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Do you have any employee 401(k) Suspension Requests?

No

Would you like to gross up payments?

Yes

See Option 4

Use check calculator

No

Would you like live 
checks or separate 

checks?

No

See option 1

*Issue in regular payroll batch

*Use appropriate earnings 

code

Yes

See option 2

*Create a one-time check 

date batch

*Can be on a regular pay 

date

Yes

Create a one-time check date batch -
Must issue on a non-regular pay date

Would you like to gross-up checks?

Yes

See option 4

*Use Check Calculator

*Use override to issue live 

checks

*Use appropriate earnings 

code

No

See option 3

*Use a non-regular pay 

date

*Use override to issue live 

checks

*Use override to suppress 

401(k) deductions

*Use appropriate earnings 

code
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