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WALKING TOGETHER IN WORD AND SACRAMENT, THE CATHOLIC COMMUNITY OF SAINT MARTHA 

SHARES THE REDEEMING LOVE OF CHRIST THROUGH ACTS OF FAITH, HOPE, AND CHARITY. 

St. Martha Parish and School Phase 4-MI Safe Schools 

Safety Protocols 

 
Our Mission 
In a loving, nurturing environment, St. Martha School guides each student to develop his or her unique ability 
and potential through prayer, study, and service. 
 
Dear Saint Martha School parents, 
 

In the pages that follow, you will find our plan for the reopening of school this fall so that our students 
can have the full benefit of a St. Martha education, to the extent possible in a time of a global pandemic.  
Several things must be said and emphasized at the outset. 

 
First, know that Saint Martha School is absolutely committed to protecting your children’s spiritual, 

physical, academic, emotional, and social well-being.  We will handle every situation with love, compassion, and 
mercy as we become accustomed to the new safety precautions that are in the best interest of our students, 
families, and staff.   Know that we are quite mindful of the emotional and social needs of the students – we 
know that the events of 2020 have had a profound effect on each individual.   

 
Second, and with regard to those emotional and social needs, we are vividly aware that it has been four 

months since these young children have experienced normal student life.  And it will have been five months 
before we are under way with school.  As we said, we intend to be safe and prudent.  But, within the bounds of 
the safety directives from the Governor and other legal officials, we hope to achieve a healthy, happy learning 
environment that is as close to normal as circumstances will allow. 

 
Third, we are enrolling children this fall from more than sixty different families.  And we know that you 

probably have at least sixty different outlooks on what sorts of safety measures are appropriate and to what 
degree.  As you read through these pages, we can anticipate that you may find something that seems 
unnecessarily strict or that seems unwisely casual.  We have tried to locate the best path through the many 
challenges that we all face in these days of COVID-19.  If you see something that looks like it was dialed too 
tightly or too loosely, please know that we have prayed, thought, and debated the best ways to go forward.  
Please also remember that some of this – like facial coverings in the middle school classrooms – is required by 
the government officials who are allowing us to open.  In charity, humility, and grace, let’s all of us see how we 
can live with these guidelines. 

 
Fourth, as each of us is reminded every time we look at the Covenant, the education and formation of 

your children is an undertaking shared by parents and the school.  You will see in these pages some steps we 
need you to take in the morning before school.  We also will need you to understand that some temporary 
restraints will be in place to protect the students in a closed school environment.  For instance, our School 
Masses will be limited to teachers and students – family members and other parishioners will be gently directed 
to a different Mass.            



SAINT MARTHA PARISH AND SCHOOL 
 
 

WALKING TOGETHER IN WORD AND SACRAMENT, THE CATHOLIC COMMUNITY OF SAINT MARTHA 

SHARES THE REDEEMING LOVE OF CHRIST THROUGH ACTS OF FAITH, HOPE, AND CHARITY. 

 
Fifth, we can add something you already know quite well:  This plan, like any plan being made in days of 

COVID-19 is subject to adjustment as we go along.  The overall situation may improve (we pray) or it may 
worsen.  As indicated, our intention is to provide an environment that is as safe, peaceful, nourishing, joyful, and 
– dare we say it? – normal as possible.  However, all of us may have to be nimble as the year goes along.  

 
Most of what you have read in the preceding paragraphs could appear in a letter that might emerge 

from any school district.  But you didn’t enroll your children in any school district.  You enrolled them in a 
Catholic school.  You enrolled them at Saint Martha School.  Just as you have been working on making your 
home a Domestic Church through these days of COVID-19, so the School will be looking to guide the children in 
the light of Christ.  In any season and under any circumstance, we teach the great Virtues.  In COVID-19 days, we 
can and will ask each other for signs of God’s abundant love.  Where is the Lord in all of this? Where are the 
lessons of Patience, of Gentleness, of Accommodation, of Mercy, of Hospitality, of Wisdom, of Forgiveness?  
Jesus lived and ministered in an era when disease was little understood and much feared.  While medicine has 
greatly advanced, there is much about COVID-19 that remains to be fully discovered, and we certainly are far 
from being at ease with it among us.  We will raise the eyes of the children to Jesus and to his Mother, and we 
will seek their help and guidance every day as we educate, form, and love your children. 

