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MISSION STATEMENT

Rooted in the Catholic faith and embedded in family values, St. Joseph School empowers its 
students to strive for academic excellence while remaining steadfast in their commitment to 
service and the pursuit of learning as they grow to become valued members of their churches and 
communities.

ADMINISTRATION

As a private Catholic school in the Diocese of Harrisburg, Pennsylvania, St. Joseph School is 
under the direct jurisdiction of the Bishop and the Superintendent of Education in the Diocese, 
and complies with the general regulations of the Department of Education of the Commonwealth 
of Pennsylvania. A student graduating from St. Joseph School receives an accredited diploma 
from the Diocese that enables him/her to attend a private or public high school in any state.
The chief administrator of the school is the Reverend Pastor of St. Joseph Parish, who works in 
conjunction with the Supervising Principal and qualified lay personnel.

ATTENDANCE

Regular attendance at school is essential for the educational process.  It is mandated by the laws 
of the Commonwealth of Pennsylvania.  Schools in the diocese shall abide by the regulations of 
the Commonwealth governing school attendance.  Parents and Guardians, by law, are 
responsible for the regular school attendance of their children.  Schools shall monitor attendance, 
and when children have unexcused absences, take appropriate measures. Below is the new 
attendance policy for St. Joseph School as adopted by the Diocese of Harrisburg.  

Excused Absences
Parents or guardians are required to provide an excuse form, found on the school website, to 
explain a student’s absence from school.  Excused absences may be for matters such as illness of 
the student, family emergencies, a death in the family, authorized school activity, medical 
appointments, court-defined appointments, educational travel with prior approval as defined in 
our school policy, or other reasonable matters as determined by the principal. It is the policy of 
St. Joseph School that parents email or call the school office by 9:00 a.m. to notify us that 
their child(ren) will be absent.  An official excuse form found on the school website MUST 
be submitted upon the child’s return to school. If an official excuse form is not received, the 
absence will be viewed as unexcused. The required form is located on the school website 
under “parent/guardian links.”

If a student’s absence due to illness is three or more consecutive days, St. Joseph School 
requires a doctor’s note.

Long-Term and Habitual Absences
When a student begins to miss significant amounts of school, the school will be in regular 
contact with the parents or guardians to determine the reason for the absences and to devise a 
plan that is appropriate to the circumstances.  If a student has a chronic medical condition, 
arrangements will be made to assist the parents in keeping the student current with his or her 
academic work.  This will be done in consultation with the student’s medical provider.  If the 
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student’s absences are potentially due to a psychological condition, the school will be in contact 
with the student’s counselor to plan an effective strategy for the student.

Should a student, because of illness or other medical condition, be unable to attend school for a 
significant period of time, the family may need to make arrangements for tutoring services or for 
homebound services.  These services may be available through the student’s public school 
district of residence.  Whenever possible, the school will cooperate with the tutor or district to 
maintain the student’s educational progress.

Unexcused Absences
Absences that are not excused, either because of the nature of the absence or the failure of the 
parents or guardians to provide the school with the appropriate documentation, are unexcused.  
Parents will be notified that the absence has been listed as unexcused.  Truancy on the part of the 
student, without the parent’s knowledge, is also an unexcused absence.  Four (4) unexcused late 
arrivals to school equals one day absent. 

When a student has 3 days of unexcused absences in one school year, the principal will send a 
written letter to the parents and notify the student’s public school district of residence. 

In collaboration with the student’s school district of residence, the student may be referred to a 
School Attendance Improvement Conference.  A representative from the school district may 
elect to participate in the Conference. 

Following the School Attendance Improvement Conference the student may be referred to either 
a school-based or community-based attendance improvement program, or referred to the County 
Children & Youth Agency.  These steps are taken in collaboration with the school district.
The school district may file a truancy citation with the district magistrate.  The school will 
provide the school district with the student's attendance record and all relevant actions the school 
has taken in regard to the student’s truancies.

If the school determines that either the parents are uncooperative in the matter of absences, or the 
student’s behavior is beyond the ability of the school to maintain effective school attendance, the 
student may be dropped from the school rolls.  The student’s public school district of residence 
will be notified of the student’s status and the reasons for the school’s action.

ACCIDENT INSURANCE

Accident insurance is available for all students. When a student covered under the School 
Insurance Plan is injured, the procedure is as follows: The parent or guardian comes to the 
School Office and requests a School Accident Form. The completed form is sent to the insurance 
company.  From that point, negotiations concerning the insurance are strictly between the 
insured and the insurance company. Information will provided by the school office at the 
beginning of the school year.
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ACCIDENTS
 
Accidents are to be reported immediately to the principal or the supervising teacher. Students 
should then seek immediate treatment. First Aid will be administered only in minor cases. 
Parents will be notified in all cases where there is question of further medical treatment such as 
in head injuries and more serious injuries. Treatment for injuries or illnesses occurring after 
school hours requires a directive from the parent or guardian.

ADMISSION AND REGISTRATION

St. Joseph School follows the Diocesan policy of non-discrimination, which declares that a child 
who applies for admission to our school may not be denied admission because of race, religion, 
color, or natural origin.

All children of school age belonging to St. Joseph Parish are eligible for entrance to St. Joseph 
School. According to policy guidelines adopted by the St. Joseph School Board, children from 
other parishes without schools, or non-Catholics, may be admitted depending on availability of 
space. Registration for new students normally takes place during CATHOLIC SCHOOLS 
WEEK. A registration fee of $50.00 will be charged for all students. This is a non-refundable fee 
unless the student is not accepted for placement in Saint Joseph School, or the family relocates. 
In each case the fee will be refunded. If the registration fee has not been paid by the beginning of 
the school year, the fee will be added to the family’s Simple Tuition Solutions account.

This policy will be administered by the pastor of St. Joseph Parish and the principal of St. Joseph 
School.  Only the Pastor and Principal are authorized to discuss individual cases where an 
exception to the stated policy merits consideration.  Decisions reached by the administration after 
such consultation will be final.

