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Saint Adalbert Catholic School is dedicated to suiting the developmental needs of our children, in which we promote their spiritual growth, emotional and social needs, and stimulate their intellectual minds.

Religion Preparedness: This is a key facet to the Catholic Preschool Program at our school in which this preparation makes them ready for the greater focus down the academic road.  During the early childhood years, a child is developing good decision-making skills and forming good habits.  They are developing a positive self-image and loving relationship with Jesus Christ.  The foundation of this love should be set by their family, school, and parish through several building activities.  These include the warm atmosphere of love and acceptance in the school environment, deepening their faith in the beginning elements of prayer, and being nurtured in love by parents and family.  Classroom prayer and liturgies, appropriate to their age and developmental level, will prepare the child to participate in Mass/Church at our school.  These prayers will focus upon praises, worship, and salvation in Jesus Christ.

Language: These are the communication skills that enable a child to share their world of thought and experiences with others.  These skills include appropriate listening, speaking, thinking, and behavior.  Completing the transfer of thoughts into words is a primary skill in which development of great language skills are based.  By focusing upon the five senses and transferring those parameters into language, a child will stimulate their curiosity as more information is attained.  Visual elements will add to their memory and auditory discrimination and memory are both important readiness skills that are both taught and attained from appropriate educational play time in the gross motor skills areas.  This will be built through both quiet and active play.

Personal-Social Development: This element is one of the essential goals for why parents bring their child into preschool.  A positive self-esteem is essential to learning and creates a chain-reaction into greater realms of learning.  The more that a child ascertains about themselves and their world, the better equipped they become to relating to adults and experiences in the classroom.  Basic social interaction between two children, the teacher and a child, and a member of a group allow the student to relate in ways which creates a foundation for autonomy and basic development.  This foundational knowledge allows for greater conversation skills and expression of language, both verbally and in written expression.

· Personal development includes knowing name and age, address, phone number, birth dates, caring for own self-help needs, separating from parents with relative ease, caring for their own belongings, being potty trained, and respect for others.  
· Social development includes cooperative play, sharing with others, following directions from adults, initiating conversations at the  appropriate times, sparking friendly atmospheres for play, entering into group activities, developing a positive relationship with peers and teachers, and having a general concern for others in the world along with their needs.  Students would also be able to recognize social needs of others and portray them as “what would Jesus do?”

Math and Science Preparedness: This will be acquired by developing knowledge in the understanding of colors, shapes, quantitative concepts (such as size difference, basic counting skills learning through fun and practical experience), and the classifying and reordering of objects.  These concepts are taught through using manipulative and play-time experiences.

Social Studies and Multicultural Awareness: This characteristic is promoted through positive social development.  This area includes the awareness of different similarities/differences in families, their life styles, their relationships, cultures, and customs.  

Art: At the preschool level, Art is an area that is fun, creative, and full of expression!  Creative art activities will come from the use of manipulative that develop fine motor skills.

Music: This creative and expressive form of education is done is two ways.  The first is a manner in which sounds are communicated by the music-maker and the response to it.  The second manner is the physical and emotional response that is evoked/displayed by the listener.  This response can be displayed by singing, listening to music, using rhythmic instruments, dancing along, and other appropriate activities that develop a soulful love and appreciation for music. 

Motor Skills: This is a vital area in the child’s physical and social development that is crucial to the learning skills that they will utilize in the several core areas in the future.  At the age of a preschool child, they learn primarily with their body and actions in generating a response to learn upon.  These motor skills are NOT to be overlooked in favor is cognitive skills or the primary utilization of just those skills in a child’s development.

· Gross Motor Skills: These include body coordination, arm-eye coordination, and balance.
· Fine Motor Skills: These include hand-eye coordination, dexterity and strength of small (fine) muscles, and a search for natural hand preference (dominant hand).

State Requirements: Saint Adalbert Catholic School is licensed by The Ohio Department of Education (ODE) to operate a preschool program.  The preschool program will operate in accordance with the “Rules for Preschool Programs 3301-37 OAC”.  The State of Ohio Department of Education (ODE) License to Operate and Compliance Report are posted in the classroom with duplicate copies in the Main Office on the second floor and Principal’s Office on the third floor.
Report concerns to (614) 466 - 0224 or (877) 644 - 6338.

