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4000 
 

STUDENTS 
 

“What makes the Catholic school distinctive is its attempt to generate a community climate in 
the school that is permeated by the Gospel spirit of freedom and love ... where personality 
development goes hand in hand with the development of the ‘new creature’ that each one has 
become through baptism. It tries to relate all of human culture to the goodness of salvation so 
that the light of faith will illumine everything that the Students will gradually come to learn 
about work, about life, and about the human person.” 

Declaration on Christian Education, #8 
 
4100 ADMISSIONS 
 
“As those first responsible for the education of their children, parents have the right to choose 
a school for them which corresponds to their own convictions.”  

Catechism of the Catholic Church, #2229 
 
4110 NONDISCRIMINATION POLICY 
 
The Diocese of Fresno, mindful of its primary mission to be witnesses to the love of Christ for 
all, admits students of any sex, race, color, and national and/or ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to students in our 
schools. The Diocese of Fresno does not discriminate on the basis of sex, race, color, national 
and/or ethnic origin, or disability in the administration of education policies, scholarships and 
loan programs, and athletic, and other school-administered programs.   
 A. Each Catholic School operating within the Diocese of Fresno will annually publish 
  its nondiscriminatory admissions policy. This policy must be published in all  
  school handbooks.    
 B. The school’s nondiscrimination policy must use this language:   Schools in the  
  Diocese of Fresno, mindful of their primary mission to be witnesses to the love of 
  Christ for all, admits students of any sex, race, color, and national and/or ethnic  
  origin to all the rights, privileges, programs, and activities generally accorded or  
  made available to students at this school.  Schools in the Diocese of Fresno do  
  not discriminate on the basis of sex, race, color, national and/or ethnic origin, or  
  disability in the administration of education policies, scholarships and loan  
  programs, and athletic, and other school-administered programs. 
 C. To prove compliance with the nondiscrimination policy, each school must  
  compile annually and retain the following information: 
  1. The racial composition of the student body, faculty, and administrative  
   staff. Copies of the standard Diocesan data gathering forms contain all  
   this necessary information. 
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  2. All documentation and records necessary to demonstrate that   
   scholarship and financial assistance is rewarded on a racially   
   nondiscriminatory basis. 
  3. Copies of publicity and advertising dealing with student admissions and  
   scholarships. 
 
4120 ADMISSION POLICIES 
 
The school works with the parents in the faith formation of their children and continues the 
value development begun in the home. The school, however, has a mission to be a Catholic 
school and to form students in the Catholic faith. All students must participate fully in Religion 
class and other faith-formation activities subject to the restrictions by the Church upon full 
participation in the Eucharist by non-Catholics. 
 A. Acceptance to a Catholic school is a privilege, not a right. Parents have a right to  
  apply to a Catholic school for admission of their child(ren), but the privilege of  
  attending the Catholic school is contingent upon the parents’ acceptance of the  
  school’s program of formation and instruction and their willingness to accept  
  responsibility for their portion of the cost of education in a Catholic school. 
 B. Admission to a Catholic school is based upon mutual acceptance by parents and  
  the school. 
  1. Parents’ application for admission of their child(ren) implies   
   acceptance of the school’s program of faith formation and educational  
   activities designed to help the learner grow and develop as a student  
   and child of God, a willingness to pay their portion of tuition and fees,  
   and participation in the required school activities. 
  2. The school’s acceptance of a student implies that they will offer the  
   child a structured program of faith formation and educational   
   activities. 
  3. Admission to a Catholic school is dependent upon the school’s ability to  
   continue the value formation begun at home. The Catholic school is not  
   just an institution of academic excellence, it is a community of faith  
   formation as well. Because the Church acknowledges parents as the  
   primary educators of their children, the Catholic school believes that it  
   has a responsibility to continue the child’s faith formation. If the parents’  
   public beliefs, values, and practices cause disruption of the school’s  
   educational climate, it becomes impossible for the Catholic school to  
   support the parents in the faith formation of their children. In such cases, 
   admissions may be denied. 
  4. Acceptance into a Catholic school is dependent upon the ability of the  
   Catholic school to meet the educational needs of the child. A Catholic  
   school may not have all the resources necessary to meet the educational, 
   physical, psychological, and/or emotional needs of an individual child.  
   While the school will make an effort to accommodate these needs, if the  
   needs of the child exceed the resources of the school, the best interests  
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   of the child may be best served by placing the child in a different   
   educational environment with appropriate resources for the child. 
 
4121 ADMISSIONS REQUIREMENTS 
 
Acceptance of Catholics, non-Catholics, parish, and non-parish members shall follow the 
school’s policy that takes into consideration the community served by the school. Individual 
school admission policies shall be clearly published to all school and parish communities. 
 A. Students may be admitted, or readmitted, to any Catholic school if they have a  
  reasonable, well-founded hope of successfully completing that school’s program, 
  provided there is space available.  
 B. Admission of students with special needs is dependent upon the school   
  program’s ability to meet the needs of the student. The school must readily do  
  everything in its power to educate any student whose parents desire a Catholic  
  education. 
 C. The Catholic schools of the diocese of Fresno reserve the right to admit, readmit, 
  or deny admission to any student. 
 
4122 NEW STUDENT TESTING (Grades 1-8) 
   
 A. For new students from outside the Diocese, an individual site license from  
  Renaissance STAR should be obtained for testing in reading and mathematics  
  (Grade 2 and above in mathematics); the cost can be included in the new   
  student application fee. 
 B. For students expressing interest in transferring from one to another school in the 
  Diocese, the most current STAR data for that student can be provided by the  
  OCE        
 C. School-generated tests may be used for special class placement (advanced  
  math, for example) after a student has been admitted.      
 D. For students expressing interest in transferring from one to another school in the 
  Diocese, nothing of a negative nature regarding the student’s preparation at the  
  other school should be communicated to parents; instead, the STAR data should  
  be referenced.   
 
4123 CONDITIONAL/PROBATIONARY ADMISSION 
 
Each Catholic school may decide to admit a student on a conditional or probationary basis if it 
has reason to believe any of the following apply: 
 A. Student history of poor attendance; 
 B. Student history of poor academic performance; 
 C. Any educational or physical disability which makes demands on the school which 
  the school cannot meet; 
 D. Student history of poor disciplinary performance; 
 E. Student history of emotional instability; 
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 F. Midyear transfer; 
 G. Parent or guardian history of poor financial responsibility; and/or 
 H. Other reasons as determined by the school on a case-by-case basis. 
 
The written terms of the Probationary Admission shall be determined by the school’s principal.  
Where possible, the criteria of evaluation will be established in consultation with the 
appropriate teacher.  Parents/guardians must be aware of these terms and must be willing to 
cooperate with the decisions of the school’s principal.  These terms must be signed by both the 
principal and the student’s parents/guardians. 
 
At the end of the probationary period, or earlier at the sole discretion of the principal, the 
principal shall Request the parents or guardians to remove the student from the school 
according to the terms of the Probationary Admission agreement. 
 
4125 ADMISSION POLICIES - FINANCIAL 
 
The intent of this policy is to ensure that each school has procedures and funding in place to 
allow economically challenged families to have access to a Catholic school education. This 
policy is not to be interpreted as “free” education for those who are able to pay all or part of 
the cost of educating a child in a Catholic school. Nor is this policy meant to require the school 
to accept every student who applies regardless of financial ability. The school is expected to 
operate with a balanced budget, but must have assistance programs available for those who 
can’t pay the full tuition.  
 A. Schools must develop and promote a tuition assistance/scholarship fund to  
  provide assistance with students whose parent(s) cannot afford the full cost of  
  tuition. This fund is to be administered according to guidelines developed at the  
  parish/school. These guidelines are to be published and administered in a non- 
  discriminatory manner. 
 B. It may not be possible to provide every needy family with the tuition assistance  
  needed to pay the full tuition costs for a Catholic school education. Every effort  
  should be made to work with the family to cover the costs of tuition and other  
  fees. 
 C. Priority of disbursement of all diocesan monies provided to Catholic high schools 
  for student financial assistance should be disbursed to Catholic students who  
  have graduated from a Catholic elementary school. 
 D. No family receives more than 50% of the total tuition cost in aid. 
 
4130 REQUIREMENT OF AGE AND DEVELOPMENTAL READINESS 
 
The Diocese of Fresno is not required by law to follow the California Educational Code’s 
eligibility dates to determine whether a child is ready to be admitted to a diocesan elementary 
school.  As long supported research, a child’s age is not the only indicator of a child’s readiness 
to attend and succeed in an academic school.   
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A child shall be admitted to transitional kindergarten, kindergarten, or first grade during the 
first month of school if the following requirements are met: 
 A. Required Age for Admission to Transitional Kindergarten:  To be eligible for  
  admission to transitional kindergarten, the child shall have his/her fourth   
  birthday on or before September 1st of the current school year. 
 B. Required Age for Admission to Kindergarten:  To be eligible for admission to  
  kindergarten the child shall have his/her fifth birthday on or before September  
  1st of the current school year. 
 C. Required Age of Admission to First Grade:  To be eligible for admission to first  
  grade, the child shall have his/her sixth birthday on or before September 1st of  
  the current school year. 
 D. Required Developmental Ability to Succeed:  The child shall be developmentally  
  able to succeed in school.  All elementary schools shall administer the diocesan  
  approved test to children applying for admission for transitional kindergarten,  
  kindergarten, or first grade to determine each child’s developmental readiness.   
  If a child is admitted to transitional kindergarten, kindergarten, or first grade,  
  his/her admission is probationary for at least six (6) weeks. 
 
Exceptions to these age and readiness requirements may be made by the school’s principal.  A 
school may establish its own eligibility dates so as to meet the school’s readiness requirements 
for the children they serve.  These dates should be published in the school’s admission’s 
literature. 
 
4131 PRESCHOOLS (CHILDCARE) 
 
Recognizing that increasing numbers of children are members of families in which parents or 
guardians work outside the home, preschools shall assess the feasibility of establishing 
programs for child care and supervision in a setting reflective of the values of the Catholic 
Church, home, and school. 
 
4132 PRESCHOOL PROGRAMS (not considered part of the elementary school) 
 
Preschool programs, which serve children not yet eligible for the regular education program, on 
a full or part time basis, are subject to all licensing requirements of the State Department of 
Social Services. 
 
All such preschool programs are the appropriate domain of the diocese and are subject to 
diocesan policies as stipulated by the Office of Catholic Education. 
 
4133 TRANSITIONAL KINDERGARTEN (considered part of the elementary school) 
 
A Transitional Kindergarten Program serves children who are enrolled in the elementary school 
and will be 4 years old on or before September 1st. As part of a two year kindergarten program, 
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no state license is required for transitional kindergarten programs serving children 4 years and 
older. 
 
4135 HIGH SCHOOLS READINESS FOR ADMISSION 
 
Adequate mastery of curriculum standards is required before a student is admitted to high 
school. 
 
4140 ADMISSION DOCUMENTATION REQUIREMENTS 
 
At the time of initial registration, the school shall require parent(s) to provide the school with 
records that establish and verify the student’s age, gender at birth, and vaccination history, and 
whether the student is Catholic and has received his or her Sacraments.  As part of the 
registration, therefore, each school shall require the parent(s) to provide copies of the 
student’s birth certificate, health records including an up-to-date immunization record, and 
Baptismal certificate (and Reconciliation, Holy Eucharist and Confirmation certificates, if 
applicable).  
 
4145 MEDICAL CHECKUPS 
 
The school shall require all children to submit proof of having received a health assessment 
during the 18 months prior to entrance into first grade. The principal may grant permission to 
extend this to 90 days after entrance. 
 
4147 IMMUNIZATIONS 
  
Students admitted at ages 4-6 years need these immunizations: 
 A. Diphtheria, Tetanus, and Pertussis (DTaP, DTP, or DT)—5 doses (4 doses OK if  
  one was given on or after 4th birthday) 
 B. Polio (OPV or IPV)—4 doses (3 doses OK if one was given on or after 4th   
  birthday) 
 C. Hepatitis B—3 doses 
 D. Measles, Mumps, and Rubella (MMR)—2 doses (Both given on or after 1st  
  birthday) 
 E. Varicella (Chickenpox)—1 dose 
 
Parents must show their child's Immunization Record as proof of immunization. These 
immunization requirements also apply to students entering transitional kindergarten.   
  
Students Admitted at Ages 7-17 Years Need These Immunizations: 
 A. Diphtheria, Tetanus, and Pertussis (DTaP, DTP, DT, Tdap, or Td)—4 doses (3  
  doses OK if last dose was given on or after 2nd birthday) 
 B. Polio (OPV or IPV)—4 doses (3 doses OK if one was given on or after 2nd   
  birthday) 
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 C. Measles, Mumps, and Rubella (MMR)—1 dose (2 doses required at 7th grade) 
 D. Varicella (chickenpox) (Admission at ages 7-12 years need 1 dose; ages 13-17  
  years need 2 doses) 
 E. Tetanus, Diphtheria, and Pertussis (Tdap) —1 dose at  7th grade or out-of-state  
  transfer admission at 8th–12th grades (1 dose on or after the 7th birthday) 
 
Pupils out of compliance with the immunization law shall be excluded from further attendance 
unless they come into compliance within 10 school days. 
 
The California School Immunization Record (CSIR) shall be completed for school enrollment. 
This record is part of the permanent pupil record and shall be transferred with the pupil. 
 
Exemptions (as stated on the back of the official county Immunization Card) 
If a child is to be exempted for medical reasons, a doctor’s written statement is required; the 
statement must include which immunization(s) is to be exempted and the specific nature and 
probable duration of the medical condition. If the medical exemption is permanent, the 
requirement for the designated immunization(s) is medical exemption: check box A and Box C. 
If the medial exemption is temporary, check box B and box D; this child must have a follow-up. 
(# 4D) 
 
Any pupil who, prior to January 1, 2016, had submitted a letter/affidavit of exemption on 
grounds of personal belief will be allowed to continue enrollment or be enrolled, without proof 
of immunization, at any Covered Institution in California — but only until the child reaches the 
next “grade span.” The statute specifies three grade spans: (1) birth to preschool; (2) 
kindergarten (including transitional kindergarten) through 6th grade; and 
(3) 7th through 12th grade. 
 
