplish these 
goals. 
 
The students learn to integrate the Christian 
message of the Roman Catholic Church in their 
daily lives by responding in a spirit of loving service 
to the school, church, and society.  They learn to 
seek and communicate truth in every endeavor.  By 
proclaiming the Gospel, by respecting and 
appreciating the cultural diversity of the students 
and their community, and by sharing an active 
responsibility for the well-being of others and of all 
creation, students grow in friendship with one 
another and with Christ. 
 
Recognizing the parents and guardians as the 
primary educators of their children, the school 
works together as partners with them in developing 
the gifts and talents of the students.  Together they 
maintain standards of academic excellence, and 
build a faith community through shared 
experiences.  Such experiences challenge one to 
promote peace and justice for all, which is the goal 
of every Christian. 
 
SACS Parent/Student Handbook are subject to 
change in compliance of the COVID-19 
Mitigation Procedural Manual. (Please refer to 
COVID-19 Mitigation Procedural Manual – see 
appendix.) 

 
STUDENT GUIDELINES AND 

RULES 
 

I.  ADMISSION POLICIES 
 
 Saint Anthony Catholic School admits new and 

returning students of any race, religion, color, 
nationality, and ethnic origin to receive all rights, 
privileges, programs, and activities generally 
accorded or made available to students at the 
school.  Saint Anthony Catholic School is not 
equipped to accommodate students who are 
diagnosed with severe academic, physical, 
and/or behavioral learning challenges.   

 
 Applicants must submit required documents: a 

Birth Certificate, Baptismal Certificate, 
Confirmation Certificate (if available), First Holy 
Communion Certificate (if available), an 
immunization health record, physical examination 
clearance, transcript, report card.  Other 
documents may be required. 
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 A child entering kindergarten must be five years 
old by December 31st of the academic year.  

 
 It is of utmost importance that parents constantly 

seek to remind themselves that their support of 
the school, especially regarding prompt 
payment of tuition and a willingness to 
become involved in school events is a 
prerequisite for re-registration and a 
condition for continued presence in school. 
The school may deny re-admission to any family 
who is delinquent in tuition. Failure to support the 
mission, philosophy, objectives, and policies of 
the school may also result in a bar to re-
admission. All Delinquent accounts may be 
forwarded to the school’s chosen collection 
agency. 

 

II. THE SCHOOL DAY 
The school day begins at 7:40 a.m. with Flag 
raising Ceremony, followed by Preliminary 
Exercises in the homeroom classes. Students may 
be dropped off as early as 7:15am. Classes end at 
3:00 p.m. and parents/ guardians are required to 
pick children up no later than 3:30 p.m.  
 

Friday classes end by 12:00pm and 
parents/guardians are required to pick children 
no later than 12:30pm.  
 

Students that are not picked up by 3:30pm Monday 
through Thursday & 12:30pm on Friday, will be 
placed in Extended Care. Extended Care charges 
will be applied.  
 
EXTENDED CARE RATES 

MONTHLY FEES:  
 $250.00 per month/per child 

        When using three (3) days or more a week 
 

 DROP-IN FEES:  
 $20.00 per month/per child 

        Two (2) days per week ONLY 
 

Parents/students will not be able to request that the 
classroom be opened after 3:30 p.m. to retrieve 
belongings.   
 

Saint Anthony Catholic School is a closed campus.   
All visitors, inclusive of parents, must sign in at the 
office and obtain a visitor’s pass. 
 
SACS LEARNING PLATFORMS 
In the event the school experiences 
unforeseen circumstances relative to the 
pandemic; school closure; or an Executive 
Order by the Governor, SACS Distance 
Learning Platform, will proceed via Class Dojo, 
Google Meets, or Google Classroom. The 
Curriculum Administrator in coordination with 
your Child’s Teachers will give more guidance 
should Distance Learning take effect. Any 
other specific circumstances subjective for on-
line learning will be assessed on a case-by-

case basis by the Administrators, Counselor, 
and/or Teachers.  
 

III. ATTENDANCE 
(GCA.6102 Public Law 21-11:1 and 21-139) 

Absence is to be reported via telephone by parent 
or guardian to the receptionist by 7:30 a.m., 
followed by a note from the parents/guardians or 
physician upon the return of the student to 
school stating the reason for the absence.  Any 
absence will be verified by a telephone call from the 
school office.  
If a student has a valid reason for being absent, 
he/she should make an effort to complete required 
work. The classroom teacher determines whether 
the student has satisfactorily made up the required 
work.  
 
If your child is sick for three (3) or more days a 
PHYSICIAN’S NOTE is required for an excused 
absence. 
If your child is diagnosed with a Communicable 
Disease, (e.g. chickenpox, measles, mumps, etc.)   
notification to the school Nurse is required 
immediately, and a physician’s note with clearance 
is required upon return to school. The note must 
include the date your child is allowed to return.  
 
(Please refer to SACS COVID-19 Mitigation 
Procedural Manual for COVID related 
matters/concerns.) 
 

A. 1. Continued Absence - A student who has    
    been absent for one- third or more of the       
    quarterly period is not entitled to any   
    report card marks for that period.  
    Exception will only be when special  
    circumstances exist with the full  
    cognizance of an Administrator.  No  
    more than twelve (12) days of    
    absences per semester are allowed. 
    When a student exceeds 12 unexcused  
    days of absence in a school year, an    
    Administrator has the right to hold  
    his/her promotional grade.  When this  
    action is taken the student will be  
    referred to summer classes.  Only upon  
    the completion of classes, will the  
    promotional grade be given. 
 
2. Truancy  
SECTION 6102.Duty to send children to 
school 
(a) Any parent, guardian or other person 

having control or charge of any child 
who is at least five (5) years of age 
and has not reached the age of 
eighteen (18) years, not exempted 
under the provisions of this Article, 
shall send the child to a public or 
private full-time day school for the full-
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time of which such schools of SS 
6130 and 6107 of this Article. 

(b) Any parent, guardian or other person 
having control or charge of any child 
who is at least five (5) years of age 
and has not reached the age of 
eighteen (18) years, who fails to 
comply with the provisions of this 
Section, unless excused or exempted 
therefrom, is guilty of violation for the 
first offense, and subject to perform 
one hundred (100) hours of 
community service at the school of the 
student. For each subsequent offense, 
the person is guilty of a petty 
misdemeanor 
 

             SECTION 6401.Definition – “TRUANT”  
             means a pupil found to be absent from  
             school without a reasonable and bona fide  
             excuse from a parent. “PARENT” means  
             the past and present, guardian or other  
             person who has the custody or  
             responsibility for the care of that child. 
 
             SECTION 6402.Habitual Truant 
             A pupil is habitual truant if the pupil has  
             incurred twelve (12) or more unexcused   
             absences in a school year, and is of  
             compulsory attendance. If any pupil is a  
             habitual truant, the principal of the pupil’s     
             school shall request the Superintendent to  
             file concerning such habitual truant in the  
             Family Court or Superior Court of Guam. 
 

             SECTION 6404.Delivery of Truant    
             The attendance officer, upon taking a   
             truant into custody, shall deliver the truant  
             promptly either to truant’s parent or to the  
             school which the pupil attends. If the child  
             is a habitual truant, the attendance officer,  
             with the concurrence of the principal of the    
             pupil’s school, shall bring the child before    
             the Family Court.    
 

             SECTION 6406.Report to court and social   
             services 
             Any pupil who has once been adjudged a  
             habitual truant, or who is again reported  
             as a truant one (1) or more days, or is late  
             to school for thirty (30) or more minutes on  
             one (1) or more days without excuse, shall  
             be reported by the Superintendent or the  
             attendance officer to the Family Court. 
 

B.   Tardiness 
1. A student arriving at school at 8:00 a.m. is 

tardy.  Excessive tardiness is a serious 
matter.  

   

   Process: 
  1st unexcused tardy – Verbal warning by   
                                                     teacher 
 2nd unexcused tardy – Phone Conference  

                                                      to parent by the  
                                                      homeroom teacher 

3rd unexcused tardy – Notice of concern  
                                       from school  
                                       nurse/Administrator. 
An accumulative of 4 unexcused tardies will 
be recorded as 1-day unexcused absence, 
and one (1) major infraction. The above 
process is then repeated after the 4th 
unexcused tardy. 

 
2. The school bell signals the beginning and 

end of day with a two to three (2-3) minute 
allowance for the students to be in their 
next class. Students who are tardy for class 
will not be admitted to class    

             without an excuse note from the prior   
             teacher or Administrator. 
 
