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Saint Pius X Catholic School partners with the parish community to provide a safe and effective learning 
environment, anchored in the Gospel Values, fostering spiritual development, academic excellence and 

stewardship, centered on the Eucharist. 
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health and safety while fostering spiritual growth and academic excellence. 

 
 
 

DISCLAIMER 
These guidelines are subject to change and update based on professional recommendations and changes in 
the status of the SARS-COV-2 virus. 

 

CONTACT 
For additional information, please contact: 

 

Elaine Holmes, Principal 
eholmes@stpius.net 

574.272.4935 

Pam Ritten, Preschool Director 
pritten@stpius.net 

574.272.4935 
 

For up-to-date information and to ask questions online: 

StPiusCatholicSchool.net/BTS 

 
 

COME BACK STRONGER FUND AWARD 
Little Lions Preschool was fortunate to receive a $30,000 grant as part of the Come Back Stronger Fund, 
supported by Lilly Endowment and Early Learning Indiana. The Come Back Stronger Fund was designed to 
support Indiana’s early child care and learning providers with safety-related expenses and challenges related 
to COVID-19 so we can better serve families and communities in coming back stronger. 
 

The health and safety of our families, children and staff are our top priorities and we’re grateful that this 
grant will help us provide better service to all the families we serve. 

 

mailto:eholmes@stpius.net
mailto:pritten@stpius.net
https://stpiuscatholicschool.net/BTS
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Introduction 
 
“Everything has suddenly changed. What we previously took for granted seems to be uncertain: the way we 
relate with others at work, how we manage our emotions, study, recreation, prayer, even the possibility of 
attending Mass…”                                            - Strong in the Face of Tribulation: A Sure Support in Time of Trial 

Pope Francis 

 
“As Catholic school leaders, we are being invited to a period of ‘creativity and inventiveness’, causing us to 
divert from our plans and abandon ourselves to a larger plan while discovering new paths. Perhaps this is 
not only a time to survive, but to thrive.” 

 –Leading with Hope: A Reflective Guide for Catholic Schools in a New Reality 
Developed by Andrew M. Greeley Center for Catholic Education 

School of Education-Loyola University Chicago, luc.edu/gcce 
 
 
 
One of our core beliefs at Saint Pius X Catholic School is that we have a calling to help our children and our 
families grow in their faith. We also uphold "Gospel Values" that help us care for each other with mutual 
respect and love. These core beliefs come from Jesus' great commandment, found in Luke's Gospel: “You 
shall love the Lord, your God, with all your heart, with all your being, with all your strength, and with all your 
mind, and your neighbor as yourself” (Luke 10:27).  Our response to the COVID-19 pandemic will require 
both faith in God and love and care for our neighbors. Our mission states that we will “…provide a safe and 

effective learning environment…” to ensure that your child flourishes at 
Saint Pius X Catholic School. To this end, we are working to take the 
precautions needed to minimize the spread of COVID-19 in our community. 
 
As part of the Saint Pius X School community, we’ve made a commitment to 
partner with one another knowing that together, we can provide an 
excellent education in the faith. This belief, supported by the 
recommendations of local, county, state, and national medical 
professionals, guides our decisions about which precautions to adopt so we 
can limit and ideally prevent the spread of the virus. While most children 
will not get severe illness from the virus, they can carry and transmit it 
without symptoms at school and at home. Parents, grandparents, aunts, 

uncles, and other family members who live with our students may be susceptible to the disease, and may 
become seriously ill. Honoring our commitment to one another, we will work together to protect our 
community. A key insight of the social teaching of the Church is the Care for the Poor and Vulnerable. By 
looking out for those most at risk, we build up the whole body of Christ. We recognize that we are each our 
brothers and sisters' keepers (Gen. 4:9). 
 
As we learn more about protecting one another and working together to defeat the virus, we will grow as 
one body in Christ while your children continue to blossom in faith and flourish in academic and social 
growth.    
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The Goal 
 
The goal is to reopen for in-person instruction and to do our best to remain open.  Additionally, we are 
prepared to transition, if needed, to remote (information is relayed through technology) learning as 
needed. 
 
