
PRIESTLY LIFE, POLICIES AND PROCEDURES  

Placement and Assignment Policy 

The bishop makes all priest assignments.  Normally, he does so in consultation with the 
Personnel Board.  In developing assignments, the following factors (not necessarily in order) 
must be considered 

▪ The needs of the Diocese as a whole; 

▪ The needs of the local community; 

▪ The needs of the individual priest(s). 

The Pastor 

Because of the unique relationship between pastor and parish, a priest is, according to canon 
law, normally expected to have stability, although personal or diocesan needs may preclude 
this. 

▪ The pastor, for pastoral or professional reasons, may nominate himself for 
another position, or request a transfer at any time. 

▪ The bishop, because of pastoral needs in another area of the Diocese, may, after 
appropriate consultation with the Personnel Board, request the transfer of a 
pastor at any time. 

Parochial Vicar 

▪ The ordinary term of office for a parochial vicar is two to three years. 

▪ In the assignments of parochial vicars, primary consideration will be given to the 
parishes which best prepare parochial vicars for future pastorates. 

▪ The bishop, because of pastoral needs in another area of the Diocese, may, after 
appropriate consultation with the Personnel Board, transfer a parochial vicar at 
any time. 

▪ Priests in Other Pastoral Ministries:  The ordinary term for a priest in other 
pastoral ministry is five years.  This can be renewed for additional five-year 
terms, following a formal review.  The bishop, because of pastoral needs in 
another area of the Diocese, may, after appropriate consultation with the 
Personnel Board, transfer a priest at any time. 

Placement Procedure 

▪ Time:  Normally, most assignments are effective June 15.  When necessary, 
changes may be made at other times. 

▪ Open Listings 

» Open listing when it is feasible shall be the procedure through which the 
Personnel Board informs all diocesan priests of open positions. 

» The purpose of open listing is to give priests the opportunity to 
nominate themselves for a specific position, thereby broadening the 
process of nomination.  The Personnel Board can also nominate. 

» Open listing does not imply that priests choose their own assignments.  
Some assignments, because of their nature, may be reserved to the 



bishop.  Some assignments, because of time or other special needs, may 
not be open listed. 

» Open listing is not used for assigning recently ordained priests or those 
applying for incardination. 

▪ Recently Ordained 

Recently ordained priests report to their parish assignment two (2) weeks after ordination.  
They will be assigned a mentor.  Priests are viewed as interns, and take part in identifying an 
appropriate placement for them. The capacity of the pastor will be that of supervisor.  Also, 
because of the importance of this first assignment for the future satisfaction and success in 
ministry of the recently ordained, the Personnel Board has always seen these assignments as 
taking precedence over the assignments of other parochial vicars. 

In developing assignments for the recently ordained, the Director of Vocations may serve as a 
consultant to the Personnel Board. 

Assignments 

Placement Procedure 

▪ Time:  Normally, most assignments are effective June 15.  When necessary, 
changes may be made at other times. 

▪ Open Listings 

» Open listing when it is feasible shall be the procedure through which the 
Personnel Board informs all diocesan priests of open positions. 

» The purpose of open listing is to give priests the opportunity to nominate 
themselves for a specific position, thereby broadening the process of 
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Assignments 

It is the responsibility of the Personnel Board, in recommending assignments, to evaluate 
the needs of the people in a certain parish or ministry in light of the overall needs of the 
people of the Diocese.  Similarly, the best service to the People of God demands judgments 
by the Board regarding the talents, abilities and needs of the priests of the Diocese.  The 
following criteria will, therefore, apply in the making of assignments, whether pastors, 
parochial vicars or special assignments. 

▪ Selection of candidates shall be based on 

» The area(s) of interest expressed by the candidate on his personnel 
questionnaire; 

» Response to the publication, wherever possible, of future openings, either 
specifically or by general description; 

» Written request; 

» Judgment of the Personnel Board regarding the assignment. 
 

