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Roman Catholic Diocese of Syracuse
Parish Business Administrators Meeting

Thursday, April 24th, 2025
 Holy Cross Church Hall

 4112 East Genesee Street
Dewitt, N.Y. 13214

                                                    Agenda

 10:00 AM  Welcome & Prayer   Bishop Lucia  

    

     Plan for the Day       Tom O’Connor
      Today’s agenda

 10:15 AM    Chancery Administration  Kateri Lickona 
     

 10:30 AM    Catholic Sun   Liz Landry & Mark Klenz

 10:45 AM    Diocesan Foundation  Beth Hoey

 11:00 AM    Safe Environment      Jacqueline Bressette  
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Roman Catholic Diocese of Syracuse
Parish Business Administrators Meeting

Agenda … Continued
  

Departmental Updates:
     

 11:15 AM    Payroll    Carol Rojek
   

 11:30 AM    Human Resources    Rosemary Smith & Taylor Wolfe

 11:45 AM    Information Technology Justin Bartlett
      

 12:00 PM                              ----- Pizza & Salad ----- 
       

 12:30 PM    Parish Services  Tom O’Connor
      6.30.25 Financials
      Pension Actuarial Valuation
      Corporate Governance

     
   1:00 PM    Summation  

          
        

     



Official Catholic Directory
Annual Updates & Federal Tax Exemption



What is the Official Catholic Directory?

The Official Catholic Directory (OCD) is a book published annually which lists 

Catholic Institutions and primary personnel in the United States. 

The OCD also serves as the official listing of organizations included in the USCCB 

Group Ruling which establishes them as exempt from federal income tax.

All Parishes, Missions, and Clergy, Schools, and many other Catholic Institutions 

located in the Diocese of Syracuse are listed in the OCD. 



Why Am I Here Today?

● To increase awareness about the role and importance of the USCCB Group 

Ruling and Official Catholic Directory.

● To provide context and initial information regarding the annual updates.

● To help improve the accuracy of information requested and collected.

● To help ensure support to parishes, particularly those in times of transition.



What is the USCCB Group Ruling? 

The United States Conference of Catholic Bishops (“USCCB”) is the central 

organization holding a group exemption letter for Catholic religious, charitable, and 

educational organizations in the United States. 

The USCCB group ruling establishes that Catholic organizations in the U.S. that are 

listed in the current edition of The Official Catholic Directory are recognized as 
exempt from federal income tax as described in section 501(c)(3) of the Internal 

Revenue Code. 



Background on the USCCB Group Ruling

The IRS first issued a group exemption letter in 1946 to the National Catholic 

Welfare Conference, the predecessor organization of USCCB. 

The IRS reaffirms the group ruling annually with respect to organizations listed 

in the current edition of the Official Catholic Directory.



The Importance of the Official Catholic Directory

The OCD is updated and published annually and is the best way for donors and 

granting bodies to verify an entity's inclusion in the IRS/USCCB Group Ruling 

Exemption. 

Failure to keep a listing current could impede the ability of an organization to 

prove tax-exempt status. The directory is also a widely used reference source 

within the Catholic Church.



Annual Review of Parish Listings

Until recently, annual updates were done by mail. Today, they are completed 

online.

Annual updates take place early October to early November. All parishes must 

review and submit their listing annually, even if no updates are required. 

The OCD provides an online System User Guide, video tutorials, and live webinars 

on how to review and update listings.



The OCD Contact and the Role of the Diocese

Parishes designate a person to serve as the OCD Contact. This person is responsible for 

carefully reviewing, updating (if needed), and submitting the parish listing. 

OCD Contacts are notified of the online portal opening via email and can easily register and 

access the site. 

A diocesan administrator is assigned annually to support parishes and other entities with 

annual updates. The diocese also serves as a liaison between the parishes and the USCCB.

**Certain changes to a listing (such as changes to entity name, mailing address, or entity 

status) require the diocese to submit paperwork to the USCCB.**



Connecting with Parishes

We are seeking to improve our communication with entities listed in the Official 

Catholic Directory as we prepare for updates to the 2026 Edition. 

This year, the diocese will be contacting parishes in early September to ensure that 

all OCD contacts are updated and accurate. 

