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Thank You for
Taking Time to
( Atftend

1 Today's ZOOM
Meeting.

Diocese Power Point will be shown

Camera will be off.
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Pam Wilcox — Garrison, Max, White Shield
Alex Kitchens - Williston, Grenora, Trenton
Kendra Schantz - Glen Ullin & Grant County
Kay Garbel - Crosby, Portal

Flasher, Carson, Raleigh /
Stanley, Berthold

Kenmare, Bowbells
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Catholic Mutual has announced their partnership with LifeGuard MD to assist
parishes and schools regarding AEDs. There are resource materials with AED
CARES documents and the resource link to LifeGuard MD on both the Catholic
Mutual website and the CMG Connect Hub site.

Also, on October 19t CMG announced their AED training video on CMG Connect

ParisnSOFT Trc
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Trustee Reports

E & g m @ B & ¥ @ il

Accounts Bills Payments Deposts | JournalEntries  Vendors Cred Cards Memorized Process Setup Reports

List Screens

Entry Screens

‘n Statements > Statement of Financial Position :: Configure Report

Fiscal Period Ended
Reportasofmonthending:[July V| during fiscal year ending: [6/30/2024 - Current Fiscal Year v

Entity

1: Parish -
2: School u
3: Day Care
4 C i v

Statement of Financial Position Account Dimension Filters

Levell X Natural Account x
10: Cash | |1110: Checking Account a

20: Savings & Investments 1140: DO NOT USE D
30: Accounts Receivable & Other Assets 1141: DO NOT USE

40: Property and Equipment D 1142: DO NOT USE

60: Accounts Payable & Accrued Expenses 1144: DO NOT USE

70: Notes Payable and Other Liabilities Y | | 1190: Petty Cash v

** Statement of Financial Position Print Columns

Column 1
Column 2:
Column 3:
Column 4:
Column 5:

** Define Report Group Sections & Sorting

Group Section 1: Print Sub-Headings & Sub-Totals
Group Section 2: Print Sub-Headings & Sub-Totals St A nthony
Group Section 3: Print Sub-Headings & Sub-Totals

Current Period Changes to Net Assets Subtotal: Statement Of FI nanCIaI POS|t|0n

Detail Section Sort: Tr UStee Report
** Report Format July 31 - 2023

@ Detail
O summary Year Begin Yearto Date  Year to Date Balance Last Yearto Da
) Balance Balance Change Month

** Report Options
O Include Inactive History Accounts [ Print Account Codes ) Show Numbers Without Cents [ Temp/Perm Restrictiol Assets
Print Shortcuts O suppress Zero Accounts () Show Dimension Codes Cash

T 1110.01P General Checking 602.39 802.39 0.00 6802.39

Font Size: [Arial. 8.25pt v 100006 Felty oasty
C.ach Totals:

** Report Subtitie
Report Subtitle: |Tms1ee Report
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RESOLUTION CP THECHURCHOF _____~_jcarw) pAsusa R eso I U -|-| ons

THE UNDERSIGNLD, as pastor ol the Church of.
herehy agrees to the following:

(Insert details of resolution ro Included funding method)

ATTACHMENTS INCLUDED:

_  Finance Council meeting minutes.,
Parish and Trustee Corp. current Statements of Financial Position & Activities

Requested by: y
Dated- B —
Reviewed by:

ateed:
Vicar General

Approved by: 6

Dated:




‘Q‘:- - .
~}— Bismarck Diocese

* Trustee Agency distribution checks will be issued from Foundation to parish Trustee.

* Deposit into Trustee.

* Reminder: Any trustee funds greater than $10,000 planned to be used by parish must
irst have an approved resolution to destabilize funds.