▪ The Personnel Board shall use the following criteria as a guide for appointment 
recommendations 

» Pastors 

o Spiritual Growth:  The pastor is recognized as a man of faith who is 
able to communicate that faith to others.  He finds the ministry to 
his people a primary source of his spiritual growth. 
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following criteria will, therefore, apply in the making of assignments, whether pastors, 
parochial vicars or special assignments. 
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o Spiritual Growth:  The pastor is recognized as a man of faith who is 
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out the liturgical celebrations of the Eucharist, Penance and other 



sacraments, deliver prepared homilies on the Word of God, and 
assumes a leadership role in forming the prayer life of the 
community.  He is guided in these matters by the spirit of Vatican II. 

o Education:  The pastor demonstrates interest in all levels of religious 
education.  He has experience with RCIA programs.  Where there is 
a parochial school, he is committed to supporting the philosophy of 
the Catholic school and willing to work with the Diocesan Office of 
Education. 

o Pastoral Abilities:  The pastor demonstrates concern for the sick, the 
poor, the alienated and the unchurched.  He is accessible in times of 
stress.  He offers leadership to and cooperates with the parish 
council and its committees. 

o Administrative Skills:  The pastor has the ability to organize and  

supervise parish work to promote a spirit of teamwork and a 
coordinated staff effort:   a) assures that the pastoral staff is 
properly qualified and certified, b) assures that the non-pastoral 
staff helps the spirit and ministry of the clergy and the pastoral 
staff, c) accepts ultimate responsibility for property management, 
financial matters, and, d) the hiring and firing of personnel. 

o Diocesan Support:  The pastor supports diocesan goals and 
programs; works with diocesan agencies; and assists in diocesan 
efforts through personal involvement. 

o Initiative:  The pastor is willing to initiate and seek advice and help 
from local and diocesan persons to achieve the goals and objectives 
of the parish. 

o Sharing Priesthood:  The pastor demonstrates an interest in working 
with priests, within the household, or in neighboring parishes, and 
with the clergy of other faiths in ecumenical efforts. 

o Experience:  The pastor has several years of experience as a priest 
or religious, and has served the Church in various capacities.  
Ordinarily, the pastor has experienced two successful assignments. 

o Continuing Education and Formation:  The pastor participates in 
priestly formation and educational programs, and engages in 
private study. 

o Health:  The pastor shows sensitivity to his physical and mental well-
being,  managing stress well without falling victim to addictions. 

» Parochial Vicars:  Criteria for parochial vicars are the same as those for 
pastors, except that “administrative skills” and “experience” apply more 
particularly to pastors. 
 

» Other Pastoral Ministries:  Ordinarily, priests will be selected for ministries 
other than parish ministry based on an identified need for such a position, 
a desire on the part of the priest to pursue such a ministry and a judgment 
on the part of the bishop in consultation with the Board that he is well 
suited for it.  It is usual, though not always the case, that priest will 
receive some preparation for these specialized ministries through one or 
more successful assignments in a parish. 



▪ Personnel Files 

» Personnel files are those files that pertain to an individual priest’s 
sacramental records, academic history, letters of appointment and other 
information for inclusion by the priest himself or the bishop. 

» These files are located in the Chancery Office.  Access to these files is 
strictly maintained by the bishop and duly appointed delegates. 

» Each priest has access to his personnel file.  Inspection of that file may be 
arranged by appointment with the Chancellor of the Diocese.  While a 
priest may not remove anything from his file, he may add items that he 
feels might be appropriate or helpful; with permission of the bishop. 

 

▪ Wills and Funeral Instructions 

» While it is not necessary that a copy of the priest’s will be on file in the 
Chancery, it is required that the location of the will be on file in the office.  
Funeral information should be sent to the bishop to prevent diocesan 
officials from making arrangements that would not be in keeping with the 
wishes of the deceased priest. 

Acceptance of an Extern Priest for Ministry in the Diocese 

▪ The following are the procedures and requirements for the acceptance of an 
extern priest into the ministry of the Diocese. 

» When a priest from another country is being considered for service in the 
Diocese, the norms and procedures established by the National 
Conference of Catholic Bishops (USCCB) and the country in question will 
ordinarily be followed. 

» Each extern priest must present a letter from his Ordinary or Superior 
releasing him from his ministry stipulating the purpose of the release for a 
minimum of three (3) years and testifying to his good moral character by 
filling out a diocesan questionnaire. 

