
 1 

 
 

Recording Sacramental Records in the Diocese of Birmingham 

 
  

Sacrament Other Considerations 

Infant Baptism If the child is baptized in the territory of another parish, it should be recorded there, and that will be the “home” for 

the child’s sacramental information. 

The Church sui iuris (often called “Rite”) of the child should be recorded if the child is not a Latin Catholic, or if 

the parents are of two different Churches (e.g. a Latin father and a Maronite mother want their child baptized as a 

Latin Catholic) 

If the family is active in your parish, or if the baptism took place somewhere else because of an emergency, it can 

be helpful to put a record in your register, stating the parish, place, and date of baptism. 

• e.g. Johnny was baptized in Chicago at his grandparent’s parish, or 

• Susie was baptized in Arizona when the family was on vacation 

That way, when the child looks for a baptismal certificate later in life, we have a “paper trail”. 

Distinctions should be made between sponsors (godparents), proxies and witnesses 

If the child was baptized in the hospital because of an emergency that baptism is recorded in the territorial parish in 

which the hospital is located. 

When the child recovers the parents bring the child to the parish to celebrate the Rite of Bringing a Baptized Child 

to the Church, #165-185 in the Rite of Baptism for Children. 

 If the child was baptized  at a military facility contact the Military Archdiocese at  

http://www.milarch.org/sacramental-records/ 

 

 Adoption 

  Adoption after to Baptism: 

• Name of the child, the adoptive parents, date and place of birth, godparents, place and date of baptism and 

name of minister. 

• In the notation section, simply write “adopted” 

• Do not record the names of birth parents 

Any certificate issued for this person will not make mention of the fact of adoption. 

http://www.milarch.org/sacramental-records/
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Infant Baptism Adoption before Baptism 

• Parentheses are placed around the names of the birth parents 

• The names of the adoptive parent{s} are added 

• If the child’s surname changes, the new name is added and the old one parenthesized 

• A notation is placed in the margin stating the adoption is made 

 

 

Any certificate issued for this person will only give the names of the adoptive parents, the child’s new legal name, 

the date and place of baptism, and the name of the minister. 

The godparents are not listed. No mention of the adoption made. 

 

 

If parents have adopted a child who was baptized in another parish, your parish can record in the register the name 

of the child, the adoptive parents names, the date of the baptism, and a notation, “for full baptismal record, see 

<name and place of the baptism>.” 

  

Adult Baptism If the person is baptized conditionally, that should be noted in the margin (Conditional, Cond., or sub. con.) 

  

Profession of Faith • These should be recorded in the baptismal register, with a notation indicating profession of faith (PF) in the 

margin. As clearly as possible, the date, church, place and denomination (e.g. September 14, 2005, Grace 

Church, Springfield, IL, Missouri Synod Lutheran) where the person was baptized should be indicated. Any 

documentation of that baptism – whether a certificate or an affidavit – should be kept for future reference.  

• If the person being received is coming from an Eastern Church, a notation should be made stating the 

person’s ritual ascription. 

• When a parents convert to Catholicism, children over the age of 7 may also wish to become Catholic and 

should also make a profession of faith. Children under the age of 7 become Catholic – the intention is 

supplied by their parents, but do not make a profession of faith, but instead celebrate the Rite of Bringing a 

Baptized Child to the Church, #165-185 in the Rite of Baptism for Children. The reception of all 

baptized children is recorded in the same way as adults.  

  

First Reconciliation DO NOT RECORD 

This is an internal forum matter, and the child’s confidentiality should be respected. 

  

First Communion If you have a First Communion register, record the child’s church of baptism in it. 

• Later in life, a child may not remember where he or she was baptized but will probably remember First 

Communion.  It can be a helpful way of tracking down a baptismal certificate. 
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• If the child is making a profession of faith and entering the Church at the time of First Communion, note 

this in the First Communion register. It should also be entered into the Baptismal register. 

