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Directions: 

1. Log into your parent/guardian account on PowerSchool. 
 

2. Choose the child you wish to generate a Progress Report for by clicking on the child’s name in the upper left corner. 

 
 

3. Using the left-hand side menu, scroll to the bottom and click “Progress/Report Card.” 

 
 

4. Click the drop-down arrow and select your child’s school and correct grade range. 

 
 

5. For your report to be correct, it is important that you choose the correct school and age range.​  For a Kindergartener, 
first, or second grader, chose the School_K, 1, 2.  For a third, fourth, or fifth grader, choose the School_3, 4, 5.  For 
others, pick the appropriate choice. 

 
6. Click “Run Report.” 

 
7. Your report will automatically generate on the screen.  View, print, and/or save the report card as a .pdf to your 

desktop. 