» He must 

o submit a full resume and three letters of recommendation;  

o commit to and provide proof of proficiency in the English and 
Spanish language; 

o be fingerprinted and cleared by the Department of Justice and the 
Federal Bureau of Investigation; and 

o be able to fulfill all immigration requirements. (See Appendix for 
Diocesan Immigration Policy.) 

o attend Safe Environment training/Boundaries/Code of 
Conduct/Diocesan Policy regarding sexual abuse. 

For acceptance, all the above must be on file at the Chancery Office with the Vicar General. 

» For additional information regarding acceptance of a foreign born priest 
for priestly ministry to the Diocese of Fresno, refer to the Appendix, “ 
Immigration Policy and Procedure” 



Incardination of an Extern Priest 

After having served in an official diocesan assignment for a period of three (3) to five (5) 
years, a priest may apply for incardination into the Diocese.  The application must be 
submitted to the bishop in writing.  After consultation with the Personnel Board, the bishop 
will give his decision in writing to the applicant.  If the bishop accepts the applicant for 
incardination, the appropriate canonical procedure will be followed.  In order to be accepted 
for incardination in the Diocese, the priest must meet the following requirements: 

▪ Establish effectiveness in priestly ministry in the particular pastoral and ministerial 
situations and circumstances of the Diocese of Fresno.  (An appropriate instrument 
of evaluation will be developed.) 

▪ Have citizenship or permanent resident status in the United States. 

▪ Be in good physical condition as established by a medical examination. 

▪ Be in stable mental and emotional condition.  If there is a question of this, he will 
not be incardinated. 

▪ He must have basic proficiency in the English language and preferably in Spanish. 

Salary and Benefits 

The priest is supported by provision for a monthly salary and other specifically designated 
forms of income from their ministry.  The bishop establishes this salary after consultation 
with the Priests Council.  This consultation takes place in the spring of every even-numbered 
year. 

In addition to this monthly salary, the priest is to receive the stipends for the Masses he has 
celebrated following diocesan policies for binations, the offerings in conjunction with 
funerals and the All Souls gifts.  All other donations or offerings given on the occasion of 
baptisms, weddings, and other forms of priestly ministry are parish income and belong to the 
parish. 

Business (Ministry) and Automobile Expenses 

If an expense is truly a “business expense,” and if it is incurred for the benefit of a particular 
employer (parish), that employer (parish) should reimburse the taxpayer (priest) for the 
expense. 

Accountable Plan:  If the parish has an accountable reimbursement plan, amounts paid to 
priests under the plan are tax free to the priest.  The parish does not include any payments to 
its priests on their W-2 form – and when it comes tax time, the priest can still take the 
standard deduction to reduce his tax liability. 

L e t  s a l a r y  b e  s a l a r y  –  l e t  e x p e n s e s  b e  r e i m b u r s e d  

This is the cleanest and perhaps fairest way to compensate a parish priest.  In this method, a 
priest is paid his regular monthly salary.  He is then reimbursed on a dollar-for dollar basis for 
any “ministry-related” expenses he incurs. 

At the end of the month, he tallies his business miles, multiplies them by .535 cents per mile 
(this IRS rate is subject to change) add parking fees and tolls, plus other church related 
expenses.  His parish writes him a separate check for the total submitted.  The 
reimbursement is a tax-free payment.  It should not appear on his W-2. 

This method has the advantage of simplicity and fairness.  The more active a priest is in 



conducting his parish business, the more expense he is likely to incur.  Under this method, 
the parish, not the priest, takes the responsibility for financing the appropriate functions of 
his ministry. 

B u s i n e s s  e x p e n s e s  c o m m o n  t o  p r i e s t s  

Local transportation expenses include the “ordinary and necessary” expenses of getting from 
one work-related destination to another.  Local transportation does not include commuting 
from home to office. 

Travel – for tax purposes:  a priest incurs travel expenses while traveling away from his 
residence on parish business, for a period longer than an ordinary day’s work and long 
enough to require sleep to meet the demands of his work while away from home. 

Entertainment expenses and gifts, if it meets the following requirement: 

▪ Must be “ordinary” – one that is common and accepted in his profession. 

▪ Must be “necessary” – one that is helpful and appropriate. 

