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J.M.J. 

 
Extra Ordinary Minister of Holy Communion MANUAL 2021/2022 

 
Welcome 
On behalf of the parish community of St. Rita in the Desert Roman Catholic Church, 
I would like to welcome you and thank you for your willingness to serve as an 
Extraordinary minister of Holy Communion. From this point forward in our manual 
we will shorten your title to extraordinary ministers for brevity and consistency. On 
behalf of the parish Staff and our parishioners, I thank you and pray that what the 
Lord who has done a good work in you, brings it to perfection!  Sincerely, Fr. Alonzo 
M. García. 
 

Theology of the Eucharist  
The Catechism of the Catholic Church teaches, “The Eucharist is a sacrifice of 
thanksgiving to the Father, a blessing by which the Church expresses her gratitude to 
God for all his benefits, for all that he has accomplished through creation, redemption 
and sanctification” (CCC 1360). Catholics actively participate in the Eucharist as the 
source and summit of their Christian life.  
 

This active participation manifests itself by:  

 gathering with a community of believers each Sunday and holy day,  

 praying together at Mass in word, gesture, and song,  

 listening together to God’s word,  

 giving thanks and praise to God together for the gifts of creation, and in a 
special way, for the gift of Jesus Christ – his life, death, and resurrection, and  

 sharing in and becoming the Body of Christ through reception of Holy 
Eucharist at  
Mass.  

 

Catholics believe that through active participation in the Mass and in a special way, 
through the reception of Holy Communion at Mass, they are filled with the real 
presence of Christ and are therefore sent to be Christ’s presence in the world until he 
comes again in glory.  St. Augustine, bishop of Hippo, put it this way in the 5th 
century:  
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What you see...is bread and a cup. This is what your eyes report to you. 
But your faith has need to be taught that the bread is the body of Christ, 
the cup the blood of  Christ...If then, you wish to understand the body of 
Christ, listen to the Apostle as he says to the faithful, “You are the body 
of Christ and His members”...You reply “Amen” to that which you are, 
and by replying you consent... Be a member of the body of Christ so that 
your “Amen” may be true... Be what you see, and receive what you are”.  

 
History 
Centuries later St. Thomas Aquinas gave us an explanation of how this mystery 
happens. He called it transubstantiation. By that he meant that the “accidents” (the 
visible reality) of bread and wine remain, but the “substance” is changed into Christ’s 
Body and Blood. This has also come to be understood as what Catholics mean by the 
“real presence” of Christ in the Eucharist.  
 

The Church has always celebrated and revered the Eucharist. In its early history the 
members of the Christian community did what Jesus told them to do - they took and 
ate and drank knowing in faith that this was indeed a sharing in the Body and Blood 
of Christ. The sacred bread was taken in hand and the Sacred Cup was shared by all.  
 

As time went on and the Church no longer consisted of members who had seen and 
known the Lord, and for many cultural and historical reasons, Eucharistic practices 
slowly began to change. By the 9th century the language of the Mass was no longer 
that of the people, as it was in the early Church. The altar table was moved from the 
midst of the people to the back wall of the church. The presider no longer faced the 
people as he led them in prayer. The Eucharist became so removed from the people 
that the Christian community came to see themselves as unworthy of this precious 
gift, even though they were baptized and redeemed by the Lord. Few people received 
Holy Communion, and only then on the tongue. By the 13th century the cup was no 
longer shared with the people. As a result of these and other practices, the people’s 
main contact with the Eucharist was through the elevation of the Eucharistic species 
which was added to the Mass. For the people this elevation was their opportunity to 
“receive” for “seeing” became “receiving.” Jesus’ command to his followers to “take 
and eat and take and drink” seemed to no longer apply to all believers.  
 

In modern times, the event which began to change this approach to the Eucharist was 
the election of Pope Pius X in 1903. Pope Pius X knew the great importance of the 
command of Jesus that believers “take and eat” that he changed the practice of the 
Church. No longer did a person have to wait until the age of 14 or 15 to be eligible to 
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share in Holy Communion. Children who reached the age of reason, usually about 7 
years old, were now welcomed to the altar table of the Lord. By bringing the children 
to the altar table, Pope Pius X also brought with them their parents and grandparents. 
Through this action participation in Holy Communion began to be returned to all 
believers.  
 

Pope John XXIII convened Vatican Council II in 1962. The Council’s first document 
was The Constitution on the Sacred Liturgy (Sacrosanctum Concilium). This 
fundamental teaching of the Church opened even further the understanding of the 
Eucharist and many of the practices regarding it.  
 

