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Responsibilities of Students 

Attendance – Regular attendance at Faith Formation is very important for the continual spiritual growth of 
the child. Please have children arrive 5 minutes before class begins so that class can begin and end on time. 
Arriving late is disruptive to the rest of the students. 

Behavior – Students are expected to: 

• Respect themselves, others (including fellow students, catechists, aides, FFD, and priests), and 
property. 

• Demonstrate a good attitude toward faith formation class and church activities. 
• Participate in class discussions and activities. 
• Refrain from running around in the classroom or on the property before, during, and after classes. 
• Refrain from chewing gum or bring food and/or drink to class without the prior approval of FFD and 

catechist. 

Responsibilities of Parents 

Parents are their children’s primary formers in faith. Children learn first and foremost from their parents. 
Therefore, it is important that the parents, parish, and catechists work together to teach and model the 
Catholic faith to children. Parents are called to: 

Faith Formation at Home: 

• Acknowledge that they are the primary influence on their children. 
• Share faith and values with their children and openly discuss these and other religious beliefs. 
• Encourage their children to respect life and property, pray, praise, and worship together and 

individually. 
• Attend Mass as a family on Saturday evenings/Sundays and Holy Days of Obligation. 
• Explain to their children liturgical events, the Mass and basic Catholic traditions and customs, such as 

Holy Days, the Rosary, and Mary. 
• Teach their children Catholic prayers and pray together as a family. 

A child’s daily experience of prayer as a family at meals, before bed, and spontaneously, in praise and 
thanksgiving is an invaluable part of their faith formation. (See pages 6-8 for a list of prayers.) 

Support of Parish Faith Formation Classes: 

• Bring their child(ren) to class on time. 
• Take time to meet each child’s catechists and maintain open communication with them. 
• Make the Faith Formation Director aware of needs, concerns and success strategies for a child(ren) 

with special needs. 
• Become aware of what each child is learning each week. 
• Be supportive of the religious education catechists/aides and program. 
• Check e-mail and with their child weekly for notes from the catechists or the Faith Formation Office. 
• Contact the FFD when your child will be absent from class. (See pg. 9 for details). 
• Contact the FFD if you have any questions or concerns. 
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Responsibilities of Catechists/Aides 

Catechists for faith formation not only bring themselves into the classrooms, but they also share their time, 
talents, enthusiasm, and faith with the children of Sacred Heart. As catechists, they are called to: 

• Be witnesses of the Catholic faith and model Catholic-Christian attitudes and traditions by attending 
Mass and celebrating the sacraments on a regular basis. 

• Share the lives and love of God, Jesus Christ, the Holy Spirit and the saints with each other and the 
students. 

• Be aware of developmental processes and individual differences of the students. 
• Share the message of God in interesting and understandable ways. 
• Encourage the children to respect life and property, pray, praise, and worship together and 

individually. 
• Plan the lessons and activities beforehand and arrive 10-20 minutes before class time. 
• Pray for and with their class, providing the students with a variety of prayer forms and reviewing the 

common prayers of our Church. 
• Maintain open and ongoing communications with the FFD and parents. 
• Dress appropriately (i.e. no inappropriate areas of skin showing) as choice of clothing; can reflect 

one’s attitude toward others and the activity. 

 

Responsibilities of the Parish 

• Call forth catechists and aides from the parish community. 
• Provide facilities and materials for effective catechists. 
• Provide opportunities for catechists/aides to grow in their faith. 
• Be familiar with diocesan policies in order to develop parish policies in conjunction with diocesan 

norms. 

 

Responsibilities of the FFD & Coordinator of CYO 

• Organize and implement programs to meet the religious education needs of the total parish by 
 Developing educational and sacramental programs for youth and children. 
 Preparing schedules. 
 Coordinating youth activities and events. 

