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Parish Services, Internal Audit

Tony Chap, Cressy Aberle, Nicole Woehl, Brent Naslund
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Thank You for 
Taking Time to 

Attend 
Today’s ZOOM 

Meeting.

Diocese Power Point will be shown 
Camera will be off.
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New Parish Business Personnel

Parishes in Transition
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Parish Emails - Reminders
AEDs – May
Catholic Mutual has announced their partnership with LifeGuard MD to assist 
parishes and schools regarding AEDs. There are resource materials with AED 
CARES documents and the resource link to LifeGuard MD on both the Catholic 
Mutual website and the CMG Connect Hub site. 

Also, on October 19th CMG announced their AED training video on CMG Connect

ParishSOFT Trainings Link - July
ParishSOFT Success Lab to help parish staff and volunteers in Family Suite and 
Giving
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Trustee Reports
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Parish 
Resolutions
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Catholic Foundation of Western 
North Dakota

 Distribution Checks

Distributions from Trustee Agency Accounts
• Trustee Agency distribution checks will be issued from Foundation to parish Trustee.
• Deposit into Trustee. 
• Reminder: Any trustee funds greater than $10,000 planned to be used by parish must 

first have an approved resolution to destabilize funds. 

Distributions from Endowment Accounts
• Endowment distribution checks will be issued from Foundation to Parish (PJP). 
      (Pastors signed documents for this to occur.)
• Deposit into Parish (PJP).
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Grants

Reminder: Grant requests and their sources 
need to be approved by Bishop

• Send request to Tony Chap who maintains list and facilitates requests to Bishop.
• October – Bishop approved – Patrick Leahy Farm to School Grant – eligible non-profit 

schools supported by DPI Children Nutrition and USDA Food and Nutrition Services.  
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Budgeting 
God helps those who help themselves

• Plan for Mission
• Be good stewards
• Take it seriously-solve gaps
• Maintain priority list
• Parish (operations)
• Trustee (resolutions)
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Diocese Website
Updated Diocese Chart of Accounts
• Statement of Financial Position Accounts
• Statement of Activities Accounts

Updated Parish Transferring Funds
Navigation: Offices/Ministries- Finance-Parish Resources
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Diocese Website
Cemetery Finder

Navigation: About – Parish Boundaries Map

https://www.google.com/maps/@47.3590929,-104.6764972,7z/data=!3m1!4b1!4m3!11m2!2sR4n_ZgALSn2jKM_LN7-VwQ!3e3?entry=ttu


BALANCING 
TWO OR 

MORE ENTITIES
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§ It is important to 
balance your 
Total Assets to the 
Total Liabilities & 
Net Assets within 
each entity



BALANCING 
TWO OR 

MORE ENTITIES
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§ Run report on 
single entity to 
check if in 
balance



BALANCING 
TWO OR 

MORE ENTITIES
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§ Do a sanity check 
on entity net 

assets.



Portal: 
q Upload feature is hiding
q Click and drag file into folder
Terminated / Rehired employees:
q 401k default to 3% when rehired
Bonuses:
q No separate Bonus payrolls
q Gross Salary amount as extra line 
Payroll coming up:
q Beginning 10/30 send all payroll information to 

Cressy
q Communicate new hires and terminations
q December payroll 15

PAYROLL RELATED REMINDERS



OTHER PAYROLL RELATED REMINDERS

New Employee Documents: 
§ Forms are all on website
§ Offices > Finance > Parish Resources
§ I-9 Form is newly updated

New Employee Information:
§ Please complete entire form
§ Let us know eligibility status

ACH Authorization form:
§ MUST have copy of voided check or 

document from bank 
§ MUST be signed by employee
§ No longer accept without signature or 

document
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ARCHIVING 
ACCOUNTS 
IN TRUSTEE
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Archive all operating income and 
expense accounts in the Trust

Keep the following:
Income accounts
q Unrestricted income accounts
q Restricted income accounts
q Interest income
q Mineral Rights Revenue

q Expense Accounts
q Professional Expenses
q Trust Distribution Expense (5220.00P)
q Office Supplies
q Bank/Payment Processing Fees

q Dedicated Accounts
q Those with a valid restricted balance



RESTRUCTURE & INTERNAL AUDIT: 
Needed Checks
-Berthold (Trustee)
-Dickinson – St. Joes (Trustee)
-Sioux County/CIM (Trustee)
-Stanley (Trustee)
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Vehicle Title Transfers
-Sioux County/CIM
-Mandaree

EIN Confirmation
Ongoing Project…

Desk Audits:
-All Parishes to receive Restructure Financial Review Report by November 1st
-All Parishes to receive feedback on Annual Fiscal Reports in December.

Regular Parish Reviews to Commence
-Notifications to be made by November 1st for 
January reviews.
Updated Internal Audit Documents
-Posted to Diocese website:
  Diocese Guide to Managing Temporal Goods
  Financial Review Checklist
  Financial Review Questionnaire
  Mass Stipend – Stole fee Questionnaire
  Financial Concern Questionnaire

https://bismarckdiocese.com/auditor


RESTRUCTURE FINANCIAL REVIEW 19



q PERSONAL COMPUTERS 
q IRS / SECRETARY OF STATE DOCUMENTS 

send to Parish Services 

q ParishSOFT to add multi-factor 
authentication mid-2024

q MOVING FUNDS TRUSTEE TO PARISH OR 
PARISH TO TRUSTEE

q MUST BE CHECK – NO ONLINE TRANSFERS

q PASTOR SIGNATURE MANATORY

q PASTOR STABILIZES OR DESTABILIZES
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Q & A 21
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