
Non-Disclosure Statement Examples 

 

Example provide courtesy of Catholic Radio Association: 

 

Confidentiality 

APOSTOLATE respects and protects the privacy of our donors. CRA does not disclose, 
give, sell or transfer to third parties any personal information about our donors without 
their permission, unless required by law.  

APOSTOLATE does not share its donor mailing lists or personal information with third 
parties. APOSTOLATE's policy is that mailing lists, both postal and electronic, are never 
sold or exchanged with third parties. 

 

Example provided courtesy of VSS Communications, Inc.: 

 

CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT 

In consideration for employment by APOSTOLATE, a not for profit corporation, or any 
subsidiary, successor or assignee thereof (collectively, the “Company”), 
________________________________________ (“Employee”), hereby agrees to 
observe and be bound by the provisions of this Agreement, as well as all other rules 
and policies which the Company may announce from time to time. 

Purpose of Agreement 

The Company expects to entrust Employee with highly sensitive, confidential, and 
proprietary information. Employee will be expected both legally and ethically to protect 
the Company’s proprietary rights for use only to the Company’s benefit and to protect 
the confidentiality of all trade secrets and confidential information, both during the period 
of employment and afterward. Because it could prove very difficult to isolate the 
Company’s trade secrets and confidential information from other business activities 
which Employee may consider pursuing on his or her own, some limitations must also 
be imposed on Employee’s right to compete with the Company or use information 
acquired at the Company either during or after the period of employment. 

The provisions set forth below are not designed to invade Employee’s privacy, unduly 
burden Employee with restrictions on his or her activities, or interfere with Employee’s 



pursuit of his or her career. Rather, this Agreement is designed to reasonably recognize 
the position of trust and confidence which Employee occupies at the Company, to 
recognize and preserve the confidential and proprietary rights to which the Company is 
entitled, and to enable the Company and Employee to work together with the same 
goals during the period of employment. 

Confidentiality 

During the course of employment by the Company, Employee will learn or become 
aware of a variety of information related to the Company’s business that is secret or 
confidential. This information is commercially valuable to the Company and is not 
generally known to the public. Employee acknowledges that the following items and 
information constitute trade secrets of the Company as defined in the Nebraska Trade 
Secrets Act: 

Software programs, including design specifications and technological processes; 

New product ideas and prototypes; 

Donor lists and sales data; 

Current and projected marketing and sales strategy, statistics and studies; 

Pricing and profit information; and 

Methods of marketing and potential donor identification. 

 

Employee agrees and understands that the above list is not exhaustive and agrees that 
other information which concerns the Company’s products and competitive business 
position is also a trade secret or confidential. Such information includes, without 
limitation, any Company proprietary information, technical data, trade secrets or know-
how, including, but not limited to, research, product plans, products, services, suppliers, 
donor lists and donors (including, but not limited to, donors of the Company on whom 
Employee called or with whom Employee became acquainted during the term of his or 
her employment), prices and costs, markets, software, developments, inventions, 
processes, formulas, technology, designs, drawings, engineering, hardware 
configuration information, marketing, licenses, finances, budgets or other business 
information disclosed to Employee by the Company either directly or indirectly in writing, 
orally or by drawings or observation of parts or equipment. Such information is secret or 
confidential information until it is publicly disclosed by an authorized officer of the 
Company or until it comes into the public domain in some other lawful manner. For 
purposes of this agreement, all such information, including but not limited to trade 
secrets, is referred to as “Confidential Information.” 



Employee agrees, both during the period of employment and thereafter, to hold in 
strictest confidence and not use (except for work performed on behalf of the Company), 
disclose or permit any person to obtain any Confidential Information of the Company 
(whether or not such Confidential Information is in written or tangible form), except as 
specifically authorized in writing by the Company. 

Employee further agrees that Employee will not, during his or her employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of 
former employers and that Employee will not bring on to the premises of the Company 
any unpublished documents or any property belonging to his or her former employers 
unless consented to in writing by such employers. 

Employee recognizes that the Company has received and in the future will receive from 
third parties their confidential or proprietary information subject to a duty on the 
Company’s part to maintain the confidentiality of such information and to use it only for 
certain limited purposes. Employee agrees that Employee owes the Company and such 
third parties, during the period of his or her employment and thereafter, a duty (i) to hold 
all such confidential or proprietary information in the strictest confidence, (ii) to not 
disclose it to any person, firm or corporation (except as necessary in carrying out his or 
her work for the Company consistent with the Company’s agreement with such third 
party), and (iii) to not use or reproduce it for the benefit of anyone other than for the 
Company or such third party (consistent with the Company’s agreement with such third 
party) without the prior written authorization of the Company. 

All devices, records, reports, notes, compilations, data, lists, proposals, 
correspondence, specifications, drawings, blueprints, sketches, materials, equipment or 
other recorded matter, and copies or reproductions thereof, relating to Confidential 
Information of the  

Company, made or received by Employee during any past or future period of 
employment with the Company are and shall be the property of the Company 
exclusively, and Employee will keep the same at all times in his or her custody, subject 
to the Company’s control. Employee will surrender the same to the Company upon its 
request or, if not so requested during his or her employment, Employee will surrender 
the same to the Company upon the termination of his or her employment. Employee 
further agrees that any property situated on the Company’s premises and owned by the 
Company, including, disks and other storage media, filing cabinets, or other work area, 
is subject to inspection by Company personnel at any time with or without notice. 

Employee agrees to immediately notify the Company in writing of any theft, loss, or 
unauthorized disclosure or use of Confidential Information of the Company, or any part 
thereof, of which Employee has knowledge. 

 

	