• Be aware of educational resources and current catechetical methodology. 
• Observe and evaluate catechists/aides on a regular basis. 
• Evaluate programs and prepare annual report for the Finance Committee. 
• Maintain communication with and support of parents. 
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Discipline Policy 

Ideally in a Christian educational program, discipline would not even be a topic of conversation. 
Realistically, we are dealing with young people who sometimes need help setting priorities. We recognize 
that learning cannot take place unless the environment is one with order and purpose, where every person and 
all property are respected. Furthermore, religious education classes are short in length. In order for catechists 
to have enough time to teach the necessary concepts, they are not expected to spend a lot of time on 
discipline. 

The Discipline Policy 

1. Minor discipline problems are handled directly by the catechists in the classroom. 
2. The first time a major problem occurs, the student is dismissed from class and reports to the Faith 

Formation Director (FFD’s) office. The FFD meets with the student to discuss the problem and 
possible solutions. The student remains in the office for the remainder of that class period. The FFD 
also visits with the catechists after class that night. Parents are contacted and made aware of the 
disciplinary action. 

3. If the student is asked to leave class a second time, he or she again reports to the FFD’s office. The 
FFD again visits with the student and talks to the catechists. Parents are contacted, and the student is 
not allowed to attend class again until a conference has been held with the parent, student, FFD, and 
catechists. At this conference, options on disciplinary actions in the future are presented and agreed 
upon by all present. 

Electronic devices, such as cell phones and iPods, are a distraction in class. They are to be turned off and put 
away upon arriving to class. If a student is using an electronic device without the permission of the catechist 
for class-related activities, they will be immediately sent to the FFD’s office for disciplinary action. 

For any concerns about the learning environment, parish facilities, or any other factors within our jurisdiction 
regarding the well-being of a child, parents are encouraged to contact the FFD. 
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Prayer in the Classroom 

Prayer is an integral part of our faith and is included in each class. Students will experience a variety of ways 
to pray including formal, memorized prayers, and informal, spontaneous prayer. Prayers to be learned at each 
grade level are on the following two pages. Parents are asked to help children learn these prayers and make 
them a part of their lives. 

 

Grade 1:        Grade 2: 

Sign of the Cross       Prayer Before Meals 
Our Father        Prayer After Meals 
Hail Mary        Act of Contrition 
Glory Be        Review those previously learned 
Angel of God 
 

Grade 3:        Grade 4: 

Apostles’ Creed       The Rosary – Praying the Rosary  
Ten Commandments        & the Joyful, Sorrowful, 
Act of Faith      Glorious, & Luminous 
Act of Hope         Mysteries 
Act of Love         Review those previously learned 
 
Review those previously learned     
      
          
Grade 5:         
Nicene Creed 
Review those previously learned 
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Prayers 

Sign of the Cross 

 In the name of the Father, and of the Son and of the Holy Spirit. Amen. 

Our Father 

 Our Father, who art in heaven, hallowed be thy name. Thy kingdom come, thy will be done on earth 
as it is in heaven. Give us this day our daily bread; and forgive us our trespasses as we forgive those who 
trespass against us; and lead us not into temptation, but deliver us from evil. Amen. 

Hail Mary 

 Hail Mary, full of grace, the Lord is with you. Blessed are you among women, and blessed is the fruit 
of your womb, Jesus. Holy Mary, mother of God, pray for us sinners, now and at the hour of our death. 
Amen. 

Glory Be 

 Glory be to the Father, and to the Son, and to the Holy Spirit. As it was in the beginning, is now, and 
ever shall be, world without end. Amen 

Angel of God 

 Angel of God, my Guardian dear, to whom God’s love commits me here. Ever this day, be at my side; 
to light and guard, to rule and guide. Amen. 

Prayer Before Meals 

 Bless us, O Lord, and these your gifts, which we are about to receive from your goodness, through 
Christ our Lord. Amen. 

Prayer After Meals 

 We give you thanks for all your gifts, almighty God, living and reigning now and forever. Amen 

Act of Contrition 

 My, I am sorry for my sins with all by heart. In choosing to do wrong and failing to do good, I have 
sinned against you whom I should love above all things. I firmly intend, with your help, to do penance, to sin 
no more, and to avoid whatever leads me to sin. Jesus Christ suffered and died for us. In His name, dear 
Father, forgive me. Amen. 

