
Bismarck Diocese

APRIL 2, 2025

PARISH BUSINESS OFFICE 
FORUM

1

Parish Services, Internal Audit

Tony Chap, Nicole Woehl, Joseph Golik



PERSONNEL CHANGES

JOSEPH GOLIK-PARISH SERVICES

JOSEPH HAS RESPONSIBILITY FOR PARISH ACCOUNTING 
AND PAYROLL FOR ASSIGNED PARISHES AND OPERATES 

FROM HIS HOME IN OKLAHOMA CITY 

JOHN FRAASE-ASST. CONTROLLER

DCN. TONY TERNES – VICE-CHANCELLOR

TONY TERNES WILL ALSO BE HR RESOURCE TO PARISHES



New Parish Business 
Personnel3



Benefits 

Update 
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HEALTH CARE ENROLLMENT 2025-2026
BENEFITS INFORMATIONAL REVIEW 

OPEN ENROLLMENT 
APRIL 25TH THRU MAY 9TH 

5Employee enrollment

Diocese of Bismarck Parishes & Schools 



“12 MONTH LOOKBACK” EMPLOYEE 
ACTUAL HOURS WORKED TO VALIDATE 

BENEFITS STATUS

APRIL 1

ACTUAL HOURS WORKED COULD CHANGE THE 
BENEFIT STATUS OF AN EMPLOYEE FOR 25-26 HEALTH 

CARE ENROLLMENT
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HEALTH CARE
DENTAL AND VISION

Providers, Deductibles and Max out-of-pocket 
remain the same

Msgr. Lindemann email 3/13/2025 provides the detail





Previously ineligible employees eligible this July 1st 

need to be communicated to Bravera Wealth.

SEND FORM TO BRAVERA WEALTH AND COPY YOUR PAYROLL CONTACT IF:

✓ Any employee now averaging over 20 hours per week?

✓ Any employee turning 21years of age?

Employees wishing to make changes must log into their personal 

401k such as deferral amount or type

Remember:  There are Retroactive Consequences 

for Failure of Providing 401K Benefits

401K BENEFITS REMINDER
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401K BENEFICIARY 10

Remind Your Employees Periodically to Keep Current on their Beneficiary 
Information

Changes must be submitted by fax or mail using beneficiary form and send to:
Bravera Wealth 

Copy Diocese Fiscal Office



Helpful

Information 
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1099s and W-2s

➢ IRS requires to file electronically if combined amount of 
1099s and W-2s are 10 or more

➢ State of ND requires to file 1099s electronically 
regardless of quantity

➢ Copier leases are considered rental and must file 1099-
MISC if greater than $600/yr.

➢ Does not matter if vendor is 501c3

➢ Remember to remove reimbursements and eliminate 
material cost (if possible) from total amount 
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1099-K

➢ Reports electronic and 3rd party transactions

➢ Product of the Patriot Act in 2001-result of 9/11

➢ Reporting threshold was $20000 and over 200 
transactions then lowered to $600 and no threshold on 
transactions

➢ Threshold lowered so more reported

➢ For most parishes it is related to online giving

➢ Parishes should be ok as long as they are not using 
online giving for other purposes such as to sell items. 



FUND MOVEMENT 
    PJP & TRUSTEE

Expense

  5210

Income

STABILIZING FUNDS

DESTABILIZING FUNDS

Expense

  5220
Income

  4160

PARISH

  (PJP)
TRUSTEE

(Approved Resolution if > $10000)

Checking

Expansion 

Checking

Expansion 

Foundation-Agency 

transfer

transfer

transfer

Pastor stabilizes funds

Pastor destabilizes funds
(Only if < $10000)

ONLY by check
ONLY deposit in checking

ONLY by check
ONLY deposit in checking



DISTRIBUTION
    PJP & ENDOWMENT

Income

  4190

PARISH

  (PJP)
Parish Endowment
                NOT IN PARISH FINANCIALS

Checking



46 Each pastor is required to maintain the following parochial books and records:

       1 Baptismal Register, in accord with cann. 535 and 877 and including the date and place of birth. 25 The baptismal book should also contain notice as to: the ascription to the proper Church 

sui iuris of the person baptized, whether Latin or Eastern; where and when the person baptized has received Confirmation; was married; received a Declaration of Nullity of Marriage; received 

Sacred Orders; or made solemn vows. All these details should be recorded on the baptismal certificate when issued. The Baptismal Register should also indicate the act of being received into the 

full communion of the Catholic Church for both adults and children, including the name of the one received, the date and place of original Baptism and the date of reception into the Church 

(reception also takes place by virtue of receiving First Holy Communion or simple declaration of the parents as found in Statue 123), with special notation made in the Remarks section;

2 The Book of the Elect: for the recording of the names of catechumens and baptized non- Catholics received into the Church;

      3 First Communion Register;

      4 Confirmation Register, in accord with can. 895;26

      5 Marriage Register, in accord with cann. 1121-1123.27 The documents collected in the pre- nuptial investigation should be carefully filed. This file is not to be considered as a substitute for 

the Marriage Register;

6 Death Register, which must be kept separate for each individual parish and include the date of death, place of last residence, age, names of parents or spouse, if applicable, and any final

Sacraments received, including the minister of the funeral rites, and place and date of burial, in accord with can. 1182; 28 In the case of a person whose funeral is celebrated in another parish, the

death should be recorded in the home parish register as well as at the parish where the funeral and/or the burial took place. The pastor is to ensure that the appropriate parishes are notified about

the death and burial.

