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APRIL 2024

PARISH BUSINESS OFFICE
FORUM

Parish Services-
Tony Chap, Nicole Woehl, Amanda Reed

Internal Audit
Cressy Aberle,




Personnel Changes

Brent Naslund
oromoted to Chancellor

Cressy Aberle
oromoted to Internal Auditor

Parish Services Welcomes
AMmandad Reed

/ 2
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Assistance

» Bookkeeping services - 43 of our 93 parishes

» Payroll services 46 parishes /

Diocese Orientation

New Parish Business Personnel 3
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Judy Zins- Flasher, Carson, Raleigh

Faith Dukart- Killdeer, Halliday, Twin Buttes

Stacey Bulcher - Minot St. Leo, Foxholm, Glenburn

Dcn. Kevin Leingang — Mandan Spirit of Life, Huff, St. Anthony
Kim Kostelecky - Dickinson St. Joseph, New Leipzig

Stanley, Berthold

Kenmare, Bowbells



VERY REV. BRIAN P. GROSS, PASTOR OF PARISHES IN WATFORD CITY AND

ALEXANDER TO BECOME MEMBER OF THE FACULTY OF THE SAINT PAUL SEMINARY,
EFFECTIVE JUNE 1, 2024.

REV. JACOB E. DEGELE TO BE PASTOR OF THE PARISHES IN WATFORD CITY AND
EFFECTIVE JUNE 1, 2024.

RISHES IN UNDERWOOD,




REV. JOLLY GEORGE TO BE PAROCHIAL VICAR FOR THE CATHEDRAL OF THE
HOLY SPIRIT, BISMARCK, EFFECTIVE JULY 1, 2024.

REV. PATRICK OJEDEJI TO BE PAROCHIAL VICAR FOR THE CATHOLIC INDIAN
MISSION AT FORT YATES, EFFECTIVE JULY 1, 2024.

REV. JOSHUA D. HILL TO BE CHAPLAIN FOR BISHOP RYAN CATHOLIC SCHOOL
RT-TIME PAROCHIAL VICAR FOR THE CHURCH OF ST. LEO THE GREAT,
024.

ESTHOOD TO BE
2 ANI)
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Parishes & Schools

Open Enrollment

A 4 q

HEALTH CARE ENROLLMENT 2024-202
BENEFITS INFORMATIONAL REVIE




HEALTH CARE 2024-2025
SAME PLANS AND CARRIERS AS 2023-2024

Msgar. Lindemann March 1 & Jessika
Borr April 18 health care emails

same Plans N\ /50 deductible 80/60 - $4000 ind. max out of pocket
ible 90/70 - $5000 ind. max out of pocket
The Numb\er> i




HEALTH CARE 2024-2025

> > Flex Benefits max increased to $3200
FSA

> Flex Benefits Dependent Care-same as 2023

sehold and $2500 married filing separately




BENEFITS STAT

APRIL 1

- IMPORTANCE FOR UPCOMING ENROLLMENT /
-"HEADS UP" AT ACA REPORT TIME




401K BENEFITS REMINDER

Previously
need to be commu

v Any now averaging over 20 hours per week?

v Any turning 21years of age?

Remember: There are Retroactive Consequen
for Failure of Providing 401K Benefits




401K BENEFITS CHANGES

’rhelr |nd|V|duc1I 4011
with Bravero Wea

diocese (Tony Chap) next day .
v Tony Chap inputs change on
employee’s payroll record.
Date of change is primary factor
as to when it will be applied on payroll

v Bravera Wealth sends communication to /




CARE CHANGES DURIN
HIRE ENROLLMENT PERIOD

d ENROLLMENT SELECTIONS MAY OVERRIDE CHANGES
1 PENDING/DELAYED VERIFICATION APPROVAL

CARE CHANGES

» EMPLOYEES SHOULD NOTIFY THEIR PARISH BUSINESS MANAGER OF
CHANGES

»  BUSINESS MANAGER SHOULD PUT CHANGES ON THEIR NEW PAY

BEST PRACTICE IS COMMUNICATION OF ANY HEALTH /




x Property
Insurance & Risk
Management
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Diocese Properties Including Emmaus Place

