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A NOTE FROM THE PRINCIPAL
2022-2023

Dear Parents:

Christ is the reason for this school and our rules and regulations are made to insure that a Christian learning
environment is maintained for all students. Attending a Catholic school is a privilege, not a right. The principal can,
at any time, withdraw any student, when such is in the best interest of the school and/or the student.

It is in the best interest of the students and their families to be knowledgeable of, and in compliance with, the rules and
regulations that govern St. Christopher Catholic School. The church and the staff promote the efforts of parents, as
you assume the responsibility of the education of your child, through the support of the teachers and the
administration. This is done through the implementation and enforcement of all school rules and regulations outlined
in this handbook.

The work of the school is greatly strengthened when parents make an effort to practice their Catholic faith at home.
The time we take to teach the children and to cultivate good habits is further strengthened when parents practice at
home what is taught at school. Most especially the work of the school is reinforced if parents bring their children to
Mass every weekend.

The school and/or the principal, retains the right to amend this handbook for just cause. Parents will be given prompt
notification if changes are made.

Since the “School House” daily operation involves the cooperative roles of many, we need your positive and
constructive support as we realize the efforts of the educators and staff at St. Christopher Catholic School.

Please, remember that we welcome and encourage constructive support, feedback and input for spiritual growth and
academic excellence.  With joint efforts, we look forward to a successful school year.

At the back of this handbook is an acknowledgement form that is to be completed upon review of this
handbook. It is to be returned to your child’s teacher within one week of receiving this book. If there are any
questions or concerns, please forward them to the classroom teacher or to me. Your signature, and that of your
child/children, indicates that you have read this handbook. It also communicates that you have discussed the
appropriate items in this handbook with your child/children, and agree to abide by the school rules, regulations and
procedures. We solicit your assistance in our effort to initiate and maintain a safe, healthy, orderly, spiritual and
academic environment for all students.  Thank you for your cooperation.

In Christ,

Claudia Cavazos
Principal
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St. Christopher Catholic School

CATHOLIC IDENTITY

St. Christopher Catholic School is first and foremost CATHOLIC. Every area of the school should reflect the school’s Catholic identity. Each
classroom must have a prayer table appropriate for the age of the students. Artwork, literature, and class projects should reflect the Catholic identity
of the school. Catholic prayers should be taught and said regularly. Additional expressions of Catholic identity, including mass attendance,
reconciliation, saying the rosary and service projects, as well as daily actions and interactions should reflect the Catholicism of the school.

MISSION STATEMENT

St. Christopher Catholic School provides a quality education which integrates faith, values, and tradition in the development of the whole child.

PHILOSOPHY

St. Christopher Catholic School shares with the parents the responsibility for the spiritual, intellectual, moral, physical, aesthetic, and social formation
of the children of our school. It is the fundamental goal of St. Christopher Catholic School to assist the family by helping to develop true values in the
children, so that they may apply Catholic principles to all facets of their lives. Our nurturing educators are dedicated to identifying individual learning
styles and emotional needs in order to challenge and reach each learner through inventive and exciting methods.

HISTORY

In researching the history of St. Christopher Catholic School, we came across quite a few surprises. For many years we have been listed as having
begun as a school in 1939.  From the Archives of the Diocese of Galveston-Houston, we found information that significantly differed.

The reason for listing 1939 as St. Christopher School’s founding year was when a new church was built, and a wing added to the old building, it
was used as a school. The Dominican Sisters were officially given the duty to staff this facility, which was the first permanent school building on its
current site.

Actually, St. Christopher Catholic School has a much longer history. It originally began in August 1924. The Sisters of the Incarnate Word and
Blessed Sacrament were the founding order. In 1929, the Dominican Sisters took over these duties. The original school building was located on the
corner of Moline St. and Broadway Blvd. In 1944, a convent was obtained for the Sisters and a school was added. In 1946, the proposal of a new
superhighway (Interstate 45) threatened the tranquility of St. Christopher Parish and School. Plans for the new highway included cutting through the
original site of the church and school. In August 1947, the parish purchased a new tract of land on the corner of Park Place Blvd. and Meridian St.,
about one block from its old location. Construction started on the church and rectory in November of 1948, and these were dedicated in July of 1949.
In 1951, it became evident that a parish hall and gymnasium were needed, and these were soon added. In 1953, a cafeteria section was added to the
gym. In 1956, a parish drive to raise funds to erect a new convent began. Early the following year, the convent and a new school wing (a one-story
building) reached completion. The year 1959 brought the addition of a new meeting room which served a classroom area as well. With the further
addition of the two-story building in September of 1963, the current school complex was complete.

St. Christopher Catholic School started as a single building unit with an enrollment of 50 students. It has grown to become part of a five acre
complex with around 200-250 students enrolled. Many influential people, too numerous to list, have been connected with St. Christopher Church and
School through the years.  These include several bishops and many priests and sisters.

ACCREDITATION

St. Christopher Catholic School is accredited through the Texas Catholic Conference of Bishops Education Department  (TCCBED).

GOALS
Goal 1:  To provide a Christian environment that emphasizes on Catholic faith and gospel values.

· Teachers will pray openly each day with the students.
· Teachers will teach Catholic doctrine through religion, as well as integrate faith in all subject areas.
· Teachers will treat students and colleagues as Jesus would each day.
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Goal 2:To provide a student-friendly environment that promotes learning.
· Teachers will make instruction interesting and developmentally appropriate on each grade level.
· Teachers will be provided training procedures for lockdown, weather related drills and crisis management to

ensure the safety of each child and employee.  Teachers will be trained each year.
· Teachers will be loving and kind, with encouragement and praise for all students – everyday.

Goal 3:   To provide an opportunity for teachers and parents to share in the education of our children.
· Teachers will share in the education of the students by assigning follow-up assignments or activities to be

completed at home.  Parents will share in the education process by guiding and supervising the completion
of their child’s homework.

· Teachers and parents will share in the education of their students by participating in the Home and School
Association meetings scheduled school activities all year.

· Teachers will share in the education of their students by inviting parents to volunteer their time and talent as
chaperones for scheduled field trips and as helpers in the classrooms.  Parents will share in the education
process by volunteering their time and talent as chaperones, helpers in the classroom and whatever else is
needed.

Goal 4:  To provide an environment reflecting mutual respect and understanding toward the common good of each
child.

· Administrative and teaching staff will demonstrate a mutual respect for each other throughout the year.
· Teachers will design lessons that allow the students to actively learn how to communicate with others in a

respectful manner.
· Teachers will create a physical environment in their classrooms, which allow students to act in a respectful

manner and one that is conducive to positive classroom management.

Goal 5:   To identify individual learning styles and emotional needs in order to reach all learners.
· The teacher will administer pre and post tests to determine the appropriate learning styles for each student

throughout the school year.

Goal 6:  To provide an academic challenge to reach each learner through creative and developmentally appropriate
methods.

· The teacher will gear lesson plans towards the individual learning styles present in his/her classroom.
· The teacher will collaborate with colleagues, research the Internet and attend workshops in order to compile

creative and challenging methods of instruction.
· The teacher will provide hands-on activities to enrich and challenge the students.

Goal 7:   To create a loving atmosphere in order to meet the emotional needs of all students.
· The teacher will conference individually with students to begin a problem-solving process, when needed.
· The teacher will address issues of conflict, as they arise, with understanding and compassion.

Goal 8:   To academically challenge each student according to their developmental level.
· The teacher will use the IOWA and CoGAT test results to help identify academic strengths and weaknesses

in grades 1 through 8.  Pre-K and Kindergarten teachers will use the curriculum assessment to challenge
students.

· The teacher will address the weaknesses and will challenge the strengths of each student.

Goal 9:   To provide an environment where each child can become aware of their own potential for success.
· The teacher will motivate the students to be active learners through interesting and creative activities.
· The teacher will provide each student an opportunity to succeed.
· The teacher will provide positive encouragement to students daily.
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PARENTS' ROLE IN THE EDUCATION OF THEIR CHILD

We at St. Christopher Catholic School consider it a privilege to work with parents in the education of children, because we believe parents
are the primary educators of their children.  Therefore, it is your right and your duty to become the primary role models for the
development of your child's life -- spiritual, physical, mental, emotional, moral, and psychological.

Your choice of St. Christopher Catholic School involves a commitment and exhibits a concern for helping your child to recognize God
as the greatest good in his/her life.

Parental behavior that is detrimental to the school environment, student body, faculty, staff, students, or physical plant may be a cause
for your child’s enrollment at St. Christopher Catholic School to be terminated.

Good example is the strongest teacher.Your personal relationship with God, with each other and with the Church community will
affect the way your child relates to God and others. Ideals taught in school are not well rooted in the child unless these are nurtured by
the example of good Catholic/Christian living at home.Commitment to Sunday worship, to Sacramental life, to Christian morality, and
to an honest personal relationship with God must be evident in your family life.

Once you have chosen to enter into partnership with us at St. Christopher Catholic School, we trust you will be loyal to this
commitment.During these formative years (Pre-K - 8th) your child needs constant support from both parents and faculty in order to
develop his/her spiritual, moral, intellectual, social, cultural and physical endowment. Neither parents nor teachers can afford to doubt
the sincerity of the efforts of their educational partner in the quest of challenging yet nourishing the student to reach his/her potential.
It is vital that both parents and teachers remember that allowing oneself to be caught between the student and the other partner will
never have positive results. To divide authority between school and home or within the home will only teach disrespect for all
authority. If there is an incident at school, the first step, for parents and teachers, must be to make an investigation to get the complete
story. Evidence of mutual respect between parents and teachers will model good, mature behavior and relationships.

During these years, students are eager to grow and learn. Sometimes their enthusiasm for newfound interests and learning goals may
replace previous priorities with social and emotional interests.As this natural process occurs, the student needs both understanding and
discipline. At times, the student (your child) will perceive discipline as a hindrance or stumbling block. Yet, it is at these times that
you must guide them, by providing the security of boundaries/limits.

It is essential that you develop, encourage, and expect your child to take responsibility for grades he/she has earned. It takes a
consistent effort, both at home and at school, to teach young people that they are accountable for homework, short and long-term
assignments, tests, service projects and/or any assignment. This responsibility also applies when your child is absent from school.

If a child does not learn now that he/she must accept consequences of choices made both at home and at school, sometime,
somewhere, the child will suffer, and a harder lesson will be learned later. Sometimes you must choose between your child's discipline
and your own convenience; between loving them with an open hand and keeping them dependent on you; between developing
self-respect and encouraging them to be timid. We trust that, because you love your child, you will reflect on the noble task entrusted
to you by God, and will choose what is best for your child, rather than choosing what is easy for you. Together, let us begin this year
with a resolve to partnership, as we support one another in helping your child to become the best person he/she can become.

RESPONSIBILITY OF THE PARENT

Children live up to expectations. They challenge us to provide structure and parameters; therefore, expect them to excel, to make the
effort, to care and challenge them to academic excellence. It is the responsibility of the parent(s) to develop and maintain structure and
guidance for productivity.
Parents are to develop and maintain rules, provide timelines and limits, and provide constructive information as to why these
guidelines are provided. When these guidelines are enforced, it suggests to the child that education is important.The schedule
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organizes the child's life, and encourages prompt and consistent bedtime, morning activities, school arrival, compliance with school
rules and dress code, respect for schoolwork, assignments and assignment timelines, and timely preparation for school daily.

