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This Parent Student Handbook is for use by St. Louis de Montfort parents, faculty, and staff
exclusively for school-related functions. It is not to be used for commercial or other purposes.  

The principal and administration reserve the right to amend the Parent Student Handbook at any time. 
Parents/guardians and students will be notified of any amendments and will be asked to sign an acknowledgment of receipt.
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	A. Introduction to the Parent Student Handbook

Sections of this Parent Student Handbook are particular to St. Louis de Montfort School (also referred to as location).  Other sections are policies and procedures of the Archdiocese of Los Angeles, most of which can be found at http://handbook.la-archdiocese.org/



	B. General Information


	1. Mission Statement and Philosophy [charism, if applicable]  
	Philosophy – 
Recognizing parents are a child’s primary educator, teacher, and facilitators of learning, St. Louis de Montfort Faculty and Staff hold the following to be our guiding principles:
Enabled by our belief in a loving and merciful God, we embrace and share the Catholic faith and teachings of Jesus Christ making them relevant to our students.  
Acknowledging each child’s self-worth, we strive to treat all with respect and love and work toward developing the whole child in mind, body, and spirit.  
With Jesus as our model, we provide a friendly, warm, and supportive environment for each child, parent, and staff member.  By connecting with our parish, civic, and world community through our good example, service, involvement, and almsgiving, our school family strives to live out the parish goal of Becoming one family in Christ.
Mission- 
St. Louis de Montfort Catholic School is committed to educating students in our parish and surrounding communities and impart the truth, values, and loving kindness of Jesus Christ.  
We provide faith-based instruction of skills and knowledge needed for lifelong success and use a challenging curriculum taught with a global perspective by highly qualified and dedicated educators.
Vision-
	With the collective skills of our school and church family we work to:
· Deepen our faith through opportunities to worship
· Reach out to families and offer a faith-based academic education
· Continuously expand educational opportunities through curriculum, technology, and facility improvements
· Build a consultative board to promote the school and shared leadership
· Complete a Middle School building and multi-purpose room project to meet student needs
· Maintain a spiritual and structural environment that fosters our vision


	2. Integral Student Outcomes (ISO) [High school] /Schoolwide Learning Expectations
	-


	3. History of the School
	Established in 1964 by the Daughters of Mary and Joseph, St. Louis de Montfort School was opened under direction of Pastor Rev. Vincent McCabe and Principal Sr. Gemma, DMJ.  The school started with grades 1-4; each year adding a grade.  The Archciocese of LA turned administration over to the Parish and School to the Josephite Fathers in 1975 with Fr. Anthony Runtz, CJ as the first Josephite Pastor.  The Daughters of Mary and Joseph served the school and parish community from 1964-2005 with Sr. Helen Vigil serving as Principal from 1983-2005.  In 2005, Kathy Crow became the first lay principal at the school.  The school continues to be governed by the Josephite Fathers and the spirit of the Daughters of Mary and Joseph.
Fully accredited by the WCEA and WASC, St. Louis de Montfort School has grown from employing the 4 original sisters to employing a full staff of 26 staff members.  In 2018 the school expanded to include a Transitional Kinder program.  We teach an average of 250 students each year.  Nearly 100% of our graduating 8th grade classes are accepted to St. Joseph Catholic High School’s College Prep or Honors programs with a majority choosing to attend the school.


	4. Accreditation
	St. Louis de Montfort School  is accredited by the Western Catholic Education Association and the Western Association of Schools and Colleges.  

	5. Code of Christian Conduct
	http://handbook.la-archdiocese.org/chapter-13/section-13-8/topic-13-8-1

	6. School Personnel Lists
		PRINCIPAL
	

	gfox@sldmchool.org
	GINA FOX

	TK
	 

	
	

	AIDE
	 

	rmatautia@sldmschool.org
	RACHEL MATAUTIA

	K
	 

	tvelasco@sldmschool.org
	TRACY VELASCO

	AIDE
	 

	mporcho@sldmschool.org
	MEGAN PORCHO

	1ST GRADE
	 

	mharley@sldmschool.org
	MELANIE HARLEY

	AIDE /PM OFFICE
	 

	bsimas@sldmschool.org
	BETH SIMAS

	2ND GRADE
	 

	lquintero@sldmschool.org
	LETY QUINTERO

	AIDE
	 

	dfatoorchi@sldmschool.org
	DANIELLE FATOORCHI

	3RD GRADE
	 

	afischer ortiz@sldmschool.org
	ANDREA FISCHER-ORTIZ

	4TH GRADE
	 

	nhubbard@sldmschool.org
	NICK HUBBARD

	5TH GRADE
	 

	pgeorge@sldmschool.org
	PATRICIA GEORGE

	6TH GRADE
	 

	mturton@sldmschool.org
	MADDISON TURTON

	7TH GRADE
	 

	acrow@sldmschool.org
	ADAM CROW

	8TH GRADE
	 

	shatfield@sldmschool.org
	STACEY HATFIELD

	7, & 8 MATH TEACHER
	 

	ksheehy@sldmschool.org
	KATIE SHEEHY

	6, 7, 8 LITERATURE TEACHER
	 

	nferrer@sldmschool.org
	NANCY FERRER

	BOOKKEEPER
	 

	apena@sldmschool.org
	ANNE PENA

	AM OFFICE/REGISTRAR
	 

	arappozo@sldmschool.org
	AMBER RAPPOZO

	HOT LUNCH/LIBRARIAN
	 

	smenusa@sldmschool.org
	STACY MENUSA

	ON CAMPUS IT SUPPORT
	 

	tgrove@sldmschool.org
	TRACY GROVE

	CUSTODIAN
	 

	rluna@sldmschool.org
	RICARDO LUNA

	ATHLETIC DIRECTOR/SCRIP
	 

	mgalanski@sldmschool.org
	MICHELLE GALANSKI

	SCRIP
	 

	ljones@sldmschool.org
	LINDA JONES

	EXTENDED CARE PROG:
	 

	tponce@sldmschool.org
	 

	 
	TINA PONCE                     

	AIDE
	 

	ireneflores@sldmschool.org
	IRENE FLORES

	PE/AIDE
	 

	iflores@sldmschool.org
	ISELA FLORES




	7. School Schedule and Calendar
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	8. Daily Schedule
	

	9. School map, mascot, etc.
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	10. School website, social media
	Sldmschool.org
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	11. Zero Tolerance Policy for Sexual Misconduct 
	http://handbook.la-archdiocese.org/chapter-9/section-9-10

	12. Safe Environment Training for Children and Youth 
	http://handbook.la-archdiocese.org/chapter-9/section-9-4/topic-9-4-4 and refer to
http://handbook.la-archdiocese.org/chapter-9/section-9-12


	13. Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or Events
	http://www.la-archdiocese.org/org/protecting/safeguard/Pages/policies.aspx


	14. Boundary Guidelines for Junior High and High School Youth Working or Volunteering with Children or Youth
	http://handbook.la-archdiocese.org/chapter-9/section-9-6/topic-9-6-2


	15. Dress/Uniform Code
	
Dress Code Policy for St. Louis de Montfort School
The primary purpose of any school is learning. When attire or appearance is a distraction, maximum learning cannot take place.  Parents and students are expected to respect the dress code. If there is a question about what is acceptable, the uniform coordinators or Principal make a final decision. 
Students must follow the school calendar for dress - typically Regular Uniform Monday, Tuesday, Thursday, Formal on Wednesday, and Spirit Dress on Friday.  Days that deviate from this schedule that will be communicated.  Students not in proper uniform receive a uniform slip and lose spirit dress privileges the following Friday.
Administration reserves the right to make decisions relating to dress or appearance not specifically mentioned in the parent/student handbook if dress/appearance is found inconsistent with the school’s mission and address as needed including by cancelling Spirit or Free Dress for all students.
No added loops, trims, adornments, brand names, or logos on the articles of uniform clothing are allowed. Uniform pieces should be labeled with student’s name.  All uniforms will be purchased from Dennis Uniforms.  All American Screen Printing provides spirit shirts, sweatshirts, and school authorized jackets. 
Staff works together to ensure dress code is enforced for all grades.  