▪ Must be either “directly-related” or “directly associated” with the active 
conduct of his profession. 

Other business expenses common to priests include:  vestments and clerical clothing 
(including cost and cleaning), dues and subscriptions. 

Retirement 

According to canon 538 of the Code of Canon Law, a pastor is asked to submit his application 
for retirement at the age of 75, but may request of the bishop to continue in active ministry.  
At the age of 70, any priest may discuss with the bishop his assignment status in the Diocese.  
The options available to the priest at the age of 70 are: 

▪ Continue in his current assignment; 

▪ Request assignment as pastor of another parish; 

▪ Request an assignment with no administrative responsibilities; 

▪ Request that he be allowed to retire. 

The retirement fund of the Diocese is established as an independent trust governed by the 
trust instrument.  The retirement pay and benefits are reviewed and adjusted to the terms of 
the trust instrument. 

Days Off and Vacations 

Every priest is authorized, recommended and advised to take a day (24 hours) off every 
week.  Additionally, a priest is encouraged once a month to take an additional day for 
spiritual renewal as a Day of Recollection or to meet with his priestly support group. 

Priests are also authorized to take the national holidays plus appropriate time off after 
Easter, Christmas and New Year’s Day.  If a priest is required to function in a priestly capacity 
on one of these holidays or if the holiday happens to fall on his normal day off, he may take 
the following day as a day off.  Saturdays and Sundays may not be taken as a day off. 

The priest must consider that he has a responsibility to take these days as time for relaxation 
and refreshment in order to enable him to function more effectively in his ministry.  A priest 
may accumulate his days off if he wishes.  However, the maximum accumulated day off time 
is limited to three (3) consecutive days. 



Canon 533 specifies the annual vacation for a pastor and this is extended to all priests of the 
Diocese.  The vacation time is four (4) weeks, which includes three (3) Sundays.  All pastors 
and administrators must advise the Chancery of the provision they have made for the care of 
their parishes during the time they are on vacation. 

Housing for Priests 

The priest is to be found amongst his people and, at the same time, a priest must have his 
own space for his own emotional and physical welfare.  There must be a balance of this in 
each priest’s life.  While acknowledging that this balance must come from within a priest, it is 
also necessary to recognize that the living arrangements may have a significant impact on 
that balance.  Respecting the need for that balance, the policy for the residence of a parish 
priest is as follows: 

▪ The normal place for the priest to live is in the rectory that is provided at the 
parish.  This is always taken for granted. 

▪ The ideal, which is not always physically or financially possible, but should be 
worked to achieve, is to have the living quarters of the priest totally separated 
from the parish office.  Normally, both the living quarters and offices should be 
on the parish property or in close proximity. 

▪ If there is no possibility of two separate facilities, the rectory should be designed 
in such a way so that it provides privacy for the priest from the office section; 
ideally, with a separate entrance for both the rectory and the offices.  Every 
parish should actively work to achieve this ideal. 

▪ The people of the parish must be educated to allow the priest to have privacy in his 
residence.  There should be a plan designed for this in conjunction with the parish 
council and parish staff, bringing the total community into awareness for the need 
for this privacy.  Precedents for parish community use of living quarters should not 
be established. 

▪ If any priest wishes to change his parish residence, he must have very good and 
serious reasons.  He must state those reasons in writing to the bishop, and have 
consulted the Parish Finance Committee because of the financial ramifications to 
the parish budget.  The bishop may bring this request to the Personnel Board to 
be guided by their counsel. 

▪ Any exception to this policy must have the explicit written permission of the 
bishop.  Any permission is seen by way of exception and is not a model for other 
parishes.  To have the parish house of the priest distant and separated from the 
parish property is not the norm for the Diocese. 

General Welfare 

As Scripture reminds us, a priest is chosen from among people for the things that pertain to 
God on their behalf (Heb. 5:1).  The humanity of the priest embraces his spiritual, educational, 
physical and psychological needs.  In addition to those policies, which strengthen his spiritual 
and educational needs, other policies should also address his physical and psychological needs,   
providing help and guidance when problems arise. 



 

H e a l t h  a n d  W e l l n e s s   

The Diocese seeks a holistic approach for each priest’s welfare. The Diocese aims to make    
available for the individual priest the best that traditional health and preventive medicine has 
to offer.  