AFTER SCHOOL PROGRAM (ASP)

The After School Program is available to all students enrolled at Saint Joseph School. Any 
families interested in the program need to register yearly.  The registration fee is $12.00 per 
year.

The After School Program runs from the end of the school day until 5:30 p.m. each day that 
school is in session.  The Program does not operate when school is not in session or on early 
dismissal days, including snow days.  Activities include outdoor play, indoor games and 
activities, supervised time for homework, and a daily snack.  This program is under the 
supervision of Saint Joseph Staff.

The After School Program is licensed by the Department of Human Services.  All students must 
comply with DHS regulations, including a yearly physical.

If you plan to use this service any time during the school year, you must register and pay the 
registration fee at the start of the school year and submit all required paperwork to the school 
office.  Parents can register their children on a fixed or flexible schedule for either 1, 2, 3, 4, or 5 
days per week or for emergency care only. If you are calling the school in an emergency 
situation, please try to call before 2:00 p.m. 
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If you have paid the registration fee, you may use the After School Program on an “as needed 
basis” for any emergencies or unexpected delays.  When using the program on a per diem 
basis, please inform your child and send a note with your child in the morning, call the 
school office, or send a ParentSquare message. In the event of an emergency, please try to call 
the school by 2:00pm.  Your child will then be put into the After School program for that day. 
The daily fee is $11.00 per child per day. After School fees are added to each family’s Simple 
Tuition Solutions account. Payment is due by the end of the month.  The fees will be 
distributed in a flyer in the August back to school packet each year. A late fee of $1.00 per 
minute is charged for children picked up after 5:30 p.m.

Please make checks payable to Saint Joseph School ASP and note on your check that it is for the 
After School Program.  To register, please return your completed Agreement, Release, and 
registration fee in your packet by the first day of school. If you have any questions, please call 
the school (275-2435).

APPOINTMENTS

If possible, all outside school appointments for students should be made for hours other than 
during school hours.  

Appointments with the principal and/or teachers must be prearranged. These can be scheduled 
either by calling the School office or by sending a note with the student. Your request will be 
addressed as soon as possible with the parties involved.

ARTICLES PROHIBITED IN SCHOOL

The things a student needs in school are articles directly related to the learning process. Many 
items interfere with the education process when they prove harmful, undesirable, or inconvenient 
when used at inappropriate times. Therefore, objects such as trinkets, toy guns, whistles, toys of 
any kind, etc. are not permitted. 

Items of value, such as IPods, cell phones and other electronic devices of personal importance 
should not be brought to school for obvious reasons. We are not responsible for any such item 
that may become broken, lost, stolen, etc. Weapons of any kind are not permitted in the school, 
on the school grounds, or at any school related functions. Violation will be treated as a serious 
offense, which can lead to suspension or expulsion.  

Playground equipment is provided for the students, if your child wants to bring his/her own balls, 
etc., they must comply with the school policy.  All soccer balls, handballs, kick balls, must be 
foam.  The very lightweight floater balls found in the supermarkets are permitted for kick balls.  
Foursquare, playground balls are allowed only for foursquare.

BEFORE-SCHOOL PROGRAM

The Before School Program will be held daily from 7:00 a.m. to 7:30 a.m.  There is no charge 
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for the program other than a one-time registration fee of $12. The Before School Program is 
certified through the Department of Human Services. All students must comply with the 
regulations of the Department which include a yearly physical examination.
 

BUS SERVICE

Bus transportation is handled by the Danville Area School District. They arrange bus scheduling 
for students in need of transportation to and from school. You may contact the person in charge 
of bus transportation by calling the Danville Area School District offices at 275-7573. 

Bus service is provided to St. Joseph School for children who reside in some school districts 
other than Danville. If you have any questions regarding this, call the school office or the 
Transportation Director of the district in which you live.

BUS RIDER’S REGULATIONS 

The Danville Area School District has issued rules to be observed by all students who ride the 
bus to and from school.  We expect our students to comply with these rules for the service 
provided by the Danville Area School District.  Students may be refused transportation for 
violation of the rules.

Bus regulations are posted on the bus and students are to know them and follow them at all 
times.

CALENDAR

St. Joseph School events as well as all spiritual events for the school year can be found on the 
calendar in ParentSquare. 

CAR PICK-UP/DROP-OFF POLICY

To improve conditions of safety for the children and to avoid traffic congestion, the following 
plan has been adopted:

PICK UP

St. Joseph School will utilize a staggered dismissal procedure:
1. All parents will be provided with two mirror tags.  (If you are in need of more than 

two, please contact the office at office@stjosephdanville.com.)
2. Please adhere to the following:

a. Preschool Students (PK3 & PK4) will dismiss at 2:20 (Blue Tag) 
i. Exception:  Preschool students with older siblings will dismiss with 

their sibling(s) based on their last name. Please see below. 
b. Students with a last name beginning with A-H will dismiss at 2:45 (Red Tag)
c. Students with a last name beginning with I-P will dismiss at 2:55(Green Tag)
d. Students with a last name beginning with Q-Z will dismiss at 3:05 (Yellow 

Tag)
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3. Bus riders and walkers will dismiss at 2:45.
4. Please Note:  

a. If you enter the car line earlier than your assigned time, you will be asked to 
drive around the block and enter the line at your assigned time.

b. Your visor tag must be displayed.
c. Your child’s safety is our priority. Staggering dismissal helps with the flow of 

traffic as well as keeping our students safe. Thank you for your cooperation!

DROP OFF – GRADES K-8

1. Parents will utilize the alley next to the school by entering from Center Street or from 
Rout 11 and get in line. 

2. Students will exit the vehicle at the gate and enter the front doors of the school 
building.

3. Please do not pull into the parking lot in the front or back to drop off your 
children.

4. For safety reasons no student should be dropped off on Route 11 or Ferry Street. 
5. No student should be dropped off in the middle of the school parking lot.

DROP OFF – GRADES PK3 AND KINDERGARTEN READINESS

1. Preschool and Kindergarten Readiness students will arrive to school and enter the 
building using the front entrance of the school. Parents should ring the bell to gain 
entry into the school.