    C. Student Appointments 
 Parents/Guardians are required to notify 

the Front Office via phone call or written 
note for validation informing of any 
scheduled appointments inclusive of 
medical and dental. Parents/Guardians 
indicate the specific time the student will 
be picked up at the Front Office.  The 
authorized person will be required to sign 
the student logbook before leaving the 
school campus.  

 
    D. Illness/Accidents/Medication/Medic Asst.  

 A student who becomes ill or suffers an 
injury during school hours is sent to the 
nurse’s office.  Parents/Legal guardians 
are contacted and asked to take the child 
home or to the clinic when necessary. 
Once the parent/guardian is notified 
they must pick up the child within the 
hour, otherwise a referral to Child 
Protectives Services (CPS) will be 
made. Parent/Legal Guardian or an 
authorized individual by parent/legal 
guardian may sign out students from the 
nurse’s office.  All medications 
(prescribed and over the counter) must 
be administered by parents/guardians. 
Only emergency medications are 
allowed upon notification/consent of 
parent/guardian to the school nurse, 
Administrator, and Teacher. Students 
are prohibited from having any 
medication in their possession, other 
than for emergency medication (e.g., 
Inhaler or EpiPen) made aware to the 
school by the parent/guardian. 

 
       Note: In extreme medical emergencies, 

the school will contact 911 to assist with 
medic services to the nearest hospital. 

 
      The Family Educational Rights and Privacy 

Act (FERPA) (20U.S.C. 1232g:34 CFR 
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Part 99.31) is a Federal Law that protects 
the privacy of student education records. 
FERPA allows schools to disclose school 
records without consent, to the following 
parties or under the following conditions: 
• School Officials with justification purposes; 
• Other school to which a student is 

transferring 
• Accreditation purposes 
• Compliance to the judicial system or law 

enforcement 
• Appropriate medical and emergency 

officials in cases of health and safety 
emergencies (CPS, GPD, GFD).  

E.  Off-Campus Activities 
Students may leave the school grounds 
during school hours only if a written 
parental authorization and with the 
concurrence of an Administrator. 

 
Students going on field trips, 
conferences, retreats, workshops, and 
high school shadow days must have a 
school waiver form completed and signed 
preferably by both parents prior to the day 
of the event. All students must wear school 
uniforms unless otherwise specified.    
 
Field trips are a privilege not a right.  
Disciplinary actions will be imposed on 
students displaying inappropriate behavior.  

 
F. Releasing Students from School 

Students are released from school only to  
their parents, guardians or to persons 
authorized by parents with a written 
consent/email that must be submitted to 
the front office or to an Administrator.  The 
identity of the authorized person to whom a 
student is being released must be verified 
by the front office or the nurse. A list of 
authorized persons will be kept in the Front 
Office. 
 

G.  After School 
No student should remain after school for 
any activity without permission from the 
parents/guardians and consent from an 
Administrator. Students in any clubs and 
organizations must be cleared with waiver 
forms and by their Advisor(s) or Coaches to 
remain after school. Students caught 
lingering around campus without 
clearances or permissible justifications will 
be subjected for disciplinary actions. 

 
Students not picked on time after dismissal 
will report to Extended Care with 
additional fees applied for late pickup. 
(See extended care section.) 

 
 
 

H. Off-Island/Prearranged Absences 
Prior request must be submitted for 
approval from an Administrator for off-
island medical, a death in the family, 
celebration of a special occasion, or any 
necessary extended absences, along with 
$250.00 Inconvenience Fee per child/per 
arrangement. Unexcused absences may 
apply upon the discretion of the 
Administrator. 

 

IV. UNIFORMS / GROOMING 
 

UNIFORMS 
The school uniform should always be worn with 
pride and dignity. Students must conduct 
themselves with proper decorum on or off-campus.   
The uniform BOYS POLO SHIRT and GIRLS 
BLOUSE must be neatly tucked in at all times.  
The uniform SHORTS must be knee length. 
TROUSERS and SHORTS MUST be worn at the 
waistline (not lower). Only SACS sweaters/jackets 
are allowed, should the student desire to wear one 
in the classroom. 
Students with improper school uniform and/or 
improper wear of the school uniform will be given a 
minor infraction and parents will be informed by the 
teacher. Repeated failure to comply with uniform 
code will result in further disciplinary action. 
 

Boys (Kindergarten to 8th grade) 
Boys have the option of wearing trousers or                                                                                                                                                                                                                                                                                   
shorts from Monday through Friday. 
All boys must have at least ONE PAIR of trousers for 
Masses and Special Occasions. 
 
Shorts:  Navy blue, embroidered school logo and knee length 

Trousers: Navy blue, embroidered school logo and (1) inch   

below the knee 

Belt: Black or Navy blue (All boys MUST wear a belt)  

Polo Shirt: White short sleeves with school logo embroidered   

 on pocket 

Undershirts:  plain white short sleeved (no colored undershirts) 

Socks:  Plain white crew socks (NO LOGOS) 

Shoes:  PREDOMINANTLY Black or Navy-blue shoes. 

Gym shoes:  Any gym sneaker (non-marking soles) 
P.E. attire:  Blue shorts/white T-shirts with mascot logo 
 

Girls (Kinder to 5th grade) 
Jumper: Blue and White checkered with school embroidered 

              logo 

Blouse:  White buttoned down, ¾” sleeve length 

Socks: Plain white crew socks (NO LOGOS) 

Shoes: PREDOMINANTLY Black or Navy-Blue shoes. 

Gym shoes: Any gym sneaker type shoes (non-marking soles) 
P.E. attire:  Blue shorts/white T-shirts with mascot logo 

  
GIRLS (Grades 6th to 8th) 

Shorts:  Worn knee length with school embroidered logo 

Blouse:  white buttoned down, ¾” sleeve length 

Tie: Navy blue with embroidered logo – SOLD AT ROYAL BICS 
Socks: Plain white crew socks (NO LOGOS) 

Shoes: PREDOMINANTLY Black or Navy-Blue shoes  

P.E. Gym shoes: Any gym sneaker type shoes (non-marking  
  soles) 
P.E. Gym attire: Blue shorts/white T-shirt with mascot logo  

 

For all Kindergarten to 8th grade 
Spirit Day:  Optional on Thursdays ONLY (Subject to change 

due to Mass, special events or announcements)   
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• Shirt:  Spirit T-shirt (sold at the SACS Business 

Office)  

• Jeans:  Straight leg PLAIN DARK BLUE DENIM 

JEANS 

(NO CARPENTER/CARGO/CAPRIS TYPE, BAGGY, TORN, 
ACID-WASHED, EMBROIDERED WITH RHINESTONES, 
GLITTER, SEQUINED, LOGOS JEANS)  

• Rubber Shoes (PREDOMINANTLY Black or Navy-

Blue shoes.) 
 

P.E. Gym attire:  Students MUST wear the 
proper P.E. Uniform.  Failure to dress out, 
without a valid excuse, will result in Grade 
Points taken off for the day, and minor 
infraction. P.E. uniforms are to be worn only 
during P.E. classes and are sold at the 
Business Office.   
 

Casual Day, Dress-up Day and Spirit Day attire 
will be at an Administrator’s discretion.  
 

Students with improper school uniform and/or 
improper wear of the school uniform are given a 
minor infraction and parents will be notified by the 
teacher. Repeated failure to comply with the 
uniform code will result in further disciplinary action.   
 

GROOMING 
 
Student dress attire and personal grooming are 
primarily the responsibility of the students and 
parents.  Students are expected to come to school 
with proper attention given to personal cleanliness, 
grooming and uniform neatness. Students wearing 
improper attire shall be required to make the 
necessary alterations as an Administrator may 
deem necessary to maintain social standards 
appropriate for a proper learning atmosphere. 
 
The use of cosmetics, nail polish and the wearing 
of expensive jewelry, dangling earrings, multiple 
earrings, and others deemed inappropriate by an 
Administrator, is not permitted at Saint Anthony 
Catholic School.  Boys must not wear earrings. 
 
Students must have an appropriate haircut as 
determined by the administration.  Boy’s hair length 
should be above the shirt collar, unless otherwise 
determined by an Administrator.  In exceptional 
cases, an Administrator will inform parents as to the 
necessity of proper hair style. Students must not 
have a mohawk or faux hawk, spiked or textured 
side spikey top, shaved designs on parts of the 
scalp or hair, high lights, colored, dyed, 
fluorescent, or bright colored hair.  Permanent 
or removable tattoos are not allowed.  
 