UNIFORM DRESS TK – 8th grade
Shirts: Girls

· SLdM approved long or short sleeved white blouse or white polo shirt with school logo from Dennis.  Upper arm and shoulder must be covered.
· Solid white, royal blue, or navy-blue crew or turtlenecks can be worn in cold weather. 

Shirts: Boys
· SLdM approved light blue polo shirts with school logo from Dennis– not required to be tucked in but may be no longer than hip-length.
· White polo shirt with logo, tucked in, for formal dress days.
· Solid white, royal blue or navy-blue crew or turtlenecks can be worn in cold weather.
· A white undershirt may be worn under the uniform shirt but may not be seen below the sleeves or hems of the uniform shirt.

Outer Wear:
· All American SLdM sweatshirts, fleece and Dennis Uniforms Microfiber and Microfleece with the school logo are the only approved outer wear. Several styles are available. Sweatshirts and fleece are available online through All American Screen Printing three times a year (June, September, and January) at http://www.agpestores.com/allamerican/groups.php  
Dennis Uniforms is the only approved seller of school sweaters, vests, and microfleece jackets. 

Caps, Scarves, Mittens
· [bookmark: _Hlk73603153]Solids or combinations of black, navy, royal blue or white. No prints or designs.

Skirts/Pants: Girls  
TK
· Navy elastic waist pull-on pants from Dennis Uniforms and elastic waist logo sweatpants from All American are acceptable for TK.
K – 8th grade
· The approved plaid uniform skirt, skort, or jumper. Hem must not be any higher than 3” above the middle of the knee.  Leggings allowed under skirt (black, navy, royal blue or white only).
· Navy blue shorts or pants from Dennis, worn at the waist, not on the hips. No cargo pockets allowed.
· Shorts no shorter than 3” above the middle of the knee. No cargo pockets allowed.
· No “capri” length uniform pants. 

Shorts/Pants: Boys  
TK
· Navy elastic waist pull-on pants from Dennis and elastic waist logo sweatpants from All American are acceptable for TK.

K – 8th grade
· Navy blue shorts or pants from Dennis worn at the waist, not on the hips.  Shorts must be no shorter than 3” above or longer than 3” below the middle of the knee. No cargo pockets are allowed.

Socks: Girls
· Solid white, royal, navy blue, black socks of any length with only white or black logo. 
· Girls may wear white, navy, royal blue, or black tights/leggings under skirts.

Socks: Boys 
· White or black socks of any length, with only white or black logo.

Shoes: 
· [bookmark: _Hlk514141415]Black or white tennis shoes or any combination of the two; no designs or patterns. No other colors can be on the shoes except if there is a small brand name tag of a different color, no red swooshes, etc.  Silver or gray are not allowed on shoes.  
· Shoes must be closed toe, closed back, with tie-up laces.
· TK-Kinder ONLY may wear slip-on style or shoes with Velcro that comply with the rest of the Shoe Policy.

FORMAL DRESS: 
“Formal uniform” is worn at school Mass and other announced days throughout the year.

Boys: 
Approved uniform from Dennis, white shirts to be tucked in, pants, socks, shoes, and outer wear. Sweater or vest must be worn. No shorts.

Girls: 
White blouse or polo and plaid skirt, skort or jumper, socks, shoes and sweater or vest. No shorts.

SPIRIT DRESS:
Most Friday’s students wear their designated class shirt and blue denim bottoms. Denim shorts or skirts must be no higher than 3” above the middle of the knees. Shorts must be no longer than 3” below the middle of the knee.  Denim must be free of rips, tears, or holes.  No jeggings, leggings, or stretch material pants or shorts allowed.
Shoes, socks, sweatshirts, and jackets – regular dress code applies.

FREE DRESS:
Free dress is a privilege granted to students the first and last week of the school year and on predesignated days. Clothing must be neat and modest. Parents are asked to monitor Free Dress before your child leaves home for school.  If inappropriately dressed, students will call home for a change of clothes. 
No jeggings, leggings, or stretch material pants or shorts allowed.

GROOMING:
Hairstyles
Hair must be groomed, clean, and neat in appearance and must be your natural hair color.  Exaggerated or extreme hairstyles which includes patterns cut into the hair or hair that hangs in the face, distract from the educational experience and are not permitted. School administration shall determine if a student’s hairstyle violates this policy.
No dying of hair allowed. Changes in hair color must be rectified before student will be admitted to school. Boys’ hair must be at least ¼” long, but no longer than the top of the shirt collar in the back or longer than mid-ear on the side. Boys are to be without facial hair or clean shaven with sideburns no lower than mid-ear.  Girls’ hair accessories must be black, white, royal, or navy only.

Jewelry –1 stud earring per ear, and a religious medallion are the only acceptable jewelry for school. Earrings may be uniform colors, silver, or gold. Boys may not wear earrings.
Make-up – Make-up is not permitted. Clear nail polish is the only nail product allowable.

Updated 09-10-2021
 

	16. Relationship of School to Parish
	-

	17. School Governance 
	St. Louis de Montfort School is governed by Pastor Fr. Aidan Peter Rossiter and Principal Ms. Regina Fox.

	a. School Boards
	N/A

	b. Parent or Parent-Teacher Organizations
	 http://handbook.la-archdiocese.org/chapter-3/section-3-2/topic-3-2-4 
The P.T.O. supports the school and is important for the school’s viability yet functions very differently than the school governors.  The P.T.O. and its members do not have any authority to act independently on behalf of the school or parish as “agents” of the school or parish.  Any action taken of the P.T.O. must receive written approval of the pastor and/or principal.  The P.T.O. main purpose is to raise funds for the school’s operational expenses, promote parent support of the school program, and to increase mutual understanding between the school and parents.  P.T.O. membership includes the pastor, principal, parent/guardians, and school faculty.  Financial operation of the P.T.O. is governed by the regulations for financial operations as found in the P.T.O. bylaws.
All parents are P.T.O. members.  All parents are STRONGLY encouraged to attend general P.T.O meetings to remain involved and informed.  Any parent may also attend P.T.O. Board Meetings posted on the school calendar.  
PARENT INPUT IS NEEDED AND APPRECIATED.  PLEASE BE AN ACTIVE P.T.O. MEMBER.

2021 - 2022 P.T.O Board: Marlena Cameron (President), Cydney Hinders (Secretary), Elizabeth Hernandez, Patricia Frutos, Erica Stevens, David Stevens, Kim Cordova (Parliamentarians), non-board members Tracy Grove and Stacy Menusa (acting Treasurer)


	18. Parent/Student Complaint Review Process
	http://handbook.la-archdiocese.org/chapter-13/section-13-11/topic-13-11-10

	
C. CATHOLIC IDENTITY


	18. Faith Formation (Mass, Prayer, Other Liturgies)
	http://handbook.la-archdiocese.org/chapter-4/section-4-3/topic-4-3-1
http://handbook.la-archdiocese.org/chapter-4/section-4-3/topic-4-3-2


	19. Sacraments (First Reconciliation, First Communion, Confirmation)
	The Sacrament of Reconciliation: is offered monthly for Grades 2-8.  Para liturgies and Communal Penance Services are also provided.  Classes attend Stations of the Cross each Wednesday during Lent.  Special devotions to Mary are held in May.
First Reconciliation and First Communion:  Second graders receive instruction in the two remaining Sacraments of Initiation.  Parents are encouraged to exercise responsibility in the preparation of their children for these sacraments.  Their efforts will be supplemented and guided by the teachers and priests through parent meetings held during the year.