It is important to note that not every scenario can be accounted for at this stage in the pandemic.  
However, the focus of all efforts in creating this plan remained the same: 
 

 The health and safety of your children 

 The continued development and immersion of our Catholic faith for your children 

 The social and emotional wellness of your children 

 The continued academic growth of your children 
 
The guidelines in this plan are considered fluid and may be adjusted as the course of the pandemic, along 
with professional directives and recommendations, evolve. 
 
 
RESOURCES-The following resources provide a credible and varied representation of recommended 
guidelines: 
 
Center for Disease Control 
Back on Track Indiana 
St. Joseph County Health Department 
OSHA  
Indiana Department of Education (IDOE)  
IDOE FAQs 
Diocese of Fort Wayne - South Bend  
 COVID 
 Office of Worship 
Catholic Schools Office 
Brighter Futures Indiana 

NAEYC.org 
 

 
  

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://backontrack.in.gov/
https://www.sjcindiana.com/302/Health-Department
https://www.in.gov/dol/3142.htm
https://www.doe.in.gov/
https://docs.google.com/document/d/1rlg8Dr5Rt5bxH8iq8oc4XsRUjoaxaPQrOVOY_CAaYEc/edit?utm_name=
http://www.diocesefwsb.org/
https://fwsbhealth.weebly.com/
http://www.diocesefwsb.org/Office-of-Worship
http://www.diocesefwsb.org/Catholic-Schools-Office
http://brighterfuturesindiana.org/backtowork/
https://www.naeyc.org/resources/topics/covid-19
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Setting Students Up for Success 
Fostering the social and emotional well-being of students, faculty, staff, and families is essential. If your 
child is anxious about returning to school: 

 Ask what is worrying them. Reassure them that it is okay to feel nervous. Explain the changes they 
can expect and how these changes will provide safety for all. 

 Explain why we are all wearing masks and how helpful the masks are to protect all of us. Practice 
wearing them and ensure comfortable masks are available for your child. 

 Share the benefits of good hygiene and create fun routines for hand washing and sanitizing. 

 Have positive conversations about the good things to come when we return to school: seeing 
friends and teachers, learning new things, and growing closer to God. 

 

Parent Responsibility 
Parents are asked to conduct a daily health screen of their child(ren) before bringing them to Saint Pius X 
School. Parents are asked to be honest and forthcoming if their child or someone in their family is ill. 

 Screen child(ren) each day for symptoms of COVID-19 or other illnesses and record on the 
rSchoolToday Health Screening app. (Parents will be given access to the app at no cost). 

 Check temperature of child(ren) to ensure each child is fever free without the use of fever reducing 
medications (acetaminophen, ibuprofen, etc.). 

 Following the symptom guidelines, keep any student displaying symptoms of an illness at home. 

 Ensure each child has a clean mask every day. 

 Provide an additional clean mask (in plastic zip bag) for back-up. 

 Provide enough water in reusable bottles for each child every day. 

 Adhere to classroom guidelines for allergen-free lunch foods, if applicable. 

 Provide a small bottle of lightly or unscented hand sanitizer for personal use if desired. 
 

Preschoolers will.. 
Our preschool friends who attend Little Lions Preschool are asked to follow the rules to help reduce sharing 
germs and potentially spreading the virus. 

 Wear a mask covering nose and mouth unless outdoors or eating 

 Keep physical distance when possible 

 Keep hands away from eyes, nose, and mouth 

 Avoid touching another student or another 
student’s possessions 

 Wash and/or sanitize hands often during the school 
day: 

o upon arrival at school 
o before leaving school 
o when moving about the classroom or building 
o after touching eyes, nose, or mouth 

 Tell an adult immediately if not feeling well 
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Teacher and Staff Responsibility 
Faculty and staff will do their part to act responsibly both at home and at work. 
 

