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Yet just as from the heavens the rain and snow come down and do not return there 

till they have watered the earth, making it fertile and fruitful, Giving seed to the one 

who sows and bread to the one who eats, So shall my word be that goes forth from my 

mouth; It shall not return to me empty, but shall do what pleases me, achieving the 

end for which I sent it. 

 Isaiah 55: 10-11  
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1.0  The Ministry of Lector 

“When the sacred Scriptures are read in the church, God himself speaks to his people, and Christ, 

present in his own word, proclaims the Gospel.”i 

Dear Lector,  

To serve around the table of the Lord, to proclaim God’s word as a reader, is a special privilege and 

ministry to which you have been called.  You have been asked to serve in this ministry because you 

have a special skill in your ability to read.  As a reader, you also have an opportunity to use the gift 

that God has given you to present the word of God to our community in a way that can move the 

hearts of those who hear it.  In this role, you share in the long tradition in the church of proclaiming 

the word to the community. 

Because it is an important ministry, we have a responsibility to prepare and properly dispose 

ourselves to present the word of God with the utmost dignity and respect.  Proper formation and 

preparation is important.  How we worship conveys the sacredness of what we believe about the 

mystery that is taking place in the liturgy helping to create an appropriate environment of prayer 

for all.ii 

Thank you very much for your ministry.  If you ever have any questions, please feel free to give me 

a call. 

God bless,  Father John 

 

A Lector’s Prayer 

Everlasting Father, in the beginning your word brought forth life and called 

us into being.  In the fullness of time, Jesus your Son the Word became 

flesh.  In the synagogue at Nazareth and on the hills of Galilee, he taught 

the good news of salvation, the Gospel of life and of truth.  In an act of 

everlasting love he opened his arms on the cross and by his death 

destroyed all death, leading us to everlasting life.  Lord, open my lips that 

my mouth may declare your praise; open my heart that I may proclaim the 

Word made flesh; strengthen my mind that I may live the holy words I 

speak.  Lord, please make me an effective channel and instrument of your 

word.  For your word is all holy and all true and lives in glory with you and 

the Holy Spirit, one God, for ever and ever.  Amen.iii 
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 2.0  Organization 

o 2.1  Scheduling Procedures 

 2.1.1  Lector schedules are published in 3-month blocks (Jan-Mar, Apr-Jun, 

Jul-Sept, and Oct-Dec); special schedules are published for Christmas and Holy 

Week / Easter.   

 2.1.2  Lectors are asked to notify Father John of their preferences and 

availability approximately one month prior to the beginning of a new 

schedule.  The form to do so is sent with the previous schedule and is also 

available on the web site.  A reminder message is usually sent reminding the 

Lectors that their preferences are due. 

 2.1.3  We are happy to accommodate scheduling requests made on the 

Schedule Preference Forms.  Once the new schedules are released, however, 

we cannot adjust the schedules based upon late preference forms.  At that 

point, we rely upon the lector to find a substitute for any assignments that 

they cannot keep. 

 2.1.4  When the new schedules are published (we currently do this via a 

Constant Contact email to the address you have provided), they are 

accompanied by a Schedule Preference Form for the next scheduling period 

as well as a listing of current lectors available to substitute when needed.  If 

you notice that new schedules are posted on the web site but you have not 

already received them via email, please notify Father John to be sure that we 

have your current email address. 

 2.1.5  New schedules are generally published one to two weeks prior to the 

new scheduling period. 

o 2.2  Current Contact Information 

 2.2.1  Please be sure that Father John has your most current, best email 

address and phone number.   

o 2.3  Web Site Availability 

 2.3.1  These Lector Guidelines, current schedules, Schedule Preference 

Forms, and the like are always available on our parish web site 

(www.olphbernardsville.org).  Just click on the Ministries tab at the top and 

then scroll down to Lectors.  Lector schedules are also available in the sacristy. 

 

 

 3.0  Preliminary Matters 

o 3.1 Prior Preparation 

 3.1.1  Especially for Sundays, but also for weekdays, please take a few 

moments to prayerfully read the readings aloud at home.  The Sunday 

readings can be found in the Workbook for Lectors, Gospel Readers, and 

Proclaimers of the Word which is distributed annually to all our Lectors.  If you 

ever need an extra copy, there are usually several available in the Church 

http://www.olphbernardsville.org/
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Sacristy.  This book also has a commentary and pronunciation guide to help 

you prepare.  The Sunday readings are also available on our parish web site 

(www.olphbernardsville.org); once you are on the site, please click on the 

Preparing for Sunday button on the Home page; the readings are there with 

commentaries.  In addition, you can always get the readings (for both Sundays 

and weekdays) at the American Bishops’ web site; just go to www.usccb.org.  