	20. Religion Curriculum
	4.3.13.3 Western Catholic Educational Association Catholic Identity Standards
Regular religious instruction is integral to the educational program for all students at all grade levels.  Parents/Guardians are asked to fulfill their primary obligation to attend Mass every Sunday with their children and share their faith by discussing Scripture readings as a family.
Liturgies: Grades TK-8 go to Mass every Wednesday at 11:30. TK and Kindergarten attend just a portion of the Mass returning to class before the other grades. Each week an individual grade takes charge of the Mass readings, etc.    Check the website to see which participate each month.  On Holy Days, Ash Wednesday and St. Blasé Day students attend the 8:00 Mass.  Parents are encouraged to attend school Religious events.

	21. Campus Ministry
	N/A 

	22. Christian Service Program
	N/A 

	23. Retreats
	-

	

	24. School Student Non-Discrimination Policy 

	http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-5
http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-4

	25. Inclusion Process/STEP 
	If you have a child who is struggling academically or is disabled, contact your child’s teacher who will determine if further action is needed.  For specific information and guidance see chapter 14 of the ADLA Administrative Handbook: http://handbook.la-archdiocese.org/chapter-14
 

	26. Admissions Policy
	Guidelines for Admission
· Preference is given to active members of the parish
· Suggested TK age is 4 years of age on or before September 1
· Target age for Kinder is age 5 on or before September and no older than 6 on December 1
· Target age for 1st grade is 6 years on or before September and no older than 7 on December 1 unless principal grants a variance
· Compliance with California immunization and health requirements for school attendance
· A parish school strives to have Catholic education accessible to as many students as possible both in its educational programs and financial considerations.  While assistance is at times available, there is a finite amount that the principal and pastor make decisions as to how it best be allocated.
· Continued admission is not guaranteed.  The pastor and principal will review admissions annually.
http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-1 [elementary school]
http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-2 [high school]
http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-3 [high school]
St. Louis de Montfort School follows the inoculation requirements of the CA Department of Health detailed here: http://www.shotsforschool.org/

	a. Emancipated, Married and Eighteen Year Old Students
	N/A

	27. Absence, Tardiness, & Truancy
	School Attendance
Consistent school attendance is essential to your child’s success at school.  Attendance problems hold back your child’s academic progress and suggest to your child that school is not important.  Please review the following guidelines:
Absences:
School policy is that ANY missed school time be logged in SchoolSpeak.    For absences, we are required by state auditors to retain dates and reasons for absences.  Logging of absences in SchoolSpeak by 8:30 am the day of your absence is preferred.  If reason for absence is not logged in SchoolSpeak by 8:30 am, the school contacts guardians of those marked absent requesting the absence be logged.  Absences not logged the following day or beyond may result in loss of recess time, detention, parent and principal conference as deemed necessary.
If you know in advance that your child will miss school, contact your child’s teacher at least 48 hours in advance.  Your teacher determines if there is work that can be sent home ahead of time, if your student will be given time to make up their work upon their return, or if another arrangement is best.
Illness:
If your child has a fever or is vomiting, do not send your child to school until they have been fever free or not vomited for at least 24 hours.  If your child is sent home with a fever or vomiting, they may not return to school the following day.  The office is equipped with band aids and ice packs, parents are called when your student requires additional care.

Tardiness:
School begins at 8:00 a.m. with courtyard supervision beginning at 7:30 a.m.  Any missed time up to 30 minutes is considered a “tardy”, missed time beyond 30 minutes but less than a full day is a “half-day absence”.  
Help us avoid classroom disruption by having students in class on time.  The consequence for habitual tardiness may include loss of student recess, detention, parent and principal conference, or truancy filing (per Section 48260 of the California Education Code).  St. Louis de Montfort policy is for any missed school time be logged in SchoolSpeak.
Mon., Tues., Thurs., & Fri.
Morning Late/Tardy 			8:00 and 8:29 am 
Morning Absence 			8:31 and 12:00 pm
Afternoon Absence Leaves after 	12:01 and 2:30 pm 
Afternoon Leaves Early			2:31 – 3:00 pm

Wednesday and Minimum Day – 
Morning Late/Tardy 			8:00 and 8:29 am 
Morning Absence 			8:31 and 10:14 pm 
Afternoon Absence Leaves after 	10:15 and 11:59 pm 
Afternoon Leaves Early			12:00 – 12:30 pm


Truancy:
Attendance documentation and reporting is mandated by California law.  Students with absences of 3 full days, tardiness of 30 minutes or more on 3 occasions, or any combination of the two, is considered a truant (Sec. 48260 CEC).  For truancy, parents receive a truancy notice that is placed in the child’s permanent file.  Habitual truancy is referred to the Attendance Review Board and the Santa Barbara County District Attorney.  Missed school time of 15 or more days during a trimester, or between semesters spanning the same number of days as are in a trimester could negatively affect your grade.  Missing 45 days or more in a school year does negatively affect your grade and could also prevent your child from being promoted to the next grade level or from registering for the following school year.  

Appointments or missed time mid-day:
When possible, please let your child, teacher, and/or office staff know if your child will need to leave early for appointments and if they will return.  When you arrive to campus, please park on Harp Rd., and call the office to let them know you have arrived and if your student should pack up for the day or will be returning.  Your child will check out with the office and office staff will walk them to your car.  When returning from appointments, please make sure your child checks back into the office.  While schoolwork can be made up, there is no way to make up missed class time – whenever possible, please schedule any appointments after school or on half-days so your student is not missing class time.


	a. Absence
	http://handbook.la-archdiocese.org/chapter-13/section-13-2

	b. Absences with Acceptable Excuse
	http://handbook.la-archdiocese.org/chapter-13/section-13-2

	c. Extended Absences
	http://handbook.la-archdiocese.org/chapter-13/section-13-2

	d. Leaving School Early
	http://handbook.la-archdiocese.org/chapter-13/section-13-2

	e. Tardiness
	http://handbook.la-archdiocese.org/chapter-13/section-13-2

	f. Truancy
	http://handbook.la-archdiocese.org/chapter-13/section-13-2

	g. Work Permits
	http://handbook.la-archdiocese.org/chapter-5/section-5-4/topic-5-4-2


	28. Communications Procedures
	Voicemail and E-mail are checked in the morning, at lunch, and at the end of the school day.  Calls and e-mails are responded to within 24 hours.  For any matter requiring quicker response and for emergencies, please call the office.
So as not to interrupt class time, students will only be called out of a classroom for emergencies.  The office staff has been instructed they are not to interrupt class in order to deliver messages to individual students.
If an alternate person needs to pick up your child from school, please make sure to communicate this to your child before school.  


	a. Parent Teacher Conferences 
	Parent/guardian, teachers, and/or administrators may request a conference through email,  a note, or phone call.  Office personnel assist in scheduling.  Teachers are not to be directly contacted at home.  Formal conferences are scheduled for all families once a year and as needed.


	b. Parent Messages and Phone Calls
	See section 28 above.

	c. Parent to School Communication
	Refer to http://handbook.la-archdiocese.org/chapter-13/section-13-8/topic-13-8-1 

	29. Closed Campus
	http://handbook.la-archdiocese.org/chapter-13/section-13-5/topic-13-5-1 


	30. Safety and Security Procedures

	Refer to: http://handbook.la-archdiocese.org/chapter-8  
 Safety plan is NOT posted on school website

	31. Arrival/Dismissal Procedures
	Before School         
Supervision on the patio begins at 7:30 a.m.  Students may arrive at 7:30 a.m., but not earlier, and must go directly to the patio where there is supervision.  Under no circumstances may a student leave school without being checked out once they have arrived on campus.
Drop-off 
Enter the Church parking lot on Clark Ave.  Come through the church parking lot and around to the front of the school.  Please drive as far forward toward Harp Rd.   Children are to exit the car at the end of the driveway at Harp Rd.  Have them ready, with backpacks and all items needed packed the night before.  You may turn left to the light or right to Ken Ave.  Do not turn from Clark onto Harp and drop the students off.