Apostles’ Creed 

 I believe in God, the Father Almighty, Creator of heaven and earth, and in Jesus Christ, his only Son, 
our Lord, who was conceived by the Holy Spirit, born of the Virgin Mary, suffered under Pontius Pilate, was 
crucified, died and was buried; he descended into hell; on the third day he rose again from the dead; he 
ascended into heaven, and is seated at the right hand of God the father almighty; from there he will come to 
judge the living and the dead. I believe in the Holy Spirit, the holy catholic Church, the communion of saints, 
the forgiveness of sins, the resurrection of the body, and the life everlasting. Amen. 
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The Rosary: 

How to say the Rosary: 
1. Begin with the crucifix and say the Apostles’ Creed 
2. On the first bead, say one Our Father 
3. On each of the next three beads, say one Hail Mary 
4. Next say one Glory Be 
5. The announce the first Mystery and say one Our Father 
6. Say ten Hail Mary’s and one Glory Be 
7. Announce the second Mystery and continue in the same way until each of the five Mysteries of the 

selected group or decades are said. 
 
Joyful Mysteries      
 The Annunciation     
 The Visitation     
 The Birth of Jesus     
 The Presentation of Jesus    
 The Finding of Jesus in the Temple 
 
Sorrowful Mysteries 

The Agony in the Garden  
The Scouring at the Pillar 
The Crowning with Thorns  
The Carrying of the Cross  
The Crucifixion 

   

Glorious Mysteries  
The Resurrection 
The Ascension 
The Coming of the Holy Spirit 
The Assumption of Mary 
The Coronation of Mary 

 
Luminous Mysteries 

The Baptism of Jesus in the River Jordan 
The Wedding Feast at Cana   
The Proclamation of the Kingdom of God 
The Transfiguration of Jesus   
The Institution of the Eucharist 
 

The Ten Commandments 
1. I am the Lord your God: you shall not have strange gods before me. 
2. You shall not take the name of the Lord your God in vain. 
3. Remember to keep holy the Lord’s Day. 
4. Honor your father and your mother. 
5. You shall not kill. 
6. You shall not commit adultery. 
7. You shall not steal. 
8. You shall not bear false witness against your neighbor. 
9. You shall not covet your neighbor’s wife. 
10. You shall not covet your neighbor’s goods. 

 
Nicene Creed 
 I believe in one God, the Father almighty, maker of heaven and earth, of all things visible and invisible. 
 I believe in one Lord Jesus Christ, the Only Begotten Son of God, born of the Father before all ages.  

God from God, Light from Light, true God from true God, begotten, not made, consubstantial with the 
Father; through him all things were made. For us men and for our salvation he came down from heaven, 
and by the Holy Spirit was incarnate of the Virgin Mary and became man. For our sake he was 
crucified under Pontius Pilate, he suffered death and was buried, and rose again on the third day in 
accordance with the Scriptures. He ascended into heaven and is seated at the right hand of the Father. 
He will come again in glory to judge the living and the dead and his kingdom will have no end. 

 
 I believe in the Holy Spirit, the Lord, the giver of life, who proceeds from the Father and the Son,  

who with the Father and the Son is adored and glorified, who has spoken through the Prophets.  
 I believe in one, holy, catholic and apostolic church. I confess one baptism for the forgiveness of sins  

and I look forward to the resurrection of the dead and the life of the world to come. Amen.  
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Who’s Who and How to Contact 
 

Please feel free to address your concerns and/or questions to any of the following: 
 

Director of Faith Formation 
Shelly Greving (641) 203-0581 (cell) 

(712) 655-2933 (office) 
shellygreving@gmail.com 

 
Coordinator of the Catholic Youth Organization (CYO) 

Jeanne Kerkhoff (712) 830-3519 jeanne.kerkhoff@gmail.com 
 

Pastor 
Fr. Randy Schon (712) 854-0131 randy_schon@hotmail.com 
Fr. Paul Nguyen (515) 710-1429 Frpaulnguyensvd@gmail.com 

 
 
 
 

If Child(ren) Will Be Absent 
 

Parents are asked to notify the Faith Formation Director (FFD) if their child(ren) will not 
be attending class. The Faith Formation office number is (712) 655-2933. Shelly’s cell number is 
(641) 203-0581 or email is shellygreving@gmail.com.  
 