Parents/Legal Guardians are to actively participate in all school activities, such as parent-teacher conferences, and fundraising projects.
It is the responsibility of each family to actively participate in and sell raffle tickets for St. Christopher Catholic School's major
fund-raiser each year: the Parish Bazaar in September and the School Spring Fest in May. In addition to these are the School Annual
Fund which runs all year long, and Steps 4 Students in February. The $900.00 Fundraising Obligation is per family, not per child. If a
family does not wish to honor their obligation by selling the raffle tickets, getting sponsors for Steps for Students or soliciting donors
for our Annual Fund, you may pay the Fundraising Obligation outright.

A donation of  items or time will not be considered as payment towards this Fundraising Obligation.

The following are additional ways you can support our school at no cost to you:
·         Box Tops for Education – Please continue to scan your receipts to credit our school
·         Kroger – Neighbor to Neighbor Program
·         Target Share Program – ID #16255
·         Office Depot 5% Back Program – School ID #70097760

Additional fund-raisers will be held periodically during the school year. These fund-raisers will not count toward your Fundraising
Obligation. There will be a specific purpose for any of these additional fund-raisers, and you will be fully informed as to the intent of
the distribution of the proceeds at the time that they take place. The sports teams will hold fundraisers periodically during the school
year to help with the expenses of our athletics program. The 5th grade class will fundraise throughout the year for their trip to Camp
Kappe in May, and the 8th grade class will fundraise throughout the year for their retreat and end of the year class trip.

PARENT INVOLVEMENT

Parents are required to:
·         Meet all deadlines for financial obligations to the school.
·         Contact the school office immediately if any financial obligation will not be met on time.
·         Check that your child is properly dressed in the school uniform each day.
·         Pay for any damage to school books or property due to vandalism, carelessness, or neglect on the

part of the student.
·         Notify the school by written note or verbally of a planned absence or an illness of any student.
·         Notify the school office immediately in writing of any changes in address and/or home, work, or cell

phone numbers.
·         Inform the school of any special situations regarding the students’ well-being, safety, and health.  ·
.          If your child is absent for any reason (illness, family emergency, etc.) and you would like to request

his/her homework for the day, you must call the school office by 9:00 AM.
·         Complete and return to school any requested information promptly.
.         Check emails often.
·         Read school notes and newsletters and show interest in the student’s total education.
·         Support the religious and educational goals of the school.
·         Support and cooperate with the discipline policy of the school.
·         Treat faculty and staff with respect and courtesy in discussing student problems.
·         Be examples to your children in adhering to all school regulations and guidelines.
·         The grounds and facilities are dedicated for the use of St. Christopher Parish and School.  Specific,

written permission of the pastor must be obtained prior to non-parish and/or non-school uses.
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PARENT SERVICE REQUIREMENTS

Parents are required to support all school functions and activities when asked or when it pertains to their child’s class.
Each family is required to volunteer 10 hours of their time per year assisting with school-related activities.  If you are unable to contribute the
required time, we will accept  $25 for each hour not contributed.
Hours may be earned in the following ways:

● Helping in the classroom during the school day or after school
● Working in the library or cafeteria
● Making copies or bulletin boards for teachers
● Chaperoning a field trip
● Working a school or parish event
● Building or repair work done at school
● Assisting with monthly School Sunday Masses
● Assisting with extracurricular activities (with the approval of the principal)

Any adult volunteering with students must first complete the online Safe Environment Training and Background Check offered by the
Archdiocese before starting their volunteer service.  Website:  CMGConnect.org

THE ROLE OF SCHOOL ORGANIZATIONS

School associations and organizations are under the direction and leadership of the school principal.  To provide sound structure,
by-laws should be established for associations and organizations.  All organization funds belong to the school and are managed
by the principal through the school account.  No separate accounts are allowed.  The principal must approve all fund
disbursements.  Formation of these organizations, as well as the continuance of them, is solely at the discretion of the principal.

ADMISSIONS POLICIES

Admissions and Non-discrimination Statement
St. Christopher Catholic School adheres to the Archdiocesan School Council Policy #70 regarding non-discrimination.
Government requirements fulfilling non-discriminatory compliance are published annually in January in the Texas Catholic
Herald. Our target community is Catholic families, regardless of racial and ethnic background.

● Students entering a Pre-K 3 or 4 class must be 3 or 4 years old respectively, on or before September 1.
● Students entering a Kindergarten class must be 5 years old, on or before September 1.
● Students entering 1st grade must be 6 years old, on or before September 1.

Principal reviews current academic, social, medical, and psychological evaluations. The following documents must be provided:
Birth Certificate
Baptismal certificate, if applicable
Academic records (including standardized test scores)
Current Health Records
Student Information Form

Special Needs Learners and Referrals
Parents must sign a Student Information Form as well as an Authorization for Release of Confidential Information/Records form.
Principal consults with appropriate personnel of present and/or former school as well as the Catholic Schools Office. The
principal then determines if the applicant is qualified with or without accommodations for diverse needs. If so, the principal must
then determine if minor adjustments can be made to the educational program which will accommodate the student's needs.

If the student is assigned grade placement, a probationary period should exist for up to 4-9 weeks, during which time a decision is
made whether or not the school can meet the needs of the student. If the student’s needs cannot be met, the principal will meet
with the parents to facilitate withdrawal.
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FINANCIAL POLICIES

To help us manage our tuition payment program we have partnered with FACTS Management Company.  All families are required to be
enrolled in the FACTS payment program.

Tuition is the primary revenue source of our school and these funds are used to pay the monthly bills our schools incurs:  teacher and staff
salaries and benefits, utilities, maintenance and repairs, etc.  Therefore, it is imperative that families pay their tuition obligation in a timely
manner to ensure the effective operation of the school.  Tuition is to be paid PROMPTLY EVERY MONTH FROM AUGUST TO MAY
through FACTS.  If a family has not made their scheduled tuition payment, they will be notified by FACTS. If a family is not abiding by the
plan and the account is 45 days past due, the student is subject to administrative withdrawal.  Withdrawal of a student due to non-payment of
tuition is not a matter that can be grieved.

NO CHECKS  WILL BE ACCEPTED IN DECEMBER 2022 OR AFTER APRIL 30, 2023 for any balance that is due to the school
on any account for the 2022-2023 School Year. ONLY CASH or MONEY ORDER WILL BE ACCEPTED. The school office is not
equipped to accept credit cards.

Pre-Kindergarten, Kindergarten and 8th grade students must have a zero balance on all school accounts by May 1, 2023.
Participation in graduation, awards ceremonies, or banquets will not be allowed and report cards, progress reports, records, awards,
trophies, certificates, or items of any kind will not be released to a student who has an unpaid balance on any school account.

A $40.00 fee will be charged for any returned check. Any check that is returned (unpaid) for any reason from a banking institution
must be picked up with cash, money order. The school will not accept checks from the party from whom the returned check was
received for the remainder of the current school year.  Re-enrollment for the following school year will not be allowed for families
who have an unpaid balance for tuition and/or unpaid fees due on any school account.

When sending cash to school for any reason, please send the correct change in an envelope clearly marked with the child’s name,
grade, and the purpose of the payment.

HEALTH POLICIES

For the protection of all students, the following rules have been set-up and will always be followed. A child having one or more of the
following symptoms will be sent home:

·                     Fever 99 degrees or higher
·                     Suspected contagious diseases
·                     Vomiting
·                     Diarrhea
·                     Feels too badly to remain in school

A child with a serious cold or with a rash should be kept at home for observation.

Illness
Our goal at St. Christopher Catholic School is to have a safe and healthy environment for our teachers and students. Students are to be
kept home if they have been sick, had a fever, or vomited the night before. They must be fever free and feeling well for 24 hours
before they can return to school. Sending a sick child to school jeopardizes the health of everyone at the school including teachers
and students. Your child may not return to school until the temperature is normal for 24 hours.

You or the person you name on the enrollment form will be notified if your child must be sent home. It will be your responsibility to
get medical attention, unless the emergency is so great that your child must be taken immediately from school, and then you will be
notified as soon as possible. The emergency room will not give emergency care without the parents/guardian's permission and
presence.

Call the school office by 8:00am if your child will not attend school due to illness.

9



School Nurse
The school is a Nurse Practitioner provided by the CHRISTUS FOUNDATION. She is on our campus Wednesday and Friday to
treat students in the clinic.  A Catapult COVID health coordinator is also on campus 30 hours per week.

Medications
Student medications are kept in the Nurse's Office and must be in the original bottle. For these medications to be administered to
your child, a Parent’s permission form must be fully completed with parent/legal guardian signature and a signed directive from
the issuing physician.  Students may not keep their inhalers with them.  The Nurse stocks a few over the counter medications.

Health Screening
Students in pre-kindergarten, kindergarten, first, third, fifth, and seventh grades as well as all new students will have vision and
hearing screenings. Acanthosis Nigricans screenings are for students in first, third, fifth, and seventh grades. Spinal screenings are
given to 5th and 7th grade girls and 8th grade boys. These screenings are in compliance with the Texas Department of Health,
Bureau of Students’ health requirements. Heights and weights are taken each year and results recorded on the permanent medical
card.

Medical Emergencies
Each student must have a completed Student Emergency Information Form on file at the school. It must have the name of the
student’s physician, dentist, and a parent signature that gives St. Christopher Catholic School the right to seek emergency medical
care. The school will first attempt to contact the parent in an emergency; however, the school reserves the right to call an
ambulance to transport the student in an emergency to seek appropriate medical care should it become necessary.

Pandemic
A pandemic is a global disease outbreak. A pandemic occurs when a new virus emerges that people have little or no immunity to
and for which there may be no vaccine. The disease spreads easily from person to person and causes serious illness

St. Christopher Catholic School will follow all infection control policies and procedures issued by the United States Department
of Health and Human Services (HHS) and the Center for Disease Control (CDC). The Texas Department of Health (TDH) will
issue all recommended closings for Harris County schools and we will follow these mandates and recommendations. In the event
of school closure due to a pandemic out-break, the school will communicate written policies and procedures to all parents.

Serious Chronic Illness
Parents will inform the principal if their child has a serious and possibly life-threatening chronic illness or condition such as
asthma, diabetes,epilepsy, any allergy or food allergies, general or unspecific, before entry into school. Prior to the first day of
school, parents will meet with the principal and/or designated staff to develop an “Individualized Healthcare Plan” that will
include instructions for observation of the illness, care and treatment, medication orders and special instructions such as calling
EMS or parent notification. If medications or treatments are involved, the “Scheduled and As-Needed (PRN) Medication
Permission Form” must be filled out and signed by the 1) physician 2) physician assistant or 3) a nurse practitioner and returned
to the school. A statement signed by the physician or health care provider with the same information may be provided instead.
Any medication or equipment must be provided to the school by the parents.

Less Serious Chronic Illness
Staff must be informed of students with health conditions that are not so serious. A list of the student’s name, condition, any
special instructions and important information, such as medications, will be compiled on each student during the first two weeks
of school or upon entry into school, and discussed with office staff and teacher.

Insurance
St. Christopher Catholic School, through the Archdiocese of Galveston, provides a minimal secondary insurance plan for student
accident coverage for all students enrolled in our school. This program will include coverage for all registered students (Pre-K
through 8) while attending or participating in school-sponsored and supervised activities on or off premises. The insurance is in
excess of any other valid coverage but becomes primary if no other insurance is available.

Immunizations
Students in the Archdiocese of Galveston-Houston Catholic School System must be following the immunization requirements of the
Texas Department of Health, Immunization Division.

Registration requirements for all students include a current immunization record. Parents/legal guardians will be informed of needed
immunizations for students already enrolled in school. Parents/legal guardians have 14 days to obtain the required immunizations.
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After 14 days, if the student has not received the required immunizations, the student will not be allowed to return to class until the
school receives proof of immunization

All new students entering school in the Archdiocese of Galveston-Houston are required to present written evidence of
TB testing and the results.

