
St. Richard’s Catholic Church - Baptismal Process 
7540 Penn Ave S., Richfield, MN 55423 

Interim Baptismal Coordinator is Fr. Liekhus, 612-869-2426, extension 110 or frjliekhus@strichards.com 
 

Congratulations on your child’s blessed (or anticipated) arrival!  We are excited that you are seeking to 
have your child initiated into the Catholic Christian community of faith, and are eager to welcome him/her. 
 

This document outlines the process for baptism. As a staff, our goal is to make the process as simple and 
easy as possible, while at the same time ensuring that you understand the great graces and responsibilities 
that come with Catholic baptism. In addition, there is vital information that must be received from you in 
our office before a date for baptism will be scheduled.   
 

Steps:   
1. Parents apply for the child’s birth certificate, if they have not already done so. 
2. Once received, parents submit a copy of the child’s birth certificate to the Parish Office, to the 

attention of Fr. Liekhus. You may mail or drop off a copy to/at the parish office, or email a digital 
copy of the original to Fr. Likehus (see contact information, above).  

3. If your family is not registered as members of any parish, you are asked to become a registered 
member of St. Richard’s Catholic Church (the exception is if your parents are registered members 
here). Online registration is available at www.strichards.com/join-us or by completing a paper 
registration form. *Note: If your family is currently registered at another parish, you must contact 
the pastor of your parish and request that he write a letter to our pastor, Fr. Liekhus, granting us 
permission to baptize your child. This letter should be mailed directly to St. Richard’s Church. 

 

Once all of the above steps have been taken and all of the necessary documents have been received 
at the parish office, the following will occur: 

 

4. The Baptism Coordinator will assist you in choosing a date to attend a baptismal preparation 
session. Attendance by at least one parent is required; attendance by both parents is highly 
encouraged. Due to the current pandemic, sessions may take place via Zoom, in lieu of an in-person 
session. 

NOTE:  If you have participated in baptismal preparation for another child within the last five 
years and are currently practicing your faith, this step is not necessary and will be omitted.   
 

5. You’ll be assisted in understanding what the Catholic Church requires for someone to serve as a 
godparent or baptismal sponsor, and guided in the process of discerning who could truly fulfill this 
important role for you and your child. Once that has happened, you’ll inform the Baptism 
Coordinator of the sponsor’s/s’ full, legal name/s. 

6. You will receive a list of available dates and times for the baptism, and choose which works for you 
and your family. When possible, you will be offered a number of other opportunities for you/your 
family to participate in the Mass that day.  

7. The Baptismal Coordinator will contact you the week prior to the baptism to confirm all 
arrangements. 

8. It is not required that the child being baptized wears white clothing; however, it is a powerful and 
traditional symbol of the purifying effect of the sacrament and encouraged. The parish will provide 
the baptismal candle, and if desired, a baptismal vestment to be used during the Rite of Baptism. 

9. On the day of the baptism, you will receive a keepsake baptismal certificate for your child.  
10. After the Mass, you will have an opportunity to take photos in and around the church.   
11. While there is no fee for the Sacrament of Baptism, at your discretion, you may make a donation to 

the parish via cash, check or online payment (e.g. “Make a Donation” button at the bottom of the webpages). 
 

Lastly, know that, as your child’s baptizing parish, St. Richard’s Parish  will retain all of your child’s 
sacramental records. You will contact us each time your child prepares to receive a new sacrament. 

http://www.strichards.com/join-us