NOTE: Schools will not otherwise be permitted to admit a pupil for the first time, or to advance 
any enrolled pupil to 7th grade, without proof of immunization. 
 
4150 TRANSFER OF STUDENTS 
 
Students clearly unable to profit from the school by reasons of ability, serious emotional 
instability, or the conspicuously uncooperative or destructive attitude of students and/or 
parent(s) / grandparent(s) / guardian(s) may be asked to transfer. 
 
The following procedures are used for the student who is clearly unable to profit from 
schoolwork by reason of ability, emotional instability, or the uncooperative or destructive 
attitude of the parent(s): 
 
 A. Before being asked to transfer, the school must: 
  1. Explore means (through the Student Success Teams process) to meet the  
   needs of the student, and 
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  2. Have sufficient discussion with the parent(s)/guardian(s) regarding the  
   student’s condition and/or parent(s)’/guardian(s)’ lack of cooperation. 
 B. Conferences (through the SST process) are held with the parent(s) to advise  
  them concerning the possibility of withdrawal for academic reasons and to  
  discuss possible remedial actions and educational alternatives. 
 C. The final decision is made by the principal in consultation with the   
  Superintendent, pastor, and teacher(s). 
 D. Every effort is made to assist the parent(s) in finding other schools or agencies  
  with facilities to help the child. 
 E. Local procedures that incorporate the above steps must be annually   
  incorporated into the school’s Parent-Student Handbook. 
 F. The transfer of a pupil to another school is advisable only at the end of a   
  trimester. Intra-trimester transfers, except for reason of change of residence, are 
  discouraged. 
 G. Written documentation of compliance with the above procedures is to be  
  retained on file in the principal's office. 
 
4151 TRANSFER OF STUDENTS BETWEEN CATHOLIC SCHOOLS 
 
No student who has attended any Catholic elementary or secondary school within the Diocese 
of Fresno shall be allowed to transfer to any other diocesan elementary or secondary school 
until all financial obligations have been met at the student’s previous school.  These financial 
obligations shall include, but not be limited to:  payment of all tuition and fees, and fines which 
may have been imposed in accordance with the rules of the previous school. 
 
Prior to accepting a student transferring from one Catholic school to another Catholic school 
within our diocese, it is required that the receiving principal contact the principal of the 
originating school to specifically discuss the following: 
 
 A. Student academic performance and personal conduct 
 B. Parent financial obligations 
 C. Family conduct and involvement 
 
4152 TRANSFER OF STUDENTS TO ANOTHER SCHOOL BECAUSE OF PARENTAL BEHAVIOR 
 
Normally a child is not to be deprived of a Catholic education or otherwise penalized for actions 
of the parent(s). However, the principal, Superintendent and Pastor may recommend transfer 
of a student to another school when parent(s) are consistently uncooperative and conduct 
themselves in a manner that is disruptive of the harmonious relationships in the school. 
Parental interference in matters of school administration and abusive language toward 
principal, pastor or teacher(s) are some of the reasons for recommending a transfer. 
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 A. After reasonable effort to elicit parental cooperation, the principal,   
  Superintendent, and Pastor may recommend transfer in accordance with the  
  terms and procedures set in the parent/student handbook. 
 B. Documentation of the basis for this action and all consultation with the parent(s) 
  must be retained on file. 
 C. If parent(s) refuse to accept the recommended transfer, the procedures for  
  dismissal shall be followed as in cases for disciplinary expulsion. The   
  Superintendent of Catholic Schools, shall be informed in writing when this action 
  occurs. 
 
4160 ADMISSION OF FOREIGN STUDENTS 
 
Admission of foreign students through the Student Exchange Visitor Information System is at 
the sole discretion of the school principal. Should the principal accept a student, the school 
shall complete a SEVIS I-20 New Request Form and submit it to the Office of Catholic Education. 
This form is available in the on-line Principal Guidebook.  The Superintendent of Catholic 
Schools and the Office Manager of the OCE are the only two government designated 
representatives to complete International Student documents. 
 
4170 PRE-REGISTRATION 
 
Each school shall develop and publish admission policies in advance of the registration cycle.  
This information is to be communicated to students and parent(s) who are seeking admission 
into the school. 
 
Catholic elementary and high school personnel share the responsibility of disseminating 
information regarding registration and placement requirements for Catholic high schools. 
 
4190 ADMISSION/CONTINUING ENROLLMENT OF CHILDREN WITH HIV/AIDS 
 
Decisions regarding the admission and/or continuing enrollment of school-age children with 
HIV/AIDS shall be based on behavior, neurological development, physical condition of the child, 
and the expected interaction of the child with others in the school setting. 
 
The following guidelines are based on information available from the Center for Disease 
Control. 
 A. These decisions are made using the team approach including the child’s   
  physician, public health personnel, the child’s parent(s) or legal guardian(s), the  
  pastor, the principal of the school, and Superintendent. All medical, legal, and  
  educational decisions must be made in writing and signed by all persons involved 
  in the admission decision. The child should be placed in a home study program  
  pending the team review. In each case, risks and benefits to both the child and  
  others in the school setting must be weighed. 
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 B. For the majority of school-age children, the benefits of an unrestricted setting  
  would outweigh the risks of their acquiring potentially harmful infections. These  
  children should be allowed to attend school in an unrestricted setting. Evaluation 
  to assess the need for a restricted environment should be made regularly. 
 C. For the infected preschool-aged child and for some infected, neurologically  
  handicapped children who lack control of their bodily secretions, or who display  
  abnormal behavior such as biting, and those children who have uncovered,  
  oozing lesions, a more restricted environment is advisable. 
 D. School personnel involved in the education of children with AIDS must respect  
  the child’s right to privacy, including the maintenance of confidential records.  
  The number of personnel who are aware of the child’s condition should be kept  
  at a minimum in order to assure proper care of the child. In compliance with the  
  “Confidentiality of Medical Information Act”, Civil Code Section 45 et seq., and  
  Health Safety Code Section 199.21 (g), the name of a student or employee who is 
  infected by HIV shall not be released to any other party without the written  
  permission of the parent or guardian of an afflicted student or the afflicted  
  employee. 
 E. Schools are strongly encouraged to educate parent(s) and students regarding  
  AIDS and its transmission, whether or not an AIDS child is enrolled in the school. 
 
4195 HEAD LICE 
 
Head lice (or pediculosis) is a common occurrence in elementary and middle schools.  When it is 
identified, procedures that follow must be taken. The school understands that pediculosis may 
not be an indication of neglect or lack of cleanliness, and where possible, confidentiality will be 
observed. 
 A. When a student has been identified as having nits and/or lice, the school will  
  contact the parents/guardians to pick up their child for immediate treatment. 
 B. The siblings of the infected student will also be screened. 
 C. The classmates of a student identified as having nits and/or lice may also be  
  screened. 
 D. The student and family will receive information about pediculosis and   
  instructions on treating their child and their home to remove all nits and/or lice. 
 E. Upon return to school, the student will need to be screened at the school office  
  by a school employee for nits and/or lice before being allowed to return to the  
  classroom. 
 
4200 ATTENDANCE 
 
All children between the ages of six and sixteen, unless subject to a stated exemption, are 
required to attend school. Attendance at a Catholic school fulfills the California compulsory 
attendance requirement. The responsibility for compliance with this law belongs to the 
parent(s). 
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4210 ATTENDANCE RECORDS 
 
All teachers shall keep and maintain an accurate record of daily attendance for each student. 
 A. The total number of days absent and times tardy must be entered on each  
  student’s permanent record card at the end of the school year. 
 
 B. Daily attendance registers must be kept in the active file for two years, and then  
  filed permanently. Electronic attendance should be printed each trimester and  
  submitted to the designated school representative. 
 
4220 ABSENCES 
 
Each Catholic school shall establish local procedures and policies necessary to monitor school 
attendance and to assure the health, safety, and well-being of the students. 
 A. All absences must be entered in the attendance register daily. 
 B. A school should require parent(s) of absent students to call the school on the  
  morning of the student's absence. This is a safety measure to protect the   
  students in case they left home but didn’t arrive at school.  
 C. A written excuse dated and signed by the parent or guardian is required on the  
  day of the pupil's return following an absence. 
 D. Students are legally credited for attendance when time is spent in medical and  
  dental appointments. Appropriate notations must be made in the attendance  
  register. Parent(s) may be urged to keep such absences to a minimum. 
 E. When parent(s) wish to take their child out of school for several days for   
  personal reasons, the principal should discuss the student's progress with the  
  parent(s) and advise them of the effect such an absence would have on the  
  pupil's school work. The principal is advised to keep on file a record of the  
  recommendation made to the parent(s) at the time the request was submitted.  
  The final decision, however, is the responsibility of the parent(s). 
 F. The school is not under obligation to provide tutoring, makeup work, or special  
  testing schedules for such an absence for personal reasons. The principal has  
  final and absolute discretion to determine the conditions and terms governing  
  such absences. 
 
4230 TARDINESS 
 
Local procedures shall be developed to monitor and regulate incidents of pupil tardiness. 
 A. A student is tardy if he or she arrives after the time scheduled by the school for  
  the beginning of the school day. 
 B. If the student arrives any time after the conclusion of morning recess, he or she  
  is marked absent half a day. 
 C. A record of all tardies shall be maintained. In each case, a written excuse from  
  the parent may be required at the beginning of the next school day. 
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4240 EXCESSIVE ABSENCES/TARDINESS 
 
Excessive absences or tardies, even if necessary and excused, may be grounds for decreased 
academic credit or disciplinary action. School site absence/tardy policies and the consequences 
shall be clearly stated in the Parent-Student Handbook. Schools may use the following as a 
guideline for “excessive absences.” 
 A. Excessive absence is considered 18 days per school year. 
 B. The principal will consult with parents/guardians to prevent further excessive  
  absences/tardiness. 
 
4250 RELEASE FROM SCHOOL 
 
A dated, written request or an authorization signed by the parent or guardian shall be required 
for a pupil to leave the school before the time of dismissal. 
 A. Early dismissal: The principal may grant early dismissal to a pupil provided a  
  dated request is made in writing by the parent(s). These requests will usually be  
  made for medical and dental appointments, but petitions for other important  
  and appropriate reasons should also be honored. 
 B. Emergency dismissal: Emergency dismissals may be made at any time by the  
  principal or designated staff member when serious conditions such as sickness,  
  accident, or emergency home conditions, etc. warrant it. 
 C. If conditions justify early dismissal, the pupil shall leave the school under   
  conditions requested by the parent(s) or specified on the emergency address  
  card. Elementary students dismissed for illness shall be accompanied by a  
  responsible adult. 
 D. No elementary pupil may be dismissed to return to his/her home during the  
  school day, unless school officials are certain that a parent or other adult will be  
  at home to receive him/her when he/she arrives. 
 E. School personnel will not release a student to any adult (including parent or  
  guardian) whom they recognize to be under the influence of drugs or alcohol. 
 
4255 WORK PERMITS 
 
For all minors, permits to work are obtainable from the local public school district office or 
other person/agency designated by the district superintendent.  The district may issue special 
instruction concerning applications for work permits during Christmas vacation. 
 
4260 PREGNANCY POLICY 
 
Human life at all stages, including the preborn child, is a sacred gift from God, and an abortion 
is never an alternative at any stage of pregnancy. Students who become pregnant deserve and 
need the full support of the administration, teachers, and other students. 
Ordinarily the expectant student shall be allowed to remain in school. 
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 A. This is not to condone unwed pregnancy, but rather to protect the sacred gift of  
  life of the unborn child and to extend love and compassion to those involved. 
 B. The school will continue to assist the student through graduation, including the  
  ceremony and other related activities. However, if attendance in the classroom  
  is judged not to be in the best interest of the student or the school community,  
  other arrangements will be made. Counseling will be required of the students  
  involved. 
 C. Any student who publicizes and advocates an abortion either planned or already  
  obtained will be asked to leave school. 
 D. This policy pertains to the boy or girl directly involved, or to any student   
  continuing to spread rumors about an alleged abortion. 
 
4270 MARRIED STUDENTS 
 
Married students shall not be admitted to a Catholic school.  Students who marry while 
enrolled shall be removed from the school since the terms of the enrollment agreement have 
been altered. 
 
4300 STUDENT PROGRESS/PARENT REPORTING 
 
4310 GRADING 
  
Academic marks shall be based on student scholastic achievement. 
  
Each elementary and high school shall develop and publish a grading system consistent with its 
philosophy and objectives.  Grading procedures should be published in the local school 
handbook for parental information and adhered to by all teachers in the school. 
 
4320 ADVANCEMENT 
 
Each school will maintain adequate data and will utilize appropriate evaluation instruments to 
provide decision-making information regarding the progress of each student.  Any decision 
concerning the placement, acceleration, retention or withdrawal (for academic reasons) of a 
student must be based on such data together with extensive consultation with appropriate staff 
and parents.  The final responsibility for a student’s promotion or retention rests with the 
principal. 
 
The dates of advancement and grades or levels indicating the course of student progress must 
be clearly indicated on each cumulative record card.  A written statement dated and signed by 
the teacher, should briefly note or explain any deviation from the regular patterns of 
advancement. 
 
4330 PROMOTION 
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Elementary school students satisfactorily completing a grade’s work and who are 
correspondingly mature shall be promoted to the next grade. 
 
Advancement on the high school level shall be determined by the successful completion of 
course work and acquiring the prescribed number of units. 
 
Parent(s) shall be kept informed about the progress or lack of progress of their children. 
4335 RETENTION 
 
A student shall not remain more than two (2) years in any single grade. If in the teacher's 
judgment retention may be probable, the principal shall be notified, and arrangements shall be 
made for a conference with parent(s), teacher and principal no later than the end of the first 
trimester. 
 