Immunization Exemptions
The Archdiocese of Galveston-Houston Catholic Schools Office will follow exemptions for medical and religious reason allowed by
the State of Texas:

● Exemptions from immunization due to medical reasons are allowed with a letter signed by a medical doctor. The
exemption letter from a medical doctor must state that the vaccination is injurious to the health and well being of a
student or family and must state a period of time for the exemption.

● An exemption due to religious reasons is not allowed for a Roman Catholic. Exemption for religious reasons may
be granted to persons of other religions with a notarized letter from the parent/legal guardian.

ACADEMIC POLICIES
Homework
Teachers will assign homework with great care to reinforce skills previously taught, foster habits of independent study, and meet
growth needs of individual students.

Suggested Homework Time Allotment:
Grades 1-2 30 minutes Grades 5-6 60 minutes
Grades 3-4 45 minutes Grades 7-8 90 minutes

Students are required to complete all class work and homework missed during any absence. Students will be given one day for
every day absent, not counting the day they return to school to complete any missed assignments or tests.

Late Work/Make-up Work Guidelines
● All homework is due on the date the teacher declares. Any student that does not turn in homework on the assigned due
date may turn it in the following school day – only – with the understanding that the highest attainable grade will be a 70 on
the assignment.
● Makeup work is available to all students. Students are responsible for asking teachers for the makeup work upon
returning to class. Students shall receive credit for satisfactory make-up work after an absence but may receive a zero for any
test not made up within the allotted time.
● If a student does not complete the work and turns it in the day following the assigned due date, the student will receive a
zero as the grade for that assignment and no make-up work will be available.

Grading
Grades are based upon class performance, tests, projects, homework, and class work. Numerical and letter grade explanations are
printed on the report cards.

Report Cards
Report cards are issued to students four times each academic year. St. Christopher Catholic School uses the Archdiocesan grading
scale:

1st – 8th Grades

A+ 99 – 100      Outstanding B+ 91 – 92   Above Average
A   95 – 98 B 87 - 90
A-  93 – 94 B- 85 – 86

C+  83 - 84        Average D+ 75 – 76   Below Average
C    79 - 82 D 72 - 74
C-  77 – 78 D- 70 - 71

F 69 or below Failing
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Early Childhood Grading Scale (Grades PK-3 thru Kindergarten)
S    Satisfactory – Goal Achieved
T Time Needed – Learning in Process
NA Needs Attention – Child Not Able to Complete Goal

Ancillary Grading Scales (Grades 1-4) Ancillary Grading Scale (Grades 5-8)
E Exceeds Expectations A 93-100
S Satisfies Expectations B 85-91
N   Needs Improvement C 77-84

D 70-86
F 69 or Below

Citizenship or Conduct (All Grades)
E Exceeds Expectations
S Satisfies Expectations
N   Needs Improvement
U   Unsatisfactory

The dates of report card and progress report distribution are marked on the school’s yearly and monthly calendar. Non-custodial
parents will be sent a copy of academic records (report cards) if a written request is on file and confirmed.

Report cards and progress reports are withheld when financial responsibilities to the school have not been met. These include
tuition, fees, before and after school fees,  library fines or payments for lost or damaged books or technology.z

Any request of a grade change will only be taken into consideration by the principal in consultation with the teacher of record.

RELIGION PROGRAM
The religion teachers instruct the children in Catholic practices, and students are expected to attend and take part in the Mass.
Non-Catholics are to show respect for Catholic practices, take part in religion class, and attend Mass. They may not receive the
sacraments.
Our school Mass is celebrated on Wednesdays at 8:30 AM in the Church. In the event a Holy Day of Obligation falls on another
day during the week, Mass will be held on that day instead of the usual Wednesday. Students must be in full uniform for Mass –
3rd through 8th grade must wear their white shirt, tie and vest. Boys must wear long pants and girls the jumper or skirt. Shorts are
never to be worn on Mass days. Classes rotate attending Mass on Fridays.
Parents must comply with our Lenten practices. During Lent, the 40 days before Easter, we do not eat meat on Ash
Wednesday and Fridays. We ask students to refrain from eating meat at lunch time. This includes meals brought from
home or meals brought to them at lunch time.
Sacramental preparation for First Reconciliation and First Holy Eucharist for St. Christopher School students will be through
CCE classes offered through St. Christopher Parish or your home parish. Parents/legal guardians must attend the scheduled
“Parent Faith” meetings. A registration form and baptismal certificate must be on file for this preparation. For more information
on sacrament preparation, contact Mrs. Nereida Medrano in the CCE office at 713-645-6142.

ATHLETIC ELIGIBILITY
Students receiving one or more grade(s) of 69 or below on either a Report Card or a Progress Report will be ineligible for 3
weeks. Any student receiving a conduct grade of “U” will be ineligible for 3 weeks. If an athlete is suspended, she/he may not
attend practice or games. This suspension time is meant to prioritize coursework and improve grades. Attending practice and
games does not allow the student appropriate time or focus on coursework. If a student becomes ineligible, a notification form
will be sent home to verify the length and reason for suspension. This form must be signed and returned to the Athletic Director
on the following school day. Suspensions will begin immediately. The student will remain suspended from all team activities until
the form is returned. The Athletic Director and the Principal will have the final word on this issue.
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SPECIAL NEEDS LEARNERS & REFERRALS

Introductory Statement
Consistent with the Church document, To Teach as Jesus Did, and the Pastoral Statement of the U.S. Bishops, Persons
with Disabilities, the Archdiocese of Galveston-Houston seeks to include students with specials needs in our schools
to the extent that the needs of such students can be met within the scope of the programs and available resources. The
Catholic Schools Office is aware that it is unrealistic to serve all categories of students with special needs. However,
St. Christopher Catholic School and the other Catholic Schools understand that admission of students with special
needs must be considered and reviewed on an individual basis.

Legal References to Special Services
The Individuals with Disabilities Education Act (IDEA) requires that local school districts locate, identify, and
evaluate all private school students suspected of having a disability. For St. Christopher Catholic School, the local
district is the Houston Independent School District (H ISD). The “Child Find” process must be conducted in
consultation with private schools’ representatives to ensure equitable access for private school students. In IDEA,
these children are often referred to as “parentally placed private school children with disabilities,” and the benefits
available to them differ significantly from the benefits for children with disabilities enrolled in public schools.

The Rehabilitation Act of 1973, Section 504 educational section (frequently called “Section 504”), provides that no
otherwise qualified individual with a disability shall, solely by reason of his or her disability, be excluded from
participation in any program receiving federal assistance. Catholic educators are committed to recognizing and
addressing the needs of all those who seek a Catholic education. Within our resources, St. Christopher and other
Catholic schools will offer services to eligible students with special needs, when possible. Private schools are not
required to significantly alter their programs, lower or substantially modify their standards to accommodate a child
with special needs. Private educational institutions are only required to make minor adjustments to accommodate
eligible students.

Records for Special Needs Learners
All psychological and diagnostic evaluations or reports regarding testing of students with special needs, received from
local public school districts or private agencies, are forwarded to St. Christopher Catholic School, upon request. These
records are kept on file at the school for a period of seven (7) years after the exit of the student. These records are kept
in a secure file and in an area accessible only to the principal and any other appropriate personnel working with the
student. Parents may view their child’s record any time. These records may not be forwarded to any other individual
or agency.

Criteria for Acceptance of Students with Special Needs
In making a determination regarding the admittance of a particular student, St. Christoopher Catholic School will
review the child’s ability to meet the school’s academic, behavioral, social and physical qualifications. Each Catholic
school determines its ability to meet the need of the student applicant. Consideration will be given to the following:

● The student’s demonstrated ability to meet grade level requirements;
● The record of student’s ability to follow school rules and regulations;
● The student’s ability to meet socially acceptable behaviors; and

The student’s ability to meet the physical requirements of attendance.

St. Christopher’s Services for Learners with Special Needs
New Students – When the Admission Office or principal is notified that an incoming student may have special
learning needs, the principal and other appropriate school staff will review current academic, social, medical, and
psychological/diagnostic evaluations to determine if the applicant is qualified to enroll, with or without his or her
disability. If the applicant is qualified for enrollment, the principal and Intervention Specialist will then determine if
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reasonable adjustments can be made to the educational program which will accommodate the student’s needs. If an
admission is determined the school will begin the procedures with parents to discuss a Catholic School
Accommodation Plan.

Currently Enrolled Students – If a teacher or parent is concerned about a child’s academic, behavioral, or emotional
progress and feels that testing may be needed, he or she will discuss concerns with the parent and Principal, and then
meet with the Intervention Specialist as soon as possible. Our aim is always to work as a team to do what is best for
the child.  Because this is a critically important and individualized process, we will review and discuss:

● The student’s current educational status, including attendance records, grades, assessment data, and
classroom observations;

● Previous educational interventions and strategies provided for the student and the results;
● Documentation of recent vision and hearing screenings;
● Updated general health history inventory; and
● Other information provided by the parents or teachers.

Parents will be expected to disclose any pertinent information that may assist St. Christopher Catholic School in
educating the student. The principal and staff may recommend educational alternatives and/or referrals to the local
school district and/or private agency of the parent’s choice for further diagnostic evaluation.

St. Christopher Catholic School will keep documentation for all referrals on file. This documentation will be included
in the student’s records. If an evaluation determines the student requires minor accommodations the school will begin
the procedures with parents to discuss a Catholic Accommodation Plan. If, upon review of a diagnostic evaluation, it
is determined that the student cannot be served through minor accommodations, the principal may assist the parent in
educational alternatives. Accommodations for a student may be noted on the progress report and report card but not
on the permanent school record. Modifications for a student will be noted on the progress report, report card and the
permanent record. 

Student Success Expectations for Special Needs Learners
St. Christopher Catholic School will deploy all available school resources to promote student success. We are
committed to keeping the lines of communication open and informing parents about student progress in all areas. The
classroom teacher and parent will first discuss any concerns about a student’s progress. School success is the outcome
of a strong academic partnership between parents and faulty, and St. Martin de Porres strives to maintain strong
collaborative ties with all our families. In order to provide the greatest educational benefit to our students, parents are
expected to disclose any pertinent information from private resources (diagnoses and recommendations) that would be
of specific educational value in St. Christopher’s efforts to adequately support their children. If it is determined that
the school’s resources cannot meet the needs of a student, or if parent(s) or guardian(s) fail to act on the school’s
recommendations for remediation or diagnostic evaluation, the principal may request withdrawal of the student or
deny admission for the following year.

Accommodations for Special Needs Learners
The purpose of an accommodation of any type is to provide the appropriate instruction according to the individual
student’s special needs. As a result of a thorough diagnostic/psychological evaluation, a student meets certain criteria
to qualify for accommodations to his or her schoolwork. In many instances, accommodations (changes in methods of
instruction) can be made in the classroom for students with special needs or for struggling students. Students who are
diagnosed with a learning difference or who are diagnosed with a special need through the public school system,
private agencies may be referred for special assistance with the Intervention Specialist after the administration has
verification through a diagnostic evaluation of the student’s recommended accommodations (curricular modifications
are not provided because modifications require alterations of curricular objectives.) The number of intervention
sessions per week, length of sessions, and goals will be determined by the Intervention Specialist, tutor, principal, and
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classroom teacher after all available information has been reviewed. Accommodations for a student are noted on the
progress report and report card but not on the permanent school record.