On May 29, 1969, in the document Memoriale Domini the Church gave permission 
for the faithful to return to the ancient ritual practice of receiving Holy Communion 
in the hand and the practice went into effect in the United States on November 20, 
1977. Lay people could now receive Holy Communion reverently, either on their 
tongue or in their hand. About this practice, Saint Cyril of Jerusalem wrote in the 4th 
century: “Make your left hand a throne for your right, because your right is going to 
receive the King; make a hollow of your palm and receive the body of Christ, saying 
after it: ‘Amen!’ ... Then, after you have partaken of the body of Christ, come forward 
to the chalice of His blood...”. On January 29, 1973, the instruction Immensae 
caritatis was issued by Pope Paul VI. With this instruction, the diocesan bishop was 
given permission to designate lay men and women to distribute the Eucharist as 
Extraordinary Ministers. It stated that “...this faculty may be used whenever there is 
no priest, deacon or instituted acolyte present, or when the ordinary minister is 
prevented from administering Communion because of other pastoral obligations, ill 
health, or advanced age, or when the number of the faithful is so great that, unless 
Extraordinary Ministers assist in the distribution, the celebration would be unduly 
prolonged.” It should also be noted that when Communion under Both Kinds is 
offered, the deacon, if present at Mass, is the ordinary minister of the Sacred Cup.  
 
Dress  
Extraordinary ministers should dress in a way that is dignified and shows respect for 
the Blessed Sacrament and the function they are carrying out. Clothes should be clean 
and neat, and reflect the importance of the Blessed Sacrament, generally by being 
more formal. Any clothing that exposes the legs, upper arms, or other inappropriate 
parts of the anatomy should not be worn, nor should any clothing bearing prominent 
logos or slogans. Clothing should not be distracting; the focus of the communicant 
should be on the Blessed Sacrament, not on the person or his/her dress. 
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Before Mass: 
We ask that in preparation for your time to serve the Lord that you come disposed in 
a spirit of calm, joy, and love. We ask that you arrive 20 minutes early to your 
scheduled Mass. This will give you some time to check-in with the presider and 
deacon if we have one. It also allows time to focus and pray before Mass. Because of 
the suspension of the Precious Blood, we may use less extraordinary ministers. If a 
Deacon is present, he may assist with distribution of Holy Communion. It is 
important to come a little early so that you can be well prepared.  
 

Actions during the Mass  
During the mass, the extraordinary minister sits with their family and the rest of the 
faithful, and should participate fully in the mass, listening to the readings, and joining 
the community in prayer. If possible, extraordinary ministers should sit in the front 
pews and close to the aisle as a way to easily move to position prior to approaching 
the altar. 
 
Approaching the Altar 
The Extraordinary minister should approach the altar after the Lamb of God and 
after the priest and/or deacon have received Holy Communion. Due to the nature of 
Covid-19 and some of the restrictions placed, the precious Blood will not be available. 
It is our hope to bring the Precious Blood back to our Masses.  
 
 

1.                                                                          1. 
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TRAINING AND INSTALLATION  
Parishes have found that it is desirable to commission Extraordinary Ministers for a 
specified period of time. This allows the ministers to evaluate their service and 
determine if they wish to continue to participate in this ministry or perhaps change to 
another ministry at the end of their term. As with all liturgical ministries, it is best for 
the individual and parish if a person serves in only one ministry at any given time.  
 

Parishes develop periodic training sessions to assist and reacquaint ministers of 
hospitality with all aspects of their service. Having appropriate knowledge and training 
will help ministers to function effectively and bring confidence and joy to their 
experience. It is most appropriate that ministers of hospitality be commissioned for 
their role in accord with the rite found in the Book of Blessings, chapter 62, an 
“Order for the Blessing of Altar Servers, Sacristans, Musicians and Ushers.”  
 

Code of Conduct of the Diocese of Tucson 
All Extraordinary Ministers will submit a completed application, which will be 
reviewed prior to any person being assigned to this ministry.  You are also expected to 
be familiar with and abide by the Code of Conduct of the Diocese of Tucson. Ms. 
Suzanne Roelike, who is our parish compliance officer and will assist you in this 
matter.  
 

GUIDELINES FOR MINISTERS TO THE SICK 
Ordinarily each commissioned Extraordinary Minister may take Communion to the 
sick. However, there may be certain specifically commissioned persons who are sent 
by the community to minister to the sick of the parish on a regular basis. Priests with 
pastoral responsibilities should see to it that the sick or aged, even though not 
seriously ill or in danger of death, are given every opportunity to receive the Eucharist 
frequently, even daily, especially during the Easter Season (Pastoral Care of the Sick: 
Rites of Anointing and Viaticum #72). 
 

