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WELCOME

Dear Queen of Peace Academy Family,

God is good! All the time! Indeed, I have experienced God’s goodness by witnessing your faith response

during this time of uncertainty and unpredictability. Our community -administration, teachers, staff,

parents, and students alike – has demonstrated perseverance, courage, and resilience. One of the primary

goals of Catholic Education is the moral integration of the virtues. Thank you very much for your dedication

to this noble goal and for your love of Jesus Christ, our Savior, our rock, and our refuge.

As the new school year begins, I have been praying for guidance: “What words of wisdom, Lord, do you

want me to share with your people?” The Lord has responded to me in whispered tones, “Let us together

move forward with hope.” In our Catholic Tradition, hope is the confident expectation of what God has

promised, knowing that our strength is His faithfulness. How beautiful! The Lord Jesus promises that he will

be with us always, and we can depend on him to be our strength, especially in the moments when we feel

our vulnerability and the weight of our discouragement and fatigue. As your pastor, I, too, promise to walk

shoulder to shoulder with you as we seek God’s guidance and support during these challenging times.

Reflecting on what our community has accomplished over the last few months, I see so many examples of

creativity and an enthusiastic openness to learning new ways of ministering to God’s people, especially our

children. The resilience of our community is a sure sign that the Holy Spirit is at work among us, and I am

certain that the new school year will continue to overflow with graces and new insights.

I believe it is fitting to conclude my thoughts with Saint Paul’s great hymn to hope, which he composed for

his letter to the Church in Rome (Romans 8:35, 38-39). Perhaps they may serve as our spiritual food as we

begin this new school year:

Who shall separate us from the love of Christ? For I am convinced that neither death nor life, neither

angels nor demons, neither the present nor the future, nor any powers, neither height nor depth,

nor anything else in all creation, will be able to separate us from the love of God that is in Christ

Jesus our Lord.

May the Good Lord continue to bless you and your families, keeping you safe and sound and tenderly

holding you in the palm of his hand.

Peace and Joy in the Risen Christ,

Rev. Alberto G. Esposito

Pastor, Queen of  Peace Catholic Community
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Greetings QPCA Families!

Welcome to Queen of Peace Catholic Academy, Home of The Saints! It is with a humble, gracious heart I

greet you all. I am blessed beyond measure to serve as Principal of a school long-founded in Catholic

tradition, academic excellence, and strong moral integrity. Founded in 2000 by the Sisters of The

Immaculate Heart of Mary, QPCA serves as a strong foundation for PreK -8th grade. Our mission is to

challenge, inspire, teach, and nurture young scholars as we prepare them to become lifelong learners and

prolific members of their community.

At Queen of Peace Catholic Academy we educate the whole child—spiritually, intellectually, culturally,

socially, emotionally and physically. We believe that each child is unique, capable of learning, and we seek

to develop our scholars to their fullest potential, all while preserving our strong Catholic identity.

We recognize that you, the parents and guardians, are your child’s first teacher. We work collaboratively

with families to help our students grow into adults that have a deep reverence for God’s creation, the desire

to share his or her gifts, talents, and skills necessary to meet the challenges of our ever-changing world.

We are committed to educating the child through our faith formation program. Our students fully

participate in daily prayers and spiritual development,  Wednesday Mass, monthly prayer services, and

celebrations of Holy Days. Our rigorous curriculum is aligned with the Diocese of St. Augustine and as an

enhancement of our core subjects, we also offer S.T.R.E.A.M. (Science, Technology, Religion, Engineering,

Art, & Music) Spanish, Chinese, Physical Education and Media Research, beginning in Pre-K and continuing

through 8th Grade. We take pride and recognize the importance of nurturing each child’s individual talents

and abilities.  As a school community, we have embraced the use of technology as a way to engage our

students in the learning process. The utilization of technology allows our students to develop the skills

necessary to actively engage in a responsible manner in the global learning community.

Through God’s grace, amazing things are happening at Queen of Peace Catholic Academy! I am in awe of all

He does each day, and it is my prayer that He continues to guide us.

God be with you,

Therese Majewski

Principal
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MISSION STATEMENT

At Queen of Peace Catholic Academy, we learn the Gospel message, live as disciples of

Jesus and grow in knowledge as we build the Kingdom of God.

ACADEMY CONTACT INFORMATION

Mailing Address

Queen of Peace Catholic Academy

10900 SW 24th Avenue

Gainesville, FL  32607

Telephone:  352.332.8808

FAX:  352.448.4560

Website:  www.qopacademy.org

School Information System:  ParentsWeb (www.renweb.com)

Pastor Principal

Fr. Alberto Esposito                         Mrs. Therese Majewski

FREQUENTLY CALLED TELEPHONE NUMBERS

Academy Office 352-332-8808

School Nurse 352-448-4556

Morning/Aftercare Office 352-448-4557

Church Office 352-332-6279

HOURS OF OPERATION

Academy Office 7:15 am - 4:00 pm

SCHOOL HOURS
Morning Drop-off 7:25 am - 7:42 am

Pre-K – 5th  grade 7:45 am - 2:30 pm

6th - 8th grade 7:45 am - 2:50 pm

Early Dismissal (no lunch service) Pre-K-5th grade 7:45 am - 11:30 pm

6th-8th grade                     7:45 am - 11:50 pm
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MORNING CARE & AFTERCARE PRE-K-8th (additional fee)
Morning Care 7:00 am - 7:30 am

Regular Aftercare 2:50 pm - 6:00 pm

Early Dismissal Aftercare (lunch service available) 11:50 pm - 6:00 pm

● Parents must escort their child to the gym doors.

● Morning care and aftercare will require advanced registration and prepayment to ensure proper

staffing and facility availability.

● To ensure that classes begin on time, QPCA gates will close at 7:42 am and classroom doors will close

at 7:45 am.

● Dismissal ends 15 minutes after the end of the school day.  Students not picked up by that time will

be taken to Aftercare and charged for a day of service.

● For the safety of the students, all parents and visitors may only enter and exit through the QPCA

Office from 7:15 am - 4:00 pm.

GENERAL INFORMATION

This handbook serves as a guide and source of information about Queen of Peace Catholic Academy and

assists our community in being accountable to living our mission of fostering Catholic identity and academic

excellence.

With this in mind, it is expected that each family thoroughly read this handbook and keep it for reference.

Families electronically sign that they agree to the policies outlined in the Parent-Student Handbook annually

during the enrollment/re-enrollment process.

OUR VALUES
Together we affirm and embrace these values:
Gospel, placing focus on teaching and living the Gospel and the teachings of the Catholic Church.
Community, fostering a strong community and commitment to those in need.
Prayer, developing a living faith through experience in Liturgy, sacraments and personal prayer.
Stewardship, providing an environment where students can use their gifts and abilities.
Self-Growth, educating students with developmentally appropriate practices to prepare them to be
the future leaders of the Church and our world.

PHILOSOPHY
Queen of Peace Catholic Academy is an educational community of Gainesville, Florida in which the

principal, teachers, staff, families, clergy and parishioners work together to provide students with a spiritual,

academic, psychological and social foundation.  QPCA places focus on teaching and living the Gospel and

the traditions of the Catholic Church.  Fundamentally, it gives emphasis to personal and communal

spirituality, the fostering of a strong community and a commitment to those in need.
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In a loving and supportive environment, QPCA strives toward superior academic excellence where the needs

of the child are enveloped in developmentally appropriate practices.

We affirm parents as the primary educators of their children.  As members of the Catholic Faith Community

of Gainesville, we share in that role and offer cooperation and assistance in preparing our students to be the

future leaders of the Church and the world.

GOALS
● Develop a lived faith through experiences in liturgy, sacraments, personal prayer, and service.

● Provide a foundation for learning the basic skills in a Christ-centered environment.

● Provide an environment where each student can discover his or her own gifts and abilities and use

them for self-growth, as well as to help others.

● Provide an atmosphere where ideas can be expressed, respected, and challenged appropriately

while recognizing the differences in families and cultures.

● Provide opportunities for exploration, discovery, investigation, and learning through age-appropriate

activities and materials.

● Provide enrichment through the study of other languages, and through an appreciation of the fine

arts.

RIGHT TO AMEND

It is the responsibility of each student and parent to read, understand, and abide by the contents of this

handbook. The administration of QPCA reserves the right to alter or amend this Parent-Student Handbook

at any time. Should changes be made, the changes will be communicated to parents/guardians and

students.

