DIOCESE OF METUCHEN

DEPARTMENT OF TEMPORAL AFFAIRS
OFFICE OF INFORMATION SYSTEMS

PowerSchool

Diocese of Metuchen PowerSchool Parent Portal User Guide

Pearson introduced a new login system called Single Sign on (SSO) for PowerSchool several years ago for
parents. Single Sign on gives parents more convenient access to PowerSchool data for their multiple children
enrolled in Diocese of Metuchen schools. Single sign on feature allows parents and guardians to create their
own individual login information and provides them ability to access all their students' information with a single
login. In addition, Single Sign on allows users to retrieve forgotten login and password information themselves
rather than requiring to contact children’s school.

Each school will provide instructions and access codes you need to create PowerSchool account or if you have
any questions please contact your School’s PowerSchool Coordinator. Before you begin, make sure you have
received your confidential parent/guardian access ID and password assigned to your each child from child’s
school.

The web address of Diocese of Metuchen School parents/guardians to login to PowerSchool is:
https://diometuchen.powerschool.com
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Instruction

Screen shots

To Create Single Sign on account

1. Go to Diocese of Metuchen
PowerSchool Parent Portal Link:
https://diometuchen.powerschool.com

2. This link will bring you to the Parent
Portal Sign in screen.

PowerSchool

J Sign In | Create Account |

Student and Parent Sign In

Username
\ |

Password

Having trouble signing in?

3. Click “Create Account Tab” and
“Create Account Button” to create
PowerSchool Parent Account.

PowerSchoal
Sign In | Create Account |

Create an Account

Create a parent account that allows you to view all of your
students with one account. You can also manage your

account preferences. Learn more.
Create Account
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4. Enter the following information under
“Create Parent Account” fields.

First Name

Last Name

Your Email Address

Desired User Name

Password

Re-Enter Password

Create Parent Account

First Name

Last Name

Email

Desired Username
Password
Re-enter Password
Password must:

«Be at least 6 characters long

Link Students to Account

Enter the Access ID, Access Password, and Relationship for each student you wish to add to your Parent Account

1

Student Name
Access ID
Access Password

Relationship

2

Student Name
Access ID
Access Password

Relationship

5. Once you have entered your log in
information, scroll to enter the
information for your child/children.

6. Each School provide parents the
“Parent Access IDs and Password”
letter for each student. Please
contact your child’s school to obtain
Access ID and Access password to
create single sign on Account.

7. Enter the following for each student.

e Student Name

e Access ID

e Access Password

¢ Relationship to student

When finished, click Enter button.

Create Parent Account

First Name

Last Name

Email

Desired Username
Password
Re-enter Password
Password must:

+Be at least 6 characters long

Link Students to Account

[John

[smin

[ismith@smithco.com

|
|
|
[1smitn |
|
|

Enter the Access ID, Access Password, and Relationship for each student you wish to add to your Parent Account

1

Student Name
Access ID
Access Password

Relationship

2

Student Name
Access ID
Access Password

Relationship

x

[124xy3 |
[s0s0se |
| Daughter v |

[Josepn smitn

[124xy3

| Son v
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7. Sign in to PowerSchool Parent Portal
account after creating successful log in
information.

PowerSchool
‘ S\gn In | Create Account

Student and Parent Sign In

Username
pws_support
Password
Having trouble signing in?
9. Each student has their own tab under the PowerSchool e Powtsenn supson

PowerSchool Logo. Click on student’s
name to view information.
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10. Are you having trouble signing in to
PowerSchool after creating account?

e Click on “ Having trouble signing in?” PowerSchool
||nk Under Sign in tab | signin | Create Account

Student and Parent Sign In
Username
Password

Having trouble signing in?

11. Click “forgot password tab” to retrieve

the password information. You will
need to enter your user name and email Recover Account Sign i Information
address used to create the account. S———— e

12. If you are having difficulty with user o
name and password, click on “forgot st

username? Tab” and enter email
address used for PowerSchool Account
and click enter.

13. You will receive an email with link to
reset the password. If you’ve difficulty
signing in, please contact your child’s
school.

Fargot Password Email Sent
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