2. Both Preschool and Kindergarten Readiness do NOT begin their day until 8:30 a.m.
3. Students using the Before School Program will be dropped off following the 

procedures used for K-8 students.

Dismissal changes: To insure a child’s safety, any changes from the normal way a child 
goes home must be communicated to the school via a note, ParentSquare message or phone 
call.  It should be verbally expressed by the student to the teacher and backed up with a 
note from the parent or guardian.  Without a note, the child may possibly be sent home by 
their normal means.

CARE OF BOOKS

Parents are urged to train their children to handle all school books carefully. No writing, 
marking, or underlining is ever permitted in a textbook. Books are to be neat and presentable at 
all times.

All books must be covered at all times. Book covers can be obtained from the school by request 
from the teacher. Each student is required to carry his/her books to and from school in a book 
bag. If a book is lost or damaged through carelessness, the pupil will pay for its replacement.  

CELL PHONES

Students are not permitted to have cell phones in their possession during the school day.  If 
they must carry a cell phone for practical purposes, the cell phone must be turned off and 
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kept in their backpack and not used during the school day or on school property at any 
time.  

If the student needs to make a necessary call, it needs to be made in the school office in the 
presence of a staff member.  Noncompliance with this policy may cause the cell phone to be 
confiscated by the principal or teacher in charge and returned to the student at the end of 
the day. 
 
Texting on a cell phone or watch during the school day is never permitted.  Pictures taken with 
the cell phone are also not permitted within the school building.  

CHANGE OF ADDRESS AND PHONE NUMBER

Please notify the school immediately in case of a change of address or telephone number. The 
office maintains a file of names, addresses, and phone numbers of persons who may be contacted 
in an emergency.

CITIZENSHIP

Every day the students are given the opportunity to appreciate the unique advantage of American 
citizenship and to express their appreciation of these benefits through a salute to the flag before 
classes begin in the morning. Weather permitting, the student body pledges allegiance to the flag 
daily on our school playground. On days of inclement or cold weather, the pledge is said in the 
classroom.

CLASS HOURS

Students assemble on the school playground (weather permitting) in the morning with teacher 
supervision. Classes begin promptly at 8:00. During inclement or cold weather, students report 
directly to their classrooms where they are supervised until the start of the school day. A late bell 
rings at 8:05 a.m.  Students are marked tardy after that time. Parents will be notified immediately 
if any changes occur.

CLASS INTERRUPTIONS

Parents are to report to the office when entering the building for any reason.  PARENTS ARE 
NOT PERMITTED TO ENTER ANY CLASSROOM DURING SCHOOL HOURS, FOR 
ANY REASON, WITHOUT OFFICE APPROVAL.  All business transactions are made at the 
school office.  Any forgotten books, homework, lunches, etc., must be left at the office to be 
delivered at a convenient time.

             
COMPLAINTS BY PARENTS CONCERNING SCHOOL PERSONNEL

Parents are asked to follow this procedure concerning complaints:
         1. Meet with the teacher(s) about the problem.
         2. If there is no measure of success following the conference and the same problem  

                         is recurring, then a conference with the principal can be scheduled.
         3. A parent-teacher-principal meeting may be held.



9 

         4. The principal will discuss the meeting with the teacher so plans can be 
                         formulated.

         5. Plans of action should be put into place concerning the problem.
         6. All opportunities to get together to work out any problem must be tried.

 We welcome the opportunity to take care of any problem you may have.

COMPUTER EDUCATION/INTERNET

Grades K-8 will have weekly instruction in computer technology. At this time, St. Joseph School 
is equipped with a computer lab. The school also has Internet access available in all classrooms. 
All Internet connections will be made under teacher supervision. Guidelines for the computer 
classes and other usage are posted and will need to be followed by the students. At the beginning 
of the school year, parents and students will sign the Diocesan Internet Usage Policy, accepting 
responsibility for student conduct using the computer equipment and following 
computer/Internet rules. 

Students will be banned from computer usage and eligible for possible suspension if they access 
undesirable Internet sites. Under no circumstances are unwanted messages, or objectionable 
messages, such as gossip or undesirable language about Saint Joseph School or any student 
enrolled at the school permissible either on a student’s personal or school computer.  This will 
be monitored at school and must be done at home by parents.

At St. Joseph School, we firmly believe that many bullying issues arise from student to student 
texting, chats, emails, tweets, and cell phone conversations.  We solicit cooperation from the 
parents in supervising the home environment concerning computer/Internet usage. Any problems 
brought to the school will be dealt with according to the Disciplinary Code and the Usage Policy.

CONFERENCES

A parent-teacher conference is an invaluable aid in bringing about a closer relationship between 
the home and the school. It gives the parent and the teacher an opportunity to pool their 
observations concerning the child. Scheduled conferences are held after the first and second 
trimesters. Those dates can be found on the school calendar.

Special conferences. necessary when a student’s work and/or behavior deviates to the extent that 
his/her welfare and that of the teacher and classmates suffer, can be arranged by the teacher or 
requested by the parent. A conference will be set as soon as possible.

COMMUNICATIONS

ParentSquare is our primary form of communication.  It is imperative that we have correct email 
addresses for all who wish to receive every communication. All communications from the school 
will be sent to the custodial parent or guardian. A non-custodial parent will need to make a 
written request to receive communications from the school. The school will make every effort to 
work with both parents in these situations.
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CURRICULUM

The curriculum is structured to fulfill the religious, intellectual, social, emotional, and physical 
needs of the students according to their age levels.  

The development of the curriculum in the Diocesan schools is a continuing process.  
Recommendations and revisions for changes are presented to the teachers and Diocesan 
personnel in special study groups. These changes and revisions are based on Diocesan, state, and 
individual needs. For uniformity in academic content, the Diocesan Department of Education has 
implemented Course Guidelines for the elementary school to insure a well-rounded and sound 
academic program.

Current textbooks and audio-visual material are made available to students with funds received 
from the annual Government Allotment.