TOBACCO AND SMOKE FREE POLICY

NO SMOKING ON SCHOOL GROUNDS
According to the Toxic Substances and Hazardous Materials rule 65C-22.022(1)(d)(f)(g)(i), F.A.C. all of QPCA

grounds are tobacco and smoke free areas to include electronic devices (ie. vaping, e-cigarette, juul, etc.).

ADMISSION AND REGISTRATION

ADMISSION
QPCA admits students of any race, color, and national or ethnic origin to all the rights, privileges, programs,

and activities generally accorded or made available to students of the school.  It does not discriminate on

the basis of race, color, national or ethnic origin in the administration of its educational policies, admissions

policies, or athletic and other school-administered programs.
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Admission preference is given to Catholic students who are active and fully participating members of Queen

of Peace Catholic Community followed by children from other Catholic parishes.  Priority will be given to

those families with children already attending QPCA followed by those families enrolling for the first time.

Grade Entering Age or Placement Guidelines Entrance Test Requirements

PreK-4 Must be 4 years old by Sept. 1st None

Kindergarten Must be 5 years old by Sept. 1st None

Grades 1-8 Placed in grade according to age,

previous school records, and

recommendations.

Grade level diagnostic assessment

Students must be fully potty trained.

ENROLLMENT PROCEDURES
Parents wishing to enroll their child at Queen of Peace Catholic Academy must:

1. Complete the online application found on QPCA website (www.qopacademy.org).

2. Provide a certified copy of the child’s birth certificate.

3. Provide a copy of the child’s baptismal certificate. (Catholic applicants only)

4. Provide previous report cards from previous schools. (Grades 1-8 only)

5. Provide standardized test results. (Grades 3-8 only)

6. Provide psychological test results. (If applicable)

7. Provide documentation of custody. (If applicable)

8. Provide required health records and immunization requirements. (See Immunization section)

9. Provide record of IEP. (If applicable)

10.Pay required fees through FACTS. (See Tuition and Fee Schedule)

The information provided will be reviewed by the Admissions Committee to determine whether the

program at QPCA will meet the educational needs of each student. A parent interview is part of the

admission process.  All new students will be given a trial period in which to prove himself/herself both

socially and academically. If during the trial period there are any problems, the parent may be asked to

withdraw their child from QPCA.

WAITING LISTS
Currently enrolled students will receive priority for admission. New families may be placed on a waiting list

pending class sizes. Early applications for enrollment are recommended.
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EDUCATIONAL NEEDS/ACCOMMODATIONS (DOSA Policy 700.7)
The Catholic school community in the Diocese of St. Augustine has a goal of helping all children reach their

full potential intellectually, emotionally, and spiritually. Individual schools establish admission policies for

their own schools, which target students who are able to manage in a mainstream setting. Limited

resources prevent us from accepting students who would require more than simple accommodations.

WITHDRAWALS
To withdraw a student, parents/guardians must notify the school in writing. All accounts must be paid in full

(i.e. tuition, academic fees, tardy charges, incidental charges). All textbooks, library books, athletic uniforms

and school devices must be returned in good condition. Once all these conditions are satisfied, official

school transcripts can be released to other schools. If a student is withdrawn anytime during the academic

school year, the family will be financially responsible for two months of tuition from the date of withdrawal.

FINANCIAL OBLIGATIONS

2022-2023 Tuition and Fees Schedule (Grades PreK-8)
Tuition and Fees are per child and are NON-REFUNDABLE:

● Fully Participating Catholic* Tuition $6,800

● All Other Tuition $9,050

● Instructional Fee $550 (due July 1)

● Re/Enrollment Fee $250 (due upon re/enrollment)

● Application Fee (new students only) $50

*An active, fully participating Catholic is one who:

·   Regularly attends Mass as shown by envelope usage

·   Participates in parish ministries and activities

·   Faithful to continuing faith formation and sharing of time, talent, and

treasure with their parish

·   Completes a covenant card

APPLICATION FEE
For new students only, a one-time, $50 Application Fee is due and payable in conjunction with your Online

Application.  The Application Fee is NON-REFUNDABLE.

RE/ENROLLMENT FEE
● New families will complete their FACTS enrollment and set up a tuition payment plan during their

Online Enrollment after acceptance into QPCA.  Once the online enrollment has been processed,
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they will be notified to pay their $250 Enrollment Fee per child online through FACTS Prepay

Accounts.

● Returning students must reserve their spot by completing their Online Re-Enrollment and paying the

$250 Re Enrollment Fee through FACTS Prepay Accounts by the end of the Re-Enrollment period

(typically in early February). Existing FACTS accounts roll over from year to year, so there is no need

to set up a new account each year.

● Siblings who have been accepted will be added to your current FACTS account for you, their

Re- Enrollment Fee will be charged and you will be notified.  Please do not set up a new FACTS

account for your new sibling.

● Re-Enrollment Fees are NON-REFUNDABLE.

INSTRUCTIONAL FEE
● This fee covers instructional materials, hardcover and electronic textbooks, consumable workbooks,

enhanced technology, classroom supplies, assignment books, art materials, physical education

equipment, music, computer applications, robotics, standardized testing materials, student

insurance, and Science lab fees for consumable materials.

● It does NOT cover field trips, Morning or Aftercare, athletic programs, or other school activities.

● The $550 Instructional Fee is paid through FACTS Prepay Accounts and is due by July 1.

● Instructional Fees are NON-REFUNDABLE.

EIGHTH GRADE FEES
Graduation and related activities require a separate fee for 8th grade students. Parents will be notified of

additional 8th grade fees shortly after the start of the academic year.  Fees are determined by the 8th grade

teachers and include the class trip, diplomas, class retreat, and caps and gowns.  They are paid through

FACTS Prepay Accounts under 8th Grade/Graduation.

FACTS TUITION PAYMENT PLAN & BILLING
● Tuition payments are automatically withdrawn from your financial account on a payment schedule

you choose.

● Tuition payment schedule choices include:

○ One annual payment due August 5th,

○ Two semi-annual payments due August 5th and December 5th,

○ Monthly payments

○ Bi-Monthly payments.

● There is an annual, non-refundable administrative fee for using FACTS - $10 for annual or

semi-annual payments and $38 for monthly or bi-monthly payments.

● If you are new to FACTS, you will be linked to set up a FACTS tuition payment plan during your

Online Enrollment.  Once your FACTS account has been set up, you will access it through

ParentsWeb.
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● If you are already enrolled in FACTS, please do not re enroll.  Your agreement automatically rolls

over from year to year and siblings will be added to your current FACTS agreement for you.

● Tuition Payment Plans will show as pending in FACTS until your agreement has been finalized in April

or May.

● Tuition Payment Plans are easily modified and can be customized to fit your schedule.  Please

contact Mari Hamilton, Fiscal Administrator, at mhamilton@qopparish.org if you would like to make

any changes.  Please do not create a new FACTS account to change your Tuition Payment Plan.

FACTS PREPAY ACCOUNTS FOR FEES & INCIDENTAL EXPENSES
● Fees and Incidental Expenses include: Aftercare, Athletics, Re/Enrollment Fees, Field Trips,

Instructional Fees, Music/Band, Summer Camp and many others.

● When you are made aware that a payment is due - either by a teacher or by receiving a FACTS

“negative balance” email - please login to your FACTS account using the link in the email or through

ParentsWeb.  Choose Add Funds and enter the amount required in the field next to the appropriate

expense.  The payment is immediately withdrawn from your financial account.

● Unless you are pre-funding your Aftercare account, please be sure to only fund the exact amount

required in the correct Prepay Account for each student.

● If you have a Prepay Account balance showing in BLACK, it is a CREDIT balance and you do not owe

it.  An amount shown in RED is a NEGATIVE balance you owe.

● If you would like to see your transactions in FACTS, please choose View Details and then choose the

Transactions tab.

● If you have a question about which Prepay Account to fund, or you accidentally pay too much,

please contact our Fiscal Administrator, Mari Hamilton, at mhamilton@qopparish.org right away.

MORNING AND AFTERCARE FEES
Extended care is available both before and after school hours.  Students attending will be assessed a

part-time or full-time fee per week. Please visit our website, www.qopacademy.org, or contact the

Morning/Aftercare Office for more information.  Due to the CDC requirements morning care and aftercare

will require advanced registration and prepayment to ensure proper staffing and facility availability.