Each priest should seek reimbursement for the monthly cost of participating in a health and 
wellness program up to the amount specified in the Priest Salary & Benefits Schedule. 

M e d i c a l / P h y s i c a l  E x a m i n a t i o n  ( a l s o  i n c l u d i n g  d e n t a l  a n d  v i s i o n )  

Preventive medical examinations and follow-up could reduce the serious consequences of 
many diseases.  Attention to warning signs of diseases such as hypertension, heart disease, 
diabetes, and cancer in their early stages leads to early intervention. 

Therefore, it is recommended that each priest have a thorough physical examination by a 
physician of his choice according to the following timetable. 

Age   Frequency 

Up to 39   Every three years 

40 to 49   Every two years 

50 +   Every year 

Priests with documented medical problems should have annual physical examinations. 

Mental Health  

Self-recognition  

The stress of living in the modern world may very well cause mental health problems for 
some priests. It is part of fraternal care that the Diocese provides support to priests who find 
in themselves temporary difficulties of a psychological/emotional nature.  
 
Should any priest of the Diocese feel after consulting with spiritual and medical advisors, that 
he has need for psychological help; his needs will be met with understanding and financial 
support.  
 
It is to be understood that psychological/emotional difficulties are part of modern living and 
no stigma is to be attached to such requests any more than stigma is attached to difficulties 
of a physical nature. 

 

   Interventions  
 

In addition to the proactive measures of support offered through Universal Interventions (as 
outlined in the Behavioral Health and Wellness Plan for Priests) which provides wellness 
resources and strategies for all clergy, the Diocese of Fresno has developed three responsive 
levels of intervention to better support the priest personally and within the scope of his 
ministry: Informal Interventions are individualized and initiate strategies through the 
designated personnel offering support and guidance, assignment adjustments and/or referral 
to local medical and/or professional behavioral healthcare services; Targeted Interventions 
are intended to be progressive and may include elements of an Informal Intervention, 
referral for local medical/psychological/psychiatric assessment, counseling, diagnostic 
testing, followed by referral to a residential treatment facility if there is a need for more 



acute medical or psychiatric treatment; Intensive Interventions address issues that involve 
alleged illegal activity, criminal or civil. If the issue is subject to the USCCB Charter for the 
Protection of Children and Young People, implementation of the Behavioral Health and 
Wellness Plan for Priests will be pursued and adapted in light of Charter Norms and 
rudiments of the legal system. Financial impediments to receiving desired care and 
treatment need to be identified and assessed on a case by case basis.  
 
The formation of the Behavioral Health Advisory Committee (BHAC) and the implementation 
of this Behavioral Health and Wellness Plan for Priests have evolved out of a pastoral desire 
to strengthen diocesan resources to better support our ministry to the people of God and the 
personal needs of all of the faithful clergy living out their call to the priesthood of Christ 
Jesus.  
 
For more information, please refer to the Behavioral Health and Wellness Plan for Priests 
document, which may be obtained by contacting the Office of the Chancellor.    

Alcoholism and Chemical Dependency 

The Diocese of Fresno officially recognizes alcoholism and other forms of chemical 
dependency as treatable diseases.  In so doing, the Diocese agrees with medical and mental 
health authorities in viewing alcoholism and other forms of drug abuse as major health 
concerns of our society.  These disorders have a devastating effect on the spiritual, physical, 
psychological and social life of the human person.  Alcoholism and chemical dependency limit 
the person’s abilities to experience life’s fullness and impede the opportunities of personal 
growth.  They are the destroyers of family life, of human relationships, of community life and 
of personal vocations.  The victims of alcoholism and chemical dependency need and deserve 
proper understanding and professional help.  Our primary objective and concern in the 
healing ministry of the Church must be to relieve the pain and suffering, and restore the 
health and dignity of the afflicted person. 

Experience indicates that afflicted persons are usually unaware of the developing symptoms 
and are rarely capable of effective self-help.  We recognize that the two main characteristics 
of all addictions are denial and delusion.  Hence, we consider it our obligation, in justice and 
charity, to establish procedures to facilitate proper treatment and productive recovery for 
such persons among our brother priests. 