Bismarck Par Mandan Parishes Dickinson Parishes Minot Parishes
Cathedra of the Holy Spirit St. Joseph Queen of Peace Our Lady of Grace
Ascension Christ the King 5t Joseph St. John the Apostle
Pro-Cathedral of St Mary Spirit of Life St. Patrick & School St Leo

% 3int Anne St. Wenceslaus & School St. Therese, The Little Flower
Corpus Christi June 2024 Trinity Catholic Schools Bishop Ryan Schools

St. Mary Academy
; Inspection pian
St Mary Central High School P
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STARTING WEEK OF MAY 20™
APPRAISAL OF ALL PROPERTIES INSURED IN
024 SCHOOLS, PARISHES, DIOCESE, ETC.

Bismarck Diocese

Center fur Pustors] Minintry
PO, Box 1575

Blsmnrok, MO SE5SIET0TS
. Phope; T 228 LT
MEMORANDUM Fax: 701.299.3605

v bizmarchdinosse com

T0: Pastars, Parechial Administratons and Schaol Administrators
FROM: Laura Hubar and Tony Chap
April 22, 2024
Propaérty Insurance Appraiesls- 2024

DATE:
SUBJECT:

The Bismarck Diocese hes retained Speciaity Appraissis, LLE (SPA) to sonduct a diooese-wide
inventory and valuation of ail buiidings end contents. This isto-ensure that 8l of Our INsurable
propary 1 propety valued in the mentof 5 loss. The |ast such diocese-wide appralsal event was
complated in2007-2008. Since the last (ull appralsal, we have with Catholic Mutual Group

adjusted property values each vear based on gaographical and industry standards.

The cost for thesa appraisats will be pakd directly by Bismarck Diocess rom 5 Loss Retention
Fund, no separats involoe witl ba 3ant to the parah or sehool. To minimize the coat of these

appraisns, the appraisers will be scheduling the site visits by geographic ragion. Wa appraciate
your ass(stance in having 2 person, such ng a maintenanca managsr or other individual, familiar
wiih the propery, avallable 1o provide access 1o the appraiser

The sppraissl vigits will begin the week of May 20, 2024, and will be conducted over the next fow
maonths. Baginning in late Apdl the sppratser wili contact sachlocation 1o salest & mutually
agreesble schedule in advanca. This will allow evaryone to plan for this sitevisit eppropriately with
Enowladgeable guldes and sscorts for alt buildings and structures covered undar tha program with
e Cathiolls Mutual Group.

The appraisal compary will also sentact you 8 waak prier to the scheduled visit via email or phone
cail 55 8 reminder. Your attention and foflow-ug for inis criticel component ta the appraissl el
Is greatly eppraciated. The appralser will need access to all bullaings undar insurance coverage
and those that “should” be covered, This is assential for tha process to yiald its intendad punpose,
11 for some resson plans must change, pleass communicate directly with the apprisiser or Tony
Chap,

Eech appralser will present credentials from Spacialty Property Aopratsats, LLC and a copy of this
lettar. Upon thelrarrival, please confirm the appralasrs ars the onas expactad and communicsted
with [ advance of any wvisir,

If wou heve any questions plaase contsct Laura Huber st huberdbiamacckdiozese.com ¢ 701-204-
7A9E o Tony Chap at Ichap@bismarckdlocsiacon) /707-204-7195,

Thirk waul fos your e and support.
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HARD INSURANCE MARKET CONTINUES.
AVERAGE LOCATION INCREASE FOR
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A COMPLETELY AVOIDABLE TRAGEDY




Questions to ask: What kind of vehicle is it, how
many people can fit, and who are you

transporting?

1.11-15 Passenger Va
transported.

2.11-15 Passenger Bus/Shuttle

1. Child Must be MFSAB and meet FMVSS

2. Adult Should meet FMVSS of policy when replacing/
3. 16-20 Passenger Bus/Shuttle

1. Child Must meet FMVSS

2.Adult Should meet FMVSS of when replacing.