Open Door Policy: Saint Adalbert School has an open-door policy to parents/family members to enter the classroom.  A criminal background check and Virtus training will need to be completed prior to an extended visit in the classroom as required by the Diocese of Cleveland.  All visitors to the school must register (sign-in) at the Main Office located on the second floor across from the nurse’s office and receive a Visitor’s Pass.  This pass is a yellow sticker and should be worn on the upper-right portion of the visitor’s chest.  All staff are instructed to notify the office immediately as to people in the building NOT wearing a Visitor’s Pass so it is imperative that this is completed.

Parent Participation/Volunteers: Throughout the year, our PTU offers many volunteer programs and activities for our parents to participate in to support our school.  Below is a list of suggested methods that you may offer your participation in activities other than those PTU events:
1. Attend Parent/Teacher Conferences.
2. Praise and display the papers your child takes home.  Remember that a lot of effort has gone into this work!
3. If you have a special talent such as music, art, creative dramatics, etc., please let the teacher know so that you may share this with the children (ALL VISITING REQUIREMENTS MUST BE MET PRIOR TO ENTERING THE CLASSROOM; SEE “OPEN DOOR POLICY”).
4. Read the classroom weekly newsletter/monthly calendar.
5. Attend school Open Houses.  They are designed to allow you to explore your child’s classroom and tour the school’s facilities.

Policies and Procedures: Saint Adalbert School admits students of any race, color, national or ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to the students.  We do not discriminate on the basis of race, color, national and ethnic origin in administration of our educational and admission policies.  Furthermore, it is the policy of Saint Adalbert School and our preschool  not to discriminate on the basis of gender in its education programs or employment as required by Title IX of the Educational Amendments of 1972.

Group Size and Child to Teacher Ratio: Saint Adalbert School’s Pre-School Program educates children who are three (3) and four (4) years old.  Due to this, we follow the below methods:

Age of Child			Child to Teacher Ratio		Maximum Group Size
3 years old			1:12 (one teacher per twelve children)		24
4-5 years old			1:14 (one teacher per fourteen children)		25

In an understanding of best practices and methodologies, we will utilize the lower number of twenty-four (24) as the total number of children that can be provided for at one time in our Preschool classroom.

Entrance Age: Children must be THREE YEARS OF AGE BY SEPTEMBER 1ST of the year in which they are entering the Saint Adalbert Catholic School Pre-School Program.  Children must be FOUR YEARS OF AGE BY SEPTEMBER 30TH of the year in which they are entering the Saint Adalbert Catholic School Pre-School Program.  Three year olds MUST be potty-trained and understanding of basic disciplinary skills before the first day of school.

Special Needs Children: The early educator teacher of young children has the unique opportunity to observe the individual learning styles of each child as they enter the school experience.  It may become apparent to the teacher that some children have needs which require special intervention.  The teacher will act as a referral source for further evaluation that may include testing for ADD, ADHD, learning disabilities, social anxiety, or Severe Behavior Handicap (SBH).

Curriculum: Saint Adalbert Catholic School’s Pre-School Program will follow the Diocese of Cleveland’s preschool education guidelines and curriculum.  In the event that these guidelines and curriculum do not exist, we will utilize the Ohio Department of Education (ODE) preschool curriculum and guidelines.


Safety Policy

All policies and rules in the Saint Adalbert Catholic School Parent/Student Handbook are in effect with the preschool program.  In addition to these policies, the following rules will be followed to provide the safest environment for your child:
· No child will be left alone or unsupervised.
· Children will be escorted into the school by a parent/guardian or teacher.
· A telephone is located in the classroom.
· Fire drills are conducted monthly to practice evacuation procedures.
· Tornado Drills, Rapid Dismissal Drills, and Lock Down Drills are practiced.
· Procedures are posted in each room along with primary and secondary routes.
· Staff members will immediately notify the Principal and the Department of Child Protective Services at (216) 696-KIDS with suspicions of child abuse, neglect, or malicious intent.
· Teacher has copies of medical and emergency transportation forms at all times.
· Staff members are certified in CPR, First Aid, notification of communicable diseases, and child abuse.
· Staff members are trained in handling emergency procedures.
· All cleaning components are kept in a locked area.
· Students who are bleeding are to remain in one spot to prevent the spread of potential blood-borne illness or infection.