Once there, on the right side of the page is a small calendar; just click on the 

date you are looking for and the readings for that date will appear.   The 

American Bishops’ web site also has audio recordings of a skilled lector 

proclaiming each of the readings that you will be asked to read; to hear these 

recordings, please just go to http://www.usccb.org/bible/readings-audio.cfm 

and click on the date in which you are interested. 

 3.1.2  Please be sure that you understand the reading yourself; this will enable 

you to make the appropriate inflections and sense breaks so as to help the 

congregation better understand the portion of God’s word that you are 

proclaiming to them. 

o 3.2 On Time 

 3.2.1  Please be in the Sacristy no later than 10 minutes before the liturgy is 

scheduled to begin; this is crucial to allow for proper preparation to proclaim 

God’s word well. 

 3.2.2  Please be sure to check the schedule regularly to see when you are 

scheduled to read.  It is seriously disrespectful to the Lord, the congregation, 

and the person who will be asked to read while unprepared to miss an 

assignment without sending a substitute. 

o 3.3 Dress Code 

 3.3.1  At Mass we endeavor especially to offer our praise and worship to God.  

Such a situation demands both internal preparation and external expression.  

For this reason we ask that Lectors dress in business casual attire at a 

minimum; appropriate dress includes at least a collared dress shirt, dress 

pants, and dress shoes, with corresponding expectations for the ladies.  

Shorts, T shirts, tank tops, short skirts, and anything that would seem 

immodest or in poor taste to an elderly monsignor (!) should be avoided when 

you perform this sacred ministry. 

o 3.4 Seating 

 3.4.1  You are welcome to sit with your family when serving as Lector.  They 

may join you toward the front of the church, or you can sit further back with 

them; please just be sure to be in the aisle seat so as to be able to move to 

the pulpit easily and without disturbance when necessary. 

o 3.5 Style of Reading 

 3.5.1  The style of reading while lectoring is known as proclamation.  

Proclamation involves slowly projecting and announcing the words being 

expressed, not simply reciting them off a page.  Proclamation is most effective 

http://www.olphbernardsville.org/
http://www.usccb.org/
http://www.usccb.org/bible/readings-audio.cfm
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when the lector is familiar enough with the text to be able to look out over 

the congregation and proudly announce God’s message to his assembled 

people.  A visual clue would be to read as if you could see the words come out 

of your mouth, soar above the congregation, and land on the people seated 

toward to the back of the church.   Proclamation requires the lector to speak 

with a particular concern for diction; please clearly pronounce every part of 

the word, even and especially the words toward the ends of sentences or 

phrases.  Proclamation is also done more slowly than normal conversational 

speech.  Lectoring is only meaningful if the congregation can hear and 

understand you. 

o 3.6 Use of the Microphone 

 3.6.1  The microphone can be a major aid to being heard and understood.  

The microphone should be placed approximately 4 fingers from your lips.  

Please speak into the tip of the microphone—aiming your voice over, under, 

or to the side of the microphone tip makes your reading less effective. 

 

 4.0 Additional Resources 

  http://www.lectorresources.com/index.html 

  http://www.usccb.org/prayer-and-worship/the-mass/order-of-mass/liturgy-of-the-

word/the-lector-at-mass.cfm 

 

 5.0 Procedures 

o 5.1  Reading at Sunday Mass in the Church 

 5.1.1  When you arrive in the Sacristy, please sign in. 

 5.1.2  Please be sure to look over the Lectionary to be sure that it is set on the 

proper page; please give the readings a final read through.  When you are 

finished preparing with the Lectionary, please place it on the reading desk of 

the pulpit. 

 5.1.3  Please read over the Page Number Announcement and the Universal 

Prayer (Intercessions) which are located in the plastic folder near the 

Lectionary.  Please be sure that you can pronounce all the names in the Sick 

Petition, the Deceased Petition, and the Mass Intention Petition.; please be 

sure that you are reading the Mass Intention for the correct Mass (this is 

especially important if you usually read at one Mass but are substituting at 

another).  If you have any questions, please feel free to check with the priest 

or deacon.  Please do NOT ever add names to any of the petitions; if someone 

asks you to do this, please tell them that you are unable to do so, refer them 

to the Pastor, and remind them that the “for all the sick”   or “for all our loved 

ones who have died” parts of the petition include the individual that they are 

concerned about. 