Distributions from Endowmen
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and facilitates requests to Bishop.
ant — eligible non-profit
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* Plan for Mission

 Be good stewards
» Take it seriously-solve gaps
INnfain priority list
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Diocese Website

Updated Diocese Chart of Accounts

Updated Parish Transferring Funds

PARISH RESOURCES

Accounting and Expense Related
® Uncashed Aged Parish Checks
¢ Helpful Process Forms for Parishes — Reimbursements, Mileage, Request for Payments, Vehic
Use

Chart of Accounts and Software

® Parish Cost Share Expenses with Cluster Parishes
Parish Cost Share Bill Creation for Sister Parish
Parish Ledger and Payroll ConnectNow Software Guides and Videos Available
Diocese Chart of Accounts
Parish Transferring Funds
Using the Credit Card Feature in ParishSoft Accounting
Accounting Best Practices Regarding Dedicated Accounts
Recording Restricted Funds & Method Guidelines

10
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Diocese Website

Cemetery Finder
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Home About DiocesanSynod Parishes Schools News Events Offices/Ministries  Parish Post  Gifting  Vocations

aoana
PARISH BOUNDARIES MAP

Bismarck Diocese Parishes and Deaneries map

Parish Finder

Cemeteries Finder

11


https://www.google.com/maps/@47.3590929,-104.6764972,7z/data=!3m1!4b1!4m3!11m2!2sR4n_ZgALSn2jKM_LN7-VwQ!3e3?entry=ttu
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Assets

Cash
1110.01P St. Vincent Parish Checking 8076

Savings & Investments
1220.01P Panish Demand Savings 218-001

Accounts Receivable & Other Assets

1410.01P Diocese of Bismarck Accounts Receivable
1440.00P Transfer Funds

Accounts Recevable & Other Assets Totals:

Total Assets:
Liabilities
Accounts Payable 8 Accrued Expenses
2130.00P Federal Tax WH Fayatle
2135.00P FICAFayable
2140.00P Medicare Tax Payatle
2145.00P State Tax WH Payable
2160.00P 401(k) Payable
2165.00P Healh Insurance
Accounts Payable & Accrued Expenses Totals:

Total Liabilities:

Net Assets

Net Assets
3000.00P Net assats

Dedicated Accounts
Without Donor Restrictions

With Donor Restrictions
Dedicated Accounts Totals:
Current Peniod Changes to Nt Asssts

Total Net Assets:

Total Liabilities & Net Assets:

Year Begin
ance

10,362.32
20,463.59

3,306.0¢
0.00

0.00
0.00
0.00
0.00
10080
(881.31)

34,822.96

0.00
0.00

34,131.95

Year to Date
nce
9.200.18
2045250
1,720.11

0.00

B3 00

(2.778.47)

2,044 20

31.383.88

Year to Date
Change

(1.182.14)

(1.685.03)
0.00

o3

(2.778.47)

TZTTEAT

BALANCING
TWO OR
MORE ENTITIES
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BALANCING
— TWO OR

2: School
3: Day Care
22 4. Cemeteries

15: Altar Society/Guild
Ag 6 Affiliated Organization 2
7: Affiliated Organization 3 s
8: Outreach

|m Statements > Statement of Financial Position :: Configure Report
Fiscal Period Ended

Report a5 of month ending | October w| durng fiscal year ending | 6/30/2024 - Current Fiscal Year

** Statement of Financial Position Account Dimension Filters

Levell X Natural Account

[10°Casn | [1110: Chectang Account
|20: Savings & Investments 1140° DO NOT USE

|30- Accounts Recelvable & Other Assets 1141: DO NOT USE
{40. Property and Equipment 1142: DO NOT USE
160. Accounts Payable & Accrued Expenses 1144. DO NOT USE
|70 Notes Payable and Otner Liabilities ¥| 1190 Petty Cash

“* Statement of Financial Position Print Columns

Column 1. | Year Begin Balance
Column 2 | Year fo Date Balance
Column 3 | Year to Date Change
Column 4 | Balance Last Month
Column 5 | Year to Date Last Year v |

