§ NAT . CATHOTIC RISK RETENTION JRING. . .
X [OMXR;?RTSK?%M Archdiocese of Baltimore
m \’ l U Registration Instructions —

Volunteers with Substantial Contact with Children

Before completing Protecting God’s Children training online,
all participants must first register with VIRTUS Online.

To register, click on the following link: EID VIRTEJ-S@
AN Excellence

https://www.virtusonline.org/virtus/req_2.cfm?themie=08&0rg=37349 "
- Builds

Click to begin the process. DD TI’U.SE

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
taken, please choose another ID. We suggest the use of email
addresses as user names.

Click Continue to proceed. 8 Please craate a user i and password that you will use to acoess your account

Common names like Mary and John are not good choices as they are most likely alrzady in use.
Common abbreviations like ‘jsmith’ and ‘mjones’ are aiso likely to aiready be in use.
We suggest using your full name (without spaces) or email address as they are more likely to be unique.

Create a User [ | 1
Create a Passwont; | . ]
Continue

Your user id is c3sa sensilive. Wa recommend that you use al lower cass
fetters and avoid spaces and punchyation. Email zddresses srs ok. Your user
id must be aticast 4 characters forg,

Your password must be ak lesst 8 chatasters lorg.

m; T it gelectin WO

Provide all the information requested on the screen. = TR A
Several fields are required, including: First & Last Name, Email Address, B G AR < -
Home Address, City, State, Zip, Phone Number, and Date of Birth. DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST
(Note: Do not click the back button or your registration will be lost.) Salutation [- Pleasa select - v
; f First Nama: 2
Click Continue to proceed. X L |
Full Middle Name: |
If you do not have an email address, consider obtaining a free email account at Last Name: | n
mail.yahoo.com, or any other free service. This is necessary for your Safe Environment I
Liaison to communicate with you. If you cannot obtain an email address, enter: Enail: | ]* [ No email |
noaddress@virtus.org. Home Address: I f’
Homss Address Conte: | ]
city: | )
State: [ Satect— v
ZP: _..__ﬁﬁﬁ,,.r
Daytine Phone: | I
Evening Phone: | §
Date of Bth: | |2 w2
Continue
Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location. Please select the primary location where you work or volunteer.
Click Continue to proceed. Primaiy kocation: |- Please selecl- 7]
‘te: If you serve at multiple diocesan locations, you will be prompted to select _Conkinue
. ./0se additional locations in future screen(s). IF o e gesoidated ekl it o, ol chioso s iy (iork) Tometion it
Then click the cantinue button to select additions! focations such ag those where you voluntesr,
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

EVIRTUS Ouline

Archdiocese of Baltimore
Registration Instructions —

Volunteers with Substantial Contact with Children

Your selected location(s) are displayed on the screen.

Select YES, if you need to add secondary/additional locations.
(Follow Instructions in previous step to select additional locations.)

Otherwise, if your list of locations is complete, select NO.

This iz the list of locations with which you are assoclated:
Agnes School, St (Catonsville)

Do you work or volunteer In ancther location?

(¥Es) (1]

Select the role(s) that you serve within the Archdiocese of Baltimore
and/or parish/school. (Use descriptions supplied, to help determine
appropriate role(s) to select.)

Please check all roles that apply.

Click Continue to proceed.

. Educaior

" Emphoyas 3 Yolantesr vithowt Substontial Contact with Chidien
73 Indepsndant Contracior 2 et s

Plaase sslacttha tohes that you play withln your dlocasz

Plaase chuct a1 et wsply. Vos most salect 3t aast ene e

- Candidst for Ordinadan/Saminarian § Prast
Tria st 2 i s ol e guratin or Ootinaten £ oa Froasiscd Trows aiad e Peartzeg
Dascon =1 Religlous Man ond Woman

" Thess cuivices e Coacons 2 s Anbdacess of Butmirs
i Yoluntons with Substantisl Contact with Childran

a1 N e AThrorue o Bitimem, jences, panrial o She s3I Bl sy
vnder B soipkes of e Sabes of Fatinars

Taserars, Proca's AGMRITRET ¥iod FAcisy Thy caageey ssar NOT brhse
entucnin’y Seacher aldan, o ehosl pappet stell {1amianet, Eurrais maeget oo )

nder e purpies of ot ey of Pamern

H you hrave a e within your diocese, pleass anier i balow.
fyyou donot heve atitls, pleose briefly describa Hhil‘,-‘m: do fot tha diocase.

Tilg o [ !

| Continus |

Please answer the following two questions:

Are you employed full or part time by the Archdiocese of Baltimore or of its
churches or schools?

A driving record check is required for Church Personnel at a Covered Entity
when driving others is an explicit requirement of their employment or
volunteer duties or operating a vehicle owned or leased by a Covered Entity
and/or the Archdiocese. Do you require a driving record check as part of your
service to the Archdiocese of Baltimore?

