CORI Confirmation and Record Retention
· You will receive an email notification from OBS indicating that we have received your CORI Request. Please keep the notification for your records. 
· A copy of all submitted CORI Request Forms should be kept in a secure file until you receive notification that the CORI submitted has been evaluated by the OBS. Once you received notification that the CORI has been evaluated by OBS you may shred the CORI Request Forms. 
· A copy of all CORI Acknowledgment Forms should be kept in a secure file until the end of the Fiscal Year.

Contact Information
RCAB – Office of Background Screening – (781) 394-1279 (fax)
· Rachel Li, Operations Assistant – (617) 746-5896
· Carol Thomas, Director – (617) 746-5840
CORI Forms and Information - https://bostoncatholic.org/background-screening 