DISCIPLINE

The word “discipline” is defined as “a training intended to produce a specified character or 
pattern of behavior”. As an institution for learning founded on Christian principles, St. Joseph 
School embraces the philosophy that discipline should be positive and constructive.

Catholic school teachers in the Diocese of Harrisburg respect the individual dignity of all 
students. Therefore, corporal punishment is forbidden. It also violates the policy of St. Joseph 
Board of Education which states further that verbal abuse, ridicule, and public humiliation are to 
be avoided at all times.

We would like to believe that a community like ours is free of discipline problems. 
Unfortunately, this is not the case. Our children are not isolated from the world and their actions 
and behavior do, at times, reflect the negative influences in their lives. It is our aim to cultivate 
their goodness, as children of God, by fostering within them a sense of right, justice, respect, and 
love for their fellow man.

Since the teacher is the main disciplinarian, problems within the classroom are handled by the 
teacher based upon the rules and regulations set forth by the teacher for the classroom. Usually a 
verbal reprimand, a facial expression of dissatisfaction, removal from the group, or denial of 
participation in a group activity is all that is needed to correct the inappropriate behavior.

However, there are problems of discipline that are repetitive and more serious that need to be 
dealt with also. When student disruptions or problems that interfere with the management of the 
classroom are such that the instructional process has been hampered, the teacher may seek the 
help of the principal. Such referrals to the office of the principal will be handled fairly, properly, 
and immediately recorded.  

Grades PK -3 (primary grades) will follow this method:
a. Seek a means of understanding the problem
b. Discuss the problem at hand with the student or students
c. Record the offense
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d. Select a disciplinary punishment or judgment appropriate for the offense
e. Notify the parent (at the discretion of the principal as to whether the parents’ 

assistance is necessary, or the seriousness of the offense warrants such 
notification)

f. Conduct a conference with parent, teacher, and principal if necessary

 Grades 4-8 (upper grades) will follow a demerit system:
a. In order to help students make positive choices and to create a positive climate 

for learning, St. Joseph School will use a demerit system to address behavior. 
Our ultimate goal is to develop students who are self-disciplined and good 
citizens. Teachers are expected to handle minor discipline incidents in the 
classroom as well as in common areas of the school such as the hallways, 
cafeteria and during assemblies. While verbal reprimands are usually 
appropriate and sufficient to correct minor misbehavior, some incidents may 
be disruptive enough or persistent enough to warrant interventions such as 
losing privileges or receiving demerits. Major infractions may result in 
disciplinary action that is not addressed through the use of demerits. The 
demerits are designed to document and track repeated minor discipline 
infractions. Accumulation of demerits by students who consistently disrupt the 
learning environment will eventually result in administrative discipline.

b. Students who demonstrate the following NEGATIVE BEHAVIORS WILL 
RECEIVE AN IMMEDIATE DEMERIT: 

a. Disruptive Behavior 
b. Disrespectful Behavior 
c. Defiant Behavior 
d. Bullying (Emotional or Physical) 
e. Misuse or Damaging School Property 
f. Unsafe behavior in and out of class or towards others 
g. *All other negative behaviors listed in the SJS parent and student 

handbook. 
c. After (2) warnings, students who continue to demonstrate the following 

NEGATIVE BEHAVIORS will earn DEMERITS: 
a. Not Following Classroom Rules 
b. Late to Class 
c. Excessive Talking 
d. Eating in Class 
e. Uniform Violation 
f. Forgetting Class Materials 
g. Class Disruption 
h. *All other negative behaviors listed in the SJS parent and student 

handbook
d. Consequences 

a. If a student earns 1 demerit, that student will receive 5 minutes at 
recess. 

b. If a student earns 2 demerits, that student will lose the entire recess. 
c. If a student earns 3 demerits, that student will receive an after-school 

detention. (After-school detention will be held from end of school day 
until 3:30 pm on Wednesdays.) 
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*All demerit slips will be sent home and signed by a parent/guardian and returned to the 
homeroom teacher within (3) school days or the student WILL EARN ANOTHER DEMERIT. 
The demerit cycle resets at the end of each trimester.

Disciplinary actions can be in school detention and, when merited, afterschool detention or 
suspension.  Teachers will supervise detention. Arrangements for detention will be made through 
parent notification. It is the parents’ responsibility to provide transportation for the student.  

Types of Disciplinary Offenses

Minor Offenses: Major Offenses

Gum chewing/eating during class time Unruly behavior
Repeated dress code violations Fighting
Running in the hall/classroom Swearing, cursing, obscene gestures
Excessive talking in class Stealing or cheating
Yelling/screaming Willful disobedience/disrespect to      

            Repeated tardiness                                                      any school personnel
Student continually out of seat Throwing objects/food in cafeteria

Destroying or defacing school or      
      personal property
Misbehavior in church
Misbehavior on bus
Misbehavior in bathrooms
Leaving classrooms or school   
   grounds without proper

           permission

More Serious Offenses

More serious offenses will be handled and reviewed thoroughly by the principal. Diocesan 
Policies 5114 a, b, and c, will be followed in case of suspension, expulsion, and expulsion 
review. Such offenses include: serious vandalism, truancy, problems of smoking, drugs, alcohol, 
possession of a weapon, and morally unacceptable behavior. Parent notification and a conference 
will result in possible suspension/expulsion. These offenses are serious and the student must 
demonstrate by his/her behavior and attitude that he/she will conform to the rules and regulations 
of the school.

The decision to suspend or expel a student will be made after serious consideration by the pastor, 
the principal, the teacher, and the parents. Suspension is an extreme form of punishment and will 
be used with the utmost caution and deliberation.

If the parents feel the expulsion of their child is an injustice, they have the right to appeal to a 
special Review Board. On the elementary level, the Board of Appeal should consist of a 
committee of the Board of Education. The task of the Board of Review is to hear both sides of 
the case, the administration’s perception and the student’s side, and to render an impartial 
judgment as to whether or not the proper procedures were followed.
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Our main purpose of good discipline at St. Joseph School is to train the student in SELF-
DISCIPLINE. Self-control on the part of the students is essential to good classroom order. To 
bring this about, the school has established rules, regulations, and directions that every student 
must follow. Parents are urged to emphasize these rules of conduct with their children.