Emergency Plan: In case of an accident or medical emergency, the school nurse or teacher will notify the parents.  The authorized persons, other than the parents, will be contacted in the even that the parents cannot be reached.  The emergency squad will be called when necessary, and transportation to the hospital will always be done by the local emergency squad.  The child’s medical and emergency medical treatment release form will accompany the child, as well as a member of the staff.  The staff member will stay with the child until released to a parent or guardian.

Staff Training: Our preschool staff is trained in Child Abuse Prevention, CPR, First Aid, and the Prevention of Communicable Diseases.  Our preschool staff is also VIRTUS Certified, have valid BCII/FBI fingerprints, and have at least a high-school diploma/GED as required by the state minimum.  Employees meet the appropriate medical standards and health regimen and these are kept on file in the school.  

Staff Orientation: Each new staff member to our school will undergo an Orientation process.  This process includes one full day of introductory material presented to them as well as watching the Diocesan videos “Echoes of Faith”.  After this full day of orientation, a staff member is assigned as their mentor to assist in all paperwork, respond to questions, and provide general assistance in getting acclimated.  

At the beginning of the second day of our yearly orientation process, an all staff gather together to review materials for the new school year.  New members to our staff meet individually or in small groups with the Principal to facilitate additional learning and guidance. Responsibilities are reviewing and/or provided and roles as the Lead Teacher, Teacher, Co-Teacher, or Educational Aide are discussed.  Additionally, new staff members will meet once a week with a Senior Teacher at our school for 45 minutes to discuss concerns and review protocols.  This Senior Teacher is provided in additional to the assigned Mentor Teacher.  Teachers who are in the Resident Education Program with the Ohio Department of Education have an additional mentor.  This process is reviewed yearly and updated yearly to trouble-shoot and make additions as necessary. 

Staff Professional Development: Our staff members complete annually at least twenty (20) hours of professional development.  A log is kept of hours but can also be tracked in the OCCRRA website and Digital Academy with the OCFE website. 

Professional Development may consist of conferences or individual courses.  Staff members may have three days of PD granted; anytime requested over this permitted time will require use of a personal day.  Saint Adalbert Catholic School will refund / reimburse for PD to the amount of $200.  This amount may include hotel stay, registration, gas mileage, and meals. 

Illness and Medications: A child with any of the following signs or symptoms should NOT be sent to school OR if noticed during school hours, shall be immediately isolated and discharged to the parent/guardian:
1. Diarrhea - more than one loose stool in a twenty-four (24) hour period.
2. Severe coughing - causing a child to become red or blue in the face or to make a whooping sound when coughing.
3. Difficult or rapid breathing.
4. Yellowish skin and/or eyes.
5. Conjunctivitis
6. Temperature - If the child has a temperature of one-hundred degrees (100`F) or higher when taken by the auxiliary method when in combination with other symptoms.
7. Untreated infected skin patch or patches.
8. Unusually dark urine and/or gray or white stool
9. Stiff neck

While isolated the child shall be provided with a cot/mat and observed for the following symptoms as well as those listed above: unusual spots or rashes, sore throat or difficulty swallowing, elevated temperature, vomiting, or evidence of lice, scabies, ringworm, pink eye, or other parasitic infestation.  In the event that a child has a parasitic infestation, we will conduct the following steps:
1. Notify the parent/guardian immediately.
2. If the parent/guardian is not available, notify the next person on the emergency contact list.
3. Isolate the child to an area away from the other children.
4. Monitor and provide rational treatment measures.
5. If necessary, contact the child’s doctor or hospital.
6. Seek the care of medical professionals in drastic cases when parents/guardians are unavailable.

Medication Policy: We ensure that your child receives the proper dose of any and all medication prescribed by their pediatrician and all medication will be administered by the school nurse or a staff member in the nurse’s absence.  Medication brought to the school must be in the original bottle with the child’s name, dosage amount, and physician’s dosage instructions with expiration date on the label.  This policy also applies to food supplements, modified diets, or fluoride supplements.  Appropriate forms will need to be completed for medication to be administered.