Modifications
Modifications are changes in what a student is expected to learn. They refer to changes made to curriculum
expectations in order to meet the needs of the student. Modifications are made when the grade level expectations are
beyond or below the student’s level of ability. The changes are made to provide a student opportunity to participate
meaningfully and productively, along with other students, in classroom and school learning experiences.
Modifications include changes in instructional level, content and performance criteria.
Catholic Schools understand that admission of students with special needs must be considered and reviewed on an
individual basis. Catholic Schools strive to recognize and address the needs of all those who seek a Catholic
education. Within the resources of each school, schools will offer services to eligible children with special needs,
when possible. However, private schools are not required to significantly alter their programs, lower or substantially
modify their standards to accommodate a child with special needs. Catholic schools are only required to make minor
adjustments to accommodate eligible students. Modification of a child's program must be noted on the progress report,
report card and the permanent record card, if curriculum is modified. Any modifications made to a student’s
educational program must be requested from the Catholic Schools Office by the school via special request to the
Director of Support for Students with Exceptionalities.

Standardized Assessment for Students with Special Needs
Standardized assessments are one of several means of evaluating student performance. All students participate in the
Archdiocesan standardized assessment program. Accommodations are provided to students who are diagnosed with a
disability and have provided the school with a diagnostic and/or psycho-educational evaluation. A student must have a
Catholic Accommodation Plan on file with documented testing recommendations from the local school district or
private agency to receive testing accommodations. These testing arrangements must be planned for in advance
through a meeting with the Intervention Specialist. Any adjustment made on the standardized assessment must be
requested from the Catholic Schools Office via special request on the appropriate form.

Re-Evaluation for Students with Accommodations
It is required that psychological/diagnostic evaluations are updated at least every three years by the local school
district and/or private agency. It may be conducted more often if the parent or school request a more thorough
comprehensive evaluation. This three year time frame is an IDEA and Archdiocesan requisite in order to assess
current accommodations and identify any further changes to meet the student’s needs. If the child is not meeting the
academic objectives and/or exhibiting new challenging behaviors in their educational setting then a re-evaluation is
required to reassess specific areas of concern. If a parent refuses to have a re-evaluation completed for their student,
the school is not required to accommodate for the student and the school will meet with the parents to decide on the
appropriate procedures to take regarding the educational program of the student. In order to have formal
accommodations in place, an updated evaluation is required. A re-evaluation may be in areas of demonstrated need or
concern. Re-evaluations are also required to be updated if a student is scheduled to take College Board exams (SAT,
SAT subject tests, PSAT/NMSQT, PSAT 10, or AP Exams) and requesting accommodations.

Waiver of Accommodations
If a student is exhibiting success in their educational program and the parents, principal and educational team decide
that accommodations are any longer necessary this must be documented on a Waiver of Accommodations form. After
the waiver is signed the student will then continue his/her educational program without any accommodations.
Documentation of the release must be on file at the school and parents, principals, and educational team will meet
after each grading period to determine the student’s academic, behavioral, emotional and social progress without
accommodations. If the student is successful without accommodations after two full school years then no further
waiver reviews are required. If the student is not successful without accommodations then the Catholic School will
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meet with the parents to decide on the appropriate procedures to take regarding the educational program of the
student.

ABSENCE AND TARDINESS

In compliance with the Texas Catholic Conference of Bishops Education Department (TCCBED), St. Christopher Catholic
School follows compulsory attendance laws.  There are 170 days of instruction per school year.

School hours are from 7:50 AM to 3:20 PM Monday-Friday. Students may arrive as early as 6:30 AM and will be signed in to the
Before School Program for a fee of $2.00 per day. All students not picked up by 3:30 PM and those who are not in an after-school
sport or club will be escorted to the After-School Program and signed in. Parents must sign students out when picking them up
and there will be a fee of $5.00 per hour charged for one child and $2.00 per hour for each additional child in the family.

Parents/guardians are expected to honor the calendar established by the school.

Daily school attendance is the only effective way to assure continued academic progress. Students absent for more than 18
days of the school year for any reason may be retained at the sole discretion of the principal. A Principal/Parent/Teacher
Conference may be scheduled to inform the parent of the Principal’s decision. School absence is categorized in the following
manner:

Absence Due to Illness: If a student is unable to come to school because of illness, the parent/guardian is expected to notify the
school office by calling and sending the reason for the absence in writing upon the student’s return. Students are responsible for
makeup work and tests. These students have an equal amount of days to complete the work in order to receive a grade and not a
zero. Absence of more than 3 days in a row is serious and requires a doctor’s note for returning to school.

Family Emergency: Death in the immediate family or serious or prolonged illness is always handled on an individual basis.
Special care and consideration for the student and his/her family will dictate the procedure that the school will follow in such
circumstances.

Absence for Other Reason: When a student is absent from school for any reason other than illness or family emergency, the
student will not be given make-up work in advance. The school is not obligated to provide special services when a parent chooses
to schedule activities that cause student absence on compulsory attendance days. It is the parent/student’s responsibility to make
sure that missed work is completed upon returning to school.

Tardiness: Tardiness disrupts the learning environment for all students. Students who are not in their classroom at 7:50 a.m. are
tardy and must report to the school office, sign in and get a tardy slip. Excused tardies are those with a note from a professional
office (doctor., dentist, etc). Unexcused tardies are parent/family related excuses. School administration may offer extra time to
class in the case of citywide traffic or weather issues. If a student is tardy to class 5 times in a 9-week period, an email will be sent
home listing the days tardy and a fine of $25.00 will be added to your FACTS account.

Early Dismissal: An email or phone call by the parent/guardian is required if a student is to leave campus before regular
dismissal time. The student will be called to the office at the designated time and is to be signed out by the parent/legal guardian.
Students may not be picked up for early dismissal after 2:45 pm. They will need to stay until dismissal. If you have scheduled an
appointment, you will need to check them out before 2:45 pm.

A student returning to school is to report to the school office before being admitted to class. Parents picking children up early
should report to the School Office, not the classroom.

A note or email explaining a student absence is to be sent to the school office upon the student’s
return to school.

Students are not to be on campus outside of school hours unless they are part of an organized activity. Students who are on
campus outside of school hours must be directly supervised (visually supervised) by a parent. Students who remain on campus
after pickup time will be sent to the After-School Program, and all fees will apply.The Before and After School Programs are
available only on days of instruction as denoted on the annual calendar. Each child enrolled at St. Christopher is automatically
registered for the Before and After School Programs for the convenience of the parents.
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PROMOTION/RETENTION

Students shall be promoted or retained after evaluation of the student’s academic performance. To be promoted, a student must
have completed or mastered the work satisfactorily in each of the core subjects (English, math, reading/literature, religion, social
studies, and science). If a student’s final average is below 70 in any of the core subjects, it is at the sole discretion of the Principal
as to the student’s retention.

When the possibility of retention exists, the parent(s) or guardian(s) shall be notified by the end of the first semester and the
student will be placed on academic probation. Confirmation of retention shall be communicated in writing to parents.

RECORDS

Student records are kept in the school office. Parents may make an appointment to review the records and standardized test
scores. Records will be held until financial obligations are met. Non-custodial parents will be sent a copy of academic records
(report cards) as requested.

NON-CUSTODIAL PARENT/PARENT RIGHTS

Non-custodial parents will be provided records of their student’s progress if they request a copy in writing. This information will
be shared after the custody agreement with a judge’s signature is presented to the principal. A fee may be charged to
non-custodial parents for shipment and handling of records.

STANDARDIZED TESTING

The NWEA Test will be administered to grades K - 8 each year during three designated testing windows: once in the fall, once in
the winter, and once in the spring. These tests will help determine the needs of each child in the classroom so that teachers can
differentiate curriculum according to the strengths and weaknesses as determined by the scores. Parents are informed of the
results of the tests shortly after each test.

USE OF TECHNOLOGY AND SOCIAL MEDIA

Acceptable Use Policy for the Use of Computers and Telecommunications
Computing, data storage, and information retrieval systems are designed to serve the students, faculty, staff and volunteers of the
school/institution community. Network and Internet access is provided to further the legitimate educational goals of this
institution.The school provides computing and network resources for the use of students, employees, and others affiliated with
theschool.Membersoftheschoolcommunityareencouragedtousethecomputers,software, packages, electronic mail (email), or
outside school network software for educational or school related activities and to facilitate the efficient exchange of useful
information. However, the equipment, software, and network capacities provided through the school computer services are and
remain property of the school. All users are expected to conduct their on-line activities in an ethical and legal fashion. The use of
these resources is a privilege, not a right. Misuse of these resources will result in the suspension or loss of these privileges, as
well as disciplinary, legal,and/or monetary consequences.
Appropriate or acceptable educational uses of these resources include:

Accessing the Internet to retrieve information from libraries, databases, and World Wide Web sites to enrich and expand
curriculum is encouraged.
·      email capabilities may be used to facilitate distance learning projects.
·      Listservs and newsgroups may be used to gain access to current information on local, state, national, and world events.

Examples of inappropriate or unacceptable use(s) of these resources include, but are not limited to, those uses that violate the law,
the rules of network etiquette, or hamper the integrity or security of any network connected to the Internet. Some unacceptable
practices include:

· Transmission of any material in violation of any U.S. or state law, including but not limited to:copyrighted material;
threatening, harassing, pornographic, or obscene material; or material protected by trade is prohibited. The transmission of
copyrighted materials without the written permission of the author or creator through school/institution email or other
network resources in violation of U.S. copyright law is prohibited.
· Email or other network resources may not be used in a manner that is disruptive to the work or educational
environment. The display or transmission or messages, images, cartoons or the transmission or use of E-mail or other
computer messages that are sexually explicit constitute harassment which is prohibited by this school. It is also illegal for
anyone to knowingly allow any telecommunications facility under their control to use computers for the transmission of
illegal material.
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· The use of personal financial or commercial gain, product advertisement, political lobbying, or the sending of
unsolicited junk mail, or chain letters is prohibited. Vandalism is prohibited. This Includes, but is not limited to, any attempt
to harm or destroy the data of another user, the network/Internet, or any networks or sites connected to the network/Internet.
Any attempt to breach security codes and/or passwords will also be considered a form of vandalism.
·         The creation, propagation, and/or use of computer viruses are prohibited.
·         The forgery, reading, deleting, copying, or modifying files and/or data belonging to other users is prohibited.
·         Deleting, examining, copying, or modifying files and/or data belonging to other users are prohibited.
· Willful destruction of computer hardware or software or attempts to exceed or modify the parameters of the system is
prohibited. Nothing in this policy shall prohibit the school/institution operator from intercepting and stopping email
messages which have the capacity to overload the computer resources. Discipline may be imposed for intentional
overloading of school/institution computer resources.
Access to the school’s E-mail and similar electronic communication systems is a privilege and certain responsibilities
accompany that privilege. School users are expected to demonstrate the same level of ethical and professional manner as is
required in face-to-face or written communications. Anonymous or forged messages will be treated as a violation of this
policy.
· Unauthorized attempt to access another person’s email or similar electronic communications or to use another’s name,
E-mail or computer address or workstation to send email or similar electronic communications is prohibited and may subject
the individual to disciplinary action.
· All users must understand that the school cannot guarantee the privacy or confidentiality of electronic documents and
any messages that are confidential as a matter of law should not be communicated over the email.
· The school reserves the right to access email to retrieve school information and records, to engage in routine computer
maintenance and housekeeping, to carry out internal investigations, or to disclose messages, data or files to law enforcement
authorities.
· Any information contained on a school computer’s hard drive or computer disks which are purchased by the school
are considered the property of the school.