Retention in an elementary grade for a second year requires careful consideration to determine 
if retention would benefit the student. 
 
Both parent(s) and teachers must consider the necessity of providing special assistance (e.g. 
tutoring, summer school, etc.) to the student in question or of directing the student toward 
some alternative program that is more realistically suited to his/her needs. 
 
4336 ACCELERATION 
 
Acceleration of the student may be cautiously granted and highly discouraged:  
 A. At the discretion of the principal, 
 B. On the recommendation of the teacher, and  
 C. With the approval of the parent(s). 
 
A child with exceptional ability may profit more by an enrichment program than by a double 
promotion. 
 
The child's social and emotional maturity must be seriously evaluated whenever double 
promotion is considered. 
 
4338 STUDENT SUCCESS TEAM (SST) 
 
In order to provide academic support to all students who need additional help, each school 
must provide an SST program. 
 
4339 MODIFICATION AND INTERVENTION 
 
Modification 
The vocabulary term “modification,” also previously referred to as “M,” is a specific, legal term 
to be used only for students with exceptional needs. These students, who qualify for major, 



15  4000-Students  July 2019 
 

adjusted curriculum, must be achieving significantly below grade level (minimum of two grade 
levels behind) and be receiving a curriculum which has been significantly altered (curriculum 
standards of at least two grade levels below, including changes in instructional level, content, 
and performance criteria.) Any modifications should be documented in the student’s ISP 
(Independent Service Plan) from the public school that determines eligibility for Special 
Education Services. 
In order to justify curricular modifications, any student who qualifies for a Modified curriculum 
must have all of the following in place: 
 A. Minimum grade level gap of two years, verified by multiple sources of   
  data (i.e. ACT Aspire, Renaissance STAR, Dibbles, SRA, etc.) 
 B. Current SST documentation, with monthly SST follow-ups 
 C. Current Independent Service Plan that includes a public school psycho-  
  educational assessment 
A student who qualifies for a “modified curriculum” should be a very rare 
occurrence at a school site. 
 
Students who are performing within the “normal” instructional range of the regular classroom, 
that is, within one and a half years of grade level on either side, can receive a curriculum that is 
appropriate for their instructional needs. These curricular adaptations can be made by the 
teacher and would not require the procedures for a “modified curriculum.” 
 
Instructional Interventions 
The vocabulary term “intervention,” is to be used for students who receive interventions that 
allow them to access the regular, grade level curriculum. Interventions are services or supports 
used to enable a student to fully access the subject matter and instruction. 
When using interventions, students are expected to meet the grade level standards. 
Interventions are generally grouped into the following categories: 
 A. Presentation (repeat directions, read aloud, books on tape, etc.) 
 B. Response (oral vs written assessment, use reference aids, point, use computer,  
  etc.) 
 C. Setting (study “corral,” special lighting, placement of desk in classroom, 
  separate room, etc.) 
 D. Timing/Scheduling (reduced work “load” [5 problems instead of 10, etc.]   
  extended time, frequent breaks, etc.) 
 
Reporting Student Progress  
 
Report Cards 
 
Students with Modifications: If a student’s curriculum has been modified, it is important 
that the student’s grade reflects the achievement in the modified curriculum. The Diocesan 
policy reflects the philosophy of the California Department of Education’s guidelines, “given 
that report cards are provided to parents to indicate their child’s progress or level of 
achievement in specific classes, course content, or curriculum, it would be permissible under 
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Section 504 and Title I for a report card to indicate that a student is receiving special education 
or related services, to the extent that this information is given as a way of informing parents 
about their child’s progress, consistent with the underlying purpose of a report card.” This 
indication should be done with an “M” next to the achieved grade. 
 
Students with Interventions: If a student has received interventions, the student’s grade should 
not reflect that interventions have been made. The details of the interventions should be 
documented in a separate file, apart from the cum file, for reference and communication 
among parents, teachers, counselors, and administrators. 
 
In order to assist our students and promote future success, it is important that elementary 
schools have extensive dialog with high school administrators if an eighth grade student’s 
curriculum history has been modified or if he/she has received interventions. 
 
Transcripts 
A transcript may and should indicate that a student’s curriculum has been modified, as the 
purpose of a transcript is to present an accurate picture of a student’s coursework. However, 
the symbol “M” cannot indicate anywhere that the student has a disability or that the student 
is in special education. 
 
Official Documentation 
Additional documentation on any student identified with modification or with interventions 
must be kept in a separate, secure file apart from the student’s cumulative record folder (cum 
file.) An identification mark (such as a colored dot) on the cum file identifies that a confidential 
file exists. This file can be reviewed at any time by a parent/guardian, however, is NOT 
forwarded to another school. When the student graduates, this separate file should be given to 
the parent. 
 
4340 504s and IEPS 
 
Section 504 Background Information 
What is Section 504?  As part of the Rehabilitation Act of 1973, Congress passed Section 504.  
Section 504 is a civil rights law designed to protect people with disabilities by removing barriers 
and allowing people full participation in areas such as education and work. 
Who qualifies for Section 504?  A person (birth through death) with a mental or physical 
impairment that substantially limits one or more major life activities, such as caring for oneself, 
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning and working to 
a substantial degree. 
What is a Section 504 Plan?  A 504 Plan is a written document, developed by a (public) school 
team, to give a child with a disability access to the general education curriculum.  The plan is 
implemented to make formal classroom accommodations (including standardized test 
accommodations) for a student who has a disability that interferes with learning.  The disability 
can be physical or mental, long term or short term.  The disability has to have been evaluated 
and identified by a professional, and documented.  A 504 plan must include the following: 
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 A. Nature of the student’s disability 
 B. Major life function which the disability impacts 
 C. Basis for determining the disability 
 D. Educational impact of the disability 
 E. List of necessary accommodations 
Section 504 and Accommodations 
Section 504 of the Rehabilitation Act of 1973 covers disabilities that are not usually covered 
under some other provisions, such as IDEA (IEPs, etc).  Diocesan schools are not subject to 
Section 504, but we must attempt to comply with the “spirit of the law” to the extent possible. 
  
“In 2004 a complaint was filed with the U.S. Department of Education, Office of Civil Rights 
against a public school corporation in Brockton, Massachusetts that administered programs for 
disabled students who attended St. Edwards Catholic School (a school operated by the 
Archdiocese of Boston). The complaint provided that St. Edwards failed to provide 
accommodation to a student with a severe peanut allergy and denied admission to the student 
when the parent’s demands were not accommodated. One of the primary issues of the case 
was what did the parents actually demand. The school offered testimony that the parents 
demanded a “peanut free school” and that the school was unable to accommodate this 
request. The parents on the other hand (I suspect, after speaking with their lawyers) stated that 
they never demanded a “peanut free school,” but only minor accommodations. The case was 
resolved by a Compliance Agreement that was subject to the supervision of the Brockton 
School Corporation.  
 
Analysis:  
Both public and private schools that receive Federal funds are required to consider the rights of 
persons with a disability under Section 504 34 C.F.R §104.33(a) requires a public school district 
that is a recipient of Federal funds to provide a free appropriate public education to students 
with a disability who are in the district’s jurisdiction. While 34 C.F.R. § 104.39(a) provides that a 
private school that is a recipient of Federal funds may not exclude a person with a disability if 
the person can, with minor adjustments, be provided an appropriate education.  
 
A public school district is held to a higher standard under Section 504 than a private school, 
which is a recipient of Federal funds. A public school district must provide a free, appropriate 
public education to all disabled persons within their district regardless of the extent of the 
disability.  A private school, which is a recipient of Federal funds, by contrast, must simply 
refrain from excluding a disabled person provided they could accommodate the student with 
no more than minor adjustments to their program. Thus, when it is alleged that a private school 
that indirectly benefits from Federal funds discriminates, while the public school district 
recipient is accountable, the public school district recipient is only required to ensure that the 
“sub-recipient” private school complies with the standard articulated for private school 
recipients.” 
 
“Must the Diocese provide for and fully accommodate every demand of a parent who has a 
child with a disability?  No. 
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What must the Diocese provide in response to a request for accommodation? 
 A. Access and confirm the actual individual needs of the student by obtaining  
  medical records. 
 B. Determine if the requested accommodation can be made through “minor  
  adjustments”. 
 C. Discuss alternatives to the request made by the parents, if the accommodation  
  cannot be made through minor adjustments.” 
  (John S. Mercer, Attorney at Law, Indianapolis, Indiana, provided on behalf of  
  Archdiocese of Indy.) 
 
In absence of the LEA not writing a 504 plan for a student, it is not recommended that a letter 
of agreement be signed by a school or its staff agreeing to any specific accommodations.  This 
may create a contractual duty.  
 
504 Guidelines 
 A. According to federal law and state guidelines, no representative of a Catholic  
  School shall write an Individualized Education Plan (IEP) for a student who is  
  enrolled in a Catholic School.  This is the responsibility of the public school  
  authorities.  Catholic schools are not responsible for implementing the public  
  school Individualized Education Plan.  An IEP is an outline of the services a  
  student will receive from the public school in order to reach and/or maintain  
  academic success.  The plan states goals for the student, lists who is responsible  
  for assisting the student in reaching these goals, tells how progress will be  
  measured, and lists any accommodations and/or modifications that will need to  
  be made in terms of instruction, assessment and curriculum.  The IEP is a plan  
  developed by and for public schools and public school employees.  It is a legal  
  document that grants certain rights under the Individuals with Disabilities  
  Education Act (IDEA) to the student and the parent or guardian. 
 B. As part of the SST process, A Catholic school may write an Individualized Service  
  Plan (ISP) to indicate what a Catholic school will be able to do to assist a student  
  in the Catholic school environment.  An ISP is an outline of the services a student 
  will receive in order to reach and/or maintain academic success in a Catholic  
  school.  Like an IEP, the ISP states goals for a student based on the results of  
  psychometric testing and teacher assessments.  It also states who is responsible  
  for assisting the student in reaching these goals, how progress will be measured  
  and any accommodations and/or modifications that will need to be made in  
  terms of instruction, assessment, and curriculum.  This is a plan developed by  
  and for Catholic schools and Catholic school employees.  A public agency is not  
  responsible for the implementation of an ISP and while it has contractual   
  implications, it does not grant legal rights to the student, parent or guardian as  
  does an IEP. 
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 C. Only custodial parents/guardians of Catholic school students may request  
  testing of a student by public school authorities.  Catholic school authorities  
  cannot make such a request. 
 
 D. The utilization of testing results by a private agency, psychologist, psychiatrist,  
  and/or medical doctor or for the purpose of a student’s possible need of special  
  education services is determined solely by the public school.  A public school  
  may accept and utilize private testing results or it may decide not to accept these 
  results and provide its own testing of the student.  Catholic schools may utilize  
  private testing by a licensed psychologist, psychiatrist, and/or medical doctor for  
  the purpose of writing an Individual Service Plan.  Catholic schools may also  
  utilize the testing results from public school personnel for the purposes of  
  writing an ISP. 
 E. Catholic school personnel should not write a “504 Plan.”  A 504 Plan carries  
  with it some legal implications for students and parents that a Catholic school  
  may not be able to grant.  Although it is common for public agencies to ask a  
  Catholic school to write a 504 Plan, it should not be written by Catholic school  
  personnel.  Like an IEP, a 504 plan should be written by public school   
  representatives to state what services a public school will provide for a student.   
  Section 504 of the Rehabilitation Act of 1973 addresses the many disabilities  
  (mainly health problems) not covered under the IDEA.  Section 504 and 504  
  Plans extend protections to individuals with disabilities in most aspects of their  
  lives.  Generally, assistance to the student similar to that provided in a 504 Plan 
  can be provided instead through an ISP.  
 F. Written permission by a custodial parent/guardian is required before a   
  Catholic school initiates any type of screening or testing of a student. 
 G. Assessment accommodations may not be made for the sole purpose of   
  standardized testing.  An ISP, IEP, or a 504 Plan should never be written for the  
  sole purpose of making accommodations on standardized testing.  Generally,  
  only those students with an IEP may receive standardized testing   
  accommodations.  An exception may be made for those students who have an  
  ISP or 504 Plan that specifically states that a student needs accommodations  
  and the student receives those accommodations for other assessment   
  situations.  Most appropriate exceptions involve medical conditions that are  
  substantiated by a medical doctor.  An example would be a student who is  
  diabetic and requires frequent breaks to measure blood sugar and to eat a light  
  snack to maintain an appropriate blood sugar level.   
 
4341 EIGHTH GRADE PROMOTION 
 
Promotion exercises shall not take place earlier than the week preceding the closure of school. 
 
Promotion exercises should be planned within the following guidelines: 
A promotion ceremony within the context of a liturgical celebration is highly recommended.  
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The liturgy should be as simple and dignified as possible. 
 
The promotion ceremonies and celebrations should not be of such a size and scope as to put 
extravagant burdens on the graduates, their parents, the school, parish or the parents’ club. 
 
 
4342 HIGH SCHOOL GRADUATION 
 
Each high school shall develop graduation policies in keeping with its philosophy and objectives. 
 
4344 POST-GRADUATION ACTIVITIES 
 
School-sponsored post-graduation parties or activities must meet the following criteria: 
 A. The school must obtain Special Event Insurance and meet any additional   
  requirements established by the Diocese of Fresno Risk Management Office and 
 
If private individuals or groups plan and sponsor such an event and, if they meet the 
requirements listed below, they may advertise this event on campus.  The requirements 
include: 
 A. The sponsors must comply with any requirements established by the Diocese of  
  Fresno Risk Management Office 
 B. The sponsors shall clearly state in the event literature and communications that  
  this event is not a school-sponsored activity and that any school employee who  
  attends this non-school-sponsored event is acting as a private individual and not  
  as an agent or employee of the school 
 C. The sponsors shall not conduct on campus any planning, fundraising, or any  
  other business related to this non-school-sponsored activity, except advertising  
  the event. 
 