After School Pick Up
Parents are to pick up their children at the end of the school day from the classroom (Rain or Shine).
· Parents park in the church parking lot, walk up and pick up their children from 12:30 – 12:45 pm (Wednesday) and 3 - 3:15 pm (M, T, TH, F)
· Do NOT park on Harp Road for safety reasons (no crossing guard) and out of respect for our neighbors.
· Do not wait on the school patio or in the office.  If you arrive before 12:30/3:00 pm, you are asked to wait outside the school patio gate on the black top outside the Scrip office/Library until the bell rings at 12:30/3 pm.  
· Your children will only be released to those people who are listed on your emergency card.  Please let those people on your emergency card know they may be asked for identification if the teacher is not familiar with the person.  If you need to add a person to your emergency card, please contact the school office at 937-5571. 
· Students attending extended care will be dismissed from their classroom to a designated area on the school patio.  They will then be walked down to extended care to get checked in.  
· All students not picked up by 12:45/3:15 pm will be taken to Extended Care. 
· Please drive safely in the parking lot.  As per state law, no cell phone use allowed!
· If there is a large funeral, we will open the basketball courts for parking. 
Bicycle riders and walkers crossing Clark Ave. must exit the campus north on Harp Road.  Students who travel by bike must ride with traffic, close to curbing, and in single file.  Bikes should be walked across street intersections.  Bikes must be walked on and off school grounds.  Bicycles should be equipped with locks.  The school is not responsible for stolen bikes.  Students, according to California State law, must wear helmets while riding bikes.  Students who ride their bicycles in an unsafe manner will lose the privilege.  The school will not let anyone leave campus without wearing a helmut.  Students are supervised by school staff members for 15 minutes after dismissal and then if not picked up, taken to Extended Care.
**A student who has been given permission to walk if the parent does not come, must have a note on file with the teacher. 

Students who regularly walk or ride bikes need to a note for the year.  The students will give the note to the teacher.

[bookmark: _Toc169673234]Custody 
· Parents who are divorced or never married must file court-certified papers with the office or shared custody is assumed.
· The school does NOT get involved in custody disputes.


	32. Automobiles & Parking Lot
	N/A

	33. Parent/Guardian & Non-Custodial Parents Right of Visitation
	http://handbook.la-archdiocese.org/chapter-13/section-13-11/topic-13-11-4
Parents should always obtain a visitor’s pass from the office before going on campus during school hours.  Parents having an after-school conference with a teacher are required to check in at the office.  Lunches, forgotten books, or other articles should be left at the office for delivery to the students at recess.  
Non-Custodial Parent Visits
A parent who does not have legal custody of his/her child, but has the right of visitation, may visit, subject to the school’s parental visitation policy, unless the school has received a legal order prohibiting such a visit.  Prior to taking any action, the principal must 1) identify the parent, and 2) determine whether he/she has visitation rights. The parent/guardian who has custody should be given the opportunity to present legal evidence regarding the extent of the other parent’s visitation rights. Visitation rights are usually limited to specified days of the week and to specified hours. The principal must be made aware of these restrictions. If a parent without visitation rights attempts to visit a student at school, the principal shall inform the custodial parent/guardian.
Children in Foster Care
When a parent whose child is in a foster home makes a request to visit with the child at school, the school informs the agency which the child is in care of.
It is preferred that the principal and the parents work out a mutually agreeable alternative to interrupting the student’s school time.

	34. Health, Illness, Accident Procedures
	

	a. Emergency Card
	http://handbook.la-archdiocese.org/chapter-8/section-8-14/topic-8-14-1
http://handbook.la-archdiocese.org/chapter-12/section-12-3/topic-12-3-1

	b. Medical Screenings (visual, hearing, scoliosis)
	http://handbook.la-archdiocese.org/chapter-8/section-8-16


	c. Immunization
	http://handbook.la-archdiocese.org/chapter-8/section-8-16

	d. Health Records
	http://handbook.la-archdiocese.org/chapter-8/section-8-17


	e. Medical Appointments
	http://handbook.la-archdiocese.org/chapter-8/section-8-17/topic-8-17-1

	f. Medications
	http://handbook.la-archdiocese.org/chapter-8/section-8-17/topic-8-17-2

	g. Communicable Diseases
	http://handbook.la-archdiocese.org/chapter-8/section-8-12

	h. Allergies
	http://handbook.la-archdiocese.org/chapter-8/section-8-14/topic-8-14-1

	i. Student Sexual Conduct and Pregnancy
	http://handbook.la-archdiocese.org/chapter-4/section-4-1/topic-4-1-14


	j. Research Projects and Rights of Parents
	http://handbook.la-archdiocese.org/chapter-13/section-13-6/topic-13-6-6


	k. Accident Procedures
	http://handbook.la-archdiocese.org/chapter-8/section-8-7 

	l. Student Accident Insurance
	http://handbook.la-archdiocese.org/chapter-6/section-6-6/topic-6-6-2


	36. Privacy and Access to Records
	

	a. Pupil Records
	http://handbook.la-archdiocese.org/chapter-13/section-13-3/topic-13-3-1

	b. Directory Information
	http://handbook.la-archdiocese.org/chapter-13/section-13-3/topic-13-3-2

	c. Parent Authorization to Use Student’s Image, Name, Voice and/or Work
	http://handbook.la-archdiocese.org/chapter-12/section-12-5

	d. Verbal/Written Confidences
	http://handbook.la-archdiocese.org/chapter-13/section-13-3/topic-13-3-3

	e. Personally Identifying information disclosure to high schools/colleges for tracking 
	http://handbook.la-archdiocese.org/chapter-13/section-13-3/topic-13-3-2


	37. Transfer of Records
	

	a. Student Transfers, Withdrawals and Graduation
	http://handbook.la-archdiocese.org/chapter-13/section-13-4/topic-13-4-1

	b. Withholding of Records
	http://handbook.la-archdiocese.org/chapter-13/section-13-4/topic-13-4-2

	c. Cumulative Pupil Record
	http://handbook.la-archdiocese.org/chapter-13/section-13-3/topic-13-3-5

	38. International Students

	The Archdiocese of Los Angeles welcomes international students. Through the cultural exchange of learning, praying, playing, and growing together, the presence of these international students enriches the educational and religious experiences of everyone in the school community.

All international students who do not live with a relative must live with host families who are identified on the student's I-20 forms. Student apartments, dormitory-style living, and unsupervised living are not permitted, even if the students are 18 years old or older. 

The school is not involved in the selection of host families. A letter from the student's parents/guardians that identifies and approves the host family and place of residence is required. 

The parents/guardians, host family, and/or Agency, if used, shall notify the school if there is any change in the student's host family or residence. 

Faculty, staff, coaches, and/or their spouses may not serve as host families or guardians. 

Host families are required to meet with the school for orientation and periodically thereafter. Host families must attend meetings and functions required of domestic parents/guardians. Host families that are not contractually required to attend safe environment training are nevertheless encouraged to do so. 

All international students are required to be enrolled in a religion course for a grade/credit each semester (see Knowledge of the Faith). The international student will be expected to participate, as appropriate, in religious functions and events.