 
Thank you for sending your children to Saint Martha School.  We are blessed to have them with us each 

day, and we will continue to do everything in our power to help them reach their full potential as children of a 
loving God! 
 

Yours in Christ, 

 

  Mrs. Patton    Fr Mike 

Mrs. Andrea Patton    Father Mike Murray 
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COVID-19 Safety Training 
Public Health Information for Our Community 

➢ All staff of St. Martha Parish and School and lunchroom volunteers will complete a COVID-19 Safety 
Training Course.  

 
Staff and Family Responsibility 
Teaching Our Students the Importance of Personal Responsibility 
Parents are required to carefully monitor their children’s health and screen them daily for symptoms of COVID-
19. Staff members are required to do the same for themselves. In doing so, parents and staff shall refer to the 
Ingham County Health Department Directive found at the end of this document. 
Additionally:

➢ Staff and children are not to be in school with a temp over 100.0. 
➢ Staff and children must stay home when sick, especially with excessive sneezing and coughing.  
➢ With any fever that is not caused by COVID-19, staff and students should be fever-free for 24 hours 

without taking medication before returning to school. 
➢ With any virus that causes diarrhea or vomiting, staff and students should stay home from school for at 

least 24 hours after the last time they vomit or have diarrhea. 
➢ Parents should teach and reinforce handwashing with soap and water for at least 20 seconds and 

increase monitoring to ensure adherence among students and staff. If soap and water are not readily 
available, hand sanitizer that contains at least 60% alcohol can be used (for staff and older children who 
can safely use hand sanitizer). Students will be given regular opportunities to handwash throughout the 
day. 

➢ Parents should teach your children to cover coughs and sneezes correctly and to then wash their hands 
with soap and water for at least 20 seconds or use hand sanitizer. 

➢ Students and staff that have been in close contact with someone with COVID-19 (within 6 feet of that 
person for more than 15 minutes) may not be in school. They must quarantine for 14 days. 

➢ Any student or staff member traveling internationally or on cruise ships must self-quarantine for 14 days 
upon return to the United States, based on federal and state executive orders. 

➢ When a student is required by these rules to self-quarantine, the teacher will record a brief summary of 
the day’s lessons – a few minutes reminding the student of the assignments and providing a capsule 
summary of the main points that were sought to be conveyed.  It will not be possible to provide a full 
parallel on-line education for individual students in quarantine, but we will work hard to keep them 
connected to their classmates and current in their studies. 

o We will continue posting assignments on SchoolSpeak. 

 
 
 
 
 
 
 
 
 

https://www.cdc.gov/handwashing/when-how-handwashing.html
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Secure Building: Parents, Visitors, and Volunteers 
Keeping the Number of People Capable of Transmitting the Virus in Our School to a Minimum 

➢ Essential staff and students will be the only people in the school building unless special permission is 
granted in advance by administration. 

➢ Non-essential visitors, volunteers, and activities involving external groups or organizations will be very 
limited. 

➢ The school building will be locked down from 8:15-3:30.  
➢ People using the church are to stay in that portion of the building and not enter the school at any time. 
➢ Parents may not stop in the school building and office without an appointment. Please call or email and 

make an appointment for any reason. When you arrive at school, call the office or use the doorbell. 
Parents coming in will: 

✓ Complete a simple screening questionnaire. 
✓ Wear a facial covering. 
✓ Screen temperature.  

➢ Sick students and early dismissal students will be escorted to the car as necessary. 
➢ Students will not be individually dismissed after 3:00.  
➢ Delivery personnel will only enter the Parish Offices.   
➢ Individuals will not be permitted to join students for lunch.  
➢ Any items delivered by parents will be picked up by staff at the school entrance doors. 
➢ Lunch Room Volunteers will have to sign up in advance. 

✓ Complete a screening questionnaire. 
✓ Wear a facial covering. 
✓ Screen temperature. 
✓ Watch a safety video/COVID-19 training video. 
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Drop off and Pick up procedures 
Orderly Ingress and Egress Minimizes the Opportunity for Transmission 

➢ Drop off in AM 
✓ Preschool and kindergarten students will be dropped off in the back of the building. A map and 

further details will be forthcoming. If those children have older siblings, they, too, may enter 
through the kindergarten or preschool door and head directly to their classroom. (This is so 
parents won’t have to go through two carlines). 

