
 
2023-24 PREP & Confirmation Registration 
 

 

Registration materials for our 2023-24 PREP & Confirmation 
Programs (PREP) are now available! Registration materials may be downloaded from the PREP page on the 
parish website. Please note that the registration form cannot be filled out online, but must be downloaded, printed, signed, and 
submitted. Please review the 2023-24 PREP Handbook, which is included in the registration materials. Please 
submit your completed forms (including your email address since this is the primary way we 
communicate with you) and appropriate tuition fee as soon as possible.  
 
PREP registration will conclude on August 31, 2023. Please note - Late registrations/payments (after 
August 31, 2023) may result in your child/ren being placed in the home-based catechesis PREP program 
should there not be enough room in an in-person class for them as determined by the DRE and Pastor in 
their discretion. 
 
Please read, complete, and submit all registration materials to the DRE by: (a) mailing to Director of 
Religious Education, St. Basil the Great Parish, 2330 Kimberton Road, Phoenixville, PA 19460; (b) dropping 
them off at the DRE Office in the Parish Life Center; or (c) scanning and emailing them to 
jimkingdre@gmail.com. You only need to fill out one form per family.  

 
If you are registering a child for the first time or for PREP Level 2 or Level 7, please include: 

a. A copy of each child’s Baptismal certificate if the child was not baptized at St. Basil the Great Parish. 
b. A copy of each child’s First Penance and First Holy Communion certificates, if applicable, if either of 

those sacraments were not received at St. Basil the Great Parish. 
c. Information from a prior Parish Religious Education Program, Parish or Regional Catholic school, or 

Catholic Academy if your child is entering Level 2 or above. 
 
Tuition rates for the 2023-24 year are on the registration form. Payment may be made through our parish 
website via Online Giving (preferred method) or by check made payable to St. Basil the Great Parish. 
Financial assistance and/or payment plans are available for those in need – please call the DRE if you need to 
discuss a payment plan.  
 
All sacraments and sacrament preparation must be received at your home parish. This includes parent 
meetings, student meetings, retreats, and rehearsals, to the extent they are held. We currently expect that 
Confirmation will be received in spring 2024 for Level 7 students and First Penance and First Holy 
Communion will be received in winter 2023 and spring 2024, respectively, for Level 2 students.  
 
If you commit to volunteer on a weekly basis as a Catechist, Aide, or Office Staff (Office Staff positions are 
limited), your family’s total PREP tuition will be waived. All volunteers must complete Safe Environment 
training and obtain all required clearances prior to the commencement of their service in the PREP 
programs. Please consider volunteering to help our parish children.  
 
Please contact Jim King, our Director of Religious Education, at (484) 678-8165 or jimkingdre@gmail.com 
with any questions and for information about volunteering.  
 
 

Thank you for choosing to enroll your child/ren in our PREP programs! 
We look forward to a great year! 
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St. Basil the Great Parish, Phoenixville 
2023-24 Parish Religious Education Registration Form 

Registration Period Ends: August 31, 2023 
Family Tuition Rates: 1 child/$175, 2 children/$300, 3 or more children/$425 

For first time registrations, please provide all requested information and a copy of each child’s Baptismal Certificate if not Baptized at St. Basil the Great Parish. For all 
other registrations, please complete first 5 columns (shaded in gray) ONLY. Please print clearly. Thank you. 

Child’s Full Name (First, Middle, & Last) M/F Date of 
Birth 

Last PREP 
Level 
Completed 

Name of School Attending 
and Grade in 2023-24 

Baptism 
Date & Parish 

1st Penance Date & 
Parish 

1st Communion 
Date & Parish 

Family Name: _______________________________________ Home Phone #: _________________________________ Home Parish: ______________________ 

Address: _________________________________________________________________________ Email(s): _____________________________________________ 
Street City Zip Code 

Father’s Name: __________________________________ Cell Phone #: _____________________________ Religion: _____________________________________ 

Mother’s Name: __________________________________Cell Phone #: _____________________________ Religion: ____________________________________ 

CUSTODY: Are there any custody/legal issues? ___ yes ___no (If yes, please provide a complete copy of the latest court order.) 

*Name of person responsible for religious education if not a Parent/Guardian: ________________________________ Relationship: ___________________________
*Parent/Guardian must provide a signed, dated letter of permission to the DRE which is to be kept on file and updated annually.