Personal 

 Perform and record self health screening daily, 
including measuring and reporting temperature. 

 Stay home and notify school immediately of 
symptoms of COVID-19 (or other illness). 

 Wear a clean mask, covering nose and mouth, at all 
times. 

 Keep an extra clean mask (in a plastic zip bag) in case 
of emergency. 

 
School 

 Keep hands away from eyes, nose, mouth, and mask. 

 Maintain six feet of physical distance between self 
and others when possible. 

 Wash and/or sanitize hands often during the school 
day 

o upon arrival at school 
o before and after snack (when applicable)| lunch 
o before leaving school 
o when moving about the classroom or building 
o after touching eyes, nose, mouth or mask 

 Ensure classroom is sufficiently supplied with all items necessary to maintain a clean and healthy 
environment throughout the school day (sanitizing solution, hand sanitizer, sanitizing wipes, etc.) 

 Notify office and/or facilities manager if classroom is short on any supplies. 

 Verify student temperatures daily (with assistance, as needed, from teacher aides, health office 
personnel, or others as assigned). 

 Ensure students wash and/or sanitize hands often throughout the school day 
o upon arrival at school 
o before and after snack | lunch 
o before leaving school 
o when moving about the classroom or building 
o after touching eyes, nose, mouth or mask 

 Provide students with sanitizing wipes to clean desks before and after lunch. 

 Ensure students properly dispose of all food waste after eating. 

 Ensure students’ lunches meet guidelines of classroom allergy policy. 
 
All will assist in maintaining a clean and sanitary environment following directives by the Facility Director 
and using personal judgment when situations arise that require additional action for health and safety. 
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Safety Protocols|Hygiene 
 
Health Screening 

Parish/School/Religious Education staff are required to monitor their 
health daily. 

 Health screen checkpoints for parish/school/RE staff are 
required including a symptom check and taking temperature. 

 Employees are responsible for sanitizing workspace. 

 All staff will be trained on all safety protocols (virtually when 
possible). 

 
Student health will be monitored throughout the school day. 

 Parents/guardians will assess child’s symptoms and take temperature before sending to school, 
following the guidelines under “Health Considerations,” p. 12. 

 Students’ health will be monitored by teachers throughout the day, including periodic 
temperature checks in the classroom 

 
 

 
Hand Washing 

 Students will have access to sinks in the 
classroom for frequent hand washing 

 Hands should be thoroughly washed with soap 
and water for at least 20 seconds 

 Teachers will help students learn proper hand 
washing techniques 

 Hand sanitizing solutions containing at least 
60% alcohol will also be available 
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Safety Protocol and Hygiene (cont.) 
 
Distancing 
Physical distance of six feet should be maintained whenever possible. 

 Classrooms will be arranged to allow proper distancing while maintaining a 
developmentally appropriate environment for preschool-aged children. 

 Students will remain in their classrooms as much as possible during the day. 

 Snacks and lunches will be eaten in the classroom 

 Physical Education will take place with appropriate physical distancing maintained. 

 Activities will be conducted outside whenever weather permits. 

 Indoor activities will be tailored to limit spread of respiratory droplets. 

 Follow all posted signs, arrows, and directions when moving about campus 

o Maintain six feet of physical distance while walking through hallways, 

stairwells, etc. 

o Stay on proper side of hallways as indicated by directional arrows. 

 
 
Face Coverings 
A face covering is required for all staff, students, and visitors. Masks, according to all 
currently accepted research, are the most effective means of preventing 
transmission of the virus.  Guidelines and details are subject to change as new medical 
information/research is released. 

 Staff, visitors, and students grades PreK-8 are required to wear a clean cloth, surgical, or 
polypropylene mask and must cover the nose and mouth. 

 An additional clean mask should be provided (in a plastic zip bag) as a backup 
in case a student’s mask fails or becomes soiled during the school day. 

 Masks may be of any color and may be artistic or appropriately decorated. 

 Labeling masks with students’ names is highly recommended. 

