
Director of Development

Partner: St. Jerome Academy
Location:  Hyattsville, MD (Washington, DC area)

St. Jerome Academy has become the �agship school in the national movement to
re-imagine and reinvigorate Catholic education, and its distinctive classical approach
to learning has been featured in The Washington Post, CNN, EWTN, and First
Things.  Additionally its unique curriculum has been showcased in the National
Catholic Schools Playbook, and replicated in numerous Catholic schools across the
country, that have attempted to bene�t from our learning and success.  St. Jerome
Academy’s approach to educating is so popular, in fact, that enrollment has grown
every year for the past 14 years and we have an ever-growing waitlist of families who
would like to enroll their children.

To make room for this ever-growing demand, St. Jerome Academy will be
undertaking a new capital campaign for a major renovation and expansion of the
school building, and has already begun a projected $5M capital campaign with hopes
that we will close the campaign within the next 12-18 months. With a strategic and
�nancial plan in place, St. Jerome Academy is ready to begin building a more
permanent fundraising & development sta�, beginning with this Development
Director, who will work closely with the Principal, Pastor, and capital campaign
consulting team to cultivate and solicit mission-aligned donors. While most travel is



regional for this archdiocese of Washington-based position, there could be some
national travel required.

ST. JEROME ACADEMY SNAPSHOT
Mission
To serve families in the Archdiocese of Washington who desire a school that educates
children in the truest and fullest sense by giving the necessary tools of learning and
by fostering a wonder and love for all that is genuinely true, good, and beautiful.

Classical Curriculum: We emphasize classical learning because we want our
students to read well, speak well, and think well and ultimately because truth and
beauty are good in themselves and desirable for their own sake. Education in this
deep and comprehensive sense extends beyond the classroom and is more than just
the acquisition of skills. It encompasses the whole of one's life. For this reason, St.
Jerome Academy seeks to involve families ever more deeply in the life of the school
and in the education of their children.

Spiritual Life: We seek to incorporate our students into the wisdom of two
thousand years of Catholic thought, history, culture, and arts so that they might
understand themselves and their world in the light of the truth and acquire the
character to live happy and integrated lives in the service of God and others.

Academics: We chose the classical model, based on the Trivium, because it is the best
re�ection of a child's natural learning. In the �rst years, the Grammar Stage, we
emphasize mastery of the building blocks of reading, writing, and math. To achieve
this, our students learn chants and rhymes, memorize poetry, and learn phonics and
phonemic awareness.  The upper grade students enter the Logic stage, where they
will use the information they have mastered in higher-order critical thinking. Here
they will formulate and defend arguments, identify the fallacies in positions, and
make connections between eternal truths and our world today.  The emphasis on
observation and inquiry is threaded through the curriculum, from our hands-on
nature studies program to the Ward music method and to �ne arts, where rendering
is added to observation.



Location
Hyattsville, MD (Washington, DC area)
Type
Independent Private

THE ROLE OF THE DIRECTOR OF DEVELOPMENT
The Development Director will be a witness to external stakeholders and donors and
encourage them to grow in a deeper relationship with the Academy. The Director
will help donors discern their commitment and gifts to the Academy, and actively
solicit them to support the school and its mission. This person must be a devout and
driven person, who is committed to the Catholic faith.

Since this is a newly created role for SJA, the ideal candidate will be an excellent
communicator and embody a resourceful and ambitious personality to meet the
demands of a growing mission. Whether you are a rising professional or seasoned
fundraiser, this position presents meaningful opportunities to develop and to make
an inspired impact on the future of St. Jerome Academy and generations of children
in the Washington, DC area.

Competitive salary and bene�ts package, including free tuition for children at St.
Jerome Academy, one of the best Catholic elementary schools in the country.

Primary responsibilities include:

1. Mission Spokesperson: Actively embody the Catholic faith and be a

trustworthy spokesperson for the unique mission vision of St. Jerome

Academy.

2. Moves Management for Major and Special Gifts:

a. Work closely with the Principal, Pastor, and Capital Campaign

consulting team to develop and manage a strategic major gifts donor



outreach, cultivation, and solicitation plan for the SJA Capital

Campaign (& beyond).

b. Develop and maintain relationships with alumni and their families to

create a continuum of opportunity, resources, growth, and support.

c. Develop a plan for prospecting and tactics to build key relationships

with alumni, families, and community, corporate, and foundation

leaders. Research prospects, draft individual donor plans, and leverage

strategic partnerships.

d. Build and formalize relationships with internal and external

community members to meet philanthropic goals.

3. Donor Stewardship: Maintain and strengthen relationships with current

and prospective donors, traveling throughout the region and soliciting gifts.

Meet with donors in-person and remotely to learn about donors’

philanthropic goals and help them to achieve those goals. Manage donor

acknowledgements and all giving receipts and adhere to stewardship best

practices through accurate documentation, written notes, and regular

updates on the successful use of their gifts.

4. Annual Appeal: Manage all aspects of the Annual Appeal for St. Jerome

Academy (which will begin after the conclusion of the Capital Campaign,

and will leverage all the contacts for alumni, parishioners, and SJA parents

and families), from developing marketing collateral & communications

strategy, to working in conjunction with Parent Volunteer Corps, Alumni

quarterbacks for each year of graduation, and other volunteers to ensure

follow-up (e.g., phone-a-thon, or other strategy) and aim for growing

participation across current families, faculty, alumni & parishioners.



Secondary Responsibilities Could Include:

1. External Communications Strategy: Advance the mission and goals of the
school through strategic messaging across various social media platforms and
digital and print communications. Regularly monitor readership and impact
of communications channels, including but not limited to monthly
e-newsletter, school magazine, digital marketing program, and development
campaign content. Regularly evaluate e�ectiveness of communications and
make adjustments accordingly. Solicit input on major initiatives, analyze and
present data analytics, and adjust strategy in support of communications
plans.

2. Grant writing: Identify external funding sources to meet the short and
long-term �nancial goals of the school.  Research public and private grant
opportunities that align with the school’s mission and work with the
Principal, Administrative team, and faculty to prepare grant applications.

As success with fundraising grows over time there may be a growing need for
support, and this individual could assume more oversight and management
responsibilities as that occurs.

Key Values

● A practicing Catholic with sound knowledge of the Catholic faith;

● A passion for and commitment to the mission of St. Jerome Academy;

● A strong sense of integrity, poise, con�dence, and initiative; and

● A disposition of humility and collaboration.

Key Behaviors

● Entrepreneurial, independent, proactive, self-starting and problem-solving

● Systematic and driven to hit numbers (hunter vs. farmer)



● Relational, communicative, and visionary

Quali�cations

● Have at least �ve years professional experience, preferably (but not

necessarily) with nonpro�t fundraising and major gifts.

● Be highly e�ective in forming trusting relationships with donors, external

stakeholders, and colleagues.

● Be able to motivate others to galvanize around the mission, academics, and

distinguishing features of SJA as the leading standard in Catholic classical

K-12 schools in the country.

● Be excellent in delivering clear and compelling content in many

forms—written, verbal, visual—to several di�erent audiences.

● Possess superior organizational, project-management, follow-through, and

time-management skills to ensure the successful execution of competing

deadlines.

● Seek the well-being of the mission overall.

Application
● Cover letter that outlines 1) your interest in the position 2) how your values

align with the mission 3) a highlight of your professional and/or personal

achievements that have particular relevance to your ability to perform the

role’s duties with excellence

● Resume

● Two professional references

● Email to Danny Flynn: d�ynn@stjeromes.org