✓ Students in Gr. 1-8 must be dropped off in the car line. Parents are to remain in their cars. 
✓ The carline will be lengthened to promote safety. A map and further details will be forthcoming. 
✓ Students in Gr. 1-4 will use the stairway to head to the lower level and then to their classrooms.   
✓ Students in Gr. 5-8 will walk through the gym to get to their classrooms. 
✓ It is important that students do not mill in groups, that they proceed directly to their assigned 

classroom. 
 

➢ Pick up in PM -Will have a more detailed plan next week. 
✓ At the end of the day, any students with a preschool or kindergarten sibling will meet right 

outside that child’s classroom.  The siblings will be dismissed together. 
✓ The carline for PreK and K will enter at the west entrance and loop around the parking lot just 

east of the school. A map and further details will be forthcoming. 
✓ Gr. 1-8 will be dismissed at school entrance. Each class will leave its room at a designated time 

so the halls will only house on group at a time. 
✓ 3:15-Gr. 1-2 will leave their classroom. 
✓ 3:18-Gr. 3-4 will leave their classroom. 
✓ 3:21-Gr. 5-6 will leave their classroom. 
✓ 3:25-Gr. 7-8 will leave their classroom. 
✓ Each cohort will have a designated area in which to wait. 
✓ It is important that students do not mill in groups, that they proceed directly to their assigned 

classroom. 
✓ The carline will be lengthened to promote safety. A map and further details will be forthcoming. 
✓ Students will enter their vehicles from the passenger side only.  Parents may carefully pull out of 

the carline once their child(ren) are picked up in order to make room for more cars. 
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Personal Protective Equipment and Guides 
Facial Coverings and Social Distancing are the Best Tools Today 

➢ Facial coverings may be homemade or disposable level-one (basic) grade surgical facial coverings. 
➢ Facial coverings must always be worn by staff (except during meals) unless they are medically unable to 

tolerate one. 
➢ Facial coverings must always be worn in hallways and common areas by K-8 students in the building 

(except during meals) unless they are medically unable to tolerate one.  
➢ Facial coverings must be worn in classrooms by all students grades 6-8 unless they are medically unable 

to tolerate one.  In the State’s “roadmap” for the reopening of schools, it is “strongly recommended” 
that facial coverings “should be considered for K-5 students”.  After careful consideration, we have 
decided not to require facial coverings in the classrooms for K-5 students.  

➢ Signs will be posted to promote everyday protective measures.  Teachers will regularly remind students 
of hygiene procedures. 

➢ Areas in the school will be marked with reminders, arrows, and floor circles to assist students in keeping 
proper distance from one another. 

Before Care and Kids Corner 
Balancing the Needs of Families During this Public Health Crisis 

➢ Before Care will be available beginning at 7:20 and teachers will rotate to take charge each month. All 
students will be required to wear facial coverings in Before Care and social distancing measures will be 
adhered to. Students are to bring a book to read. 

➢ Kids Corner will run similar to last year. Since it is a common area, students will be required to wear 
facial coverings inside.  During this time, students must bring their own snacks.  Weather permitting, 
most of the time, children will be outdoors. 

➢ There will now be an option for online payment. 
 
Purchasing Lunch Tickets or Making Payments 
Reducing Transmission Vectors 

➢ There will now be an option for online payment for lunch and milk tickets. 
➢ If you need to make a payment or purchase something from the office with cash or check, send it in a 

marked envelope with your child. The child should give the envelope to the homeroom teacher. 

Modified Classroom Layout 
Distance and Direction are Important 

➢ Seating will be distanced as feasible to accommodate the number of students in that class. 
➢ In classrooms, all desks will face the same direction. 
➢ Larger areas such as the Parish Hall, Conference Room, and Gym will be used in the event more spacing 

is necessary for a group.  Outdoor spaces will be utilized as well. 
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Classroom Protocols 
Personal Hygiene is a Key Means of Protecting Health 

➢ Hand Hygiene and Respiratory Training and Etiquette 
✓ Staff will teach and reinforce handwashing with soap and water for at least 20 seconds. If soap and 

water are not readily available, hand sanitizer that contains at least 60% alcohol can be used. 
Students will be given regular opportunities to handwash throughout the day. 