 Masks with inappropriate images or wording will be confiscated and a plain 
mask issued. 

 Masks must be worn when moving about the facility. 

 Masks with air valves/vents (used primarily for construction or home 
improvement) will not prevent viral transmission and are not permitted. 
 
 

Face Shields 

 Students in any grade may use a plastic face shield for speech therapy. 

 At this time, face shields will not be allowed for any other use. 

 When used for speech therapy, face shields must be sanitized daily. 
 
 
  

 

ABOVE: Floors and 
stairwells are marked as 
a guide for distancing. 

ABOVE: An example of 
an acceptable “gaiter” 
style face covering. 
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Safety Protocols and Hygiene (cont.) 
 
Additional Considerations 

 Staff, students, and visitors should refrain from touching mouth, nose, eyes, and 
mask. 

 
 

Facility Sanitizing and Cleaning Plan 
The sanitizing and cleaning plan will be evaluated and adjusted as needed based upon usage of facility. 
Frequent cleaning of touch point surfaces will occur throughout the day and enhanced sanitization at night 
to disinfect for COVID-19 and other contagions. Disinfection of surfaces and objects touched by multiple 
people is important to prevent the spread of COVID-19. 

 Classrooms will be sanitized before and after in-class lunch, at the end of each regular preschool 
session, at the end of each regular school day, and after any afternoon or evening occupancy (i.e. - 
Religious Education classes, Adult Education offerings, Adult meetings, etc.) 

 Restrooms will be sanitized on a regular schedule by maintenance personnel. 

 Classrooms will be sanitized whenever there is a change of occupancy (pre-school, middle school, 
indoor physical education, etc.) 

 High touch surfaces (door handles, counter tops, light switches, etc.) will be sanitized throughout 
the day on a rotating schedule. 
 

Ventilation 

 MERV-8 filters are used, to be changed three times per year 

 Trane© Heat Pump supplies heated and cooled air to the building as needed 

 Trane© Heat Exchanger mixes in the appropriate amount of fresh air entering rooms based upon 
the number of students assigned per room 

 
 
Safety Drills 
 
Fire drills (evacuation procedures) will be conducted monthly, in 
compliance with Paths to Quality requirements.  Shelter and lockdown 
drills will be conducted regularly and within the first 90 days of school.  
Drills will be conducted in small groups to allow for appropriate 
distancing of students. 
 
 

  



 

11  

Health Considerations 
 
 

Health Checks During the School Day 
Whenever a student becomes ill, we will conduct a health check including taking temperature. 
Symptoms to check for in the self-screening at home: CDC Updated Symptoms  

 Fever (100.4 or higher) or chills 

 Cough 

 Fever or chills 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle or body aches 

 Headache 

 New loss of taste or smell 

 Sore throat 

 Congestion or runny nose 

 Nausea or vomiting 

 Diarrhea 
The student will go to an isolation room.  The schools will assign one staff member to look after the 
student.  The student who is ill will wear a mask and the staff properly equipped with PPE. 
 
 
 

 
 

 
 

 

Communication and Quarantine 
A confirmed case should be reported to the school immediately 
upon confirmation. The Saint Joseph County Health Department 
will indicate additional communication and quarantine directives. 
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The Classroom 
Students will spend the majority of their time in their 
assigned classroom.  Teachers will be responsible for 
overall classroom safety and daily sanitization. 
Maintenance staff will also be sanitizing rooms on a 
regular schedule.  Travel around the building will be 
minimized to reduce exposure, but will include the 
Atrium for Catechesis of the Good Shepherd class and 
moving outside for outdoor learning time and recess on 
the playground. 
 
What will the classroom look like? 
Furniture and centers will be strategically arranged to 
ensure physical distancing while maintain the 
stimulating environment of a preschool classroom.  
Students will have individual supply boxes for art 
supplies and frequently used materials.  Classroom toys 
and play materials will sanitized frequently.  Table dividers will be used at the tables during snack time and 
other times if children need to be seated but distancing cannot be maintained. 
 