** Define Report Group Sections & Sorting

Group Section 1: | Levelt v| @rrim Sub-Headings & Sub-Totals
Group Section 2: [ [Unused) Print Sub.Headings & Sub Totals

Group Section 3: | [Unused] v| B print Sub-Headings & Sub-Totals

Current Period Changes to Net Assets Subtotal: | [Unused]

Detail Section Sort: | Account Code v

** Report Format

= Report Options

Inactive History Accounts () Prnt Account Codes () Show Numbers Without Cents () Temp/Perm Restriction Format

Print Sharicuts [ Suppeess Zero Accounts [ Show Dimension Codes
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Statement of Financial Position
TWO OR
October 31, 2023

Year Begin  Year to Date  Year to Date Balance Last

- gl | ORE ENTITIES

1110.01P Church of St. Mary Golva-frustee 9270 11.082.67 1.084.73 (9.997.94) 1.084.73

Savings & Investments

1320.02P Schulte Scholarship Trust Fund 132-001 6.584.37 6.584.37 0.00 6.584.37
1320.03P Gen Rost Trust Scholar. Fund 132-002 4.688.69 4.658.69 0.00 4.688.69
1320.04P Anita Tschida Estate Trust Fund 132-004 995.756.91 995.756.91 0.00 995.756.91
1320.01C Trust Cemetery Fund-132-003 3.683.96 3.683.96 0.00 3.683.96

Savings & Investments Totals: 1,010.713.83  1,010.713.93 0.00 1,010.713.93

Total Assets. 1,021,796.60 1,011.798.66 .997.94)  1,011.798.66

Liabilities
Accounts Payable & Accrued Expenses
2010.01P Accts. Pay.-Mother Church (12.68) (12.68) (12.68)

Total Liabilities: (12.68) (12.68) (12.68)

Net Assets

Net Assets
3000.00P Net asseis 1.014930.27 1.014.930.27 0.00 101493027

3000.00C Net assets 8175.02 8175.02 0.00 8175.02
3000.00AS Net assets (1296.01)  (1,296.01) 0.00 (1,296.01)
Net Assets Totals: 102180028 1,021.80928 000 102180928

Dedicated Accounts
Without Donor Restrictions 0.00 0.00 0.00 0.00

With Donor Restrictions 0.00 0.00 0.00 0.00
Dedicated Accounts Totals: 0.00 0.00 0.00 0.00

Current Period Changes to Net Assets 0.00 (9.997.94) (9,997.94) (9.997.94)

Total Net Assets: 1,021.809.28 1011,811.34 (9.997.94) 101181134

Total Llabl ities & Net ASSEtS: 1,021.796.60 1,011,798.66 (9,997.94) 1,011.795.66
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Portal:

@ Copylink Zg Sync | Download |

L v
§ick the "Add New"
button o dhare

My files > Portal ©

(A Home

| £ Myfiles 3 Name v

Terminated / Rehired employees: - -

¢ Favorites

@& Recycle bin =+ Add new @

Folder

Bonuses:

3 Folder upload

Iﬂ:ﬂ Word document

B= Excel workbook

"] PowerPoint presentation

@} OneNote notebook

Beginning 10/30 send all payroll information to ) Forms for Excel
Cressy & Visio drawing

0 ° ° o & Link
Communicate new hires and terminations
December payroll
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Family Ministry Federal Government and Tax

Finance

[ Forms qre q" on websii-e Parish Services

W . PR
Insurance and Bsk Menagem. ¢ W-2G Form - Raffles and Raffle Win mngJ Reporting

* 1098-C Form - Vehicle Contributions

- Offi C es > Fi n q n C e > P q ris h R es O U rC es Parsh ExpansionFund B ;s_for Payroll, Contributions, Employees and Vendors