The school is not permitted to waive all or part of international students' tuition, or grant them any type of scholarship or financial aid. The full international student tuition must be listed on the I-20 form​ and the school is bound by federal regulation to collect the specified amount.​

For more information about international students see: http://handbook.la-archdiocese.org/chapter-13/section-13-1/topic-13-1-6

	
D. ACADEMICS


	39. Curriculum
	TK and Kindergarten are full-day classes with emphasis on religion, reading and math readiness, and science, art, music, and physical education experiences.  Grades 1-8 use curriculum of the State of California as approved by the Archdiocese of Los Angeles including instruction in: religion, social science, English literature and grammar, spelling and vocabulary, handwriting, mathematics, science, health, family life, safety, art, music, and physical education with religion, reading, math, English, science, and social sciences as “core” subjects.  Religion, oral and written communication skills, critical thinking and study skills are all integrated into each of the academic disciplines.  


	a. Religion Curriculum
	http://handbook.la-archdiocese.org/chapter-4/section-4-3/topic-4-3-13

	b. Honors/Advanced Placement/International Baccalaureate
	Students in grades 1-8 are eligible for honors at the end of each trimester.  First Honors is given to all students who earn all “A’s” or “O’s” in the core subjects.  Second Honors is given to all students who earn all “A’s” and “B’s” / “O’s” and “G’s” in the core subjects.  A “Principal’s Award” is given each trimester to those students with no homework slips.  
[bookmark: _Field_Trips_and]CJSF (California Junior Scholarship Federation) Grades 7 and 8 - Our school participates in the CJSF program.  The organization holds high standards of scholarship, service and citizenship on the part of the students in junior high schools in California. Students are responsible for applying for membership.  Membership is neither automatic nor compulsory, efforts, good conduct, and service are requirements for membership.  Scholarship eligibility shall be determined as follows:  grades earned the previous trimester must be equivalent of “C” or better.  Students earning a grade of “D” or “F” lose eligibility for membership.  Courses in which a student is enrolled for the equivalent of one class period per day or per block schedule shall grant 3 points for an “A” and 1 point for a “B.”  The points earned must be twice the number of subjects in which the student is enrolled.  Students in grades 7 and 8 take seven core subjects: Religion, Math, English Literature, Grammar, Social Studies and Science. Therefore, a CJSF member must earn 14 points per trimester.  Students who have made CJSF for at least 2 trimesters in grade 7 and all three trimesters in grade 8 earn gold seals on their diplomas.


	c. Homework
	http://handbook.la-archdiocese.org/chapter-11/section-11-2/topic-11-2-9 
Homework is a tool used to reinforce learning by encouraging further research by organizing and applying knowledge, and by practicing necessary basic skills.  Parents are encouraged to provide children a homework space free from distraction and that is conducive to good study habits.  If a problem arises with completing homework, teachers must be informed.  Any make-up work due to tardiness or absence or incomplete homework must be completed per teacher instructions.  Repeatedly not completing assignments may result in an Incomplete Grade.  Teachers notify parents when there are missing assignments.  Students may turn work in the following day for a lower grade.  A sick child can make up work over the weekend for full credit.  If there is an issue with completing homework in the allotted time, they will write a note of explanation and have parents sign it.  If a student repeatedly cannot complete assignments in the allotted time, parents should discuss with the teacher.  The school provides each student with a planner where students are required to write daily assignments.  Parents are strongly encouraged to check daily homework.  Distractions should be eliminated during homework time with weeknight activities detrimental to schoolwork being discouraged.  Grades K-8 should have some homework each night.  Each student should be reading 20 minutes per day whether school is in session or not.  Homework assignments are available on the school website on individual class pages.
Archdiocesan Homework regulations are as follows:
1.  Grades 1-2 not to exceed one half hour.
2.  Grades 3-6 not to exceed one hour.
3.  Grades 7-8 not to exceed two hours.

The following guidelines apply:
· Assignment of written homework is limited to days on which the school is in session, unless make-up work or long-range assignments are required.
· Homework shall not be assigned as punishment.
· The principal and teacher will consult to determine homework requirements for students with modified curriculums.  Responsibility for knowing and completing class and homework assignments on time is an essential building block of good study skills.  Parents can help develop this trait in their children by holding them accountable for writing down their assignments, bringing home the proper book(s), and counseling them should they receive a Homework Notice for work that is late or missing.

Middle School late work Policy:
If a student does not have their assignment with them in class at the start of class or turned in by the designated time in google classroom, the assignment will be considered late.  Each day an assignment is late, it 10% off.  If an assignment is not turned in on the third day it will be given a 65%.  If a student is absent, the missing work policy applies.


	d. Graduation Requirements
	8th grade students having satisfactorily completed the requirements for graduation will be awarded a diploma upon graduating.  Students must receive a “D” average or better in all academic subjects in order to receive a diploma.  The principal reserves the right to refuse award of diplomas for poor academic achievement or poor conduct.


	40. Grading Policies
	http://handbook.la-archdiocese.org/chapter-11/section-11-2/topic-11-2-11
(see also page 21 for Middle School late work policy)


	a. Assessments
	Grades 1-8 take the STAR test in the Fall and indicates the level of work each student can perform.  Teachers and the principal analyze and review these scores.  Grades 5-8 take the Assessment of Catholic Religious Education (ACRE) in January.  Other assessments are done daily to measure student progress.  It is important students are not absent during standardized testing.  Teachers use class participation, class work, homework, and oral and written tests to evaluate student progress.


	b. Grading Scale
	[image: ]

	c. Grade Reporting
	http://handbook.la-archdiocese.org/chapter-11/section-11-2/topic-11-2-12 
Grading is individually done by each teacher, using the following Archdiocesan Scales.  Information is given out at “Back-to-School Night.” Grades do not indicate the ability of the individual, but an average of actual performance and effort of an individual.
1. A student will receive an “A” for doing superior work, which means the synthesis of ideas and original ideas about the topic.
2. A student will receive a “C” for doing average work, which is reproducing exactly what is taught in class.

	d. Make-Up Work/Absences
	If you know in advance that your child will miss school, contact your child’s teacher at least 48 hours in advance.  Your teacher determines if work that can be sent home ahead of time, if your student will be given time to make up their work upon their return, or if another arrangement is best.

All school assignments are posted on SchoolSpeak.  It is advised that students or parents monitor SchoolSpeak for assignments, grades, and missed assignments.

If your child is missing school due to illness, they do have access to assignments on SchoolSpeak.  Your child’s teacher will determine what work needs to be made-up upon their return to class.  

	e. Course Deficiency/Failure
	Academic Probation, Retention, and Transfer
Promotion of students to the next grade or retention in their present grade is based on consideration of the overall welfare of the student including academic, emotional, and social factors.  The principal in consultation with the parents and faculty will make final decisions regarding grade placement. “Promotion” indicates a student has satisfactorily completed grade level requirements for advancement.
Students with grades lower than C- in academic subjects or NI in conduct or effort are placed on “Academic Probation” and are given one trimester to show improvement and must maintain a higher grade for the remainder of the year or may be asked to enroll in another school the following school year.
If a student receives 2 “Fs” in 2 core subjects, the student will not be promoted to the next grade without a parent conference.  The teachers and school administration will then determine if there is outstanding course work to be completed prior to being promoted.  There will be times that teachers and aides may offer extra help to a small group of students or individuals.  The easiest way to improve student grades is by the student paying attention in class and completing all assignments.

	f. Conduct/Citizenship Grades
	-

	41. Standardized Testing 
	Grades 1-8 take the STAR test in the Fall and indicates the level of work each student can perform.  Teachers and the principal analyze and review these scores.  Grades 5-8 take the Assessment of Catholic Religious Education (ACRE) in January.  Other assessments are done daily to measure student progress.  It is important students are not absent during standardized testing.  Teachers use class participation, class work, homework, and oral and written tests to evaluate student progress.


	a. College Entrance Exam Requirements
	N/A

	42. Recess and Lunch/Nutrition
	Playground Supervision
During recess and lunch playgrounds are supervised by a paid yard supervisor, parent volunteers, aides, teachers, and the principal.
Snacks and Lunch:
· Students have time daily to eat morning snack – time is unique to each class and scheduled by the teacher.  Students must bring their own snacks.  Please provide your student with a healthy snack that is enough to satisfy their hunger until lunch time.
· Hot Lunch is available by pre-order 4 times per week.  Daily orders are available for viewing on SchoolSpeak.  If you do not pre-book hot lunch for your child, please send in ample food for them to eat at lunch time.  
· Students may not leave the school grounds during school hours without written permission and someone authorized picking them up.  If a student is to leave campus for lunch, they must have a note stating this from their parent/guardian.
· If a parent brings lunch for their child, they should bring lunch for their child only.  Do not bring lunch for other students.  There is a cart for lunches for all grade levels to be left outside of the 1st Grade Classrsoom.  Please bring any lunches/snacks in time so that your student does not miss their “snack time”.  Do not deliver lunches directly to student classrooms.

