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(APOSTOLATE) solicits and accepts donations to (APOSTOLATE) for purposes 
that will help (APOSTOLATE) fulfill its mission.  The following policies and guidelines 
govern acceptance of donations made to (APOSTOLATE).   

Purpose of Policies and Procedures 

This policy sets forth criteria that (APOSTOLATE) will use to determine that a 
proposed donation is acceptable and to inform prospective donors and their advisors of 
the types of donations (APOSTOLATE) accepts. 

No donations will be accepted which in any manner conflict with or impede the 
mission of (APOSTOLATE).  The Board of Directors, the Donation Acceptance 
Committee, and the President of (APOSTOLATE) have broad discretion to reject or 
return any donation, the acceptance of which may be incompatible with the mission and 
purposes of (APOSTOLATE).   

(APOSTOLATE) will not knowingly accept a donation which is disadvantageous 
to the welfare of the donor. 

Confidentiality 

(APOSTOLATE) respects and protects the privacy of our donors.  
(APOSTOLATE) does not disclose, give, sell or transfer to third parties any personal 
information about our donors without their permission, unless required by law. 

(APOSTOLATE) does not share its donor mailing lists or personal information 
with third parties.  (APOSTOLATE)’s policy is that mailing lists, both postal and 
electronic, are never sold or exchanged with third parties. 

No Professional Advice Given to Donors 

(APOSTOLATE) does not provide personal, legal, financial or other professional 
advice to donors or prospective donors. Donors and prospective donors are strongly 
urged to seek the assistance of their own professional advisors in matters relating to 
their donations and the resulting tax and estate planning consequences.  

Restricted Donations 

Donations for specific purposes may be accepted, provided they are consistent 
with (APOSTOLATE)’s mission, purposes and priorities.  (APOSTOLATE) will not 
accept donations that are inconsistent with its mission, purposes or priorities or that are 
difficult or uneconomical to administer. 



The Donation Acceptance Committee of (APOSTOLATE) 

The President, General Counsel and a Director to be appointed by the Chairman 
of (APOSTOLATE) shall serve as the Donation Acceptance Committee.  The Donation 
Acceptance Committee will review restricted donations of greater than $1,000 and all 
non-marketable donations to (APOSTOLATE).  Restricted donations are those 
designated for future periods or restricted by the donor for a specific purpose.  Non-
marketable donations are donations of property other than cash, cash equivalents, or 
publicly-traded marketable securities.   

The Donation Acceptance Committee shall report to the Board of Directors.  The 
Board of Directors is responsible for reviewing this Donation Acceptance Policy annually 
or more often as needed to ensure that it remains consistent with applicable laws and 
the mission and purposes of (APOSTOLATE). 

Types of Donations 

The following criteria apply to the acceptance of donations in these categories.  
These criteria are intended as a guide.  This listing of types of donations is 
not intended to be exhaustive. 
Cash: Cash or cash equivalents (such as certificates of deposit) may be 

accepted in any negotiable form. Checks should be made payable 
to (APOSTOLATE) and should be delivered to (APOSTOLATE)’s 
principal place of business. 

Tangible Personal Property: (APOSTOLATE) may accept tangible 
personal property donations if the donation is saleable or the 
donation will be used in the mission and for the purposes of 
(APOSTOLATE) (an “in-kind” donation). 

Securities: (APOSTOLATE) may accept both publicly traded securities 
and closely held securities. 

Publicly Traded Securities: Publicly-traded marketable securities 
will be transferred to an (APOSTOLATE) account maintained at 
one or more brokerage firms.  As a general rule, all marketable 
securities will be sold upon receipt.  If the immediate sale of 
marketable securities is restricted by applicable securities laws, the 
Donation Acceptance Committee will consider the effect of such 
restrictions prior to accepting the donation.  Donations of restricted 
securities, options, warrants or stock appreciation rights must not 
require the expenditure of funds by (APOSTOLATE) or expose 
(APOSTOLATE) to any risk of loss. 

Closely Held Securities: (APOSTOLATE) may accept donations of 
closely held securities, which include not only debt and equity 
positions in non-publicly traded corporations but also interests in 



limited liability partnerships (LLPs) and limited liability companies 
(LLCs).  If potential problems arise on initial review of the security, 
the Donation Acceptance Committee may seek further review and 
recommendations from an outside professional before making a 
decision whether to accept the donation. Every effort will be made 
to sell nonpublicly-traded securities as quickly as possible. 

Real Estate:  (APOSTOLATE) may accept real property donations.  
Donations of real estate may include, but are not limited to, 
developed property, undeveloped property, partial interests, or 
donations subject to a prior life interest.  Prior to acceptance of real 
estate, (APOSTOLATE) generally requires an initial environmental 
review of the property to ensure that the property is free of 
environmental damage. In the event that the initial inspection 
reveals a potential problem, (APOSTOLATE) may retain a qualified 
inspection firm to conduct an environmental audit.  The prospective 
donor must bear the cost of the initial environmental review and any 
subsequent environmental audit.  When appropriate, a title binder 
shall be obtained by (APOSTOLATE) prior to the acceptance of the 
real property donation. The cost of the title binder and title 
insurance covering (APOSTOLATE)’s interests will be borne by the 
donor. 