Communicable Diseases: A child suspected to have a communicable disease shall be cared for in a room or portion of a room not being used in the preschool program.  This child will remain within sight and hearing of an adult at all times and no child will ever be left unsupervised.  A child suspected of having a communicable disease shall be made comfortable and provided with a cot.  All lines and blankets used by the ill child shall be laundered before being used by another child.  After use, the cots shall be disinfected with an appropriate germicidal agent, or, if soiled with blood, feces, vomit, or other body fluids, the cots shall be cleaned with soap and water and then disinfected with an appropriate germicidal agent.  This child will be observed carefully for worsening condition and shall be discharged to a parent/guardian immediately.  If a student is believed to have a communicable disease, the following discharge procedures will occur:
1. Notify the parent/guardian immediately.
2. If the parent/guardian is not available, notify the next person on the emergency contact list.
3. Isolate the child as described above.
4. Monitor and provide rational treatment measures.
5. Notify the child’s doctor/hospital of the potential concern.
6. Follow up regularly if the parent/guardian were not available.
7. If extreme cases, the school would contact the nearest hospital for service.
8. At the time in which the parent/guardian arrives, the school would go to a lessened lock-down procedure in which all doors and blinds are closed to ensure the discrete privacy to the child.
9. Staff will help gather any necessary items for the child and prepare educational materials for learning away from the classroom if it is necessary.

Training of Staff for Communicable Diseases: All staff in our preschool program are trained in the recognition and prevention of communicable diseases.  This training occurred with a licensed agent in CPR, First Aid, Child Abuse, and Communicable Diseases with the State of Ohio.  Our staff utilizes best practices in washing and sanitizing our equipment including daily maintenance of work/play areas and cleaning of toys.  Students are taught to wash their hands and maintain good hygiene to prevent the spread of germs.

Mildly Ill Children: Children who are mildly ill are those that are experiencing cold symptoms but not those outlined in the area “Communicable Diseases”.  Children with mildly ill symptoms will have the following steps completed but not necessarily in this order:
1. Take the child’s temperature with a traditional auxiliary thermometer.
2. Provide rest to the child on a cot/mat.
3. Provide a snack or beverage.
4. Contact the parent about the noticed situation. 





General Information


Snow/Inclement Weather Days: Saint Adalbert Catholic School is closed on days that the Cleveland Metropolitan School District is closed for snow/inclement weather.  Information regarding delayed openings and school cancellations can be found on local news television stations, specifically WKYC and Action News Channel 19.  

Photographs: Photographs and videos of children participating in the programs may be taken from time to time.  Your permission for photographs and videos including your child without compensation, is part of our agreement (see the consent form in the back of this handbook).

Outdoor Play Space and Equipment: Children will have the opportunity to play outside at various times.  All play areas will be maintained, safe, and free from all hazards.  Children remain within sight and sound of a staff member at all times.

Absences: If your child unexpectedly will not be attending school due to an illness or unforeseen occurrence, call the phone number on the front of this handbook and leave a message on the school’s voicemail.  It is VITAL that you keep us informed about your child when they are not attending.

Vacation: All programs follow scheduled vacations on the Saint Adalbert Catholic School calendar.  In the event that your child will be missing class sessions due to a “family vacation”, written notification must be given to the teacher and the Main Office on the second floor in advance by at least one-week (five school days).

Progress Reports: Progress reports are sent home once per quarter.  Necessary updates are sent home throughout the year.

Conferences: Conferences for Pre-School are held twice a year, a scheduled conference in the fall and an optional conference in the spring.  Sign-up sheets for the fall conference are provided at the school’s opening Open House in August although additions will be made as necessary.

Birthday Treats: Due to allergies, edible teats sent from home will not be served in class.  They will, however, be sent home with students so they should be prepared as such.  Treats sent home will be placed in their lunch bags or in Ziploc bags inside their backpacks.  Parents may, upon request, be provided with a list of the students in the Saint Adalbert Catholic School Preschool Program; however, only parents who have students currently enrolled in the program may request this list.  Parents may request in advance to not have their students placed upon this list if they see fit.