	43. Supplies and Textbooks
	-

	44. Honors and Awards [e.g., valedictorian]
	Students in grades 1-8 are eligible for honors at the end of each trimester.  First Honors is given to all students who earn all “A’s” or “O’s” in the core subjects.  Second Honors is given to all students who earn all “A’s” and “B’s” / “O’s” and “G’s” in the core subjects.  A “Principal’s Award” is given each trimester to those students with no homework slips.  
CJSF (California Junior Scholarship Federation) Grades 7 and 8 - Our school participates in the CJSF program.  The organization holds high standards of scholarship, service and citizenship on the part of the students in junior high schools in California. Students are responsible for applying for membership.  Membership is neither automatic nor compulsory, efforts, good conduct, and service are requirements for membership.  Scholarship eligibility shall be determined as follows:  grades earned the previous trimester must be equivalent of “C” or better.  Students earning a grade of “D” or “F” lose eligibility for membership.  Courses in which a student is enrolled for the equivalent of one class period per day or per block schedule shall grant 3 points for an “A” and 1 point for a “B.”  The points earned must be twice the number of subjects in which the student is enrolled.  Students in grades 7 and 8 take seven core subjects: Religion, Math, English Literature, Grammar, Social Studies and Science. Therefore, a CJSF member must earn 14 points per trimester.  Students who have made CJSF for at least 2 trimesters in grade 7 and all three trimesters in grade 8 earn gold seals on their diplomas.


	45. Tutoring
	http://handbook.la-archdiocese.org/chapter-12/section-12-6

	46. Academic Probation, Retention/Transfer
	Promotion of students to the next grade or retention in their present grade is based on consideration of the overall welfare of the student including academic, emotional, and social factors.  The principal in consultation with the parents and faculty will make final decisions regarding grade placement. “Promotion” indicates a student has satisfactorily completed grade level requirements for advancement.
Students with grades lower than C- in academic subjects or NI in conduct or effort are placed on “Academic Probation” and are given one trimester to show improvement and must maintain a higher grade for the remainder of the year or may be asked to enroll in another school the following school year.
If a student receives 2 “Fs” in 2 core subjects, the student will not be promoted to the next grade without a parent conference.  The teachers and school administration will then determine if there is outstanding course work to be completed prior to being promoted.  There will be times that teachers and aides may offer extra help to a small group of students or individuals.  The easiest way to improve student grades is by the student paying attention in class and completing all assignments.

Progress reports will be sent home midway into the quarter.  If a student is earning below a “C“ average in a core subject, he or she will enter a probationary period for two weeks.  If there is sufficient evidence (e.g. tutoring, extra credit, improved grades) that the student is trying to improve grades, he or she will be allowed to remain on the team.  If a student does not show evidence of trying to improve grades, the principal will inform the student and parents of his or her removal from the team.  Teachers continually monitor academic and social behavior to be certain the students maintain the requirements.  

	47. Counseling
	http://handbook.la-archdiocese.org/chapter-12/section-12-7
The school may not assume responsibility for psychological counseling or therapy because it is not qualified or licensed to provide counseling or therapy. The school may engage in the following activities in addition to providing classroom instruction:
· Provide advice regarding academic subjects and student progress in school.
· Give limited guidance to students who present with non-academic personal issues or situations.
· Provide referrals to marriage and family counselors, child psychologists, licensed academic psychologists, psychiatrists and similar professional for diagnosis and treatment. If the school provides referrals to parents, the list must include at least three names of qualified persons or entities.
· Retain, where necessary, appropriate professionals to provide educational testing needed for assessment of a student’s academic ability, learning patterns, achievement motivation, and personality factors directly related to academic learning problems, or psychological counseling services for the school. Prior to entering such a contractual relationship, the principal will ensure the person is credentialed, licensed or properly qualified. The school may refer a student for specific or additional testing, generally at the parent or guardian’s expense.
In cases of actual or suspected child abuse or neglect or abuse of vulnerable adults, the Archdiocesan Victims’ Assistance Ministry is available as a resource.  The Victims’ Assistance Ministry provides outreach and guidance to those suffering from abuse; sponsors a faith-based trauma recovery program; and assists in informing parish, school, archdiocesan and governmental authorities of the allegations of abuse or neglect. Referral to the Victim’s Assistance Ministry is not a substitute for mandated reporting of suspected abuse. Such a report must be made in accordance with Archdiocesan policy.


	48. Video/Film Policy
	http://handbook.la-archdiocese.org/chapter-10/section-10-4/topic-10-4-2


	49. Summer School
	http://handbook.la-archdiocese.org/chapter-11/section-11-3/topic-11-3-14
SLdM School sponsors “Camp Royals” when there is interest.  The principal is responsible for administration of Camp Royals. All archdiocesan policies are applicable to summer programs. The principal may delegate the day-to-day operations of the summer programs.  Teachers have no right to employment in the summer program. Teachers employed in past summer programs have no tenure rights.
The following practices shall be observed in all summer programs:
· All summer programs have a budget that includes payroll, classroom materials, student activities, school maintenance costs, and utilities.
· Students enrolled in the regular school program are automatically covered by school insurance. Prior to the beginning of summer activities, a listing of non-covered students (i.e., students from other schools) shall be sent to the insurance carrier accompanied by the special coverage fee.
· All summer program finances shall be posted in the school ledger.
· The summer program staff shall participate in an orientation that includes: 
· The mission of the Catholic school
· Child abuse reporting requirements; Safe Environment and the Archdiocesan Guidelines for Adults Interacting with Minors
· Field trip policies
· Safety and health procedures, i.e., first aid and CPR
· Supervision of students
· Emergency/Disaster plans

	
F. CO-CURRICULAR ACTIVITIES AND ATHLETICS


	50. Before & After School Policies and Programs
	Supervision on the patio begins at 7:30 a.m.  Students may arrive at 7:30 a.m., but not earlier, and must go directly to the patio where there is supervision.  Under no circumstances may a student leave school without being checked out once they have arrived on campus.

Extended Care is held in Rm. 3 (John and Cathy Mahan Room) of the Community Center, the lunch area, and the playground.  Our grounds are safe, our supervisors are well-qualified, and the discipline standards of St. Louis de Montfort School and Los Angeles Department of Catholic Schools.
Admission
Those enrolled in St. Louis de Montfort School are eligible for registration in the Extended Care Program. 
Activities
Lunch (Wednesdays and early dismissal days only)
Outdoor recreation, independent and directed
Homework period
Indoor games, directed and independent
Arts and Crafts
Possibility of tutoring available
Fees
Registration:  $20.00 per family (nonrefundable) - This covers program documentation and part of the snack provided.
Hourly:  $4.00 per hour for 1 or 2 children, $3.50 per hour for three or more children.  
Fees billed by the ¼ hour (any minutes after a ¼ hour are rounded up to the next ¼ hour).  
Extended Care fees are billed to your TADS account.  There is a $20.00 service charge for any check returned by the bank.  