Sl voTuar crour | CALL TONY CHAP WITH

QUESTIONS
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Second Synod of the Diocese of Bismarck

POLICY

APPENDIX 29 /

RESOLUTION POLICY




Parish Resolutions and Contract Reviews Process Change

1.

ot

As each new resolution is submitted, Tony reviews resolution for content.

o |s the resolution narrative stated clearly to understand project?

o Does it fully explain the source of the funds: trustee, parish, loan, etc.?

o |Isthere a contract or agreement involved? If so, get a copy of the contract.

o Are all enclosures included — council minutes, financial statements?
Added step - Understand the contract/agreement language and if changes are necessary to
mitigate liability risk.

o Tony reviews and consults with Catholic Mutual, as needed.

o Tony sends communication to the parish of required action steps necessary.

= (Contract language changes that parish should discuss with their contractor.
=  Addendum to contract document that may need to be included.

Resolution is presented to Bishop for approval & signature.
If approved, resolution is presented to Vicar General for review & signature.
Added step- If the parish needs to sign a contract and/or contract addendum, then Tony
informs parish that they can proceed to sign the contract (with necessary changes advised
in step 2), and addendum (if required and communicated in step 2). The parish is to sign
and communicate these documents to their vendor and return copies of these documents
containing all the necessary signatures of both parties to Tony.
Tony informs parish that resolution is fully approved; mails original document to parish and
retains copy of all documents.
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Parish and Trustee
Letterhead

Jse correct “post- -
« Recommend “KISS Approach”
« Parish or Trustee - apply properly to

subject in the communication /
 Most, but not all, Resolutions are Parish
 Property Deed and Alienations are Trustee




The Parish Seal

Diocesan Synod Guidelines:

¢ 49 §1. It 1s the obligation of the pastor to keep all parish and trustee
corporation records 1n a safe and fireproof place, in accord with can.
SR

& §2. He (pastor) will also see to it that the church 1s provided with a
proper seal, and that this seal 1s impressed on all official certificates
and documents, 1n accord with can. 535 §3 and is accessible only to

those who are entitled to use it.



Parish Seal

Code of Canon Law:

& 535 §3. Each parish 1s to have its own seal. Documents regarding the
canonical status of the Christian faithful and all acts which can have
juridic importance are to be signed by the pastor or his delegate and

sealed with the parochial seal.

Commentary:

¢ The language of the Code of Canon Law says each parish is to have a seal. (Hence in a
parish cluster every individual parish has its own unique seal. Bishop Kagan reminded
his priests of this requirement at the spring 2017 clergy conference.)

® The Diocesan Synod language says each church is to have a seal. However, the
preceding paragraph references the pastor’s responsibility to maintain both parish and
trustee corporation records.



Parish Seal

Diocesan Synod Definition of Parish:

& 14 §4. In the Statutes of this Synod, the term “parish” is understood to be the
parish Public Juridic Person (PJP), distinct from its Trustee Corporation. The

parish PJP is responsible for the day-to-day operation of the parish and its
Trustee Corporation 1s responsible for owning stable patrimony in support of
the parish for the religious purposes for which it was established.

Commentary:

& The parish/PJP will be the entity that 1s primarily utilizing the parish seal
predominnantly in issuing sacramental records (which are to be signed by
the Pastor or Parochial Vicar (in special circumstances!))

¢ That 1s to say, the parish seal is utilized mostly in day-to-day business of the
parish.



Parish Seal

Commentary:

¢ That is not to say there are not business transactions the Trustee Corporation
makes requiring the signature of the pastor and seal of the parish.

¢ These documents certainly have the “juridic importance” noted in Canon 535

§3.

¢ There 1s no canonical commentary that would indicate there needs to be
anything distinguishing between the seal of these two entities (Parish/PJP and
Trustee Corporation).

® However, if the pastor so wishes, he can maintain 2 different seals for the
Parish/PJP and Trustee Corporation.