DRESS CODE

Uniforms and dress codes are traditional elements of Catholic education.  They play a significant 
role in the discipline at St. Joseph School.  The reasons we wear uniforms are many.  They 
convey a sense of unity and pride.  Uniforms also convey the message that the worth of a student 
is not placed in the clothing he may wear but in his own worth as a person.  Uniforms have been 
proven to be cost-effective for parents by circumventing the issues of fad clothing and constantly 
changing styles. 
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All students must wear the regulation school attire every school day. When a student’s clothes 
become inappropriate in appearance, the student will be told that it is not acceptable.  When the 
student is told, the proper corrections are expected. If the corrections are not made, the student’s 
parents will be notified. The decision as to what is not correct will be made by the principal.

We emphasize the importance of abiding by this Dress Code. We depend upon the parents to 
cooperate in these matters to see that their children are in complete uniform each day.  

Cleanliness and good grooming are very important. Students are expected to come from home 
each day clean, neat, and well-groomed. Haircuts and hairdos must be in keeping with the 
established policies. Boys' hair length may be no longer than the shirt collar and out of their eyes.   
No fad style haircuts will be permitted. 

Students are not permitted to wear necklaces, bracelets, costume jewelry, or dangling earrings. 
One small post per ear (lobe only) may be worn. Boys are not permitted to wear earrings. Only 
clear nail polish is allowed and makeup is not allowed. The school reserves the right to decide 
whether a student’s grooming is in accord with the set norm.

Should an emergency arise and your child cannot be in full uniform, please send a note of 
explanation with the child and an exception can be made. This, however, cannot be on a 
prolonged or regular basis. It is only an emergency provision. 

Dress code exceptions     

The principal may at his discretion:

1. allow for the scheduling of “Special Dress-up Days”.  (e.g. Hat and Ugly Tie Day,  
                Red and Green Day, Jeans and Sneakers Day, Heritage Day, etc.) Mission Days are 

included in these “special days” and each student is asked to bring in $1.00 for the 
Missions.

DRESS DOWN DAY GUIDELINES

On special occasions, the Principal may designate a dress down day.  Please comply with 
the following rules.
 Shoes or sandals (having a back strap) are to be worn. 

 NO cutoffs, biker shorts, short shorts, skin tight shorts or inappropriate shorts will be 
allowed. The length of appropriate shorts must match the arms and fingers extended at 
the side.

 NO tank tops, spaghetti straps, midriffs, halter tops, t-shirts with inappropriate messages, 
low-cut blouses, or any clothing which offends against modesty or good taste will be 
allowed.

 NO dangling earrings are allowed.

 NO leggings.
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Students are expected to wear clean, neat clothes. Extreme tastes in clothing are not permitted. 
Students will be asked to call home for a change of clothing if they are dressed inappropriately 
on a non-uniform day.

FIELD TRIPS

Field trips of educational value may be arranged by the teacher with the permission of the 
principal. A permission slip signed by the parents must be obtained from every student 
participating in this type of activity. If parents refuse permission, the child MUST remain in 
school instead of going on the trip. Field trip forms will also give parental approval for 
emergency medical service. Your signature is necessary if an emergency arises or if your child 
becomes sick on the field trip. Accountability and liability have necessitated our having this 
signature for each trip that is made. A field trip is an extension of the learning process of St. 
Joseph School. It is a privilege, not a right. Students represent the School and are expected to 
conduct themselves in an exemplary manner.

FIELD TRIP CHAPERONE POLICY

1. The Home-School Association supports the cost of field trips with their activity fee. The 
activity fee request is sent out at the beginning of each school year.  Field trips will be 
organized by the classroom teacher and/or the principal. No trip can be arranged without the 
approval of the classroom teacher and the principal. 

2. Busses are the primary means of transportation for children for field trips. In the rare 
    circumstances that a private vehicle is used, the Diocesan Volunteer Driver Sheet must be 
    completed and on file before any driver is permitted to transport students. They must also meet 
    the insurance requirements set by the Diocese.
3. No siblings are to accompany chaperones on field trips. Parents who volunteer as 
    chaperones need to give their attention to the students who have been assigned to them.
4. Only parents who have been contacted, have agreed to act as chaperones, and have security  
    clearances, are to go along on any field trip. 

DUTIES OF CHAPERONES

1. Chaperones are to arrive at the school one-half hour before the departure time for orientation 
    of their duties.
2. The chaperone is in charge of the assigned group at all times.
3. The duty of the chaperone is to help the teacher keep the students they are responsible for 
    under safe control at all times.
4. Chaperones are to keep the teacher informed of any behavior problems. Chaperones are   
    allowed to correct a student who is assigned to them.
5. Chaperones are to sit with their assigned group on the bus.
6. On field trips involving car transportation, parents are asked to state to their passengers the set   
     limitations while in their vehicle.

We welcome parents as chaperones but they must have obtained their security 
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clearances as mandated by the Diocese. We want to stress that being a 
chaperone is an important responsibility that must be taken seriously.

BUS TRIPS

1. Only the required number of parents may go on the bus trips to help chaperone.
2. Parents who are assigned students are there to help watch their group and are responsible for   
    them.
3. Chaperones are to sit with their assigned group on the bus.
4. No pre-school children or siblings who are not students of St. Joseph School are allowed on 
    the bus due to liability reasons.

FIRE DRILLS/EMERGENCY EVACUATIONS

According to state regulations, our school conducts frequent fire drills during the course of the 
school year.

Mandatory, pre-announced, practice fire drills are held during the first weeks of the school year 
to acquaint students with the signals, exit routes, etc.  Procedures for leaving the building during 
evacuation are posted in each classroom.

Students are to file out quickly and in complete silence to their assigned places in the church 
sanctuary and remain silent until the ok is given to return to the school building. They are to 
stand in line and remain silent until the return signal is given.  Students are to return to their 
respective rooms in silence.

