
Harassment Policy Examples 

 

Example courtesy of CRA: 

Harassment 

In order to promote harmonious work relations and maintain a professional atmosphere, 
it is the policy of (apostolate) to prohibit unlawful harassment of other employees. All 
forms of harassment that create an offensive environment are forbidden, including but 
not limited to: insulting or discourteous conduct, negative stereotyping, verbal slurs, 
derogatory jokes or comments, hostile or demeaning acts and written or graphic 
material relating to sex, age, national origin, religion, race or disability. 

According to guidelines published by the Equal Employment Opportunity Commission, 
sexual harassment in (apostolate) is defined as: 

Unwelcome sexual advances, requests for sexual favors and other verbal or physical 
contact of a sexual nature and constitutes sexual harassment when: 

1. submission to such conduct is made explicitly or implicitly a term or condition of 
an individual's employment.  

2. submission to or rejection of such conduct by an individual is used as a basis for 
employment decisions affecting such individuals.  

3. such conduct has the purpose or effect of substantially interfering with an 
individual's work or performance or creates an intimidating, hostile or offensive 
working environment.  

Any employee who believes he/she has been the subject of harassment by another 
employee, contractor, visitor or client should contact the (appropriate personnel), or 
board chairman, as promptly as possible.  

All complaints will be fully and promptly investigated. Any employee found to have 
harassed another employee, contractor, visitor or client will be subject to appropriate 
disciplinary action up to and including termination  

The use of this procedure to register a bona fide complaint will not result in retaliation or 
other adverse consequences to the reporting employee or any other individual assisting 
in the investigation.  

 

 



Example courtesy of VSS Catholic Communications, Inc.: 

Sexual and Other Unlawful Harassment 

(Apostolate) is committed to providing a work environment that is free from all forms of 
discrimination and conduct that can be considered harassing, coercive, or disruptive, 
including sexual harassment. (Apostolate) will not tolerate any actions, words, jokes, or 
comments based on a person's sex, race, color, national origin, age, religion, disability, 
or any other legally protected characteristic. 

Sexual harassment is defined as unwanted sexual advances, or visual, verbal, or 
physical conduct of a sexual nature. This definition includes many forms of offensive 
behavior and includes gender-based harassment of a person of the same sex as the 
harasser. The following is a partial list of sexual harassment examples: 

Unwanted sexual advances. 

Offering employment benefits in exchange for sexual favors. 

Making or threatening reprisals after a negative response to sexual advances. 

Visual conduct that includes leering, making sexual gestures, or displaying of sexually 
suggestive objects or pictures, cartoons or posters. 

Verbal conduct that includes making or using derogatory comments, epithets, slurs, or 
jokes. 

Verbal sexual advances or propositions. 

Verbal abuse of a sexual nature, graphic verbal commentaries about an individual's 
body, sexually degrading words used to describe an individual, or suggestive or 
obscene letters, notes, or invitations. 

Physical conduct that includes touching, assaulting, or impeding or blocking 
movements. 

Unwelcome sexual advances (either verbal or physical), requests for sexual favors, and 
other verbal or physical conduct of a sexual nature constitute sexual harassment when: 
(1) submission to such conduct is made either explicitly or implicitly a term or condition 
of employment; (2) submission or rejection of the conduct is used as a basis for making 
employment decisions; or, (3) the conduct has the purpose or effect of interfering with 
work performance or creating an intimidating, hostile, or offensive work environment. 

If you experience or witness sexual or other unlawful harassment at work, report it 
immediately to the (appropriate personnel). If the (appropriate personnel) is unavailable 
or you believe it would be inappropriate to discuss it with the (appropriate personnel), 



you should immediately contact the board president or any other member of the board. 
There will not be punishment or reprisal if you report sexual harassment or ask 
questions or raise concerns about it. 

All allegations of sexual harassment will be quickly and discreetly investigated. To the 
extent possible, your confidentiality and the confidentiality of any witnesses and the 
alleged harasser will be protected against unnecessary disclosure. When the 
investigation is completed, you will be informed of the outcome of the investigation. 

If the (appropriate personnel) becomes aware of possible sexual or other unlawful 
harassment they must immediately advise the board president so it can be investigated 
in a timely and confidential manner. Any employee who engages in sexual or other 
unlawful harassment will be subject to disciplinary action, up to and including 
termination of employment. 

 

 