Parish Seal

Commentary:

& Often parish seals include the wording “parish corporation.”

¢ The wording on these seals would be more appropriate for the Trustee Corporation if the
Pastor wanted 2 distinct seals.

& It 1s advisable to omit the word “corporation” when utilizing this
type of seal when 1ssuing sacramental records and other
“parish/PJP” documents.

& Could be done by filling in or placing a piece of paper on the word “corporation” when using the
seal.



Parish Seal

Miscellaneous Notes:

& In theory, a Parish/PJP could each have separate seals if the pastor
finds this easier. There 1s no law prohibiting this.

® There 1s no canonical guidance concerning the design of the seal,
though it 1s recommended for sacramental records to use the PJP
PARISH NAME, CITY, and STATE 1.e. Church of St. Joseph-
Mandan Parish, ND




Parish Seal

Places to Order Parish Seals:




Diocese Name

R L g B Hu A

Diocese of Bismarck Diocese of Bismarck

stribution 1099/Checks Comment Attachments 5
. | Find Vendor || Clear Value |

Vendor Name: | [jocese of Bismarck

Check Name™ | Bismarck Diocese

Vendor Code:

Address: | PO Box 1137

Address 2:

City: | Bismarck

State: | ND

Zip Code: | 58502-1137 | 3

Country- | United States
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Statement

. 2312003
Payments made directly ass

to vendor from
individuals are

highlighted Amount Due
L3310

117302023
12012u23 INV PRI

12012023 INV #60852 3.507.47
12012023 INV #6ir3 395243
12012023 INY #1142, 706204
12/01/202) INV #1194, 8,084 48
1200172023 w213, 838126
12012023 AT #4062 20000 B.I81.26
1201/2023 PMT #1434 -100000 718126
12/01/2023 PMT £7354 230000 3.681.26
12/01/2023 | ¥4 =106, 3.581.26
12/012023 T SETTAT . . 0,00 1,381 26
12182021 | T #4870, 120 026 3311.00




ParishsOfFt

by Mimistry Bronds

$49

$25k+

Custom

» INVOICE & FEES

MONTHLY INVOICE
SECURITY/REGULATORY INVOICE
PCI PROGRAM FEE

MONTHLY ACCT FEE

CC OR ACH TRANSACTION FEES

/
’0

L)

%3

*

%3

*

%3

*

/
’0
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Most Onllne Giving Programs
nave 2 types of fees
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PAshsSOFT

Se’rhngs & Remmders
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ParishsoFt

by Mirist

Setftings & Reminders (2)

ded Setup - Transaction Fee s
from Each Contribution




f\f_.'”‘:‘ - .
-%— Bismarck Diocese

Restricted Funds vs

Self-Restricted Funds

% Donor Intent vs Inter

% Impacts when to enter income

% Know the difference in your organization

> |f all funds are in a single account use restrict
fund name — MOST OF ALL-BE CONSISTE
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PAYROLL REMINDERS

MANAGER IS EXPECTED TO REVIE

v' BESTTO CATCH ANY CONCERNS TO

MAKE CORRECTIONS ASAP IF /
POSSIBLE.

v' PLEASE KEEP OLD CHANGE /
NFORMATION OFF YOUR MONTHLY

PAYROLL
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Additional
Information from
1ternal Audit
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arnal Auditor:

% Assist Bishop in his role as administratc

goods of the Diocese.
s Operational efficiency
s Adherence to Diocesan Policies and Procedures

¢ Parish Reviews /
% Parish Desk Audits

% Parish Contribution Records Audits

% Parish Annual Reports

% Payroll Reconciliations

% Department Audits
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% Trustee and Parish (PJP) documents filed
separately
anonical Inventories
anent Document

Regular Parish Reviews have commenced/
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eview: Nofification Sent

Updated Internal Audit Documents

MANAGING TEMPORAL GOODS:
A PRACTICAL GUIDE FOR PARISHES







L

FOR JOINING US TODAY AN
FOR ALL THAT YOU DO FOR
YOUR PARISHES EVERY DAY