Should parents be in the building at the time of a fire drill, they too are to leave the building 
quickly and quietly through the nearest exit.

Other emergency evacuations are planned and practiced through the year.

GRADUATION

Graduates must have all bills taken care of before the evening of graduation. Report cards and 
records will be held until all bills are paid.

GUM CHEWING

Gum chewing by the students is not permitted in school, on school grounds, on field trips, or 
while riding the school bus.

HARASSMENT

See ZERO TOLERANCE TO VIOLENCE AND HARASSMENT at the end of this document.

HEALTH POLICIES/MEDICATIONS
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St. Joseph School will adhere to the Diocesan and Danville Area School District medicine 
policy, which will be sent home in the opening day packet. Forms are available in the office for 
children who require regular doses of medications during the school day.

HOME & SCHOOL ASSOCIATION

St. Joseph School has an active Home & School Association, which provides many programs for 
the children. Meetings are announced via ParentSquare.

HOMEWORK POLICY

Homework offers the student the opportunity to develop skills and demonstrate the level of 
mastery of the learned topic. It invites creativity and instills good independent study.  Homework 
also helps keep the parents informed of school accomplishments and abreast of the school 
curriculum and philosophy. Parents and students, as well as teachers, must be aware of the 
homework policy. When parents are informed of its purpose and need, homework value in the 
learning process is clarified.

1.  A reasonable amount of homework may be assigned daily following the specified 
guidelines of the school. The following times are judged to be reasonable for St. Joseph 
students:

Grades K - 2     Approximately 30 minutes or less
Grades 3 - 4     Approximately 45 minutes or less, not exceeding one hour
Grades 5 - 8     Approximately, and not exceeding 1 1/2 hours.

The amount of homework is planned by the teacher to follow these guidelines under normal 
circumstances. The time to complete the amount of homework is based on the average ability 
student, noting that other students may complete the assignments in less or more time.

2. If a student repeatedly does not complete his/her assignments, the teacher is to notify the 
parents of this neglect. All incomplete homework must be completed by the student and 
signed by the parents and returned to the teacher by the set day.

3. The teacher will communicate with parents when homework problems arise.
4. If time allows at the end of classes, students may use this time to begin homework 

assignments and should be encouraged to take advantage of this time.
5. Students should understand that homework is part of the learning process. They should 

understand what they are to do and why they are to do it. When homework is an 
outgrowth of classroom activity, the students are able to see the value in the assignments 
and are more apt to complete them. Measures will be taken to teach study skills and 
organizational skills to help students address the correct way to do homework.

6. When a student is absent, the homework which was assigned during the student’s absence 
must be made up. 

7. For short absences of one or two days of illness, assignments must be completed within 
three days of the return to school.

8. For lengthy illness/vacation absences, assignments must be completed as soon as the 
student is physically able to complete the necessary work, preferably within one week, or 
at the discretion of the teacher. Necessary work refers to tests, quizzes, projects, and 
graded homework assignments. If a student has an extremely lengthy illness, all measures 
to help the student with make-up work will be considered, including tutoring the student 
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if necessary.
9. Homework assigned prior to days of absence should be turned in upon the student’s 

return to school.
10. If a student is absent due to a family vacation or trip, no work will be sent along. Make-

up work will be given to the student upon return.  Our teachers will work with those 
students to get them caught up in a timely manner.

HONOR ROLL

In each of the three marking periods, students in grades four through eight can achieve High 
Honors or Honors.

To achieve High Honors, the student must:
  Attain all As in all graded subjects

To achieve Honors, the student must:
  Attain either a combination of all Bs and/or As in all graded subjects

INCLEMENT WEATHER

St. Joseph School follows the Danville Area School District for emergency closings 
in case of inclement weather. School cancellations and delays are posted on ParentSquare and 
social media sites.  Alerts are sent directly from ParentSquare as a text, email and phone call. 
Should it happen that schools are closed before the scheduled dismissal time, the closings, too, 
will be announced. St. Joseph School is not announced separately, but is considered part of the 
Danville Area School District. Please do not call the school office.  It is important for the 
phone lines to be kept open for any emergencies that might arise due to the inclement 
weather. 

INSTRUCTIONAL SUPPORT PROGRAM

The Diocese of Harrisburg has adopted an instructional program for students requiring 
specialized instructional support.  St. Joseph School will follow the guidelines of this policy 
which will assist students who may require some measure of instructional support.  It may be 
necessary to evaluate the student to determine what part of the school curriculum that may 
require modification to effectively serve the student and his or her family.  To accomplish this 
program St. Joseph School will utilize the support services available through state and federal 
education programs designed to assist students attending our school.

JEWELRY

Students are not permitted to wear necklaces, bracelets, costume jewelry, or dangling earrings. 
One small post per ear (lobe only) may be worn. Boys are not permitted to wear earrings.

KITCHEN

Parents are to remember that young children are not to be in the kitchen. After school 
organizations are also encouraged to keep children out of the kitchen area. The kitchen phone 
should only be used in the event of an emergency and an adult leader’s permission is necessary.
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LATENESS TO SCHOOL

Lateness to school interrupts the management of the class and chronic lateness can build toward 
unnecessary absences on the report card.  Please note, four (4) late days constitutes one (1) 
day absent.

LIBRARY

St. Joseph School library provides a program of reading and research for all age levels.  Each 
class has a scheduled library period every week. The classroom teacher and the librarian guide 
the students in the choice of books on proper reading levels.

To teach children a sense of responsibility and justice, students are required to pay for damaged, 
destroyed, or lost books. 

LUNCH

St. Joseph School provides a hot lunch program to its students.  MyMealOrder is used by parents 
to order and pay for lunches.  Children are permitted to bring their own bag lunch on days that 
they have not ordered something from the menu.

Common courtesy must be practiced during the lunch period. Please encourage your child to 
practice good table manners.  Please note:  Students with peanut or other allergies may be part of 
your student’s class and we request that you keep this in mind when packing your child(ren)’s 
lunch.  You will be informed if this is so. Microwaves are available for students to reheat food 
with teacher supervision.