4345 EXCLUSION FROM PROMOTION/GRADUATION 
 
The reason for withholding diplomas and/or exclusion from promotion and/or graduation 
events shall be clearly stated in the school handbook. 
 A. Parent(s) of a student in danger of not being promoted from eighth grade or  
  graduating high school must be notified as early as possible in the school year,  
  but not later than the end of the second trimester. 
 B. Reasons for excluding a student from promotion/graduation events may include, 
  but are not limited to: 
  1. Student conduct 
  2. Student academic record 
 
4350 REPORTING TO PARENT(S) 
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Report cards shall provide parent(s) with tangible evidence of various aspects of student 
growth and development. 
 
 A. To affect closer cooperation between home and school, it is highly   
  recommended to hold parent-teacher conferences for all parent(s) during the  
  first trimester or as needed. 
 
 B. When failure in a particular subject seems unavoidable, parent(s) shall be  
  properly notified in advance of the probable failure of the student by a   
  formal progress report, electronic mail, or phone call.  
 
4360 OBSERVATION OF CHILDREN IN THE CLASSROOM 
 
Any parent or adult who wishes to observe a classroom must obtain prior permission from the 
principal. 
 
Parents should be invited into the classroom to observe a group of children in action at specific 
times during the year.  An orientation helps parents to know what to observe and how to 
interpret its value.  Afterwards, it is important that the parents discuss their observations with 
the teacher and have an opportunity to ask questions. 
 
4400 STUDENT RECORDS 
 
4410 CUMULATIVE RECORDS 
 
The principal of the school is responsible for the collection, maintenance and dissemination of 
pupil records and for the education of the staff about student record policies. Administrators 
shall take particular care to preserve both the integrity and privacy of the required school 
records. 
 A. A standard cumulative record folder devised and printed by the Office of   
  Catholic Education shall be used for the records of elementary school pupils. 
 B. For the admission of a transitional kindergarten, kindergarten or first grade child, 
  parent(s) are required to present: (a) the child’s original birth certificate and  
  baptismal (and other sacraments) certificate (if applicable), (b) evidence of  
  compliance with immunization requirements, and (c) the mandated health  
  assessment form. A copy of this information is to be kept in the student’s   
  cumulative record folder. 
 C. In addition to the baptismal certificate and verification of required   
  immunizations, for admission of older children parent(s) shall present the proper 
  transfer or some appropriate notification from the school previously attended  
  and a copy of the last report card. 
 D. The information on birth and baptism shall be entered on the permanent office  
  record in the proper place, but only when verified by the official document. 
 E. Cumulative record folders for grades K-12 must also include the following: 
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  1. up-to-date permanent record card 
  2. standardized test results 
  3. record of attendance 
 F. Medical record folders (green) for grades K-12 are kept separate from the  
  Cumulative record folders and include the following: 
  1. health record 
  2. immunization card 
 G. When a student graduates or transfers to another school, the top portion of the  
  cumulative record folder is permanently retained in the elementary school. A  
  copy of this top portion, along with the bottom of the cumulative record folder  
  and the contents of the folder are forwarded to the high school or other   
  elementary school upon written request of the receiving school and   
  parent(s)/guardian(s). Anecdotal notes and psychological test results which are  
  not part of a permanent record, should not be kept in the cumulative folder, and 
  should not be forwarded to the next school. SST documents should be copied  
  and given to parents, who are encouraged to present them to the new school’s  
  administration. 
 H. Transcripts for grades 9-12 must include: 
  1. a record of all courses taken 
  2. final grades 
  3. credit 
  4. standardized test scores 
  5. attendance record 
 I. Complete directory data should be obtained upon initial registration and should  
  be revised for accuracy by the designated office staff at the beginning of each  
  school year. 
 
4412 RELEASE OF STUDENT RECORD INFORMATION TO SCHOOLS 
 
When a student transfers to another school, a copy of the student’s permanent enrollment and 
scholarship records must be transferred by the former school upon a written request from the 
parent obtained by the school or district where the student intends to enroll.  The written 
request should be kept in the student’s file. 
 A. An elementary school may, after general notification to parents, release the  
  transcripts of eighth grade student’s scholastic and enrollment records to the  
  Catholic high schools where the student intends to enroll. 
 B. A transcript of student record ordinarily should include only the scholastic  
  record, directory information, and the student health record. 
 C. Student transcripts should be mailed to the receiving school.  Except in the case  
  of transcript request from colleges, transcripts may not be withheld because of  
  tuition delinquency unless the parents have signed a tuition agreement by which 
  they have explicitly waived their rights. 
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Schools shall comply with any court order (subpoena) requesting a copy of the permanent 
records. The Diocese of Fresno Risk Management Department should be notified of the court 
order. 
 
4415 ACCESS TO STUDENT FILES 
 
Parent(s) shall have access to all permanent records maintained by the school related to their 
children. Students, 18 years of age or older, have this same right of access. 
Each school shall develop and publish procedures for granting access by parent(s) to inspect 
and review records during regular school hours. 
 A. Schools must develop a procedure for parent(s) to inspect and review the  
  cumulative record folder for their children. This procedure must be published in  
  the school’s Parent Handbook. 
 B. The principal or other school staff member should be present to interpret  
  records if necessary. 
 C. Anecdotal notes and psychological test results are not part of a permanent  
  record. Parent(s) do not have a right of access to these records. 
 D. Parent(s) may request and receive a copy of their child’s records. The copy is to  
  be clearly marked as a copy. Originals should never be given to parent(s), but  
  only forwarded to schools requesting these records on the parent(s)’ behalf. 
 
4500 WELFARE OF STUDENTS 
 
4505 EMERGENCY CARDS 
 
Each student shall have an emergency card on file with the school. 
 A. Emergency cards must be kept in a location readily accessible to school staff. 
 B. Each emergency card shall contain the following information: 
  1. Student information including name, address, phone, date of birth. 
  2. Email address, business address and phone numbers for    
   parent(s)/guardian(s) 
  3. Parent’s/guardian’s wishes concerning the care of their child should  
   illness or accident occur during the school hours if they cannot be   
   reached. 
  4. Name and phone number of the family physician. 
  5. Names and addresses of at least two persons who can take care of the  
   child in case of illness. 
  6. Signature(s) of parent(s)/guardian(s). 
  7. Others who have permission to pick up the student after school, when  
   sick, etc. 
 C. Schools must publish its policy/procedures for notifying parent(s) in case of  
  student illness/accident. 
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 D. Parent(s) must notify the school concerning the nature of any special illness or  
  allergy to which their child is susceptible. The school may request a physician’s  
  confirmation of the illness, and recommendations for school-based care. 
 
4510 SUPERVISION OF STUDENTS 
 
The principal is responsible for adequate supervision of students during the entire time they are 
present on school premises and under the control of school personnel. 
 
All faculty members share this responsibility with the principal. 
 A. No student or students may be present in a classroom without a teacher or  
  designated adult physically present and in a position to observe all students  
  present. Paid/volunteer aides may supervise the students during lunch and  
  recess periods, or as needed. 
 B. Students are never to be sent on errands outside the school campus. They may  
  be released from school only at the verified request of the parent or guardian. 
 C. All students transported by the school to school-sponsored events shall have he  
  written permission of the parent or guardian using the school’s Parent   
  Permission Form. 
 
4520 CUSTODY OF MINORS 
 
Unauthorized organizations, agencies, or persons shall never be allowed to assume custody of 
any student on school premises during school hours or immediately before or after school, 
unless the assumption of custody is explicitly authorized in writing by the parent(s) or 
guardian(s). 
 
Schools will include policies, regulations and guidelines, in their Parent/Student Handbook. 
 
 A. Normally, principals should ask one other adult (e.g. pastor, teacher, secretary)  
  to witness the presentation of the authorization unless the principal is absolutely 
  certain that the authorization is bona fide. 
 B. In case of any doubt as to the validity of the authorization, custody shall not be  
  granted. 
 C. In order to cooperate with student and family needs, the school should be  
  informed of custody arrangements. It is the responsibility of the parent or  
  guardian to inform the school of custody status and subsequent changes and  
  arrangements. The school must ask for legal verification of these arrangements.   
  Custody agreements must be on file at the school. 
 D. In the absence of any court order, the school will assume that both parent(s)  
  have custody of a student, and the student may be released to either parent. 
 
The following regulations have been added to assist principals and pastors: 
 E. The school shall rely on only the most recent certified legal document on file. 
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 F. Letters of reference, progress reports, grades, or any other privileged or   
  confidential information shall only be given to the parent(s) identified in the  
  court order or official certification of custody, unless the custodial parent or  
  guardian has signed an authorization to release such information. 
 G. Release of a student to any one other than parent(s) with legal custody should  
  occur only when accompanied with the proper authorization by that parent(s). 
 H. The school must have on file an original or certified copy of any restraining  
  order(s). 
 I. Name changes, either by court order or parent’s request, should be on file with  
  the school. 
 J. If there is a certified custody order in place, accept directions from the custodial  
  parent. Unless there is a custody order in place, stating otherwise, both parents  
  will have legal custody of the children. In such a case, taking instructions from  
  the parent with whom the children are living is the best approach. 
 K. Non-custodial parents should not be allowed to take part in school trips without  
  authorization from the custodial parent. 
 
4600 STUDENT HEALTH 
 
Principals shall be familiar with the local health department guidelines and recommend 
practices designed to promote the health and well-being of children attending school. 
 
It is the responsibility of the principal to cooperate with local health agencies and develop 
procedures in order to comply with regulations concerning student health, immunization 
requirements, health screening examinations, and first aid/emergency directives. 
 
4620 HEALTH RECORDS 
 
Student health and medical records are confidential and shall be maintained in a separate 
section of the student’s file.  Every student will have on file a health record card on which is 
noted all immunizations and which lists other pertinent health information.  Records shall also 
be kept of student medication.  As determined by the school’s administration, these records 
may be made available to teachers and other school personnel so that they may be aware of 
information concerning chronic diseases or special health problems of students. 
 
4630 ACCIDENTS 
 
All accidents happening on school property or during school activities shall be reported in 
writing to the principal on the day of the accident. 
 A. Accident insurance forms must be completed on the day of the accident by the  
  principal or designated office staff. 
 B. A copy of the accident/incident report is given to the parent(s) of the student, a  
  copy is sent to the Diocesan Risk Management Office, the Office of Catholic  
  Education, and a copy is retained on file. 
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 C. Injuries involving hospitalization shall be reported immediately to the Diocesan  
  Risk Management Office and the Office of Catholic Education; other reports shall 
  be made within three days of the injury. 
 
4640 ILLNESS/INJURY 
 
Should a student become ill or injured, the school shall make every effort to contact the 
parent(s) of the student for information and instructions. 
 A. If the parent(s) or emergency contact person cannot be contacted, and the  
  illness or injury is believed to be serious enough to require medical attention, the 
  principal should arrange for the student to be taken to a doctor or to a hospital  
  for treatment. This action does not obligate the principal or the school to assume 
  financial responsibility for the treatment of the student. Schools must have a  
  notice to this effect in their handbooks. 
 B. An emergency card for every student must be on file in the school’s office. 
 C. The school may not furnish any medications for students without parental  
  permission. 
 D. The school may administer medications to a student with written permission  
  from the physician and parent(s)/guardian(s). These medications are to be kept  
  locked up in the school’s office. The school will make every effort to administer  
  the medication in a timely fashion, but the variable nature of a school’s office  
  means that some medication administration may be delayed or missed. Parent(s) 
  should be notified of this possibility in advance, and whenever it happens. 
 E. Each school must develop its own policy based on these guidelines. This policy  
  must be included in the parent-student handbook. 
 F. Schools must keep a written record of all dispensation of medicine including the  
  child’s name, and the date and time the medicine is dispensed, and the name of  
  the teacher or staff member who dispenses the medicine. 
 G. All injuries to the head, no matter how small, must be made known to the parent 
  as soon as possible. 
 
4641 SEVERE ILLNESS OUTBREAK 
 
If the administration should decide that illness among students and/or staff is severe enough to 
make the running of the school either unsafe or infeasible, school will be closed until safety and 
feasibility can be reasonably restored. Interim steps prior to the closing of school may include 
any of the following measures: 
 A. Custodians will disinfect surfaces and door handles. 
 B. Preschools may act independently from schools. 
 C. Instructional Assistants may act as substitute teachers. 
 D. Classes not part of the core curriculum may be cancelled and teachers of special   
  classes may act as substitute teachers. 
 E. Administration, office staff, and extension staff may act as substitute teachers. 
 F. Classes may be combined. 
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 G. Administration should contact the local Public Health office. 
 
4645 CONTACT PUBLIC HEALTH 
 
Outbreaks of communicable diseases (e.g., Respiratory, gastrointestinal (GI), rash related 
illnesses, etc.) sometimes occur in school classrooms. County Public Health Departments can 
provide schools with information on what to do if a communicable disease outbreak is 
suspected. The County Public Health Department can assist in determining if such an outbreak 
is occurring, but they rely on school help in tracking and reporting disease clusters. 
  
Schools are requested to do the following: 
 A. Collect and track illness-related absence information at the time of student or  
  staff absence. 
 B. Report any unusually high number of illness-related student absences (i.e.,  
  greater than 10% of an entire school population or greater than 25% of a single  
  classroom or grade).  Do not include other types of school absences ( e.g., family  
  vacations). 
 C. Require students and staff with acute flu-like symptoms to remain home until 24 
  hours after fever has resolved and 48 hours after G.I.-related illness has   
  subsided.   
 D. Additional actions may be requested by the Public Health Department at the  
  time of contact. 
 
4650 CONCUSSIONS 
  
Concussion Definitions 
A concussion is a complex injury that causes a disturbance in brain function. It usually starts 
with a blow to the head, face, or neck, and is often associated with temporarily losing 
consciousness. However, it is important to understand that a blackout is only one possible 
symptom. When an athlete suffers a concussion, the brain suddenly shifts or shakes inside the 
skull and can knock against the skull’s bony surface. If left untreated, a concussion can lead to a 
slow brain bleed. 
 
