
ONLINE REGISTRATION FOR FAITH FORMATION CLASSES 

It’s time to sign up for religious education classes at St. Mary of the Hills! Please take advantage of our easy to use 

OnlineRegistration, accessed through the My Own Church parishioner portal.  Begin by going to our website at 

Go to menu items, select Education, then select “Children, Youth and Teens” and look for the 
Registration Button (To Register Online Click Here) under the MSP, GIFT or Sacrament Registration 
areas.. 

PART 1 

1. Begin by clicking the “My Own Church” button to enter the ParishSOFT site. Enter your login information. 
 

2. If you have not registered for ParishSOFT and do not  have a login, Click on “New User”. You will need to select 
“St. Mary of the Hills” as your parish 

 
 
 
 
 
 
 
 
 
 
 

 

3. Complete the “New User” registration form then click on “Submit Registration”. 

4. You will receive an email that says your Registration is pending review. The time required for approval varies 

but is typically complete within 1-3 days. 

5. When your registration is approved you will get another email with a temporary password.  Use that 

password along with the username you set up to re-enter the site. You will be asked to change your password 

to something of your choosing. 

  PART 2 
6. Once you’re in the site, agree to the Terms of Use to get to the “My Own Church” home page. 

Go to the “Family Education” tab, then click on “Online Registration”. 

 
 
 
 
 
 
 
 
 
 
 
 

7. Complete the Online Registration form. You can only register for one program at a time (ie: GIFT, MSP, or 
Sacrament.), then click on the “Submit Registration” button. If you need to register for multiple things, you will 
need to go back to complete the Online Registration form, and begin again. (NEVER use the second or third 
choice option to register for multiple programs).  

*GIFT Families: Atleast one parent must register and attend the GIFT sessions. Adults, in addition to 
registering each child, please be sure to register yourself.  

 
**If you are registering a child for First Eucharist that is older than 2nd grade, please contact the office at 
the email registerff@smoth.org OR call 248-243-0252.** 
 

www.smoth.org. 
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8. A printable confirmation page will open with the information you submitted. 

9. Click the “Pay Now” button at the bottom of the page to pay for your child’s class. 
 

Complete payment information at the payment site. After entering your child's name, grade and 
classes registered, your payment will be calculated. You will be given the option to Pay Later if  
you would like to pay by check. One third of Tuition and fees should be paid at the time of 
registration. 

 
You may also go to the “My Family” tab to update information for members of your family, such as address, 

email, phone numbers, etc.; The “My Offering” tab to view your giving or download your electronic statement; or 

the “My Ministry” tab to view current ministries or to get involved in other ministries. 