A l c o h o l  a n d  C h e m i c a l  D e p e n d e n c y  P a n e l   

Accordingly, a permanent panel of advisors including non-priests, experienced and 
competent in the field of alcoholism and chemical dependency may be used to assist in: 

▪ the determination (not the diagnosis) of impairment of an individual priest and 

▪ the selection of and recommendation for treatment 

▪ providing intervention, if requested by the bishop. 

Any priest may voluntarily seek advice or assistance from this committee without fear of 
prejudice, whether for self or for a fellow priest.  A priest may be referred by a brother priest 
for evaluation and recommendation.  In the event that a priest seeks advice or assistance, or 
if a priest makes a referral of a brother priest, the committee will confer with the bishop 
before any action is taken. 

The primary thrust is to enable the impaired priest to regain the health and self-esteem that 
will allow for productive and rewarding ministry in the Diocese.  The committee will confer 



with the bishop before any action.  It is a given reality that the brother priest’s needs will be 
met with understanding and financial support if deemed necessary. 

P a n e l  P r o c e d u r e s  

This committee is appointed by and is advisory to the bishop.  Both the length of term of 
service and the number of committee members are not defined. 

The committee’s competence is the field of chemical abuse.  While it may make 
recommendations, the committee does not deal directly with emotional/psychological 
problems.  It is important to note, however, that when a priest exhibits both psychological 
and chemical dependency behavior, the latter must be addressed and treated first. 

In particular, this committee gathers information relative to a priest’s chemical abuse/ 
dependency and makes appropriate suggestions (not clinical diagnoses) to the bishop, but 
takes no actions without his consent.  The brother priest, through his second year of 
recovery, is assigned a priest-sponsor and is invited to meet regularly with a member or 
members of the committee as part of his aftercare program. 

The committee meets as often as necessary.  Its members are expected to continue their 
own on-going education in the field of chemical dependency. 
 

Mental Health 

The challenge of ministry today can lead to great regard or personal tragedy.  To enhance the 
first and address the latter, the following policies are given: 

S e l f–R e c o g n i t i o n  

The stress of living in the modern world may very well cause mental health problems for 
some priests.  It is a part of fraternal care that the Diocese give support to those priests who 
find in themselves temporary difficulties of an emotional nature. 

Should any priest of the Diocese feel (after consultation with spiritual and medical advisors) 
that he has need for psychological help; his needs will be met with understanding and financial 
support. 

It is to be understood that emotional difficulties are part of modern living and no stigma is to 
be attached to such requests any more than stigma is attached to difficulties of a physical 
nature. 

B e h a v i o r a l  P r o b l e m s  

Since problems of mental health exist in the general population, we should not be surprised 
to find such afflictions in the clergy.  Inappropriate behavior, consequent to such problems, 
can manifest itself in physical, sexual and emotional areas. 

Health and Wellness Plan for Priests 
   

The Health & Wellness Plan for Priests is a pastoral resource that was developed by the 
Health & Wellness Advisory Committee that was instituted by Bishop Armando Ochoa in 
2015. In addition to the proactive measures of support it offers through Universal 
Interventions, which provide wellness resources and strategies for all clergy, the Plan guides 
three responsive levels of intervention to better support the priest personally and within the 
scope of his ministry:  Informal Interventions are individualized and initiate strategies 
through designated personnel offering support and guidance, assignment adjustments 
and/or referral to local medical and/or professional behavioral healthcare services; Targeted 



Interventions  are intended to be progressive and may include elements of an Informal 
Intervention, referral for local medical/psychological/psychiatric assessment, counseling, 
diagnostic testing, followed by referral to a residential treatment facility if there is a need for 
more acute medical or psychiatric treatment; Intensive Interventions address issues that 
involve alleged illegal activity, criminal or civil. If the issue is subject to the USCCB Charter for 
the Protection of Children and Young People, implementation of the Behavioral Health & 
Wellness Plan will be pursued and adapted in light of Charter Norms and rudiments of the 
legal system. Financial impediments to receiving desired care and treatment are identified 
and assessed on a case by case basis.  
 