Symptoms 
The signs and symptoms of a concussion can be subtle and may not show up immediately. 
Symptoms can last for days, weeks, or even longer.  Common symptoms after a concussive 
traumatic brain injury are headache, loss of memory (amnesia), and confusion. The amnesia 
usually involves forgetting the event that caused the concussion.  Signs and symptoms of a 
concussion may include: 
 A. Headache or a feeling of pressure in the head 
 B. Temporary loss of consciousness 
 C. Confusion or feeling as if in a fog 
 D. Amnesia surrounding the traumatic event 
 E. Dizziness or "seeing stars" 
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 F. Ringing in the ears 
 G. Nausea 
 H. Vomiting 
 I. Slurred speech 
 J. Delayed response to questions 
 K. Appearing dazed 
 L. Fatigue 
 M. Loss of consciousness 
 N. Seizure or convulsions 
The injured person may have some symptoms of concussions immediately.  Others may be 
delayed for hours or days after injury: 
 A. Concentration and memory complaints 
 B. Irritability and other personality changes 
 C. Sensitivity to light and noise 
 D. Sleep disturbances 
 E. Psychological adjustment problems and depression 
 F. Disorders of taste and smell 
Symptoms in younger children: 
 A. Appearing dazed 
 B. Listlessness and tiring easily 
 C. Irritability and crankiness 
 D. Loss of balance and unsteady walking 
 E. Crying excessively 
 F. Change in eating or sleeping patterns 
 G. Lack of interest in favorite toys or hobbies 
 
With a loss of consciousness, it is clear that emergency medical services are needed. However, 
the non-blackout symptoms listed above must not be ignored. Unfortunately, a pervasive 
mindset in some sports is that getting “dinged” is part of the game and the athlete needs to 
tough it out. This thinking is dangerous because it exposes the child to further injury when his 
or her brain needs a rest and prevents him or her from obtaining a proper medical assessment 
as soon as possible. 
 
Following Injury 
The following steps must be followed (by the athlete, parents, teammates, and coaches) 
whenever an athlete has experienced a bump or blow to the head or body and evidences any of 
the symptoms or signs of a concussion: 
 A. Remove the athlete from play immediately. 
 B. Call 911 and/or administer first aid as appropriate. 
 C. Inform the athlete's parents or guardians about the possible concussion and  
  provide them with the CDC fact sheet on concussion.  
 D. Ensure that the athlete is evaluated by a health care professional.**  
 E. Keep the athlete out of play and practice the day of the injury and until a health  
  care professional, experienced in evaluating for concussion, states in writing that 
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  the athlete can safely return. The arrangements and cost of the health care  
  provider are the responsibility of the parent. 
 F. Athlete should limit all forms of physical activity.  
 G. Athlete should minimize the use of all electronics (including cell phones,   
  computers, TV, etc.) and be in a quiet atmosphere as much as possible. Social  
  interaction, sporting events, concerts, etc., can all have a negative impact on  
  recovery. 
**"Health care professional" means a physician of medicine, physician of osteopathic medicine, 
licensed nurse practitioner, licensed physician assistant, or licensed physician of psychology; 
any of these medical professionals MUST have had training in neuropsychology or concussion 
evaluation and management. 
 
Return to Sport 
Players with even the MILDEST concussion symptoms should NOT return to a game or practice. 
They should be assessed by a physician immediately. If symptoms do not appear until several 
hours after the game, the child should still seek medical assessment.  UNDER NO 
CIRCUMSTANCES CAN AN ATHLETE RETURN TO PRACTICE OR GAME WITHOUT CLEARANCE 
FROM A MEDICAL PROFESSIONAL.  
 
Anyone who has suffered a concussion needs to rest the brain until all the symptoms are gone. 
This means the athlete should be able to read, do math, and think at his or her usual pace with 
no headaches, fatigue, or other symptoms. This can mean a few days resting at home, not 
doing school work, and refraining from any exercise.  
 
There is no timetable chart to follow; each athlete needs a treatment program tailored to his or 
her symptoms and circumstances.  Younger children seem to take longer to recover than adults, 
and it is not unusual for children to be out of sports for a month after suffering a concussion. If 
a player suffers one concussion, he or she is more likely to sustain future concussions.  
Researchers believe the younger the child, the more vulnerable the brain may be to these 
repeat concussions. 
 
Second Impact Syndrome 
If someone with a concussion too hastily returns to contact sports or activities, a second 
concussion can result in Second Impact Syndrome — a potentially fatal condition. Second 
Impact Syndrome is when another blow to the head (even a minor one) results in the brain 
losing its ability to control its own blood flow, which increases pressure in the head and can 
lead to death, usually within 2 – 5 minutes. Second Impact Syndrome most often affects young 
athletes (in junior and senior high school), but any athlete who returns to a sport too soon is at 
risk. 
 
Return to School 
Following concussion, NO student may return to school until cleared to do so by the physician.  
Because the needs for recovery from concussion are dependent on many factors, parents 
should work with the school and physician regarding a plan for returning to school and full 
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academic work.  Students recovering from concussion may not attend field trips, dances, etc., 
until they have been fully cleared by the physician.  Reasonable accommodations regarding 
gradual re-entry to class and full academic activities may include the following: 
 A. Extra time to complete classwork, homework, and tests 
 B. Reduction of workload 
 C. Postponement of high-stakes testing, large projects, and standardized testing 
 D. Provision of hard copies to limit iPad use or online access 
 E. Wearing of sunglasses for sensitivity to light 
 F. Supervised breaks during the day 
 G. Modified/shortened school day 
 H. Incomplete grades (rather than zeroes) until recovery takes place 
 
In extreme cases, a student may need to be placed on home study.   
 
Additional information below for youth sports parents: 
https://www.cdc.gov/headsup/pdfs/youthsports/parents_eng.pdf 
 
The following is additional information regarding first aid for head and spine injuries: 
 
Administering First-Aid for Head & Spine Injuries: The first step in administering first aid to an 
athlete suffering from head trauma is to send for medical assistance, regardless of whether the 
athlete is conscious or not. Stabilize the head and neck of the athlete, monitor the ABC’s 
(airway, breathing, and circulation – particularly in an unconscious athlete), and provide rescue 
breathing and CPR if necessary. 
 
In many cases, because of their structural and functional interconnections, an injury to the head 
will cause damage to some portion of the spine, and vice versa. Regardless of the type and site 
of the injury, the initial evaluation of a suspected spinal injury should be conducted in the same 
manner. In addition, because it is difficult to differentiate between a sprain, fracture, contusion, 
and strain, initial treatment should be the same for all. Never move the athlete during the 
evaluation unless it is impossible to check the ABCs or unless the athlete is in danger of further 
injury. 
 
If an athlete walks off the playing area and complains of pain anywhere along the spine, 
coaches should perform the evaluation with the athlete in the position in which they initially 
see him or her. For example, a standing athlete should remain standing. Also, if an athlete is 
wearing a helmet, leave it on. Removing it can cause further harm. If an athlete suffers a 
serious head or spine injury, call for help, immediately stabilize the head and spine, check the 
ABC’s, and treat the athlete for shock and other injuries as necessary. 
 
As required by the Parochial Athletic League (PAL), all coaches and assistant coaches should 
complete an online State of California approved concussion course; the OCE has determined 
the same requirement.  The course needs to be completed before the first practice.  After 

https://www.cdc.gov/headsup/pdfs/youthsports/parents_eng.pdf
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successfully completing the course, the coach must provide a copy of the certificate to the 
Principal or Athletic Director.    
 
https://www.cdc.gov/headsup/youthsports/training/index.html 
 
4660 FIRST AID 
 
Essential first aid supplies shall be available at all times. 
 
All teachers, as determined by the administration, shall receive appropriate training in first aid 
procedures, especially regarding blood borne pathogens and CPR. In cases of accidents or 
sudden illnesses, school staff should render first aid, with or without parental consent, using a 
reasonable and ordinary standard of care. 
 
4663 FIRST AID SUPPLIES 
 
Schools should be equipped with first aid supplies.  The local health department or chapter of 
the American Red Cross are resources for information on adequacy of first aid supplies.  First 
aid supplies should be taken on field trips.  Whenever a field trip is conducted in an area 
infested by poisonous snakes, the first aid kit should include a snake bite kit. 
 
4665 ACCOMMODATING STUDENTS WITH SERIOUS ALLERGIC REACTIONS 
 
Our schools have an obligation to reasonably accommodate the needs of students. It is the 
policy of the OCE to require that each school take steps to identify and implement reasonable 
accommodations for students who experience serious allergic reactions during regular school 
hours. Allergies can be life-threatening. Accidental exposure can be reduced in the school 
setting if schools work with students and parents to provide a safe environment for students 
who are at risk of serious allergic reactions. 
 
Anaphylaxis is a common and life threatening allergic reaction. Causes of anaphylaxis in 
children include allergies to: 
 
Foods 
Insect Stings 
Medications 
Latex 
 
Exposure to these allergens may occur through taste, ingestion, inhalation, touch or sting. 
 
4675 FOOD ALLERGIES 
 
4676 SCHOOL’S RESPONSIBILITY 
 

https://www.cdc.gov/headsup/youthsports/training/index.html
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Each school shall adopt guidelines to minimize or prevent exposure. Each school shall adopt a 
protocol when exposure occurs. 
 
Every school with a student at-risk for anaphylaxis shall develop a system to minimize or 
prevent inadvertent contact with life-threatening allergens while at the school during regular 
school hours. In addition, each school shall conduct a school-wide food allergy education plan 
(including an anaphylaxis in-service) to train qualified staff to administer life-saving 
medication(s) to a student in anaphylaxis. All staff members shall be informed of the various 
types of allergies that enrolled students have reported. 
Each school shall send a letter to all parents within the first two weeks of school, indicating the 
various types of allergies students enrolled at the school have reported in health records.  
 
A school’s Serious Allergic Reaction Plan shall, at a minimum, include all of the 
following: 
 A. Allergy Action Plan documents must be made available to all parents of children  
  with allergies to complete. 
 B. Review by the principal, or person designated by the principal, of health records  
  of an at-risk student submitted by parents/guardians, and/or health care   
  professionals. 
 C. Development and implementation of a plan that reasonably accommodates an  
  at-risk student’s need throughout the school campus and facilities, including the  
  classroom, areas where lunch is served, after-school care facilities. 
 D. At a minimum, copies of the completed Allergy Action Plans should be stored in  
  the office, the cafeteria, and the classroom(s) of the student with the plan. 
 E. The Plan shall identify the school personnel who are authorized and educated to  
  make decisions when health emergencies occur. Names, telephone numbers,  
  and location of these persons should be provided to all staff members. 
 F. The Plan shall specify the responsibility for contacting the designated personnel  
  during an emergency. 
 G. The Plan shall identify qualified school personnel who shall be charged with  
  working with parents/guardians and any at-risk student to formulate guidelines  
  and procedures to minimize of prevent accidental exposure to threatening  
  allergic agents. 
 H. An at-risk student shall be allowed to carry and self-administer necessary   
  medications in accordance with the guidelines and procedures implemented per  
  Item “D” above. 
 I. The school shall take actions to train school personnel that interact with an at- 
  risk student on a regular basis to: (a) understand food allergies, (b) recognize  
  symptoms of a reaction, (c) know what actions take in an anaphylactic   
  emergency, including calling appropriate emergency medical assistance. 
 J. The school shall take actions to train school personnel to eliminate the use of  
  food allergens in an at-risk student’s meals, educational tools, arts and crafts  
  projects, equipment and supplies. 
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 K. The school shall conduct periodic drills of its Allergy Action Plan to test and  
  maintain the efficiency/effectiveness of the Plan. 
 L. The school shall ensure that there is an on-site staff member available who is  
  properly trained to administer medications during the school day regardless of  
  time or location. 
 M. The school shall ensure that on-campus medications are appropriately stored,  
  accessible and clearly marked. 
 N. Students with food allergies should be included in school activities. 
 
 
4677 FAMILY’S RESPONSIBILITY 
 
 A. Provide written notification (health record) to the school of an at-risk student’s 
  allergies that pose a serious threat to the student. 
 B. Provide the school with written Allergy Action Plan (medical documentation,  
  instructions) and medications as directed by a physician or health care   
  professional. 
 C. Confer with qualified school representatives to develop a plan that reasonably  
  accommodates the at-risk student’s needs throughout the school campus and  
  facilities. Include a photograph of the student on the written form. 
 D. Provide properly labeled medications and replacement medications, as required  
  after use or upon expiration. If a student requires epinephrine ensure that two  
  doses are available at all times. 
 E. Educate the child in the self-management of his/her food allergy including: 
  1. safe and unsafe food 
  2. strategies for avoiding exposure to unsafe foods 
  3. symptoms of allergic reactions 
  4. how and when to tell an adult they may be having an allergy-related  
   problem 
  5. how to read food labels (if age-appropriate) 
 F. Review policies/procedures with the school representatives, the child’s   
  physician, and the student (if age-appropriate) after a reaction has occurred.  
 G. Provide emergency contact information 
 
4678 AT RISK STUDENT’S RESPONSIBILITY 
 
 A. Shall not exchange, share, or trade food with other students. 
 B. Shall not consume any food, drink, or other substance containing ingredients  
  unknown to the student, or known by the student, to contain any allergen that is 
  a threat to the student. 
 C. If required to carry their own medication, as specified by the doctor, the student  
  will do so in a safe and responsible manner. 
 D. Shall be proactive in the care and management of his/her food allergies and  
  reactions based on his/her maturity, experience and training. 



34  4000-Students  July 2019 
 

 E. Shall notify an adult school representative immediately if he/she consumes any  
  item that he/she believes may contain a substance to which he/she may have a  
  serious allergic reaction. 
 