This agreement applies to stand alone units as well as units connected to the network or the Internet. Any attempt to violate the
provisions of this agreement will result in the revocation of the user’s privileges, regardless of the success or failure of the
attempt. In addition, school disciplinary action and/or appropriate legal action may be taken. The decision of St. Christopher
Catholic School regarding inappropriate use of technology or telecommunication resources is final. Monetary remuneration will
be sought for damage necessitating repair or replacement of equipment.

Blogs/Social Networking
Engagement in online blogs and social media sites may result in disciplinary actions if the content of the parent/student’s blog or
social media includes defamatory comments regarding the school, the faculty, other students or the parish.

NON-USE OF ELECTRONIC DEVICES, INCLUDING CELL PHONES

Cell Phones
Students are not allowed to bring or use cell phones on campus. Emergency calls can be placed from the school office or any
classroom. Cell phones, Smart Watches, and personal electronics that are brought on campus will be picked up and returned to
parents at the discretion of the principal, in addition to being assessed a $25.00 fee. Students involved in possession or
transmission of inappropriate photos on their cell phone or other electronic devices face suspension and/or expulsion.

To protect all students from cyberbullying, unwanted videography and photography, lewd internet sites, and disruptive or
inappropriate messages and calls, student possession of electronic video games, iPods, MP3 players, cameras or other personal
electronic devices on school property or at school related functions is prohibited. Use of these devices during the school day is
strictly prohibited. Parents may call the school office to leave an urgent message for the student or in case of an emergency
during school hours.  Student use of school phones is for emergencies.

COMMUNICATION

Effective communication between the school and home is essential for student success. The following means of communication
will be used to keep the lines of communication open.  Families must notify the school office if their contact information, such as
home address, phone numbers, and email addresses change.  This will ensure that all families receive timely school updates and
information.

Newsletter
A  newsletter will be emailed to parents periodically by the principal.
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Website
The school website is updated frequently and has information regarding all aspects of the school.  School forms, calendars, the
latest news and links can be found on the school website www.sccs1939.org.

Social Media
The school regularly posts events and updates on our Facebook page, Twitter, Instagram, and Youtube page.

IRIS
The Immediate Response Information System is used to contact parents in the case of an emergency or change of a planned event.

School Calendar
St. Christopher's school calendar can be found on our website and in our newsletters.  A paper copy of the calendar is sent home
at the start of the school year.  Paper calendars are available upon request.

Parent/Teacher Communication

Parent/Teacher Conferences
There are Parent/Teacher conferences in the Fall and Spring.  Parents who wish additional conferences should schedule an
appointment with the teacher during his/her conference period or after school..  It is not appropriate to expect to conference at a
time when a teacher is responsible for supervision of students, including in morning duty or in the afternoon pick up line.

Communication Folder
Each student is issued a Communication Folder that the teacher uses to send parents information on a daily basis.  Parents should
utilize this folder to send information, forms, money, etc. to the teacher.

Teachers and parents or guardians are encouraged to communicate throughout the school year by written notes or letters, e-mails,
and on-site meetings.  Social media should not be used for such exchanges between teachers or other school officials and parents.
Parents who desire to meet with teachers or other personnel should schedule the meeting in advance by scheduling an
appointment via the school office or teacher email.  Parent communications/messages will be returned within 24 business hours.

Teacher and Administration/Parent Communication
Under certain circumstances, the Teacher or Principal may request a conference. It is imperative that you answer this request. If a
parent does not make an effort to confirm or reschedule a meeting and does not attend the meeting, the student may be withdrawn
from the school at the discretion of the Principal and in consultation with the Superintendent.

DRESS CODE

Parents are responsible for compliance with the dress code of St. Christopher School.

All students attending St. Christopher School wear a school uniform.  St. Christopher is proud of its tradition and excellent
reputation.  Our uniform is the symbol that makes us different from public and other schools.  It is a representation of what we
stand for and our mission.  Therefore, students are expected to be in uniforms that are neat, clean, and properly sized, as well as to
exhibit mannerly behavior in their conduct with  all people at all times.  Students MAY NOT vary from the uniform attire.
Participation in jeans and spirit shirt day on Friday is contingent upon wearing the correct uniform for the entire preceding week.

St. Christopher school uniforms are available through Risse Brothers School Uniforms, 900 Hempstead Rd., Suite 120, Houston
TX 77008.  Phone: (346) 319-4176  Website: www.rissebrothers.com

ONLY ITEMS THAT ARE THE OFFICIAL ST. CHRISTOPHER SCHOOL UNIFORM ARE TO BE WORN.  THIS
INCLUDES JACKETS, COATS, AND SWEATERS.

Be sure that all uniform clothing is labeled with the student’s name.

Girl’s Uniform
*Plaid jumper:  Pre-K through 2nd grades
*Plaid skirt:  3rd through 8th grades
Short sleeved hunter green knit polo shirt with St. Christopher logo: Pre-K through 8th grades
*Short or long sleeved white button down oxford shirt with St. Christopher logo:  3rd through 8th grades
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*Sleeves v-neck navy blue sweater vest (worn over white oxford shirt): 3rd through 8th grades
*Plaid criss-cross tie:  3rd through 8th grades
Gray P.E. t-shirt with St. Christopher logo and black P.E. shorts with St. Christopher logo: 6th through 8th grades
Socks:  white knee high
Shoes: enclosed, solid black including soles and laces

Options for cool weather:
Long sleeved button down v-neck navy blue sweater with St. Christopher logo
Fleece zip front green jacket with St. Christopher logo
Sweat zip front green hoodie with St. Christopher logo NOTE: This hoodie cannot be worn on Mass or special dress days
White, navy, or black tights

*These clothing items are to be worn by 3rd through 8th grades on Mass days and when dress uniforms are required.

Skirt or jumper hem length must touch the top of the knee and be the same distance from the floor all the way around when
standing. Shirts must be tucked in so that the waistband of skirts can be seen.  The bottom button at the neck of the green uniform
shirt is always to be buttoned.  All girls (Pre-K through 8 th) must wear shorts under their skirts or jumpers.

Boy’s Uniform
*Navy pull-on pants or shorts:  Pre-K
*Navy slacks with belt loops:  K through 8th grades
Black or brown belt
Navy walking shorts (knee length with belt loops):  Pre-K through 5th grades (Optional)
Short sleeved hunter green knit polo shirt with St. Christopher logo:  Pre-K through 8th grades
*Short or long sleeved white button down oxford shirt with St. Christopher logo:  3rd through 8th grades
*Sleeveless v-neck navy blue sweater vest (worn over white oxford shirt):  3rd through 8th grades
*Navy necktie with St. Christopher logo: 3rd through 8th grades
Gray P.E. t-shirt with St. Christopher logo and black P.E. shorts with St. Christopher logo:  6th through 8th grades
Socks: navy or black  crew length
Shoes: enclosed, solid back including soles and laces
Options for cool weather:
Long sleeved button down v-neck blue sweater with St. Christopher logo
Fleece zip front green jacket with St. Christopher logo
Sweat zip front green hoodie with St. Christopher logo

*These clothing items are to be worn by 3rd through 8th grades on Mass days and when dress uniforms are required.

Shirts must be tucked in so that the waistband of pants can be seen.  The bottom button at the neck of the green uniform shirt is to
always be buttoned.  Slacks and shorts must fit properly at the waist.  No tight fitting, low riding, hip hugger, or jean-type pants.
Shorts may not be worn on Mass days.

Uniform Notes
● Boy’s shorts may be worn only during the first and last nine week periods.
● Only a plain white t-shirt or gray school P.E. t-shirt may be worn under the school uniform shirt.  No long sleeved shirts may

be worn under the school uniform shirt.
● No boots, high-tops, sandals, flip-flops, or platform shoes can be worn.
● No shoes with lights, wheelies, or cartoon characters.
● Lace-up shoes must be tied at all times.
● No ankle socks or no-show socks
● No leggings
● For a $5.00 fee a student may rent a necktie or criss-cross tie for the day.

Make-Up
Students  may not wear make-up, fingernail polish, or fake fingernails on campus.

Jewelry
Girls may wear one pair of stud or small earrings, in the lower ear lobes.  For the safety of the student no dangling or hoop earrings are
allowed. No other body piercing jewelry is allowed.
Boys are not to wear earrings on campus at any time or at any school-sponsored function.
One small  religious necklace may be worn.
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One simple watch (with no designs) may be worn.  No other bands or bracelets may be worn.

Hair
Hairstyles for boys and girls should meet the standards of good taste for the classroom. Haircuts and styles that are disruptive to the

learning environment will not be allowed. No Mohawks, shaved designs, streaking, highlighting, coloring or extreme hairstyles are to
be worn. Hair is always to be clean and neatly combed. Girls may wear clips or small bows made from the school plaid, white, navy,
black, hunter green, yellow or any combination of these colors. Bangs (boys and girls) must be neatly trimmed above the eyebrows.
Boy’s hair must be neatly trimmed and groomed. It may not touch the shirt collar; it must be neatly trimmed around the ears (not
touching the ears) and it may not hang in the face or eyes. Boy’s hair may not be swept behind ears or across forehead. Boys may not
wear ponytails, buns, mustaches, beards, or long sideburns. Boys who have begun shaving are expected to shave as often as the
situation dictates to maintain good grooming. When a hairstyle is in question, the Principal will make the final decision. If the hairstyle
is considered inappropriate or if the student needs a haircut, they will be given notice and the parent/legal guardian will be contacted.
The hairstyle is to be corrected immediately, to comply with our guidelines. No type of head covering, bandana, scarf, cap, or hat is to
be worn.

I.D. Badges
Identification badges are always to be worn during the school day as part of the school uniform, from the day they are received until
the last day of school. I.D. badges are not to be taken home. If a student loses his/her I.D. badge, a new one will be made and you will
be charged $5.00 for the replaced I.D. badge and $1.00 for the clip (if needed). A school lanyard (sold in the school office for $2) may
be worn to hold the I.D. badge. Deliberate vandalism (marking on them, cutting, chewing or bending them, or altering them in any
way) will result in a replacement badge being made and a $5.00 fee charged. An invoice will be sent home and payment for the
replacement I.D. Badge and/or clip is due in cash the next school day.

Special Dress Days
Spring Pictures: Sunday dress clothes are to be worn.
Spirit shirts and jeans can be worn on designated Fridays.  School uniform shoes are to be worn on these days.
Non-uniform days will be announced. No T-shirts with inappropriate or distasteful slogans/pictures. No see-through, tank, crop, halter,
low cut, spaghetti strap tops or bare shoulders. Dresses or skirts should be of a modest style and length. Pants/jeans must be worn at
the waist. No hip huggers, oversized, low riding or tight-fitting pants or jeans. There should be no holes in shirts or pants. Skin-tight
clothing of any type is not allowed. Faculty members share the responsibility for enforcement. The school reserves the right to decide
whether a student's grooming follows the school standards.

If there are any questions as to specific examples of the dress code or grooming, the decision of the administration is final.

THE SCHOOL DAY

Visitors
The gates and front door will remain locked during the school day for the safety of our students and faculty. Visitors are welcome to
ring the doorbell to sign in and check-in to verify if trained through the Safe Environment Training. Visitors that have been approved
will receive a Visitor’s Badge.

Beginning and Dismissal Times
The school day begins at 7:50 am.  The school day ends at 3:10 for Pre-K and Kindergarten students and at 3:20 pm for 1st through
8th grade students.