	51. School Field Trips and Excursions 
	· Require prior permission of the principal.
· Require preparation, follow-up, and specific educational goals for students.
· Signed and dated Student and Youth Activity Permission Forms and Emergency Medical Authorizations from parents. All Permission and Authorization Forms must be in the possession of the supervising adult during the trip.
· All participants should have appropriate identification and travel documents.  
· All archdiocesan policies on a safe environment must be followed, including background checks for vendors providing the trips, as applicable
· For trips outside the 100-mile radius of the school, guidelines must include consideration of the ability of parents to incur costs, the financial impact of the trip on other school fundraising activities and class work missed by students.
· State law requires a first aid kit be immediately available to the supervising adult on all excursions and field trips. First aid kits must be carried in all vehicles transporting students to school sponsored activities. Student emergency information must be immediately available to the supervising adult. At least one adult chaperone shall be in possession of a cell phone. A snakebite kit must be included in any area where there may be poisonous snakes.
· If the teacher has asked you to accompany the class as a chaperone you need to be there as a supervisor.  Non-school age children are not allowed on field trips where a parent is serving in a supervisor capacity. 
· Field trips are privileges afforded to students. Students may be denied participation if they fail to meet academic or behavioral requirements in class on a regular basis.
· Field trip drivers are not allowed to stop at any other destinations going to or coming from the actual field trip destinations. (e.g. to get students sodas on a hot day)
·  Only G-Rated movies may be viewed on car DVD Players or on electronic devices.
http://handbook.la-archdiocese.org/chapter-12/section-12-3/topic-12-3-1

	52. Transportation
	http://handbook.la-archdiocese.org/chapter-12/section-12-3/topic-12-3-2
· California bill SB 929 stating; “Children MUST be secured in an appropriate child passenger restraint (safety seat or booster seat) IN THE BACK SEAT OF A VEHICLE until they are at least 8 years old or 4’9” in height.   Your child must have a booster seat if he or she does not meet these requirements, or they will not be allowed to participate in field trips.  All drivers will be required to have boosters for each child in their vehicle.   This would apply mainly to kindergarten through 3rd grades.  https://www.chp.ca.gov/programs-services/programs/child-safety-seats.
· All volunteer drivers must be VIRTUS trained, have Archdiocese fingerprints on file, a SLdM Driver cover sheet on file along with copy of current Driver’s License and liability insurance.  Drivers must be “Named” on the proof of insurance ie. Insurance for Acme Company must not only list Acme Company but the driver’s name.  Most insurance companies will provide this upon request.  A note from an officer of the company granting permission for the parent/volunteer to drive a vehicle in addition to a copy of insurance naming only the company will suffice if the insurance company is unable to provide a copy naming the driver.

	53. Student Government
	-

	a.  Election rules
	-

	b. Authority
	-

	54. Clubs/Organizations/Honor Societies
	N/A

	55.  Dances
	N/A

	a. Formal Dances (Homecoming, Winter Formal, Prom)
	-

	b. Graduation Celebration/Grad Night  
	-


	56.  Student Publications
	http://handbook.la-archdiocese.org/chapter-12/section-12-5/topic-12-5-1

	57. Parent/Guardian Release for Student or Minor (Noncommercial) [automatic fill in of all school activities to be created for online form]  
	Form to be completed annually 

http://handbook.la-archdiocese.org/Handbook%20Resources/parent_guardian_release_en.pdf#search=parent%2520release 

	58. Class Rings (High Schools only)
	N/A


	59. Student Identification Cards
	Provided by Cornerstone Photography 

	60. Yearbook
	-


	61. Athletics
	7th and 8th graders participate in league Volleyball and Basketball.  Grades 3-8 may participate in the Track program.
The following requirements must be met in order to participate in the sports program:
1. Academic:  Students must maintain at least a “C” average and no “F”s in each core subject area.
2. Social:  Behavior must meet St. Louis de Montfort standards.  A behavior or academic referral can result in suspension from the current sport.
Progress reports will be sent home midway into the quarter.  If a student is earning below a “C“ average in a core subject, he or she will enter a probationary period for two weeks.  If there is sufficient evidence (e.g. tutoring, extra credit, improved grades) that the student is trying to improve grades, he or she will be allowed to remain on the team.  If a student does not show evidence of trying to improve grades, the principal will inform the student and parents of his or her removal from the team.  Teachers continually monitor academic and social behavior to be certain the students maintain the requirements.  Practices are held after school.  Game and practice schedules are sent home each season.  Team players must be picked up at the end of practice and immediately after the end of each game. If students are left after practice, the coach send them to Extended Care. It is unfair for parents to expect coaches to be responsible for watching students until parents arrive.  Teams are under direct supervision of the coaches.  Boys and girls from other grades or siblings are not allowed at practices or games unless accompanied by an adult because of the need for supervision.  The school or coaches are not liable for students after school that are not in the sports program. 
School insurance covers participation in school sponsored athletic events and practices.  Parent permission forms and payment must be on file in the office before any student can participate in the sports program.  If there is a cheerleading squad, it is for students in grades six, seven and eight.  Cheerleaders are expected to purchase their own uniforms and adhere to the sports eligibility requirements.
Sport Games and Tournaments
Parents and athletes are expected to model a respectful and supportive attitude toward coaches and referees.  Any demeaning comments made to a coach or referee results in a parent or athlete being dismissed from the game.  
Students attending games must have a parent or guardian present and responsible for them.  

	a. School Athletic Handbook [if applicable]
	-

	b. Sports by Season
Pep Squads, Cheer
	See above

	c. Selection Process/Requirements for Participation
	-

	d. Athletic Medical Clearance
	N/A

	e. Injuries and accidents
	-

	f. Athletic Fees, Equipment and Uniforms
	-

	g. Discipline Policies and Procedures in Athletics
	-

	h. Varsity Jackets and Sweaters
	N/A

	i. Sportsmanship Code for Spectators
	-

	j. Coach/Trainer Certification [Play Like a Champion]
	-

	k. CYO/CIF
	N/A

	
	


	F  .TUITION AND FEES

	62.  Tuition and General Fees
	[image: ]

	63. Tuition Collection
	SLdM partners with TADS Tuition for the processing and collectlion of our families’ tuition and fees.  
Payment Methods
Through TADS, St. Louis de Montfort offers the following payment methods.
1. Automatic payment from a bank account
2. Automatic payment via a credit card
3. Payment dates: 10th, 15th, 20th, 25th 
Late Tution:
If payment is not received by chosen payment date, a late fee of $5 as well as a TADS follow-up fee of $35 are assessed.  A $35 fee applies for failed autodebit and failed checks.
 Any family two tuition payments behind will be given thirty days notice to pay the tuition which is due or to find an alternative placement for their child or children.  Arrangements can be made with the principal and/or pastor if a hardship exists.
Procedures of Non-Payment of Tuition:
Parents unable to pay full tuition and fees will be asked to make partial payment and give some form of additional service to the school.  Students may be dismissed from school because of parent inability to pay if the parents do not follow the terms of the hardship agreement they sign with the pastor and principal.
Steps to be followed for parents who are unable to pay the published tuition:
1.  Parents make an appointment with the principal  to discuss the hardship.
2.  The principal drafts an agreement for the parents which clearly indicates the amount of tuition that will be paid on a specific day each month and the additional service that will be rendered. Both principal and parents sign the agreement.
3.  The agreement is reviewed at the end of each trimester.  If the amount of the tuition indicated on the agreement has not been received by the school according to the terms of the agreement, parent will be asked to withdraw their child from the school permanently at this time.
Terms of the agreement terminate at the end of a school year.  Parent must follow the same procedure at the time of registration for an additional school year.


	64.  Tuition Assistance
	http://handbook.la-archdiocese.org/chapter-6/section-6-2/topic-6-2-3

	65.  Parent Service and Fundraising Requirements
	All St. Louis de Montfort families are required to participate in the following:
1. SCRIP - Each Family required to purchase a minimum of $800 of scrip per quarter. 
2. Fall Fundraiser – An information packet is sent at the beginning of the school year. You are required to sell $175 in product.  You can opt out of this fundraiser by paying $100. 
3. Service Hours- 10 hours of service to the school each year.  A penalty of $50 will be charged for each hour not completed.
We ask  parents who are available during the school day to help with the on-campus program, leaving the at-home and fundraising jobs for the working parents.  All jobs are of importance to the school.  Every effort will be made at the beginning of school to help parents choose a job that best fits their schedules and interests, and one that will be of the most benefit to the school.


	66.  Costs/Fees (when applicable for field trips, supplies, sports, senior fees, etc.)
	TBD

	
G. DISCIPLINE


	67. Philosophy
	Discipline in the Catholic school is considered an aspect of moral guidance and not a form of punishment. The purpose of discipline is to provide a school climate that is conducive to learning and promotes character development and the common good. 