✓ Staff will teach students to cover coughs and sneezes appropriately.  
➢ Staff will educate the students on the new expectations, such as distancing and hygiene. 
➢ Each child’s supplies will be kept from others’ and in individually labeled containers, cubbies, or areas. 
➢ Teachers will limit the use of supplies and equipment to one group of children at a time, and will clean 

between use. 
➢ Students are not to bring in anything extra from home. Backpacks should carry only school-essential 

items and should be emptied at home on a daily basis. 
➢ During recess (not the midday break), each cohort will be at the playground or gym independent of 

other classes.  
➢ Students will be allowed to keep only necessary school materials in their desks and lockers. 
➢ Because of our small size, middle school students will continue to rotate through the classrooms.  Staff 

will clean desk surfaces after each class with EPA approved cleaners. 
➢ Because of our small size, students will move to specials classrooms.  Staff will clean down desk surfaces 

after each class with EPA approved cleaners.  
 
Gatherings and Field Trips 
Coming Together as A Community with Safety in Mind 

➢ Morning Prayer 
✓ We will continue with morning prayer using proper social distancing measures.  

➢ Mass 
✓ Children will continue to attend weekly Mass on Thursday mornings using the seating 

procedures that are already in place for attending Mass. 
✓ This Mass will be available for students only-no attendees from the general public will be 

permitted to attend. 
✓ To allow social distancing, Mass will be said with two servers, not four.  While in the area near 

the altar, no one, including servers, will wear a facial covering.  Parents of servers may, of 
course, indicate that their children will not be serving Mass during this time. 

➢ We will pursue virtual group events, gatherings, or meetings, if possible, and promote social distancing 
between people if events are held with limited numbers of participants. 

➢ Participate in virtual activities and events in lieu of field trips, student assemblies, special performances 
until further notice. 

 
 
 
 
 
 
 
 

https://www.cdc.gov/handwashing/when-how-handwashing.html
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Shared Spaces and Hallways 
Avoid Gathering in Groups to Limit the Potential for Transmission 

➢ Shared spaces such as the Parish Hall have enough room to allow for proper distancing when needed for 
lunch or other activities. Tables will be spread out and students will sit at an appropriate distance from 
one another. 

➢ There will be a limit of 2 students at time in the bathroom with procedures in place regarding distancing. 
➢ Hallways will be marked with signs, directional arrows, and distance reminders. One cohort of students 

will be allowed in the hallway at a time. 
 
THE FOLLOWING SECTION IS GIVEN TO US BY THE INGHAM COUNTY HEALTH DEPARTMENT, WHOSE 
DIRECTIVES WE ARE OBLIGED TO FOLLOW. 
Screening and Testing Protocols for Students and Staff and Responding to Positive Cases 

➢ Ingham County Health Department 
✓ http://hd.ingham.org/ 
✓ 517-887-4311 

➢ St. Martha School will cooperate with the local public health department regarding implementing 
protocols for screening students and staff and if a confirmed case of COVID-19 is identified. We must 
collect the contact information for any close contacts of the affected individual from two days before he 
or she showed symptoms to the time when he or she was last present at the school. 

➢ St. Martha school will notify local health officials, staff, and students immediately of any possible case of 
COVID-19 while maintaining confidentiality consistent with the Americans with Disabilities Act (ADA) 
and other applicable federal and state privacy laws. 

➢ Students and staff who develop a fever or become ill with COVID-19 symptoms at school will be 
quarantined, wear a facial covering and be transported for off-site testing. An adult in PPE will be with 
the student at all times. 

➢ Symptomatic students and staff will isolate at home for a minimum of 10 days since symptoms first 
appeared. Students must also be fever free without medication for 3 days in a row and an improvement 
in respiratory symptoms. 

➢ Families will be notified of the presence of any laboratory positive or clinically diagnosed cases of 
COVID-19 in the classroom and/or school, without identification of the individual, to encourage closer 
observation for any symptoms at home. In the event of a lab or clinically diagnosed case of COVID-19, 
immediate efforts should be made to contact any close contacts so that they can be quarantined for 14 
days at home. Students and staff should be closely monitored for any symptoms of COVID-19. Only 
those that develop symptoms require diagnostic testing for COVID-19. 

