
 
 
 
 
 
 
 
 
 

July 31, 2020 
 
Dear Catholic School Parents,  
 
We, your Catholic school principals, are delighted to send you our 5th email – our fourth weekly email in our 
summer communication series.  This week we are focusing on drop off and pick-up procedures and distance 
learning protocols. 
 
At this point, we are within three weeks of the start of school.  While we continue our plans to return to in 
person instruction, we now are facing the devastating news that we may need to open in a distance learning 
modality unless litigation, or the bills currently working their way to the floor of the California assembly, bears 
fruit in the next two weeks.  This week we are sharing how distance learning will work and also the plans for 
drop off and dismissal procedures. 

 
Distance Learning 

● All schools will provide instruction online through Zoom. 
○ At St. Joseph High School students will access their zooms for their respective classes through 

their class modules. 
■ At the beginning of each class period, students will go to the zoom module in their 

Canvas class and log in before the start of class for attendance. 
○ At the elementary sites, all students will access their zooms links from Google Classroom or 

SeeSaw for younger students. 
● Per FERPA (the Family Educational Rights and Privacy Act) and California state privacy laws, it is not 

permissible for any recording of instructional streaming. 
● Student attendance will be taken daily in the distance learning modality; if a student will not be present 

for instruction, the parent must report the absence. 
○ For St. Joseph High School, this absence must be reported online on the absence reporting 

form (this is for complete absence, physical absence, and or tardy/early out during our physical 
return to campus). 

○ Student absences at the elementary schools must be reported through the absence reporting 
form on SchoolSpeak.  

● Dress code 
○ St. Joseph High School students can wear any SJHS top (spirit shirt, polo, SJHS outerwear) 

during distance learning time.  Students should be well groomed without facial piercings, 
unnatural hair color, or unkempt hair.  

○ All elementary students will wear uniform shirts or designated spirit wear. They are also 
expected to follow their respective school’s dress code to maintain an engaged learning 
mindset.  
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Drop-Off and Pick-Up Procedures during Physical Campus Learning 
● At St. Joseph High School 

○ School begins at 7:45 each morning.  
■ Morning drop off 

● Students who are being dropped off: 
○ must be dropped off by the heritage lobby and line up in a physically 

distanced manner for thermal temperature scanning, which will begin at 
7:30 in the morning.  While waiting in line to be thermal scanned, students 
will open the app on their phones to complete their wellness check. 

○ Any student who does not pass thermal scanning will be sent to the 
designated sick area, which is to the right of the counseling office, to wait 
for a guardian to pick him/her up.  

■ The parent/guardian will then need to fill out the physical absence 
form to document that their student will be learning from home. 

● Students who self-park: 
○  must park in the student lot and proceed to the locker room (girls proceed 

to the girl’s locker room/boys proceed to the boy’s locker room).  They will 
wait, lined up in a physically distanced manner, for thermal temperature 
scanning, which will begin at 7:30 in the morning.  While waiting in line to 
be thermal scanned, students will open the app on their phones to 
complete their wellness check. 

○ Any student who does not pass thermal scanning will immediately go to 
his/her vehicle to return home. 

■ The parent/guardian will then need to fill out the physical absence 
form to document that their student will be learning from home. 

● These procedures will be detailed during materials pick-up days on August 13th 
(freshmen) and August 14th (sophomores, juniors, and seniors). 

● After successfully completing the temperature scanning and health check, 
students will proceed to class with their passed sticker (which is the ticket to 
physically enter the classroom). 

■ Afternoon dismissal 
●  is at different times depending on the schedule 

○ Gold Mass days (Mondays, during 5 day weeks) will dismiss at 2:10pm 
○ Green Days with periods 1-5 (Tuesdays and Thursdays during 5 day 

weeks) will dismiss at 2:40pm 
○ White Days with periods 6-9 (Wednesdays and Fridays during 5 day 

weeks) will dismiss at 1:05pm 
● All students must either: 

○ Immediately go to their parked vehicle if a self-parker/driver 
○ Immediately report to athletic practice if an athlete with a scheduled team 

meeting, practice, or physical conditioning after school. 
○ Wait, physically distanced 6’ or more with facial coverings on, for parent 

pick up on the senior lawn or by the administrative building.  
● At St. Mary’s, all parents must remain in their cars.  No walk ons will be allowed in order to maintain 

social distancing and monitor contact tracing. 
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○ Morning drop off:  Students will be dropped off in the alley between the church and school. 