Lunch Schedules
PreK A and B 10:30 - 11:00
K, 1st, 2nd 11:10 - 11:40
3rd, 4th, 5th 11:45 - 12:15
6th, 7th, 8th 12:20 - 12:50

Students who do not wish to partake in the lunch provided may bring their own lunch. Parents are asked not to include candy, gum, or
carbonated drinks in their child’s lunch.
If a student forgets his/her lunch, a parent may deliver the lunch to the school office.  Food may not be in sacks or containers with the
food establishment’s logo or advertising on it.  Example: No McDonald’s, Whataburger, Chick-Fil-A, etc. bags or cups.  The students
will be notified that his/her lunch has arrived.
When celebrating birthdays or special occasions, cupcakes may be brought for the class to eat at lunchtime with the teacher’s
permission.
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Lunchroom Rules
No food is to be taken from the lunchroom.
Students are to sit at the tables until their class leaves with the teacher
Trash is to be picked up and put in trash containers
Voices are to be kept low
Running is prohibited
Spills are to be wiped up immediately
Tables and benches are to be cleaned before each class leaves the lunchroom

Morning Drop-Off Procedures
The following procedures are in place to ensure the safety and security of your child.
A staff member will be at each gate to greet your child from 7:30 am - 7:50 am
Please follow the carpool line.  Do not get out of your car.  It is dangerous to have pedestrian traffic moving between the carpool lines;
it places children at risk.
Do not park in the parking lot and walk your child into the building.
Once you drop off your child, we ask that you leave school grounds.

Drop-Off Areas
6:30 am - 7:30 am  Before School Program Lynn Street gate near gym
7:30 am - 7:50 am  Pre-K through 2nd grade Park Place entrance at the church end of the one-story building
7:30 am - 7:50 am  3rd through 8th grade Lynn Street gate near gym
After 7:50 am (Tardy) Meridian Street gate at the playground

Afternoon Pick-Up Procedures
The following procedures are in place to ensure the safety and security of your child.
Staff members will be at each gate to escort your child to your car.
Please follow the carpool line.  Do not get out of your car.  It is dangerous to have pedestrian traffic moving between the carpool lines;
it places children at risk.
Do not double-park on any street.  Do not park in the parking lot and walk up to pick up your child.

Pick-Up Areas
3:10 pm - 3:20 pm  PreK and Kinder Park Place entrance at the church end of the one-story building
3:20 pm - 3:40 pm  1st and 2nd grades Meridian Street gate at the playground
3:20 pm - 3:40 pm  3rd through 8th grades Lynn Street gate near gym

During inclement weather, dismissal for 3rd through 8th grades will be in the breezeway drive-through.

Walkers will be released at 3:40 pm, after dismissal has concluded, for the safety of the child.

Students not picked up by 3:20 pm (PreK and Kinder) and 3:40 pm (1st through 8th) will be escorted to After School Care and parents
may pick them up and sign them out there.

Before and After School Program
St. Christopher Catholic School offers a before school and after school program to all students. All students attending St. Christopher
School for the 2022-2023 school year are registered in this program. No child may stay on campus after 3:20 pm. (for students in
Pre-K and Kindergarten) and 3:40 pm (for students in 1st thru 8th grades) without adult supervision. For your child’s safety, we ask that
you please consider our After School Program if you are unable to pick your child up by 3:20 pm/3:40 pm each day, and they are not
participating in a school sanctioned after school activity. If your child wishes to attend an after-school sporting event they must be
supervised by an adult.

There is a $2.00 fee per child  per day for any student arriving between the hours of 6:45 AM and 7:30 AM.

The fees for the After-School Program are as follows:
$5.00 per hour for one child
$2.00 per hour for each additional sibling.

Each family will be billed monthly for any Before School and/or After School Program charges incurred.

If a child is not picked up by 6:00 PM, $2.00 per minute, per child, will be charged for every minute after 6:00 PM until the
child is picked up. This overtime fee is to be paid to the After-School Program personnel, in cash, at the time the child is
picked up.
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Early Dismissal
Do not expect to check your child out early to avoid the car line.  Students will not be released early after 2:45 pm.  They will need to
stay until dismissal.  If you have scheduled an appointment , you will need to check them out before 2:45 pm.
Students leaving early must be signed out in the school office by a parent/guardian or parent designate. A request for early dismissal
should be made in writing and submitted to the school office in advance when possible.
St. Christopher assumes no responsibility for students arriving before 7:30 AM or staying past 3:40 PM, unless they are signed in for
our Before School or Afterschool Programs. Please be sure your child arrives and leaves within the designated times.

The parent(s), legal guardian, or legal custodian shall be those persons identified as such on the students’ enrollment and emergency
form.The Archdiocesan School Council Policy states: “A student shall not be released to any person other than the legal guardian
(managing conservator) except when the administrator has reasonable assurance that the release is authorized by the managing
conservator.(ASC 210) Questioned authorization for the release of a student shall be confirmed by the principal with the legal
custodian.
The principal and staff will ask to see appropriate identification and authorization in writing from the students’ legal custodian or
managing conservator.  Further, the principal and staff will ask that written authorization be confirmed by telephone or in person.”

Archdiocesan School Council Policy is: “Schools abide by the directives of individual court decrees and guidelines set forth by the
State of Texas to settle questions concerning conservatorship:  i.e., release of students, access to records, etc.”  (ASC 210)

No student will be released to a parent, legal guardian, or parent designee if the school staff or After School Program staff has cause to
believe the person picking up the child is impaired (i.e. alcohol or drug consumption) and therefore unable to care for the child. The
school staff will contact a family member or other person listed on the student’s Emergency Card to pick up the student.

School Visitors
The gates and doors of the school building will remain locked during the school day for the safety of our students and staff.  Visitors
are welcome to ring the doorbell and check in to verify if trained through the Safe Environment program after which they will receive
a visitor’s badge.

INCLEMENT WEATHER / EMERGENCY DISMISSAL

In the event of emergency dismissal or unscheduled holidays, the Archdiocesan policy is for Catholic Schools to follow HISD’s
decision about closing school in inclement weather. Should an emergency involve only St. Christopher, room representatives/Principal
will contact school families. An Emergency Contact System will notify families through cell phone, home phone and by email. We
must have the most current phone numbers and email addresses for your family on file.

Parents/guardians are cautioned to exercise their judgment in situations, which may only affect their local neighborhoods (such as
flooding). In such instances, children may be released early to parents/guardians to insure their safe arrival home. In the event the
school is forced to close for an emergency or weather event, the day(s) missed will be made up during the school year at the discretion
of the Pastor and the Superintendent.

CHILD ABUSE

Child Abuse Laws
St. Christopher Catholic School abides by the Child Abuse laws of the State of Texas. This law mandates that all cases of suspected
abuse and/or neglect be reported to Child Protective Services.

DISCIPLINE CODE

See Early Childhood and 3rd- 8th grade discipline code at the end of this document. (Attached)

Rules/Consequences/Exceptions

1.  Parent/Student Handbook - All teachers and staff are responsible for maintaining proper discipline on campus. Utilization of the
Parent/Student Handbook is necessary to ensure the entire faculty and staff is able to administer a consistent program.

2. Classroom Rules – Classroom discipline is the responsibility of the teacher with the assistance of the principal and the parents/legal
guardians when needed. Teachers observe and arrange the environment to minimize the possibility of potential discipline issues.Class
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rules are posted and reviewed. Teachers will address discipline issues within the classroom, and serious or habitual discipline issues
should be referred to the Principal.

3. Disciplinary Probation – A student’s continuous misbehavior may result in being placed on disciplinary probation by the principal.
The principal will determine the length of the probation and notify the student and parents of the reasons for the terms of the
probation. During the probation and at the end of the probation, the parents will be informed of the student’s progress. At the
conclusion of the probation, the principal will determine whether sufficient improvement in behavior has occurred. If insufficient
progress is noted, the principal may consider other actions.

4. In-School Suspension – The student will be assigned to a supervised area where he/she will complete all assignments. The student
will not attend his/her regular schedule. When a student is suspended, he/she must make up all work that is missed. All work will be
graded and appropriate credit given. The student will meet with the principal or designated authority, before returning to class
following the suspension.A student who has been suspended will not participate in any school or extracurricular activities for four
weeks beginning with the suspension and continuing until the next progress report or report card period, or at the discretion of the
principal. Further, a student who has received a suspension will not be allowed to hold membership in or be involved with the
following, but not limited to: Altar Servers, Junior or Elementary Honor Society, Ambassador Program, or any other honorary activity
for the remainder of the school year.

In addition, the parent/guardian will bear the expense of the substitute teacher assigned to supervise the suspended student. The fee
will be $88.00 per day, the current daily rate for substitutes at St. Christopher Catholic School.

5. Out of School Suspension – It is the philosophy of St. Christopher Catholic School that every child should be privileged to attend
classes every day of the school year to receive thorough instruction in all subject areas. Under certain circumstances, however, it may
become necessary to suspend a student from school/class attendance.

When a student is suspended, he/she must make up any work that is missed. All work will be graded and appropriate credit given. The
student will meet with the principal or designated authority, before returning to class following the suspension. A student who has
been suspended will not participate in any school or extracurricular activities for four weeks beginning with the suspension and
continuing until the next progress report or report card period or at the discretion of the principal. Further, a student who has received a
suspension will not be allowed to hold membership in or be involved with the following, but not limited to: Altar Servers or any other
honorary activity for the remainder of the school year.

6. Home Study - A student who is accused of serious wrongdoing can be placed in a home-study program pending adjudication or an
investigation.

7.  Expulsion - Major offenses and continual disregard of school rules may result in a student’s expulsion.

8. Extension of Discipline - Depending whether sufficient improvement in behavior has occurred, certain situations may warrant an
extension of a disciplinary action into a new school term.

9. Waiver - The principal always has the final recourse in every disciplinary situation and may waive any disciplinary rules for just
cause.
10. Electronics - If a student brings a cell phone, camera, mp3 player, tablet, IPad, Kindle or any type of electronic device to school,
unless requested in writing by the teacher, it will be confiscated and returned at the discretion of the principal.

Disciplinary Probation
A student’s continuous misbehavior may result in being placed on disciplinary probation by the principal. The principal will
determine the length of the probation and notify the teacher, student and parents of the reasons for the terms of probation.
Probation may occur in class or in a setting of in-school suspension. During the probation and at the end of the probation, the
parents will be informed of the student’s progress. At the conclusion of the probation, the principal, in consultation with the
student’s teachers, will determine whether sufficient improvement in behavior has occurred. If insufficient progress is noted, the
principal may consider other actions.If a problem persists, the child may be removed from classes until parents attend a
conference with the teachers and/or the principal.
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SUSPENSIONS AND EXPULSIONS
The following offenses committed by students are potential reasons for suspension or expulsion, pending a Principal’s conference
with the parent(s) and/or guardian(s). Suspensions over five (5) days and expulsions shall require the approval of the
Superintendent.
It is impossible to list all of the behaviors which may be deemed unacceptable; however, the following are major offenses that
will not be tolerated at St. Christopher Catholic School and will result in an office referral and may lead to suspension or
expulsion:

· Use, sale, distribution, or possession of real or fake: tobacco, alcohol, weapons, drugs, or other illegal/controlled
substances and other items
·         Defiance of authority in word or deed by students or parents
·         Defiance of authority by passive refusal to follow the rules or policies of the school
· Destruction or vandalism of school property (In each instance, restitution will be paid to the school to repair or replace
the property)
·         Serious theft or dishonesty
·         Use of crude, sexual, or offensive language or possession of materials containing such
·         Serious or continuous disruptive behavior
·         Acts or threats of aggression or violence or any instance of bullying or harassment
·         Acts of sexual harassment
·         Violation of internet code of ethics or the acceptable use policy
·         Photographing or video-recording students or school personnel without permission
·         Habitual unauthorized absences or tardiness
·         Conduct at school or elsewhere which would reflect adversely on the Catholic school and the Church

COMPLAINT/APPEAL
Grievance Procedure – Complaint/Appeal – Although the Archdiocese endeavors to establish a harmonious Christian atmosphere
within its schools, it recognizes that misunderstandings or differences of opinion sometimes occur. Ideally, such matters can be
resolved informally by a parent meeting with the immediate authoritative person (teacher) to discuss the matter. If, however, the
matter is not settled to the parent’s satisfaction, the parent may send a formal letter of complaint to the principal within five (5)
working days following the occurrence of the event on which the complaint is based. Please contact the principal for a copy of
the Archdiocese’s current appeals process/complaint procedure for further details.