      7 Parish and trustee corporation records;

      8 Parish and trustee corporation financial records;

      9 Cemetery Books, where a parish cemetery exists, which include maps of plots, names of owners, dates of purchase, burials, financial records and administrative care plans;

    10 Minutes recording the meetings of parish pastoral councils and parish and trustee corporation finance councils, which are to be kept in the parish archives;

    11 Mass Intention Book, in which is to be recorded the number of Masses received, the intention, stipend, date received and obligation fulfilled.

12 The Pastor is ultimately and at all times responsible for the care, proper notation, and confidentiality of the Sacramental Registers. He may delegate one person to oversee entries and proper

care of the Sacramental Registers and is to review the registers bi-monthly. (Appendix 39)

SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS



SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS

• Each parish is to maintain a “Book of the Elect.” 

• The “Book of the Elect” will list the names of BOTH Catechumens 

AND Baptized non-Catholics who are received into the Catholic 

Church. 

• While there are new norms from the USCCB regarding a “Register 

of Catechumens” and “Register of Those Received Into Full 

Communion” many dioceses, including ours, have decided that 

these books will not be used. 



SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS

• The Death Register must be kept separate for each individual parish. 

• It includes:

•  the date of death 

• place of last residence

• age

• names of parents or spouse

• if applicable, and any final Sacraments received, including the minister of the 

funeral rites, and place and date of burial.



SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS

• In the case of a person whose funeral is celebrated in 

another parish, the death should be recorded in that 

person’s home parish register as well as at the parish 

where the funeral and/or the burial took place. The 

pastor is to ensure that the appropriate parishes are 

notified about the death and burial.



SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS

• For example, a parishioner from St. Joseph’s has his/her funeral at St. 

Patrick’s. The parishioner is then buried at St. Leo’s cemetery. A 

recording is made in all 3 registers. The pastor of the parish where 

the funeral and/or burial took place should ensure that the home 

parish of the parishioner is notified of this. 

• Note: there is no requirement that the parish of baptism is notified if 

different from these parishes.



SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS

• Pastors may designate one person to make entries into 

sacramental registers.

• This is to help ensure uniformity in recording.

• This may inconvenience some parishes that utilize different 

staff members to record different sacraments.

• However, the hope is that having one person will ensure 

uniformity in recording across different registers. 



SYNOD CHANGES REGARDING  
SACRAMENTAL REGISTERS

Parishes should know they can call either the 

Chancery or Laton at the Diocesan Office of 

Canonical Services with any questions: 

(701-204-7200)



Synod Change

Sacramental Registers

➢ Parishes to maintain “Book of Elect”

➢ Pastor can designate one individual to make entries in sacramental 

registers

➢ Death register

➢ All parishioners

➢ All individuals having funeral Masses

➢ All individuals buried in parish cemeteries for which parish is 

responsible

➢ Contact Laton for Questions

23

Summary



Reminders 
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NEW EMPLOYEES

Parish File and Payroll Contact Needs:

• New Employee Information Sheet

• Direct Deposit Authorization Sheet

• W-4

• 401K New Employee Sheet (parish also needs to fax to Bravera Wealth

Parish must have I-9 form filled out and put in parish file

Parish should provide to the employee:

• Parish employee manual – keep sign off page in employee file

• Explanation of 401K benefits if applicable

• Explanation of Health Care benefits if applicable



NEW EMPLOYEES

Health Care Related for new employees and those with 

life events

Health Care Enrollment is open for 30 days from hire date

Benefits will default to “waived” if employee does not access enrollment

For dependents Reta requires supporting documents for proof of dependency

Qualifying life events will also open up enrollment for 30 days from life event



NEW/CHANGE EMPLOYEE FORM
ADDED FIELD



PARISH 
RESOLUTIONS

PROJECT 
FEATURE



WEBSITE - ACCOUNTING LINKS 29



DEDICATED ACCOUNTS

Best practice is NOT to self restrict 

unrestricted funds



Insurance
Property/Liability 

31



Specialty Property Appraisals

Catholic Mutual Group

Bismarck Diocese Location Appraisals

➢ Appraisals project was announced spring 2024

➢ Appraisals conducted in summer 2024

➢ Submitted in 9 batches October through March

➢ Parish feedback

➢ Values will be on 25-26 CMG billing – est. late June

➢ Insurance market is less volatile than prior 3 years.
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ONSITE INSPECTIONS WEEK OF JUNE 9TH

LOCATIONS LOCATED IN WILLISTON AND MINOT DEANERIES 



Q & A
34
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