By signing below, I hereby agree to the following: 
• My child/ren’s participation in the PREP program is conditioned on my acceptance of all program requirements and expectations as outlined/provided to me from time to time.
• I give permission for my child/ren's name(s) and/or image(s) to appear on the parish website, social media pages, bulletin/message boards, bulletins, sacramental or event

programs, print media, any other similar or related media, any synchronous or asynchronous remote learning which may be recorded and posted by the parish online, and any live-
streamed and/or recorded liturgies, classes, events, and/or meetings associated with the parish religious education program and/or other parish events posted online.

Signed (Parent/Legal Guardian): Date: ____________________________ 

For Office Use 
Family Name: _________________________________ 
Home Parish: _________________________________ 
Date rec’d: ___________________________________ 
Fee: ______ Check #: ________ Online Payment: ____ 
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 St. Basil the Great Parish, Phoenixville 
2023-24 Parish Religious Education Registration Form 

EMERGENCY INFORMATION:  
Since your child/ren is expected to attend activities and events associated with parish religious education programs, please provide the following information: 

Health Insurance Co: _______________________________________________________________ Policy/Group No: __________________________________ 

Person Responsible for Charges: ___________________________ Physician’s Name: _______________________ Physician’s Phone #: ______________________ 

If we are unable to reach you, whom should we contact? 

Name: ______________________________________________ Relationship: ________________________ Phone #: ___________________________________ 

CONSENT FOR MEDICAL CARE: 
I give permission that, in my absence, my child/ren whose names appear on page 1 of this Registration Form, may receive emergency medical care for injuries and all 
situations that should occur while participating in parish religious education programs and related events and activities. I accept responsibility for all medical expenses 
arising out of my child’s participation in parish religious education programs and related events and activities. 

Signed (Parent/Legal Guardian): Date: ____________________________ 

MEDICAL/LEARNING DATA: 
If any of the following apply to your child, please list his/her name, check the appropriate box, and give details in the appropriate spaces. 
If you answer “Yes” to G/IEP or 504 Service Agreement, then please also complete and attach a detailed Child Information Form (available from the DRE). 

Child’s Name 
Medical 

Conditions or 
Allergies 

(describe if yes)

Prescribed 
Medications 

Learning 
Support Services 

or *Disability 
(see IDEA definitions 

below)

IEP 
Individualized 

Education Program

**Immunization 
Are your child’s vaccinations up to date? 

q YES

q NO

q YES

q NO

q YES

q NO

q YES

q NO

q YES   q NO

If no, has he/she received an exemption from your current school district:

q YES   q NO

q YES

q NO

q YES

q NO

q YES

q NO

q YES

q NO

q YES   q NO

If no, has he/she received an exemption from your current school district: 

q YES   q NO

q YES

q NO

q YES

q NO

q YES

q NO

q YES

q NO

q YES   q NO

If no, has he/she received an exemption from your current school district:

q YES   q NO

Family Name: 
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 St. Basil the Great Parish, Phoenixville 
2023-24 Parish Religious Education Registration Form 

* IDEA:  As defined by Individuals with Disabilities Education Act (IDEA), the term "child with a disability" means a child with: an intellectual disability, a hearing impairment
(including deafness), a speech or language impairment, a visual impairment (including blindness), a serious emotional disturbance, an orthopedic impairment, autism, traumatic brain 
injury, another health impairment, a specific learning disability, deaf-blindness, or multiple disabilities, and who, by reason thereof, needs special education and related services.  

**Immunization: Even if your child is exempt from immunizations, he/she may be excluded from events during an outbreak of the vaccine preventable disease. 

Is there other information about your child/ren that we should know? 

RELEASE, WAIVER OF LIABILTY, & INDEMNITY AGREEMENT: 

In consideration for my child/ren being allowed to participate in St. Basil the Great Parish religious education programs and related events and activities (“PREP 
Activities”), I, as the parent/guardian with legal responsibility for my child/ren, hereby consent and agree, on behalf of my myself, my child/ren, my spouse, our heirs, 
executors, next of kin, legal representatives, assigns, and any other person or entity who can bring claims on behalf of me, my child/ren and/or any other such person, 
to waive, release, agree not to sue, and forever fully discharge the Archbishop of Philadelphia, the Archdiocese of Philadelphia, all parishes therein and their pastors 
(both in their individual capacity and in their capacity as pastors including, without limitation, St. Basil the Great Parish and its Pastor), and all of their respective lessors, 
affiliates, successors, and assigns, and all members, directors, officers, employees, contractors, agents, volunteers, and representatives thereof (collectively, the “Released 
Parties”) from any and all claims, demands, causes of action, losses, damages, liabilities, judgments, costs, and expenses whatsoever arising out of or connected in any 
way, directly or indirectly (including, without limitation, injury, illness including from COVID-19, death, or loss of property), with my child/ren’s participation in the 
PREP Activities, except if caused by the gross negligence or intentional misconduct of any of the Released Parties which shall not be imputed to any other Released 
Party (each a “Claim” and collectively, “Claims”).  