BULLYING/HARASSMENT/CYBER-BULLYING

Bullying
St. Christopher Catholic School believes that as Catholic Christians everyone has the right to be treated with respect. School
administration and staff work to prevent harassment in all forms, including bullying and cyber-bullying. Bullying is often hard to
identify. Victims do not want to cause more trouble nor do they want to admit that they are bullied and the bully hides their
actions or defends it as play or normal “joking”. Bullying is defined by a power imbalance between a bully and their target. This
power can be derived from physical size, strength, popularity, gender or verbal skill. Bullying can happen physically, emotionally,
socially or via technology called cyber-bullying. Bullying involves repeated acts of physical, emotional or social behavior that
are intentional, controlling and hurtful. Bullying persists even when the target has asked for it to stop. Bullying is a learned
behavior that is either direct or indirect. Direct bullying is usually seen and felt readily; examples might be: shoving, kicking,
intentionally scaring or physically intimidating someone. Indirect bullying is also called relational aggression.It is difficult to
identify and more difficult to remedy. Examples of relational aggression include: spreading rumors, teasing, exclusion and name
calling. Cyber-bullying is defined as use of the internet, cell phone or other electronic device to send or post text messages or
visual images intended to hurt or embarrass another person.

St Christopher Catholic School will not tolerate any form of bullying. Students are encouraged to report any incident of
harassment to their teacher, counselor, principal, or any school staff. At St. Christopher Catholic School we use a three tiered
process to combat the destructiveness of bullying and to promote kindness and good social skills.

The three tiers are as follows:

Level One Intervention
If a child is accused of bullying the accusation will be addressed by the classroom teacher and an educational remedy is put
into place. Most of the time, students do not know that their behavior is hurtful to others. Society has evolved into a much
more verbally critical and sarcastic environment and sometimes educating children to appropriate and loving interactions
with one another is all that is needed.
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Level Two Intervention
If a child is accused of bullying a second time the school counselor will be invited to assess the situation with the teacher.
Sometimes this means having individual counseling and/or a classroom guidance lesson on what bullying is and how to
interact in a kind and assertive manner.

Level Three Intervention
If a child is accused of bullying a third time a referral is made to the Principal to begin the discipline process. The parents
will work with the school to develop a plan of action to help the student develop their social skills and to eliminate all
bullying activity. The Principal reserves the right to develop any individualized behavior plan that is seen as necessary to
ensure the physical and emotional safety for all the students. Continued bullying may result in further disciplinary action, up
to and including expulsion.

Harassment
Harassment, as defined for St. Christopher Catholic School, is that which is sufficiently severe, persistent, or pervasive, adversely
affecting a student’s education or that which creates a hostile or abusive educational environment. The act of harassment is a direct
violation of the Christian behaviors and values upheld in the school. Harassment involving students, school and parish faculty, parents
and visitors will be investigated and necessary action taken immediately. Depending on the nature of the harassment, each incident
will be reviewed independently and action taken may range from a disciplinary report to expulsion from the school and in some cases,
legal action.
Should anyone become a victim of or witness harassment, the following steps should be taken:

1.      Immediately notify someone in authority, such as teacher, principal, or priest.
2.      After reporting the harassment, keep the information confidential.
3.      If necessary, write an account of what happened for future reference.

St. Christopher Catholic School attempts to provide a safe environment for all individuals. Verbal or written threats made against the
physical or emotional well-being of any individual are taken very seriously. Students making such threats (seriously, in jest, online, at
school or even after school hours) face detention, suspension and/or expulsion.

Harassment – Sexual
Sexual harassment is immoral and reprehensible and will not be tolerated in the Catholic School. It subverts the mission of Catholic
Education and threatens the careers, educational experience, and well-being of all affected persons. In both obvious and subtle ways,
the very possibility of sexual harassment is destructive to individuals and to the Church/School community.

Sexual harassment includes, but is not limited to, the following behaviors:
·   Verbal conduct such as epithets, derogatory jokes or comments, slurs or unwanted sexual advances or imitations.
·   Physical contact such as assault, unwanted touching, blocking normal movements or interfering with work, studies, or

play.
·   Retaliation for having reported or threatened to report sexual harassment.
.   Obscene comments of a sexual nature can be deemed as sexual harassment

FIELD TRIP POLICIES

Field trips serve the instructional program by utilizing the educational resources of the community that supplement classroom work.
To keep with the class’s instructional objectives, teachers plan the field trips. Some field trips are held here on campus. Participation in
field trips is a privilege and can be denied to students who fail to meet behavioral requirements. Parents or guardians are required to
sign a permission and liability release form in order for the student to participate. Students are not allowed to attend a field trip without
this written permission from their parents or guardians. A note or phone call cannot be substituted for this form. Teachers verify and
set the number of parents or guardians needed to chaperone during field trips. Parent chaperones are to take an active role in
supervising designated students, knowing that the students are ultimately under the jurisdiction of a teacher, siblings of students
participating in class field trips may not attend the outing. Students may only be transported to the designations indicated on the field
trip permission forms. All adults interacting or responsible for chaperoning students must be trained through the Safe Environment
Program. www.cmgconnect.org

SAFETY
Unlicensed Drivers
Unlicensed drivers are not permitted to drive on the property or campus of St. Christopher School or Parish.

Fire Drills
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State Law requires that fire drills be held monthly. Additional drills for sheltering in place and inclement weather are run during school
hours as deemed necessary by the administration.

Search and Seizure Policy
St. Christopher Catholic School is a co-tenant of all desks and lockers. The school reserves the right to search/inspect lockers,
desks or any item bought on campus at any time.

Use of Grounds and Facilities
Outside of school hours, all use of the school’s grounds and facilities is at the discretion of the Pastor.

Asbestos Information
In accordance with AHERA, St. Christopher, along with other schools in the Archdiocese of Galveston-Houston has completed
an asbestos management plan that has been submitted to the Texas Department of Health. A copy of this management plan is
available for public review (with at least 5 days written notice) at the school office during business hours, 8:00 a.m. - 4:00 p.m.
Monday through Friday.  If you have any further questions, please contact:

St. Christopher Catholic School Office of Risk Management
8134 Park Place Blvd.                                                                    Archdiocese of Galveston-Houston
Houston, Texas 77017 1700 San Jacinto

Houston, Texas 77002
713-659-5461

Gum
Gum is not allowed on the St. Christopher School campus. It is not to be brought on campus and it is not to be eaten/chewed on
campus.

NATIONAL SCHOOL LUNCH PROGRAM POLICIES

Special Diets– If a child has a life-threatening food allergy or requires a physician recommended diet, parents need to fill out a
Diet Modification form.  Once the form is completed by the  parent and/or doctor it should be returned to the school cafeteria.

Competitive Foods – A “competitive food” is defined by the United States Department of Agriculture as any food item that is
sold in competition to the reimbursable school meal. A “food of minimal nutritional value” is a food that fits into specific
categories defined in the Competitive Food Services regulation also known as “foods of minimal nutritional value.” This
regulation requires that “State agencies and school food authorities prohibit the sale of foods of minimal nutritional value in food
service areas during meal periods.” The term “food service areas” is anywhere school meals are being served or consumed,
including classrooms and multipurpose rooms that double as cafeterias during meal periods.

The categories of “foods of minimal nutritional value” listed in this regulation include: 1) Soda Water 2) Water Ices 3) Chewing
Gum and 4) Certain Candies – (i) Hard Candy, (ii) Jellies and Gums, (iii) Marshmallow Candies, (iv) Fondant, (v) Licorice, (vi)
Spun Candy, and (vii) Candy Coated Popcorn. Foods in these categories are foods of minimal nutritional value unless the specific
food item has been exempted from the category by the Food and Nutrition Service national office.

· No FAST FOOD can be brought into the cafeteria by the parent or student.
· Students should not bring carbonated drinks from home, even in a thermos or other type of drink container.
· Students should be allowed to drink water free of cost from designated areas during their meal periods.
· The school campus should not serve competitive foods (or provide access to them through direct or indirect sales) to
students anywhere on the school premises throughout the school day until the end of the last scheduled class period.
· Concessions at events and sport games need to start 30 minutes after snacks were delivered to the after-school program.
· Food sold on school grounds with fundraising purposes should be delivered at the end of the school day and should not
be consumed on school grounds.
· Birthday parties should be scheduled at a time designated by the school after 2:30 p.m.

For questions and additional information, please contact the Child Nutrition Director at the Catholic School Office 713-741-8704.
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FACULTY AND STAFF DIRECTORY

Principal – Mrs. Claudia Cavazos CCavazos@sccs1939.org
Administrative Assistant – Ms. Liz Whitley LWhitley@sccs1939.org
Pre-K A – Ms. Kiersten Haigler KHaigler@sccs1939.org
Pre-K B –Mrs. Sandra Rodriguez SRodriguez@sccs1939.org
Kindergarten –Ms. Sandra Romero SRomero@sccs1939.org
1st Grade – Mrs. Sandra Villanueva SVillanueva@sccs1939.org
2nd Grade – Ms. Ana Luisa Valdez ALValdez@sccs1939.org
3rd Grade – Sr. AnnTheresaLuu Nguyen FMV SrAnnTheresa@sccs1939.org
4th Grade –  Ms. Natalia Torres NToress@sccs1939.org
5th Grade – Ms. Jacqueline Eguia JEguia@sccs1939.org
6th Grade –  Ms. Alejandra Bell DAzar@sccs1939.org
7th Grade -  Ms. Dana Azar ABell@sccs1939.org
8th Grade - Ms. Sofia Ruiz SRuiz@sccs1939.org
Instructional Specialist – Mrs. Jessica Moreno JGuillen@sccs1939.org
Instructional Aide - Mrs. Patti Lambert PLambert@sccs1939.org
Aide - Mrs. Adriana Garcia AGarcia@sccs1939.org
Aide - Mr. Harry German HGerman@sccs1939.org
Counselor – Mrs. Gabriela Tornero GTornero@catholiccharities.org
CHRISTUS Nurse – Mrs. Nohemi Flores nohemi.uscanga@christushealth.org
Catapult COVID Coordinator - Ms. Elisa Martinez EMartinez@sccs1939.org

Ancillary Teachers:
Technology - Mrs. Toyneshia Knighton TRaney@sccs1939.org
Library Manager - Mrs. Hanh Nguyen HNguyen@sccs1939.org
Music – Ms. Ruth Venegas RVenegas@stchristopherhouston.org
P.E. – Mr. David Valenzuela DValenzuela@sccs1939.org
Art/Drama - Ms. Teresa Stranahan TStranahan@sccs1939.org

After School Coaches:
Rebecca Ramirez br31583@hotmail.com
Virginia Martinez

This handbook is subject to change.
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St.Christopher Catholic School

3rd- 8th Grade Discipline Plan
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Discipline Code
Levels of Student Misconduct & Disciplinary Options