V.  CONDUCT AND DISCIPLINE 
The essence of Christian discipline is self-discipline.  
Students are expected to extend courtesy to everyone.  
Respect for their own dignity and the dignity of every 
person is “lived” in their relationships with others.  
 
Preventive programs such as VIRTUS, OLWEUS, Safe 
School Environment, Safe School Ambassadors, and 
Play by the Rules are incorporated in the classroom to 

empower students to value and apply self-respect and 
kindness to others.  
Failure to comply with the rules of the school will 
result to punishable consequences deemed 
necessary on a case-by-case basis and at the 
discretion of the Administrator. 
 
A. Minor & Major Infractions 
     A minor infraction will merit a teacher    
     notice to the parent(s). The teacher will then  
     document the incident and administer the  
     necessary corrective action(s). Three (3)  
     minor infractions will garner one (1) major  
     infraction.  
 

     A major infraction is a violation of any  
     major offense (See major infractions list) or                
    an accumulation of three (3) minor    
    infractions. This will warrant a direct phone   
    call to the parent(s) by the teacher or the  
    counselor.  The teacher and counselor will  
    investigate and document the incident and  
    work   collaboratively for appropriate  
    corrective  action(s).  
 

Three (3) major offenses or a severe violation 
(see **major infractions list) will demand an 
immediate meeting with the student and an 
administrator. A parent conference will be 
scheduled. The offense will result in 
punishable consequences deemed necessary 
on a case-by-case basis and at an 
Administrator's discretion. 
 

Minor Infractions: 
1. Uncovered books 
2. Improper use of school uniform 
3. Improper grooming 
4. Not in uniform 
5. Eating/drinking in the classroom without 

permission 
6. Chewing gum 
7. Littering 
8. Class disruption/excessive talking  
9. Loitering in the hallways 
10. Bringing/using electronic and audio devices 

without permission (improper use of 
technology) 

11. Habitual inattention 
12. Non-participation during flag raising or school 

activities without a valid excuse 
 

Major Infractions 
1. Truancy 
2. Habitual tardiness 
3. Insubordination, defamation, or disrespect for 

school personnel 
4. **Inappropriate display of affection, 

conduct, sexual harassments/acts 
5. Habitual profanity 
6. **Stealing or conscious possession of 

stolen goods 
7. **Cheating/plagiarism/falsifying documents 
8. Vulgar behavior 
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9. Bullying/cyberbullying/insulting/non-sexual 
harassment 

10. **Threatening physical 
harm/fighting/endangering others 

11. **Possession/use of drugs, drug 
paraphernalia, vapes, cigarettes, alcohol 

12. **Possession/use of any dangerous 
weapon(s) (blades, knives, aerosol cans, 
permanent markers, etching tools, 
explosives) 

13. Possession of inappropriate items (e.g., gag 
gifts) 

14. **Possession of “sexually” inappropriate 
items. 

15. **Defacing/Destructing school or church 
property/defacing the property of others 

16. ***Racial slurs, cut-lows, intolerance. 
 

This is not an exhaustive list of infractions. 
Administrators may modify, add, and update 
appropriate and necessary violations at any 
time as they deem necessary.  
 

(See SACS APPENDIX C – SACS Disciplinary 
Plan) 
 

B. Harassment Policy 
     Saint Anthony Catholic School is committed to  
     providing a learning environment that is free from  
     harassment in any form.  Harassment of any student  

     by another student, lay employee, or religious is  
     prohibited.  SACS treats allegations of harassment  
     seriously and will review and investigate such  
     allegations in a prompt, confidential and thorough  
     manner.  A charge of harassment shall not create the  
     presumption of wrongdoing.  However, substantiated  
     acts of harassment will result in disciplinary action up  
     to and including expulsion.  Students found to have  
     filed false or frivolous charges will also be subject to  
     disciplinary action.      
 

Harassment includes, but is not limited to, any or       
all of the following: 

a. Verbal Harassment – Derogatory comments 
and jokes, threatening words spoken to 
another person. 

b. Physical Harassment – Unwanted physical  
touching, contact, assault, deliberate or 
impeding blocking movement, or any 
intimidating interference with normal work 
or movement. 

c. Visual Harassment – Derogatory, 
demeaning, or inflammatory posters, 
cartoons, written words, drawings, 
gestures, photos, video. 

d. Sexual Harassment – Unwelcome sexual  
advances, requests for sexual favors, and 
other verbal or physical conduct of a sexual 
nature when such conduct has the purpose 
or effect of creating an intimidating, hostile 
or offensive school environment

C. DRUG; SUBSTANCE; SEXUAL ABUSE    
     POLICY 

 

facilities, and providing a safe learning 
environment. policy is mandated for the protection 
of students and providing a safe learning 
environment. The use, possession, distribution or 
selling of alcohol, tobacco, or illicit drugs is 
prohibited on school buses and at school-
sponsored activities. 
Saint Anthony Catholic School is committed to 
fostering a SAFE and healthful Christian lifestyle 
for its students.   
 
D.  HOUSE RULES 
1.   Students must practice self-control at all times. 
2.   Birthday parties are discouraged because they  
      disrupt instructional time. 
3    Students must refrain from disrupting a class in     
      session. 
4. All food and drinks must be consumed ONLY in the 

cafeteria, unless specified by the teacher or 
administrator(s). Class Christmas parties are held in 
the cafeteria or on the playground after approval 
obtained from an Administrator. (See COVID-19 
Mitigation Procedural Manual) 

5.   Chewing gum is forbidden in the entire school 
      campus and is punishable by detention/suspension. 
6. Students must keep to the right on the stairways and 

corridors. 
7. All students must protect and preserve school 

property as well as help maintain cleanliness of 
school grounds. 

8. Students must use appropriate language at all times.  
Vulgarities are prohibited.   

9. Students must be courteous and respectful at all 
times. 

10. Cellphones must be turned in daily to Homeroom 
teachers for safekeeping. 

 
E.  SCHOOL PROPERTY 
 Books issued to the students by their teachers are to 

be returned at the end of the school year.  Books 
must be kept clean and covered throughout the 
school year.  Students must pay for books that are 
damaged or lost.   

 The school will not take responsibility for property 
lost or stolen within the school premises. The lockers 
belong to the school and may be inspected 
periodically by the Administrator without prior notice. 

  
F.  ELECTRONIC DEVICES, GAMES, AND TOYS 
      Students are NOT ALLOWED to bring ELECTRONIC     
      DEVICES, such as cell phones, iPad, tablets,  
      computer/laptops, speakers, video games, CD  
      player, Radios, Walkman, head/earphones,  
      Skateboards, Scooter, Toys, etc. to school.   
      Permission from an Administrator must be obtained  
      if any items are needed for school assignments. If  
      devices are needed for school, it must be turned into  
      the teacher before the first subject period of the day  
      and signed out when the device is needed for a  
      particular class and returned back when that class  
      period ends. All confiscated goods are to be claimed  
      by the parents/guardians. All unclaimed items will  
      become school property at the end of the school   
      year. 
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1. CELLPHONE POLICY 
Students are strongly discouraged from having 
a cellphone with them at school.  
• If parents/guardians insist on a student 

having a cellphone in their child’s 
possession for after school use, the 
school’s procedure is that cellphones be 
collected by the homeroom teacher and 
submitted to the Front Office at 8:10am for 
safekeeping.  

• Cellphones will be returned to the 
homeroom teachers and then returned to 
the students before dismissal.  

• It is the student’s responsibility to safeguard 
his/her cellphone after it is returned by the 
teacher. The school administration and/or 
personnel will NOT BE LIABLE for lost or 
damaged cellphones, technology and/or 
electronic devices.  

• Any student who is found to have a 
cellphone in his/her possession during the 
school day will have it confiscated by 
school staff. The cellphone will be held in 
the Administrator’s office until a parent is 
able to pick it up. The student may forfeit 
his/her privilege to have a cellphone in 
school throughout the rest of the school 
year if it is confiscated a second time.  

 

G.  CONTROLLED / PROHIBITED SUBSTANCES 
      Use or possession of illegal drugs / drug     
      paraphernalia, tobacco, alcohol and other    
      prohibited substances on school grounds,  
      facilities, school buses and at school-sponsored  
      activities are a grave matter.  Saint Anthony  
      Catholic School reserves the right to require  
      drug-screening tests of those students who the  
      Administration believes exhibit behavior  
      ordinarily associated with alcohol/drug use or  
      when there is reasonable cause to suspect.   
      Parents who refuse to allow their child to be  
       immediately tested will be required to remove  
      and withdraw their child from school. 
 
