
St. Maria Goretti Parish 

Instructions for Extraordinary Ministers of The Holy Eucharist 

 

1. EM’s should always remember that we are there to assist the Priest and the Deacon and can 

never replace them.  Whenever we have a visiting Priest concelebrating or the Deacon is serving, 

EM #3 will not be needed to serve communion. 

 

2. EM #1 is to serve as captain.  The captain will be responsible to make sure that all other 

scheduled EM’s have arrived and know the position they are serving.  EM #1 should arrive no 

later than 20 minutes before mass.  

 

3. EM #2 is to serve as the Sacristan backup.  Although we have scheduled sacristans, follow-up 

to see if your assistance is needed for the preparation of the Gifts for the Offertory Table and 

setting the Credence Table before Mass.  EM #2 should arrive no later than 20 minutes before 

Mass to perform this function.   

 

4. When serving, you should arrive to Mass early, ideally 20 minutes before to check-in and 

then assist in serving as a greeter.  To check-in simply place a check mark next to your name 

on the schedule in the Altar Servers Sacristy and pick up a server’s crucifix.   

 

5. The captain will seek a replacement for any EM that has not arrived by 10 minutes before 

the start of Mass. 

 

6. EM’s should come forward during the Lamb of God and line up at the base of the steps on the 

left side (choir/ambo side).  When all have come forward, EM’s will bow together and step up 

into the sanctuary space.  EM’s should use the hand sanitizer and line up in the assigned 

positions according to the station chart.  (Be careful not to spill the hand sanitizer since it stains 

the floor.) 

 

7. Father will distribute the Body of Christ to each of the EM’s and Altar Servers.  Father will then 

serve EM #5 and #7 the Cup.  After receiving the Cup, #5 and #7 should cross behind Father to 

the other side of the Altar to serve the Cup to the other EM’s and the Altar Servers.  EM #5 

should serve the EM’s 6, 4, and 2 and continue to the Altar Servers.  EM #7 should start 

with the Altar Servers and proceed until all Altar Servers and EM’s have been served.  

After Father serves #1 and #3 the Cup, he will hand the Ciboria to EM’s #2, #4 and #6 then 

proceed to the center aisle to distribute to the community. EM’s will follow Father and proceed 

to their positions as listed on the station chart.  

 

8. EM’s 1 and 2 should first distribute to the choir director, pianist, choir members, musicians and 

then continue with the community.  You may check with the choir director and pianist before 

Mass to see if they will be receiving communion.  This will serve as a friendly reminder and help 

facilitate a smooth process for everyone. 
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9. When distributing the Body of Christ, you should hold it up to be seen and announce, “Body of 

Christ”, wait for the acclamation “Amen” and then place the host in the hand or on the tongue.  If 

they fail to say Amen, say it for them as a reminder before serving the host.  When distributing 

the Blood of Christ present the Cup and say, “Blood of Christ”, wait for the acclamation “Amen” 

and carefully hand them the Cup.  No other words should be used for distribution other than 

“Body of Christ” or “Blood of Christ”.  After they have received and handed the Cup back to 

you, wipe the rim with the purificator and give the Cup a ¼ turn.  

 

10. When someone comes forward with their hands crossed for a blessing, instead of intentions to 

receive Holy Communion, it is important not to use any hand gestures.  Only priests or deacons 

my give someone a blessing. 

Diocese of Sacramento Liturgical Guidelines confirm: “Extraordinary Ministers …. may not 

make the Sign of the Cross nor use any words of blessing”.  Please use these approved words as 

you look into the face of the recipient “Christ’s peace be with you.” 

 

11. Everyone stays on the ground level floor, until ALL are ready to move up the steps.  We move in 

unison as one body, one team, even if the priests and or deacon has already moved to the altar.  

PLEASE stay on the ground floor in position until all are ready to move up the altar steps. 

 

12. After everyone in the community is served, Ministers of the Body should hand the Ciboria to 

Father or Deacon.  If Father or Deacon are not ready, stand next to the altar and wait for Father 

or Deacon to take the Ciboria.  Ministers of the Cup should return to the side of the Altar and 

finish consuming any remaining Precious Blood before placing the Cup and purificator on the 

Credence Table. 

 

13. After returning the Ciboria and the Cups, line back up in the same position as before and wait for 

Father to return the Blessed Sacrament to the Tabernacle.  After Father returns Christ to the 

Tabernacle, all should bow together with Father and return to their seats in the same way as they 

came up.  If Father has already returned Christ to the Tabernacle, then, as soon as the last Cup 

placed on the Credence Table, all should bow together and return to their seats. 

 

14. After Mass EM’s 3 and 4 will be the backup for the sacristans to ensure the Sacred Vessels are 

Purified, washed, and put away as instructed in training. 

 

 

Thank you for answering the call to serve in this beautiful ministry and showing the greatest 

reverence for the Most Holy Eucharist. Thank you for being an example to others as we celebrate the 

greatest feast we can partake in, the Mass.  
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