MILK PROGRAMS

Milk is available through MyMealOrder.  Milk is included in the meal price or can be purchased 
a la carte.

OFFICE HOURS

The school office will be open Monday through Friday from 7:00 AM to 3:30 PM.

OUTSTANDING BILLS

All tuition and fees must be paid in full by the end of May. Parents are reminded that they may 
jeopardize their children’s return to St. Joseph School in the following year if there is an 
outstanding bill. Report cards and student records will be held if any bill is outstanding. 

PARENTSQUARE

ParentSquare is the school’s main form of communication.  Parents will receive an email asking 
them to register.  It is imperative that all information is current so important information can be 
distributed.
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PHYSICAL EDUCATION

Physical education classes are held weekly. In physical education, we are trying to build the 
whole child - not just physical development, but mental, social, and spiritual as well. Our 
purpose is not just to play games, but to develop knowledge, skills, and abilities that will help the 
student understand his/her own level of performance and foster habits of health and wellness for 
a lifetime.

Students are required to wear their Physical Education attire to school on Physical Education 
days. 

The uniforms are as follows:

Summer Uniform
Hunter green mesh shorts or navy blue cotton shorts
 Gold or green Physical Education t-shirt
Any type or color of sneaker with white socks

Winter Uniform
Hunter green or navy sweatpants and sweatshirts (with St. Joseph logo)
Gold or green Physical Education t-shirt
Any type or color of sneaker with white socks

  
The principal will announce when the switch to winter/summer uniform will occur.

A note must be sent to the Physical Education teacher when a child cannot participate in 
Phys Ed. class. Please state the reason and limitations or restrictions. If a child has been 
seen by a doctor for any broken bones or serious injury, please ask the doctor to send a 
note stating limitations and restrictions and for how long.  An alternative assignment may be 
given for long term injuries or other ailments.    

PROGRESS REPORTS   

Teachers are required to keep the parents informed of their children’s progress.  A progress 
report will be done with each marking period.  Conferences may be requested at any time upon 
the receipt of the progress report.  

PROMOTION/RETENTION

Students will be promoted to the next grade upon satisfactory completion of their present grade. 
If a student fails two (2) major subjects, parents will be required to meet with the principal and 
teacher to discuss options.
An eighth grade student will receive a diploma upon satisfactory completion of eighth grade. If 
the student fails to meet the requirements of eighth grade, he may be subject to retention or 
satisfactory completion of a summer program. The final decision will be made following a 
conference between school personnel, the parents, and the student.

RECORDS
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Parents may access their child’s records by logging into our grading system, Rediker. Parents 
will be provided with a username and password to access grades and assignments.  

REPORT CARDS

Report cards are issued at the end of each marking period. (Refer to the school calendar.) Grades 
are the result of your child’s cumulative markings in any subject during the trimester. 

Conferences are scheduled two times during the year for parents and teachers to discuss the 
progress of children through the year. Final report cards and student records will be held if any 
school bill remains to be paid.

 SAFE SCHOOLS ACT

The state has put in place new legislation to deal with school crime and safety issues. While most 
of the provisions are directed at public schools some portions of these acts do have requirements 
or impacts on non-public schools.

1. Record Keeping - Non-public schools must keep records of incidents of violence.  
2. Sworn Statement - Parents enrolling a child in public school must give a sworn 

                statement that their child was not under suspension or expulsion for any of the defined 
                offenses. It is possible that a school may be looking to verify accuracy of a parental  
                statement.

3. Student Records - Public schools must automatically transfer a student’s discipline 
                record, without parental permission, when a student transfers to another school. We 
                will continue to observe our general practice of not forwarding a student’s 
                discipline file with academic records, with the following exceptions:

Because a student involved with possession of a weapon, the sale or possession of 
controlled substances, or involved with an act of violence does pose a potential threat to 
others, we will send an advisement of these situations to any school a student transfers to, 
either in the case of expulsion or voluntary withdrawal of the student from our school.  

Notice: It is the policy of our school to notify the school to which a student transfers 
if a student is expelled or withdraws from school, and is involved with any of the 
following infractions:

1. An act or offense involving weapons.  
2. Sale or possession of a controlled substance.
3. Willful infliction of injury to another person, or act of violence committed on       
    school property, or while in the custody of the school.

[This policy reflects our commitment to the Safe Schools Act of 1997]

4. Alerting Law Enforcement - Publics schools must notify local law enforcement upon 
                  the discovery of any weapon. All Diocesan schools should notify the local law  
                  enforcement authorities and the Diocesan Education Office whenever a weapon   
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      is discovered on school grounds or in the possession of a student under your care    
      (i.e. school bus, etc.)

SCHOOL ORGANIZATIONS

There are a few organizations that are offered at St. Joseph School that the students in good 
scholastic standing are permitted to join.  Among them are:

School Choir Yearbook
 Drama Club Forensics

SERIOUS OR CRIMINAL BEHAVIOR

Should a student be accused of a serious or criminal violation apart from school, the student may 
be placed on home study until the matter has been resolved, or another determination has been 
made by the administration. (Diocesan policy #5131)

SIGN OUT POLICY

No child will be dismissed from school during class hours without the permission of the 
Principal. Parents should present a written request for this permission. Parents are required to 
come to the office at the time of departure to sign out the child. No child will be allowed to leave 
the school without the official parent or guardian signature.

STUDENT WELLNESS PROGRAM

The Diocese of Harrisburg recognizes that student wellness and proper nutrition are related to 
student physical well-being, growth, development, and readiness to learn.  The Diocese is 
committed to providing a school environment that promotes student wellness, proper nutrition, 
nutrition education, and regular physical activity as part of the total learning experience.  In a 
healthy school environment, students will learn about the participation of wellness in positive 
dietary and lifestyle practices that can improve student achievement.  

St. Joseph School will adopt and encourage the Student Wellness Policy as set forth by the 
Diocese of Harrisburg and the Commonwealth of Pennsylvania.