VI. EMERGENCY/EVACUATION PROCEDURES 
In an emergency requiring evacuation of the 
building, the bell will ring continuously.  The 
students and teachers must evacuate the building 
in silence.  There is an emergency evacuation 
chart posted in each classroom.  
(Refer to Guam Homeland Security emergency/SACS 

Emergency Operations Plan (EOP).)  

 
A.   Fire Drill and Bomb Scare 
 The bell will ring continuously, at the sound of the 

long bell: 
       1. The students stand and push chairs in quietly. 
       2. The leader opens the door. 
       3. The group leaves the room quickly and quietly 

without pushing during an emergency 
evacuation with the group leader and teacher. 

       4. The group leader/teacher leads the class out the 
door (down the steps), out the gate and to the 
designated fire drill staging area. 

     5. The class lines up in two and waits quietly            
          while the teacher calls roll and reports  

          attendance. 
  

B.  Typhoon 
 If Condition “2” is announced while school is 

in session, the following procedures will be 
observed: 

 
1. Students who are not normally transported by    

school buses will be dismissed as soon as their 
transportation arrives. 

2. As soon as the buses arrive, the students who  
are normally transported by bus will be put on 
board and sent home. 

3. Students must help the teacher move 
everything away from the windows and into the 
middle of the room. 

4. Students are allowed to take home some 
books if they live in typhoon-proof houses, 
otherwise, books will be stored in desk or 
locker neatly. 

5. Students will return to school when it is  
announced by the Superintendent of Catholic 
Schools.  

C.     Earthquake 
 1. During an earthquake, students are to observe  
               silence and must listen to the teacher for   
               directions to drop, cover and hold. 
 2. Students may be told to get under their desk  
               and cover their heads. 
 3. When the bell rings, students must begin  
               emergency evacuation procedures similar to  
               those for fire drills.   
 4. The Teacher leads the class to the designated  
               staging area and ensure that the class is not  
               standing under trees, near buildings, 

 swings, telephone posts, or any other 
 dangerous objects. This procedure is followed  

               under the careful supervision of the teacher. 
 
D.  Active Shooter/Terroristic Threats 
       Active shooter incidents are unpredictable and 

evolve too quickly. The protection of life and 
escape plan is determined in the most 
reasonable circumstances. The school will 
undergo shelter in place; lockdown until law 
officials give an all-clear and the premises are 
safe.  

 

VII.  SCHOOL BUS 
Saint Anthony Catholic students wear their 
School ID bus badges before boarding DPW school 
buses. 
 
Bus transportation is a privilege and the following 
rules, as set forth by the Department of Public 
Works must be followed.  Students shall/may: 
 

s Be transported under the direct authority of the bus 
driver and are his direct responsibility.  Once 
disembarked at the school site, students become the 
immediate responsibility of the school Principal. 

s Be courteous to the driver, fellow students 
       and to passersby. 
s Be assigned seats by the driver. 
s Be waiting and ready to step onto the bus when  

it arrives at the bus stop. 
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s Remain seated at all times while the bus is in 
motion. 

s Keep hands, heads and arms inside the bus. 
s Converse in normal tones. Vulgar language is 

prohibited. 
s Must not deposit refuse of any kind in the bus. 
s Must not throw any article from within or outside the 

bus. 
s Must not grab or take articles belonging to other 

students. 
s     Must not engage in any “rough-housing activities” in 

the bus. 
s     Must not smoke in the bus.   
s     Must not damage bus in any way or carry any 

dangerous weapons or graffiti paraphernalia.  This 
is punishable by loss of bus privilege, plus cost of 
any and all damages, and/or expulsion. 

s     Must wait at right front corner of bus until the driver 
gives the signal to cross if students live across the 
highway from the bus. 

s     Promptly obey the instruction of the bus driver in 
accordance with these rules or they may be asked 
by the driver to disembark. 

 
Furthermore, 
1.  The bus driver shall have direct responsibility     for  
     students’ behavior. 
2. The Administrator and bus drivers shall provide safety  
    instructions to students in carrying out the above  
    regulations.   
3. Violation of any of the rules by the students will be  
    reported by the bus driver to the school Administrator   
    and to the bus inspector.   
 
Punishment may result in the following: 
 
 a. First Offense: Warning 
 b. Second Offense: Parent Conference 
 c. Third Offense: Busing denied 

 
VIII.  STUDENT PERFORMANCE / 

EVALUATION 
 

A. HOMEWORK 
 Homework guidelines are based on materials 

that have been taught in school and in 
preparation for a new lesson. Assignments 
may be given for research which may require 
outside class time and may be given over a 
period of time to be gathered/collected before 
actual work is due in class.  

 

Time allotment for homework will vary depending 
on the skill(s) taught and how well the students are 
able to master those skills.  The following is based 
on what the average student is able to accomplish 
for homework: 

 
  Grades K -2 Total = 45-60 min. 

 (Average of 15-20 min per subject) 
 Grades 3 - 5 Total = 90–100 min. 
 (Average of 20-25 min per subject) 
 Grades 6 - 8  Total = 120-180 min. 
 (Average of 30-40 min per subject) 
 Modified homework/assignments may be   made 
with teachers for students with special needs and as 
needed. 
 

 ***NOTE*** 

Weekend homework is highly discouraged but as the 
students move to the next grade level, more skills 
are taught for mastery and may require more “at-
home” practice sessions (i.e. Math (multiplication 
facts/data gathering/ research about 
mathematicians & scientist, etc.), Science (periodic 
tables/scientific names of plants/definition of terms, 
etc.), Language Arts (Essay writing for 
contests/grammar skills practice/Literature readings, 
etc.), Religion (writing about the Sunday Gospel and 
homily), Social Studies (current events), and others, 
as needed.  

 
B. EXAMS 
 Exams are given at the end of 1st through 4th  

quarter to help determine a student’s 
achievement and comprehension of material 
covered within that period. Students with 
delinquent financial obligations will not be 
administered their exams until these 
obligations are settled. 

 

        An inconvenience fee of $250.00 will be  
        applied. Pre-arranged absences are for  
        medical or Family emergencies only, all 
others will be absent unexcused.  
 

C. GRADES 
 40%- Seatwork; Homework; Participation; 
                  Classroom Conduct; Preparation for  
                  Class 
        40%- Assessments; Quizzes; Projects; etc… 
        20%- Quarterly Exams 
 
A numerical marking system is used at Saint 
Anthony Catholic School in accordance with the 
following key: 
 
 “A” 93 to100 inclusive.  This grade range     

recognizes “excellent achievement, personal 
initiative, and contributions exceeding the     
assignment; shows individual 
resourcefulness, a good attitude toward the 
class, cooperation in group work, and 
individual improvement. 

 
 “B” 85 to 92 inclusive.  This grade range 

recognizes “good” achievement, accurate 
scholarship;     satisfies all instructors’ 
requirements; take initiative; shows good 
attitude, cooperation 

 and improvement.  
 
 “C” 78 to 84 inclusive.  This grade range 

recognizes “average” achievement.  For a 
student who works hard to earn a “C”, the 
grade represents the same characteristics as 
an “A” or “B”. However, ordinarily it denotes 
uncertain personal initiative, a generally 
neutral attitude; irregular and not very effective 
cooperation, and very ordinary individual 
improvement.    
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“D” 70 to 77 inclusive.  This grade range 
denotes “below average” yet passing 
achievement.  The student does not meet 
subject assignments and requirements, may 
show lack of initiative, is indifferent or poor in 
attitude, and shows little cooperation and 
hardly any noticeable improvement. 

 
 “I” Incomplete.  This mark represents that the 

student has not completed the necessary 
requirements of the course.  An “incomplete” 
must be made up within two (2) weeks of the 
exam.  If not, the grade becomes an “F.” 

  

“F” 69 or below.  This mark denotes failure to 
meet criteria for passing achievement.  

 
D. RETENTION 
  Any failed subject is to be made up during 

the summer. Any student who has a failing 
average in three academic subjects must 
repeat the grade. 

 

E. REPORT CARDS 
 Report Cards are issued at the end of each 

quarter via the FACTS SIS (formerly RenWeb) 
Family Portal.  

  
 Mid-Progress reports are provided (4) four 
 weeks prior to the ending of each quarter. 
  
 
 Notices of grades 77 and below or 

unsatisfactory work reports are sent to 
parents of students failing or at risk of 
failing for a particular subject.  
Parents/guardians are encouraged to make 
every effort to discuss the matter with the 
teacher. 