We want to have a personal connection to someone in your parish and provide 

support where needed. 



Questions? 
Kateri Lickona

klickona@syrdio.org
315-470-1426

mailto:klickona@syrdio.org


● Official news medium serving the 

people of the Roman Catholic 

Diocese of Syracuse

● Cover local, national and 

international Catholic news, views 

and teachings

● In existence since 1892; purchased 

by the diocese in 1988

● Almost 11,000 copies distributed 

throughout the 7 counties in the 

diocese

Inform • Educate • Evangelize

Who are we?



What are the subscription details? ● 26 print issues published each year, 

biweekly

● Cost: $26 per year, includes print and 

online access

● Biweekly digital updates emailed to 

more than 7,000 recipients

● Thecatholicsun.com had 99,000 total 

active users and 166,000 page views 

in 2024



● NEW (as of fall 2024) quarterly magazine

● Mailed to Catholic Sun subscribers and Hope 
Appeal campaign donors

● Reaches almost 20,000 households across 

the diocese
● Longer format stories: Know your faith, live 

your faith, share your faith

Have you seen our latest venture?



Social media
● Almost 22,000 visits to our Facebook 

page in 2024

● Over 24,000 views on Instagram in 

2024



Advertising with the Sun

1x3 - $105

1x4 - $140

2x3 - $210

Half-page - $630

Contact Mark Klenz

advertising@thecatholicsun.com

315-579-0001

mailto:advertising@thecatholicsun.com


● We are your source to share parish information with the 

wider diocese

● We share information about events, milestones, local 

happenings, important Masses, etc.

● Our publications foster cross-diocesan conversations and 

connections

How do our publications benefit you, 

the parishes?



How can you help spread the word?

● Tell your parishioners about The Catholic Sun

● Encourage parishioners to subscribe; it’s not just a subscription, it’s 

a membership to help support the mission of the diocese!

● Encourage parishioners to share feedback and story ideas with us



We want to hear from you!

● https://thecatholicsun.com/contact/ 

● news@thecatholicsun.com

● subscriptions@thecatholicsun.com

● 315-422-8153

● Submit feedback, send in story ideas, request 

coverage, provide reader submissions, place 

an ad

● Follow us on social media (Facebook and 

Instagram)

● Subscribe! 

https://thecatholicsun.com/subscribe/

● Thank you for your support!

588640588640588640

https://thecatholicsun.com/contact/
mailto:news@thecatholicsun.com
mailto:subscriptions@thecatholicsun.com
https://thecatholicsun.com/subscribe/


Update

Individuals 6/30/22  6/30/23  6/30/24          4/20/25

Total Received $4,457,315  $4,667,396  $4,858,453           $4,865,582*
(excluding assessment payments)

Donors  17,850  17,258  16,541         16,198*

Parishes  6/30/22   6/30/23  6/30/24           4/20/25
Over Goal  83  84  82              96
90%-99% of Goal 12  11    6              10
75%-89% of Goal 14  14  15                5
50%-74% of Goal 11    8  10                2
Under 50%    3    4    1                0

Assessments Paid $0  $263,191  $243,286            $26,812
Parish Sharing $666,562  $756,601  $755,634            $925,950
  

*Individual Giving:

  New Donors Total Amount      $89,837

  Number of New Donors      472

  Recaptured Donors Total Amount     $296,910

  Number Recaptured Donors      1,975

  Lost Donors (Gave to HOPE 2023 but not this year) Total Amount   ($515,330)

  Number of Lapsed Donors      (2,723)

  Lost Donors Deceased Total Amount     ($18,058)

  Number of Lost Donors Deceased     (111)







Safe Environment
Jacqueline Bressette

Julie Moss
Tracy Shaughnessy



Parish Business 

Administrators Meeting 

April 24,2025      

Payroll Updates 
Presented by Carol Rojek



Clergy & Tax Status

Independent Contractor Status

• For Social Security & Medicare Tax 
purposes, clergy are considered  
independent contractors and need to 
pay self employment taxes either 
quarterly or annually.

• With the self-employed status, they 
must pay 12.4% for Social Security 
and 2.9% for Medicare tax, for a total 
of 15.3%.