TARDINESS

Following is the Student Tardiness Policy adopted by the Board of Education in 2000:

It is the belief of Saint Joseph School that students are best served if they arrive to school on 
time. Chronic lateness and habitual tardiness is a disruption to the student’s education and the 
learning environment of the other students in the class. Students also miss valuable instruction 
time and hinder their educational progress.

Therefore, chronic lateness cannot be tolerated. When the student arrives late they must present 
an excuse that will be judged to be an unexcused lateness by the principal. Students who are 
late to school unexcused for more than four times will result in one (1) day absent to the 
record.
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Examples of excuses:
UNEXCUSED EXCUSED
a. Overslept a. Poor snow conditions
b. Missed bus b. Unexpected bridge traffic
c. Can’t get ready on time       c. Bus arrives late
d. Parent running late d. Car problems

e. Appointments

 TELEPHONE CALLS BY STUDENTS

Students may not make telephone calls without permission from the office personnel. No child 
will be allowed to call home for lost or forgotten articles unless it is an emergency.

Pupils will not be permitted to call home to make arrangements to go to a friend’s house, to the 
library, or to change transportation plans. These arrangements must be made and confirmed by 
parents before school time. 

**A note of explanation must be sent to school for any change of transportation plans, or 
the child may be sent home the usual way.

Please refer to CELL PHONE USE.

TRANSFERS

The following procedure is to be followed for the transfer of any student out of St. Joseph 
School.

1. St. Joseph School must be notified.
2. An Exit interview may be scheduled.
3. All outstanding bills such as tuition, book bills, etc. must be paid in full.
4. The parent is to register the child in the new school and sign a Request for Transfer of 

                Records.
5. Upon receipt of that request from the new school, the student’s records will be 

                forwarded.

TUITION POLICIES

1. All parents must be registered with Simple Tuition Solutions, our tuition management 
company.

2. The first tuition payment is due in July.
3. During the course of the year, after TWO consecutive missed payments, you MUST 

make arrangements with the Principal concerning the overdue tuition. 
4. After THREE consecutive missed payments, if no direct personal contact has been made 

with the principal, contact will be made by the Parish Manager.
5. Failure to pay tuition will result in a hold being placed on a child’s final report card and   

   records until payment is made.
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No child will be deprived of a Catholic education because of the inability to pay tuition. Proper 
consideration will be given to those parishioners who cannot take care of the tuition obligation. 
Families who cannot meet the tuition requirement must contact the Pastor so a meeting can be 
arranged to seek a solution to the problem.

VOLUNTEER WORKERS

According to a Diocesan mandate, all volunteers in Saint Joseph School are required to have the 
University of Pittsburgh Online Training, a Pennsylvania State Police Criminal History 
Clearance, a signed Adult Unpaid Position Disclosure Statement, a PA Child Abuse History 
Check, an FBI report for people who have not been a continuous resident of Pennsylvania for the 
past 10 years, and registration on the Diocesan Youth Protection Training and Learning Site.  
The forms for these clearances are available in the parish and school offices. The parish secretary 
will be in charge of the clearance program for the school as well as the parish.  The clearances 
require some time to be completed so if you intend to volunteer in any way during the school 
year, it would be best to apply for these clearances now.

WORSHIP/SPIRITUAL CALENDAR

Masses and spiritual events are scheduled by the pastor of St. Joseph Parish. Please refer to the 
school calendar for the dates and times of these events.

ZERO TOLERANCE TO VIOLENCE AND HARASSMENT POLICY

According to the policy adopted by the School Board in 2000:

St. Joseph School affirms the value of every individual and upholds the respect due each student 
because of his/her uniqueness as a child of God. Therefore, Saint Joseph School is committed to 
providing for its students and workers and educational environment that is free of physical, 
sexual, and verbal harassment.

Saint Joseph School promotes a Zero Tolerance policy and will follow Diocesan policy 5137.5 
that states: “A threat to inflict violence on another person shall be investigated immediately by 
school authorities. If a threat is determined to be credible, the student(s) involved may be 
suspended and law enforcement officials notified. Students making threats against others may be 
required to have a professional evaluation before they are permitted to return to class. If the 
assessment by school authorities and the professional evaluation indicate that a student poses a 
threat to him/her self, or to others, or requires support beyond what the school is able to provide, 
the student may be asked to withdraw from the school. In a serious situation, students who are 
considered to pose such a threat to themselves or others may be expelled.” A Zero Tolerance to 
Violence policy allows for the children to feel safe and secure in an environment that is 
conducive to learning. Students who engage in any form of violence or harassment on school 
property will be subject to discipline, up to and including expulsion, depending on the 
seriousness, degree, and the type of offensive conduct. Each reported incident will be reviewed 
and judged individually according to the policy.

Such behavior includes:
1. Physical aggression and bullying behavior
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2. Physical violence and fighting
3. Threats and demands
4. Verbal comments, slurs, and teasing
5. Unwanted name calling
6. Retaliation to the report of harassment
7. More serious misconduct.

Weapons or Threats of Violence

The possession of any weapon on school property or at any school-related activity is to be 
reported immediately to law enforcement officials. Any student in possession of a weapon will 
be immediately suspended from the school. If, in the judgment of the Principal, there are no 
extenuating circumstances, the student shall be expelled from the school. The Principal reserves 
the right to define “weapon” in the case of objects other than the obvious guns and knives. 
Unloaded guns, replicas, and objects used in a threatening manner may all fall into this category.

Any student who experiences some form of harassment should report the incident to any school 
authority or the administration. Parents are asked to report such events to the principal to be 
handled promptly and properly.  A prompt investigation of the allegations will be made on a 
confidential basis by the administrative authority to ascertain the veracity of the complaint. 
Parents and students will be informed of the decisions made by the administration on all matters.

**  All Diocesan policies are on file in the school office for review by parents and teachers.

***  The School Administration of St. Joseph School, in consultation with the Pastor and 
the School Board of Education for St. Joseph School, reserves the right to amend this 
handbook when circumstances warrant it. Parents will be promptly notified, in writing, of 
any such amendment, which will simultaneously be promulgated in an announcement to all 
students.

Revised: August, 2022