The School Day 
 

Arrival 
The following process and requirements will be in place for arrival at school each day. 

Process 

 Arrival/Drop Off for AM and Full Day students between 7:40-8:10am in the South Lot-entering 
Door 6 

 Arrival/Drop off for PM students between 11:50-12:00pm in the Santa Monica circle drive-
entering Door 8 

 

Requirements 

 Parents will screen child/children before arrival 

 Parents/guardians will arrive at assigned lot between 7:40-8:10 a.m. for AM drop off 

 Parents/guardians will arrive at assigned lot between 11:50-12:00 a.m. for PM drop off 

 Parents/guardians/students/staff will wear masks 

 Parents should stay in vehicle 

 Students should be ready to get out of the vehicle upon arrival (mask on, shoes on, 
backpack/lunch ready, etc.) 

 Staff will ensure building doors are propped and distancing is maintained 

 Students will sanitize hands upon arrival 
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The School Day (cont.) 

 
Water | Snack | Lunch 

          Water – Water fountains are closed. Students will be given water in a disposable cup upon request. 
 

Snack – Students have a daily snack in the classroom.   Parents will be asked to provide a week’s supply of 
snack for the class once or twice a year.  Each teacher will send home a snack schedule and list of healthy 
snack suggestions.  Snacks must be store-bought and peanut-free (including anything processed in a 
facility with peanuts).  
 
Lunch – Full day students will bring a lunch from home and will eat in the classroom. 

 
 

Dismissal 
Dismissal procedures are TBD and will be communicated at a later date. 

 
 
 

 
 
 
 
 
 
 
 

Our Faith 
At Little Lions Preschool, we structure age-appropriate experiences in a Catholic environment that 
further enhances and facilitates the growth and development of each child. We strive to integrate the 
Catholic faith in all learning experiences to enhance spiritual, social, and emotional development.  We 
teach children to model Christian behavior in every aspect of their lives and provide a sense of self-worth 
as one of God’s children. 
 
Each preschool class will attend Catechesis of the Good Shepherd once a week. 
 
Full-day students will attend Mass (either in person or virtually) on Holy Days of Obligation. 
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Learning 
 

What if the School Closes?  The decision to close the school (as in March, 
2020), is made on the Diocesan level by the Catholic Schools Office and the 
superintendent. The hierarchy starts at the state level, to the County, to the 
Diocese of Fort Wayne-South Bend, to Saint Pius X School administration. 
We do not make that decision.  If the school is required to close, we are 
prepared to continue instruction by virtual format as we are implementing 
from the start of the school year. Extensive revisions and enhancements 
have been made to the virtual format, guided by the technology and 
curriculum/instruction subcommittees, allowing us to be thoroughly 
prepared for a transition as needed.  

 
Tuition 
In the event that schools are mandated to close due to COVID-19, the preschool lead teachers will continue 
to send distance learning plans with activities and instructional videos to our preschool families.  If 
preschool is closed for more than fourteen days, 75% of tuition for the remaining days of the closure will be 
refunded or not billed to families.  Parents who decide to opt-out of distance learning have the option of 
withdrawing their child from school.  In that case, tuition for the remainder of the year would be refunded 
or not billed.  While we cannot "hold spaces" for the 2021-2022 school year for those who opt out, families 
will have the opportunity to register during the priority phase (first phase) of registration along with current 
families. 

 
  



 

15  

Coming and Going 
 
Late Arrival |Early Dismissal | Leaving for an Appointment and Returning 

When a student(s) arrives late, leaves early, or has an appointment during the school day, the following 
protocols will be followed: 

 Front office will ask health questions through intercom system outside the PEC, door 8. 