 
F.        GPA FOR STUDENTS IN SPORTS 
 In order to participate in any of the 

sports activities a student must have no 
lower than a 2.5 GPA and NO D, F or U 
GRADES.  
 
Interested students who wish to try out 
for quarterly sports will be subjected to 
grade check (previous quarter). 

 

IX. FINANCIAL OBLIGATION 
 
Tuition payment is due the 1st of each month for the 
month due.  If payment is received after the 15th of 
the month, a late fee of 10% of amount due will be 
assessed.  For parent/guardian convenience a 
TUITION DROP BOX is located outside the FRONT 
OFFICE for parents paying with CHECK. Tuition 
payment can also be paid via PAYPAL using the 
“FRIENDS AND FAMILY” payment type, otherwise, 
fees of 2.9% plus .30 per transaction. Credit Card 
payments can be made at the SACS Business 
Office but must present to process and merchant 
fees of 2.8% will be incurred.  If the 15th falls on a 

weekend, the payment is due the Friday before or 
the last working day. 
 

All Cash Payments MUST be made directly to the 
Business Office and must not be routed via the 
monthly tuition envelope to the homeroom teacher.  
Checks are to be made payable to Saint Anthony 
Catholic School for the total amount due ONLY.  
When a check payable to Saint Anthony Catholic 
School is returned for NON-SUFFICIENT FUNDS, 
a service charge of $35.00 will be assessed.  When 
an NSF check is received, the Business Office will 
contact the Payer respectively and advise that the 
check MUST be replaced by CASH, including the 
NSF service charge.  NO NSF CHECKS WILL BE 
RE-DEPOSITED.  All future tuition payments 
MUST be submitted on a CASH BASIS only for the 
remainder of the school year. 
 

An account that is a month behind will be 
required to submit payment/s in CASH prior to 
administering quarter exams.  In addition, if 
quarter exams fall within the month that regular 
tuition is due, parents/guardians are required to 
submit balance owed to include current month 
in which quarter exams fall. 
 

X. EXTENDED CARE PROGRAM 
 
After school care is available for any student in 
school at an additional cost. The program is not an 
extension of the regular school day.   While some 
structure is necessary for order and control, the 
program is conducted in a normal setting.  Students 
will be encouraged to use after-school hours to 
complete homework assignments. 
 
 

The Extended Care Program will follow the regular 
school procedures for closing school in case of 
emergencies such as typhoons/tropical storms, 
earthquakes, utility service outages, etc.  If school 
is closed earlier in the day before the start of the 
Extended Care Program, this service will also be 
closed.  There is No Extended Care during school 
holidays, professional development days, 
Christmas concert nights, and Starlight/Spring 
concert nights. The Administrator has the authority 
to close Extended Care due to inclement weather, 
emergency situations, or other special 
circumstances deemed necessary. 
 
Students not enrolled in Extended Care that are 
not picked up by 3:30 p.m. will report to 
Extended Care with additional fees applied for 
late pickup at an immediate cost of $20 per day. 
 
 

A.  ENROLLMENT 
     Only students officially enrolled in the Extended 

Care Program will be eligible for this Program. 
 Drop Ins are no longer accepted under the  
 Extended Care Program, due to class size 

limitations. 
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B.  FORMS 
 When registering a child for the Extended Care 

Program, parents/guardians will be asked to pay 
the registration fee and the first month’s program 
fee.  Parents/guardians must complete a 
registration form providing background 
information on the child. 

  

C.  EXTENDED CARE PROGRAM 
 Hours of Operation:  Monday – Thursday 
                                        3:30 pm to 5:45 pm 
                                        

                                        Friday 
                                        12:30pm – 5:45pm 

 

 MONTHLY FEES:  
 $250.00 per month/per child 

        When using three (3) days or more a week 
 

 DROP-IN FEES:  
 $20.00 per day/per child 

        Two (2) days per week ONLY 
 
D.  LATE PICK-UP FEE 
 A fee of $20.00 every five (5) minutes per 

student will be assessed for pick up after 
5:45pm. THIS FEE IS APPLICABLE TO 
REGISTERED AND NON-REGISTERED 
EXTENDED CARE STUDENTS. 

 
     Exceptions can be made for 

parents/guardians running late for pickup by 
calling the Front Office at (671) 647-1140 to 
arrange for their child/children to be placed 
in the Extended Care for that day and will be 
considered as a Drop In. Be mindful that 
DROP IN is limited to not more than two (2) 
days a week.  

 

E.  CHECK IN AND OUT POLICIES 
 After School:  Students are supervised in the 

Extended Care classroom.  Students in Grades 
K-8 must meet staff person at a designated 
area to check into the program.  
Parent/guardian or authorized person must 
come the Front Office area and sign the child 
out of the program.  A written notice must be 
submitted if a person other than a previously 
designated person picks up the child. 

 
 
F. TRANSPORTATION 
 Transportation arrangements are the parents’ 

responsibility.  Children should be picked up 
only by parents/guardians and persons as 
indicated on the registration form or the 
emergency information card.  Proof of 
identification must be shown to the Front 
Office/Administration.  Parents must give 
advance written permission for any other 
arrangement. 
 
 

G.  DISCIPLINE 
 The Extended Care Program stresses positive 

discipline.  In the event disciplinary actions do 
bring about the desired behavior, the student 
may be referred to the Administrator for 
discipline.  Parent conferences may be 
arranged in cases of repeated offenses. 

 

 If the extended care teacher is unable to 
discipline or control a student and all efforts to 
the interest of the student have failed, this may 
constitute grounds for termination of program 
services. 

 
H.  SECURITY/SIGN-OUT 
 Daily sign-in by the student and sign-out by a 

parent/guardian or authorized person 18yrs 
and above is a requirement designed to 
maintain safety and security for the students. 

 

 The assigned extended care faculty and staff is 
instructed to be aware of strangers and can 
request that the person(s) leave the premises if 
they have no legitimate reason for being at the 
school. 

 
 

XI. PERMANENT RECORDS 
 
A cumulative record of each student’s progress and 
achievement in school is kept on file.  The record 
includes personal data, grades, awards, 
attendance, evaluations, health records, and a 
student photograph. 
 

Parents, as primary educators, have the right to 
inspect and review any and all official records,  
files, and data in-school directly related to their 
children, and intended for school use. This 
inspection and review includes clarifying and 
identifying data, academic work completed, level of 
achievement tests, aptitude and psychological test 
results, family information, teacher-counselor 
observations and ratings, reports of serious or 
recurring misbehavior patterns and other such data. 
 

Parents are given the opportunity to examine the 
content of their child’s school records to insure that 
said records are accurate, not misleading or 
otherwise in violation of the privacy or other rights 
of the student.  Review of the school records must 
be made in the Business Office with an 
Administrator present.  Opportunities shall be 
provided for the parents, if found necessary, to 
correct or delete any such inaccurate, misleading or 
otherwise inappropriate data. Student cumulative 
files do not leave the business office.  
Parents/guardians will be allowed to provide a 
written statement regarding the contents of their 
files which will be included in their child’s school 
records. 
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 SPECIAL CASES 
 In cases concerning divorced or separated 

parents, the law holds that parents do not 
cease to be parents when they no longer have 
custody of their children.  Therefore, Saint 
Anthony Catholic School, upon receipt of a 
request, will provide the non-custodial parent 
with a copy of the child’s grades and test 
scores. 

 
 The custodial parent is required to provide the 

office with a copy of the custody section of the 
pertinent court papers or protective orders. 

 All requests for student information from 
anyone other than a parent will be handled 
under the privacy provisions of the Family 
Educational Rights and Privacy Act of 1974. 

 

FERPA 
• Family Educational Rights and Privacy Act 
• Protects the educational records of students 
• Records created and/or maintained by an 

institution may be considered an educational 
record 

• Reports of sexual misconduct may be 
considered an educational record when a 
student is involved 

 

XII. WITHDRAWALS 
 To withdraw from Saint Anthony Catholic 
 School, the following procedure must be 

followed: 
 

1. Written notification to the Administrator 
and the Business Office stating reason for 
withdrawal and the final date of 
attendance. 

2. Notification letter must be submitted no  
later than one (1) week before the date of 
final attendance. 

  

 After notification is received and 
acknowledged by Administrator and Business 
Office, the Business Office will process a 
“Withdrawal/Clearance” for each teacher to 
clear student from his/her class:  

          
1. Student MUST return all SACS textbooks  

and property. 
2. Student MUST clear with the Librarian by  

returning all Library books and reconciling 
unpaid fines. 