• Notify the parish of baptism of First Communion 

• It is not essential that First Communion is recorded of the back of a baptismal certificate, since this doesn’t 

change a person’s juridical status in the Church, life Confirmation, Marriage, Holy Orders, Religious 

Profession 

  

Confirmation 

 

 

Confirmation should be recorded in the place where the sacrament was celebrated and a notation placed in the 

confirmand’s baptismal records. 

If a group from one parish are confirmed elsewhere, either at another parish in a cluster or in a central location for 

a deanery or diocesan celebration, it is helpful to make a note in the parish Confirmation register: “May 15, 1987, 

Confirmation at St. Philemon, Bishop Ratzinger.” 

When Confirmation is received at the Cathedral of Saint Paul the following is the procedure for recording the 

Confirmation: 

• A parish submits the names of those to receive Confirmation at the Cathedral to the Office of 

Sacred Liturgy 

• The Office of Sacred Liturgy then verifies via affidavit from the home pastor that registered 

candidates are baptized as well as ensuring that no other impediments exist for the Sacrament of 

Confirmation, such as an irregular marriage situation. Note: The Office of Sacred Liturgy does not 

collect Baptismal Certificates. 

• Candidates should not present themselves at the Cathedral without the pastor having validated their 

status via the affidavit. 

• The Cathedral parish records the Confirmation in the Cathedral register  

  

Ordination • Record each Order received – ordained Deacon, Priest, Bishop 

• It is not necessary to record honors received, such as being named a monsignor, Archbishop or Cardinal 

• Record official dismissals from the clerical state.  You will receive official notice when this happens.   

  

Profession of 

Permanent Vows in a 

Religious Order 

 

• Record Permanent Vows in a Religious Order, not first vows.  Permanent Vows are usually taken after 

someone has been in an Order for a few years. You will receive notification from the Order.  

• If the person takes a religious name (e.g. Mary Smith is now Sr. Immaculata) record the religious name in 

the notation.  Do not cross out or parenthesize the baptismal name. 

• Record official dismissal from religious vows.  You will receive official notice when this happens.   
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Marriage • Note in the marriage register if there were any dispensations granted. 

• If a dispensation from form (permission for the marriage to take place outside the Church and without a 

priest or deacon as officiant) was granted, the practice in the Diocese is  to record the marriage at the 

territorial parish in which the wedding occurs.  It is still a good idea to put an entry into the marriage 

register saying “John and Susie, married June 6, 2006 at Cobo Hall, Detroit, records at Ss. Peter and Paul 

Parish, Detroit.” 

• Note the full name of the priest or deacon who witnessed the marriage 

• If the priest or deacon is someone from outside the parish, try as best you can to identify him….e.g. 

“Deacon James V. Brown from St. Mary’s Parish, Toledo, Ohio” or “ Fr. John R. Smith, O.P. from 

Chicago” will be easier to track down later than “Deacon Jim Brown” or “Fr. Smith”. 

• If the parish has several worship sites, note where the marriage was celebrated. 

 

 Annulment 

• Note the protocol number and the diocese which declared the marriage null (e.g. Detroit: D07/0593) and the 

date of ratification, both in the marriage register in the baptismal record of the parties 

• If there is a restriction placed on the party, note it in the baptismal register (Vetitum or Monitum) 

• When issuing a baptismal certificate for this person, ask if they want it for marriage purposes.  If so, include 

the marriage, the annulment and the restriction on the certificate.  If they don’t want it for marriage 

purposes, don’t fill out the back, and simply type at the bottom “Not for Marriage Purposes”. 

• If that restriction is lifted, you will be notified.  In the record, write, “Restriction lifted, June 5, 2007, 

<name of diocese that lifted it>” 

• Once the restriction has been lifted, there is no longer need to indicate that there was a restriction when you 

issue a baptismal certificate with the marriage notations. 

  

Other Alterations Name Change 

• Only if the person has a civil document changing his or her name can you alter the baptismal record by 

drawing a line through the name and writing the new name above (along with the date of the legal change). 

• A certificate should show the person’s current legal name 

 

 