WITHDRAWAL FEES
If a student is withdrawn from QPCA during the course of the school year, the family will be financially

responsible for two months of tuition from the date of withdrawal.

EXTRA-CURRICULAR PARTICIPATION
Students may not participate in Morning or Aftercare, field trips, or extra-curricular activities if financial

obligations have not been met.
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COMMUNICATION

FORMS OF COMMUNICATION
QPCA strives to establish open lines of communication.

● Parent-teacher conferences are available at any time throughout the school year. These conferences

will generally be held outside of normal school hours. Please note that a conference cannot be held

during morning drop off or afternoon pick up times. Contact the teacher directly to set-up a

conference.

● Teachers may be contacted via email or written note sent in with a student.

● Texting of faculty members for school related purposes is not permitted.

● QPCA’s office number is 352-332-8808.

● QPCA’s website is www.qopacademy.org.

● Parents are encouraged to log-on to ParentsWeb (www.renweb.com) on a weekly basis to obtain

information pertaining to grades and individual classes and to contact teachers.

● The Back to School Night is a mandatory parent meeting.

● Other parent information opportunities are offered throughout the year. The purpose of these

gatherings is for enrichment in areas which could have an impact on your child. At least one parent

is expected to attend each meeting.

● The website contains a monthly calendar of events along with an agenda view for the entire year.

● Written information can be delivered to any teacher or staff member through the QPCA Office or via

a student.

● QPCA Weekly Updates are distributed via email.

● Email blasts and text messages are sent by QPCA to inform parents of current events.

OFFICE PHONE USE
Students may not use classroom phones. The QPCA Office and Clinic phones may only be used for school

business and emergency calls.  Forgotten items such as homework, lunches, instruments, iPads, or PE

clothes, do NOT constitute an emergency. Students will not be called out of class for telephone messages;

however, urgent messages will be delivered to a student if necessary.

EMERGENCY ANNOUNCEMENTS
QPCA follows the directive of the Superintendent of Schools for the Diocese of St. Augustine as to the

emergency closing of schools.  Families will be notified via text and email if the need arises to close QPCA. In

the event of an emergency on campus, parents will be notified via text and email. Parents are asked to

kindly follow any directions that are given through the communication.
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MEDIA/PHOTO RELEASE
QPCA celebrates the many achievements of our school community; students, parents, volunteers, and staff.

It is normal practice that QPCA staff, parents or volunteers may take photographs of our students and other

community members engaged in scholastic activities during the academic year.

It is important that our families understand that a media/photo release is not required under these

circumstances. Newsworthy photographs may appear in various QPCA media, including but not limited to:

QPCA’s website, newsletters, yearbooks, Queen of Peace Church bulletins, ParentsWeb, Google Classroom,

social media, etc. This also pertains to the publication of student work, any photographs taken at public

events held on our campus, and any school-sanctioned event that occurs in a public venue. In all other

circumstances, a media/photo release will be obtained.

Please note that in an effort to protect our students, QPCA does not identify any child on social media, or

the school website, without prior authorized consent.

ATTENDANCE

ATTENDANCE REQUIREMENTS (DOSA Policy 4.3)

Regular school attendance is a necessary part of a student’s education, and it is closely related to student

learning and academic success. Excessive absences impair a student’s educational progress and may, at the

principal’s discretion, impact whether the student passes or fails a grade. Students will be considered absent

when they miss 50% of their school day.

It is the parent’s/guardian’s responsibility to contact the school if their child will be absent and to state the

reason for the absence. Students returning to school from an absence are required to present a written

explanatory excuse from their parent(s) or legal guardian stating the cause for the absence. Failure to

provide a note will result in an automatic unexcused absence. A physician’s note is needed when the

student (1) has been absent for three or more consecutive days, (2) has had surgery, (3) is returning to

school after hospitalization, (4) has been under a doctor’s care for a significant illness, or (5) is returning to

school after being excluded because of a communicable disease.

Students must be in school unless the absence has been deemed an “excused absence.” Excused absences

include the following: (1) illness or injury of the student; (2) serious illness or death in the student’s family;

(3) scheduled doctor or dentist appointment; (4) special events such as family weddings, important public

functions, etc., which require permission from the principal at least five days in advance; (5) required court
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appearance or supervised visitation; and (6) having or being suspected of having a communicable disease or

infestation, including, but not limited to head lice, ringworm, impetigo, and scabies.

Unexcused absences include but are not limited to the following: (1) pleasure trips; (2) suspension from

school; (3) truancy; or (4) other avoidable absences that are not on the “excused absences” list. Students

with more than 8 unexcused absences in any given class within a quarter risk receiving a failing grade for

that quarter. The principal can waive this policy in extreme circumstances.

Students out of school for an approved period of time due to a medical concern may be recorded as

“Present-Medical” if they successfully cooperate with the school in a distance learning program. Approval

for the extended time away from school will only be granted with medical documentation approved by

school administration.

ABSENCES
Punctuality and regular attendance are absolute necessities for real progress in school.  Excessive

absenteeism is a contributing factor to a child’s academic difficulties.

● Parents must notify QPCA of a child’s absence by email by 8:15 am.  The QPCA Office contact is

office@qopacademy.org or 352-332-8808. This is done to ensure the safety of each child.

● When a student returns from an absence, a note must be sent to the homeroom teacher stating the

reason for the absence from the parent and/or doctor, if applicable.

● Pre-planned Extended Absences: As soon as a parent is aware that their child(ren) will be absent

from school, he/she must notify the school administration for approval at least five days in advance.

Attendance rules apply. For more information see the HOMEWORK section.

● Only serious illness or family emergencies should cause a student to be absent.

● The school calendar provides for extended weekends throughout the school year.  Parents are

encouraged to schedule trips or family outings during these times so as to eliminate the need to

interrupt a child’s learning process.

● Parents who choose to take a child out of school for other reasons should consider the possible

consequences to the child’s progress.  The final decision, however, is the responsibility of the parent.

● Missed assignments are the student’s responsibility.

● Attendance at school for at least half-day (3.5 hours) is required in order for a student to attend

extra-curricular activities (clubs, athletics, play practice, etc.). Failure to comply with this FHSAA

guideline could result in a forfeit for the team.

● Any student who leaves school anytime during the day due to illness or head lice, will not be eligible

to attend athletic practices/competitions, club meetings, play practices, etc. as a participant or

observer.

● For extra-curricular activities that take place on a non-school day, half-day attendance (3.5 hours) on

the last school day prior to the event, competition, practice, etc. is required.  Failure to comply with

this FHSAA guideline could result in a forfeit for the team.
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ARRIVAL
● Early drop-off supervision is available from 7:00 AM - 7:30 AM for Morning Care (additional fee).

● If a student needs to arrive before 7:25 AM, he/she MUST be dropped off at Morning Care. Students

may not wait outside the school gates.

● Morning drop-off is between 7:25 AM - 7:42 AM.

● Students must be IN their homeroom by 7:45 AM.

To ensure the safety of all students and to facilitate arrival procedures, drivers are prohibited from cell

phone use, and are asked to kindly follow instructions from all faculty and staff.

TARDY TO SCHOOL
If a student arrives at his/her homeroom after 7:45 AM, he/she is tardy.

● Students must be IN their homeroom by 7:45 AM. If a student arrives at school after 7:42 AM,

he/she is tardy and must report to the QPCA Office for a tardy slip. Any student arriving at school

once the school gates have closed will need to be accompanied to the QPCA Office by a parent

before being admitted to class.

● Doctor, dentist and orthodontist appointments are considered excused tardies. Students arriving late

due to such appointments must have a parent sign them in at the QPCA Office and bring official

documentation from the doctor.

● Students who arrive after 8:00 AM will be marked absent for their first period class.  Students with

more than 8 unexcused absences in any given class within a quarter risk receiving a failing grade for

that subject.

MASS ATTENDANCE
● The Catholic Mass is an integral part of our Catholic faith. It is a primary source for building a school

community, authenticating our Catholic identity, and fortifying our personal journey with Jesus

Christ. Therefore, attendance at school mass and prayer services is expected for all students.

DISMISSAL
● Elementary Dismissal, Grades PreK - 5th begins at 2:30pm

Middle School Dismissal, Grades 6-8 begins at 2:50pm

Elementary School students that have a middle school sibling will remain in class until called.

● Early dismissal, Grades PreK - 5th begins at 11:30pm

Early dismissal Middle School, Grades 6-8 begins at 11:50pm

Elementary School students that have a middle school sibling will remain in class until called.