Snacks: Snacks will be sold by the school on Mondays, Wednesdays, and Fridays for $1.00 each.  Per Diocese of Cleveland guidelines for Nutrition Services, health and nutritional information will be shared with the school’s branch of Nutrition Services in the cafeteria to correlate the correct number of carbohydrates, fats, calories, and proteins served each day.  On Tuesdays and Thursdays (and if students are not buying the school snacks on Mondays, Wednesdays, and Fridays), students are permitted to bring their own snack to eat in class.  These snacks MUST be easily disposed of and quick to clean up.  Students will remain seated while eating their snacks.  Juices such as “Gatorade” and “Powerade” are not permitted as they are full of syrup and hard to clean up if dried, nor are sunflower or any other seeds or popcorn as they scatter easily.

Field Trips: Pre-School classes will attend field trips by themselves, as opposed to with other grades.  Parent drivers may be needed along with chaperones.  Guest speakers will visit both the preschool and Pre-K classes.

Tuition: Tuition for Saint Adalbert Catholic School’s Pre-School is $4,000 per year.  This amount may be broken down into eight (8) payments as approved by the school’s Financial Director.  A registration fee of $50 must be paid in full before admittance to Saint Adalbert Catholic School’s Pre-School.  If financial assistance is required, you may speak with the school’s Principal for aid or visit the school’s webpage at http://saintadalbertschool.webplus.net to explore the “Financial Aid” tab for scholarships and/or grants.

Parents who are seeking enrollment in Kindergarten at Saint Adalbert Catholic School should complete the PSAS form or State of Ohio Voucher to receive financial assistance for the following school year.  Parents that qualify for the voucher will be asked to sign the acceptance form and the check from the State each month at the Main Office.  Parents who do not qualify for the voucher but would still like to enroll in Kindergarten at Saint Adalbert Catholic School should complete a PSAS form and return it to the school’s Financial Director or Principal immediately.  

Registration: A non-refundable fee of $50 is required for registration.  This fee MUST be paid and students will not be considered fully registered for Saint Adalbert Catholic School until the fee is paid in full.  If financial hardship applies or a special need arises, please contact the school’s Financial Director or Principal immediately.  Those that do NOT contact the Financial Director or Principal and do not pay the registration fee will be subject to temporary removal from classes.  

Swimming/Pool Time: We will not permit our students in the Saint Adalbert Catholic School Pre-School Program to swim at a pool, pond, lake, etc. even if an instructor is present.  There is no swimming pool currently on the property of Saint Adalbert Church or Saint Adalbert Catholic School.  In the event of a field trip that includes swimming, parents are to be present to supervise and assist their child.

Animals/Pets: Pets and animals are not permitted to be brought into the school unless as a classroom pet or prior approval from the school Principal or Assistant to the Principal.

Physical Education: We believe at Saint Adalbert Catholic School that physical activity is highly important.  In addition to the Gross Motor Skills Room and activities in this area, preschool students will engage in a physical education class with our staff member who is assigned to teach this class to the whole school.  This will occur at least once a week in the Fairfax Recreation Center across from Saint Adalbert Catholic School on East 83rd Street.

Cots/Mats for Nap Time: Students who remain in Saint Adalbert School for more than five (5) hours will have access to a cot or mat to rest upon.  This cot will have individual bedding and labeled as to which child will be using the cot/mat at the appropriate times.  Cots/mats will be sanitized in between use and bedding materials will be washed with an appropriate germicidal detergent.  Only children in Saint Adalbert Catholic School’s Pre-School Program will use these cots/mats.  At least one preschool teacher or aide will be present during the child’s nap time.

Restrooms: Restrooms are available for children to use during the day within a separate area of the classroom.  Students are to be potty-trained prior to enrolling in Saint Adalbert Catholic School.  Saint Adalbert Catholic School staff does not change diapers.