Provision for the Future S e and Religious Organizations - publication 1828

— |'9 FOl'm iS neWIy Upddfed Parish Resources

Internal Auditor

Mission Advancement ) State New Hire Reporting Requirement

Churches in North Dakota
Respect Life

« Please complete entire form e —— susnce andfty

+ Qutreach Ministry Questions on Potential Liability

St. Clement Oratory of Haymarsh

H H HH ¢ Keeping Churches ble AND Secure

- Let U s kn ow e I I g I b I I Iiy S'l'q'l'u S Vocations * How To Know if Your Parish Has Been Named As Additionally Insured

o Drivers and Vehicle Safety Policy

Worship
Payroll Related
¢ Mass Offerings and Stipends - (See Synod Appendix 18)
* Diocesan Priest’s Taxable Income and Non-taxable Reimbursable Expenses
o o Employee Direct Deposit Authorization
« MUST have copy of voided check or 1t o sttt
. ; ~——* 401K Guidance for New Employees

d o C U m e ni. fro m b q n k » ) —~ Employee Payroll Information — New or Change

= MUST be signed by employee

= No longer accept without signature or
document

OTHER PAYROLL RELATED REMINDERS ~ '°
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AC
IN TRUSTEE

Archive all operating income and
expense accounts in the Trust

Keep the following:

Income accounts

a

0O 0 O O O O 0O O

O

Unrestricted income accounts
Restricted income accounts
Inferest income

Mineral Rights Revenue

Expense Accounts

Professional Expenses

Trust Distribution Expense (5220.00P)
Office Supplies

Bank/Payment Processing Fees

Dedicated Accounts
Those with a valid restricted balance

W4
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-Berthold (Trustee) -Sioux County/CIM
-Dickinson — St. Joes (Trustee) -Mandaree

-Sioux County/CIM (Trustee)
-Stanley (Trustee)
Ongoing Project...

-All Parishes to receive Restructure Financial Review Report by November 15t
-All Parishes to receive feedback on Annual Fiscal Reports in December.

O be made by November 1t for BIsMARCEDIOCRE

Updated Internal Audit Documents
-Posted to Diocese website:

MANAGING TEMPORAL GOODS:
A PRACTICAL GUIDE FOR PARISHES



https://bismarckdiocese.com/auditor

Bismarck Diocese

Restructuring Financial Review Date of Report: 10/06/2023 Restructuring Financial Review Date of Report: 10/06/2023
Parish:  Church of Parish:  Church of
Trustee: Church of Trustee: Church of
?-;g‘n&‘h?_‘m for fiscal ding 2023 $198,571.31 Financial Position - Worksheet
- e | CHURCH OF § PARISH
Stole Fee Income for fiscal year ending 2023: 1,740.00

$ As of 06/30/2023
Total “Operational” Income, fiscal year ending 2023: $282,057.49
X - - = 1 A0 22 Total Pdor Year E: 585 $ 294,509.33
Total “Operational” Expenses, fiscal year ending 2023: $ 294.509.33 th a sz Y::i \::f:ommmm Conte: S = N =
Trustee Income January 1 —June 30, 2023: $ 18034 1?11, P;o;’xe:;l.omﬁ np:ﬂrm;_ﬂ EEn;, : 294 '09.3‘
Trustee Expenses January 1 — June 30, 2023: $4.785.18 ® No Concerns’Low Risk Finding Adsted Pror  eas o s
Medium Risk Finding
Number of households reported in October 2022: 126 @ High Risk Finding Invectments insured by the FDIC (subject to $250,000 Limit, Expansion Fund accounts excla
Number of parishioners reported in October 2022: 256 ‘?ff;";'l‘;N“me Expancion Fund/Foundation 5 L°°°1 B:nkg -
28,549.5
Areas of Focused Review 4 $ N :?3'4j
1. Have asset accounts been entered in the Parish and Trustee accounting software in accordance 71.784.93 s 328,87
with restructure directives? 1220.03P s ,4‘940'34
Yes Comments: None . — = —
2. The Parish entity is operating in the month of as of 08/31/2023: Totalin In:umnioni $ R 86,605.27| 5 Q'_’f? ) ?’S'
Aug-2023  Comments: None Lesc.. FDIC Imm: _ .\ A $ 230,000.00
3. The Trustee iz operating in the month of 08/31/2023: Totalin Excess of Limit: N/A $ -

Jul-2023  Comments: None
4. Are Parizh & Trustee paper checks formatted in accordance with restructure directives?