 

The Business Office shall remind    
parent/guardian of their “Financial Agreement” 
signed upon registration that states that under 
the financial agreement: “The school shall be 
entitled to collect and receive all remaining 
balances due under the financial agreement 
regardless of the Student’s withdrawal and 
dismissal.  In addition, all cost and attorney’s 
fees for such default will be incurred by 
Parent/s / Guardians.” All delinquent accounts 

maybe forwarded to the school’s chosen 
collection agency.  
 

XIII. SCHOOL SERVICES 
 

A.  GUIDANCE 
 

 The guidance program at Saint Anthony 
Catholic School is a vital link to the growth and 
development of the total person. It is a support 
system that provides services and activities 
directed towards the progression of a positive 
self-concept, formation of strong Catholic faith 
and values, resolution of emotional, behavior, 
and social issues; and promotion of academic 
achievement and civic consciousness of all 
students.  

 
A student who wishes to visit the counselor 
during class time must have permission from 
the teacher. The following protocols for the 
guidance program are: 

• Referral 
• Intervention; Mediation; Conflict-

Resolution; Counseling 
• Assessments 
• Observations 
• Evaluations 
• Support and services 

 

B. LIBRARY 
 

The school library is open during school hours.  
A librarian is available to assist students and to 
provide information.  The teacher may make 
arrangements to bring the whole class to the 
library. Teachers are responsible for the 
students in the library.  Students must adhere 
to the following library rules: 

 
1. Students must handle library materials with 

care.  Any student who is found stealing or  
      vandalizing materials will be suspended from 

using the library and will have to pay for the 
materials damaged or lost. 
2. Students must leave unnecessary books, 
large bags, and P.E. clothing in the classroom 
or lockers. 
3.   Students must maintain silence in the 
library. 

4.   Eating or drinking is not permitted in the 
library. 

5.   Fees will be assessed for overdue books 
and lost library cards. 
6. Computers, printers, and copiers may only 

be used with the Librarian’s permission. 
Some fees may apply. 

 

C.  THE NURSE’S OFFICE 
 

A full-time nurse is available to respond to the 
needs of any student who is ill.  Students who 
are ill may be released only to 
parents/guardians or authorized persons.  
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(Refer to Pg. 5 – D. 
Illness/Accidents/Medication/Medic Asst.) 

 

D.  GYMNASIUM/THEATER 
 

The gymnasium/theater is utilized for student 
assemblies, sport events, theatrical 
performances, and other public activities, if 
available. Food or drinks are not allowed in the 
gym. Students are allowed in the gym only with 
teacher supervision. Students follow a 
scheduled use of the gym during lunch breaks. 

 

E.  CAFETERIA (VENDOR: CID) 
 

Saint Anthony Catholic School cafeteria has a 
daily hot lunch program. Students are not given 
off-campus passes. Each homeroom class; 
Extended Care; Clubs and Organizations; or 
others who utilize the cafeteria will be 
responsible for cleaning their assigned area in 
the cafeteria during snack and lunch times. It is 
essential to keep the cafeteria clean and 
sanitary at all times. The cafeteria accepts 
CASH payments ONLY, paid directly to the 
Cafeteria Vendor. (In the event of unforeseen 
circumstances such as Pandemic 
Restrictions, Cafeteria usage and protocols 
are subject to change.) 

 
F.  STUDENT STORE (VENDOR: MAMA Gi’S) 
      Mama Gi’s sells light snacks and drinks. 
 Students must maintain an atmosphere of 

quietness while waiting in line before being 
served. Mama Gi’s accepts CASH payments 
ONLY, paid directly to the Vendor. 

 

G.  TELEPHONES 
 
 A student will not be allowed to receive phone 

calls during school hours except in emergency 
situations.  Only important and urgent 
messages will be delivered to the student. 

 The front office phone is available, students 
may use this only after school hours or when 
the receptionist allows them to do so. Phone 
etiquette is to be practiced and calls are limited 
to no more than three minutes. Students will not 
be allowed to bring their cell phones to school 
unless permission is granted through the 
Administrator that is necessary for classroom 
use. 

H. LOCKER ROOM 
 See Appendix D. 

 
XIV. STUDENTS’ RIGHTS AND 

RESPONSIBILITIES 
 
 Genuine and effective learning can take place 

only when there is an appropriate balance 
between student rights and student 
responsibilities.  The following are guidelines 
for student rights and responsibilities. 

 

 

A. STUDENT RIGHT  
 To use a locker and desk. 
 STUDENT RESPONSIBILITY 
 To keep locker and desk clean, free from 

prohibited articles and to use such property in 
accordance with regulations. 

 

B. STUDENT RIGHT 
 To participate in school affairs. 
 STUDENT RESPONSIBILITY 
 To conduct oneself in a manner consistent 

with educational functions, and not to 
endanger the health, safety, and well-being of 
other persons or damage property of school or 
others. 

 
 
C. STUDENT RIGHT 
 To receive written rules and sanctions for 

violations. 
STUDENT RESPONSIBILITY 

 To respect rules/regulations and to behave in 
a manner of good citizenship everywhere; to 
assume that all rules/regulations are in effect 
until waived, altered or repealed. 

 
D. STUDENT RIGHT 
 To due process in matters of suspension, 

expulsion and other forms of compulsory 
exclusion. 
STUDENT RESPONSIBILITY 

 To promote orderly conduct, freedom from 
fear of insult and injury, and maximum learning 
opportunities. To volunteer information in 
disciplinary matters and cooperate with 
officials in resolving problems. 

 
E. STUDENT RIGHT 
 To attend school. 
 STUDENT RESPONSIBILITY 
 To be punctual and regular in attendance, to 

avoid and prevent any disruption of the 
educational process; to assist staff in running 
a safe and effective program; to complete all 
school assignments & homework. 

 
XV. STUDENT ORGANIZATIONS/ EXTRA 

CURRICULAR ACTIVITIES 
 
 Student organizations and their various 

activities are regarded as a vital part of the total 
educational development of the person in the 
Catholic School system.  Hence, Saint Anthony 
Catholic School encourages the participation of 
students in the variety of co-curricular or extra-
curricular activities available. Students in any 
particular extracurricular activities may be 
subjected to being reprimanded or suspended 
due to failure to meet required academics 
responsibilities. 
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Student Organizations have the duty to present 
complaints and advocate for change through 
speech, assembly, petition, and other lawful 
means. Student organizations may participate 
in the decision-making process, suitable to age 
and maturity.  

 
A.  NATIONAL JUNIOR HONOR SOCIETY 
 The National Junior Honor Society (NJHS) is an 

organization intended to create an enthusiasm 
for scholarship, stimulate a desire to give 
service, promote leadership and encourage the 
development of character and citizenship in the 
students of Saint Anthony Catholic School. 

 
 Membership in the NJHS is based upon five 

qualities: scholarship, leadership, service, 
character and citizenship. Membership is a 
privilege, not a right. Academic excellence 
alone does not guarantee membership in the 
NJHS. 

 
      Eligibility requirements: 
 
 1. Scholarship - a student must maintain a 

93% cumulative average with only one C and 
no D, F, or U grades. 

 
 2. Leadership/Service - a student must be 

actively involved in service to the school and 
community and must demonstrate leadership 
traits. 

 3. Character/Citizenship - a student must 
demonstrate high standards of character and 
citizenship. 

 
 Selection is made by the NJHS Council who 

base their decision on the above requirements. 
 
 A student who is already a member of the 

NJHS and has been disciplined for serious 
infraction of school rules, regulations and 
policies may be dismissed.  A member is 
allowed one warning/ probationary period. 

 
 The school is not obliged to divulge or 

share with parents/guardians and students 
information concerning non-selection of 
any student to membership of the NJHS. 

 
B.  NATIONAL STUDENT COUNCIL 
The National Student Council (NatStuCo) 
composed of students elected to represent the 
student body. The eighth-grade executive student 
leaders and class officers (Grades 5 to 8)   assist 
and support all student activities.  Student Council 
develops leadership traits. Members communicate 
matters concerning the school, students and 
teachers. Elected NatStuCo Officers must exhibit 
the following Tenets:  
 
Leadership – Students must set a positive course     
for others to follow, develop and expand    

leadership knowledge and skills, and explore and 
practice democratic principles, active citizenship, 
and provide opportunities for others.  
 