Level One-Offenses

Level One offenses include those acts of misbehaviors which interfere with an
orderly educational environment. Level 1 acts of misconduct include such behavior
as:

● Violations of classroom rules and procedures established by the teacher and school
● Failure to participate in classroom activities
● Unexcused tardiness to class
● Failure to bring required classroom materials or assigned work to class
● General misbehaviors such as eating in class (chewing gum), horseplay, making

excessive noise, or violating campus dress codes
● Any other acts that disrupts the classroom or interrupts the operation of the class
● Failure to return written communications between home and school
● Disclosure or sharing of individual computer-account passwords (Chromebook)

Level One-Disciplinary Options & Responses
● Oral Correction
● Redirection
● Proximity Control
● Planned Feedback with teacher
● Pre-Correction
● Review, re-teach, and practice feedback with Project Class
● Provide opportunities for students to practice expected behavior and provide

descriptive feedback with administrator
● Withdrawal of various student activities
● Other appropriate in-class disciplinary actions (For example, brief cool down period )
● Teacher-student conference
● Parent contact: note or telephone call/email to parent
● Student-counselor conference
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● Detention (before, after school, or Saturday) (An administrative fee of $30
payable to SCCS will be charged)

Level Two-Offenses
Level Two offenses: acts of misconduct include those acts that interfere with the

orderly educational process in the classroom. Level Two acts of misconduct include
such behaviors as:

● Repeated violation of classroom rules or any repeated behaviors cited in previous
level

● Cheating, Plagiarism, copying the work of other students, which includes failure to
comply with test security procedures and use of cell phones smart watches, and
electronic devices during testing

● Inappropriate display of affection
● Failure to abide by rules and regulation at extracurricular activities or at co-curricular

activities such as field trips
● Leaving the classroom or school grounds without the permission of school

personnel
● Cutting class or skipping school
● Cafeteria Disturbance
● Profanity, vulgar language, or obscene gestures
● Violation of a school mandatory school-uniform policy
● Accessing materials and sites on the internet that are deemed to be inappropriate by

SCCS
● Use or operation of laptops (Chromebooks), cell phones(Headphones/Airpods),

tablets, smartwatches or any other personal device with Wi-fi or carrier based
internet connectivity school campuses or at functions during school hours is a direct
violation of campus usage and procedures and regulations

● Sending or forwarding inappropriate electronic communication, including emails
containing offensive language, untrustful statements, junk emails, chain letters, or
jokes using SCCS Technology Resources & Personal devices/accounts

Level Two-Disciplinary Options & Responses
● Behavior, “Behavioral and/or “conduct” contracts
● Teaching and practicing expected behavior (Personal Behavior Journal)
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● Required Administrator/Teacher/Parent/Student Conference (Collection of data
infractions & discuss the awareness of the problem)

● Parental contact by phone and written or oral notification to parent or guardian
● Exclusion/Removal of School related activities such as field trips and

commencement exercises/award ceremonies
● Any other appropriate disciplinary actions determined by the administration
● In-School Suspension (An administrative fee of $88 payable to SCCS will be

charged)
● Out-of-School Suspension

Level Three-Offenses
Level Three offenses: acts of misconduct may result in a variety of age-appropriate

consequences that will appropriately address the severity of the offense or
repetitive misbehavior that has failed to improve after several interventions and
supports have been implemented and documented.  Level Three acts of misconduct
include such behaviors as:

● Mutual combat(fighting)
● Gambling
● Possession of drug paraphernalia
● Misdemeanor stealing/theft of property, including computers and related equipment
● Chronic cutting class or skipping school
● Interfering with school authorities
● Selling or soliciting for sale any merchandise on school campus without the

authorization of the building principal
● Display of disrespect (verbal/non-verbal communication) towards school personnel

or campus visitors including substitutes
● Failure to comply with reasonable requests and/or defiance of school personnel or

authority
● Failure to adhere to terms of behavior contracts
● Refusal to cooperate in or interference with a random safety search
● Knowingly making a false reports against a staff member including substitutes that is

later determined to be unsubstantiated at the conclusion of any investigation
initiated as a result of the report
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● Aggressive, disruptive action or group demonstration that substantially disrupts or
materially interferes with school activities. This includes such acts as boycotts,
sit-ins, trespassing, and walkouts

● Engaging in threats or other acts of intimidation that interfere with another student’s
desire or willingness to participate in the educational device or any substance for
consumption containing nicotine

● Smoking, vaping, using or possessing tobacco, tobacco products, smokeless
cigarettes, e-cigarettes, any other nicotine delivery

● Any verbal abuse of others, including slurs, name-calling, or derogatory statements
to another person because of that person’s race, color, religion,national origin,
disability, physical/personal apprearance, sexual orientation, and gender identity
and/or gender expression

● Bullying included a single significant act or pattern of acts by one or more students
against another student exploits an imbalance of power and involves engaging in
expression (written, verbal, or electronic)

● Any other serious acts of serious misconduct that disrupts the school environment in
the classroom and or in school

● Assisting directly or indirectly with the promotion of any behavior prohibited by this
Discipline Code of Conduct

Level Three-Disciplinary Options & Responses
● Individualized behavior-intervention plan
● Counseling and Community Service that is age-appropriate, adult supervised, and

with parental consent
● Required Administrator/Teacher/Parent/Student Conference (Collection of data

infractions & discuss the awareness of the problem)
● Restriction or removal of computer-use privileges for up to one year
● Exclusion from extracurricular activities such as field trips and commencement

exercises/award ceremonies
● Restitution or Restoration
● Placement of the student in In-School Suspension
● Suspension for up to three school days-Out-of-School Suspension
● Any other appropriate disciplinary actions determined by the administration
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Level Four-Offenses
Level Four offenses: acts of misconduct may result in expulsion.  Level four acts

of misconduct while on school property, while attending a school-sponsored, or
school- related activity on or off school property. Level Four acts include such
behaviors as:

● Hacking or other use of computers to gain unauthorized access to SCCS or other
database including student, faculty, or SCCS data files without permission

● Engages in bullying that encourages a student to commit or attempt to commit
suicide

● Incites violence against a student through group bullying
● Making a “hit list” in which a student makes a list of people to be harmed
● Acts of sexual harassment
● Harassments/dating violence, including threatening to cause harm or bodily injury to

another student
● Defiance of authority by passive refusal to follow classroom rules or discipline policy

of SCCS
● Usage of crude, sexual, or offensive language or possession of materials
● Displaying serious or continuous disruptive behavior in violation of SCCS discipline

code policy
● Continuous violation of SCCS internet policy
● Photographing, posting on any social media websites, or video-recording students

or school personnel without permission at school-related functions, extracurricular,
and co-curricular activities such as field trips

● Habitual tardiness and/or unauthorized absences
● Uses,exhibits, or processes a firearm or knife (Other types of weapons)
● Stealing/theft of computer equipment or any other property in an amount greater

than $100
● Defacing of school property with graffiti or other means that results in a loss or

destruction to property in an amount less than $20,000
● Possessing, using, selling, giving, delivering, or being under the influence of

marijuana, a controlled substance, or a dangerous drug, or committing a serious act
or offense while being under the influence of an alcoholic beverage
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St Christopher Catholic School Early Childhood Guidance Policy

A primary goal of our pre-kindergarten and kindergarten program will be the teaching and development of
social skills and emotional regulation. St Christopher Catholic School early-childhood teachers understand
that guidance and discipline is based on an understanding of the individual needs and development of the
child.  All discipline methods will be founded on the principles of love and respect of the human dignity
inherent in every child and a recognition of unique opportunities to guide children toward productive social
interactions.

Techniques used for discipline and guidance include:
·        Modeling respectful conversation and emotional regulation
·        Using clear and positively worded instructions when possible (i.e., telling the child what to do as
opposed to what not to do)
·        Redirecting the child towards appropriate activities and behaviors
·        Actively teaching social skills and providing the child with words to use to solve problems
·        Giving the child a chance to try again
·        Modifying the environment or routine to better meet the needs of the child
·        Removing the child from the group for a specified time, allowing the child to calm down, remember
what behavior is expected, and rejoin the group with appropriate behavior

Consequences for negative behavior

Children who exhibit negative behavior may forfeit part of their recess or other learning opportunity.  This
“time-out” is used according to the child’s age and developmental ability, not to exceed one minute per year
of age per event.  This behavior may be documented in a conduct calendar or other method of parent-teacher
communication.

Any behavior that endangers classmates or teachers or significantly impedes the learning environment will
result in the child being removed from the classroom by an aide or other staff member.  This behavior will
be documented in Renweb and placed in the child’s permanent record.  If the child exhibits a pattern of
negative behaviors, the parents will be asked to meet with the principal and sign a behavior plan.

Elements of the behavior plan include:

·        Being asked to speak with the child by telephone after the infraction occurs
·        Being asked to pick up the child
·        One day of at-home suspension
·        Meeting with a school counselor or other mental health professional

A child requiring a behavior plan will be considered “on probation” and may face expulsion if behavior
escalates or does not improve within a sixty-day period.

35



SAMPLE
Date of Implementation _____________

Behavior Plan for ______________________________________

We love ___________________________. He/She has such a fun personality! Our goal is to partner with
parents to help him succeed in a classroom setting.

Issue: _______________________________sometimes struggles with listening and obeying his/her
teacher. He/She has displayed aggressive behavior towards peers by throwing toys, hitting and kicking.
He/She sometimes thinks it is funny to climb on furniture, but we want to make sure he/she is safe and
keeps his feet on the floor.

Solution: Our goal is to teach ___________________________how to succeed in a classroom setting, as
well as how to interact with his/her peers in a manner that is respectful and positive. We aim to accomplish
this by:

1. Close supervision of ________ while interacting with his/her peers and constant reminders of class
guidelines will be our primary focus.
2. ______ will be praised and rewarded when he/she follows along with classroom activities and displays
positive interactions with peers.
3. If ________ becomes aggressive, he/she will be removed from the situation to a quiet area where he can
calm down.
4. ______’s parents and teachers will walk him through positive interactions with his peers to help him/her
develop a habit of healthy interaction.
5. If ______ has 2 incidents of causing harm to others or disrupting the classroom which interrupts other
children from learning, parents will be contacted to speak directly to him/her.
6. If, after initial parent contact, we have another incident, _______ will need to be picked up within one
hour.
7. Depending on the severity of the incidents taking place, ______ may be subject to possible 1 day
suspension.
8. Parents agree to meet with our school counselor or a documented counselor of their choice.  Content of
the meeting is completely confidential and need not be disclosed to any staff member of St Christopher
Catholic School.

This behavior plan will go into effect immediately and will be implemented both at home and at St
Christopher Catholic School.

Signed by Parent _________________________________________ Date __________________
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Signed by Principal _______________________________________ Date __________________

School Year 2022-2023
Parent/Student Handbook Acknowledgment

All enrolled families are given a copy of the Parent/Student Handbook for the school year.
Initial each line below:

______ I have received a copy of the Parent/Student Handbook.
______ I will read and refer to the Parent/Student Handbook.
______ I will follow the policies and procedures in the Parent/Student Handbook.
______ I will seek clarification from the Principal for any policies and procedures if

unclear.

________________________________ _______________________________  ______
Printed Parent/Family Name Student #1 Signature Grade

_______________________________  _____
Student #2 Signature Grade

_______________________________  _____
Student #3 Signature Grade

_______________________________  _____
Student #4 Signature Grade

________________________________                             __________________
Parent Signature Date

(Parents may sign for students in PKA, PKB, and Kinder)
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