Bishop Ochoa stated upon approval of the Plan, “As we continue to discern and formulate 
our responses to the needs within our own Diocesan Church, we must simultaneously 
develop a stronger support system for our ordained clergy who were ‘plucked from the flock’ 
to shepherd God’s people and lead them into an authentic relationship with Christ Jesus so 
that they may know and receive His gift of love, mercy and salvation. 

 

Seven Pillars of Priesthood have been identified through the preaching and teaching of Pope 
Francis. 

1) The strength of a priest depends on his relationship with Christ. 
2) Just as he must be close to Christ so the priest must be close to the people he 
serves. 
3) A priest’s authority must be linked to service, especially to the care and 
protection of the poorest, weakest, the least important and most easily 
forgotten. 
4) The priest must be a minister of mercy. 
5) The priest is called to simplicity of life. 
6) The priest must be a model of integrity. 
7) Finally, the priest is to be a source of blessing for his people. 

Therefore, the ultimate goal of the Health & Wellness Plan for priests and its Advisory 
Committee is to support the priest in a pastoral manner so that he may serve others well in 
the same pastoral spirit. 

Continuing Education Policy1 

The Diocese of Fresno encourages continuous education and formation for one’s personal 
well-being and competence.  Both are vital for our effectiveness as God’s ministers.  All its 
priests and deacons are encouraged to continue to study, learn, grow and develop.  The 
priest is entitled to two weeks per year for continuing education, and everyone is encouraged 
to avail himself of this opportunity.  The time spent in educational programs is not counted 
as vacation time. 

▪ Any priest interested in a full time academic program leading to an advanced degree, 
or an academic program that will not necessarily lead to a degree, but that would 
require the priest’s absence from the parish for an extended period (up to six months) 
should discuss his desires with the bishop. 

▪ The Diocese of Fresno will sponsor some regular programs of continuing education 
every year.  These are optional programs, but all the priests are strongly encouraged to 

 
1 Issued May 1998 



attend these programs.  The only continuing education and formation events all priests 
are expected to attend are three annual events,  they are: the Priests’ Retreat, the  
Clergy Convocation, and the Workshop for Priests.  

▪ Over and above the annual retreat, convocation, and annual workshop, every priest 
should participate in at least one other workshop, seminar, week of study, or other 
educational offering every year.  The St. Anthony Retreat Center at Three Rivers offers 
programs for additional retreats.  In addition, there are many programs of continuing 
education available in different places in California and in other areas.  The Vicar 
General will inform all the priests about some of these programs that look especially 
promising and will invite and encourage priests to attend.  Every priest is responsible 
for making his own arrangements and should inform the Vicar General of the 
educational programs attended so that a record may be kept in the priest’s file. 

▪ The priest’s benefits package includes an educational allowance of eight hundred 
dollars ($800), payable by the parish or the priest’s source of income, to cover the 
expenses of educational programs, excluding the annual retreat and convocation, 
which are separate items in the benefits package.  This allowance may be accumulated 
for no more than two years.  If tuition and fees for a particular program exceed the 
allowance, the formula of one-third from the parish, one-third from the Diocese, and 
one-third from the individual priest should be used. 

▪ There are scholarships and financial aid available for priests in the poorer parishes.  
Requests for financial help should be directed to the Vicar General. 

 

ADVANCED DEGREE EDUCATION POLICY FOR INCARDINATED PRIESTS2  

The Diocese of Fresno encourages its priests to pursue further study in areas which will 

improve their effectiveness as ministers of the People of God. The priest is a person, minister 

and professional. Any study which enhances him in these ways is to be encouraged and 

pursued. These policies commit the Diocese of Fresno in support of the priest as person, 

minister and professional in his educational growth to serve the People of God.  
 

Study for an Advanced Degree Via Onsite or Through Distance Learning  
 

DEFINITION: Full or part time educational programs are defined as programs to which a priest 

is assigned for the purpose of pursuing an academic course in an accredited institution 

leading to a masters or doctoral degree. Leave for such a program is to be arranged in accord 

with the requirements of the academic institution.  
 

Policies:     

1. It is the policy of the Diocese of Fresno to support advanced degree programs to 
prepare priests for special competence in specific areas of service.  