Nutrition Services: Children in Saint Adalbert Catholic School’s Preschool Program will receive lunch through the Diocese of Cleveland’s Nutrition Services area located in our school’s cafeteria.  We provide healthy lunches that meet the guidelines enacted by the Diocese of Cleveland including:
· Meals and/or snacks including Vitamin C daily.
· Meals and/or snacks including Vitamin A at least three times per week.
· Fluid milk that is Vitamin D fortified.
· Lunch is served to Pre-school students who are in attendance entirely through the hours of 10:20 a.m. and 1:30 p.m.
· Snacks are to be eaten at a time that creates no longer than a four-hour break.
· Meals will provide at least a choice from two of the following groups: meat/meat-equivalent group, bread/bread-alternative groups, milk group, or fruit/vegetable group.

Student Files and Information: Each student in the Saint Adalbert Catholic School Pre-School Program will have a student record file created and kept in both the Main Office and in our preschool room.   This file MUST include a copy of the student’s:
· Health records from a licensed physician and dentist including contact information
· Immunization records 
· Emergency contacts for at least two people
· A current photo of the child
· Registration form for the current school year 
· Emergency transportation form including who the child may be released to upon dismissal
· Transportation information including authorization of who the child may be released to upon dismissal
· Any necessary written descriptions for medication
· A list of known allergies (if any)
· A list of chronic known physical problems (if any)
· A list of diseases (if any)
· A copy of the child’s birth certificate 
· A signed policy agreement
· Baptismal Certificate (ONLY if the student is a member of Saint Adalbert Parish).  
· Current name, address (home and/or business), and telephone number of both parents

This information must be provided prior to starting at Saint Adalbert Catholic School’s Pre-School or not later than thirty (30) days after starting and is part of the enrollment process.

Uniforms: In the understanding of parental hardships in getting small children ready in the morning, Pre-School students may wear appropriate fitting clothes of any nature in common and principled standard.  Student’s clothes may not be revealing in any nature or contain any words deemed inappropriate.  Students that wear inappropriate clothes will be removed from class and their parents will be called to bring to the school appropriate clothes.  

As a rule of thumb, students should attempt to dress in the Saint Adalbert Catholic School uniforms provided by School Belles, including the wearing of the school’s polo shirts with the Blackjack or Missionaries of the Holy Precious Blood logo and dress pants.  A brief outline of the school’s uniform policy is outlined below:
· Boys - White or blue button down dress shirt that extends from the neck to the belly button.  Black or navy blue ties are to be worn along with black or brown belts.  Dress pants should be worn and are to be navy blue, black, or beige (khaki).  Boys MAY NOT have earrings.  Shoes should be black or brown dress shoes.  Tennis shoes may not be worn unless on gym days.
· Girls - Maroon, white, and gray jumpers or skirt/blouse combination with a vest.  Girls may also wear navy blue, black, or beige (khaki) pants with a blouse and vest.  Girls may wear earrings ONLY if they are loops or studded, no dangling earrings are permitted.  Shoes should be black or brown dress shoes or Oxford shoes.  Tennis shoes may not be worn unless on gym days.
· Gym Uniforms - Students may only wear the Saint Adalbert Catholic School gym uniforms that have the Missionaries of the Holy Precious Blood or Blackjack logo.  Students are to wear tennis shoes that are non-scuffing, rubber soled, and preferably lace up.
· Polo Shirts - ONLY the Saint Adalbert Catholic School polo shirts may be worn and NOT the white or blue polo shirts as worn in Cleveland Public Schools.  As a guideline, if it does not have the Saint Adalbert Catholic School or Missionaries of the Holy Precious Blood logo on the polo shirt it may NOT be worn to school.  Appropriate polo shirts may be purchased at the Main Office for $15 each.