4685 INSECT STING ALLERGIES 
 
Avoidance is difficult to achieve for allergies due to insect stings or bites. The following 
precautions should be taken by schools: 
 A. Insect nests should be removed from on or near school property. 
 B. Garbage should be properly stored in well-covered, containers; and 
 C. Eating areas should be restricted to indoor school facilities for students and staff  
  at risk. 
 
4690 DRUG AND LATEX ALLERGIES 
 
Anaphylaxis caused by drugs and latex allergies is rare in the school setting. These allergies 
should be dealt with on an individual basis. Schools shall include non-latex products in their 
emergency kits. 
 
For additional information on food allergies check: www.foodallergy.net as a resource 
 
4700 CHILD ABUSE/MANDATED REPORTING 
 
All instructional staff and administrative staff shall immediately report any cases of suspected 
child abuse to Child Protective Services or the police/sheriff department. 
 
Written notification of suspected child abuse shall be sent to Child Protective Services within 
thirty-six hours of the initial report. 
 
Penal Code Section 11166 requires that private school personnel report any observed or 
suspected instances of child abuse both by telephone and in writing to a local child protective 
agency (police or sheriff’s department, a county probation department, or a county welfare 
department). The report by telephone must be made immediately and the written report must 
be filed within 36 hours. 
 A. The obligation to report is incumbent on individuals, and no supervisor or  
  administrator may impede or inhibit such reporting. 
 B. No person making a report of child abuse shall be subject to any sanction for  
  making the report. 
 C. Each school is to present an annual in-service to all teachers about recognizing  
  and reporting child abuse. Teachers should be given the phone number of the  
  local reporting agency as part of this in-service. 
 
4710 INTERVIEWS BY OFFICIALS 
 

http://www.foodallergy.net/
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Law enforcement officers have the right during the school day to interview students who are 
suspects or witnesses. Child Protective Services representatives may conduct interviews to 
investigate reported child abuse or neglect. 
 
Before releasing a student for an interview, the school employee in charge must confirm that 
the person seeking the interview is properly authorized and presents appropriate identification 
as well as confirm that the interview is being conducted as part of the interviewer's 
professional duties. 
 
The school employee in charge will inform the parents/guardians that such an interview will 
take place, except when law enforcement or the agency has a specific reason not to inform the 
parents/guardians. In all events, an adult, either a parent/guardian or a school staff member, 
will be present for any interview unless the student being interviewed elects otherwise.  
Any staff member, including teachers, administrators, aides, secretaries, etc., who is invited to 
be present at the interview is bound by confidentiality and may not discuss the interview with 
the child, child’s parents, other staff members, etc. 
 
4720 PART-TIME EMPLOYMENT 
 
Schools shall adhere to Minor's Work Regulations - Industrial Welfare Commission and Fair 
Labor Standard Act. A Request for Work Permit and Statement of Intent to Employ a Minor form 
should be obtained by the student from the person designated at the student's school. 
 
4730 SOCIAL EVENTS/DANCES 
 
Elementary schools of the Diocese may sponsor social events/dances for their students under 
their auspices. A principal and his/her appointed designees shall have the option to hold such 
an event and, in so doing, must strictly observe Diocesan minimum guidelines for social 
events/dances. Elementary schools shall not permit any other outside sponsors to hold dances 
for the school’s students on their premises. 
 A. These minimum guidelines must be followed when sponsoring a school social  
  event/dance: 
  1. The social event/dance must be on school/parish premises. 
  2. It must be limited to the diocese’s currently enrolled students. 
  3. The school must implement a parental permission process for students to 
   attend. 
  4. The school must ensure appropriate supervision. 
  5. The school must enforce a dress code at the social event/dance. 
  6. All music must be approved by the school prior to the social event/dance. 
  7. The social event/dance must not be cost prohibitive for the school or  
   students. No student shall be excluded due to an inability to pay. 
 B. Schools must publish their local guidelines including: 
  1. The time frame for an event (starting and ending times). 
  2. Restrictions regarding leaving the event. 
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  3. Monitor/control of acceptable refreshments. 
 
4740 STUDENT PARTIES OUTSIDE OF SCHOOL TIME 
 
The responsibility of mixed parties--dances--outside of school hours belongs to parent(s). The 
school should do all in its power to acquaint parent(s) with the problems, academic and moral, 
that may accompany this type of recreation, but it is not within the authority of the school to 
forbid such activities. 
  
4750 CONTROLLED SUBSTANCES 
 
Our schools emphasize a commitment to a positive, faith-based environment for learning and 
the continued good health and safety of its students. Therefore, students, on or off campus, 
may not be in possession of, under the influence of, and/or use controlled substances, look-a-
likes, or paraphernalia, nor engage in solicitation or distribution thereof.  
 
The term “controlled substance” for the purposes of this handbook typically refers to any illegal 
drug, marijuana, alcohol, tobacco, tobacco products, e-cigarettes and vapor products, or the 
intentional misuse of prescription medication.  The intentional misuse of other types of 
substances may also be addressed under this policy, at the discretion of the school 
administration.  A full listing of drugs that are illegal under federal law can be found in the 
Controlled Substances Act (21 U.S.C. §§ 801, et. seq.). 
 
The school expects parents and students to support all policies on the use of controlled 
substances: 
 A. Parents/guardians and older siblings or family members are legally and morally  
  responsible any time they provide to or allow the use of controlled substances  
  by underage minors.   
 B. Students may not possess, solicit, use, or be under the influence of controlled  
  substances or paraphernalia, on or off campus, or at supervised or unsupervised  
  activities or events.  
 C. Students may not host an event where controlled substances are present or  
  used.  
 D. The presence of students any time controlled substances are used or distributed  
  presumes some level of participation and may result in the same consequences  
  as those using or distributing the substances.  
 E. Students participating in any activities, real or pretend, involving paraphernalia  
  or “look-alikes” associated with controlled substances may be subject to   
  disciplinary action. 
 F. Students may not sell or distribute any controlled substance on or off campus.  
 G. Any student (or parent/guardian on behalf of a student) who freely approaches a 
  counselor, administrator, teacher, coach, or other staff member for help   
  regarding a controlled substance problem will be assisted in the spirit of   
  counseling (unless the student is found to be using the counseling mechanism to  
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  avoid disciplinary action).  However, this “spirit of counseling” will require strict  
  adherence to all policies regarding controlled substances; requirements will be  
  handled on an individual basis. 
 H. The presence of students at after-hours school events (such as school or parish  
  fundraising dinners) where alcohol is served to adults does not constitute a  
  violation of this policy.  
 
Upon at least reasonable suspicion that a student has violated this policy, any of the following 
actions may be taken, as deemed necessary by the school: 
 A. Parent(s)/guardian(s) will be notified. 
 B. A search of the student’s belongings (backpack, bag, clothing, electronic device,  
  etc.), desk, locker, or cubby may take place. 
 C. The student may be suspended from school pending an investigation. 
 D. The student and parent(s)/guardian(s) will conference with the principal and/or  
  other school officials. 
 E. The student may be asked to be drug tested once or periodically at a location  
  approved by the school; the cost of drug testing is the responsibility of the  
  parent(s)/guardian(s). 
 F. The student may be placed on a behavior contract which may include   
  professional evaluation, counseling, involvement with a support group,   
  rehabilitation if recommended by the evaluation, random drug testing, and any  
  other provision deemed necessary by the school administration. 
 G. The student may be suspended following an investigation. 
 H. The school may ask the parent(s)/guardian(s) to withdraw the student. 
 I. The student may be expelled 
 J. Law enforcement and/or child protective services may be contacted. 
 
DISCLAIMER:  Nothing in the school’s controlled substance policy should be construed to mean 
that, as a result of this policy, the school has undertaken a duty to detect, prevent, or treat drug 
or alcohol use by students, even if such use becomes apparent. 
 
4760 RIGHT TO SEARCH 
 
While students generally possess the right of privacy of person and personal effects, that right 
must be balanced against the school’s responsibility to protect the health, safety, and welfare 
of the whole school community.  Because school officials have a legitimate interest in personal 
safety and protection of all students within their care and custody, the administration reserves 
the right to conduct searches when there is reasonable suspicion that the search will reveal 
evidence that the student is violating the law or school policies.  School officials do not need a 
warrant or permission from a parent or guardian to conduct such a search. 
  
School officials therefore reserve the right and responsibility to conduct, and a student must 
submit to, a search of his/her person, automobile, clothes, bags, cell phone, and electronic 
equipment when reasonable suspicion exists.  A search of a student’s person would occur only 
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with appropriate supervision by a faculty member of the same sex, and the school will notify 
the parents/guardians of the fact that the search was conducted.  The school also reserves the 
right to search any area of campus and school property including all lockers and school 
computers and all electronic devices.  Refusal to comply with a search process will be grounds 
for disciplinary action, which may include expulsion.  
 
 
 
 
4800 DISCIPLINE 
 
Students in Catholic schools are expected to act at all times in such a fashion that their behavior 
will reflect favorably on the individual student, the school, and the Church. All students must 
recognize their individual responsibilities and obligations and discharge them in accordance 
with the school regulations in a Christian manner. 
 
Local school handbooks shall contain specific regulations on student conduct including 
classroom conduct, conduct at games, field trips, etc. 
 
4810 STUDENT CODE OF CONDUCT 
 
The school may take disciplinary action if a student conspires or engages in any of the following 
activities on or near campus or at any school function: 
 A. Any disruptive behavior or conduct at school or in public that reflects adversely  
  on the school. 
 B. Personal appearance or dress code violations. 
 C. Disobedience, insubordination, or disrespect for authority. 
 D. Forgery of any person’s signature, falsification or misrepresentation of phone  
  calls, notes, forms, or other school related documents. 
 E. Cheating. 
 F. Inappropriate touching or intimacy, obscene acts, possessing or distributing  
  obscene materials, or engaging in habitual profanity or vulgarity. 
 G. Attempting, threatening, or actually injuring, intimidating, degrading, disgracing,  
  harassing, or bullying any student. 
 H. Attempting to damage or actually damaging school or private property.  The  
  school’s disciplinary response may include restitution. 
 I. Attempting to steal or actually stealing school or private property. 
 J. Possessing or selling firearms, knives, explosives, or other dangerous objects. 
 K. Possessing, using, being under the influence, furnishing, or selling controlled  
  substances, alcoholic beverages, intoxicants, or tobacco products of any kind.  
 L. Committing any serious offense against civil or church law. 
 M. Violating any other school policy, procedure, or practice. 
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The school may require an apology and restitution by any student violating this code of conduct 
by harming or destroying any property or the reputation and good name of any other person 
involved. 
 
4820 PROCESS FOR CONFLICT RESOLUTION – STUDENT 
 
When a serious conflict between school authority and an individual student and his/her family 
occurs, a conflict resolution process shall be followed to ensure the rights of all. 
 
The rules for discipline, suspension, and expulsion must be published in the school handbook. A 
written agreement at registration should specify parental/guardian  knowledge and acceptance 
of school goals and regulations. 
 
An attempt should be made by the parties involved, i.e., teacher/student, 
student/administrator to solve differences of opinion or conflict at the lowest level. 
Appeals to higher authorities may not be considered until this attempt at resolution has been 
completed. 
 A. If a conflict arises between a teacher and a student, the teacher should arrange a 
  conference with the student and parent(s). The principal of the school must be  
  informed prior to this contact. Every effort must be made to resolve the issue at  
  this level. 
 B. The next level of appeal would involve a vice-principal or dean of students, if  
  applicable.   A conference again should be held with the parties listed in #1. This  
  conference should be facilitated by the administrative assistant/dean. 
 C. The final appeal at the local level is to the principal. The principal may consult  
  with the pastor or regional director before setting up a conference for all parties  
  involved. The pastor or regional director may be invited to attend the   
  conference. Every effort should be made at this level to be sure that all parties  
  are able to present their cases.  After consultation with the pastor or   
  Superintendent, it is the responsibility of the principal to render the final   
  decision. The principal should also consult with her advisors/administrative team 
  before reaching a final decision. 
 D. In the event that irreconcilable differences remain, an appeal may be made to  
  the Office of Catholic Education through the Superintendent, but only when all  
  steps above have been formally taken. The OCE will address the appeal   
  according to its procedures in effect at that time, which will be provided to all  
  those involved in the appeal. 
 E. The School Advisory Board, the Diocesan Advisory Board of Education, and  
  parent organizations are NOT part of this appeal process. 
 
4840 DISCIPLINARY PROCEDURES 
 
Each school shall develop its own policies and procedures concerning disciplinary actions. These 
policies shall reflect the philosophy and goals of the school. 
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Discipline in the Catholic school is an aspect of moral guidance and not a form of punishment. 
Students' actions and behavior should reflect a Catholic ethic consistent with the school's 
philosophy. 
 A. All policies concerning discipline, suspension, and expulsion must be published in 
  student, parent and faculty handbooks. 
 B. The following disciplinary measures are forbidden: 
  1. Corporal punishment, 
  2. Language that is loud, sarcastic or intended to bring ridicule on the  
   student, his or her family, or his or her background, 
  3. Sending a student outside the classroom without supervision, 
  4. Sending a student home without the parent's knowledge and approval, 
  5. Using religious actions or important class assignments as punitive   
   measures, 
  6. Indiscriminate punishment of the entire class for the disruptive behavior  
   of some students, 
  7. Withholding or altering rightfully earned academic grades, 
  8. Fines where no destruction of property is involved 
  9. Suspension or expulsion without following proper procedure 
 C. The following are some approved disciplinary measures: 
  1. Conference with the student 
  2. Conference with the parent(s) 
  3. Denial of privileges 
  4. Detention 
  5. Probation 
  6. Suspension 
  7. Withdrawal 
  8. Expulsion 
 
4850 DETENTION 
 
A student may be detained after school hours for violations of class and school regulations 
according to the policies set forth in the school's handbook. 
 A. The length of detention should not exceed one hour on school days. 
 B. Parent(s) must be given adequate advance notice. 
 C. If transportation is a difficulty, parent(s) must be notified to make proper   
  arrangements for the child. 
 D. Consideration should be given to the effect that a student's detention might  
  have on others. (If a student has a job, medical or dental appointment, he should 
  contact the third party or be given an option of an alternate detention period.) 
 
