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Diocese of Bismarck Parishes and Schools
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Health Care & 
Dental/Vision 

Changes

Employee enrollment 
July 1, 2021-June 30, 2022

401K



Health Care 2021-2022
Effective 7/1/2021

Plans Ø PPO $750 deductible 80/60 - $4000 max out of pocket
Ø HSA $1500 deductible 90/70 - $5000 max out of pocket

Same Classes Ø Employee,  EE + Spouse,  EE + Children,  EE + Family

Ø Decrease 6.8% for health care
Ø Increase 0.6% for vision
Ø Increase 3.8% for dental
Ø Schools increase contribution to 95% single & 70% other (based on HSA) 
Ø Parishes continue contribution 100% single & 75% other classes

Ø March 1st Msgr. Lindemann Email to Parishes and Schools 
Ø Claims continue to improve
Ø Received replies from locations with any dental and vision changes

The Numbers

Other
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Changes

Ø Was Anthem Blue Cross/Blue Shield - now Blue Shield of CA
Ø Pharmacy Benefit Manager now CVS Caremark for both plans
Ø One card for ID for medical and pharmacy both plans
Ø New Wellness Program



Highlights of Option A: 
PPO 750 - 80/60 Blue Shield 5120 Plan

� $750 Individual / $1,500 Family Deductible

� 80/20 Coverage after deductible is met – {Plan pays 80% (60% OON (out of network)), Employee pays 20% 
(40% OON) up to Out-Of-Pocket Maximum)

� $4,000 Individual $8,000 Family Maximum Out-Of-Pocket (In-Network)

� $25/$40 Office Visit Copay

Highlights of Option B: 
HSA 1500  - 90/70 Blue Shield 5126 Plan

� $1,500 Individual / $3000 Family Deductible

� 90/10 Coverage after family deductible is met
(Plan pays 90% (70% OON) Employee pays 10% (30% OON) up to Out-Of-Pocket Maximum)

� $5,000 Individual $10,000 / Family Maximum Out-Of-Pocket (In-Network)

� Diocese & Parishes: Monthly Income Add-On for Employee (due to lower cost to be on plan) 

� Money put into deferred account is TAX-FREE and remains in the individual’s account for perpetuity OR until 
used for qualifying expenses
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2021-2022

2021-2022
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Flexible Spending Accounts
• FSA (Flexible Spending Account}*

• Pre-Tax salary dollars can be put into account for 
Health Care expenses

• Must be used up between July 1, 2021 and June 30, 2022
• USE IT OR LOSE IT
• Annual contribution may not exceed $2,750

• For HSA Enrollees - LPFSA (Limited Purpose Flexible Spending Account)*
Dental and Vision expenses only

• All other criteria same as FSA

*May have in addition to DFSA Account!

• DFSA (Dependent Flexible Spending Account)*
• Pre-Tax salary dollars can be put into account for 

Dependent Care expenses
• Must be used up between July 1, 2021 and June 30, 2022
• USE IT OR LOSE IT
• Annual contribution may not exceed $5,000 ($2,500 max. 

if married, filing separate income tax returns)

* May have this account in addition to FSA Account!
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Health Savings Account 
Contributions

Can enroll/manage in 
Open Enrollment Wizard

$3,600/$7,200 (+$1,000 age 55+)

Additionally, for those with HSA Accounts:
• Returning back to Health Equity Banking Relationship
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“12 Month Lookback” 
Communication

Perform April 1  

- See 3/19/21 email

- Why is it important?

-”Heads Up” at ACA Report Time
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RETA Trust Security 10

Employees
Employees have access only to their personal accounts. The fields 
viewable to an employee are limited to what was setup for the 
employee’s particular view. Access to check their personal information, 
see FSA claims and balance, enroll, etc. 

Location Administrators 
Are authorized users who may access only assigned locations. They can 
access and print location billing statements and run reports to check on 
their employee’s enrollment. (A few specifically trained location 
administrators can change employee information-other administrators 
need to work with Sarah Seibel on employee information adds/changes.)



RETA 
Enrollment

April 30th 
thru 

May 14th

Location Administrators:
Ø ENGAGE Your Eligible Employees on Enrollment-

document reminders, (not just at annual enrollment time!)
----------------------------------------

Ø Default this year is No Coverage – Employees need to sign in and 
select coverage or they will have no coverage.

