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Church of the Resurrection 

Protecting God’s Children 

Summary of Policies & Procedures 

 

Background 

In response to the crisis of sexual abuse of children by clergy in the Catholic Church, the United 

States Conference of Catholic Bishops (USCCB) drafted a landmark document in Dallas, Texas, at 

the 2002 annual meeting of the bishops.  The Charter for the Protection of Children and Young 

People was the bishops’ pledge to recommit themselves to victims/survivors, their families, their 

communities, and each other to ensure – to the best of their abilities – that sexual abuse of minors 

within the Church would never happen again.  The Diocese of Columbus is committed to the 

protection and safety of children in the Diocese.  This commitment follows the fundamental mission 

of the Church to preach the gospel of Jesus Christ, to give authentic witness to the moral teaching of 

the Scriptures and the tradition of the Church, and to uphold the human dignity of every person.  

The Diocese is fully resolved to use every effort to prevent the occurrence of any act of abuse 

immediately and forthrightly so as to maintain the trust and respect of the faithful within the 

Diocese for their clergy and the Church. 

 

The Church of the Resurrection, using the guidance of the USCCB and the Diocese of Columbus’ 

Office of Youth and Young Adult Ministry, has implemented polices and procedures for the 

protection of children and young adults.  These policies and procedures apply directly to all adults 

(defined as anyone 18 years old or older) having care, custody, control of, or regular access to, 

children or young adults.  More generally they apply to all members of the community as we, as the 

Body of Christ, share in the responsibility to provide a safe environment for children and young 

adults. 

 

Staff 

All employees of the Parish, by definition, take responsibility for providing a safe environment for 

children and young adults.  Therefore, all will be subject to the following: 

• Those wishing to apply for a job with the Parish must submit a written application.  This 

document will include, at a minimum, past job history so that reference checks with those 

employers can be conducted.  In conducting these reference checks, it is imperative to determine 

if the applicant is suitable for work with children and young adults.  If by request of the applicant, 

due to confidentiality, a reference check does not take place prior to employment, the applicant 

must be apprised that his/her hiring is contingent on the successful completion of these reference 

checks. 

• At least three personal references must be provided with the employment application and checks 

performed.  In conducting these reference checks, it is imperative to determine if the applicant is 

suitable for work with children and young adults. 

• Formal interviews will be conducted by at least two staff members for any job applicant.  

Members of Parish leadership may be involved, as applicable.  At a minimum, policies related to 

the protection of children and young adults will be discussed in detail and a determination made, 

as much as is practicable, about the applicant’s stance on those policies prior to a hiring decision 

being made. 

• A background check will be completed within 2 weeks of beginning employment through the 

Bureau of Criminal Identification and Investigation (BCI&I).  If the new employee has been a 

resident of Ohio less than 5 years, then a background check will also be completed through the 
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FBI.  Each applicant is to be apprised that his/her employment is contingent on the results of the 

background check.   

• If a new employee is transferring from another Parish and there is no break in service, a copy of 

his/her prior background check may be provided directly from the other Parish to Church of the 

Resurrection. 

• For long-term employees, a background check will be performed no less frequently than every 5 

years.   

• Each new employee must attend a Protecting God’s Children seminar within 6 weeks of 

beginning employment.  Once completed, the employee will not be required to attend another 

seminar.  If the new employee is transferring from another Parish and has previously attended a 

seminar, he/she may request that the Office of Youth and Young Adult Ministry update the Virtus 

database and add Church of the Resurrection as an Additional Location for the new employee. 

• If an employee is a priest, deacon, youth minister or DRE, he/she is required to complete on-

going Virtus training in a timely manner. 

• A written job description will be maintained for all employees and reviewed at least annually with 

him/her.   

• Signed copies of the Code of Conduct and the Policy of Respect will be maintained in each 

employee file.  The Code of Conduct and the Policy of Respect will be reviewed with all 

employees annually and each will be required to re-sign the applicable document if it should 

change. 

• A signed copy of the Diocesan Cell Phone Policy document will be maintained in each employee 

file.  An updated copy will only be obtained if the Policy should change 

• A copy of each employee’s automobile insurance card will be maintained in his/her employee 

file, in compliance with the policies of the Diocesan Self Insurance Office.  An updated copy of 

each employee’s insurance card will be obtained annually. 

 

Volunteers 

• A background check will be completed prior to a volunteer’s first assignment through the Bureau 

of Criminal Identification and Investigation (BCI&I).  If the new volunteer has been a resident of 

Ohio less than 5 years, then a background check will also be completed through the FBI.  For 

long-term volunteers, a background check will be performed no less frequently than every 5 

years.  If a new volunteer is transferring from another Parish and there is no break in service, a 

copy of his/her prior background check may be provided directly from the other Parish to Church 

of the Resurrection.  If a volunteer has had a break in service in excess of 12 months, a new 

background check must be performed before the volunteer may resume volunteering. 

• Each volunteer must attend a Protecting God’s Children seminar prior to their first volunteer 

activity.  Once completed, the volunteer will not be required to attend another seminar.  If the 

volunteer has previously attended a seminar in conjunction with another Parish or a school, he/she 

may request that the Office of Youth and Young Adult Ministry update the Virtus database and 

add Church of the Resurrection as an Additional Location for the volunteer. 

