
 

SAINT JOSEPH PARISH CENTER 

 

Guidelines for Use and Decoration of Hall 
 

Thank you for your interest in using Saint Joseph Center.  The following information is to assist you in 

making your plans for decorating and using our facility.  If you have any further questions, please do not 

hesitate to contact the Parish Center at (508) 533-7771. 

 

 

Set-Up Time: 

You will have access to the building two hours before your scheduled event.  Any other arrangements 

must be made when the event is being booked. 
 

Floor Plan: 

If you have a special floor plan in mind, we must have a copy of it two weeks before your scheduled 

event.  This should include the number of tables needed (up to 8 can be seated at a round table), if the 

dance floor is needed, if there is to be a head table, if the event is to be sit-down or a buffet, along with 

any other particulars.  If a floor plan is not received in time, the arrangement will be left to our 

discretion.   
 

Payment: 

A fifty percent deposit is required to hold your reservation.  Please arrange to make full payment to this 

office prior to your event. 
 

Furniture: 

As we do our best to fulfill your individual floor plan, we ask that no furniture be moved.  The dragging 

of chairs and tables is damaging to the furniture and to the floor surfaces.  This includes all furniture in 

the hall and in the lobby. 
 

Decorations: 

- Please do not attach anything to the painted surfaces of our walls in the hall, the bathrooms, 

or in the lobby.  This means NO taping, tacking or gluing anything to any painted surface. 

- Please do not use any tinsel, confetti, or foil shapes to decorate table surfaces. 

- Please plan on taking anything you have brought into the hall with you at the end of your 

function.  We will not be responsible for anything left behind.  The assumption will be made 

that if it is left behind, it is to be discarded.  

- If you have any questions about our guidelines, please ask beforehand. 
 

Use of Hall: 

- Please treat our building and its contents with respect. 

- Please keep all food and beverages inside the hall on the tile side.  There should be no food 

or drink in the lobby or in the restrooms.  The only exception to this is if you are making use 

of the back patio area that is located outside the rear doors of the hall. 

- If the dance floor is being used, please refrain from bringing food or drink onto it. 

- If you make use of our kitchen, please leave it in the condition you found it.  Please clear all 

food and drink from the refrigerator and freezer.  Please dispose of all trash and wash down 

the surfaces of any appliances or tables used.  

- Please make sure all children are supervised in the hall and in the restrooms. 

- There is to be no smoking anywhere in the building. 