• As an example, if a priest makes 
$40,000, they owe $6,120 in self-
employment tax

Employee Status

• Clergy are considered employees 
for Federal and State income taxes.

• Clergy can choose to have both 
federal and state taxes withdrawal 
from their paychecks.

• When they complete their tax 
return each year, they are 
ultimately responsible to pay 
federal & state taxes based upon 
their income they have received.



Additional Items regarding Clergy 

Status

• NYS Disability does not apply to 
Clergy

• If a priest falls ill and can not fulfill 
his duties, he stays on the location’s 
payroll for three months.

• This is equivalent to a 12-week 
disability leave that a lay person 
would be eligible for.

• If the illness continues past the three 
months, in most cases, the priest will 
no longer be paid by the location 
and will move to the Clerical Fund 
payroll at the Diocese.

• The same holds true for 
unemployment and workers’ 
compensation.

• These benefits do not apply to any 
priests or sisters working at your 
parishes or schools.



Clergy Compensation Changes for the  
2025-2026 Fiscal Year

• There is a 3% increase applied to 
the salary amount for the new fiscal 
year.

• There are no other changes to any of 
the other components of the 
compensation package.

• However, there will be a 3% increase 
applied to the value of housing for 
this new year. Housing will change 
from $1,000 per month to $1,030.

• As in previous years, we will handle 
the clergy increases and send you a 
copy of the form for your records.



Sister & Religious Order Changes for the      
2025-26 Fiscal Year

• We will provide new sheets for 
all Sisters/Religious Orders who 
are paid through your location. 
These will also receive an 
increase of 3%.

• If you are currently paying a 
Sister through AP and want to 
transition this to Payroll, just 
contact your PR Specialist.

• We will be more than happy to 
complete this for you each 
month.



Parish Labor Budgets for 2025-2026

• These budgets will be sent to you 

starting the 1st week in May.  

• You can always make changes to 

the % increase as you move 

through your budget process.  If 
applicable, Father’s new salary 

amounts will be included on these 
budget projections.

• We will be sending Father a copy 
of his new compensation package 

for the 2025-2026 fiscal year 
directly.

• If your location has any employees 

currently at the minimum wage of 

$15.50, we will be updating the 
budgets with a $16.00 rate 

starting in January 2026. These 
affected employees will have two 

lines on the budget. The increase 

to $16.00 has already been 
announced.

• Other employees at your location 
that make slightly above minimum 

wage should be looked at to 
ensure that their experience and 

performance is being recognized. 



Pension & 403B Match Expense for      
2025-26

• Employees who started working 
at the Diocese before July 2011 
and are benefit eligible, are 
included in our BPAS pension 
plan.

• Each location receives a monthly 
invoice from the Diocese for 
their pension expense for this 
plan. 

• With the information from the 
Diocese, you are able to include 
this expense with your budget 
projections.

• Employees who began working 
at a Diocesan location after July 
2011 are no longer eligible for 
the BPAS pension plan.

• These employees have the 
option to save for their 
retirement using our 403B plan 
currently offered with Mutual of 
America. After a year of service 
with at least 1000 hours, they 
are eligible for the employer 
match up to 3%.

• This budget year, we will include 
this match expense for any 
employee at your location that 
currently qualifies.



Additional Budget Related Items

 Once Father and you have had the 

opportunity to review the labor 

budget we sent and have decided 
upon increase amounts for your 

staff, we can print the payroll 
change forms for each of your 

employees for the July 1st 

increase.

 These will be pre-printed with 

names and current rates. You 
would just need to fill in the new 

amount and have Father sign the 
forms and return the completed 

forms to your payroll specialist. 



Sharing Clergy Salary & Benefit Costs 
when multiple locations are involved  

It is a recommendation of 
the Diocese that shared 
clergy costs are calculated 
and reimbursed through 
the payroll system.

This ensures accurate and 
timely payments for all 
parties involved.  Payments 
can be made electronically 
either monthly or on a bi-
weekly basis.