➢ Students and staff that have been in close contact with someone with COVID-19 (within 6 feet of that 
person for more than 15 minutes) may not be in school. They must quarantine for 14 days. 

➢ Emergency Contacts-It is imperative that you or one of your contacts can be reached within 15 
minutes if we have to get in touch with you. Please take the time to clear your cell phone mailbox. 

 
 
 
 
 
 
 

http://hd.ingham.org/
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Facilities Cleaning, Disinfection, and Ventilation 
➢ Custodial staff disinfects the classrooms on a regular basis and surfaces that are often touched will be 

frequently cleaned. 
➢ Use of shared objects will be limited when possible, or cleaned between use. 

 
Water Systems 

➢ Drinking fountains are closed. Students will use a water bottle from home that goes home daily to be 
cleaned. 

➢ Bathrooms will be limited to 2 students at a time. 
 
Food and Food Service  

➢ We are waiting to hear from our vendor (LCHS) about how they plan to proceed with providing lunch.  
➢ Lunch will be in the very large Parish Hall and students will follow social distancing. Classes will sit with 

proper distancing measures at an assigned table. Lunch will take place in 4 sections. 
➢ The kitchen staff and lunchroom volunteers will be screened upon arrival and will be properly trained in 

safety measures. 
➢ The kitchen staff will use disposable food service items (e.g., utensils, dishes). If disposable items are not 

feasible or desirable, staff will ensure that all non-disposable food service items are handled with gloves 
and washed with dish soap and hot water or in a dishwasher. Individuals should wash their hands after 
removing their gloves or after directly handling used food service items. 

➢ Snacks-Students will be allowed to have snacks in the classroom.  There will be no sharing of snacks or 
communal snacks. 

➢ Lunch/ Recess Schedule K-8 

Cohort Grades Lunch  Recess 

A K-2 11-11:20 11:25-11:45 

B 3-4 11:25-11:45 11-11:20 

C 5-6 11:50-12:10 12:15-12:35 

D 7-8 12:15-12:35 11:50-12:10 

 
 
Sporting Events 
We are waiting for guidelines from MHSAA and the CAYLC. 
 
Communication Methods 

➢ To stay informed of the most up-to-date information: 
✓  Parents need to check their email often (at least once a day) 
✓  Visit SchoolSpeak 
✓  Follow our social media platform 

➢ Rumors spread faster than facts. Avoid spreading rumors. If you have a question, ask Mrs. Patton or Fr. 
Mike. 
 

 
 
 

https://www.cdc.gov/handwashing/when-how-handwashing.html
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Coronavirus Disease (COVID-19) 
Student Health Screening for St. Martha School  
 
 
In the past 24 hours, have you experienced: 
 

➢ New or worsening cough 

➢ Shortness of breath or difficulty breathing 

➢ Fever (100.0°F or higher) or felt feverish 

 

OR TWO (2) or more of the following 

➢ Chills 

➢ Muscle aches 

➢ Headaches 

➢ Sore throat 

➢ Diarrhea 

➢ Vomiting 

➢ Loss of taste or smell 
 
If you answered “yes” to one (1) or more of the first three symptoms above, or “yes” to two (2) or more of the 

last seven symptoms above in light gray, do not send your child to school. Self- isolate at home and contact your 

primary care physician’s office or nearest urgent care facility for direction. 
 

• You should isolate at home for a minimum of 10 days since symptoms first appeared.  
• You must also have 3 days without fevers and improvement in respiratory symptoms. 

 
In the past 14 days, have you: 

Had close contact with an individual diagnosed with COVID-19? 
 
If you answer “yes”, do not come to school. Self-quarantine at home for 14 day since return or exposure. 

 
 
For questions, visit hd.ingham.org/coronavirus or contact Ingham County Health Department at (517) 887-

4517. 

 

 

 

 

http://hd.ingham.org/coronavirus
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Please sign and return on or before August 17th.  

 

 
I have read and I accept the St. Martha Parish and School Phase 4-MI 
Safe Schools Safety Protocols. 
 
Signature: ____________________________________    
Date: _______________________ 
 
 

 

 

 


