CONFIRMATION CHECK LIST FOR PASTORS/ CONFIRMATION COORDINATORS/ DRE’S
PLEASE RETURN A COPY OF THIS COMPLETED FORM WITH YOUR LITURGY PLANNNING GUIDE SHEETS AND THE REQUESTED MATERIALS AT LEAST 2 WEEKS BEFORE YOUR CONFIRMATION DATE.
PARISH NAME_________________________________________________________________________
A. (  Please send the Bishop your completed CONFIRMATION LITURGY PLANNING GUIDE Forms and the letters from the candidates requesting the Sacrament within two weeks of the scheduled Confirmation to make sure he has time to read each one.  
B. (  Please include a separate list of those being confirmed, including their full baptismal name, their chosen Confirmation Name, the name of their Sponsor and the relationship of the Sponsor to the Candidate.  Bishop will be using that list to pray for each candidate and sponsor by name.

C. Please also include the following information:

(    ** Emergency contact phone number for the person making the arrangements________________

·        If you are planning a meal, and would like the Bishop to attend, please indicate the time ________ Location_____________________________
·      Is there a reception
Yes_____
No_____ Location_____________________________
D. On the day of Confirmation, 1) Please have someone appointed to meet the Bishop. A reserved parking space near the Church entrance would be appreciated. 2) Please also arrange for the Bishop a location to vest apart from the main Sacristy. 3) Also, have someone appointed to show the Bishop where the photos will be taken and where the reception will be, etc. 

E. Upon arrival Bishop Bradley goes to the Church for private prayer either before or after meeting with the candidates. 
F. Bishop will meet with all the confirmation candidates 30 minutes prior to the ceremony, in a place separate from the church.  The sponsors should not be with the candidates for this 10 minute meeting.

G. (  Placement of Candidates and Sponsors:  Please have the candidates and their sponsors seated together for the Liturgy, either side by side or one row behind the other.  The candidates will be asked to kneel for the “Prayer Over the Candidates”, which is part of the Laying on the Hands for all candidates as a group, because of the sacred nature of the prayer and action.  Please be sure that all candidates are wearing a name tag.
H. Altar Servers:  5 servers preferred: cross bearer, 2 candle bearers, crosier bearer and mitre bearer. 
I. Incense is optional. If used there should be a 6th server (thurifer).
J. Pastor may give a brief welcome at beginning of Mass.
K. Scripture Readings: For the Rite of Confirmation celebrated on a Saturday Vigil Mass or on Sunday, the first two readings may be from the Rite of Confirmation; however, the Gospel reading of the Sunday should be used.  In those rare occasions where the Gospel is somehow not compatible with the Sacrament of Confirmation, a Gospel reading from the Rite of Confirmation may be chosen.  For Confirmation Mass celebrated on a weekday, all the readings may be from the Rite of Confirmation.  The above applies unless restricted by a liturgical feast of higher rank.
L. During the Liturgy when you, as Pastors, present the Candidates, please call each candidate by name, asking them to stand, and remain standing in their place.  After all the candidates have been presented, please initiate a round of applause from the congregation indicating their support and approval.

M. Reception: provide a place for photos with Bishop. Anyone can have picture taken. The Bishop remains vested for photos. 