Ø Eligible Employees not wishing to take benefits, must sign in and 
decline coverage 

Ø Remind employees to provide dependent documentation
Ø Help answer employee questions 
Ø Priests, as employees, must also enroll. (Diocese will work with 

priests transferring locations.)
Ø Check accuracy of employee benefit status for their enrollment –

(were there any lookback changes?)
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Health Care Premium 
Credit (Employee Credit)
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Credit to assist parishes 
and employees.

u When you process 
the medical bill

u Use Health Care Payables 
as normal to reduce the full 
health care cost (not 
including credit)

u Reduce Health Care 
Expense equaling the 
credit as a negative 
amount

u Net effect is what is 
deducted from checking

u Employees identified to get 
portion of credit

u Credit on employee 
payroll

u Advise you payroll 
processor with each 
payroll submission.



401K
q Communicate any employee 

eligibility changes to American Trust

In Process to Implement 7/1/2021
q Employer Benefit - 5% 
u First 2% Employer Paid Benefit
u Up to 3% Employer Paid Match

uEmployee contributions by percent
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401K Benefits Reminder 14

ü April 1 parishes perform their health care lookback
ü Parishes should also review 401K potential changes

ü Any employees potentially eligible this July 1st ?
ü Any now averaging over 20 hours per week?
ü Any turning 21years of age?

Retroactive Consequences-Failure of Providing 401K Benefits
2 Parishes in 2020 had Avoidable Issues

1. Parish pays 4% into plan for period not paid
2. Parish pays a penalty for not allowing employee participation 

during period.
3. Parish pays a penalty for lost earnings for period not paid.



Enrollment/Benefits
Questions?
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• Rev. Bruce Krebs - ( Minot-Our Lady of Grace) retiring.

• Rev. Jeffrey Zwack – Parochial Vicar for Bismarck-St. Anne parish

• Rev. Dennis Schafer – Pastor of New England St. Mary parish cluster

• Rev. Gary Benz – Pastor of Sacred Heart Glen Ullin parish cluster.

• Rev. Adam Maus – Pastor of Minot Our Lady of Grace parish

• Rev. Gregory Luger – Pastor of Mohall St. Jerome cluster of parishes.

• Rev. Biju Antony – Parochial Administrator of Flasher St. Lawrence parish cluster.

• Very Reverend Christopher Kadrmas – Judicial Vicar of the Diocese and Pastor of 
Mott St. Vincent De Paul parish cluster.

• Rev. Jared Wolf – Pastor of Bowman St. Charles parish cluster.

• Rev. Stephen Folorunso – Parochial Vicar for Mandan St. Joseph parish.

• Rev. Paul Eberle – Spiritual Director for Kenrick-Glennon Seminary in Missouri
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Newly ordained

• Rev. Mr. Nicholas Vetter – Chaplain for St. Mary’s Central High School and 
Parochial Vicar for Bismarck St. Mary Parish

• Rev. Mr. Jacob Degele – Part time religious instructor at Bishop Ryan Catholic 
School Parochial Vicar for Minot Our Lady of Grace parish

• Rev. Mr. Gregory Hilzendeger – Parochial Vicar for Williston St. Joseph parish 
cluster.

• Rev. Mr. Benjamin Franchuk – Parochial Vicar for Bismarck Cathedral parish and 
Assistant Chaplain at St. Mary Academy. 



New Parish Business 
Personnel
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Risk 
Management 

& 
Insurance
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Insurance Self 
Retention 

Endorsement

u Tool to help reduce long-
term costs

u Began with July 1, 2020 
Renewal

u Currently $11,500 per 
Occurrence/Location

u $165,000 annual aggregate –
Parishes will see checks from 
CMG 

u Applies to Property, Crime 
and Builder’s Risk claims

u Will re-evaluate each 
renewal
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Use of 
Parish 

Facilities

u February - Bishop 
communication to pastors:
• Use of parish facilities is up to 

each pastor. 
• Parishes must take prudent 

precautions

u All prior information and risk 
management rules still apply 
for non-parish use.
• Hold harmless agreement
• 3rd party special event insurance 

application



Reminders & 
Information 

Sharing
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Depositing 
Checks Not 
Made Out 

to the 
Parish but 

rather 
National or 
Diocesan 
Collection

u No problem if your local 
bank accepts the checks 
with your deposit

u If your local bank refuses 
the check then contact 
and send them (or 
remind them) of your 
2015 Agreement from 
your parish file, which still 
applies. 
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These agreements have held up when challenged by 
banking institutions. They have been vetted with the 

assistance of the following:

• The North Dakota Secretary of State Office
• The legal counsel of the Diocese of Bismarck
• Brady Martz - professional auditors



27Substitute Clergy 
Expense Payment

Financial Best Practices Guide
Substitute Clergy (page 13)
Sub Clergy Fees and Mass stipends are taxable income for priests

Mileage for retired priests is higher than IRS rate- the additional allowance is taxable income

Active diocesan priests with a current parish assignment within the diocese, are paid by parish of assignment, not 
the parish for whom he substitutes. Parishes receiving substitute clergy support are to pay the “loaning” parish 
remuneration, and not the clergy directly. 