Ideally, ministers to the sick are sent by the parish community each Sunday to take the 
Eucharist to those who are prevented from being present because of age or illness. 
This is usually done after the Prayer after Communion. The ministers may be blessed 
and ritually sent to extend the unity of the Eucharist with those who are sick. The 
formula for the ritual sending may be in these or similar words:  
 

“My brothers and sisters, you are sent to bring the Word of God and the Bread 
of Life from this assembly to the sick and shut-members of our parish family. 
Go to them with our love and our prayers in the name of Jesus Christ our 



  

 

  

ADOPTED AUGUST 2021 6 

 

         St. Rita in the Desert Roman Catholic Church 
 

13260 E. Colossal Cave Rd.   (520) 762-9688   
Fax (520) 762-5967 Vail, AZ 85641-9001 

Lord” (Liturgical Life 1988, Vol. II, No. 4, p. 9). Ministers may be sent in this 
manner at weekday Masses also. 

 

The minister to the sick may celebrate the Communion Service in one of two ways: a) 
in context of a liturgy of the Word; b) or in a brief form for use in more restrictive 
circumstances (Pastoral Care of the Sick) It is recommended that whenever possible a 
group of sick or aged persons be brought together to celebrate the Liturgy of the 
Word and the Communion Service in a communal manner. If this is impossible, the 
minister should try to celebrate the Communion Service as fully as possible depending 
on the condition of the patient. 
 

When the Eucharist is brought to the sick it should be carried in a pyx or small closed 
container. Ideally, a table is to be prepared with a cloth and a lighted candle for the 
Eucharist. A vessel of holy water may also be available. 
 

If the sick person can only receive Eucharist under the form of wine, a container of 
consecrated wine may be brought from the Sunday or weekday celebration of the 
Eucharist. It is to be placed in a properly covered container and kept in the tabernacle 
until the minister is able to take it to the sick person. If any of the Precious Blood 
remains after the Communion Service, the minister is to consume what remains and 
properly purify the vessel. 
 

Those who care for the sick or family members may also participation the 
Communion Service and receive Communion even if they have already received 
Communion that day. 
 
The pastor should see that worthy Eucharistic containers are available for use by 
Extraordinary Ministers to the sick and homebound. The Host is not to be carried in 
a handkerchief, envelope, or similar unworthy container. 
 

It is recommended that Hosts for the sick and homebound be consecrated in the 
Mass from which they will be taken and in which the Extraordinary Ministers have 
participated. Hosts which cannot be distributed immediately and consumed at once by 
the sick and homebound should be consumed by the minister or returned to the 
tabernacle.  
 

VIATICUM 
The norm for the reception of viaticum is within the context of the celebration of 
Mass with the dying person. However, when this is not possible due to circumstances 
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and/or the condition of the dying person, a minister of Holy Communion may 
distribute viaticum outside of Mass (Pastoral Care of the Sick, chapter5). 
 

CONCLUSION 
“Receiving the Bread of Life, the disciples of Christ ready themselves to undertake 
with the strength of the Risen Lord and his Spirit the tasks which await them in their 
ordinary life. For the faithful who have understood the meaning of what they have 
done, the Eucharistic celebration does not stop at the church door. Like the first 
witnesses of the resurrection, Christians who gather each Sunday to experience and 
proclaim the presence of the Risen Lord are called to evangelize and bear witness in 
their daily lives.” (Dies Domini #45).  
 

*Pastoral Response to persons with Celiac Disease The number of people discovering 
that they are afflicted with Celiac Disease grows daily. In order to give an adequate 
pastoral response to these persons it is recommended that those responsible for the 
pastoral care of the faithful be attentive to the following matters: Become informed 
about the nature of the disease 
http://celiac.org;http://old.usccb.org/liturgy/innews/1103.shtml 
Reach out to through bulletin ads or announcements to parishioners who might be 
affected with the disease. Advise all staff, most especially, Ministers and Extraordinary 
Ministers of Holy Communion to be aware of the issues involved and the sensitivity 
necessary in responding to this pastoral need http://www.catholicceliacs.org 
Develop an appropriate procedure in the parish to allow these people to receive Holy 
Communion with the minimum amount of risk of cross contamination. Facilitate the 
acquisition of low gluten altar breads for use when needed www.clarissealbano.it; 
 http://www.benedictinesisters.org 
Look for, “Low Gluten Breads,” at the bottom of the order form. 
 
*A suggested procedure might be to have the person put their host in an open pyx 
and place it on the altar before Mass. Care should be taken that no one touches it. At 
the agreed upon moment in the rite (usually before the rest of the assembly receives 
communion) the person should come forward to receive the host. The priest or 
designated minister should pour the host from the pyx into the hands of the person 
receiving it being very careful not to touch it.  
 

http://celiac.org;http/old.usccb.org/liturgy/innews/1103.shtml
http://www.catholicceliacs.org/
http://www.benedictinesisters.org/