Service – Students must strive to build and 
environment of caring through volunteerism, create 
opportunities for others to serve within the school 
and community, and incorporate elements of 
service learning into their activities to support 
improvement of students’ academic strengths.  
 
Voice – Student Leaders are the voice of their 
student bodies, serving as the link between the 
students and the school administration, create 
opportunities for every member of the student body 
to express his/her ideas, concerns, or opinions, and 
share ideas, concerns, and solutions through 
positive communications.  
 
Engagement – Student Leaders Sponsor activities, 
projects, and events that are fully accessible and 
inclusive to all students, work to make every 
student feel welcome and a part of school life, foster 
a safe and inviting culture for all students.  
 
C. CAMPUS MINISTRY  
Campus Ministry was created to enhance the 
students’ lives spiritually by developing leaders and 
advocates for service and social justice while 
promoting fellowship within the school and local 
community.  Through a wide range of activities that 
highlight the virtues, students will immerse 
themselves in community outreach programs, 
praise, and worship, as well as social networking.  
The Campus Ministry Program is open to students 
in grades 6 to 8.  

 
D. TEAM SPORTS 

These teams participate in the IIAAG 
interscholastic games such as girls & boys 
basketball, cross-country, soccer, volleyball, 
and rugby.   

 
E.  ACADEMIC CHALLENGE BOWL 
This is composed of school students from grades 
6th to 8th.  ACB students develop higher-order 
thinking skills with emphasis on global news and 
academics. Grades 6th to 8th compete with 
participating Middle Schools on the island.  
 

 

F.  HONOR CHOIR  
This program aims to develop a love for music.  
Students learn to appreciate music as a unique 
means of expressing ideas, feelings, and thoughts.  
Students perform on special occasions, both on 
and off-campus. The Honor Choir is open to 
students in grades 3 to 8. 
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G.  SPIRIT TEAM 
This group is organized to open the quarterly sports 
season by leading the student body in cheers 
through pep rallies and during Interscholastic Home 
Games. The Spirit Team is open to students in 
grades Kindergarten to 8. 
 
H.  MATH COUNTS 
This is an accelerated program where students 
participate in a series of competitions.  It aims to   
produce high levels of math achievement in middle 
school students.  A team consists of students from 
grades 6th to 8th. 
 
I.  MATH OLYMPIAD 
This math program promotes interest and 
mathematical excellence in students from grades 4 
and 5 in preparation of the end-of-the-year math 
competitions. 
 
J.  COLOR GUARDS 
This organization consists of students in grades 5th 
through 8th, whose duties are to raise the U.S. and 
Guam flags during the school’s morning 
assemblies, and posting of colors during the NJHS 
Induction and Eighth Grade Graduation. 
 
K. YEARBOOK STAFF 
The Yearbook Staff are composed of Grade 8 
students who assist in the publishing of the annual 
school yearbook. 
 
L.  SPELLING BEE 
Students in grades 3 to 8 improve their skills in 
spelling and develop self-confidence in expression 
and self-motivation in preparation of the Annual 
Scripps Spelling Bee. This provides students in 
grades 3 to 8, greater challenge with words and 
accuracy in spelling.   
 
M.  PERFORMING ARTS / PRODUCTION 
This develops the student’s confidence and 
performing skills by the presentation of actual 
performances through intensive training given by 
the music department. 
 
N.  RAIDER’S BAND 
Students in grades 6 to 8 will get hands on 
experience and lessons while playing different 
instruments. Students will develop confidence and 
skills in playing different instruments, reading 
notes, and performing in front of an audience.  
 
O. LEGO ROBOTICS 
This club will involve students in the development, 
building and programming of LEGO Robotics. 
Students will work hands-on in teams to design, 
build, program, and document their progress. 
Topics may include motor control, gear ratios, 
torque, friction, sensors, timing, program loops, 
logic gates, decision-making, timing sequences, 

propulsion systems and coding. The objective of 
this club is to introduce the student from basic to 
complex programming as well as problem solving 
strategies. 

Students will learn the following: 
• How to design Lego robots for 

specific activities and scenarios 
• How to collaborate in groups and 

teams 
• How to design, develop and 

complete robotic activities and 
challenges 

• Understand gears, pulleys, torque, 
friction, timing, sensors, and 
program loops 

• Know and understand the 
importance of 
Coding/Programming. 

• STEM skills combined with critical 
thinking to work with a team, build 
a robot and compete in an 
exciting, mission-based Robot 
Game. 

 
P. CHESS CLUB 
Students will learn Chess concepts, rules of the 
game and strategies.  Chess teaches skills in 
problem-solving, logic, memory, and 
concentration. The club is designed for students 
with little to no experience with chess. The club 
begins with a brief history of the game. The 
students are then introduced to the board and 
pieces, explaining how each piece moves. The 
club concludes with general tactics and strategies 
to improve the student’s game. 
Students will be able to: 

• Correctly place pieces on the 
board to set up a game of chess 
and know the legal moves of each 
piece. 

• Understand and explain how a 
game of chess can end in either 
checkmate or a stalemate. 

• Understand and perform the 
strategies for basic openings, 
middle and end games. 

• Competently attack the 
opponent’s king while defending 
their own king. 

• Participate in local and 
international tournaments. 

 
Q. PARTICIPATION /SPONSORED EVENTS 
Saint Anthony Catholic School students participate 
with in-house and island-wide/international 
competitions, activities or events in the areas of 
PTO; AOA events, read-a-thon, science fairs, 
essay writing, poetry, oratory, poster-making, art, 
mock trial, etc. 
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RELIGIOUS ACTIVITIES 
 
The students of Saint Anthony Catholic School 
learn and live their spiritual life.  Religious 
instruction is integrated with all areas of student 
development throughout the school year.  Through 
the basic program, fundamental Church teachings, 
prayer, and participation in the sacraments and 
liturgical celebrations are emphasized.  Audiovisual 
resources are available to supplement the textbook 
instruction.   Resource presenters are invited to 
enhance the students’ spiritual life.   
 

Saint Anthony Catholic School participates in 
various religious activities throughout the school 
year.  Please see school calendar for dates of these 
activities. 

 
SOCIO - CULTURAL ACTIVITIES 

 
Socio - cultural activities are usually organized for 
educational growth, relaxation, cultural awareness 
and promotion of unity.  Most of the activities are 
sponsored by the National Student Council and the 
National Junior Honor Society while some originate 
from the different classes.  Among the activities are 
parties, back to school dance, field trips, 
interscholastic sports, fund-raising activities, plays 
etc.   
 
Cultural activities include celebrations of Chamorro 
Week, Christmas Concert, Spring Concert and 
others. 
 

XVI. FOR THE PARENTS / GUARDIANS 
 
Some of the rights and responsibilities of the Saint 
Anthony School parents/guardians are: 
 

• Parents are held responsible for informing 
Administrator and teachers about their 
child’s physical/mental disabilities, which 
would prevent participation in physical 
education activities. The teacher may 
request a personal conference with 
parents/guardians to discuss a specific 
problem concerning the child.  The 
parents/ guardians are expected to 
complete arrangements for the conference 
as soon as possible.  Continued disregard 
for these requests could be construed as 
lack of interest in their child’s education.  
The school therefore would be placed in a 
position of limited service. 

 
• Parents/guardians requesting a teacher 

conference should arrange for an 
appointment. 

 
• Parents/guardians have the right to request 

a conference with the Administrator to 
review the records of their child/ren in-
school, such as health records, testing 
results, teachers’ comments, etc. that are 

in the child’s/ren’s permanent records. 
Achievement tests are administered during 
the course of the school year.  Results of 
these tests may be discussed with the child 
/ren’s teacher. 

 
• Parents/guardians must notify the school of 

any change of address or telephone 
number for emergency cases. 

 

• Parents/guardians must send a note to the 
office if the child/ren is/are unable to come 
in complete uniform. 

 

• If a student is absent due to illness and has 
missed schoolwork, parents/guardians are 
responsible for picking up the necessary 
books and schoolwork.  This may be 
arranged through the main office; the 
teacher will prepare the missed 
assignments for her student. 
 

• Parents/guardians are encouraged to 
attend and support school activities. 

  
• Should their child/ren miss the bus or 

encounter an emergency, parents are 
encouraged to instruct the child/ren to use 
the telephone at the office. 

 

• Parents are encouraged to listen to the 
radio KOLG 91 FM or other Guam news 
media, should Guam be placed in typhoon 
status as advised by the Archdiocese of 
Agaña and/or the Superintendent of the 
Office of Catholic Education.  In the event 
that the island is declared in Typhoon 
Condition 2, children will not report to 
school.  During school hours, should Guam 
be upgraded to Typhoon Condition 2, 
children are sent home immediately by way 
of bus or parents/guardians transportation. 

