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3909 Creole Street
Lake Charles, Louisiana 70605
477-3937 or 477-9776 
 		
    The living, the living, he thanks you, as I do this day; the father makes known to the children your faithfulness. Isaiah 38:19 
                                                                                                                                                             PREP classes for the 2022–2023 program (grades PreK-8 & RCIA) will begin on Wednesday, September 7, 2022. PREP classes for the 2022-2023 LifeTeen/PREP program (grades 9-11) will begin on Sunday, September 11, 2022.  Registration for the OLQH program will be held through Friday, August 26, 2022. Attached is a schedule, a Church Parish information section, a copy of policies and guidelines, a registration form, a volunteer/sacramental sheet, a student pick-up policy for Grades PreK-10, and a photo permission form. The YELLOW registration/parish information form, the YELLOW volunteer/sacramental sheet and fee(s), and the YELLOW photo permission form may be completed and returned by mail to the OLQH-PREP office at the above address.  REGISTRATION MAY ALSO BE COMPLETED ONLINE AT olqh.org under the PREP/Youth tab. You may also return completed forms to the PREP office.  If the office is closed, you may drop forms through the mail slot.  *NO registrations will be accepted over the phone.  Students registering after 3pm on Friday, August 26, 2022 will be placed in a class on Wednesday, September 14, 2022.  Classroom size will be limited.  Please register early. Class availability is dependent on teacher volunteers.
To help defray some of the costs incurred in the program, we are asking families with one student in the program to pay $45.00, families with two students to pay $55.00 and those with three or more students to pay $60.00. There will be an additional fee of $30.00 for those students preparing for the Sacraments of Reconciliation, and Eucharist, and RCIA.  $85.00 fee for out of parish students. Students preparing for the sacrament of Confirmation (grade 11) will receive a separate registration packet.                                                                                                                                                                                           
As mandated by the American Conference of Catholic Bishops, we will introduce material on Safe Environment and Theology of the Body to the students.  We will use videos and presentations which have been approved by the Diocese of Lake Charles through the “Safe and Sacred” Program and Ruah Woods publishers. 
                                                                                                                                                                                          
Students in grades PreK-5 & RCIA will again have an opportunity to attend the 5:30pm Mass following their PREP class (see enclosed schedule for dates). Grades Pk-8 and RCIA meet on OLQH School campus from 4-5:15pm and 7-8:15 pm respectively.  Grades 9-10 meet at Our Lady Queen of Heaven Church on Sunday evenings from 7:00-8:00pm. Classes will follow the 5:30pm Mass. Please refer to the schedule found in this letter.  PREP CLASSES WILL NOT BE HELD IF SCHOOLS CLOSE DUE TO BAD WEATHER. 
                                                                                                                                                                                     
Please call the PREP office if you have any questions regarding the registration process or program.  This registration packet is for students entering Grades PreK-10.  Students preparing for the sacrament of Confirmation (grade 11) will receive a separate registration packet. 
                                                                                                                                                       
	Prayerfully,
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Robin Suire 						Charlotte Spicer
PREP Coordinator 					PREP Coordinator-                                      Elementary & RCIA for Children 			Jr. High & High School & Confirmation                                          
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Parish Religious Education Program  (PREP)
Policies and Guidelines

SACRAMENTAL PREPARATION:

The preparatory phase for receiving sacraments at OLQH Parish includes the year prior to the reception of a sacrament and the year the sacrament is to be received. The preparatory phase (Level I) will consist of an introduction to basic Catholic beliefs, practices and doctrine. Level II will be specific preparation for Sacraments needed and the reception of Sacraments towards the end of the PREP session (spring). The Sacrament Preparation Program includes those students entering the program for the first time as Grade 1 students (receiving Sacraments of Penance and Eucharist as Grade 2 students), students in Grade 10 (receiving the Sacrament of Confirmation in Grade 11), and any student in any grade level entering the program with no prior Religious Education (RCIA - receiving Sacraments of Baptism, Penance, Eucharist, or Confirmation the following year).

Students are required to attend and participate in class sessions provided during the preparatory phase as well as the year of preparation for Sacraments.

In the event of an absence from class, the parent or student is required to contact the PREP office to arrange for make-up work.  Make-up work must be done within two (2) weeks of an absence in order to be excused.