FOUNDATION Endowments & Other Invectments not incured by the FDIC
s -

U\

Yes Comments: N/A Total in Institution: $ -
5. Has Trustee deposited funds since 01/01/20237 If so, are there concerns noted? Add: Excecs from Above: $ -
Yes C Mmimal/No concems noted Total in Excecs of FDIC Limit: | § -
6. Has the Trustee dizbursed funds to vendors — other than the PJP (Trust Beneficiary) or for Total Cash/Ii $ 122,774.09 FDIC Limit
specific trustee administration expenses, since 01/02/20237 Lecs: Expancion/Foundati $ (86,695.27) Compliant
No Comments: None Less: 90 days Operating Exp: $ (73,627.33) Statute 252
7. Does the Trustee have aged uncleared checks to vendors as of 06/30/20237 Cach/Investments in excess: $ 37,548.5: Compliant
3 :o b C fw;. \oneh be bal fthe T local checld Dedicated & Emergency Fund Verification |
. 54' ;3?) jme of cmne“ w :‘nns the balance of the Trustee’s local checling account? ToalCah et 3 =73.09| Dedicated Funds
.130. None 2 . = .
> 0 O s n = Lecs: Fundes Dedicated/Re: d: $ 4,533.0 No G s
9. Are there concern: with Journal Entries within the Trustee financials since 01/01/20237 = ) S sn:ncle N ° onceru-,
No C - None Unrectricted Funds Available: 3 118,241.04 | Emergency Savings
10. As of 06/30/2023, was the Parish compliant with the 90-day operating funds policy (Synod §252)7 Sty b by ot Fache v 147 In progress
Yes Comments: See enclosed worksheet Financial Position - Worksheet
11. Does parish have unrestricted savings available for emergency use per Bishop directive?
_ - -y - CHURCH OF TRUSTEE, INC.
No Comments: Panish has formalized emergency savings account; as of 6/30/2023, had approx.

As of 06/30/2023

Invectments incured by the FDIC (subject to $250,0 mmfhndnxmuahﬂed)

5 months of operatinz funds available for emergency operations.
12. Does the Parish exceed its FDIC protections in its local accounts?

5 =
00000 0000 OO0VOCOO .H

Yes C : No concemns noted < Found.
13.  Are there concerns with Mass Stipend dedicated balances? "A‘”“m Name Exp Fund/F Local Bank

No Comments: No concerns noted - EIO'OIP A $ 4,130.40
14. Are there concerns noted with dedicated funds in either the Trustee or Parish entity books? :_:O'O:P $ 4,493.26

No Comments: None 1320.03F $ 9,128.20
15. Did the Parish or Trustee Submit any resolutions since the beginning of the last fizcal year? 1320.01C $ 21.434.58

No Comments: Total in Inctitution: $ 35,058.04| % 4,130.40
16. Other observations: Lecc: FDIC Limit: N/A $ (250.000.00

Comments: No additional concems noted. Total in Excecs of Limit: N/A $ -




’Q“:« - .
~}— Bismarck Diocese ) \ \

PERSONAL COMPUTERS ' m

IRS / SECRETARY OF STATE DOCUMENTS
send to Parish Services

ParishSOFT fo add multi-factor
authentication mid-2024

MOVING FUNDS TRUSTEE TO PARISH OR
PARISH TO TRUSTEE

MUST BE CHECK — NO ONLINE TRANSFERS

TURE MANATORY
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