• The following are included in 
these reimbursement 
calculations:

• Base Salary

• Mass Stipends

• Level B, C or D

• IRA Amounts (billed by Diocese)

• New Oratory Charges

• Canonical Pastor Amounts

• Clergy Expenses

• Health Insurance (billed by 
Diocese)

• Over 70 Pre-Retirement 
Incentives



Questions…



Human Resources
Rosemary Smith & Taylor Wolfe



Agenda

 Open Enrollment 

 Pregnant Workers Fairness Act (PWFA) or Paid Prenatal Leave Law

 Covid Update 

 Updated 2025 Forms 

 Onboarding For New Employees 

 HR News 

 



Open Enrollment 

 May 7th through May 22nd 

 Employees will log into their accounts with retatrust.org and make new benefit 
selections or terminate their current benefit selections

 Employees benefits will roll over if no changes are made 

 No new cards will be issued unless there is a change to the employee’s 
dependent status (Example: single to employee plus spouse)

 All enrollment details will be sent via email. 





PFWA or Paid Prenatal Leave 

Law

 This is a New York State law that was implemented at the beginning of this year that provides 
employees with 20 hours of paid leave time per year to be used for prenatal health care 
service appointments during their pregnancy. 

 The 20 hours is in addition to the employee's sick time. 

 This can only be used for the employee during their pregnancy, not for their spouse, relative, etc. 

 Below is the Frequently Asked Questions document that you may use for guidance with the 
law. This document is extremely helpful! 

https://www.ny.gov/new-york-state-paid-prenatal-leave/frequently-asked-questions

https://www.ny.gov/new-york-state-paid-prenatal-leave/frequently-asked-questions


Covid Update

 Covid Paid Sick Leave is expiring on 7/31/2025 per New York State

 What does this mean after 7/31? 

 If you have an employee that tests positive for Covid or they have Covid/flu like 
symptoms, they will need to use their sick time and Covid pay will not be issued 
to the employee. If the employee no longer has sick time, or vacation time, 
etc., they will need to take an unpaid day off if they are unable to work. 

 Current process remains the same until 7/31/25

 For employees that work for a location with 11-99 employees, they are entitled 
to 5 days of Covid Paid Sick Leave and do not need to use their own sick bank. 
To receive the Covid pay, they will need to submit their license, positive Covid 
test and completed attestation form. 



2025 Forms

 2025 tax forms are updated and new hire packets were sent 
out at the beginning of this year. If you need the new hire 
packet, change form, etc., please reach out to the HR 
department at: humanresources@syrdio.org 

 As a reminder, our portal on our website went away last 
year, but you can locate all available benefit information, 
handbook information, holidays, etc., on our website: 
https://www.syracusediocese.org/human-resources

mailto:humanresources@syrdio.org
https://www.syracusediocese.org/human-resources


REMINDER - Onboarding For 

New Employees  
 If you have a new employee at your location, please have them complete 

onboarding instead of the entire new hire paper packet 

 Items you will need for the new hires for onboarding:

 The HR set up form, pay notice, I9 form and identification. Send all items to Taylor 
once obtained

 I will use the email written on the I9 form to send them an email notification to 
complete onboarding through ADP. The email from ADP will have a subject line, 
‘Welcome to ADP’

 Once the new hire inputs their personal information and selects submit, I will receive a 
notification from ADP that their onboarding is complete. After, they will be added to 
our system for payroll 

 Reminder: 

 If your new hire has any current or past position(s) at the diocese including the 
Charities locations, they are not able to complete onboarding. Onboarding will only 
work if they are a brand-new employee!



Onboarding For New 

Employees – Benefits 

 No tax forms or direct deposit forms are needed

 

 See the diocesan holiday schedule, EAP information, etc.

 View the sexual harassment prevention policy

 Acknowledge that they will need to complete Safe Environment Training

 Do not need a registration code from ADP since they already created their account



HR News 

 The HR Department is working with our SunLife vendor to 
change our process to benefit our employee experience!  

 SunLife is our leave administrator handling our FMLA, Short 
Term Disability, Paid Family Leave claims 

 Employees would still need to call to initiate their claim, 
but it will be a new phone number that is solely dedicated 
for our employees!

 The employee will experience benefits of: 

 One dedicated case manager 

 Single claim number

 24/7 online access for claims 

 Education, training, and on demand learning center  MORE TO COME



Questions?