4860 PROBATION 
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The principal may place a student on probation as a disciplinary measure for conduct that does 
not warrant more serious action. 
 A. A conference with parent(s), student and principal must be held; 
 B. A written statement must be given to the parent(s) outlining the reason for  
  probation, the length of probationary period and the conditions necessary for  
  termination of probation; 
 C. A record of probation must be filed for reference should more serious action is  
  necessary at a later time. 
 
4870 SUSPENSION 
 
Suspension is a disciplinary action to be used at the discretion of the principal. Ordinarily, 
suspension should not exceed more than five consecutive school days. A student may be placed 
on suspension for serious misconduct on campus, or off campus during school related activities, 
or for non-school related activities if such conduct reflects adversely on the students enrolled at 
the school. Immediate suspension is imposed if there is a real threat of danger to the health 
and safety of others. The principal may remove the offending student from the classroom, the 
yard, etc. and must contact the parent(s) as soon as possible. 
 
When suspension is necessary, the following procedures should ordinarily be taken: 
 A. The student is given notice of the violation of rules or regulations that constitute  
  a suspendable offense. 
 B. Parent(s) are immediately notified by phone, and are expected to pick up the  
  student as soon as possible. 
 C. A conference is arranged with the parent(s), student, principal, and appropriate  
  school staff. The pastor and Superintendent may be informed and given an  
  opportunity to attend the conference. 
 D. A school created or Office of Catholic Education discipline form must be signed  
  by the parent(s), student and principal. The reason for the suspension must be  
  clearly noted and the length of time for the suspension must be specified on this  
  form. 
 E. The principal is required to maintain a dated written record of the facts,   
  procedures and conferences involved in each suspension case. 
 F. Since the grounds for suspension ordinarily differ in degree from the grounds for  
  expulsion, parent(s) and students must be informed that continued or repeated  
  misconduct may result in a recommended transfer or expulsion. 
 G. Suspensions may be in-school, or out-of-school. 
  In no case may a teacher or other staff member suspend a student. This   
  authority resides with the principal or other designated staff member. 
 
4880 EXPULSION 
 
Expulsion is an extreme and permanent disciplinary action enacted for the common good. 
Ordinarily, an expulsion is the result of continued disciplinary offenses that have not been 
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remedied by lesser disciplinary actions such as detention, probation, or suspension. Immediate 
expulsion could result from a violation of a criminal law, actions so outrageous as to shock the 
conscience or behavior of the community, or a threat to the health, welfare or safety of the 
school community. Each school must establish and publish its usual procedures for expelling a 
child. 
 A. When expulsion is necessary, the following procedures should ordinarily be  
  taken: 
  1. Student is removed from class. 
  2. A conference is immediately arranged with parents. 
  3. The Superintendent and/or pastor must be informed. 
  4. A written record of the steps leading to the expulsion must be kept on file 
   in the principal's office. 
  5. Full credit will be given for all work accomplished by the student up to  
   the moment of expulsion. 
  6. Notice of expulsion will be placed in the student cum file. 
  7. Notice of an expulsion must be given to the Office of Catholic Education  
   as soon as possible. 
  8. In no case may a teacher expel a student. This authority resides with the  
   principal. 
  9. At principal’s discretion, parents may opt to withdraw the student  
   instead of an expulsion. 
 B. In an extreme case, the principal should immediately suspend the student,  
  remove the student from the campus, and expel the student following a   
  conference with parent(s). Depending on the circumstances, the principal may  
  also notify law enforcement officials of the action of the student. 
 C. At the discretion of the principal, the following offenses committed by a student  
  are potential reasons for immediate suspension leading to expulsion after  
  conference with the student’s parent(s). This list shall not be considered as  
  exhaustive. 
  1. Serious disobedience, insubordination or disrespect for authority; 
  2. Language or behavior which is seriously immoral, profane, vulgar or  
   obscene; 
  3. Use, sale, distribution or possession of drugs, alcohol, or any other legally 
   controlled substance; 
  4. Injury or harm to persons or property or serious threat of same; 
  5. Serious misuse or damage to the school’s computers or network; 
  6. Sale of any material on school grounds without proper authorization; 
  7. Unauthorized absence or continued tardiness; 
  8. Assault with, or possession of, a lethal instrument or weapon, or weapon- 
   like object; 
  9 Serious theft or dishonesty; 
  10. Outrageous, scandalous or serious disruptive behavior; 
  11. Conduct at school or elsewhere which would reflect adversely on the  
   Catholic school or Church. 
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4890 VANDALISM 
 
Students and their parent(s) shall be liable for all damage to equipment or school property 
caused by the student and appropriate disciplinary actions will be taken. 
 
 
 
 
4900 HAZING 
 
Any method of initiation, pastime, or amusement engaged in with respect to a student 
organization which causes, or is likely to cause, bodily danger or physical harm, or tends to 
degrade or disgrace a student attending the institution is prohibited. Appropriate disciplinary 
actions will be taken. 
 
4910 BULLYING AND/OR HARASSMENT 
 
Definition: Bullying is aggressive behavior or intent to harm, carried out repeatedly over time 
and occurring within a relationship characterized by an imbalance of power. 
 
The Diocese of Fresno affirms the Christian dignity of every person, the right of each person to 
be treated with respect, and is committed to providing a learning environment that is free from 
bullying and/or harassment. Bullying and/or harassment of, or by, any student is prohibited and 
will be handled at the school site level with prompt, thorough investigation by the principal and 
teacher(s). 
 
Bullying and/or harassment is unacceptable conduct that is deliberate, severe, and repeated. 
Bullying and/or harassment occurs when an individual is subjected to treatment or to a school 
environment that is hostile, offensive or intimidating due to, but not limited to, an individual’s 
race, religion, color, national origin, physical or mental ability or gender. Bullying and/or 
harassment can occur any time during school, school related activities, and outside the school 
and can be committed by students or parents. Every school will treat allegations of bullying 
and/or harassment seriously and will review and investigate such allegations in a prompt, 
confidential and thorough manner. Allegations that are substantiated may result in disciplinary 
actions, up to and including expulsion. 
 A. Elementary and secondary students are undergoing a period of rapid growth in  
  their maturity and social skills. It is not unusual for a student to make a mistake  
  in their social interaction with another student. Any mistake should be corrected  
  so that the student may learn from it and treat other students respectfully. An  
  honest mistake or one time offense should not be considered bullying and/or  
  harassment. Part of any investigation into a charge of bullying and/or   
  harassment will be to determine if the incident was unintentional or an isolated  
  offense, or something more serious. 
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It includes, but is not limited to, any of the following: 
  1. Verbal Bullying and/or Harassment: Derogatory, demeaning, or   
   inflammatory words, whether oral or written. This includes all types of  
   electronic and digital use, including but not limited to, texting and social  
   media posting 
  2. Physical Bullying and/or Harassment: Unwanted physical touching,  
   contact, assault, deliberate impeding or blocking movements, bullying or  
   intimidating interference with normal work or movement 
  3. Visual Bullying and/or Harassment: Derogatory, demeaning or   
   inflammatory posters, cartoons, written words, drawings, pictures, web  
   pages or gestures. This includes all types of electronic and digital use,  
   including but not limited to, cell phone texting (sexting) and online social  
   media posting 
  4. Sexual Bullying and/or Harassment: Unwelcome sexual advances,   
   requests for sexual favors, and other verbal or physical conduct of a  
   sexual nature.  Such conduct which includes sexual harassment, but is not 
   limited to, includes: Sexually demeaning comments, sexual statements or 
   jokes; suggestive or obscene letters, phone calls, sexting, e-mail;   
   deliberate, unlawful physical touching; leering, gesture, display of   
   sexually suggestive objects or pictures. 
  5. Cyber-Bullying: Cyber bullying is willful and repeated harm inflicted on  
   other persons through various forms of electronic media. Any student  
   who sends provocative material/pictures/images or attempts to be  
   harmful or cruel to another student or individual through offensive  
   electronic distribution using a cell phone, camera, the Internet, or other  
   electronic devices may be subject to serious disciplinary consequences up 
   to and including expulsion. Serious incidents, including “sexting” or  
   threats, may be turned over to law enforcement authorities. 
 B. It is the responsibility of each school to fully implement this policy and to make  
  all faculty, staff, students, and parents aware of this policy and the commitment  
  of the school toward its strict enforcement. Any individual seeing or hearing  
  about any incident of bullying and/or harassment, is encouraged to follow the  
  procedures below. If the bullying and/or harassment stems from the principal,  
  the person being bullied and/or harassed is to contact the pastor, or   
  Superintendent. 
 C. The following procedures are to be followed for filing and investigating a   
  bullying/harassment claim: 
  1. Persons who feel aggrieved because of conduct that constitutes   
   harassment or bullying should, depending on the severity of the conduct,  
   directly inform the person engaging in such conduct that such conduct is  
   offensive and must stop. 
  2. If the person does not feel comfortable with the above, is unable to do  
   so, or he offensive conduct does not stop, he/she shall direct his/her  
   complaint to the principal or a member of the school staff, who will  
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   report it directly to the principal. Parents of students involved are to  
   be contacted as soon as possible   
  3. The individual(s) alleging harassment will be asked to complete a written  
   complaint.  Students at the primary level may verbally explain their  
   complaint rather than writing it. The claim will be investigated   
   thoroughly, involving only the necessary parties. 
  4. The investigation will include a meeting with the person alleged to have  
   harassed, sharing with that person the nature of the allegations, as well  
   as the name of the person bringing the allegations. 
  5. Once the facts of the case have been gathered, the Principal, in   
   consultation with the Pastor, and Superintendent will decide what, if any, 
   disciplinary action is warranted. The disciplinary action will relate to the  
   nature, context, and seriousness of the harassment and can include all  
   disciplinary actions up to and including immediate expulsion. 
  6. Any party involved who is not in agreement with the decision has the  
   right to appeal, as long as all of the steps have been taken. The OCE will  
   address the appeal according to its procedures in effect at that time,  
   which will be provided to all those involved in the appeal. 
 D. If the complaint is against a non-employee or non-student, such as a parent,  
  volunteer or vendor, the school will take steps, within the extent of its power, to  
  investigate and eliminate the problem.  
 E. If the complaint is against an employee by any co-worker, the Diocesan HR  
  Director and Superintendent should be notified immediately. 
 F. REPRISAL and/or RETALIATION:  Reprisal or retaliation against any complaining  
  student or witness, by any student or parent, is strictly prohibited.  Any student  
  or parent who engages in such a reprisal or retaliation will be subject to an  
  appropriate disciplinary response, up to and including immediate expulsion from 
  the school.  
 
4915 CONDUCT BY PARENTS, GRANDPARENTS, GUARDIANS, ETC. 
 
“From the first moment that a student sets foot in a Catholic school, he or she ought to have 
the impression of entering a new environment, one illumined by the light of faith and having its 
own unique characteristics ... an environment permeated with the Gospel spirit of love and 
freedom.”  
The Religious Dimension of Education in a Catholic School, ¶25, The Congregation for Catholic 
Education, 1988 
 A. Parents, grandparents, guardians, etc. who choose to send their    
  children/grandchildren/wards to a Catholic school agree, by their choice of the  
  Catholic school, to support the faith formation and learning environment of the  
  school. They also agree that their children will be fully involved in the religious  
  formation and worship activities of the school. 
 B. Parents, grandparents, guardians, etc. whose school-related conduct, in the eyes 
  of the principal, does not support the development of “an environment   
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  permeated with the Gospel spirit of love and freedom” may be asked to   
  withdraw their children from the Catholic school. 
 C. Attendance at a Catholic school in the Diocese of Fresno is a privilege, not a  
  right. Parents who desire a quality Catholic, academic, and morally based   
  education for their children can best achieve this goal when the school's   
  students, parents and officials work cooperatively together. Normally,   
  differences can be resolved. In some instances, however, the school may find it  
  necessary, in its discretion, to require parents/guardians to withdraw their child  
  from the school. 
 
Condition of Enrollment for Students: 
It is a condition of enrollment that every student behaves in a manner, both on and off campus, 
which is consistent with the philosophy and Christian principles of the school as determined by 
the school in its discretion. These principles include, but are not limited to, any policies, 
principles or procedures set forth in any student/parent handbook and contract of the school. 
 
Condition of Enrollment for Parents/Guardians: 
It is a condition of enrollment that the parents/guardians of a student shall also conform 
themselves to standards of conduct that are consistent with the philosophy and Christian 
principles of the school, as determined by the school in its discretion. These principles include, 
but are not limited to any policies, principles or procedures set forth in any student/parent 
handbook and contract of the school. 
 
These Christian principles further include, but are not limited to, the following: 
 A. Parents/guardians are expected to work courteously and cooperatively with the  
  school to assist the student in meeting the religious, academic, moral, and  
  behavioral expectations of the school. 
 B. Students and parents/guardians may respectfully express their concerns about  
  the school operation and its personnel. However, they may not do so in a  
  manner that is discourteous, scandalous, rumor driven, disruptive, threatening,  
  hostile, or divisive. 
 C. Parents/guardians and students may not engage in discussions on email, text  
  messaging, or social media (Facebook, Instagram, Snapchat, Twitter, etc.) that  
  are contrary to the mission and philosophy of the Roman Catholic Diocese of  
  Fresno. This includes expressing displeasure of the administration, teacher, staff  
  member, student or any diocesan authority. 
 D. Parents are expected to work courteously and cooperatively with other parents  
  of the school community. Difficulties in relationships must be addressed and  
  resolved by the parties themselves. If it impacts the environment of the school,  
  the principal has the authority to intervene and work to determine an outcome. 
 E. These expectations for students and parents/guardians includes but are not  
  limited to, all school-sponsored programs and events (e.g. extended care, license 
  child care programs, athletics, field trips, etc). 
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 F. The school reserves the right to determine, in its discretion which actions fall  
  short of meeting the philosophy and Christian principles of the school.   
  Depending on the severity and circumstances of the event, failure to follow the  
  school's philosophy and principles will normally result in verbal or written  
  warning to the student and or parent/guardian.  For serious violations of the  
  school's philosophy and principles, the school's response may result in   
  disciplinary actions up to and including the requirement to withdraw from school 
  (e.g. suspension of a student or suspension of parent/guardian's privilege to  
  come on the campus grounds and/or participate in parish/school activities,  
  volunteer work, etc.) 
 G. The school reserves the right to determine, in its discretion, when conduct is of  
  such a severe nature as to warrant immediate action without a warning. 
 