Discipline


Philosophy of Discipline: Saint Adalbert Catholic School believes that all children should experience success.  We strive for a classroom setting that provides children with opportunities to explore their environment within consistent, age-appropriate limits.  In this atmosphere, most behavioral issues are prevented.  However, if behavioral issues occur, our philosophy is to help children learn human values, problem-solving skills, and to take responsibility for their own choices.  By using the following progressive guidance techniques, we strive to minimize inappropriate behavior while creating a positive environment for all of our children.
1. Classroom Management: Our teachers and aides will manage our classroom by modeling and reinforcing appropriate behavior, maintaining consistent supervision, setting reasonable expectations for children’s behavior based on their developmental  levels and individual differences, becoming familiar with an individual child’s needs, and providing interesting, challenging, age-appropriate things to do.
2. Ignoring: Some negative behavior is produced by a child to get attention.  It can be stopped when it does not get the attention desired.  We will utilize this technique unless a safety issue is involved.
3. Redirection/Distraction: We will offer alternatives to children engaged in undesirable behavior by offering a different toy, suggesting a new activity, engaging the child in an activity with a teacher or another child, and by suggesting independent play.
4. Verbal Intervention: The teacher explains to the child the inappropriate behavior, and shows them the appropriate way to handle the situation.
5. Logical Consequences: The teacher helps the child understand the logical consequences of their actions by removing an object, activity, etc. that is causing the problem.
6. “Take a Break” or “Step Away”: The child is separated from the group to give them time to relax and calm down and enable them to not be influenced by peers.  This is meant to be a positive time to think about appropriate or “good choices”.  This will occur in a well-lit, well-ventilated, non-secluded spot that is in the view of the teacher.  No child will ever be left alone or unsupervised.

Guidelines for Persistent Inappropriate Behavior: Persistent inappropriate behavior is any inappropriate behavior which continues after the progressive guidance steps have been used; any behavior which threatens the health or safety of other children or staff; or a continuous inability to conform to the rules and guidelines of the Saint Adalbert Catholic School Pre-School Program.  We will use the following procedures:
1. We will observe and record the child’s inappropriate behavior.
2. We will document what we have done to try to change the behavior.
3. If inappropriate behavior continues, parents will be asked to participate in an immediate parent/teacher conference.  Children old enough to understand this process will be invited to attend.  A specific action plan will be developed at this conference to address the behavior.  The action plan will outline all steps the staff will take to try to change the behavior, all steps the parents will take, and all steps toward disenrollment if the behavior persists.
4. The Program Director/Principal may suggest outside resources to parents and will work with any outside resource for further guidance in responding to the child’s behavior.
5. If the inappropriate behavior continues, parents will be asked to keep the child home for one day or more as deemed by the Principal or Assistant to the Principal.
6. If the inappropriate behavior persists after the child has been kept home, the Saint Adalbert Catholic School Pre-School Program will request the parents to disenroll their child or face expulsion.

Guidelines for Immediate Disenrollment: Certain behaviors may cause a significant risk of harm to the health and safety of the child creating the incident, other children around them, or staff/teachers.  For example, a physical assault which results in serious bodily injury to both parties, an attempted physical assault which if completed, would result in serious bodily injury, setting or attempting to set fires, bringing weapons to school, substantial damage to real estate or personal property, etc.)

Other Forms of Discipline: Our policy DOES NOT permit the use of or condone the following forms of discipline and therefore WILL NOT be utilized at Saint Adalbert Catholic School or Saint Adalbert Catholic School’s Pre-School Program:
1. Cruel or Harsh punishment including seclusion in rooms alone, a box, cubicle, or closets.
2. Corporal punishment or unusual punishment of any kind including but not limited to punching, pinching, poking, shaking, spanking, pushing, leaning against to restrict breathing, or biting.
3. Delegating discipline to another child.
4. Permitting fights or promoting their occurrence.
5. Intentionally creating scenarios in which students may be physically injured.
6. Using water or ropes as a form of discipline.
7. Using belts or another similar object as lashes to perform discipline.
8. Withhold food or drink as a form of discipline.
9. Withhold the use of the restroom/toilet as a form of discipline.
10. Permit parents to utilize physical discipline in the confines of the school.
11. Physical restraints such as rope, belts, or other tethered materials to confine a child by any means OTHER THAN holding a child for a short period of time, such as a protective hug so that the child may regain control.
12. Profane language, threats, derogatory remarks about the child, their family, their home life, or other verbal abuse.
13. Withhold warmth, light, clothing, shelter, or medical care for any reason.
14. Imposing discipline for toileting accidents, failure to eat, or failure to sleep.
15. Anything intended to humiliate, harm, or shame the child.




