
Director of Sacred Music  

St. Joseph’s Catholic Church 

Description:  

St. Joseph’s Catholic Church in Ponchatoula, LA seeks a full-time Director of Sacred Music 

(DSM). The DSM reports directly to the pastor. The DSM is responsible for the preparation, 

coordination, execution, and oversight of all music associated with worship, and evangelization 

in the parish, including weekend Masses, weddings, funerals, and other special liturgies and 

sacramental celebrations. The DSM maintains the instruments and the music library, provides 

musical materials for the weekly bulletin and parish website, and manages the Church's 

copyright subscription. The DSM directs and accompanies parish choirs and collaborates with 

the director of the St. Joseph School Choir. Additional key responsibilities include attending 

Worship and Liturgy Commission meetings, fostering the talents and commitment of the parish’s 

volunteer musicians, recruiting, training, and scheduling cantors and accompanists, and 

developing and encouraging the full, conscious, and active participation of those attending Mass 

by empowering them to sing the Mass. 

Ideally, the DSM will be a practicing faith-filled Catholic with demonstrated ability to form 

relationships with parishioners and staff members.  The successful candidate will have a solid 

understanding of the Liturgies of the Roman Catholic Church and liturgical music, be competent 

in a variety of Catholic liturgical music styles including Gregorian Chant and sacred Polyphony, 

and demonstrate choral conducting, vocal, organ, and piano skills. The DSM must undergo 

background checks and maintain compliance with all Diocesan Safe Environment Requirements. 

Appropriate education (bachelor’s degree or higher in Liturgy, Organ Performance, Choral 

Conducting, Sacred Music, or a related field), and previous music ministry experience are 

preferred. 

Salary: Based on experience. 

Start Date: May, 2023.  

Interested and qualified applicants should send their resume and cover letter to: 

Fr. Paul McDuffie, Pastor 

St. Joseph’s Catholic Church 

PO Box 368 

Ponchatoula, LA 70454 

Email: pmcduffie@sjscrusaders.org 

Fax: (985) 386-4188    

 

 

mailto:pmcduffie@sjscrusaders.org


Job Responsibilities  

 

The Director of Sacred Music and Organist is responsible for the overall vision, planning, 

implementation, and growth of all musical elements in parish liturgies. Duties are outlined 

below.  

Oversees all administrative duties of the parish sacred music program to include:  

▸ Fulfilling the reporting requirements for copyright licenses;  

▸ Is responsible for all hymnody, propers, psalms, choral anthems, and Mass settings at all  

     parish liturgies; 

▸ Oversees the scheduling and recruitment of musicians for sacred music program;  

▸ Proposes sacred music program operational budgets;  

▸ Directs, recruits, rehearses parish choirs and works with cantors to prepare for liturgies;  

▸ Hires musicians as may be required to meet the musical needs of the parish, including but not  

    limited to substitute organists and /or conductors, instrumentalists, assistant musicians or vocal   

    scholars with approval from the pastor; 

▸ Collaborates with pastor and all members of liturgical team for seasonal liturgical planning,  

     is responsible for maintaining the integrity of the scripts for the celebration of the  

     Triduum and updating as necessary; 

▸ Collaborates with the pastor and staff musicians to enhance congregational singing at all  

    Masses; 

▸ Works to educate and enhance the parish’s singing of hymns and plainchant;  

▸ Organizes musical elements for liturgies outside of Masses;  

▸ Assists with the planning for all musical elements for weddings and funerals, 

    meeting with family members and planning all aspects of funerals when the priest and deacons  

    are unavailable; 

▸ Weekly time commitment includes all administrative duties, emails, music planning, research 

    and study, planning meetings, practice time, rehearsals, regular and special Masses,  

    observations, and special programs related to parish-sponsored ministries ;   

▸ Is responsible for the maintenance of all instruments at St, Joseph’s.  

 

Supervisees  

Staff musicians including but not limited to, guest organists, substitute organists, cantors, 

conductors, instrumentalists, and guest vocalists.  

 

 

 

 

 

 

 

 

 