 
XVII. GRIEVANCE PROCEDURES 

 
Students, parents/guardian(s), teachers, and other 
school employees who feel that they have a 
legitimate grievance resulting from an alleged 
violation of archdiocesan or school policy and 
procedures shall be expected to adhere to the 
following process. The purpose of this procedure is 
to succor, at the lowest possible administrative 
level, equitable solutions to grievances in a spirit of 
justice and charity. 
 
1. Discussion with Concerned Parties 
Discuss the grievance or complaint with the parties 
concerned at an informal meeting as soon as 
possible after the incident. 
 
2. Appeal to the Administrator. If the matter 
cannot be settled informally by the parties 
concerned, they must request a joint meeting with 
the Administrators. 
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3. Appeal to the Chairperson of the Board of 
Limited Jurisdiction. If after meeting with the 
Administrator, the aggrieved feels the matter is not 
resolved, he/she shall submit the grievance in 
writing (within 10 days) to the Chairperson of the 
Board of Limited Jurisdiction. The Board 
Chairperson should have five (5) workdays after 
the receipted date of the written grievance in 
which to consider the matter and to render a 
decision in writing.  
 
4. Appeal to the Pastor. If after meeting with the 
Chairperson of the Board of Limited Jurisdiction, 
the aggrieved feels the matter is not resolved, 
he/she may schedule a meeting with the 
Pastor/Leadership Administrator of St. Anthony of 
Padua Catholic Church Co-Patron St. Victor.     
 
5. Appeal to the Superintendent of Catholic 
Education and the Archbishop. 
If after a written appeal has been made to the 
Pastor, a satisfactory solution to the problem still 
cannot be reached, the aggrieved may submit an 
appeal in writing to the Superintendent and the 
Archbishop. 
a) The grievance will be heard by the Archbishop 

and Superintendent at a special meeting to be 
held within ten (10) working days after receipt 
of the report of appeal.  The Superintendent of 
Catholic School will facilitate the appeal 
process and will notify all persons involved in 
the dispute. 

b) All parties to the dispute shall be entitled to a 
personal hearing before the Archbishop and 
the Superintendent.  At this hearing, 
discussions must be limited to the points 
contained in the written appeal or complaint. 

c) All concerned parties shall be responsible to 
have their appeal or statement in written form 
and presented to the Archbishop and the 
Superintendent at least ten (10) days before the 
hearing. 

d) Within ten (10) days of the hearing, the 
Superintendent and Archbishop shall notify 
both parties in writing of his decision. 
 

        Right of Representation 
 At any step of the grievance procedure, the 
aggrieved may be accompanied by a 
representative of his/her choice and 
witnesses, if any. 

 

APPENDIX “A” 
 INFORMATION TO PARENTS CONCERNING    

REIMBURSEMENT FOR EXPENSES 
INCURRED AS A RESULT OF INJURIES TO 
STUDENTS WHILE UNDER SCHOOL 
SUPERVISION 

 
A. In accordance with the terms of Section 11411 

of Chapter 3, Title XII, Government Code of 

Guam as originally established by P.L. 9-123 
and amended by P.L. 9-156, the Board of 
Education is now responsible for all medical 
expenses for students’ injuries as defined by 
these two Public Laws. 

 
B. Public Law 9-123 which established Section 

11411 of Chapter 5, Title XII was signed into 
law on January 31, 1963.  Public Law 9-155 
which amended Section 11422 was signed 
into law on March 5, 1963. 

 
C. Until such time as insurance is obtained, 

interim claims procedures must be 
established.  These shall be: 

        1. When a child is injured in a circumstance 
covered by the  Public Law, the school 
must fill out an accident report.  

 2. The school shall provide to the parent two 
copies of this  accident report. 

 
 3. Claims application forms are available from 

the school.  School officials will assist, if 
necessary, in completion of the forms. 

 
 4. Follow the directions with the claims form, 

mail or bring the completed form with the 
documents required to the Assistant Director, 
Financial Affairs, Box DE, Agana, Guam.  It is 
the responsibility of the parent or guardian to 
file the claim application. 

 
D. Please keep in mind that payment of medical 

expenses for injuries to students is subject to 
the terms of the law which define the area, the 
hours, and the conditions under which payment 
shall be made, namely: 

 
 1. While on school property during school 

hours. 
 
 2. While traveling to and from school in a 

public bus.  
 3. While participating in or attending any 

regularly approved supervised activity of the 
school during school hours, or after  school 
hours if the school activity is under direct school 
supervision, or while traveling in public school 
buses to and from such school activity as a 
member of a group which is under the school’s 
supervision.  

 
 4. All medical expenses incurred as a result of 

injury as outlined  in 1,2, and 3 above shall be  
borne by the Board, except that if a pupil is 
covered by health or accident insurance that 
will reimburse him or his parents or guardians 
for such medical expenses in whole or in part, 
then the Board shall bear only those expenses, 
if any, in excess of the insurance payments 
made or to be made by the pupil’s insurance 
carrier on account of such injury. 

  
        Further information may be obtained by 

contacting the         school Principal or by calling 
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the Assistant Director of Financial Affairs, 
Department of Education. 

 
APPENDIX “B”  
Sick Day Policy 

 (Please see the COVID-19 Mitigation 
Procedural Manual) 

Students experiencing Flu-like symptoms are 
required to stay home.  

School policy: Requires a child to stay home if he 
or she: 

• Has a fever of 100.4 degrees or 
higher 

• Has been vomiting or has 
diarrhea 

• Very tired or lack of appetite 
• Cough that he or she cannot 

control       
• Headache and body aches  
• Earache 
• Painful sore throat 
• Acute rash of any nature 
• Eye redness, discomfort, and 

drainage  
 
24 Hour Rule: Keep child home: 
 

• FEVER: for 24 hours after fever 
has broken without medication 
control.  

• VOMITING OR DIARRHEA: for 
24 hours after last episode.  

• ANTIBIOTICS: for 24 hours after 
first dose of antibiotics 
administered. 

v  Returning to school too soon 
may slow recovery and make 
others sick. 

 
Immunization: 
10 GCA Health and Safety, Ch. 
3&3322. (Vaccination and 
Immunization) requires that each 
child be properly immunized for 
school attendance. Health 
requirements for enrollment and 
attendance include the following 
shot updates: 
 

• Parents/guardians will be given 
written notice of follow up 
immunizations that are due. 
Immunizations are to be 
completed within a two-week 
time frame, and if not completed, 
students will be excluded from 
school until immunizations are 
complete. All absences are 
unexcused. 
 

• Parents/ Guardians that claim 
exempt status for immunization 
must meet with the school nurse 
and present the school with all 
needed documentation in 
compliance with DPHSS.  

 
Testing for tuberculosis 
 
Tuberculosis (TB) screening is required within 
one year prior to the first day of school for all new 
admissions and entrance into 6th grade middle 
school. Documentation must be on file before the 
start of school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grade Immunization Requires 
Doses/Completed 
Series 

Recommended 
immunization schedule 

K-12 Diphtheria  
Tetanus 
Pertussis 
 
 
Tetanus 
Booster 

4-5 Doses: at least 
one dose after 4th 
birthday  
(DtaP/DTP/DT/Td) 
 
1 Dose: Td is 
required if 10 years 
elapsed since last 
DTP/DTaP/DT 

1. Dose at 2 
Months 

2. 4 Months 
3. 6 Months 
4. 15-18 

Months 
5. 4-6 Years 

old 
6. 11-12 Years 

Old 
K-12 Polio 

 
 
 
 

3-4 Doses 1. 2 Months 
2. 4 Months 
3. 6-18 

Months 
4. 4-6 Years 

old 
K-12 Measles  

Mumps 
Rubella 
(MMR) 

2 Doses: both after 1st 
Birthday 

1. 12-15 
Months 

2. 4-6 Years 
Old 

 
K-12 Hepatitis B 3 Doses 1. At birth 

2. 1-4 Months 
3. 6-18 

Months 
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APPENDIX C 
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SACS DISCIPLINARY PLAN  
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APPENDIX D 

 

SACS Locker Room Rules  

UPDATE SY 22/23: Addendum to XII. SCHOOL SERVICES PG.14 
 

Parents are responsible for their child’s or 
children’s understanding of regulations as stated in 

this student Handbook. 
  