Aug you employed full or part ime by the Archdlocese of Baltinors or of Its churches or schools?
O ¥es O Ha

A drhiing mco.’d d!eci I reqnhrsd for Church Parsonnel ata Coverad Entity of thelr
Juntzer duthas or eperating a vshick ovmed or hnsed bya Cmrvd Entity lmllo! dn Avr%dlecase Do you require 3
dirbving record shsck a3 part of your 1otha

Q¥ss QHo

Click Continue to proceed.

Please answer the following three questions:

Have you ever had your volunteer services or employment terminated by any
parish, school or institution?

Have you been terminated from volunteer service or employment due to
suspected child abuse?

Have you ever been accused of physically, sexually or emotionally abusing a
child or have you ever been accused of neglecting a child?

Click Continue to proceed.

Have you svar kad your volunlesr services or shgloymant limintodbfw pash, school or Instiation?
A¥es 1Mo

Have youbaan tad from serdce or amipl spysted child abusy?

OYes '1Ho

Haa you avar ban atcused of physically, sexually of amotlonally :mrsmg 2 child or hyve you aver byn nccused of
negleciing a chid?

Yes 'Ho

Please review the following and respond to each of the followmg
documents.

)’ Code of Conduct for Church Personnel of the
Archdiocese of Baltimore

> A Statement of Policy for the Protection of Children
and Youth

To proceed, please Confirm by clicking on: “I hereby represent that
| have downloaded, read and understand the documents” and enter
your full name and today's date.

Click on Continue.

Archdiocese of Balthnore
CGode of Conduct for Church
A Statement of Policy for lite
bl ol Protection of Ghildren & Youti

L

A Policy for the Proteciion of
Codk of Condct for Chureh Personnsd of the: i
hedlocese of Balt Children & Youth

lhereby represent that 1 hava dowmiozded, read,
and understand this document.

Plsase provide an electronie slgnature to coniirn you have read the sbove
documents:

Full Name (first, middie and lasty': |
Todzy's Date”
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h RTUS @ M/WQ Archdiocese of Baltimore
ﬁ \’ I ' Registration Instructions —

Volunteers with Substantial Contact with Children

g

Please answer the ten questions presented to you. If you answer

correctly, please proceed to the next.
Archdlocese of Baltimore

If you receive an incorrect answer, please click on Try Again. Pollcy Questions

Click Continue to proceﬂd Please answer ALL the questions presented

The Gode of Conduct for Church Personnel applies only to employees of the Archdiocese.
SELEGT AN ANSWER:
€ True
O Falsa

Submit

Please submit three references.

) . Reference 10f3

Click on Save to continue. _
I E—

! i

O — |
Email [ )i
Phona1 || |Type: [CSeew—_~] |
Phone 2 ! [ |Type: [=Select— V| !
N — |
P ——
I — |
= — |
7 ——
Reodonship (|
Years Known |:|

Please select the online session you wish to complete. Please select the session you wish to attend

Click on Complete Registration to continue. ¢ Protecting God's Children for Adults (Onfine Training)

(. Protecting God's Children for Adults [Ontine Training In Spanish)

[ Complele Regisiration
Click on Complete ESR Background Check to be directed to the I i piaagis. i
ESR background check secure website. i 2 Y s v i

Pleasa cotrplete your background check vith Employment Screching Resotirees [ESR).
By clicking oh the link below, you will be dirscted 1o ESR's sucurs wabslts,

Complete ESR Background Check

Yo will nasd 0 relun fo weauvintus.org i you log out prior b onli and| aryour usar id and
passwoed.

| Catp VIRTUS Orline | Cles=Brover |

Please complete the steps within the background check process, o Applcant
which you will need your Social Security Number or International 1D ESRCheck] "egrn
number and your current and prior full residential addresses for the English Espaniol

~ast seven year where you lived, worked, or studied.

Weaelcome to the ESRCheck Applicant Portal,

'O'jnce you close the ESRCheck screen, you will be taken
automatically to the online training course.
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THE NATIONATL CATHOQLIC RISK RETENTION GROURINC. N u
Archdiocese of Baltimore

VIRTUS 0W6 Registration Instructions —

Volunteers with Substantial Contact with Children

Click on the green circle fo begin the Online Training

Online Training Modules
Upon completion, the last screen will allow you to pfint a certificate, To begin your onling training, plaasa click the tils of your assignad training:
and you will always have the ability to log back into your account S ——— » —
and access the certificate. © Asslgned:g 1172172018 =
Due: 12/07/2018
If you have additional questions about VIRTUS Online training, A PROGRAS AND SERVICE OF
please contact the VIRTUS Help Desk at 1-888-847-8870. Thank % MITIGHAL EATHOLICRICK RETEN;ON HRQUR,E
o IVIRTUSOuline
il :
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