If, despite the waiver and release above, I or anyone on my or my child/ren’s behalf makes a Claim against any of the Released Parties, I will indemnify, save, and hold 
harmless each of the Released Parties from any litigation expenses, attorney fees, loss, liability, damage, judgment, or cost which may be incurred as a result of such 
Claim. 

BY MY SIGNATURE, I ACKNOWLEDGE I HAVE READ THE ABOVE AGREEMENT AND FULLY UNDERSTAND AND ACCEPT THE TERMS. I 
UNDERSTAND I AM GIVING UP SUBSTANTIAL RIGHTS, INCLUDING MY RIGHT TO SUE. I ACKNOWLEDGE I AM SIGNING THIS AGREEMENT 
FREELY AND VOLUNTARILY AND INTEND THIS TO BE A COMPLETE AND UNCONDITIONAL RELEASE OF ALL LIABILITY TO THE 
GREATEST EXTENT ALLOWED BY LAW. 

Signed (Parent/Legal Guardian): ______________________________________ Date: ____________ Relationship to Child/ren: __________________ 

Family Name: 
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Parish Religious Education Program Handbook 
2023-24 

Class Schedule and Location 

Confirmation classes (Level 7) and classes for Levels K-6 of St. Basil the Great Parish’s PREP run from September – 
May. Those classes which are in-person are held in the Parish Life Center from 9:30-10:45 AM on Sunday mornings. Please 
see the PREP and Confirmation calendars for additional scheduling information. 

Admission & Class Placement 

All registered parishioners of St. Basil the Great Parish may enroll their children in PREP subject to the following: late 
registrations/payments (after August 31, 2023) may result in your child/ren being placed in the home-based catechesis PREP 
program should there not be enough room in an in-person class for them as determined by the DRE and Pastor in their 
discretion. Please complete and return registration forms and appropriate tuition to the Director of Religious Education of St. 
Basil the Great Parish (“DRE”) by August 31, 2023. 

Registration & Tuition 

Registration of new students is held through the mail or at other times with the DRE by appointment. Family tuition 
rates for the 2023-24 school year are:  1 child/$175, 2 children/$300 and 3 or more children/$425. Tuition covers all 
materials, supplies, and resources used in the program. Our preferred method of payment is through Online Giving, 
which is available through the parish website. You may also pay by check. Checks should be made payable to St. Basil the 
Great Parish. Financial aid may be available for those families that can demonstrate a true need. The DRE, in consultation with the Pastor, 
makes all decisions regarding financial aid.  

Public Health Measures 

The course of COVID-19 proved to be very hard to predict. Additionally, we saw the rapid rise of other 
communicable diseases (e.g., monkeypox). In the spirit of Christian love and fellowship and to protect the health and safety 
of our PREP and parish community, we ask everyone to take appropriate measures to reduce the spread of illness (e.g., sick 
children and adults should stay home). This includes being aware of and following any public health guidance issued by the 
Archdiocese of Philadelphia, the CDC, and other applicable public health and governmental authorities. The Pastor reserves 
the right to take any actions, make any program changes (including, whether classes remain in-person), and/or implement any 
policies or procedures he deems necessary or advisable because of any public health situation that may arise during the 2023-
24 school year. Any such actions or requirements will be communicated to PREP participants. We thank you for your 
understanding and cooperation on this. 

Attendance Policy 

The Archdiocese of Philadelphia requires 30 hours of religious instruction each year. Frequent absence from class may 
necessitate the child repeating the level the following year or completing the class curriculum in a home study program 
supervised by the DRE and child’s parents/guardians during the summer. Our attendance policy therefore is: 

• When a child misses a class, the parents/guardians should supervise completion of the missed lesson, which should be
returned to the child's catechist at the beginning of the next class. The parents/guardians are responsible to contact
the catechist for make-up work.
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• If a long-term absence occurs due to illness or an unexpected situation, parents/guardians must contact the DRE to
arrange a suitable way for their child to complete the necessary religious education requirements in order to be
promoted to the next level.

• Children must meet attendance requirements and complete all of their assigned work and examinations before they
will be promoted to the next level.

• Since the curriculum is graded and presented in developmental sequence, children may not arbitrarily skip levels. If
children register with delayed or no previous religious instruction, they may or may not be placed in the same grade
level as they are in school. This matter must be discussed with the DRE prior to the start of classes.

