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Eligible Population

Lay staff with one year or more of continuous service who work at least 20 hours per week (schools/other 10-month
assignments require 24 hours per week) in parishes, Corporation Sole entities, and other enrolled Archdiocesan
entities, who are not eligible for Massachusetts unemployment compensation insurance and/or federal
unemployment compensation insurance or programs. Proof of denial of benefits from other available
unemployment compensation programs and/or exhaustion of those benefits may be required.

Qualifying Events

A qualified involuntary job loss is any separation initiated by the employing unit except for gross and/or willful
misconduct, or by reason of death, disability, or retirement. This includes, but is not necessarily limited to,
reduction in force, job restructure/elimination, institution closing, and termination due to performance issues other
than gross or willful misconduct. Gross and/or willful misconduct is defined as violation of written and/or
normative standards of conduct. Examples include, but are not limited to, theft, destruction of organization
property, sexual or racial harassment, insubordination, reporting to work under the influence of alcohol or drugs,
engaging in felonious activity, falsification of records, serious policy violations, etc.

Benefit Level

A maximum of 50% of base weekly wage (reported pay from the 12 months just prior to TAP eligibility, divided by
52), to a maximum adjusted annually to reflect the Massachusetts unemployment benefit maximum. Benefits are
payable bi-weekly for a maximum duration of 26 calendar weeks. Note that the duration will be extended to 30
calendar weeks during periods of high unemployment, to reflect the Massachusetts unemployment benefit duration
maximum. Your benefit duration maximum will be confirmed for you in your approval letter. FICA, Medicare,
Federal and State taxes are withheld. VVoluntary deductions (i.e., health benefits, 401(k), etc.) are not available. W-2
forms are issued at year’s end. Outplacement and career counseling benefits are also available (see details below).

When Benefits are Payable

Benefits are not automatic. A Notification of Separation/Application for Benefits form must be filed with Human
Resources. All claims are subject to review and approval by the Plan Administrator.

There is a Waiting Period for TAP benefits, which commences on the Termination Date and ends (but excludes) the
first Sunday following the expiration of 7 calendar days after the Termination Date. Benefits will also be delayed
based on other payments, including, but not limited to, payouts for unused vacation, severance benefits, or other
contractual payments. In cases where severance payments have been made to a Participant, TAP benefits will begin
immediately following the expiration of the severance payment period. In schools or other environments with a
shortened work year, benefits are generally not payable until the beginning of the next work year, usually after
September 1.

Continued payment is contingent upon periodic verification of an active job search and at least one meeting with
the TAP outplacement counselor, Success Associates, during the first month of eligibility. Benefits will cease when
the participant fails to meet the active job search requirements, verified through bi-weekly submission of a
completed affidavit OR when the participant obtains comparable employment. It is the responsibility of the
participant to notify Human Resources upon obtaining employment. In the event employment is accepted that is not
comparable to previous employment, earnings up to one-third of TAP benefit payments during each pay period will
be allowed without offset.
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