http://www.lectorresources.com/index.html
http://www.usccb.org/prayer-and-worship/the-mass/order-of-mass/liturgy-of-the-word/the-lector-at-mass.cfm
http://www.usccb.org/prayer-and-worship/the-mass/order-of-mass/liturgy-of-the-word/the-lector-at-mass.cfm
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 5.1.4  When a Deacon is not present at the Mass, the Lector will be asked to 

carry up the Book of the Gospels (looks similar to the Lectionary but is thinner; 

the Lectionary has all the readings for the Mass; the Book of the Gospels 

includes only the Gospel reading; to help you distinguish between the two, 

we have put a sticker on the inside front cover of each book which will 

indicate whether it is the Lectionary or the Book of the Gospels) in the 

Entrance procession.  In this case, please remain in the Sacristy until you 

accompany the priest and altar servers to the back to begin the liturgy.  During 

the procession, you will be asked to carry the Book of the Gospels (the bottom 

of the book should be at your eye level; the ribbon marker should hang from 

the bottom of the book).  Please be sure to carry the book vertically 

throughout the procession.  When you reach the altar step, please do not 

bow; just proceed into the Sanctuary, go the back of the altar table, and place 

the book in the plastic holder (when you are asked to carry the Book of the 

Gospels in procession, it is always a good idea to make sure that the plastic 

holder is actually in place before you accompany the priest and altar servers 

to the back to begin the procession).  You then make a slight bow to the altar 

on which you have placed the book and return directly to your seat. 

 5.1.5  Please participate with the congregation during the Introductory Rites.  

Immediately after the Collect (when the congregation is seated), please 

proceed to the Sanctuary step, bow to the altar, and go directly to the pulpit 

to begin the readings. 

 5.1.6  When you arrive in the pulpit, please check to make sure that the  

microphone is at the proper place for you (4 fingers from your mouth).  Please 

then make the Page Number Announcement first. 

 5.1.7 Please then begin the First Reading.  There should be no introduction to 

the reading other than “A Reading from the Book of . . ..”  When you conclude 

the reading, please make a brief pause before exclaiming, “The word of the 

Lord.”  Then, please step away from the pulpit for the singing of the 

Responsorial Psalm.  [At a Mass without music (usually only the 7:30 am), the 

Lector should remain in the pulpit and pause for a SLOW 5-count before 

proceeding with the psalm.]  If you are called upon to read the Responsorial 

Psalm (usually only at 7:30 am), please make no introduction except, “The 

response is . . . “.  Please cue the congregation when to respond.  Also, please 

help the congregation to remember the response. 

 5.1.8  After the Responsorial Psalm, please pause (at least a SLOW 5-count) 

and then begin the Second Reading.  There should be no introduction to the 

reading other than “A Reading from the Letter/Book of . . ..”  When you 

conclude the reading, please make a brief pause before exclaiming, “The word 

of the Lord.”   

 5.1.9  When you have completed the Second Reading, please close the 

Lectionary and place it on the shelf below the reading desk.  Then go to the 
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altar step, bow to the altar, and return to your seat.  You may carry the plastic 

folder with the Page Number Announcement and Universal Prayer 

(Intercessions) with you or leave it in the pulpit for further use as you prefer. 

 5.1.10  At the conclusion of the Profession of Faith (Creed), please 

immediately return to the pulpit.  You will walk to the altar step, bow to the 

altar, and proceed to the pulpit.  Please be sure that the microphone is still in 

a good place for you.  Please then lead the congregation in the Universal 

Prayer (Intercessions).  When the Universal Prayer is concluded, please 

remain in place while the priest says the concluding prayer.  When the 

congregation sits down, please go to the altar step, bow to the altar, and then 

return to your seat. 

 5.1.11  When Mass is over, please return the Lectionary and plastic folder with 

the Page Announcement and Universal Prayer (Intercessions) to the 

bookstand in the Sacristy.  Please reset the Book of the Gospels and plastic 

stand on the center of the altar table. 

o 5.2  Reading at Weekday Mass in the Church 

 5.2.1  When you arrive, please go directly to the pulpit and check to see that 

the Lectionary is open to the proper page; please give the readings a final read 

through.  When you are finished preparing with the Lectionary, please take 

your seat in the congregation.  

 5.2.2  Please participate with the congregation during the Introductory Rites.  

Immediately after the Collect (when the congregation is seated), please 

proceed to the Sanctuary step, bow to the altar, and go directly to the pulpit 

to begin the readings. 

 5.2.3  When you arrive in the pulpit, please check to make sure that the  

microphone is at the proper place for you (4 fingers from your mouth).  Please 

then begin the First Reading.  There should be no introduction to the reading 

other than “A Reading from the Book of . . ..”  When you conclude the reading, 

please make a brief pause before exclaiming, “The word of the Lord.”  Then, 

please pause for a SLOW 5-count before proceeding to the psalm.    Please 

make no introduction to the psalm except, “The response is . . . “.  Please cue 

the congregation when to respond.  Also, please help the congregation to 

remember the response. 