 Parent/Guardian and student must wear mask 

 Parent/Guardian remains in vestibule 

 Parent/Guardian sanitizes hands before signing student in or out 

 Student enters through Parish Education Center Office to obtain pass 
 
School Substitute Teachers | Non-Parental Visitors 
In general, no one will be granted access to the building except staff, teachers, and students. There will, 
however, be times when a visitor or substitute teacher must enter the building. The following protocols will 
be followed in those situations: 
 
Visitors-Access will be determined on an as-needed basis 

 Front office will ask health questions through intercom 
system outside the PEC, door 8; visitor/substitute 
agrees to leave and notify Front Office Staff if 
temperature of 100.4°F or higher is recorded 

 Visitor/substitute must wear mask 

 Visitor/substitute sanitizes hands before using 
thermometer 

 Visitor/substitute takes temperature in vestibule 

 Visitor/substitute enters through Parish Education 
Center Office 

 
 

Extended Care Program 
Before and after school care will again be offered this year, at the usual times. Please visit the school 
website, StPiusCatholicSchool.net/AfterCare for program details. A program specific set of safety 
procedures will be shared as soon as it is available. Extended Care services begin on Friday, August 14. 

  

https://stpiuscatholicschool.net/aftercare
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Parents at School 

Dropping Off Items at School 
We understand that there will be times that items 
will be dropped off at school for students. The 
following procedure will be followed: 
 
Deliveries for Students 

 Parent/Guardian sanitizes hands before 
entering (using own sanitizer) 

 Parent/Guardian notifies office of drop-off 
via intercom outside the PEC, door 8. 

 Parent/Guardian wears mask 

 Items are left on table/rack in vestibule 

 Runner sanitizes hands and delivers items 
 
Commercial Delivery Drop-Off 

 Deliverer notifies office of delivery via 
intercom 

 Deliverer wears mask 

 Deliverer answers health questions before gaining entry to vestibule 

 Front Office staff meets delivery people at door to sign 
 
Volunteering 

Volunteer access will be determined on an as-needed basis. The following process will be implemented 
when volunteers arrive at Saint Pius X: 

 Front Office will ask health questions through intercom system outside the PEC, door 8; 
volunteer agrees to leave and notify Front Office Staff if temperature of 100.4°F or higher is 
recorded 

 Volunteer must wear mask 

 Volunteer sanitizes hands before using thermometer 

 Volunteer takes temperature in vestibule 

 Volunteer will sign-in / sign-out 

 Volunteer enters through Parish Education Center Office 
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Community 
Meetings / Gatherings / Events 
The Saint Pius X Parish guidelines will be followed for any requested and scheduled meetings, gatherings, 
and events. Visit: StPius.net/Reopening for details. 
 

Maintaining Community 
Working together to maintain community and support one another 
through this pandemic is critical and supported by Saint Pius X 
through the work of the school and parish staff members, the Home 
and School Association, and the greater school community. 
 

Together 
We believe that we are one community in God’s care. We honor the 
call to love God with all we have and love our neighbors as ourselves. 
We are confident that we can provide an excellent education in the 
faith, while safeguarding each member of our community, out of love 
for each of you and your children. 

 
We humbly recognize that the dynamics of the pandemic are 
changing rapidly. Our actions and reactions must respond at the same 
pace, making this plan fluid and subject to change. Scientists are learning more about the virus and its 
spread each day. We will continue to monitor the recommendations and implement changes as necessary to 
do our part to help combat this pandemic. Communication must remain open to ensure you are aware of 
our most current plans, and to provide you the opportunity to continue to ask questions and share concerns. 
Saint Pius X, pray for us! 

 
Mother of Divine Love, we entrust to you our nation and world, 

our families and loved ones,  that we may be spared the worst of this illness. 
In this time of trial and testing, hear the cries of those who are vulnerable and fearful. 

For those already afflicted, obtain the grace of healing and deliverance. 
For those working to help the sick and bring an end to this crisis, 

obtain the strength to continue their work. 
Shelter us under the mantle of your protection, conform us to the will of the Father, 

remind us always of the love of your Son, Jesus, 
and bring his peace to our land and to our hearts. 

Amen. 
 

Saint Rocco, protector against the plague and all contagious diseases, pray for us! 