2. Such programs are initiated by the diocese in consultation with a particular priest; or 
through a recommendation made to a potential candidate or by a priest who is 
interested in earning and advanced degree.  

3. A priest wishing to be considered for full or part time studies leading to an advanced 
academic degree should consult with the director of continuing education concerning 
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his interests, and his qualifications and how these might match the present and future 
needs of the diocese.  

4. The selection of priests to be assigned to full or part time studies is the joint 
responsibility of the bishop, the director of the concerned diocesan agency and/or 
department, the director of continuing education, and the personnel board.  
 

Requirements:  

A. Must be an incardinated priest of the Diocese who has had a minimum of 5 years of 
pastoral experience within the Diocese.  

1. Extern priests who have been incardinated in the Diocese of Fresno will be 
considered for further studies 2 years after their incardination.  

2. Candidates must be willing to complete the studies and assist the diocese in the area 
of studies once the degree is completed.  

3. After careful review of the needs of the diocese, the bishop may exempt the priest 
from any of the requirements and with consultation from the Priest Council send a 
candidate for further studies.  
 

Financial Responsibilities for Clergy Education 

Priests engaged in study for an advanced degree to which they have been assigned by the 

Diocese will have all expenses provided by the diocese as required by the institution of 

higher learning (i.e., room/board for required summer sessions, textbooks, supplies, and 

travel costs).   

Priests Sabbatical Policy 

I n t r o d u c t i o n  

A sabbatical leave is an educational and spiritual experience which priests are encouraged to 
use periodically so that a priest might remain effective and fulfilled in his ministry.  It is 
distinct from other authorized leaves such as sick leave, assigned and/or special studies.  
Diocesan priests, incardinated for ten or more years, are encouraged to avail themselves of 
the opportunity of a sabbatical leave. 

D e f i n i t i o n  

A sabbatical leave is an extended period of time away from a priest’s normal assignment for 
the purpose of spiritual and personal growth, and/or for the purpose of study in a formal 
program which will enable the priest to become more effective, skilled, knowledgeable, and 
satisfied in his ministry. 

L e n g t h  o f  T i m e  

A sabbatical leave shall be from three to six months, depending on the needs of the 
individual priest and the needs of the Diocese.  A three-month sabbatical should include 
either a semester of enrichment, such as Vatican II, the Chicago Theological Union program 
(formerly at Notre Dame University), or the program of the North American College, Rome, 
or a thirty-day retreat.  A six-month sabbatical should include a semester of enrichment, a 
long retreat and the priest’s vacation. 

A b s e n c e  f r o m  A s s i g n m e n t  

An appropriate time for sabbatical leave might be at the time of changing assignments. In 
general, a priest’s request for a sabbatical shall be considered on the basis of the priest’s 



needs, the needs of his assignment, and the availability of a replacement.  Arrangements for 
his replacement will be made in consultation with the Personnel Board. 

PROCEDURES 

Incardinated priests are eligible for sabbatical leave after ten years of incardination and then 
another ten years of service. 

A priest interested in a sabbatical leave should begin the process by consulting with the Vicar 
General, as Director of Continuing Education, to discuss the programs available and to 
determine what would seem most suitable for the priest.  This process should be started 
eight to twelve months prior to the start of the sabbatical leave. 

Approval for a sabbatical leave is given by the bishop upon the recommendation of the 
Director of Continuing Education, and after consultation with the Personnel Board. 

The priest contemplating a sabbatical leave should make every effort to find a 
replacement, as needed.  The Director of Continuing Education and the Personnel Board 
will try to assist, to the extent possible. 

EXPENSES 

▪ Pastors and Parochial Vicars. 

» The cost of tuition, room and board will be divided as follows:  one-third 
paid by the Diocese, one-third by the parish, and one-third by the priest. 

» The parish or institution (the “source of income” for the priest) will provide 
full salary and benefits. 

» The priest will be responsible for textbooks, travel and incidental expenses. 

▪ Priests in special ministries and in-between assignments. 

» The Diocese will provide salary, benefits, tuition, and room and board. 

» The priest will be responsible for textbooks, travel and incidental expenses. 

▪ Priests from poorer parishes might be eligible for financial aid through scholarships 
from the Diocese. 

 