Information Technology
Justin Bartlett

• Office 365 update

• Price increase from $5.10 to $6.09 starting July 1st.  There will also 
be a 1 year commitment for license counts.  You can always go up 
in number but not down.

• Billing will start showing who is licensed each month

• Firewall project

• Cheaper and better fit for location

• One time payment

• Long deployment from January 2026 to July 2026

• Scanning

• Google removed Less Secure Apps

• Email

• Requirement to use diocesan email – No personal emails

• 60 day password refresh

• 2-step verification



Questions?



Parish Services Update
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Parish Services Update
Summary

❑ Parish Financial Statements for Fiscal Year 
Ending June 30, 2025

❑ Parish Lay Pension Plan  
            

❑ ERC Update

❑ Corporate Governance

❑ Parish Reviews

❑ Staffing Updates
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Parish Financial Statements
for Fiscal Year Ending June 30, 2025
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Parish Services Update
Year Ending June 30, 2025

   

Year End Requirements for Parishes

• Complete Annual Financial Statements 
 - Balance Sheet
 - Income Statement
 - Notes to Financial Statements
 - Addendum to Annual Financial Statements

• Submit Annual Financial Statements to Diocese
- Signed Addendum must accompany the statements

• Present final Financial Statements to Parishioners
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Parish Services Update
Year Ending June 30, 2025

   

Planning Schedule

•Complete Annual Financial Statements   August 15th

•Finance Committee Review and Approval  August 29th

•Submit Statements & Addendum to Diocese September 15th

•Present to Parishioners                    Sept/Oct
     

     



Lay Pension Plan - Timeline

                       

                                                                          Questions?

  

PBA Meeting 

April 27, 2023

PBA Meeting … 4.24.25



Parish Lay Pension Plans
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          Lay Pension Plan Valuation

• The annual actuarial valuation as of June 30, 2025 will be completed in 
August by BPAS Actuarial & Pension Services, LLC, the plan actuaries.  

• Valuation reports will be mailed around September 1st.  

• The reports included are:

                  - Statement of Plan Assets and Liabilities at June 30, 2025

- Roster of Plan Participants

 

  

PBA Meeting 

Lay Pension Plan
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Diocese of Syracuse
Lay Employee Pension Plan

Plan Year Ended June 30, 2019

Unit # Pension Plan Provider Status Name Liability Plan Assets Unfunded

100 Church of Sts. Mary & Joseph A Morgan, Frances 40,863.43 16,914.98 23,948.44

100 Church of Sts. Mary & Joseph A Smith, Robert 90,471.69 37,449.80 53,021.89

Active Count 2

100 Church of Sts. Mary & Joseph R English, Barry 32,597.23 13,493.28 19,103.95

100 Church of Sts. Mary & Joseph R Pocheski, Linda 69,554.02 28,791.15 40,762.87

100 Church of Sts. Mary & Joseph R Randall, Joyce 5,897.55 2,441.23 3,456.32

100 Church of Sts. Mary & Joseph R McPherson, Richard 75,276.30 31,159.83 44,116.47

100 Church of Sts. Mary & Joseph R Ingelato, Donna 8,635.43 3,574.54 5,060.88

100 Church of Sts. Mary & Joseph R Johnson, John 40,086.59 16,593.42 23,493.17

Retired Count 6

100 Church of Sts. Mary & Joseph V Young, Robert 10,574.66 4,377.27 6,197.39

100 Church of Sts. Mary & Joseph V Wagner, Vanessa 6,039.48 2,499.98 3,539.50

100 Church of Sts. Mary & Joseph V Tartaglia, Maria 9,471.69 3,920.71 5,550.99

100 Church of Sts. Mary & Joseph V Weld, Howard 21,737.36 8,997.95 12,739.41

Vested Count 4

Total Count 12 411,205.43 170,214.13 41.4% 240,991.29

0

A Active

B Beneficiary

Y Beneficiary of a deceased participant that is not yet in pay status

R Retired

V Vested

F Frozen

Balances at June 30, 2019



          Lay Pension Plan Valuation  

The calculations include:

• Plan Liabilities by Parish

- Updated once a year for additional years of service, changes in                         
pay rates, and changes in future payment terms

• Plan Assets by Parish

- Updated quarterly for monthly deposits to the fund, monthly 
benefits paid out, and annual earnings on assets

• Roster of Plan Participants by Parish

- Updated individually for current status, liabilities, assets, and net 
unfunded liabilities

 

  

PBA Meeting 

Lay Pension Plan
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Lay Pension Plan - Timeline

                       

                                                                          Questions?