 5.2.4  On Feast Days and Solemnities, there may be a Second Reading.  After 

the Responsorial Psalm, please pause (at least a SLOW 5-count) and then 

begin the Second Reading.  There should be no introduction to the reading 

other than “A Reading from the . . ..”  When you conclude the reading, please 

make a brief pause before exclaiming, “The word of the Lord.”  Then return 

to your seat. 

o 5.3  Reading at Sunday Mass at Sacred Heart Chapel 

 5.3.1  When you arrive in the Sacristy, please sign in. 
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 5.3.2  Please be sure to look over the Lectionary to be sure that it is set on the 

proper page; please give the readings a final read through.  When you are 

finished preparing with the Lectionary, please place it on the pulpit.  When 

you have placed the Lectionary on the pulpit, you may take your place in the 

congregation for Mass. 

 5.3.3  Please also read over the Page Number Announcement and the 

Universal Prayer (Intercessions) which are located in the plastic folder near 

the Lectionary.  Please be sure that you can pronounce all the names in the 

Sick Petition, the Deceased Petition, and the Mass Intention Petition.   If you 

have any questions, please feel free to check with the priest or deacon.  Please 

do NOT ever add names to any of the petitions; if someone asks you to do 

this, please tell them that you are unable to do so, refer them to the Pastor, 

and remind them that the “for all the sick”  or “for all our loved ones who 

have died” parts of the petition include the individual that they are concerned 

about. 

 5.3.4  Please participate with the congregation during the Introductory Rites.  

Immediately after the Collect (when the congregation is seated), please 

proceed to the Sanctuary steps, bow to the altar, and go directly to the pulpit 

to begin the readings. 

 5.3.5  When you arrive in the pulpit, please check to make sure that the  

microphone is at the proper place for you.  Please then make the Page 

Number Announcement first. 

 5.3.6 Please then begin the First Reading.  There should be no introduction to 

the reading other than “A Reading from the Book of . . ..”  When you conclude 

the reading, please make a brief pause before exclaiming, “The word of the 

Lord.”  Then, please step away from the pulpit for the singing of the 

Responsorial Psalm.  [At a Mass without music, the Lector should remain in 

the pulpit and pause for a SLOW 5-count before proceeding the psalm.]  If you 

are called upon the read the Responsorial Psalm, please make no introduction 

except, “The response is . . . “.  Please cue the congregation when to respond.  

Also, please help the congregation to remember the response. 

 5.3.7  After the Responsorial Psalm, please pause (at least a SLOW 5-count) 

and then begin the Second Reading.  There should be no introduction to the 

reading other than “A Reading from the Letter/Book of . . ..”  When you 

conclude the reading, please make a brief pause before exclaiming, “The word 

of the Lord.”   

 5.3.8  When you have completed the Second Reading, please go to the altar 

step, bow to the altar, and return to your seat.  You may carry the plastic 

folder with the Page Number Announcement and Universal Prayer 

(Intercessions) with you or leave it in the pulpit for further use as you prefer. 

 5.3.9  At the conclusion of the Profession of Faith (Creed), please immediately 

return to the pulpit.  You will walk to the altar step, bow to the altar, and 



O u r  L a d y  o f  P e r p e t u a l  H e l p  P a r i s h      +      G u i d e l i n e s  f o r  L e c t o r s  
P a g e  | 9 

 

proceed to the pulpit.  Please be sure that the microphone is still in a good 

place for you.  Please then lead the congregation in the Universal Prayer 

(Intercessions).  When the Universal Prayer is concluded, please remain in 

place while the priest says the concluding prayer.  When the congregation sits 

down, please go to the altar step, bow to the altar, and then return to your 

seat. 

 5.3.10  When Mass is over, please return the Lectionary and plastic folder with 

the Page Announcement and Universal Prayer (Intercessions) to the Sacristy.   

o 5.4  Reading at Other Celebrations 

 5.4.1  If you are asked to read on other occasions, the priest or deacon 

involved will explain what you are being asked to do.  Please continue to 

observe the general principles listed above, and always feel free to ask any 

questions you may have. 

i The General Instruction of the Roman Missal, 3rd ed, # 29.  
ii Adapted from Diocese of Metuchen, Guidelines for Readers, 2008. 
iii Adapted from The New St. Joseph Handbook for Proclaimers of the Word (New Jersey: Catholic Book Publishing 
Company, 2003), p. 9, cited in Diocese of Metuchen, Guidelines for Readers, 2008. 

                                                           