Students sent to the PREP office for discipline purposes will be considered absent for that class session. Make-up work will not be provided in this case.


CAMPUS POLICIES:

Classes begin at 4:00pm Wednesdays (Grades PreK-5 and RCIA) on OLQH School Campus, 7:00pm Wednesdays (Grades 6-8) on OLQH School Campus, and 7:00pm Sundays (grades 9-11) at OLQH Church respectively.

Students should not arrive any earlier than 15 minutes before classes begin to ensure proper supervision. Those arriving after classes begin are to report to the PREP office to obtain an admit slip.  This is to ensure that a student is not marked absent.  When a student arrives late for class two (2) times, the parent will be notified.

No student guests will be allowed to attend class or to wait on campus.  If they wish, we will accept their registration into the program and place them in a class.

Any note for a student to leave the campus before PREP class is over must be presented to the office staff.  The staff member will call the parent to verify the request.  At this point, the staff member will accept or reject the note.  The teacher will be notified.  No one is to leave the campus without first coming to the PREP office.  Those leaving early are to be checked /signed out by a parent/guardian from the PREP office before leaving. 
PREP SESSIONS WILL NOT BE USED FOR PARTIES.  Small treats may be given to the students as they leave the classrooms.  

No tobacco products, alcohol, drugs, or weapons are allowed on campus.  Students will be sent to the PREP office if found to be using or having possessions of these items and parents will be called. Law officers may be called if deemed necessary.

Students are to dress appropriately for class.   Students are to refrain from wearing short skirts, extremely shorts pants, pajamas, or revealing tops or pants. Caps should not be worn in the classroom.


DISCIPLINE POLICY:

Students sent to the PREP office for discipline purposes will remain in the office until the end of class.  This will be recorded on the student’s file.  Class work will be given to the student while in the office and their work will be mailed home along with an explanation of what took place. This will count as an absence if the student is in the preparatory phase of sacramental preparation.


Parents will be called to pick up their student if he or she is sent to the office a second time for discipline purposes.  If we are unable to contact a parent, the student will remain in the PREP office and will be given work to do.  Their work will be mailed home to the parent along with an explanation of what took place.  The student will be welcomed back to PREP if a parent agrees to attend class with the student.

Any property destroyed or damaged by a student will be paid for by the student and an apology will be written to the class whose property was destroyed or damaged.  The student will not be allowed to return to PREP until this is done.

INVITATION:

Parents are invited to sit in on the class their child is attending provided that they check with the PREP office and notify the office of the date they will be present.

Parents are invited to sign up to help with one or more of the class sessions.  Please complete the enclosed volunteer form or call the PREP office if you can help us in any way.  (477-3937 or 477-9776)

CLASS AVAILABILITY:

We make every effort to have a catechist for each class offered. If you or someone you know would be interested in teaching, please call the PREP Office at 477-3937 or 
477-9776. Our staff would love to share with you the spiritually rewarding ministry of Religious Education. If no one comes forward to volunteer as a catechist for your child’s class they will automatically be placed in home study.

Please sign and return with your registration form and fee(s).
SACRAMENTAL INFORMATION:

1.  The preparatory phase for receiving sacraments at OLQH Parish includes the year prior to the reception of the sacrament and the year the sacrament is to be received.
2.  Students are required to attend and participate in classes, retreats, meetings, and practices each year during their preparation and expected to make up work missed from each class absence.
3. In the event of an absence from class, the parent or student is to contact the PREP office to arrange for make-up work and submit the completed work to the PREP office within two weeks of the absence.
4. Students sent to the PREP office for discipline purposes will be considered absent for that class session.  Make up work will not be provided in this case.

I believe in the importance of Religious Education and understand that in order for my student to be properly prepared to receive a sacrament and to know the teachings of Jesus Christ and His Church, my student must attend Parish Religious Education (PREP)/ Life Teen classes regularly. 

I understand the policies of OLQH Parish and agree to abide with them.
I have read and agree to follow the guidelines set for picking up my student(s) after PREP and Life Teen.