  

PBA Meeting 

April 27, 2023
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   Employee Retention Credit



Parish Services Update
Employee Retention Credit

    

ERC filing deadline

     - for all quarters in 2020, the deadline was April 15, 2024 

     - for all quarters in 2021, the deadline was April 15, 2025

 After a temporary pause in payment of ERC’s, the IRS has resumed
 sending out checks.  The payments generally go out in the order in
 which they were filed.    

PBA Meeting … 4.24.25



Lay Pension Plan - Timeline

                       

                                                                          Questions?

  

PBA Meeting 

April 27, 2023
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   Corporate Governance



Corporate Organization
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Parish Services Update
Corporate Governance

   
Corporate Structure

- Parishes in the Diocese of Syracuse are incorporated
          under New York State Religious Corporation Law

- Each Parish is separately incorporated with its own 
Federal Employer Identification Number

PBA Meeting … 4.24.25



Parish Services Update
Corporate Governance

   
Parish Officers

  President:  Bishop
  Vice President:  Vicar General
  Secretary/Treasurer: Pastor 

PBA Meeting … 4.24.25



Parish Services Update
Corporate Governance

Parish Trustees

 - Two Trustees, nominated by the Pastor,
                 approved by the Bishop

           - Trustees serve a one year term, with a
                 five year term limit

           - Under extenuating circumstances, the  
                 Bishop may permit up to five, one year
                 terms (Max 10 year total)

PBA Meeting … 4.24.25



Parish Services Update
Corporate Governance

PBA Meeting … 4.24.25

        Parish Committees

  Finance Committee:  
   Pastor   Ex-officio
   Trustee   Ex-officio
   Trustee   Ex-officio

  Two or three additional members nominated 
  by the Pastor, approved by the Bishop

  Finance Chair is elected by the committee



Parish Services Update
Corporate Governance
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Parish Committees

  Pastoral Committee:  
   Pastor   Ex-officio
   Trustee   Ex-officio
   Trustee   Ex-officio

  Two or three additional members nominated 
  by the Pastor, approved by the Bishop

  Committee Chair is elected by the committee

  Additional Committees:
  As required, follow the same structure and 
  process as above committees.



Parish Services Update
Corporate Governance

PBA Meeting … 4.24.25

Committees

 All Parish Committees are required to take meeting 
minutes, to subsequently review and approve those 
minutes, and to maintain those approved minutes in 
the permanent files of the corporation.

  



Parish Services Update
Corporate Governance

PBA Meeting … 4.24.25

 “No act or proceeding of the trustees of any such 
incorporated church shall be valid without the sanction of 
the bishop of the diocese to which such church belongs, 
or in the case of their absence or inability to act, without 
the sanction of the vicar-general or of the administrator 
of such diocese.”

 NYS Religious Corporation Law, Chapter 51, Article 5, Section 91

  



Parish Services Update
Corporate Governance

PBA Meeting … 4.24.25

“Sanction of the bishop of the diocese”

• Approval of Parish Resolutions
• Specifically authorized transactions
• Policies of the diocese
     - Investment policy
     - Check signing policies

• Role of Trustees and Committee Members
• Accepted accounting practices
• Standard operational practices
• Job descriptions

  



Lay Pension Plan - Timeline

       Items Included in a Parish Investment Policy

 – Investment Objectives

 – Asset Allocation

 – Investment Restrictions

 – Portfolio Rebalancing

 – Portfolio Review

 – Authorized Decision Makers

 – Performance Benchmarks

 – Investment Manager Selection 
               

                                                                          

PBA Meeting 

April 27, 2023
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Lay Pension Plan - Timeline

                       

                                                                          Questions?