Remainder Interests In Property:  (APOSTOLATE) may accept a 
remainder interest in real property, including a personal residence, 
farm, or vacation property subject to the provisions of paragraph 
(4).  If (APOSTOLATE) receives a donation of a remainder interest, 
expenses for maintenance, real estate taxes, and any property 
indebtedness will be paid by the donor, life tenants, and/or primary 
beneficiaries.  At the time the property vests in (APOSTOLATE), 
(APOSTOLATE) may use or sell the property 

Oil Gas, and Mineral Interests:  (APOSTOLATE) may accept oil, gas, or 
mineral interests, when appropriate.  The property must undergo an 
environmental review to ensure that (APOSTOLATE) has no 
current or potential exposure to environmental liability.  The cost of 
the environmental review must be borne by the donor.  
(APOSTOLATE) does not accept working interests in oil, gas and 
mineral properties. 

Bargain Sales:  (APOSTOLATE) may enter into a bargain sale 
arrangement in instances where the bargain sale furthers the 
mission and purposes of (APOSTOLATE). All bargain sales must 
be reviewed and approved by the Donation Acceptance Committee.  

Life Insurance:  (APOSTOLATE) may accept funds received from being 
named as a beneficiary or contingent beneficiary of a life insurance 



policy.  Life insurance policies (such as the ownership of a whole 
life policy) may be accepted as well.  (APOSTOLATE) will not make 
any further premium payments on any such policies.  If a policy is 
accepted, it will be reviewed at least annually to determine whether 
to surrender the policy for its current cash value.  

Charitable Remainder Trusts:  Donors may name (APOSTOLATE) as a 
remainder beneficiary of a charitable remainder trust.  Generally, 
(APOSTOLATE) will not serve as trustee of a charitable remainder 
trust and will encourage the donor to use a professional fiduciary. 

Charitable Lead Trusts:  (APOSTOLATE) may accept a designation as 
income beneficiary of a charitable lead trust.  Generally, 
(APOSTOLATE) will not accept an appointment as trustee of a 
charitable lead trust and will encourage the donor to use a 
professional fiduciary. 

Trust Agreements:  Donors may name (APOSTOLATE) as a beneficiary of 
all or a portion or a revocable or irrevocable trust agreement.  
Generally, (APOSTOLATE) will not serve as trustee of a revocable 
or irrevocable trust and will encourage the donor to use a 
professional fiduciary. 

Retirement Plan Beneficiary Designations:  Donors may name 
(APOSTOLATE) as beneficiary of their retirement plan accounts. 

Bequests:  Donors and supporters of (APOSTOLATE) are encouraged to 
make bequests to (APOSTOLATE) under their wills and trusts.  
However, the acceptance of any bequest is subject to the 
limitations described in this policy for donations generally. 

Intellectual Property Rights:  (APOSTOLATE) may accept donations of 
intellectual property rights, which include, but are not limited to, 
royalties, patents, copyrights, contract rights, rights to film, 
television or other media materials, and exclusive or non-exclusive 
licenses or rights to use such intellectual property. 

Charitable Gift Annuities.  (APOSTOLATE) does not enter into charitable 
gift annuities or similar arrangements which obligate 
(APOSTOLATE) to make payments of any sort to donors or others.  
However, (APOSTOLATE) may be named as a beneficiary of a 
charitable gift annuity or similar arrangement which does not 
obligate (APOSTOLATE) to make payments and is administered by 
an unrelated charitable organization. 

Administrative Issues 



Use of Legal Counsel:  The Donation Acceptance Committee may seek the 
advice of outside legal counsel as appropriate on matters relating to 
acceptance of donations.  Review by outside legal counsel may be sought 
in connection with: 

Closely held stock transfers that are subject to restrictions or buy-sell 
agreements; 

Documents naming (APOSTOLATE) as Trustee; 

Donations involving contracts, such as bargain sales or other documents 
requiring (APOSTOLATE) to assume a legal obligation; 

Donations of intellectual property; 

Transactions with potential for conflicts of interest that may invoke IRS 
sanctions; 

Other instances in which use of counsel is deemed appropriate by the 
Donation Acceptance Committee or Board of Directors. 

Securing appraisals for donations to (APOSTOLATE): It will be the responsibility 
of the donor to secure a qualified appraisal when required by applicable 
tax laws. 

Responsibility for IRS Filings upon sale of donation items:  Under the Internal 
Revenue Code, (APOSTOLATE) is responsible for filing IRS Form 8282 
upon the sale or disposition of any non-marketable asset sold within three 
years of receipt by (APOSTOLATE) when the charitable deduction value 
of the item is more than $5,000.  (APOSTOLATE) must file this form within 
125 days of the date of sale or disposition of the asset.  

Acknowledgements.  (APOSTOLATE) will acknowledge and provide receipts for 
all donations made to (APOSTOLATE) in compliance with the current IRS 
requirements. 

No Quid Pro Quo Donations.  (APOSTOLATE) will not accept donations on the 
condition that the donor receive goods or services from (APOSTOLATE) 
except for promotional items used in fundraising and services of a 
religious nature, such as a Mass intention. 

 