● Rainy day dismissal times are the same as above.

● QPCA utilizes the SafeDismissal system.  All pick up vehicles must display the current school year’s

pick up information card.
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To ensure the safety of all students and to facilitate the dismissal procedures, drivers are prohibited from

cell phone use, and are asked to kindly follow instructions from all faculty and staff.

EARLY DISMISSAL
If a student is dismissed from school prior to the afternoon blessing, then they will be marked as dismissed.

This will appear in RenWeb as dismissed early and will be documented in the attendance area as a Tardy.

● Doctor, dentist and orthodontist appointments are considered excused tardies. Students leaving

early due to such appointments must have a parent sign them out at QPCA Office and bring official

documentation from the doctor the next morning.

● If a student needs to be picked up early, a courtesy message is requested via note, email, or phone

on the morning of the early dismissal (office@qopacademy.org or 352-332-8808).

● Parents must sign the student out of the QPCA Office. Parents are not to go to their child’s

classroom; the student will be called to the office to be dismissed.

● If a student is signed out prior to 2:15 PM, they will be marked absent for their last period class.

Eight or more absences in a class per quarter may result in a failing grade for that subject.

● 2:15 PM is the deadline for checking students out of school for an early dismissal.

AFTER SCHOOL POLICY
● For safety reasons, once a child is picked up they will not be allowed back on campus unsupervised.

● After 2:50 pm, the playground is reserved exclusively for Aftercare.

● Siblings or students attending after school activities such as a club meeting, sporting events, play

practice, etc., must be picked up on time or they will be sent to Aftercare. Siblings are not permitted

to attend these functions unless accompanied by a parent or adult chaperone.

EXTENDED CARE PROGRAM

Extended Care is operated for the convenience of parents of QPCA students.

● Morning /Aftercare is available every school day.

● Aftercare is available after dismissal until 6:00 pm.

● Students may attend Morning and Aftercare on a regular or occasional basis.  Current fees are

published on QPCA Website (www.qopacademy.org).

● Students will be grouped according to grade level.

● All students will be provided with an afternoon snack on normal dismissal days.

● Students attending aftercare on early dismissal days should bring a bagged lunch to school or can

purchase a school lunch.

● Students will have the opportunity to begin homework at Aftercare.

● Students attending the Extended Care Programs are held to the same behavioral expectations as

outlined in The Code of Conduct.
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● Parents or adults listed on the school pick up list, will be required to sign out their child.

EXTENDED CARE PROGRAM CONTACT INFORMATION
For general information or other Extended Care questions or concerns please contact:

marisaisherwood@qopacademy.org or 352-448-4557.

EXTENDED CARE HOURS OF OPERATION
Morning Care 7:00 am - 7:30 am

Regular Aftercare 2:50 pm - 6:00 pm

Early Dismissal Aftercare 11:50 pm - 6:00 pm

EXTENDED CARE FEES
Extended care is available both before and after school hours.  Students attending will be assessed a

part-time or full-time fee per week. Please visit our website, www.qopacademy.org, or contact the Extended

Care Office for more information.

CELL PHONE & ELECTRONIC DEVICE USAGE DURING EXTENDED CARE
All electronic devices that are capable of receiving or sending information via wifi, cell-phone connectivity,

or Bluetooth are not permitted unless issued by the school, or with specific permission of the Director of

Extended Care and then used under the direct supervision of counselors.  If a student brings a cell phone or

electronic device to Morning or Aftercare, it must be turned off and remain in his/her backpack until off

school property. The QPCA and Extended Care Program is not responsible for lost or stolen devices.

See the Cell Phone and Electronic Device Policy for additional information.

HEALTH AND SAFETY

IMMUNIZATION REQUIREMENTS
State law requires that all children enrolled in school be immunized and that proof of the immunization be

on file in the school office. Any student without proof of a student physical examination and/or required

immunizations will be denied enrollment and/or removed from school.

Students entering QPCA for the first time must present the following documents before the start of school:

1. Student Physical Examination Form DH 3040 (original) signed by a Florida physician.  Please

complete both sides of the form.  This assessment must be within one calendar year of enrollment.

2. Florida law requires that all students must have on file a current Florida Certificate of Immunization

Form DH 680 .
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3. Form DH681 Religious Exemption cannot be honored at QPCA.  Students must be immunized as a

condition of enrollment.

To meet the requirements for a Florida Certification of Immunization, a child must have the

following:

1. At least four doses of the DTP or DtaP (diphtheria, tetanus, pertussis) vaccine with the last dose

given on or after the fourth birthday (otherwise, a fifth dose is required).

2. At least three or four doses of polio (IPV/OPV) vaccine with the last dose given on or after the fourth

birthday (otherwise a fifth dose is required).

3. The MMR (measles, mumps, rubella) vaccine given on or after the first birthday with a definite

recorded date. Proof of one dose is required for Pre-K. Proof of two doses of the MMR vaccine is

required for Kindergarten through 8th grade students.

4. HIB (haemophilus influenza type b) vaccination for children under five years of age.

5. Hepatitis B series is required to attend Pre-K through 8th grade. (3 total doses)

6. Varicella (chicken pox) vaccine is required to attend Grades PreK-8.

7. A second dose of Varicella (chicken pox) is required for Kindergarten - Grade 3.

8. Students entering, attending, or transferring into 7th or 8th grade must have, in addition to the

above, another dose of Tdap (tetanus, diphtheria, and pertussis) vaccine. Proof of this must be

documented and submitted on a Florida Certificate of Immunization Form DH 680.  Students may

not begin the seventh grade without this immunization.

9. The Diocese of St. Augustine does not recognize Religious Exemption for the requirements above.

The required immunizations are available at your child’s medical provider or the Alachua County Health

Department’s Immunization Center at 224 SE 24th Street, Gainesville, FL 32641, 352-334-7900 (phone) or

WebInfoAlachua@flhealth.gov.

OUT-OF-STATE APPLICANTS
A student Physical Examination Form DH 3040 must be presented prior to a child entering school.

The Public Health Department will transfer the medical information to a Florida certificate at no charge. The

student’s health data must be on a Florida Physical Examination Form DH 3040 and Immunization Form DH

680.

Your child will not be admitted to school if the DH Immunization Form 680 is not in his/her file.

ACADEMY CLINIC SERVICES
Academy Clinic Contact Info: nurse@qopacademy.org or 352-448-4556.
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The school operates a staffed clinic, open from 10:30 to 3:30, for grades Pre-K through 8th grade. QPCA Clinic

exists primarily to care for minor injuries which occur on campus, and as a place to provide temporary care

for students who become ill at school. A parent will be notified and is expected to pick up their child in a

timely manner if he/she becomes ill and is unable to return to class. The student will be released from QPCA

Clinic or QPCA Office.

Emergency Information: Emergency information must be on file in the QPCA Office. It is the parent’s

responsibility to keep the School Information System (ParentsWeb) updated with current information. A

student will only be released to a parent or their designee(s) named in ParentsWeb unless written

notification has been received.  Proof of identification will be required for pickup with written notification.

Absence Due to Illness: Parents are expected to keep students who have an infectious disease out of school

until such time as it is no longer communicable. Students returning to school after an illness should be free

of symptoms (vomiting, diarrhea, fever, cough, fatigue, etc.) for a minimum of 24 hours without the aid of

medication such as Tylenol or Motrin. A child who has had a serious illness or injury must present a written

discharge statement from the attending physician before being readmitted to school.

Whenever a child has a communicable disease, the QPCA Office should be notified so that health records

may be updated.  With certain illnesses, a definite period of absence from school is required.  Since cases

vary, the family doctor should be consulted to determine if the child is ready to return to school.

Medication in School: Administering medication is normally not a function of education; however, QPCA

allows for medication to be given at school under the following conditions:

● Medications must be kept in the school Clinic. Students are not permitted to have any medication in

their possession on school campus.  This includes eye drops, creams, and cough drops.

● The following over-the-counter (OTC) medications can be authorized through ParentsWeb:

○ Tylenol (acetaminophen)

○ Motrin (ibuprofen)

○ Tums (calcium carbonate) plus gas relief (simethicone)

○ Benadryl (diphenhydramine)

○ Neosporin (triple antibiotic ointment)

○ Hydrocortisone (ointment)

○ Cough drop (with or without menthol)

○ Claritin (loratadine)

○ Zyrtec (Cetirizine Hydrochloride)

● The school’s medication forms must be completed by the parent and on file in the QPCA Office.