• When a student misses 4 sessions, the DRE will contact the student’s parents/guardians to discuss the absences.
Make-up work will be required in order for the student to remain on track in their current class. Details on make-up
work or make-up classes will be provided by the DRE after consultation with the catechist. Any special
circumstances that may necessitate 4 or more absences during the PREP year must be discussed with the
DRE prior to the start of classes.

Parents/guardians must submit written notices for all student absences. If your child will be absent due to illness, kindly 
notify your child’s catechist and the DRE by 9:15 AM on  Sunday. 

Arrival and Dismissal Policies 

Arrival 
• All students are to report to their assigned classrooms at the time of arrival. All students in Levels K-7 must be

signed in by a parent/guardian or other authorized adult. In each instance, please provide your child’s teacher with a 
written note if your child will be picked up by an adult other than the parent or legal guardian. 

• The only doors of the Parish Life Center that will be open are: (i) the door at the gym end; (ii) the door at the softball
field end; and (iii) the main entrance door in the courtyard. Parents/guardians must park in a parking space (not along 
parish driveways and roadways) and walk to the Parish Life Center to drop off their children. For safety reasons please 
turn off your car while picking up your children. 

• Students should arrive on time (9:30 AM) since sessions begin promptly. Please do not enter the Parish Life Center
or drop children off prior to 9:25 AM, as there will not be adequate adult supervision. Lateness interferes with the 
lessons and is disruptive. At 9:40 AM all doors will be closed and locked. 

• All late students (after 9:40 AM) must check in at the Religious Education Office before proceeding to class.
• For reasons of security, all doors will be kept closed and locked each morning. Anyone arriving after 9:40 AM must

use the main entrance in the courtyard for admittance. Please ring the bell for admittance. Anyone not directly affiliated with 
PREP should make prior arrangements with the DRE to enter the Parish Life Center while PREP is in session. 

Dismissal 
• Students must be picked up by a parent/guardian or other authorized adult from their classrooms at 10:45 AM unless

otherwise pre-arranged with the catechist or DRE in advance. All students in Levels K-7 must be signed out by a parent 
or other authorized adult. In each instance, please provide your child’s teacher with a written note if your child will be picked 
up by an adult other than the parent/guardian. 

• Parents/guardians must park in a parking space (not along parish driveways and roadways) and walk to the
Parish Life Center to pick up their children. For safety reasons please turn off your car while picking up your children. 

• Students may not wait for late parents/guardians outside the Parish Life Center. If you are delayed, please notify the
DRE. Children will wait in the Religious Education Office. 

• Early dismissals must be accompanied by a written note from a parent/guardian. Parents/guardians are to use the
main entrance in the courtyard and ring the bell for admittance to the Parish Life Center. Students needing to leave early must 
meet their parents/guardians at the Religious Education Office or in the classroom if pre-arranged with the catechist. 

All families walking between the church and the Parish Life Center for PREP and Confirmation classes should 
exercise caution while walking through the parking lot and on the grounds. Your cooperation is essential to ensure the 
safety of our children! Thank you! 

Emergency Closings 

Parents/Guardians will be notified of Emergency Closings due to inclement weather or other reasons by email from 
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the DRE. 

Safety 

Supervision of and Access to the Parish Life Center during PREP 

The Parish Life Center is locked and supervised by the DRE during PREP hours, from before arrival time until 
shortly after dismissal time, when PREP is in session (the “PREP window”). These times are Sunday mornings from 8:00-
11:15 AM. 

To ensure the safety of all involved in the PREP program, especially the children attending PREP classes, access to 
the Parish Life Center is restricted during the PREP window. PREP parents/guardians should not enter the Parish Life 
Center nor drop children off before class start time as there will not be adequate adult supervision for children prior to 9:25 
AM. All doors will be closed and locked at 9:40 AM. PREP parents/guardians dropping off and picking up their children at 
arrival and dismissal are welcome to enter the building using the door at the bottom of the staircase from the main church 
parking lot, the door near the softball field, and the main entrance in the courtyard. 

PREP parents/guardians wanting to enter the building at any other time during the PREP window should contact the 
DRE to make appropriate arrangements ahead of time and enter via the main entrance in the courtyard. PREP 
parents/guardians coming to bring forgotten articles or to relay messages should come to the Religious Education Office; 
classes may not be disturbed for these reasons. PREP parents/guardians may not confer with a teacher or visit a classroom 
during PREP unless the DRE gives permission for such a visit. 