Note: To ensure the safety of all children, attendance is taken within the first 15 minutes of class 
time. For children who are not in attendance and notification from parents has not been received, a 
phone call will be made to the parents. Children who arrive late for class must check in with the 
secretary in the FFD’s office before going to their classroom. 
 
 
 
 

In Case of Inclement Weather…. 
 

….that would require us to cancel classes, parents will receive this information by checking the 
following sources: radio station KKRL and Facebook account Catholic Wolves Fellowship & 
News. If enough time is allowed, parents will also receive notice of cancellations by email. 
  

mailto:shellygreving@gmail.com
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2019-2020 Religious Education Program Calendar 
Wednesdays - Youth Choir –5:30-5:45pm  |  1st-6th Grades 5:30-6:30pm   |  7th-12th Grades 7:00-8:00pm 

Faith Formation Meals – 1st Wednesday of each Month 6:30-7:00pm  
 

September 2019 
 4th 5:30-7:00  CCD Kick-Off BBQ/Mass  
 11th Regular Class 
 18th Regular Class 
 22nd Parish trip to the Grotto (10:30am-6pm) 
 25th Regular Class 

 
October 2019 
 2nd Regular Class (6:30pm Meal) 
 9th Regular Class 
 16th  Regular Class 
 23rd  Regular Class 
 30th  Regular Class 

 
November 2019 
 6th Regular Class (6:30pm Meal) 
 13th Regular Class 
 20th Regular Class 
 27th  Happy Thanksgiving – NO CLASS 

 
December 2019 
 4th Regular Class (6:30pm Meal) 
 11th Regular Class 
 18th  Regular Class 
 TBD Christmas Program   
 25th  Merry Christmas – NO CLASS 
 TBD Family Outing @Manning Rec Center 

January 2020 
 1st   Happy New Year – NO CLASS 
 8th Regular Class (6:30pm Meal) 
 15th Regular Class 
 22nd Regular Class 
 29th  Regular Class 
 
February 2020 
 5th  Regular Class (6:30pm Meal) 
 12th Regular Class 
 19th Regular Class 
 26th Ash Wednesday – NO CLASS 
 
March 2020 
 TBD  Parish Bowling Outing at L&M Bowl 
 4th  Regular Class – Lent (6:30pm Meal) 
 11th Regular Class – Lent (6:30pm Meal) 
 18th  Regular Class – Lent (6:30pm Meal) 
 25th Regular Class – Lent (6:30pm Meal) 

 
April 2020 
 1st  Regular Class – Lent (6:30pm Meal) 
 8th Holy Week – NO CLASS unless we  

need a make-up, please attend  
Holy Week Masses 

 15th Regular Class (2nd grade 1st Communion  
rehearsal)  

 22nd Regular Class 
 29th  Last Class – Ice Cream Social 

Important Dates 
September 8th Children’s Liturgy Begins 
December 4th  Reconciliation 

(Date TBD for Lent)  
December 25th  Christmas 
April 12th  Easter 
April 19th 1st Communion 

May 3rd  May Crowning 
May 7th 6pm Confirmation (9th grade) 
May 17th Graduation Mass 
TBD  1st Reconciliation (2nd 

grade) – likely a 
Wednesday during Lent

  
Youth-Led Sunday Masses Includes mass servers, greeters, ushers, gifts, lectors, and music (prelude 
& offertory) as students are interested/available. All youth are invited to sing in the children’s choir on 
these Sundays.
8th grade – October 6 
7th grade – November 3 
6th grade – December 1 