● Any medication (prescription or OTC) not listed above must be provided by the parent with a

medication authorization form renewed annually.
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● For students who require frequent OTC medication, we ask that the family provide those

medications to the QPCA Clinic.  This also applies to requests for specific brands, flavors, etc.

● All medication must be in the original container and must be brought to the QPCA Office or QPCA

Clinic by an adult. This includes OTC drugs such as Tylenol, Advil, etc.

● Medication is to be administered by school personnel.

● A record of all medications dispensed in the school will be kept in the health file.

● Parents may provide a dose of morning medications (before school) to keep in the clinic in the event

of a missed dose.  Medication must be in the original container and a medication authorization form

must accompany it.  Authorization to administer a missed dose may be given by phone or email to

the school nurse.

● Cough drops, creams and ointments  for a student may be held and distributed in the classroom by

the teacher after written consent is given by the parent.

● Medications must be picked up by the parent/ guardian or another responsible adult.

● Students using inhalers for asthma control, Epi-Pens for anaphylaxis, diabetic glucose monitoring or

other “as needed” medications or treatments, must have the physician’s written authorization to

“self-administer” their medication or to carry it on their person at school.  These forms must be

renewed annually.

● Parent consent forms are available on QPCA website (www.qopacademy.org)

Food Allergies: Parents are responsible for notifying the teachers and the School Nurse of any food allergies

their child may have. Annually, the parent and the student’s physician must complete Diocesan forms

(available on ParentsWeb or in QPCA Clinic).

● A child with a food allergy may be required to have a parent accompany his/her class on any field

trip.

● A child with a medical condition (such as, but not limited to, diabetes, seizure disorder, or asthma)

may be required to have a parent accompany his/her class on any field trip.

24-Hour Fever Policy: Students must be fever/vomit/diarrhea/symptom free for a minimum of 24 hours

(without the aid of medication) before returning to school.  If the student is still symptomatic (i.e. nausea,

stomach pain, fatigue, malaise, constant cough, etc.)  please allow for a longer recovery at home.

Severe Allergy & Asthma Info: If your child has a severe allergy or asthma, there are specific forms that

must be completed and returned with the rescue medications.  These forms are available on our website

(www.qopacademy.org) and portions of the forms must be completed by an MD.  It is preferable to have a

set of rescue medications for QPCA Clinic, the classroom and in Morning/Aftercare (if utilized).  Please plan

to meet with the School Nurse for specific forms.  A specific plan will be developed for each student and

used to train our faculty and staff as needed.
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Restrictions Due to Illness or Injury: A child who has had a serious illness or injury must present a written

discharge statement from the attending physician before being readmitted to school and resuming normal

physical activity.  Activity restrictions must be provided in writing by the attending physician.

Vision and Hearing Screenings: Screening may be offered to grades K, 1, 3, and 6 during the school year.  All

other grades may be screened as requested by a teacher or parent.  Parents must notify the school in

writing if they do not want their child to participate in the screenings. A vision or hearing screening at

school is an assessment, not a complete eye or ear examination.  Recommendation for further evaluation

will be provided when indicated.

HEAD LICE (DOSA Policy 500.19)
The Diocese of St. Augustine has a no nit policy regarding re-admittance of students after head lice

infestation. Students with nits (eggs) will be excluded from school and school related activities (practices,

clubs, etc.) until they are nit-free.  All children excluded from school due to head lice and/or nits, must be

cleared by the School Nurse before the student will be allowed to return to school.

ACADEMY CAMPUS
It is essential for the safety of the students that all school visitors, including parents, guardians,

grandparents, and volunteers, sign in at the QPCA Office and obtain a visitor’s pass before proceeding

anywhere on campus. Protecting God’s Children and a completed History Screening are required for any

person visiting the campus. Additionally, all visitors must sign-out at the QPCA Office and exit the campus

from the office. Once the campus gates are closed at 7:42 am, all visitors must enter and exit through the

QPCA Office. This protocol must be followed unless an exception is provided by the administration.

ARRIVAL and DISMISSAL SAFETY
For the safety of all of our children, it is required that parents drop off and pick up their children in the car

line. All cars should have the current year’s SafeDismissal tag clearly displayed in the front windshield on the

passenger side of the car during pick up.

● Homeroom teachers and the QPCA Office (office@qopacademy.org) should be advised in writing if a

child is to go home with another student or by a different means on a given day.  Proof of identity

(driver’s license) of the responsible party will be required .

● Parents will remain in their cars and proceed through the regular car line process. These procedures

are described at the end of the handbook.

● Parents are asked to pay close attention during the car line process.  Cell phone usage is prohibited

to ensure the safety of all students.

● Kindly follow the traffic directions given by the faculty members on duty.
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SAFETY AND CAMPUS SECURITY
Safety and security are a top priority and carefully monitored at QPCA.

● All volunteers and visitors are required to sign in and out through the QPCA Office and display a

visitor pass while on campus.

● In the event of a suspicious or dangerous person being reported on campus, lock-down procedures

will be implemented.

● All doors are locked throughout the day.

● Student areas are fenced and gates are kept locked during the day.

● Fire drills and/or safety drills are conducted on a monthly/scheduled basis.

CHILD ABUSE POLICY
Florida law provides that any person who knows or has reasonable cause to suspect that a child is abused

by a parent, legal custodian, caregiver, or other person responsible for the child’s welfare must report such

knowledge to the Department of Children and Families (DCF). The school will cooperate with all child

protective investigations by DCF or the local law enforcement agency. Reports should be made to Florida’s

Department of Children and Families by calling the Abuse Hotline at: 1-800-96-ABUSE (1-800-962-2873).

Child protective investigations by DCF or local law enforcement agencies sometimes include interviews of

students at school and may occur without advance notice. When it is reasonably possible, the school will

request of the investigator that the school be allowed to notify the parents that their child has been asked

to participate in a child protective investigation. The school may also request the presence of a school staff

member during investigative interviews on school property. However, the school will follow the direction of

the investigator with respect to these requests.

TOBACCO FREE AND SMOKE FREE POLICY
According to the Toxic Substances and Hazardous Materials rule 65C-22.022(1)(d)(f)(g)(i), F.A.C. all QPCA

grounds are tobacco and smoke free areas to include electronic devices (ie. vaping, E cigarette, juul, etc.).

ACADEMICS

QPCA meets all the requirements of the State Department of Education and is accredited by the Florida

Catholic Conference. The curriculum is in compliance with the requirements set by the Office of Educational

Services of the Diocese of St. Augustine and offers a rigorous academic curriculum that exceeds Florida

Public School Standards.

QPCA’s academic curriculum is developmentally designed to prepare students for their future educational

experiences and to promote a lifelong love of learning. The faculty and staff at QPCA engage in continuing

educational opportunities each academic year to ensure the State and Diocesan curriculum is applied with
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updated methods and techniques.  Support materials, including textbooks, resources and software are

reviewed periodically for their effectiveness.

Faith: QPCA collaborates with parents in the faith formation of the children.  Sunday Mass attendance,

prayer, attitudes of respect, and proper moral values begin and continue to be nurtured in the home.  While

at school, students engage in daily prayer and other religious experiences in addition to the formal Faith

Formation classes.  Students learn about human needs, justice, mercy and peace.  They are given

opportunities to respond to the needs of others with love and a sense of justice.

PreK4: The Pre-Kindergarten program is developed using age appropriate practices to teach:  faith, language

arts, math, science, and social skills. Directed and creative experiences provide opportunities for the student

to “learn how to learn.”

Kindergarten: The Kindergarten program is carefully planned to establish the building blocks for academic

success. This covers all academic disciplines: religion, math, science, language arts, and social studies. Our

program is rigorous and is designed for the youngest learners.

Primary/Intermediate (Grades 1-5): The main emphasis of the primary and intermediate grades is religion,

reading, English, spelling, mathematics, science, and social studies. Students continue to learn through

whole groups, small groups, and independent learning instruction and activities.

Middle School (Grades 6-8): The core curriculum for middle school consists of: religion, literature, English,

mathematics, science, and history. Some subjects may be leveled, such as math, and are done so after

careful assessment by the school in order to further challenge each student at his/her own level.