Visitors other than PREP parents/guardians including, without limitation, parish staff (other than the Pastor), families 
and volunteers (“Non-PREP Visitors”), who wish to enter the Parish Life Center during the PREP window must ring the bell 
at the main entrance located in the courtyard and identify themselves upon arrival. If at all possible, Non-PREP Visitors 
should make arrangements with the DRE to enter the building during the PREP window reasonably in advance of their 
proposed arrival time. Parish staff should not use their passes or keys to gain independent access to the Parish Life Center 
during the PREP window, with the exception of the Pastor. 

Program Transfers 

If a student will be leaving the parish, please notify the DRE. Student records will be forwarded to the new parish 
upon request. Students attending from a parish other than St. Basil the Great must provide a letter of permission from their 
pastor or DRE and may be asked to pay an out-of-parish tuition rate.  

Discipline 

Students are expected to show consideration and respect for their fellow students and teachers at all times. Families 
are expected to honor and support these policies. Catechists and the DRE reserve the right to remove disruptive students 
from the classroom. Parents/guardians will be called if disruptive behavior continues. Excessive disruptive behavior may 
result in the expulsion of the student from the program. 

The following discipline policies are in place during PREP at all times: 
• No weapons, alcohol, drugs, vaping, or tobacco products are permitted on Parish Life Center property.
• No iPods, handheld video games, or other similar electronic devices are to be brought into the Parish Life Center.

During class, students may use cell phones for emergency purposes only. Failure to observe this rule may result in
the cell phone being confiscated by the catechist for the remainder of the class and/or revocation of a student’s
permission to bring his/her cell phone to PREP/Confirmation classes going forward.

• No chewing gum, candy, food, or drinks are allowed in the classrooms without DRE and catechist consent.
• Students must maintain acceptable classroom behavior as established by each catechist. Students are expected to

respect and obey the DRE, catechists, and other staff at all times.
• Violent, threatening, vulgar, or harassing behavior will not be tolerated.
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Grading System 
 

Students will be tested on all material covered in class. Weekly assignments will be given at each catechist's discretion 
and must be completed on time. Archdiocesan curriculum requirements will be followed, and Archdiocesan mid-term and 
year-end performance assessments may also be utilized.  

 
Sacramental Preparation 

 
Students receive the Sacraments of First Penance and First Holy Communion in Level 2 and Confirmation in Level 7. 

Separate parent/guardian meetings will be held to review all sacramental requirements and expectations. 
 

Catholic Prayers and Teachings 
 

The religion guidelines of the Archdiocese of Philadelphia outline the traditional Catholic prayers that each level 
should learn. Please consult these guidelines to ensure that your child learns the prayers appropriate for his/her Level. Here 
is a link to some traditional prayers recommended by the Archdiocese of Philadelphia - https://phillyocf.org/wp-
content/uploads/2015/06/Traditional_Prayers_for_PREP1.pdf 

 
Homeschooling 

 
Please refer to the Home-Based Catechesis Agreement, which is available on our parish website and from the DRE 

upon request, for more details about the requirements and obligations for those participating in this program. 
 

Religious Observance & Additional Expectations 
 
 Since your child/ren are being initiated into the Catholic Church, parents/guardians have an obligation to involve 
their children in the life and mission of the Church. They should participate in: 

• The spiritual life of the parish, particularly in the Sunday Eucharist. 
• The charitable works of the parish. 
• The catechetical and faith formation opportunities offered by the parish and Archdiocese. 

 
Please reinforce the catechists' efforts by: 
• Arriving on time for class. 
• Assisting your child with homework and class assignments.  
• Volunteering your time with the Parish Religious Education Program. 

 
Please consider contributing regularly to the parish Sunday Offering. 
 

Parent Volunteers 
 

Quite simply, the success of our PREP program depends on the involvement of parent volunteers, so we ask you to 
please consider volunteering to help our parish children. Please contact Jim King, DRE, for more information on 
volunteering and visit our website at https://www.stbasils.org/safe-environment for more information regarding the 
Archdiocesan Safe Environment requirements volunteers must complete/comply with prior to volunteering. 
 

Agreement and Amendments 
 

This Handbook may be amended from time to time by the DRE and the Pastor. Parents/guardians will be given 
prompt notification of changes made. This Handbook acts as an agreement between St. Basil the Great Parish and the 
parents/guardians and children who participate in the Parish Religious Education and Sacramental Preparation Programs. By 
enrolling your child/ren into this program, you agree to support and abide by the provisions outlined in this Handbook. 
Parents/guardians are encouraged to discuss these provisions with their children to ensure that all parties understand the 
requirements and obligations of their participation in the program. 

 
Draft Date: July 5, 2023 
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