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You have chosen a special ministry 

by being a SERVER.  Remember the 

presence you are for others as you 

serve at the altar. 

After Mass: 

Make sure candles are extinguished after Mass. 

No one is to leave until everything is put back in its prop-

er place. Please help to rinse and thoroughly dry the cibo-

ria and put them in the safe. Make sure the chalice is in 
the safe with a clean purificator and the Tabernacle Key 

is in the safe. 

Please hang up the albs and snap the button so they do 

not fall off the hangers. If there are albs on the floor 

please pick them up! The albs are expensive and we 

want you to look good on the altar. 

Thank you for your willingness to serve our Lord 

and our Parish Community. 

If  you have any questions or problems 
please call the Priest Moderator at 366-5711 or     

Diana Kirkpatrick at  323-5375 or                       

dkirkpatrick@saintjudejaguars.org 

CHECK YOUR SCHEDULES!  



VI. RULES AND REMINDERS 
Before Mass: 

Dress neatly! Torn jeans, loud T-shirts and tennis shoes 

are not acceptable. Always wear socks! No colored nail 

polish or dangling earrings please. 

Be on time! Please be at church at least 15 minutes before 

Mass is scheduled to begin. 

When you are scheduled to serve be there! If  you 

cannot make it for an assigned Mass it is your re-

sponsibility to get your own substitute. If, in an 

emergency, you cannot find a substitute call the 

Rectory. 

Please help to make sure the Roman Missal (Red 

Book) is on the Credence Table and the candles are 

lit. 

If a deacon will assist at Mass, please place a chair to the 

priest's right side (as he faces the people). 

Take the appropriate hymnal and missalette with you as 

you go to the Gathering Area to begin the procession. 

During Mass: 

Participate in all the songs and prayers of  the Mass. 

Use a Missalette or Hymnal for the songs. 

As soon as you reach the Sanctuary, bow together and go 

immediately to your places. 

Pay close attention to the priest or deacon and follow 

any instructions he should give. 

One server should bring the tray with the chalices and pat-

ens to the altar at the Sign of Peace. 

Forward  

Welcome to the ranks of  those who are privileged to 

serve the Lord Jesus at His altar. What you are       

undertaking is more than just a task; it is an            

important ministry. You are called to be a leader of 

prayer with the priest. Do not take this responsibility 

lightly. 

In order for you to serve well it is important that you 

know what is contained in these pages. Study these pages 

well. What you learn inside will help you understand not 

only what to do as a server but will help to understand the 

Mass better and enable you to participate better. 

We thank you for your willingness to serve your Lord 

and your Parish as a Server. May God bless you in this 

ministry. 



I. WHAT IS LITURGY? 

 Liturgy is the public prayer of the Church. The 

Church is the Family of God, the community of the 

Baptized. When the Church wishes to pray as a fami-

ly it gathers to pray publicly to worship God. This 

family-style public prayer is called Liturgy. 

 Liturgy is, therefore, always communal. This 

means we do not come to pray by ourselves but to 

pray together with other Catholics. We sing togeth-

er, we say the responses together, we are quiet to-
gether and we receive Eucharist together. Many dif-

ferent kinds of praying are found in the liturgy. 

 The most important form of liturgy is the   

Holy Sacrifice of the Mass. Sometimes there are 

special Masses such as a Funeral Mass, a Wedding 

Mass or a Confirmation Mass. The Mass is the most 

important form of liturgy. 

 Any celebration of a Sacrament is considered a 

liturgy. There is also a liturgy called Adoration of the 

Blessed Sacrament. This liturgy often ends with a spe-

cial blessing called Benediction. Servers may be called 

upon to assist the priest at these kinds of liturgical cele-

brations. 

The Sacred Vessels and other objects used at Mass are 

listed below: 

1.  The Chalice is the cup, that holds the wine that is 

changed into the Blood of Christ. Each priest usually uses his 
own chalice. The chalice is placed on the Credence Table before 
Mass and the server brings it to the altar at the beginning of 

the Liturgy of the Eucharist. 

2.  The Paten is a silver and gold plate upon which is placed 

the hosts which will be changed into the Body of Christ. Several 
patens are placed on the tray that goes on the Credence Table 
before Mass. A large container of hosts and the large host of the 
priest is placed on the Gift Table before Mass. 

3.  The Ciborium is a special container that has a cover on it so 

that the Eucharistic Bread can be stored safely in the Tabernacle 
after Mass. Ciborium comes from the Latin word "Cibo" which 

means "food." 

4.  The Cruets are small glass pitchers used to hold the wa-

ter and wine before they are poured into the chalice. The cru-
ets are placed on the Gift Table before Mass in the chapel. A 
pitcher of wine and is placed on the Gift Table and the pitcher 
of water is placed on the Credence table before Mass in the 

church. 

5.  The Tabernacle Key is the key that opens the Tabernacle. It 

is placed in the lock of the Tabernacle before Mass begins. 

6.  The Alb is the white robe that the servers wear. The Cincture 

is the rope belt worn around the waist with the knot on the left side. 