____________________________________________________        ___________
                           (Parent’s Signature)                                                           (Date)

VOLUNTEER FORM:

Parent’s Name: ________________________________ Phone Number: __________

Student’s Name: _______________________________ Grade: _______ELEMENTARY
Gr. Preschool, PreK-5
(Wednesdays, 4:00-5:15pm)
OLQH School Campus
____ Security 
(3:30pm - 5:30pm)

Crossing Guard  
____ 3:30-4:30 pm   
____ 5:00-5:45 pm

____ Teacher 
   (Grade requested_____)
____ Teacher’s Aide 
   (Grade requested _____)

____ Substitute

____ Office Help

	MIDDLE/HIGH SCHOOL
Gr. 6-8
(Wednesdays, 7:00-8:15pm)
OLQH School Campus

____Teacher
     (Grade requested _____) 

____ Teacher’s Aide 
     (Grade requested _____)

____ Substitute Teacher

____ Security/ Traffic

____ Office Help 
LIFETEEN PREP
Gr. 9-11
(Sundays, 7:00pm-8:00pm)
OLQH Church

_____ Security
                                              
____ Core Team
                                                    
____ Service Assistant
(assist with roll, name tags, errands, etc)
                                                                                                                               
 ____ Life Teen Prayer Ministry (pray for students & adults LifeTeen Program)
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   Which CHURCH Parish are you officially registered in?  
     
   __________________________________________

   According to the map, within which CHURCH parish do  
   you reside?

   ___________________________________________

   If you are not sure of the parish you are registered in, you 
   can contact that parish office and they will let you know if   
   you are registered with them.  If you are not on their books  
   they will instruct you on what to do to be registered.  
   Those who are  not officially registered in a parish your    
   parish affiliation is determined by your physical address.  

   According to Bishop Provost, “Regarding the location for 
   the celebration of the sacraments, this is properly the parish 
   church of the family and student… Diocesan policy states
   that the home parish is the normative place for the sacrament; 
   therefore, if parents wish their children to receive a 
   sacrament at another parish, they should request written 
   permission from their pastor; this written permission is
   then forwarded to the pastor of the parish where the    
   celebration will take place; this procedure preserves the link  
   with the pastor, whose primary responsibility is to provide 
   religious instruction.”









































OUR LADY QUEEN OF HEAVEN PREP
ELEMENTARY, JR. & SR. HIGH DISMISSAL POLICIES

1-   In order to keep your students safe, PREP students should not be dropped off earlier than 15 minutes before class     
       begins. Teachers, traffic, and security personnel do not arrive until after 3:30pm and 6:30pm respectively.
2-    Student drop off for Grades Pre-K-8 and RCIA will be at the main gate entrance near the OLQH School Office. 
3-    For the safety of all PREP students, drivers should drive south ONLY on Creole Street for 
       student pick up on Wednesday!! Students should be picked up by 5:30 and 8:30pm respectively.
4-    Students will be loaded into vehicles from the west side of Creole Street only!!
5-    Pick up points for students in PreK, K, 1st and 2nd grade will be under the bus ramp near the OLQH School                     
       Office. Pick up points for RCIA, 3rd, 4th, and 5th grade will be under the awning in front of the OLQH School                 
       Gym.  (See diagram below) STUDENTS IN GRADES 6-8 SHOULD BE PICKED UP IN THE BUS RAMP         
       IN FRONT OF THE SCHOOL OFFICE ONLY- Students will not be allowed to walk to the parking lot!  
6-    STUDENTS MAY NOT WALK TO A CORNER OR LEAVE CAMPUS TO MEET RIDES OR BE 
       PICKED UP!   (Not from Quilty St. or at the Family Center)   
7-    Drivers may park in the lot adjacent to the OLQH School Gym and walk to meet students at pick up areas.          
       If you plan to meet your student at the classroom, you must inform the teacher when you take your             
       child each week at the end of class!! 
8-   Vehicles are not to be parked in private lawns or blocking driveways!! 
9-   Vehicles should not obstruct traffic flow at any time!! Please do not get out of your vehicle if   
       you are stopped on the street. Vehicles should not be left unattended unless parked in the parking lot!!
10-  Vehicles should not block OLQH Day care driveway on Creole Street or private drives  
       when waiting in line to pick up students!!
11-  A sign with the student’s first and last name may be displayed in the windshield of the vehicle to aide in
       student pick up for elementary students. 
12-  On days when students in grades PreK-5, and RCIA attend the 5:30pm Mass, students will be picked up   
       at OLQH Church at 6:00pm at the north entrance portico that faces I-210. 
	