Discipline is maintained in a classroom or school when students work cooperatively with the principal, the teachers, and their classmates towards class and school objectives. However, the legitimate interest of the school extends beyond the school day and school hours.

	a.  Discipline and Procedures

	1. Cellular phones can be brought to school but are to be turned off and kept in the student’s backpack and may not be used on campus.  The office phone is to be used if students need to contact parents or vice versa. Violation of this rule will result in the phone being confiscated and parents will have to come to school and pick it up.  Parents, please don’t text or call your student on their cell home unless you are sure their device is turned off.
2. The school phones are only to be used in an emergency.  Students calling for forgotten homework assignments or after school social arrangements can only be made with the teacher’s permission.  These types of phone calls do not constitute an emergency.  The natural consequences of the above are a part of the students’ learning process.
3. iPods, games, toys or “fad” items (including but not limited to cell phones, laser pointers, hand-held computers), are not to be brought to school or they will be confiscated and retained until parent’s pickup said items. 
4. Chewing gum and sunflower seeds in the pod are not allowed on the school premises at any time.
5. Food and drinks are to be consumed only in designated areas.  
6. Eating, loitering or playing in the restrooms is never permitted. 
7. Lost or damaged books must be paid for by the student.
8. Classes should not be interrupted for personal deliveries of such things as lunches, books, glasses, etc.  Parents should bring such items to the school office where they will be delivered to the student as soon as possible with minimal class disturbance.
9. Proper behavior is expected in Church.  Talking and disturbances in church will not be tolerated.  Participation in our religion classes, school liturgies and services by non-Catholic students, as well as by Catholic students is expected. 
10. For safety’s sake, students may not enter a classroom, Parish hall, or Community Center without adult supervision.
11. Since the school owns the desks and lockers, we reserve the right to check the contents and cleanliness of the school property.
12. Under reasonable cause and with consultation of the administration, locker, desks, backpacks, gym bags, purses and pockets may be searched and emptied.  Teachers and parents are asked to check all students’ notebooks to ensure they are being used for schoolwork and to help students organize their work.
13. Party invitations may not be handed out in the classroom or on school grounds unless:
· they are given to all students in a class
· they are given to all girls in a class
· they are given to all boys in a class
Parents have a right to invite whomever they want to a party but use the postal system since hurt feelings could result.
Maintenance of Effective Discipline
Effective discipline is maintained when there is
· Reasonable quiet and order in the building
· Positive correction of behavior
· Constant encouragement of acceptable classroom conduct
· Firm but fair treatment of difficult students
· Consistent follow through
Disapproved Disciplinary Measures
The following disciplinary measures are forbidden:
· All corporal punishment, including shaking and slapping
· Language that is sarcastic or calculated to bring ridicule on the student, his or her parents, or background
· Using religious exercises or important class assignments as punitive measures
· Bizarre and unusual punishments
· Withholding or altering rightfully earned academic grades
· Any disciplinary action that isolates a student without proper supervision

[bookmark: _Toc166305207][bookmark: _Toc169673274]Disciplinary Reporting to Parents
Discipline
The basic rules for discipline are: (1) The Ten Commandments, (2) The Two Great Commandments, and (3) The Beatitudes. All discipline procedures in the Archdiocesan Handbook are followed regarding suspension and expulsion. Parents will be called at home or at work whenever the Principal deems this appropriate or necessary. Among the offenses which warrant an immediate phone call are the following:
• Serious disruption of order in class or on the playground.
• Continued use of improper language.
• Repeated failure to return progress notes, report slips, notices from the office, etc.
• Continued violation of the uniform code.
Final decisions are made at the discretion of the principal or vice-principal.  If in the judgment of the principal or vice-principal a severe or seemingly deliberate offence has occurred, warning and detention may not apply, and the student faces immediate suspension or expulsion.
	INFRACTION
	1st Offense
	2nd Offense
	3rd Offense

	Repeated misconduct: 
Failure to follow verbal directions or posted instructions (including those found in the student/parent handbooks)
	Conduct Referral

	Call parents
Conduct Referral/Possible Detention

	Call parents
Detention/Possible suspension

	[bookmark: _Toc166305208]Serious misconduct:
To include rough play, profanity, inappropriate bathroom activity,
wasting/throwing food, negative or mean behavior, inappropriate gestures, and failure to obey supervisor

	
Conduct Referral

	
Call parents
Conduct Referral
Detention

	
Call parents
Detention
Possible suspension

	[bookmark: _Toc166305209]Acts of Violence and Dishonesty:
Including harassment, threats, bullying, cheating and plagiarism
	Detention or Suspension
	Suspension or Expulsion
	Probable expulsion




	b.  Disapproved Disciplinary Measures

	http://handbook.la-archdiocese.org/chapter-13/section-13-9/topic-13-9-2

	c.  Detention

	http://handbook.la-archdiocese.org/chapter-13/section-13-9/topic-13-9-3


	d. Behavior Agreement/Probation

	http://handbook.la-archdiocese.org/chapter-13/section-13-9/topic-13-9-5



	e. Suspension/Disciplinary Measures for Grave Offenses
	http://handbook.la-archdiocese.org/chapter-13/section-13-9/topic-13-9-4


	f. Expulsion

	http://handbook.la-archdiocese.org/chapter-13/section-13-9/topic-13-9-6

	g. Academic Dishonesty Policy

	-


	h. Harassment, Bullying, and Hazing Policy

	http://handbook.la-archdiocese.org/chapter-13/section-13-10

	i. Student Threats

	http://handbook.la-archdiocese.org/chapter-13/section-13-10/topic-13-10-2

	j. Substance Abuse and Possession of Alcohol or Controlled Substances

	http://handbook.la-archdiocese.org/chapter-13/section-13-8/topic-13-8-4



	k. School Searches

	http://handbook.la-archdiocese.org/chapter-13/section-13-7/topic-13-7-4



	
H.  LAW ENFORCEMENT


	68. Interview and Removal from School or Students by Police Officers

	http://handbook.la-archdiocese.org/chapter-13/section-13-7
http://handbook.la-archdiocese.org/chapter-9/section-9-8/topic-9-8-3


	69. Interview of a Student during School Hours by a Police Officer

	http://handbook.la-archdiocese.org/chapter-13/section-13-7/topic-13-7-1


	70. Informing the Parent or Guardian When a Student Has Been Removed from School by a Police Officer
	http://handbook.la-archdiocese.org/chapter-13/section-13-7/topic-13-7-3


	
I. ELECTRONIC USAGE POLICIES


	71. Electronic Devices 

	

	a. Digital Citizenship 

	-  

	b. Bring Your Own Device Policy
	http://handbook.la-archdiocese.org/chapter-10/section-10-3/topic-10-3-1


	c. Acceptable Use and Responsibility Policy for Electronic Communications  [“Archdiocesan AUP”]
	http://handbook.la-archdiocese.org/chapter-10/section-10-3

	
J.  ACCEPTANCE OF HANDBOOK FORM
http://handbook.la-archdiocese.org/Handbook%20Resources/parent_student_policies_agreement_form.pdf#search=acceptance%2520of%2520handbook
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Tuition 2021-2022 TOTAL WITH 11 MONTHS
3%DISCOUNT | | August - June

$5,650.00 $5,480.50 $513.64

$9.535.00 $9,248.95 $866.82

$11,805.00 $11,450.85 $1,073.18

$14,030.00 $13,609.10 $1,275.45

*Late Registration - Additional $100 per child of a current family registering after March 19th.
*Registration submissions not received by March 19th will place your child on a wait ist and your spot may not

be available for next school year.
*Full Payment Discount - Pay tuition in full by August TADS due date and tuition is discounted by 3%.

*Payment Plans - Pay in full by August, 11-month plan (Aug - Jun), or 12-month plan (Aug - Jul).
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St. Louis de Montfort Catholic School
Pheore Gaithe & Kuonledge Mect

5095 Harp Road, Santa Maria, CA
Ph: 805-937-5571 Fax: 805-937-3181
E-mail: school_office@sldmschool.org
Web: www.sldmschool.org




image5.png
‘Primary Grading Scale: Intermediate and Department Grading Scale:

O [ etz BT r
T [ Goot = =
D o= oo o
= et Tmprovema 5= [T | D= | ©Ew

= TR