5th grade – January 12 
4th grade – February 2 
3rd grade – March 1 

2nd grade – April 5 
1st grade – May 3 & May 
Crowning 
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Fee Schedule 
 

1 child $20 
2 children $40 
3 children $60 

Family Max $60 
 
 

 

Grade Specific Curriculum 
 

1st Grade – Alive in Christ 

2nd Grade – Blessed 1st Communion;  

Blessed 1st Reconciliation 

3rd Grade – Alive in Christ 

4th Grade – Alive in Christ 

5th Grade – Alive in Christ 

6th Grade – Alive in Christ 

7th Grade – We Believe 

8th Grade – Chosen 

9th Grade – Decision Point 

10th-12th - Assorted  
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High School CYO 
 

As is stated in the Renewing the Vision: A Framework for Catholic Youth Ministry, National Conference of 
Catholic Bishops, 1997, the three goals of youth ministry are to: 
 

1. Empower young people to live as disciples of Jesus Christ in our world today. 
2. Draw young people to responsible participation in the life, mission, and work of the Catholic faith 

community. 
3. Foster the total personal and spiritual growth of each young person. 

 
The Church is provided with eight fundamental ways to minister effectively with youth. These eight ways or 
components provide a framework for the Catholic community to respond to the needs of young people and to 
involve young people in sharing their unique gifts with the large community. A comprehensive ministry with 
youth provides balance among all eight components. 

• Advocacy – To interpret the needs of youth and to advocate their concerns to the Church and 

community. 

• Catechesis – To guide the young person’s growth in faith and spirituality through formal and informal 

catechesis. 

• Community Life – To provide opportunities for young people to share the questions, joys and 

struggles of their lives with other youth, their families, and adults, in the context of Christian 

community. 

• Evangelization – To reach out to young people who are uninvolved in the life of the community and 

invite them into a relationship with Jesus and the Christian community. 

• Justice & Service – To witness the Church’s active concern for those who suffer from poverty, 

handicaps, and injustice, and to sponsor programs for youth that involve service, reflection, and 

education for justice. 

• Leadership Development – To develop support and utilize the leadership abilities and personal gifts 

of youth and adults, encouraging their active participation in the responsibilities of ministry to other 

youth and adults. 

• Pastoral Care – To provide youth with sources of support and counsel as they face personal, spiritual 

and vocational decisions, and to foster healing and reconciliation in their lives and relationships. 

• Prayer & Worship – To promote liturgies and prayer experiences for young people and to encourage 

the participation of youth in liturgical ministries. 

 
Youth ministry is a collaborative, team effort with Manilla that blends the giftedness of our teens with adult 
leadership. 
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PHILOSOPHY OF CHILDREN/YOUTH FAITH FORMATION 

Sacred Heart Church, Manning Iowa 
 

We, as the Faith Formation of Sacred Heart Parish, believe that Christian formation is a life-long process. We 

believe that parents have the primary responsibility for nurturing the faith life of their children. As primary 

faith formators, parents help their children make connections between learned and experienced faith. The 

parish community shares that responsibility by proclaiming in the word and deed the Gospel message of 

Jesus Christ, by providing formal instruction in Catholic doctrine and practice, by liturgical, sacramental, and 

prayer experiences for youth, by encouraging youth to participate in parish worship, community building and 

service activities, and by supporting and fostering in all parish members a growing relationship with and 

commitment to the Father, Son, and Holy Spirit. The parish community is also responsible for the Christian 

formation of its adult members. It does this by many of the same means described above with an emphasis on 

adult responsibilities and producing the next generation of parish leaders. 

 

Faith Formation Agreement 

Please read the handbook, sign, and return the form below to the Faith Formation Director by September 25th. 

 

Parents’ Names:  Signature:  Date:  

Student Name:   Signature:  Date:  

Student Name:   Signature:  Date:  

Student Name:   Signature:  Date:  

Student Name:   Signature:  Date:  

Student Name:   Signature:  Date:  

Student Name:   Signature:  Date:  