  

PBA Meeting 

April 27, 2023

PBA Meeting … 4.24.25



Tax Exempt Status

PBA Meeting … 4.24.25



Parish Services Update
Corporate Governance

         Tax Exempt Status

        - The Diocese of Syracuse is tax exempt under the 
Group Ruling of the Federal Tax Exemption of the 
United States Conference of Catholic Bishops 
(“USCCB”). 

        - The annual Group Ruling affirmation letter was 
issued to the United States Conference of Catholic 
Bishops (“USCCB”) by the Internal Revenue Service 
(“IRS”) on September 18, 2024, with respect to the 
federal tax status of subordinate organizations listed 
in the 2024 edition of the Official Catholic Directory 
("OCD" aka The Kenedy Directory). 
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Parish Services Update
Corporate Governance

   
Tax Exempt Status (Continued)

This 2024 Group Ruling affirmation letter establishes:

         1.) Exemption of subordinate organizations under the 
USCCB Group Ruling from federal income tax; and 

         2.) Deductibility of contributions to such organizations for 
federal income, gift, and estate tax purposes. 

 All Parishes and other entities in the Diocese of Syracuse
 are tax exempt by their listing in the annual Kenedy Directory

PBA Meeting … 4.24.25



Lay Pension Plan - Timeline

                       

                                                                          Questions?

  

PBA Meeting 

April 27, 2023
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Parish Reviews

PBA Meeting … 4.24.25



Lay Pension Plan - Timeline

 Items Requested to Complete the Parish Review                        

- COPIES of the Balance Sheet and P&L on June 30, 2024, and June 30, 2023.

- REVIEW of the most recent “Monthly Balance Sheet and P&L” provided to the 

Pastor, Trustees, and the Finance Committee. (What date presented?)

- VERIFY that all parish Bank accounts are on the parish Balance Sheet.

- REVIEW of all Parish bank monthly statements, including scanned cancelled 

checks, on January 31, 2025. (REVIEW of all bank reconciliations from QuickBooks, 

for all parish bank accounts).

PBA Meeting 

April 27, 2023
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Lay Pension Plan - Timeline

 Items Requested to Complete the Parish Review  (Continued)    
                  

- REVIEW of all Investment accounts with the Parish, on June 30, 2024.  (Verify each 

investment amount on the parish Balance Sheet).

- REVIEW of the weekly collections tally sheets for January 31, 2025. (*** Verify the weekly 

collection deposits to January 31, 2025, parish Operating checking account statement). 

(Review the Collection Policy)

- REVIEW of the Parish documents in the Corporate Binder (Trustee meeting minutes: Finance 

Committee minutes, Parish By-Laws, resolutions, etc.)

- REVIEW the signed Fraud Policies by all appropriate personnel at the Parish.  (Including:  

Pastor, Trustees, Finance Committee members, employees, and count teams members). 

Required to be reviewed and signed each year by the Diocese.

PBA Meeting 

April 27, 2023

PBA Meeting … 4.24.25
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 Items Requested to Complete the Parish Review  (Continued)                      

- REVIEW the parish Mass Stipend separate bank account. (Verify the Mass Stipend Bank  

account #). When was the last reconciliation performed of the bank balance, to the unsaid  

masses in the Mass Book?

     Each Parish Review Report requires the following items per the direction of the Diocese 

Fiscal Services Department.

- Listing of Trustees and Finance Committee members.

    * Each Trustee Term, and their email address, and phone number

    * Each Finance Committee Member Term, email address, and phone number

- Copy of the Parish Investment Policy with appropriate parish signatures.

Were all the parish investments appropriate, according to the Diocesan Investment Policy?

PBA Meeting 

April 27, 2023

PBA Meeting … 4.24.25
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 Items Requested to Complete the Parish Review  (Continued)                      

- Copy of the most recent Parish Trustees and Finance Committee minutes.

        Does the Finance Committee meet once per quarter per Canon Law?

- Copy of the current Annual Parish Report to the Parishioners.

                                                                          

PBA Meeting 

April 27, 2023

PBA Meeting … 4.24.25
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                                                                          Questions?

  

PBA Meeting 

April 27, 2023

PBA Meeting … 4.24.25
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Staffing Updates
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