How to log your volunteer hours in School Speak

1. Navigate to https://www.schoolspeak.com/Secure/Login.aspx and
login.

If you do not remember your username and password, please send an er

to kcruse@sfsherwood.org or Ifinnell@sfsherwood.org and we can send

you your information.
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2. Click on “share hours” from the home screen.
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3. Notice how many hours you have logged so far. You may click “view details” to see each previous entry. Will also see your family total and

how many hours still missing to get your 20 hour total.
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4, To add new hours:
enter the date hours were completed,

e select the appropriate task from the dropdown menu (If it has anything to do with the auction, then make sure to select “auction”)
e in the comment section, write details about what you did
e In the time, put a number indicating how many hours you spent
e Enter up to 4 entries, then click “+Add”
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5. Remember to add hours each time you volunteer!!!



And here is the iphone version of directions...
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