4920 ACCEPTABLE USE: COMPUTERS, NETWORKS, INTERNET  
 
Each school will develop a site-specific Acceptable Use Policy. Acceptable Use is defined as use 
of the school computer networks and the Internet for legitimate educational purposes, which 
reflect the mission of the school. The policy should also include prohibition of accessing social 
networks.   
 
The purpose of providing access to the school-wide computer network and the Internet is to 
support classroom instruction and educational research. Student use of the school computer 
network and the Internet must be in support of teacher-directed activities and consistent with 
the adopted curriculum and educational objectives of the school.  
 
The school policy will include, but is not limited to, the following elements: 
 
Acceptable Use Pledge Covering Electronic Devices 
 A. I will use my iPad and my other electronic devices in ways that are appropriate,  
  educational, and meet the diocesan expectations as outlined in the   
  Parent/Student Handbook. 
 B. I will use appropriate language when using emails, journals, blogs, or any other  
  forms of communication.  
 C. I will not create, or encourage others to create, discourteous or abusive content.  
 D. I will not use electronic communication to spread rumors, gossip, or engage in  
  any other activity that is harmful to other persons. 
 E. I understand that my iPad and school computers used by me are subject to  
  inspection at any time without notice and remain the property of the school. 
 F. I understand that my other electronic devices (including but not limited to my  
  cell phone) are subject to inspection at any time based on a reasonable suspicion 
  that they contain information pertinent to a violation of school rules and/or  
  provisions of this Handbook. 
 G. I will take proper care of my iPad. 
 H. I will never leave the iPad unattended, and I will know where it is at all times. 
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 I. I will protect my iPad by keeping it stored in the provided case at all times. 
 J. I will never loan out my iPad or give my password to other individuals. 
 K. I will not let anyone else use my iPad other than my parents or guardians. 
 L. I will charge my iPad's battery daily and arrive at school with my device fully  
  charged. 
 M. I will keep food and beverages away from my iPad since these may cause   
  damage to the device. 
 N. I will clean the screen with a soft, antistatic cloth ONLY and will use no cleaners. 
 O. I will not disassemble any part of my iPad or attempt any repairs. 
 P. I will not place decorations (such as stickers, markers, etc.) on the iPad or iPad  
  cover, or do anything to permanently alter the iPad in any way. 
 Q. I will not remove or deface the serial number or other identification on any iPad. 
 R. I will be responsible for all damage or loss caused by neglect or abuse. 
 S. I agree to return the iPad, case, and power cords in good working condition. 
 
 
 
4930 ONLINE SOCIAL MEDIA and NETWORKING POLICY 
 
The Diocese of Fresno recognizes that many different social networks exist on the Internet 
(Twitter and Facebook, among others). Millions of people, including our students and parents, 
utilize one or more of these networks on a daily basis for both professional and personal 
purposes. These services provide different methods of communicating and interacting with 
other users, in both public and private ways. These tools include message and photograph 
posting, emailing, instant messaging, group discussions, blogging, and video/photo sharing. 
 
Due to the popularity of social networking sites and the way they can facilitate effective and 
efficient communications between users, the use of social networking in connection with 
Catholic schools activities presents many opportunities for enhancing the experience of our 
students and their families. We must recognize, however, that without proper controls these 
communications are often unlimited, potentially affording access by unknown third parties 
(including those who would prey upon young people via the Internet). We must also 
acknowledge that the nature of social networking sites leaves open the possibility of abuse and 
misuse (including our students and their parents), necessitating the following standards of 
conduct for all individuals connected with our Catholic schools. 
 
4931 ETHICS and RESPONSIBILITY 
 
When a Catholic school student or parent is using online social media (of any variety),  that 
individual must always bear in mind that the material he or she posts reflects upon the school, 
the parish, our Diocese, and Roman Catholic Church as a whole. As a consequence, it is 
imperative that all students and parents conduct themselves in an ethical and responsible 
manner when using online social media. Specifically, the following standards of conduct should 
be observed at all times: 
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 A. Any official organization of the school, such as CSAC, Parent Club, Boosters Club,  
  etc. may only develop online media with the permission of the administration of  
  the school.  If approved by the administration, it must be a link from the official  
  website of the school. All materials placed on it must receive prior approval  
  from the administration. Failure to do so by any organization of the school could  
  lead to the organization being disbanded. 
 B. Never post content that has the potential to be a source of scandal for the  
  Church. Examples of such content include, but are not limited to, obscene,  
  harassing, offensive, derogatory, or defamatory comments and images that  
  discredit or causes embarrassment to the school, Diocese or the Catholic Church, 
  or to other students, parents, diocesan (school) employees or parishioners. 
 C. If a student or parent regularly identifies him or herself as such in a personal  
  website, blog, or social media account, he or she should make it clear on those  
  personal sites that the views expressed there are his or hers alone and that they  
  do not necessarily reflect the views of the school, the parish, or the Diocese. For  
  example, he or she can post the following notice, in a reasonable prominent  
  place: "The views expressed on this site are solely my own and do not necessarily 
  reflect the view of [School Name] or Parish, or the Diocese of Fresno." 
 D. Students and parents should be ethical and responsible participants in social  
  media. They should at all times attempt to be accurate, truthful, and respectful  
  in any public postings. 
 E. Students and parents many not use school, parish, or diocesan trademarks, or  
  reproduce any school, parish, or diocesan materials or logos without express  
  permission from the pastor or his designee. 
 
4932 PHOTOGRAPHS and VIDEOS 
 
Because digital images are easily created and reproduced, photographs and video files are 
extremely common on the web, and they are freely posted and passed along by users of online 
social media. It is the policy of the Diocese that privacy concerns, particularly as they relate to 
images of minors, are to be observed and respected in online social media use connected to its 
schools. 
 
The Diocese has no desire to intrude into or restrict the rights of parents and students to freely 
post personal photographs on their online social media sites as they see fit. If, however, they 
intend to upload photographic images or video files related to Catholic school activities, then 
students and parents must all observe the following guidelines: 
 A. Prior permission should be obtained from any third parties depicted in   
  photographic images or video files prior to being uploaded. If individuals decline  
  such permission, their privacy should be respected and the image should not be  
  posted. 
 B. If photographs or videos, particularly those of minors, are posted with or without 
  permission, and the student or parent asks that it be removed, the student or  
  parent's wishes should be observed. 
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 C. Even if parents have granted permission for the use of photographs or video  
  images of their children, care should be taken to ensure that any such postings  
  do not identify the child by name, unless there is specific permission granted by  
  the parent for the additional connection. 
 
 
4933 DISCIPLINE FOR POLICY 4930, 4931, AND 4932 
 
Failure to observe the foregoing guidelines may result in disciplinary measures being imposed 
by the Diocese, through the Office of Catholic Education the individual parish school. Discipline 
in this context will be determined by the Diocese, based upon the particular facts of any 
incident, but can mean suspension or expulsion (for student misconduct) or involuntary 
withdrawal of a child from the school (for parent misconduct). 
 
4940 STUDENT INSURANCE 
 
4950 FIELD DAYS AND ROPE COURSES 
 
No bounce houses or similar inflatable play structures are allowed. 
Ropes courses and climbing activities may NOT exceed 12 feet in height. 
 
4960 STUDENT ACCIDENT INSURANCE 
 
All students shall be enrolled in the student accident insurance program with the insurance 
carrier chosen by the Diocese. 
 
This program reimburses limited medical costs due to accidental bodily injury to a student 
during school hours, while going directly to and from school, and during school sponsored 
activities. Details are contained in the insurance policy. Student Accident Insurance coverage is 
always secondary to the family’s health coverage. 
 
4970 INSURANCE PREMIUMS 
 
Parents are expected to pay annually the stipulated student accident insurance fee for each 
child. This insurance premium may be included in the registration/activity fee. 
 
School accident insurance is supplementary to the parent(s)’ insurance. 
 
4980 STUDENT ACCIDENT REPORTS 
 
Administrators shall forward a written report to the Catholic School Department concerning 
accidents of a serious nature occurring during the school day, on school premises, or under 
direct school supervision.  
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4985 EMERGENCY PROCEDURES 
 
The principal of the school shall develop emergency procedure plans for the school. These plans 
shall include fire, earthquake, bomb threats, flooding, first aid procedures, and other 
emergencies. The plans shall be reviewed annually. 
 
Staff and students shall be instructed on emergency procedures at the beginning of every 
school year. 
 
Please see Appendix for Emergency Planning Response Guide for Schools 
 
4990 STUDENT THREATS OF HARM TO SELF OR OTHERS 
 
Every school will treat student threats to inflict harm to self, to others, or to destroy property, 
very seriously. Threats that are substantiated may result in disciplinary actions, up to and 
including expulsion. Practical jokes or off-hand comments of a threatening nature will be 
considered serious and will be investigated. 
 A. Anyone hearing or becoming aware of any threat is to report it directly to the  
  principal or his/her designate. 
 B. If the threat is judged credible and serious, appropriate law enforcement officials 
  will be notified. 
 C. All threats will be reviewed and investigated in a prompt, confidential, and  
  thorough manner. 
 D. Each school must fully implement this policy and make all faculty, staff, students, 
  and parents aware of this policy and the commitment of the school toward its  
  strict enforcement. Copies of the school’s policy must be included in the Parent- 
  Student and Faculty Handbooks. 
 E. The following procedures are to be followed for responding to any report of a  
  threat to inflict harm to self or others; or a threat to destroy property: 
  1. The principal will notify the following groups/individuals of the threat: 
   a. Police (depending upon the credibility of the threat) 
   b. Pastor(s) 
   c. Parent(s)/Guardian(s) of the student(s) who made the threat 
   d. All adults or students (and those students’ parents/guardians)  
    who have been identified, either verbally or in writing, as   
    potential victims of the threat 
   e. Office of Catholic Education 
  2. The student(s) who made the threat is to be retained in the school office  
   under constant and appropriate supervision until the parents and police  
   (depending on credibility of the threat) arrive. The student(s) making the  
   threat will be suspended and not allowed back to school until the   
   investigation has been completed and final disciplinary action, if any, has  
   been determined. 
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  3. The principal or his/her delegate shall immediately gather all information  
   about the threat (e.g. interview reporting/witnessing parties; interview  
   the student(s) who is alleged to have made the threat, interview the  
   student’s parent/guardian, etc.) Witnesses and all parties will be   
   encouraged to provide their statements in written form. 
  4. The principal, after investigation of the threat, will consult with   
   appropriate individuals (e.g., police, parents, teachers, pastors, CSD, etc.,  
   depending on the circumstances). The principal will determine if there is  
   sufficient evidence of a risk of harm to the student, to others, and/or to  
   property based on the investigation and consultation. The principal is the  
   final arbitrator as to whether the evidence is sufficient. Situations that  
   could be assessed as having insufficient evidence could include   
   misunderstandings, poor decision-making, insensitive remarks,   
   inappropriate slang, false accusations from peers, grade level of student,  
   etc. 
  5. In cases that deal with insufficient evidence, the principal is to: 
   a. take appropriate disciplinary action to prevent a recurrence of the 
    problem 
   b. notify the student’s parent/guardian of the disciplinary action  
   c. allow the student to return to school. 
  6. If the principal, after investigation and consultation, determines there is  
   sufficient evidence of a risk of harm to the student, to others, and/or to  
   property, the principal will continue the student(s) suspension and not  
   consider the readmission of the student(s) to the school until appropriate 
   counseling occurs. See the guidelines below. 
  7. In some cases, the nature and credibility of the threat is such that the  
   principal may request withdrawal of the student, or expel the student,  
   without possibility of returning to the school. 
 
4995 GUIDELINES for REQUIRING COUNSELING PRIOR to READMISSION to SCHOOL 
 
 A. If the parent/guardian of the student(s) wants his/her child to be readmitted to  
  the school, he/she must: 
  1. give written permission to the school for all of the actions listed below  
   including the evaluation, submission of information, and delivery of  
   reports; 
  2. give the school his/her full cooperation in this matter. 
 B. A school-approved psychiatrist or psychologist with a Ph.D. licensed in the state  
  of California must conduct a comprehensive mental health evaluation/risk  
  assessment. The cost of all assessments shall be the responsibility of the   
  student’s parent/guardian. 
 C. The parent(s)/guardian(s) agree that school will provide to the mental health  
  care professional all relevant facts and materials related to the situation. 
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 D. The mental health care professional shall notify the school and the student’s  
  parent/guardians if he/she determines any risk of harm exists. The report to the  
  school and parent/guardian shall be a written, comprehensive, detailed   
  evaluation, report, and documented treatment plan stating the basis (factual and 
  risk factors and testing results) upon which he/she determined whether the  
  student poses a risk of harm. This evaluation and report and all subsequent  
  reports shall be made available to the principal who will share them with the  
  school’s pastor and the regional director. Both the pastor and Superintendent  
  shall be consulted by the principal before making his/her decision regarding the  
  readmission of the student to the school. 
 E. If the student is allowed to return to the school, the mental health care   
  professional shall provide the principal a follow-up assessment and/or evaluation 
  shall inform the principal if therapy, counseling, and/or additional treatment are  
  recommended/needed. 
 F. The student’s readmission to the school will be dependent upon the student and 
  family following the recommended plan established by the principal and   
  approved by the Superintendent and pastor. 
 
 
 