Middle School Mathematics Placement Guidelines

On Grade Level Advanced Level

Grade 6 Course 1 Course 2

Grade 7 Course 2 Course 3*

Grade 8 Course 3* Algebra 1 Honors**

* Course 3 was formerly called Pre-Algebra

** This class receives high school credit

Advanced Course of Study

For placement in Grade 6 Course 2, a student should meet the following criteria:

● 80+ national percentile in mathematics score on Grade 5 standardized test

● 90% or above academic average each quarter of Grade 5
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● Proficient achievement of Grade 6 math placement diagnostic assessment

● Recommendation of Grade 5 mathematics teacher

Students may qualify to transition from on-level math to advanced math if advanced proficiency of on-level

skills, as well as an excellent work-ethic, is consistently demonstrated in the on-level class. Determination of

any change of placement will be determined by the Mathematics Team and Administration.

Algebra 1 Honors:  Students who enroll in Algebra 1 Honors will receive high school credit for their Algebra

requirement. Students enrolling in public high school are responsible for registering for whatever state

assessments are required to transfer this credit onto their high school transcript. It is important for students

enrolled in Algebra 1 Honors to realize that the grade earned in this course will appear on their high school

transcript and could be calculated into the high school GPA based on the high school policy.

Students who enter QPCA for Middle School

Students who enter QPCA in middle school will be given a diagnostic test.  The results of  this test will be

used in combination with standardized test scores and records provided by the previous school to

determine proper placement.

RESOURCE CURRICULUM
In addition to the core curriculum, students have numerous resource courses added to their schedule.

Resource courses include: music, band or choir (5-8), art, Spanish, Chinese, media research

(library/computer), STREAM, physical education, and social and emotional learning.

SOCIAL EMOTIONAL LEARNING (SEL)
Mission Statement: The developmental social emotional program at QPCA encourages the learning of all

students by supporting each individual’s academic, social, spiritual and emotional growth in partnership

with parents, teachers and school staff.

The social and emotional learning program at QPCA is guided by the SEL mission statement and is organized

through individual, small group and large group (classroom) activities.

Students and/or parents may request a consultation or meeting with the School Counselor at any time

through email, via telephone, or in person.  The School Counselor is someone specially trained to help

students at school and with their personal life.  Some examples of topics for counseling are: friendship

issues, decision-making, anger control, family issues, grief and loss, academics, and stress.

Social Emotional Learning is integral to a student’s academic progress.  SEL classroom lessons are provided

throughout the grades to promote social emotional well-being.  Topics include, but are not limited to:

self-awareness, self-regulation, social awareness, healthy relationships and problem-solving.
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LEARNING SUPPORT SERVICES
QPCA employs certified teachers to provide assistance for students needing remediation. Remediation is

provided on a priority basis and not intended for long-term assistance. When necessary, referrals for testing

and/or other services may be made to provide services for each child.

ADDITIONAL LEARNING SERVICES AVAILABLE TO STUDENTS
QPCA attempts to help all children reach their full potential.  The School Counselor assists the faculty in

making simple accommodations for students with disabilities who are able to manage in a mainstream

setting.  Parent(s) and/or faculty may initiate this process by contacting the School Counselor.  (Diocese of

St. Augustine, Administrator’s Manual 700.7)

Under the direction of the Principal, the Remediation Team which consists of the School Counselor and the

Reading Coach, will plan and provide appropriate learning experiences for students with varying learning

styles in a variety of educational settings. The School Counselor, Reading Coach, and instructional staff will:

● Provide direct and indirect instructional support to students in a positive environment

● Employ differentiated strategies and techniques during instruction to improve the

development of sensory and perceptual motor skills, language, cognition and memory

● Assess and track students’ skills to determine individual needs

● Develop, implement and update Academy Accommodation Plans based on student

performance by tracking academic progress throughout the school year and from one year to

the next

● Confer with parent(s)/guardian(s), teachers and administrators to discuss student progress

and determine priorities and individual needs

● Coordinate and collaborate with the local public school district and other professionals that

serve QPCA students

● Provide professional development regarding differentiated instruction, positive behavior

support, universal design and any other such areas required by the administrative team to

ensure faculty is implementing best teaching practices

All new students are screened prior to the beginning of the school year to determine needs. A signed

permission slip is required for a student to receive additional assistance from the Remediation Team.

CLASS LISTS
Class lists for the new school year will be available to parents the day of Meet the Teacher.  Our classroom

teachers, in conjunction with administration, put much thought and consideration into the development of

classroom rosters.  They take into account the needs of individual children and the ways they relate to a

25



variety of teaching styles. Our teachers know which children work well together. They strive to find a

balance for each room with an equal number of boys and girls, range of ability levels, and social/emotional

behavioral groups. Class lists are created with careful consideration to ensure that each child is considered

for the best learning situation.  Every child, even those within the same family, may not relate to a given

teacher the same as another child might.  This means that your child may or may not be assigned the same

teacher that a sibling had.  Your child is unique and our professional educators develop the class lists with

the best interest of each child in mind.

SCHOOL LITURGIES
Faculty, staff, and students (Grades PreK-8) will attend mass on Wednesday mornings at 9:00 am and Holy

Days of Obligation.  Please see the school calendar for these dates.

HOMEWORK
Homework and classwork are an integral part of the learning experience.  Their purpose is to reinforce

learning objectives, deepen knowledge of a subject and develop initiative, independent thinking, and

personal responsibility.  It is recommended that parents be involved in the school life of their child and

encourage a positive attitude toward homework and classwork.

Beginning in Grade One, students will be assigned homework each school night.  This may be a core subject

area assignment, written or reading assignment, and/or to study.  All students are encouraged to read (or be

read to) a minimum 30 minutes a day.

At the PreK and Kindergarten levels, it is recommended that children be read to every night. At the teacher’s

discretion, developmentally appropriate assignments could be given to Kindergarteners throughout the

school year.

ABSENCES & HOMEWORK/CLASSWORK
Students who are absent have one day for each day of absence to make up the missed assignments or

assessments. For example, a student who is absent for three days would be given three school days to

complete the missed assignments or make up an assessment.

● Students are responsible to find out what work was missed during their absence and create a plan

with the teacher for make-up work and missed tests, quizzes, or projects.

● When a student is absent for three or more days due to illness, a parent may contact the teacher(s)

before 9:30 AM to arrange to pick up textbooks and assignments.  All items may be picked up at the

QPCA Office between 3:00 PM - 3:30 PM.

● Missed assessments will be made up when the student returns and alternative tests may be given.

Middle school students will make up assessments during office hours to avoid additional loss of

instructional time.

26



● Mid-Term and Final Exams may not be made up unless the student has a written note from his/her

doctor.

PREPLANNED EXTENDED ABSENCES & HOMEWORK/CLASSWORK
● Extended absences must be pre-approved by administration.

● Class materials and homework are not required to be given before a pre-planned absence occurs.

● Upon the student’s return, a plan for make-up work and tests will be prepared by the teacher and

student.

● Students will be given the same number of days to complete make-up assignments and assessments

as the number of pre-approved days absent.

● Mid-Term and Final Exams will not be given prior to the scheduled date to accommodate for a

pre-planned absence.

MISSING WORK (MIDDLE SCHOOL)
Missing work is any assignment that is not turned in by the set due date. Missing work will be shown as

Missing on ParentsWeb and will be calculated as 0%.  Parents and students are encouraged to review

student grades on ParentsWeb on a frequent basis.

Work Turned In On Time Maximum to be earned 100%

One Day Late Maximum to be earned 80%

Two Days Late Maximum to be earned 60%

Three or More Days Late Maximum to be earned 50%

Once skills have been assessed, past due work will no longer be accepted for credit.

GRADING SCALE

PreKindergarten

Skill Grades

3 - Mastered the Skill

2 - Developing the Skill

1 - Needs to Develop Skill

✳ - Not Assessed/Introduced

Grades K-1

Achievement Grades Skill Grades

S    Proficient at Grade Level Skills                                            4  Proficient
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N   Shows Developing Understanding of Skills                       3  Developing Proficiency

U   Little Understanding                                                             2  Emerging Proficiency

1  Insufficient Proficiency

N/A  Not Taught/Assessed

Grade 2

Achievement Grades Skill Grades

S+ Consistently Meets Grade Level Expectations                 4  Proficient

S   Proficient at Grade Level Skills                                           3  Developing Proficiency

S-  Meeting Majority of Grade Level Skills                            2  Emerging Proficiency

N   Shows Developing Understanding of Skills                     1  Insufficient Proficiency

U   Little Understanding                                                           N/A  Not Taught/Assessed

Grades 3-8

Achievement Grades Skill Grades

A   90% - 100%                                                                         4  Exceeds Expectations

B   80% - 89%                                                                           3  Meets Expectations

C   70% - 79%                                                                           2  Working Toward Expectations

D   60% - 69%                                                                          1  Not Meeting Expectations

F   Below 60%                                                                          ✳  Not Assessed

REPORT CARDS/PROGRESS REPORTS
In assessing students’ daily performance, various data is collected, which will include portfolios with writing

samples (Diocese of St. Augustine, Administrator’s Manual 400.9), teacher observation and participation.

