
1 child 5-day contract - $225/month
4-day contract - $180/month
3-day contract - $135/month

2 children 5-day contract - $335/month
4-day contract - $265/month
3-day contract - $200/month

3+ children 5-day contract - $375/month
4-day contract - $300/month
3-day contract - $225/month

Costs & Fees

Additional fee: $18/day/child billed for
each additional day exceeding contracted
days.
Pick up late fee: Parents/Guardians will be
charged $5 for each minute their child(ren)
remain in the after-school program
following the 5:30PM pick up time. 
Example: $25 will be charged for a pick up
at 5:35PM. Late fees will be added to the
next monthly invoice.
Payment late fee: Parents/Guardians will
be charged a late fee of $5 per day that
the monthly payment is late after the 1st of
the month due date. Late fees will be added
to each monthly bill.

Our Eagles’ Nest After-School Program provides
a safe and inviting place for K-6 grade
children to enjoy the company of other children
while creating and playing in a Catholic
atmosphere. Afternoons include time for
outdoor play, quiet study, reading, indoor
activities, and a snack.

Hours of Operation: Monday – Friday, 3:20PM-
5:30PM, on days when school is in session.

Program Location: The Eagles’ Nest After-
school Program will meet daily in the
elementary commons and utilize the school
playground. Should a change of location be
required due to an event, communication of the
change will be sent in advance via email or by
a text alert message to parents/guardians.
Other locations utilized by the after-school
program include the library, small gym, or the
trailhead. 

Registration

Completing the Eagles’ Nest After-School
Program Registration Form and returning it
to the elementary school office with a $25
registration fee by Friday, August 20th. 
Contacting the Eagles’ Nest After-School
Program Coordinator via email at
eaglesnest@sacredheartegf.net or calling
the elementary office (773-1579) regarding
interest in registering for the Eagles’ Nest
After-School Program. The program
coordinator will respond to emails and calls. 

Parents/Guardians can register their child(ren)
for available openings one of the following
ways:

1.

2.

Acceptance

Once the registration period closes, a Letter of
Acceptance will be sent via email to
parents/guardians confirming the acceptance
of their pending registration. This letter will
include the Eagles’ Nest Program Contract, the
first month’s invoice and Days of Care
Calendar. All forms are to be 
completed and returned to 
the school before 
Monday, September 5th, 
2022

Registration does not guarantee after-school
care. This will be determined by available
opening  in the program.
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Authorized pick up/sign-out

Each family will provide the after-school
program coordinator a list of authorized
people to pick up your child(ren) when
completing the Eagles’ Nest After-School
Program Registration Form. At pick up
parents/guardians or authorized
individuals will be required to sign the
child(ren) out of after-school care with the
program coordinator or staff member. A
photo ID will be required for the first pick
up. 

Pick Up

To alert the after-school staff of your
arrival, please use the two-way radio
located inside the elementary door #4
entrance. Identify yourself and your
child(ren) by name. The after-school
program staff will have a two-way
radio with them and will respond
accordingly whether in the building or
outside. 
Please specify that you are picking up
for the Eagles’ Nest After-School
Program so the proper staff is notified
of your arrival. 
Staff will then escort your child(ren) to
the door along with their belongings to
meet you.

Pick up by parents/guardians will take
place at elementary door #4 on the 4th
Street NW side of the building. A two-way
radio system will be used to communicate
with staff your arrival.
1.

2.

3.

Note: For those families with children in
Child Care and the Eagles’ Nest program,
pick up for all children will take place at
door #4.

Outdoor Play

The Eagles’ Nest After-School Program will
have daily scheduled outdoor time. The
after-school program follows the same
policy as the school regarding inclement
weather and staying indoors. Please make
sure that your child(ren) has proper attire
and supplies to be outside such as cold
weather gear and/or sunscreen for fall or
spring weather.

Communication

The Eagles’ Nest After-School Program
Coordinator, Miss Erika Roufs, can be
reached by email at
eaglesnest@sacredheartegf.net. 

Code of Conduct

The Eagles’ Nest After-School Program
follows the Sacred Heart School Code of
Conduct outlined in the Student/Parent
Handbook. This policy is communicated
with parents/guardians and students at
the beginning of the school year. The
policy is designed to promote a safe and
positive atmosphere that adheres to
Benedictine values for all participants and
staff. The school-wide behavior/discipline
policy pertains to all after-school program
participants. Please refer to the
Student/Parent Handbook for more
information. 

Sacred Heart School
200 3rd Street NW
East Grand Forks, MN 56721

Payment Procedures

Payment is due in advance of services
provided. Families are invoiced via email in
advance of the 25th of the month throughout
the academic school year beginning August 25.
Monthly payments are calculated for a full
academic year and divided equally over nine
months. Billing is based on contract rate. It will
be adjusted accordingly to include any
additional days requested or charges. Credit
for unforeseen closures, such as storm days or
early release days due to weather, will be
reflected on the final year-end statement.
Payments must be submitted, cash, check, or
electronically, by the 1st of the month and can
be turned in to the program coordinator or the
elementary office. A $5 late fee will be added
to the bill for each day the payment is late. 

Attendance

Parents/Guardians will be asked to complete a
monthly calendar indicating the dates of
attendance for their child(ren) (if not enrolled
in full-time after-school care). This monthly
calendar must be completed and submitted to
the program coordinator with each month’s
payment prior to the start of the month service
is provided. For efficient planning for staff,
snacks, and activities, it is important to know
how many children will attend the after-school
program each day. The Eagles’ Nest After-
School Program Contract may be upgraded
with prior approval from the program
coordinator. Cancellations or changes in
contracted days or hours must be
communicated with the program coordinator as
soon as possible. Billing is based on contract
rate and any additional days requested.
Adjustments to billing will not be made after the
20th of the previous month due to scheduling,
non-attendance, or illness. 
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