As a server, it is very important that you know the 

names of all these books, linens vessels and objects so 

that when the priest tells you to get him something you 

will know what he is talking about. 



V. SACRED OBJECTS AT MASS 

 There are books which are used at Mass. It is       

important that you know how to tell these books apart. 

1.  The Roman Missal: The Roman Missal is often re-

ferred to simply as the Red Book. It is distinguished by its 

many colorful ribbons and tabs. It contains the prayers the 

priest uses during Mass. The servers make sure this book 

is placed on the Credence Table before Mass. The Book 

Server brings the Red Book to the priest when he says, 

"Let us pray." He/she also places the Book on the Altar at 
the beginning of the preparation of the gifts.  

2.  The Lectionary: The Lectionary is the book which holds 

the Scripture readings used during Mass. Normally this book is 

taken care of by the Lector. 

3.  The Gospel Book: This book contains the Gospel 

readings used at Mass. The Lector carries this book in the 

Procession and it is placed on the altar until the Gospel is 

proclaimed. Again, this book is usually the responsibility of 

the Lector. 

The Sacred Linens (cloth objects) used at Mass are as 

follows: 

1.  The Corporal: This is a square piece of cloth that is on 

top of the altar cloth. This corporal is placed at the center of 
the altar before Mass. The priest will normally take care of 

this. 

2.  The Purificator: The Purificator is the small 

white cloth used by the priest to wipe the Chalice and 

Ciborium after Communion. 

3.  The Finger Towel: is a white cloth, which the server 
brings to the priest to dry his hands at the washing of hands at 
Mass. 

 Liturgy is always lead by someone who has 

received the Sacrament of Holy Orders: a bishop, a 

priest or a deacon. Only a bishop or a priest can cele-

brate a Mass. A deacon can assist the priest or bishop 

at Mass. 

 There are many other people who perform spe-

cial roles at Mass to help all the people to worship 

God better. The Lectors proclaim God's Word to the 

People. The Cantors or Song Leaders lead the people 

in singing God's praise. The Eucharistic Ministers 

distribute the Body and Blood of Jesus to the people. 

The Usher and Greeters are ministers of Hospitality 

who make everyone feel a part of our Parish Family. 

 The Servers are also ministers at the Mass. You 

help the priest at the altar, especially in preparing the gifts 

at the altar. 

II. WHO ARE THE MINISTERS 

AT MASS? 



 There are two basic parts to the celebration of 

the Mass. The first is called the Liturgy of the Word. 

The second part is the Liturgy of the Eucharist. 

 The most important thing that happens during the 

Liturgy of the Word is the reading from the Bible. It be-

gins with the Entrance Procession when the priest, serv-

ers, and other ministers enter the Sanctuary. The servers 

help the priest by holding the book (Sacramentary), by 

singing the hymns, responding to the prayers and listening 

to the Word of God. After the Prayers of the Faithful 

(also called the Petitions or General Intercessions) the Lit-

urgy of the Word ends and the Liturgy of the Eucharist 

begins. 

 The servers help prepare the altar for the Liturgy 

of the Eucharist. They help the priest accept the Gifts 

from the people. They help the priest to prepare the gifts 

and pray with the people during the Eucharistic Prayer. 

The servers receive Communion and afterwards help 

the priest to purify the vessels and clear the altar. A serv-
er holds the books of prayers for the final prayer and the 

blessing. The Recessional ends the Mass after the priest 

announces that Mass is over. 

As a server, you must become very familiar with the 

parts of the Mass and the proper order of the Mass so 

that when the priest tells you when to do something you 

will know what he is talking about.  

III. THE CELEBRATION OF THE 

 MASS 

IV. LITURGICAL SPACE  

 The Mass usually takes place in a church building or a 

chapel. The church is the House of God where His holy Peo-

ple come to pray and especially to celebrate the Mass. The 

Celebrant (priest) and the servers lead the prayer of the Mass 

from a special place in the church called the Sanctuary. 

 During Mass the three (3) important places in the 

Sanctuary are the Altar, the Pulpit (or Ambo) and the 

Celebrant's Chair. The Altar is the table upon which we cel-

ebrate the Mass. The Pulpit (or Ambo) is the stand from 

which the Scriptures are proclaimed. The Celebrant's Chair is 

the chair from which the priest leads the people in prayer. If there 

is a deacon at Mass he sits to the right of the priest. 

 The Altar of the Blessed Sacrament is the altar upon 

which is found the Tabernacle. The Tabernacle is the golden 

box in which we reserve the Blessed Sacrament. We reserve the 
Blessed Sacrament in the church so that people can make visits 

for prayer outside of Mass times and so that Communion will be 

available for the sick. 

 There are other things in the church that the servers 

should know about. The Credence Table is the small table 

next to the wall near the servers' seats. On it are kept sacred ves-

sels when they are not being used on the altar. 

 Another table is called the Gift Table. On this table 

the servers place the water, wine and bread that will be brought 

up by the people to be used for the Sacrifice of the Mass. This ta-

ble is at the cross aisle near the center aisle. 

 The servers must know these various places in the church 

so that when the priest tells you to do something you will know 

where he is talking about. 