Each group of students (K-1, 2-5, and 6-8) will have a designated entry gate where their 
temperature will be checked by the cohort assistant before students are admitted.  Any student 
with a temperature of 100℉ or higher will be sent directly home.  Students in grades K & 1 will 
line up to be walked to their classroom.  Students in grades 2-8 will walk directly to their 
classrooms, where they will sanitize hands and enter for the day. 

○ Dismissal:  Students will be lined up by grade outside.  Parents/drivers will enter from the alley, 
follow the carpool lane around the lot, and remain in their cars until the children they are picking 
up are secure inside before continuing out of the lot onto Cypress Street.  

● At La Purisima 
○ Morning drop off: Student drop off is restricted to car drop off only beginning at 7:30am till 

8:00am. Vehicles must enter the first gate off of the I St. parking lot, drive up to the school 
blacktop and drive out of the alley exit to Olive Avenue. When a car drives up school staff will do 
a temperature check of students and ask if the prescreening was completed that morning, when 
the car window is rolled down. If their temperature is acceptable, below 100o, they are allowed 
to go directly to their classroom where their teacher will be waiting for them inside. 

■ If a parent has an appointment with the office they are expected to exit the parking lot 
and park on Olive Avenue to enter through the school gate off of Olive Avenue. Their 
temperature will be taken and they will prescreened before going to the office.They are 
not allowed to go anywhere else on campus. 

■ Few exceptions are made of Walk Up drop-off of students, for example if a family has 
the custom of walking to school because they live in the neighborhood or do not have 
access to a vehicle at the time of drop-off. Walk Up will take place at the school entrance 
on Olive Avenue. At the gate a school staff will take the temperature of the student and 
ask if a prescreening was completed. Parents/guardians will not be allowed on campus 
unless an appointment was made with 24 hour notice. If so they will be prescreened and 
temperature will be taken to be permitted to go to the school office. Parents/guardians 
are only allowed to go to the office for school business. 

○ Dismissal: School dismissal is after 3:00 and is strictly done by car pick up. Weather permitting 
students will wait on the school blacktop within their own class groups and are not permitted to 
commingle with other students, including siblings. The classes will be dismissed from the 
classrooms staggered in 30 second increments. Students will be given permission to approach 
their vehicle in an orderly fashion in a first come first served method. 

■ Walk up pick-up of students will be done in a similar fashion at the school gate off of 
Olive Avenue. Parents must wait outside of the gate following social distancing 
guidelines while their children are permitted to approach the exit. 

■ Office visits are also restricted to appointments that are made with 24 hour notice. 
● At St. Louis de Montfort School 

○ Morning drop off:  
■ NO DROP OFF BEFORE 7:30 am 
■ Students will be dropped off in the driveway between the school and hall.  Each group of 

students (TK-1, 2-5, and 6-8) will have a designated drop off location.  Their temperature 
will be checked by the cohort assistant before students are admitted.  Any student with a 
temperature of 100oF or above will get back in the car.  Students in grades TK - 8th  will 
walk directly to their classrooms, where they will sanitize hands and enter for the day. 

■ No parking on Harp Road for dropping students off in the morning. 
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○ Dismissal:  

■ NO WALK UP PICK UPS of STUDENTS ALLOWED 
■ Walkers will walk along the fence by the Albertson’s shopping center 
■ Students will be lined up by grade outside by the palm trees at the church parking lot. 

Parents/drivers will enter from Clark Avenue only, be directed to the car line, and remain 
in their cars until the children they are picking up are inside the car. Exit the parking lot 
between the rectory and the hall only. 

■ No parking on Harp Road for picking up students in the afternoon. 
 

 
Next week we will conclude our joint communications with a final email to discuss additional programs such as 
extended care and athletics as well as plans for materials pick-up.  

 
Reminder regarding our back to school detailed webinars in August.  

● Individual Webinar/Zoom Meetings to Return to School: 
○ SLdM/SM/LP (all elementary schools): August 6th live broadcast at 6:30pm  
○ St. Joseph High School: August 10th at 7pm 

■ All schools will email their respective zoom links to families. 
 
We will continue with weekly emails to keep our communities “in the know” with all we know in this 
ever-changing world. Please be flexible as we continue to refine our protocols with that of the state, county, 
and CDC. 
 
May God Bless you, 
 

Regina Fox  
Regina Fox Michelle Cox Rigoberto Gallardo Erinn Dougherty 
St. Louis de Montfort St. Mary of the Assumption La Purísima Concepción St. Joseph High School 
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