Report cards are to inform parents and present to them an assessment of their child’s achievement and

progress in his/her academic studies. Report cards are issued quarterly.

● Academic grades will be posted on a regular basis on ParentsWeb for PreK - Grade Eight.

● Report Cards are issued four times a year for PreK – Grade Eight.  Report cards are based on

developmentally appropriate standards for each grade level.

● Students and parents for Grades K– 8 are expected to review student grades on ParentsWeb on a

weekly basis.

Withholding Report Cards: If tuition, Extended Care, or other finances are not current, the school policy is

to withhold a student’s report card until the outstanding bill has been paid.

HONOR ROLL and SPECIAL RECOGNITIONS
Special recognition is given to students for scholastic achievement and responsible behavior as follows:
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● High Honors: Grades must be at 90% or above (Grades 4-8)

● A/B Honor Roll: Grades must be at 80% or above (Grades 4-8)

Superintendent’s Award: This award is given annually to students in Grades 6-8 who have achieved the A

Honor Roll throughout the academic school year.

Honor Roll Award: This award is given annually to students in Grades 4-8 who have achieved the A/B Honor

Roll throughout the academic school year.

Student Athlete Award: This award is given annually to students in Grades 5-8 who have participated in at

least two sports and maintain at least an A/B average for the academic school year.

Peace in Christ Award: This very special award is given annually to only one graduating student from Grade

8 who clearly exemplifies Bishop Snyder’s motto of Peace in Christ.

Star Student Award: This award is given weekly for students in PreK - Grade 3 for displaying Christian

values, achievement or improvement.

Super Saint Award: This award is given monthly for students in Grades 4-8 for good citizenship.

Upstander Award: This award is given monthly to students by faculty members for recognition of behavior

that serves as a role-model for their peers and as a helping partner in our community.

National Junior Honor Society (NJHS): Middle school students with a cumulative average of at least 85% in

the core classes (religion, English, math, science, history, and literature) may be invited to apply for NJHS by

the faculty and administrative advisory board. Candidates shall then be evaluated by the advisory board on

the basis of service, leadership, character, and citizenship as well as disciplinary and attendance records.

RETENTION POLICY
Advancement to the next grade at QPCA is based on a student’s practice and performance,

recommendations of teachers, and the student’s ability to complete work successfully on grade level.

(Diocese of St. Augustine, Administrator’s Manual 400.6)

Promotion to the next grade depends on successful completion of all subject areas.  Repetition of a grade,

tutoring, or summer school classes may be recommended as a requirement for promotion when, after

conferences with teachers and parents, it is believed that such action will better prepare the student

academically or emotionally for the next grade.

● A student should not be retained more than once in the primary grades (K-3) and once in the other

grades (4-8).

● An eighth grader who needs to be retained will not be able to return to QPCA.

STANDARDIZED TESTING
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A standardized assessment is given in the spring to students in grades 2-8. The results of these assessments

provide feedback to the teachers and parents on student achievement. Parents will receive results of these

tests.

FIELD TRIPS
Throughout the school year, students are offered the privilege of an educational experience away from the

school.  These field trips are arranged at the discretion of the teacher(s) and administration.

● An official Diocesan permission slip, signed by the parent, is required before a child will be permitted

to attend a field trip activity. Verbal permission or parent email cannot be accepted.

● A field trip fee will be assessed in FACTS according to the cost of admission and transportation. All

monies collected for the field trip are non-refundable.

● Students must travel to and from the field trip with their class. Students may not be dismissed from

a field trip.

● A field trip is a privilege, not a right. Individual teachers, in consultation with the administration,

reserve the right to restrict or deny student participation on any field trip due to, but not limited to,

poor academic performance, poor conduct, etc.

● Field Trip fees are non-refundable.

● A child with a severe allergy or medical condition may be required to have a parent accompany

his/her class on any field trip.

● Electronic devices are not permitted on a field trip.  Any devices brought on a trip will be collected

prior to departure and returned upon arrival at school.  QPCA is not responsible for damaged, lost or

stolen devices.

CHAPERONES
● All school chaperones must have attended Protecting God’s Children and have a current cleared

History Screening and fingerprints on file in the QPCA Office.

● Volunteers who chaperone may not bring siblings or other children on the trip.

● Family members wishing to chaperone a school sponsored field trip must sign a Chaperone

Agreement delineating expectations and obligations outlined by the teacher sponsor before the

event.

● All chaperones must be 25 years of age or older.

● If driving personal vehicles is required, Diocesan forms are required to verify proper insurance

coverage and a safe driving record.  This information must be on file and verified at least 3 weeks

prior to the trip.

● The responsibility of a chaperone is to be an extension of the faculty of QPCA. The use of cell phones

should be limited to emergency situations as we are counting on the diligence of chaperones to

provide increased supervision.
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● Chaperones should feel comfortable managing a group of students and holding each child

accountable for meeting the expectations of QPCA.

● Chaperones should not consume alcohol on any school field trip or school activity.

● Chaperones who do not successfully uphold the signed agreement will lose chaperone privileges for

one calendar year.

EXTRACURRICULAR ACTIVITY REQUIREMENTS

PARTICIPATION
Participation in extracurricular activities is a privilege and an honor. Extracurricular activities include, but are

not limited to, NJHS, school academic teams, school sports teams, the school play, etc.

● Students trying out for sports teams must have a current physical (after June 1 for the upcoming

school-year) and the Diocesan Student Athletic Participation Application on file with the school.

● Team fees are due from each student who makes a team or club. The fee is per academic year and is

due before the first event. Fees are subject to change.

● Parents are reminded that sports teams are competitive. All students will be given an equal

opportunity to compete for a spot on a team if conditions for eligibility are met. See academic and

behavioral eligibility requirements below.

● Students must be in school at least half the school day (3.5 hours) in order to participate in any after

school athletics or activities.

● Students must attend mass on scheduled mass days.

● Participants should report immediately after school to their coach or activity supervisor. If the

activity does not begin immediately after school, normal dismissal procedures apply.

● Students may not be dropped off for a practice before a coach or sponsor is present. Adult

supervision is required at all times.

ACADEMIC ELIGIBILITY
● Extra curricular participants are expected to maintain grades that reflect their ability.

● Grades must be satisfactory in order to try out for any team and/or club.

● Grades will be checked at the beginning of the season and every two weeks after that until the end

of the season.

● An student who fails to maintain satisfactory grades will be placed on Academic Probation

for 2 weeks. Continued failure to maintain satisfactory grades will lead to Academic

Suspension, during which the student will not be allowed to attend practice or

competitions as a member of a team/club. If, after a specified period of time, grades have

not sufficiently improved, the student will be expelled from the team/club and will only be

allowed to try out/join another team with the permission of the Administration and the

Athletic Director.
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● Any student with 2 D’s or 1 F at the time of grade check is considered to have

unsatisfactory grades.

BEHAVIORAL ELIGIBILITY
● Students are representing our school, therefore their disciplinary record must be satisfactory in

order to participate. See Code of Conduct.

● Eligibility will be determined by a review of the student’s discipline record.

SPECTATORS ATTENDING EXTRACURRICULAR ACTIVITIES
● Students staying to attend after school games or other activities must be supervised by a parent or

designated adult. The school will not be responsible for unsupervised students.

UNIFORM/DRESS CODE POLICY

UNIFORM POLICY FOR ALL GRADES

Students are expected to be in compliance with the following dress code policies from the moment the

student steps on campus until the moment the student leaves campus.

Wearing uniforms enhances school pride, unity, and community spirit.  Uniforms allow students to place

their focus on education and the development of moral values.  Students are expected to present

themselves each day in a manner that reflects our investment in education and affirms our community

values.  Anything deemed distracting to the learning environment will be in violation of these expectations

and values of QPCA.