                                                     HIGH SCHOOL GRADES 9-11 LIFETEEN-PREP
13-  Students should arrive at OLQH Church by 6:55pm and enter from the north door that faces I-210.
14-  Students enrolled in the Life Teen-PREP Program, may attend the 5:30pm Mass with their families  
       before the Life Teen session.  Students will be dismissed from Mass in time to attend Life Teen sessions. 
15- Any student driving their personal vehicle to Life Teen-PREP, should park in the north church parking lot. 
16- Students in Grades 9-11 who attend Mass with their families at another time, will be dropped off and picked up   
      ONLY at the north entrance of OLQH Church following Sunday Life Teen /PREP Sessions. 
17- Students attending Life Teen/PREP sessions, should be picked up no later than 8:15pm. 
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Dear Parent/Guardian, 
Please take the time and make the effort to register as a member of Our Lady Queen of Heaven    Parish. From a practical standpoint, it is difficult for our clergy and church members to minister to you   during the various phases of your families’ life - and death - if we don’t know you are a part of our parish.      In order to be a member you have to join; we would need to have some record of you and your family;        you have to register! 
There are benefits to being a member of your church parish:
- Registered, contributing parishioners are allowed a discounted rate for the use of OLQH church      for weddings.
- It is a wonderful occasion when Baptizing a child into your own home church parish.
- In times of illness and death parish priests and deacons visit registered parishioners in homes         and at hospitals.
- In times of crisis fellow parishioners are willing to pray for others in our church parish who           find themselves enduring hard times.
- The diocese keeps records of registered parishioners in each church parishes.
- Discounts for OLQH School and OLQH Family Life Center are given to registered,           contributing members of OLQH parish. 
- As a registered member of our parish you receive a copy of the publication the Heavenly     Messenger by mail so you can keep up with what is happening in the parish. 

There are so many amenities our parish has to offer. Please consider completing the registration      form on the reverse side and returning it to our office with your PREP registration.
Parish membership is dependent on a sincere desire to follow Jesus Christ and a commitment to       live according to His teachings. It is further supported by a real willingness to actively work to support        and build our Christian community. We are all called to share our Time, Talent, and Treasure in order to  make God's kingdom come alive and help our parish continue to grow.
We welcome and encourage you to participate in the daily life of our parish family. We invite you to           join us. 
Belonging is registering!

					Blessings, 

					Robin Suire 
					OLQH-PREP
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PLEASE COMPLETE AND RETURN WITH REGISTRATION FORM IF YOU ARE NOT A REGISTERED PARISHIONER
































PHOTO/VIDEO RELEASE FORM
(This is to allow us to take pictures & videos at PREP and LifeTeen and post them on our website,                        bulletin, or facebook page to capture the great moments at OLQH!)

I hereby give permission for images of my child, captured at Our Lady Queen of Heaven Catholic Church Ministry events through video, photo and digital camera, to be used solely for the purpose of Our Lady    Queen of Heaven Catholic Church promotional material and publications, and waive any rights of compensation or ownership thereto. I hereby waiver any right that I or the Minor may have to inspect or approve the finished product or products and the advertising copy or other matter that may be used in connection therewith or the use to which it may be applied.

I HAVE CAREFULLY READ THIS AGREEMENT AND FULLY UNDERSTAND ITS CONTENTS. I AM AWARE THAT THIS IS A RELEASE OF LIABILITY AND SIGN IT OF MY OWN FREE WILL.

Name of Student(s) (please print): ________________________________________ Age: _________

Name of Parent/Guardian (please print): ________________________________________________ 

Parent/Guardian’s Signature: _________________________________________________________

Date: ____________________________________________



RELATIONAL MINISTRY OUTREACH
(Signing this allows your teen’s teacher permission to text or contact your child via email                   throughout the year. Messages will be used for group reminders, relational ministry, and                                     youth ministry event invites.) THIS APPLIES TO MIDDLE SCHOOL AND HIGH SCHOOL STUDENTS

I hereby give permission for Our Lady Queen of Heaven LifeTeen Core Team to contact my child via email, text message, mail, or phone about church events or group reminders. 

Name of Parent/Guardian (please print): __________________________________________________ 

Parent/Guardian’s Signature: ___________________________________________________________

Date: ____________________________________________
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