• If a volunteer serves as a youth minister or DRE, he/she is required to complete on-going Virtus 

training in a timely manner. 

• Signed copies of the Code of Conduct and the Policy of Respect will be maintained for each 

volunteer.  The Code of Conduct and the Policy of Respect will be reviewed with all volunteers at 

least annually and each will be required to re-sign the applicable document if it should change. 

• A signed copy of the Diocesan Cell Phone Policy document will be maintained for each volunteer 

who drives for a Parish event.  An updated copy will only be obtained if the Policy should change 
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• A copy of each volunteer’s automobile insurance card will be maintained for each volunteer who 

drives for a Parish event, in compliance with the policies of the Diocesan Self Insurance Office.  

An updated copy of each applicable volunteer’s insurance card will be obtained annually. 

 

Continuing Education 

The Best Practices identified by the USCCB and the Diocese recommend that a program of 

continuing education be established in each parish to assure that all members of the community - 

children, young adults, adults, and staff - are fully versed in all aspects of protecting our children.  

The following are the Continuing Education programs which will be put into place:  

• Our Policies and Procedures, including Code of Conduct, Cell Phone Policy, Insurance Policy, 

will be published for access by the community as follows: 

o On the Parish Website 

o In the Religious Education/Youth Ministry Handbook 

o Distributed with registration materials for all programs involving children and young 

adults 

• The Community (including staff), will be made aware of the process and contacts for reporting 

suspected abuse through the website and through registration materials for programs involving 

children and young adults 

 

Policy on Use/Monitoring of Secluded Areas 

A “secluded area” is defined as any area of our buildings for which the interior can not be viewed 

from the outside.  This includes storage areas, closets, restrooms and offices that do not have a glass 

window in the door.  These areas fall into two categories – rooms that will have severely restricted 

access and those that must be used.  Severely restricted access includes keeping doors locked during 

hours when children are present in either of our buildings.  In the Ministry Center this includes the 

maintenance hallway and the music storage room/Women’s Group room.  In the Church, this 

includes the maintenance room, both Sacristies, the Reconciliation rooms, and all storage rooms 

(one off each Quieting room, the security room, the electrical room and the boiler room).  No 

children are permitted in these areas at any time.  For rooms that must be used but which have no 

visibility from outside, the doors will remain open at all times while children are present in the 

building.  In the Ministry Center, this includes the CREED storage room, the Religious Ed offices, 

the maintenance office and the northeast restrooms.  In the Church, this includes the Greeter and 

EOM rooms.  Because of lack of visibility, no children should use the restrooms outside the Parish 

Office unless accompanied by a parent or two qualified adults.  Parish offices in the main office 

area are considered staff-only areas.  No children are permitted to enter an office unless 

accompanied by a parent, or unless two qualified adults are present.  The Rectory is off-limits to 

children at all times unless accompanied by a parent. 

 

Policy on Off-site Events Originating at Church 

Off-site events originating at Church include field trips, retreats, service Saturday and any other 

event where children or young adults meet at church and are driven to the event by someone other 

than a parent.  For each such trip, our goal is that two qualified adults must be present in each car.  

If the car contains both boys and girls, then a male and female adult must be present.  Any 

qualifying event for which these criteria will not be met must be approved in advance by the Pastor 

or his designee.  No car is to be driven by anyone under the age of 25.  Chaperones for events must 

be 21 years old or older.  The ratio of male to female chaperones must closely parallel the ratio of 

male to female children at the event.  A ratio of one adult chaperone to ten children must be 

maintained at all times. 
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Policy on Locations Where Adults Meet with Children 

It is our policy to maintain a “two-deep” organization at all times.  This means that we will have 

two catechists per classroom and one catechist accompanying 2 students to use the restroom, etc.  

An adult should never be alone with a single student.  Adults can meet with children in any area of 

the building that is visible from the outside.  Whenever possible the door should be kept open.  If it 

is not possible then the door must contain a glass window so that activity in the room can be 

observed.  The exception to this policy is the confessional or other location in which the Sacrament 

of Reconciliation is being properly celebrated according to the approved rite.   

 

Policy on Parental Observation of Parish Activities 

It is our policy that parents are always welcome to observe the activities of their children. 

 

Policy on Required Approvals for New Programs involving Children or Young Adults 

Any new program which will involve children or young adults, must be approved by the Pastor and 

must include a definition of how a safe environment will be maintained.  Sufficient qualified adult 

volunteers must be recruited to comply with all provisions of this document.  Prior to the first 

activity of the new program, the Business Manager will verify the qualification of each volunteer.  

Those who are not in compliance with this document will be precluded from volunteering. 

 

Implementation & Enforcement 

Implementation and enforcement of the policies and procedures in this document as well as the 

directives of the Diocese of Columbus and the USCCB are the responsibility of the Parish Business 

Manager under authority from the Pastor.  Any questions should be addressed to the Parish 

Business Manager. 

 

 