● Formal uniforms will be worn for Mass and picture days.  Any additional days will be announced in

advance.

● No makeup or colored nail polish of any kind (clear lip balm and polish are permitted)

● One simple chain necklace with a cross or religious medal is allowed

● No tattoos (pen, marker, real or temporary)

● No fad hairstyles, colored/dyed hair (including highlights, tinsel, etc.)

● No body piercings

● No Smart Watches (any device that accesses the Internet, makes/receives phone calls, allows

messaging, etc.)

● No rings, bracelets or anklets (including multiple hair ties, rubber bands, etc.)

● Uniforms should be clean and in good repair - i.e., no rips, holes, tears, etc.

● Undershirts must be white logo free

● Shirts should be completely tucked in at all times
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Please see the complete Dress Code Policy located on the QPCA website (www.qopacademy.org) under the

Parents Tab for full details.

STUDENT ITEMS

TEXTBOOKS/LIBRARY BOOKS
Textbooks are the property of QPCA and must be treated with respect. Students who lose, destroy, or

damage textbooks, workbooks, or library books, must pay replacement costs. Report cards and diplomas

will be withheld if school property issues are not settled.

PERSONAL ITEMS BROUGHT TO SCHOOL
Students may not have toys or items that interfere with instruction or the daily educational atmosphere of

the school. Toy look-alike weapons are not allowed at school. Electronic devices are considered personal

items; refer to CELL PHONE AND ELECTRONIC DEVICES POLICY for specific guidelines. QPCA or any staff

member will not be liable for lost, stolen, or damaged items.

LOST AND FOUND
All articles of clothing, lunch boxes, and other personal items should be clearly marked with the student’s

name. The school will not be responsible for lost articles.

● Lost articles may be claimed in the Lost and Found area located in the QPCA office.

● Lost articles that are not claimed will be given to the needy on a quarterly basis

FORGOTTEN ITEMS FROM HOME
Parents are to put any forgotten items (i.e.: lunches, PE clothes, homework, etc.) on the bookshelf in the

QPCA Office. Items may not be directly taken to the classroom as this may cause disruption to the learning

environment.

● If the item is for a student, please let the office staff know and the classroom teacher will be

notified.

Forgotten items, such as homework, lunches, iPad, instruments, or PE clothes, do NOT constitute an

emergency; therefore, students may not use a classroom,  the QPCA Office or Clinic phone to call home for

these reasons.

BIRTHDAY OBSERVATIONS AND PARTY INVITATIONS
Parties that celebrate holidays and birthdays must be kept simple and may be planned only with the prior

approval of the teacher.
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● Invitations to private parties (i.e., birthday parties) may not be distributed at school unless the entire

class is invited

● Please be aware of classroom allergies when choosing birthday treats

● Delivery of fast food lunches, flowers, balloons, or other gifts to students is not permitted.

LUNCH/SNACKS

Students may bring lunch and a snack each day.  In order to keep all students safe during lunch and snack

times, students should not share any food items. Please refrain from sending loose nuts or peanuts as they

are a danger to our students with allergies. Students should only bring clear water to school for

consumption in classrooms.  Students are expected to use the same manners required in the classroom

during lunch.  Courtesy toward other students and cooperation with lunch monitors are in order at all times.

Students are prohibited from consuming drinks with caffeine such as coffee, soda, energy drinks, etc.

VOLUNTEERS

All volunteers must be fingerprinted, complete a History Screening and take Protecting God’s Children.

Please ask for a Safe Environment packet in the QPCA Office if you are in need of completing the items

mentioned above. All volunteers should only enter and exit through the main office.

Parent/guardian volunteers are an important part of the educational program at QPCA. Parents/guardians

are encouraged to volunteer for special classroom projects, room parent duties, lunchroom helpers,

library/book fair events, field trips, etc. Please note, only screened adults are allowed to volunteer at school

and on field trips; a student’s siblings and other unscreened adults are not allowed to participate.

To be a volunteer: According to the Office of Youth Protection at the U.S. Conference of Catholic Bishops,

any time a parent or other volunteer works, or volunteers, in any capacity in connection with the church,

parish, or school —no matter how infrequently this occurs—safe environment training is essential, in

addition to undergoing a History Screening. Thus, any parents who volunteer during the school year must be

both fingerprinted through Live Scan and attend Protecting God’s Children. Until both have been

accomplished, that parent may not be allowed to volunteer or work at the school.

● Parents should go to VIRTUS® Online, website http://www.virtusonline.org, for a schedule of

Protecting God’s Children sessions.

● History Screening and Live Scan fingerprint forms will also be obtained at VIRTUS® Online, website

http://www.virtusonline.org.

● If you have any questions, please call the QPCA Office at 352-332-8808.
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TRAFFIC PATTERNS

MORNING DROP OFF
● Early drop-off supervision is available from 7:00 am - 7:30 am in the gym (additional fee).

● If a student needs to arrive before 7:25 am, he/she must be dropped off at the gym.

● Regular morning drop-off is between 7:25 am - 7:42 am.

To ensure the safety of all students and to facilitate arrival procedures, drivers are prohibited from cell

phone use, and are asked to kindly follow instructions from all faculty and staff.

Students must be IN their homeroom by 7:45 am. If a student arrives at his/her homeroom after 7:45 am,

he/she is tardy and must report to the front office for a tardy slip.  Any student arriving at school once the

school gates have closed will need to be accompanied to the QPCA office by a parent before being admitted

to class.

Please refer to the map on the following page

Grades PreK – 2:

Enter at location “A” for vehicular drop off.  No parent parking is allowed anywhere in this driveway during

drop off times.  Parents with multiple children may drop off at either location.

Grades 3 - 8:

Enter at location “B” and follow the signs to exit at location “C”.  Pull all the way forward and only allow

students to unload once you enter the unloading area.

Walk Up:

Walk up is no longer an option for morning drop off.

Safety Reminders:

● Please only drop students off in the designated drop off zones.

● For the safety of our children, please refrain from texting or talking on your cell phone during the

drop-off process.

● Cars should remain on pavement and follow the direction of faculty, signs, and/or cones.
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AFTERNOON PICK-UP
● Elementary Dismissal, Grades PreK - 5th begins  at 2:30pm

Middle School Dismissal, Grades 6-8 begins at 2:50pm

Elementary School students that have a middle school sibling will remain in class until called.

● Early Dismissal, Grades PreK - 5th begins  at 2:30pm

Middle School Early Dismissal, Grades 6-8 begins at 2:50pm

Elementary School students that have a middle school sibling will remain in class until called.

● Rainy day dismissal times are the same as above.

To ensure the safety of all students and to facilitate the dismissal procedures, drivers are prohibited from

cell phone use, and are asked to kindly follow instructions from all faculty and staff.

Grades PreK – 8:

All traffic will enter at location “B” as noted in the morning drop-off map and exit at location “C”.   This

pattern will apply for all dismissal days, including Rainy Day.

Walk Up:

Walk up is no longer an option for afternoon pick up.

Any student that is not picked up 15 minutes after dismissal will be escorted to Aftercare and be charged

for a day of service.

GENERAL RELEASE OF LIABILITY

Upon electronically signing the General Release of Liability in the enrollment/re-enrollment packet, this

handbook reinforces the policy established by the Diocese of St. Augustine. As stated on the student

enrollment form:

The undersigned hereby releases and forever discharges Queen of Peace Catholic Academy, their officers,

agents, employees, Bishop Erik Pohlmeier, and the Diocese of St. Augustine, from any claims and demands,

rights, and causes of action of any kind the undersigned now has or hereafter may have on account of or in

any way arising from personal injuries known or unknown to the undersigned at the present time and

property damage resulting or that results from any occurrence which may happen to our child(ren) (or legal

ward), during his/her stay at QPCA.
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FAMILY DIRECTORY DISCLAIMER

Every year, Queen of Peace Catholic Academy provides parent directory information, including personal

email addresses, in the Family Portal of FACTS SIS. This information is to be used for school related

communication only. The misuse of the family information found in the directory is prohibited.

It is not the intent of Queen of Peace Catholic Academy to allow other individuals - parents, relatives,

parishioners, local businesses, etc. - to make use of the directory-provided information for anything other

than school purposes. While directory information is considered a public record, the sole reason we collect

email information is to provide parents academic information, notify them in the event of an emergency, or

to send them important reminders.

DISCLAIMER

Circumstances not specifically covered in the handbook will be handled

at the discretion of the Administration.

38