Assumption Abbey receives payment for their priests through a billing process.

Only retired clergy (and unassigned diocesan priests) should receive direct remuneration from the parish

Note: pastor of loaning parish may elect to pay the substitute remuneration to an associate pastor through payroll; 
however, remuneration paid for a pastor is always income to his parish of assignment.

Parishes are not permitted to pay fees for the hearing of Confession (or going on sick calls).



28Substitute Clergy 
Expense Payment

(continued..)

Bishop’s Letter to Clergy – (July 2019)
u“When seeking Clergy Assistance, do not contact any priest who is assigned….a Parochial Vicar, unless all other 
efforts by you have been unsuccessful. If he and the Pastor of the Parish agree that he can help you, in addition to 
the reimbursements given to him, you will need to reimburse his Parish the amount of his salary and benefits for 
thee day, or days, he is not available to his assigned Parish. The Diocesan Office for Finance and Administration will 
assist you with the necessary calculations for your reimbursement to the proper Parish.”

Bishop’s Letter to Clergy (sent by Chancery Office– June 14, 2017)
uA stipend of $50 (plus mileage) for each weekday Mass and Confessions

uA stipend of $35 (plus mileage) for each weekday Mass and Confessions

uMass offerings are $10 unless otherwise designated … (refer to Synod Statute 273)

uMileage is current IRS rate. Retired priests receive an additional 10 cents per mile.

uThe pastor is required to send the completed “Substitute Clergy Information Sheet” to the substitute clergy in 
advance



29Substitute Clergy 
Expense Payment

(continued..)

Check to Entity – (Parish receiving check put taxable income on payroll)
Such As:

• Parish Priest:  Fr. Gardner, Fr. Crane (with pastor permission), etc.
• Diocese Clergy not assigned to a Parish: 

• Bishop Kagan, Fr. Dosch, Fr. Doug Krebs, etc. 

Check to Priest – (Parish issuing check responsible for 1099)
Such As:

• Non-Diocesan Clergy:  Msgr. Shea, Fr. Bouck, etc.

• Retired Clergy:  Fr. Heidt, Fr. Klemmer, etc.

• NOTE: Use Lines on bills in ParishSOFT-Info on Check stubs



30WSI Audits at a Few Parishes:
WSI Auditors have questioned whether 

certain individuals are employees or 
independent contractors.

uCentury Code 65-01-03. 
uIndividual performing service for 
remuneration presumed an employee. 
uIndividuals who perform services for another, 
for remuneration, are presumed to be 
employees of the person for which the 
services are performed…..unless it is proven 
that an individual is an independent 
contractor under the common-law test. 
uThe person that asserts that an individual is 
an independent contractor under the 
common-law test, rather than an employee, 
has the burden of proving that fact.

PARISHES BE AWARE

Workforce 
Safety 

Insurance

Required by Synod 
Statute 265

To Provide Relief for 
Injured Workers
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Info on DOB website-
Parish Post Archive-

GOVERNMENT AND TAX

32Employee Vs Contractor
Guidance
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Independent 
Contractor 

Service 
Agreement



Bishop 
Kagan’s

March 2nd 
Letter to 

Pastors on 
emergency 

savings
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Laura Huber Email 3/17/21
New DOB Accounts Created



Human
Resources
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37Parish Employee 
Manuals

Mandatory for any parish who has employees
― - Should be periodically reviewed / updated

Employment rules used for payroll and terminations

KISS approach applies

Some items uniform between parishes, others are not

Tony can assist with samples to get you started. 



Other
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Brandi Alderin
Maternity Leave 
Email

Diocese Touchpoints



40Diocese Touchpoints

Parish Checks to Diocese

Reminder: 
In ParishSOFT bills please use 
detailed Line comments for 
purpose as they appear on 
check stubs.

i.e. DCA, Property Insurance, 
Clergy Conference, etc.
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ParishSOFT Roadshow
State Heritage Center – Bismarck

(revised date)
October 13, 2021



Questions?



…for all the time 
and support that 
you give to your 

parishes and 
parishioners
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